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" PREFACE

This Manual contains instructions for the conduct and disposal
of work relating to Provident Funds dealt with in the various
offices of the Department in general and the detailed instructions

for maintenance of Provident Fund Accounts in the office of the -

JCDA (Funds) Meerut. Detailed instructions for maintenance
and/or audit of Provident Fund Accunts by the other offices of
the DAD are contained in the respective office manuals.

2. Instructions contained in this Manual are supplementary
to the rules relating to the various Provident Funds. Defence
Audit and Account Codes etc. and orders issued by the Govern-

ment of India from time to time. Nothing in this Man ual will be held

to supersede a standing rule or order of the Government of India with
which it may be at variance. These instructions are intended to be
of general application, but Controllers may, if necessary, vary
them in matters of detail to suit local conditions. Any change which
involves a substantial departure from the instructions, should,

_ however, not be effected without the previous approval of the

CGDA.

3. All Officers and members of the Establishment connected
with maintenance and/or audit of Provident Fund Accounts should
make themselves fully conversant with the contents of the Manual.
Their particular attention is drawn to the objectives detailed in the

Manual. The activities of the Officers and staff concerned should

be directed towards. achievement of the ~objectives and
individual and organisational performance measured against
them.

4. Although, it hasbeen ensured thatall orders issued upto
30-6-79 have been reflected in the Manual, it is possible that there
are omissions. Any omission/defect found in this manual should be
immediately brought to the notice of the Accounts Section of this
office.

5. Any suggestions for improvement of the Manual should
be sent to this office through the Ji. CDA (Funds) Meerut. He
will be responsible for initiating periodical amendments to this
manual and keeping the same up to date. ‘

6. This supersedes the relevant provisions of the 1935 edition
of Office Manual Part V. '

B. M. MENON,
Controller General of Defence Accounts.
New Delhi;
Dated the 30th July, 1979.
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CHAPTER I

SECTION 1

Types of Provident Funds on the Defence side and
offices responsibie for maintenance/audit of the
_ accounts ’

1. The Defence Accounts Department is responsi-
ble for maintenance/audit of Provident Fund Ac-
counts and connected items of work as detailed in
Para 6 below :— . '

2. Obijectives :

(a) Objectives of Provident Fund offices | sections
are :—

(i) maintenance of Provident Fund Account
correct and complete in all  respects and
timely issue of annual account slips to
subscribers; '

Expeditious payment of claims on account
of advances/withdrawals, wherever s$uch
claims are paid by Fund Sections/offices.
Prompt settlement of claims on subscribers
, becoming non-effective. _

(b) Obijectives of Provident Fund Audit sections
are to ensure that Provident Fund Sections function
on prescribed lines. ‘ '

(i)

(iii)

3. Provident Funds can broadly be classified into
two types viz. Contributory and non-contributory,

-4. Contributory Provident Funds, meant for em-
ployees who are not eligible for pensionary benefits,
“are those in respect of which Government makes
matching contributions to the subscriptions
from members to’ the extent admissible under rules.
The matching contributions given by
are in lieu of pensionary benefits.

Note—In Contributory Provident Funds, accounts of sub-

scribers  (own) and Government contributions,
mulated interest are kept separately.

5. Non-Contributory Provident Funds are meant
for pensionable employees.  No matching contribu-
tions are made by Government in respect of non-
Contributory Provident Funds.

6. The following ‘are the contributory and non-
contributory Provident Funds in vogue on the De.
fence side.

(2) Contributory Provident Funds :—

(i) 1.O.D.P, Funds (Indian Ordnance
ment Provident Fund).

Depart-

realised

Government |

with accu-

Y

; (iiy LOF.W.P, Fund (Indian Ordnance Factories

Workmen’s Provident Fund). =

INDW.P. Fund (Indian Naval Dockyard
Workmen’s Provident Fund).

C.P. Fund (1) 1962 [Contributory
Fund (India), 1962].

(iii)

@iv)

Provident

(b) Non-Contributory Provident Funds :—

(i) DS.OP. Fund (Defence Services Officers’
Provident Fund).

(i) AFPP. Fund (Armed Forces Personnel
Provident Fund). .

(iii) G.P. Fund (CS) (General Provident Fund)
(Central Scrvices).

(i) GP. Fund (D.S) (General Provident Fund)

(Defence Services).

Note.—Officers and personnel of the Defence Accounts
Department are governed by G.P. Fund (D.S.) Rules.

7. Extent.of application and eligibility to join the
. ¥ .
various Provident Funds :—

Extent of application of the various provident
Funds and eligibility of officers and others
to join them are contained in the relevant
rules of the Funds concerned and orders issued
from time to time.

8. Offices responsible for maintenance of accounts
of the various Provident Funds :— '

Accounts in respect of the Provident Funds
referred to in para 6 above ares maintained
in the offices~as shown below :

Name of the Office Fund Accounts maintained

) @
() CDA(O) Pune . D.SO.P. Fund in respect of
: Army Officers. -

under A.F. P.P. Fund in_ respect of
JCOs/ORs/NCSE of the Corps/
Regiment concerned.

i)y PAOs (ORs)
CsDA(ORs) (North &
South) . .

1—107 CGDA/ND/86
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Name of the Office Fund Accunts maintained

i) JCDA (Funds), Meerut G.P.F. (DS), IOFWP Fund and

(Respective Wings). C.PF. (I) Jin respect of all
) Civilian subseribers (including
officers) fronp the Army side
and GP Fungd (DS) in respect
of all DAD |personnel, G. P.
Fund (DS) respect of the
Civilian Labdur Officers of the
Central po

d& " o (A

cEM
¢ﬂgq/

(iv) CDA (Navy), Bombays GPF (DS) and INDWP Fund in
C//?

S respect of alll Civilian (includ-
16

|3

MO

&l' ing Officers of the Navy), GP
N0

Fund (DS) ih respect of the
Civilian Labofir Officers of the
Central .pool.

~ C’é&u&&gﬂfz
/ p (v) CDA WC, Meerut GP Fund (DS) in respect of GREF
sersonnel under his payment.

(vi)y CDA NC, Jammu , " Do.

(vii) CDA, Patna . . Do.

é,' . Fund accounts of Civilians serving
in AHQ and Inter services orga-
nisations,

<Dl ! s¢) fune
(ix) ount 1.O.D.P. Fund, GPF (DS), 1.O.F
(Eysa)-Calcutta. W.P. Fund and CP Fund (I)

in respect -of subscribers from
Ordnance and Clothing Facto-
ries and attached Inspectorates
and R & D Formations, GP
Fund (DS) in respect of Civilian
Lab?ur Officers of the Central
pool. .

<C fuig
(viii) CDA @HQr(sb)

EPH Gackats
(x) BAOTMintsry of De- G.P. Fund (CS) in respect of
fence, New Delhi, subscribers from the Ministry
of Defence.

<D Aoty gd
(xi) Dlavel—Pay—©Office, D.S.O.P. and A.F.PP, Funds in
Bombay— respect of Sesvice Officers
and personnel of the Navy,

DY Lucievmid

(xii) Hir-Force€entral Ac- D.S.OP. Fund, AF.P.P. Fund
counts—Offiee—New GPF (DS), CP Fund (I) and
Dealthiz— LO.F.W.P. Fund in respect of

all service and civilian officers

and personnel of the Air Force,

GP Fund (DS) in respect of

Civilian Labour Officers of the

Central Pool.

% X <A (HRIMDbl-
1a)ge XL <on (Ra MDA
Qg XY vl tellp) celeddts

R b (Gred ) Pne ,
Qorede copse )pumy Lo

eyt Ptz pyr-of Def Ly jae )

XY Newnl foy o oy,

~ . AN

RIE Arsforce cortel plonds G 110l

Note.—Provident Fund Accounts maintained by Naval
Office and Air Force Central Accounts Office are audite

the IRLA Section of CDA (Navy) and the DCDA ¢
New Delhi respectively.

9. Procedures and instructions common to ali
vident Fund accounts of Civilian personnel irre|
tive of the office where the accounts are mainta
are contained in this chapter. Common orders |
lating to GP Fund (DS). IOFWP Fund and
Fund (I), 1962 as also procedures for mainter
of accounts in respect of these Funds in the ¢
of the Jt. CDA (Funds). Meerut are contained
Chapter II, III and IV respectively, ,

Buse,led ructe L. W

10. Detailed instructiogs and procedures tor n
tenance of Provident Fund Accounts in  the ¢
offices of the Department may be found in |
Manuals as shown below :— £

CDA(O), Pune O.M., Part IX.

PAOs (ORs) under O.M., Part X,
CDA (ORs).
CDA (Navy) O.M., Part VII.

CDA, WC, NC & OM, Part X111
Patna (in respect of :
GREF Afcs.).

Controller of Accounts O.M., Part VI. -
(Fys.):

PAO (Min. of Defence) O.M., Part XIl.

11. Detailed instructions for audit of Prov
Fund  Accounfs maintained by Naval Pay C
Bombay and Air Force Central Accounts Office,
Delhi, may be found in Q.M. Parts VII and Il
pectively. ;

12. All Provident Fund Accounts on the Do =+
side are maintained in whoie rupees only and
criptions, refund interest (given or recovered)y,
vances, withdrawals etc. should all be in v
rupees only, i

13.
13 } Blank.

SECTION 2
Definition of terms

15. For purposes of this manual the folly .-
terms used hereafter will have the meaning as -
against them. !

(1) Accounts Officer maintaining the Fund |
counts (Shortly referred to as Accounts €
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3 Amenément to OM Part V—CS No 15/89
CHAPTER—I

(RECONSTRUCT PARA 8(i :
8(iii) AS UN
- PARA 8(iii) :—Jt. C.D.A. (F) MEERU'I)‘ DR

General Provident Fund (DS)
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W i
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‘However, under the Distributed Data Processipg
these Controllers are to watch receipt of all GPF S
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actuals and Schedule amount through medium of S
Control Register, prepare batches of Schedules for fac
Data entry, checking of Edit list obtained during valide

Data on the Computer and to propose corrections, 0

of clarification, correction etc. on observations thrown
ts and obtaining

the computer during review of accoun
schedules, missing Credits etc. from Units.

Authy —(DDP System Chapter-T)

Amendment to OM Pt v CS 18/89

RENUMBER PARA 8(viii) . AS PARA g(xiii) A
‘CONSTRUCT ’

‘Para 8(xiii) :—C.D.A. (HQ) NEW DELHI

Fund Accounts of Civilians serving in. AHQ
service torganisation except Civilian Group ‘A’ & ‘B’
posted to the E-in-C’s branch AHQ on 2 short term
group ‘C’ & ‘D’ employees as well as combatant en

Defence (HOQrs) Security Troops.
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“means the CD.A. concerned or other officers under
him responsible for maintenance of the Accounts,
as given in para 8 of Section L '

(2) Accounts office means the office in which the
Fund Accounts are maintained.

(3) Pay Audit Officer means the Pay Audit Sec-
tion of the CDA’s office concerned or sub-offices
(like Factory Accounts Offices Local /Regional
Audit/Accounts offices/Unit Accounts etc.)
under him responsible for preraration and/or audit
of pay bills of the employees concerned. For pur-
poses of transmission of schedules, maintainance of
demand registers for watching of repayment of ad-
vances and interest and rouiine correspondence with
_the Accounts Officer concerned. UAs (MES) will
also be treated as pay audit cfficers.

(4) Family—For purposes of the various Provi-
dent Funds the term family has the meaning as defin-
ed in the relevant Fund-Rules, In the case of the
LOD.P. Fund the term used is ‘Dependent’ which
is defined in the rule 2(1) (i) ot the 1.OD.P. Fund
Rules.

(5) Pay/emoluments will be as defined in the
various Provident Fund Rules.

Note.—Pay/emoluments includes Dearness pay where in
vogue and authorised for purposes of recovery of subscrip-
tion and grant of advances/withdrawals,

(6) In the case of Piece Workers in Ordnance and
Clothing Factories and other Defence installations
the term pay is taken as the monthly basic pay en-
hanced by 25 per cent for purposes of recovery of
subscriptions (both while on duty and during leave)
and grant of advances/withdrawals. So long as
Dearness pay counting as pay for purposes of reco-
very of subscription etc. is in vogue (see note below
item 5 above), pay of piece workers will be taken as
P+25 per cent -~ DP appropriate to ‘P’, “P* represent-
ing the monthly basic pay.

16.

17. Blank.

L ST

18.

23.

SECTION 3

Compulsory Nature of Provident Fundsg

19. (a) All temporary employees are compulsorily
required to subscribe to Provident Funds (contribu-
tory or non-contributory as applicable) with effect
from the 1st of the momnth following that in which
they complete ome year's service,

(b) All Government servants, appointed initially
on permanent basis have to subscribe to Provident
Funds from the date of such appointment.

(c) Reremployed pensioners should subscribe to
Provident Fund from the date of re-employment.

Note 1.—Apprentices and Probationers are ireated as Ty.
Government servants for purposes of admission to Provident
Funds under the Compulsory Scheme.

Note 2.—Temporary Government servants (including Ap-
prentices and Probationers) who have been appointed against
regular vacancies and are likely tc continue for more than
a year may subscribe to GP Fund (DS) any time before
completion of one year’s service. ‘

Note 3.—Re-employed pensioners (including those in DAD)
are eligible for admission to GP Fund (DS).

20. Blank.

21. Pay Audit Officers are required to ensure that
employees who are required to contribute to various
Provident Funds under the Compulsory scheme are
admitted to the Funds from the due date and subs-
cription recovered from them regularly.

23, 9

!
|
L Blank.
24. |
25, J

SECTION 4

Title of Industrial and Non-Indusirial employees for
joining various Provident Funds

Industrial Employees :

26.(a) Industrial cmployees entertained in service on -

or before 14-2-1962 are required to subscribe to the
1L.O.F.W P. Fund, until confirmation. On confirmation
they can opt either for pensionary benefits or to
continue to be governed by C. P. Fund benefits.
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Failure to exercise option is to be deemed to be option
for pensionary benefits. Those electing for pensionary
benefits are deemed to have elected for pensionary
benefits are to be admitted to the G.P. Fund (DS) 1960
and their LOF.W.P. Fund Accounts are to be closed
by transferring their own deposits to date with accu-
mulated interest to the G.P. Fund (DS) accounts and
resuming accumulated Government Contribution with
interest to Government, Thoese electing to be govern-

ed by CP. Fund bencfits will continue in the -

L.O.F.W.P. Fund accounts [See also (e) and (f) below].

(b) Industrial employees entering service between
15-2-62 and 31-3-71 are required to subscribe to the
[.OF.W.P. Fund until confirmation. On confirma-
tion they are to be compulsorily brought over to the
pensionary scheme and admitted to the G. P. Fund
(DS) 1960. Their LO.F.W.P. Fund accounts are
to be closed in the same way as for those mentioned
in (a) above electing for pensmnary benefits  [see
also (e¢) and (f) below].

(¢) Industrial employees e¢ntering service between
1-4-71 and 20-5-71 are required to subscribe to the
CP. Fund (I) 1962, until confirmation. On confirma-
tion their cases will be dealt with as in (b) above.

(d) Those entering service on or after 21-5-71 can
elect for pensionary benefits if they opt for the same
within six months of entering service,

(¢) All subscribers to the }.O.F.W.P, Fund as on
1-4-71 can come over to the CPF. (D) 1962, if
they exercise option to that eftect within the stipulated
date. On exercising option to be governed by C.P.F,
{I) 1962 accouants, their I O.F.W.P. Fund accounts
are to be closed by transferring the balances {depo-
sits and G.C) to their C.P.E. (I) 1962 accounts,

(f) Industrial employees whether entertained on
or before 14-2-1962 or thereafter, who were not
confirmed by 21-5-71, could elect for pensionary
benefits within the stipulated time. In the case of
those electing for pensionary benefits, their C.P.
Fund Accounts [L.OF.W.PF./CPF. (I) 1962 as
the case may be] are to be closed in the same way as
i (a) above.

‘Nete.~—Provisions of para 26 apply to the L N. D. W, P.
Fund as well.

Non-Induestrial employees :

27. (a) Non-Industrial employees entertained in ser-
vice on or after 1-8-49 are ciigible for admission to
the G.P. Fund (DS).

(b) Ex. TE/ETE/ETA/CP empioyees ciassified as
non-industrial from i-8-49 and who were contribu-
ting to the I.O.F.W.P. Fund or other C.P. Funds arc
to be admitted to the G.P. Fund (DS) on confirmation
and their IOF.W.P./CP. Fund Accounts to be
disposed of according to the nature of option exercised
by the individuals for counting their ETE tem-
porary service.

28. Subscribers who have retained C.P. Fund bene-
fits under various orders are being given fresh chan-
ces to come over to peasionary benefits by orders
issued by Government from time to time. Such of
those people as eiect pensionary benefits under the
applicable orders, are required to be admitted to the
G.P. Fund (DS) and their C.P. Fund accounts have
to be disposed of under the relevant rules/orders.

29, 1
30, f
3L L Blank.
32.
5

SECTION 5

Application-Cum-Nomination Forms

34, Combined application and nomination forms
viz., forms GPF 3, 3A, 3B and 3C with perforation
for segregation of the nomination forms in Accounts
offices, have been introduced in respect of all Provi-
dent Funds. Oaly one copy of the combined appli-
cation and nomination form is required to be submit-
ted by subscribers. The name of the fund is to be
shown in the spaces provided for on the forms, both
on the application und momination portions.

35. The forms are meant for use as under :—

Form GPF 3 : When the subscriber has a family and
wishes to nominate one me:mbex
* thereof. .

— g



Form GPF 3-A : When the subscriber has a family
and wishes to nominate more than
one member thereof.

Form GPF 3-B : When the subscriber -has no fz;mily
and wishes to ncminate more than
one person.

Form GPF 3-C : When the subscriber has no family
and wishes to nominate one person.

36. The relevant combined forms are to be sub-
mitted at the time of admission to the Funds. For
subsequent revisions of nominations the relevant. no-
mination forms available separately are to be used.

37. Specimens of the combined application and
nomination forms are enclosed as Annexures Al to
A4 to this Chapter.

Note.—The requirement of formal applications for admis-
sion to GP/CP Fund (India), 1962 has been dispensed with.
The following procedure is to be followed for allotment of
Fund .account numbers :— T R

(i} Each Head of office/unit should send a statement {in
duplicate) to the Accounts Officer maintaining the
Fund Account in the form zppended as Annexure A-16
-by. 15th of every month instead of individual appli-
cation forms. This statement should show the parti-
culars of such of the Government servants (both
Gazetted and Non-gazetted) working in each office as
will be required - to compulsorily subscribe - to the
Provident Funds 3 months hence. The name of the
Fund is to be shown in the space provided for both
on the statement ie. Nominal Roll and Nomination
Forms, viz. 3, 3A, 3B and 3C as the case may be,
required to be submitted alongwith the statement
(nominal roll).

(i) One copy of the nominal roll indicating the account
number allotted to the subscribers will be returned to
the unit/office.

(iiiy The date of birth shown in column 4 of the statement

should be noted in the ledger cards of the concerned
subscribers by the Accounts Office.

38. Acknowledgements in token of receipt of ap-
plication and/or nomination forms are to be furnish-
ed in Form GPF 3D (Specimen enclosed as Annex-
wre A-5) to be handed cver for safe custody by the
subscribers concerned. '

39 Date of birth of subscribers is required to be
shiown in the remarks column of the application por-
tions of the forms to enable the same being noted

in. the ledger accounts by the Accounts Officer, to:

facilitate initiation of action for completionr of ac-
counts in time, before retirement.

40. 1

!
41 "‘r Blank,
42. _11 _
8. ]

oy

SECTION 6

' Nominations

44. The rules to be observed in the preparation
and submission of nomination forms are contained
in . the relevant rules - of the Provident Funds
concerned.

45. Nomination in the relevant from <{See section
5) should be furnished by all subscribers = alongwith
their applications for admission to Provident Funds.

Note——A nomination made on obsolete form will not be
considered valid in a Court of Law. ‘

46 The nomination form is necessary to facilitate
disposal of the Fund money that may stand to credit

of the subscriber, in the event of his death, before

the amount has become payable or having become
payable, has not been paid. It is, therefore, in the
subscriber’s own interest that — nominations are
executed by them at the time of applying for admis-
sion to Provident Funds. ‘ '

47 Subscribers having tamily (dependent in the
case of the IODP Fund) as defined in the various
Provident Fund Rules, cannot niake nominations in
favour -of a person or persons other than -members
of their family (dependents in the case of the
IODP Fund).

Note—In cases in which & subscriber has given his child
in adoption to anothér person and if, under the personal law
of the adopter, adoption is iegally recognised as conferring
{he status of a nataral child, such child should for the
purpose of the ~Provident Fund Ruies, be considered as
excluded from the family of the natural father. .

48. If at the time of making a nomination, the
subscriber has no family (dependent in the case of
the TODP Fund) and it is made:in favour of other
person/ persons necessary provision is to be made in
the nomination forms that it shall become invalid in
the event of his subsequently acquiring a family
(dependents in the case of the IODP Fund) in
addition to any other contingencies that may be
provided.

Note.—The words “person/persons” used above include a
company or association or body of individuals incorporated
or not.

49. Tf however, at the time of making the nomina-
tion, the subscriber has only one member of the
tamily (dependent in the case of the IODP Fund),
he shall provide in the nominafion that the right
conferred upon the alternate nominee ghall become
ivalid in the event of his subsequently acquiring
other member /members in his family. A declaration
is also to be furnished by the subscriber in the
nomination form as under :—

“DECLARED THAT AT THE TIME OF
MAKING THIS NOMINATION, 1 HAVE
NO OTHER MEMBER OF THE FAMILY
LIVING OTHER THAN THE ONE STATED
IN COLUMN 1”.

Note 1.—On acquirring family (dependents in the case of

the TODP Fund) the previous nomination ‘automatically

o
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becomes null and void. In cases where nomination is in
favour of a person/persons other than “member(s) of family/
dependent(s)” it should be ascertained from the administra-
tive authorities concerned that the subscriber did not, subse-
quent to executing the nomination acquire family/dependents,
before final settlement of Fund accounts is made, on the basis
of such nomination.

Note 2.—Subsequent re-marriage of a widow (wife and
nominee) of a subscriber does not in any way disqualify
her from receiving payment of Provident Fund money of
her late husband.

50. Where more than one person is nominated the
share payable to each nominee/contingent nominee
is to be specified in unambiguous terms and in such
4 manner as to cover the whole amount of asset that
may stand to the ¢redit of the subscriber.

51. A subsecriber cannot choose to nominate a
guardian of his minor children, as this is to be
decided by a civil Court of Law.

52. A subscriber may at any time cancel a nomina-
tion by sending a notice in writing f{in the prescribed
form where such forms are prescribed in  the
Fund Rules) through his head of office/C.C. Unit
who will forward the same t¢ the Pay  Audit
Officer for onward transmission to the Accounis
Officer concerned. FHe shall, along with such notice
or separately, send a fresh nomination made in
accordance with the rules of the funds concerned.

Note 1.—As long as the amount due to a subscriber
remains unpaid, he can change his nomination/declaration
in accordance with the relevant Provident Fund Rules, ie. a
subscriber can change the nomination even after retirement |
discharge, if the amount in settlement of his fund account
remains unpaid. However, such revised vominations/
declarations made in a manner otherwise than that prescribed
under the relevant Provident Fund Rules will not be valid

and the original nominations/declaration shall stand  (see
also para 54).

Note 2.—In the event of death of a subscriber after
retirement the Provident Fund money may be disposed of
in accordance with the valid Nomination/declaration existing.

53. Every nomination made, and every notice of
cancellation given, by a subscriber shall to the extent
that it is valid, take effect from the date cn which it
is received in the Accounts Office concerned.

54, (a) As the provisions of the various Fund
Rules enjoyning scnding of fresh nominations along
with notice of cancellation {Rules 5(4) of GPF
(DS) Rules, 1960, Rule 6(6) of the IODP Fund
Rules etc.] are directory and not mandatory, failure
to send a fresh morination along with the notice
does not make the notice ineffective. Section 5(1)
(a) of the Provident Fund Act, 1925 provides that
any nomination. duly made in accordance with the
rules of the Fund, can at any time be expressly
cancelled by notice given in the manner and to the
authority prescribed by these rules. The additional
provision that a fresh nomination should be sent
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along with a notice does not affect the validity or
otherwise of the notice.

(b) In view of the above position, it would not be
in order to make payinent of the deposit in Provident
Fund on the basis of nominatien which is expressly
cancelled by the subsuriber by a notice given in clear
and unambiguous terms. but which- is not replaced
by another valid noiuination. After receiving such a
notice of cancellation of a nomination, the nomina-
tion .should be cancelled forthwith and return to the
subscriber. If the subscriber fails to furnish, along
with the notice of cancellation of a nomination or
separately in due course. a fresh nomination which
is in accordance with the rules and the Provident
Fund deposit becomes payable as a resuit of the
death of the subscriber. the payment should be made
in accordance with the rules of the Fund as if no
valid nomination subsists.

Note 1.—The above provisions also apply to cases where
nomination in favour of family member(s)/dependent(s) as
may be, cither does not exist or if existing, has become null
and void on the happening of certain contingencies.

55. Under the Provident Fund Act 1925 and the
various Provident Fund Rules, alternate nominations
are not permissible. However, to avoid any possible
contest between the heirs of a subscriber and the
heirs of his/her nomince in a case in which the death
of the subscriber and nominee OCCuUrS simuitaneously
or mearly so, as a result of a common accident, it
would be advisable for the nominee to make a short
will in the perscribed form.

56. It is incumbent on the Accounts Officer tc see
that the nomination does not conflict with the rules
regulating the Fund concerncd. The sole object of
the Provident Fund Act is to take sums of money
deposited in the Provident Fund out of the scope of
the ordinary law and to enable them to be paid, such
jaw notwithstanding. to the persons whom rules may
designate. So long as the Fund remains with the
Government, no question about the ordinary law of
inheritance can arise. ‘

57. The correct position with iegard t0 nomination
made under section 5(i) of the Provident Fund Acth
is that the section in question dves not itself provide
for any nomination tc be made and that 1t does mnot
by itself create any right in favour of the nominee.
It merely gives protection and fores to a nomination
made in accordance with the ru'es of the Providen
Fund. If therefore. a rule exists in any Providen
Fund Rules rendering mnominations invalid b
marriage. or Te-marriage, nominaiions even if  vali
when made, will become ineffective if a  subscribe
marries or remarries ang wiil not be nominations t
which the protection of Section 51} of the Act wi
extend,
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58. A nomination under Section 5(1) of the Act
must not only be in accordance with the rules as
they may stand when it is made, but it must con-
tinue to be in accordance with the rules as they
may stand amended or altered from time to time.
The words ‘duly madc in accordance with the rules
of the Fund’ occurring in section 5(1) of the - Act
are significant, and in view of these words the
position is that a nomination once made in ac-
cordance with the rules might lose its validity if the
rules are subsequently altered or amended. A
pomination made by a subscriber under ome set of
rules of a Provident Fund may thus become invalid
under the set of rules of another Provident Fund of
which the subscriber may subsequently become a
member, if not revised in accordance with latfer set
of fund rules and consequently lose the benefit of
section 5(1) of the Act.

Note—So far as the GP fund (DS) is concerned a nomi-
nation made by a subscriber in respect of any other Provi-
dent Fund to which he was subscribing before joining the
GP Fund (DS), shall, if the amount to his credit in such
other fund has been transferred to his credit in the Fund,
be deemed to be a nomination duly made under Rule 5 of
the GP Fund (DS) Rule 1960, until he makes a nomination
in accordance with the said rules.

59. (a) Payment of Provident Fund money in
accordance with the nomination earns a valid dis-
charge for the Government but, if any Court of
Law decrease that payment should be made to per-
sons other than nominees before actual payments
are made to nominees, the orders of the Court will
have to be complied with,

(b) Where cases are known to be subjudice or
likely to be taken to a Court of Law. Payments to
pominees should not be made until the final out-
come of the case is knmown. The exact position of

the cases should be ascertained from the Admini-
strative  authorities - concerned  before making
payments. :

Note—When judgements of lower Courts are taken in
appeal ‘to higher Courts the outcome of such appeal or
appeals shall be awaited before making final payments and
orders of the higher Courts should be complied with.

In the case of a subscriber, the nominee was his
wife and alternate (contingent) nominees were his
two minor daughters. The nominee (wite) died
and the subscriber married again, but did not a exe-
cute frésh nomination. Contingent nominees (the
two minor daughters) were subsequently married, On
the death of the subscriber, the question arose as. 1O
whom the Provident Fund money should be paid.
Ministry of Law to whom"t}ie issue was referred ruled
that on the death of the nominee (the first wife) the
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right to receive payment, in the cvent of death of the
subscriber, passed to the contingent nommees i.e.
the two daughters, who were members of the family
(as defined in the various Provident Fund Rules) at
the time of making the momination. Their baving be-
come majors and having married do not alter the
position, Where, however, the amount of assets is
above Rs. 5000 and where rivai claims in Courts of
Law are anticipated the Ministry has suggested that
payment of fund moneys to alternate nominees n
such cases (the two daughters in the case in question)
may be made on production of Probate, letters of
Administration or Succession Certificate from a
Competent Court of Law and that payment made in
this manner would give a full discharge to the Govern-
ment in respect thereof. : ‘

60. Wherever any doubt arises in ths minds of
Accounts Officers as regards payment of Provident
Fund moneys to any person cr parsons, the Adminis-
trative authorities concerned should be asked to
obtain necessary legal opinion and the case should be
dealt with in the light of the legal opinion received
from the competent legal authority.

61. (a) Nomination forms (Nomination portions
of combined application and nomination forms) for
each of the Provident Funds should be kept in  the
Accounts Offices concerned in the order of account
numbers in guard files under lock and key in_the
personal custody of the Gazetted officer/officers con-
cerned. Contents of each guard file (viz. Sr. No., Afc
No.) should be kept in the index sheet kept with the
guard files. If, however, the Gazetted officer/officers
entrusted with the custody of these forms-feels/feel
the mecessity of any additional help in discharging
this responsibility at any stage, he/they may be assis-
ted by one or more seizcted Section officer (Accounts)/
Auditors/Clerks. When one officer is relicved, the
officer taking over charge will ceriify that all the nomi-
nation forms are on record aud have been personally
checked by him.

Note.—Nomination forms should not normally be removed
cut of the cup-boards where they are kept under lock and
key except when required for cancellation and replacement
of revised nominations, consultation for purposes of issue of
tender in cases where payments are to be made to nominees
and endorsements after final payments. In all these cases the
nomination - forms will be taken cut only under the super-
vision of the Gazetted Officer concerned. Finally paid
nomination forms will be taken out only in unavoidable

cases and that too under the supervision of the Gagzetted
officer concerned.

(b) As a further safeguard, physical verification
of nomination forms should be done once in three
years by the Gazetted officer concerned  petsonally
who may be assisted by sclected Section officers
(Accounts) Auditors, the responsibility for verifica-
tion and safe custody of the forms being that of the
officer himself.

(¢) A certificate embodying the result of the

above verification ‘should be endorsed under the



dated signature of the officer carrying out the veri-

fication on the Index Registers of the nomination
forms. In cases where it is found that nomination
forms are not in existence, the fact will also be
brought to the notice of the subscriber tarough the
Administrative authorities concerned through —memo-
randa.

62. The periods prescribed for preservation of
nofitiation forms are shown in the annexure to
Chapter 1 on Record Section of Office Manual Part
11 (Vol I). As soon as a final payment is made,
a record to that effect should be kept on the con-
cerned nomination forms, OVer the dated initials of
the S.O. (A), which is then placed in one of the two
sets of guard files maintained as {ollows for each of
the Provident Funds in Chronological ~order (i.e.
dates of payments).

(a) Nominations in

‘made to subscribers and nominees (other
than minors) in accordaace with nomination
forms.

(b) Nominations I respect of final payments

- made to minors in ali cases and other persons
not in accordance with nomination forms.

respect of

Note 1.—To facilitate disposal of time barred nomination
forms, separate sets of guard files should be maintdined for
each financial year.

Note 2.—Particulars of the nomination forms in respect
of finally paid cases (viz. ST. No. Ajc No. and date of pay-
ment) should be noted in the Index sheets to be kept with
each of the guard files.

Note 3,—Simultaneously with removal of nomination
forms in ' respect of finally paid cases, necessary notes
should be kept in the indices of the original guard files
against the account npumbers concerned.

6 )
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SECTION 7

Admissions to Provident Funds and Aliotment of
Account Numbers

67. Admission to provident Funds are made on
the basis of applications in the preseribed forms (see
paras 34 and 35) from the subscribers concerned.

68. All admissions to Provident Funds aie to be
effected from first of the cajendar month, following
that in which the applicant becomes entitled /due for
admission unless the due date itself coincides with
the first of a month, in which case he will be admit-
{ed to the fund from that date.

final payments

69. The relevant applicaﬁomcnmcnomination
forms statement and somination forms as the case
may be are required to be submitted by subscribers /
units duly completed 0 the Pay Audit Officers.

70. Pay Audit officers should exercise the following
checks on the forms:—
(i) See that the appropriate form has been used
and the name of the Provident Fund  con-
cerned has been duly completed in the places

in the application and nomination portions;
forms.

(i) Examine the title of the applicant t© join the
fund.

(iii) See that all the columns in the application and
nomination portions have been duly and
properly completed in ink or typewritten.

(iv) See that the name and other particulars given

including rates of pay and other reconable
emoluments are cOrrect and complete in  all
respects.

(v) Ensure that the rate of subscription given is
correct with reference to the rules.

(vi) In the case ot Contributory Provident Funds
see that the amount in excess of the rate of
compulsory subscripticn authorised under rules
is correctly shown as voluntary subscription.

forms have
initials of the

(vil) Al cuttings/scorings &tc. in the
been duly attested over dated
of the parties concerned.

(viii) Date of birth of subscribers is shown
in the remarks column of the application por-
tion and that the same is correct. '

(ix) See that nominations (including contin-
gent nominees) are made in favour of persons
authorised under rules.

(x) Where more than one person 1is ncminated,
the share due to be paid to each is shown in
clear terms and that vague terms like ‘tumpsum’
etc. are not shown.

(xi) See that ‘Death’ is not shown as a contingency
in the nomination.

(xii) Ensure that full names and addresses of nomi-
nees of (and contingent nominees) and their
relationships to the subscriber are given.

(xiii) See that in the case of nominees who are
‘minors, their ages and/or dates of birth atfe
also given in the nominations. '

)



(xiv) ‘See that the nomination portions are absolutely
free from erasures, alternations and overwritings
and that corrections, if any. are individually
attested over dated signature of the subscriber.

Axv) Ensure that the signature of the subscriber in
nomination portion (or thumb and finger
impressions, if the subscriber is illiterate) is

~dated and attested by two witnesses, over dated

signatures and “that full names addresses and
occupations of the witnesses - have also been
given.

Note~—In the case of illiterate subscribers the witness
should "be permanent employees of the same office.

71. After check of application-cum-nomination
forms, Pay Audit officers should endorse the  appli-
_ cation portions as checked over their dated signature
and sign the nomination portions (also over date)
in token of acceptance, in the space provided for.
The forms should then be sent to the Accounts Offi-
cers concernéd for further action, under forwarding
memos. . : :

Note 1.—The checks to be applied. (including acceptance)
on nomination portions equally apply to revised nomina-
tions submitted by subscribers in cancellation of earlier ones.

Note 2.—As for rules
Section 6.

relating to nominations. See

"72. In cases where delay is anticipated in admis-
sion to Provident Fund, by the normal process of
submission of application and nomination forms,

due _'gi‘thcr, to refusal of subscribers to submit the

forms or for any other reason, units and formations
should forward to the Pay Audit officers norminal
rolls, in - triplicate, in the proforma referred to at
item 6 of Annexure A, in respect of individuals who
are due to be admitted to the Provident Fundg as
fresh ‘subscribers for check of particulars  shown
therein and transmission to the Accounts Officer
concerned. The Accounts Officer shall, on 1eceipt of
the nominal rolls aliot account numbers to the sub-
sciibers and retuin one copy cach of the roll with
the account numbers duly noted against the names to
the- Pay Audit Officers and formations concerned.
Formal applications and- nomination forms should,
however, be submitted in such cases in the normal
manner as soon as possible, to regularise the admis-
sions. The Account number aiready allotted should
also be shown in the relevant columns of the
application portions and at the top of the pomination
pdrtioh. Recoursz to nominal 1olls should, however,
be made only in unavoidable cases.

‘Note.—Industrial employees who failed to exercise the
cption for retaining the benefits of IOFWP Fund in terms of

M.O.D. No. F. 18 (1)/60/1519/D(Civ-I1), dated 14-2-62 are
deemed to have elected pensionary benefits. If they refuse

to submit the application for admission to the GPF(DS),
action for allotment of GPF A/c No. would be taken by
submission of forms as Appendix ‘A’ to AHQrs letter
No, 92201/0tg/4 (civ)(d), dated 27-§-69 and 30-3-70.

73. On receipt of the application-cum-nomination
forms in the Accounts office, they should be checked
to emsure that they are correct and complete in all
respects, drawn up in conformity with the relevant
rules and orders on the subject and that the appli-
cants are eligible to become members of the Fund.

74. The applicants are then admitted to the Fund,
allotted account number after their names are en-
tered in the Index Registers maintained for the

purpose.

75 The nomination portions should particularly
be scrutinised with reference tc the relevant provi-
sions in Section 6. It should ' also be ensured that
all the requirements have been fully complied with
and that the nomination portions are free from era-
sures, alternations .or overwritings. If found to be
in order, the account number assigned to the sub-
scriber is noted on the top right hand corner of the
nomination portion and the date of receipt of the
nomination noted in the Index Register against the
account number. Ackncowledgements -in  token of
receipt of application-cum-nomination forms should
be sent to the subscribers through the head of the
office in Form GPF 3D referred to in para 38. 7The
names of the nominees and the share of Fund assets
in respect of each nominee as given in the nomina-
tion forms should also be indicated in the acknow-
ledgements, The nomination portions are then
detached and kept in guard iiles in the order of
account numbers as provided for in para 61.

Note 1.—The above provisions equally apply to revised
nominations received from subscribers in  cancellation of
previous ones. The superseded forms should be cancelied
and returned to the subscribers, so that the subscribers, may
know that no mistakes or omissicns have occurred in substi-
tuting revised nominations for the old ones. Remarks that
revised nomination has been received should also be made
in the Index Registers against the account numbers concerned.

Note 2.—When a subscriber changes his- name {for which
purpose procedure laid down in Ministry of Home Affairs
G.M. No. 60/274/48/Ests, dated 3-11-1948 as amended will
have to be complied with) and if the changed name is
accepted by the Pay Audit Officer for all purposes, the change
in name will be accepted for purposes of Provident Funds
as well and the Provident Fund records will be amended on
the authority of.a letter in this .regard from the Pay Audit
Officer - concerned. In such cases,  the subscriber is also
required to submit a revised nomination in his new ‘mame
through the Pay Aandit Officer, which - on receipt in the
Accounts Office will be dealt with in the normal manner.

"'76. The fact of admission of applicants to Pro-

" vident Funds as also the account numbers allotted
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should be communicated to the concerned adminis-
trative authorities, Pay Audit Officers and current
groups of the Accounts office responsible for main-
tenance of accounts in the manner prescribed for the
Funds in the relevant Chapters.

Note.—Pay Audit Officers are required to maintain correct
and complete lists of account numbers of all suibscribers in
‘respect of the various Provident Fumds pertaining to them.
Changes affecting the lists e.g. transfers, retirements ete. of
subscribers should also be noted in the lists and the lists
always kept up to date.

77. The account numbers allotted are required to be
entered in the Service Books (service recerds) in the
case of non-gazetted staff and in the History of
Gazetted service in the case of Gazetted Officers by
the administrative authority/Pay Audit Officer.

78. The correct account fiumbers should also be
quoted in all correspondence

accounts. -

79. When a subscriber becomes non-effective and
his account is closed the number of the closed ac-
count should be left blank and should not be reallot-
ted to any fresh subscriber.

80. 1
8. |
. Blank,
%2, { |
83. J
) SECTION 8

Subscriptions to Provident Fund

84. Rules governing the conditions, rate and reali-
sation of subscriptions to the various Provident Funds
are contained in the rslavant Fund Rules.

85. Detailed procedure for recovery and accounting
of subscriptions (including arrears of subscriptions
and volunfary subscriptions i.e, over to authorised
limits in the case of Contributery Provident Funds)
may be found in the respective Chapters of the Provi-
dent Funds concerned.

86. It is the duty of the Pay Audit Officer to en-
sure that subscriptions are realised promptly every
month at the correct rates and from the due dates
(in the case of new subscribers required to be admit-
ted to the funds from specified dates) and that the
amounts are correctly complied to the respective fund
heads and duly and correctly accounted for in monthly
recovery Sschedules/change statements.

Note 1,~—Subscription. to Provident Fund

only with effect from the date the subscriber ceases to be an
Employee under Government,

connected with the.

should cease A
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Note 2.—Subscriptions towards IOWEP Fund recovered in
advance of due dates (due to advance payment of Pay and
Allowances etc.) should be deemed to have been recovered

on the due dates for purposes of accounting and admission
of interest.

Note 3.—Pay Audit Officers shall ensure that recoveries,
payments on account of Provident Funds in respect of
personnel on deputation from Civil Departments whose fund
accounts continue to be maintained by the parent depart-
ments concerned are not compiled to the Provident Fund
Heads on the Defence side, but the amounts are passed on
to the Civil Accounts Officers concerned maintaining the
accounts, through settlement accounts duly supported by
requisite schedules/vouchers.

Note 4.~—In the case of optional subscribers to Provident
Funds (temporary Government servants who have not
completed one year's continuous service) deductions on
account of Provident Funds should, however, only be made
after allotment of account number.

Special Provisious relating to Reservists cafled up for
active service

87. Contributions by reservists to the various Pro-
vident Funds (including Contributory Provident Funds)
during the period they remain in the active service
will be regulated as under : —

(@) those who were contributing to the IOFWP
Fund or any cther Contributory Fund prior
to their being recalled for colour service are
allowed to continue to do sc during the period
they remain in active service.

reservists who are recalled for colour
will have the option to :—

(b)

service

(i} bave increased pension on the basis of re-
called colour service, provided they are entitl-
ed to the increased pension under the rules;

(i) have Government contribution, to the IOFWP

- Fund or any other Coniributory Provident

Fund during the period of recalled colour
service, if they were contributing to it prior
to recall, vide (a) above. In that case they
will not be entitled to any increase in pension
for the recalled colour service.

(¢) Those recalled to colours directly and do not
have old AFPP Fund accounts still alive are
to become members of the AFPP Fund on
completion of one year of colour service, after
recall, and where old AFPP Fund account
is still alive contribute to the AFPP Fund ac-
count under the old account number (but have

=
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option for closing the old account and joining
the AFPP Fund a fresh).

Note—Recoveries on account of LOF.W.P. Fund or any
other Contributory Provident Funds recovered by the Pay
Audit Officers are to be passed on to the Accounts Officers
concerned through Defence Exchange accounts duly supported
by schedules showing details of zecoveries.

88.
89.
90.
91.

SECTION ¢
Government Contribution

92. (a) Government Contribution (bonus as is
sometimes referred to) is the matching contribution
given by Government in respect of all Conrributory
Provident Funds. The contribution is such percen-
tage of the subscriber’s emoluments drawn on duty
during the year or period, as the case may be, as
has.been or may be fixed by Government by general
or special orders. The quantum of contribution

payable may be revised by Government any - time,

subject to the limitation that the rate of contribu-
tion allowed to any subscriber to any of the Funds
under the rules in force at the time of his admission to
the Fund concerned shall not be diminished.

(b) The existing rate of contribution is equal to
the subscriber’s own authorised contribution, limited
to 8.1/3 per cent of his reckonable emoluments, the
amount of contribution puyable being rounded to the
nearest whole rupee (50 p and above being-taken as
the next higher rupee).

93. Government contributions every year are credit-
ed to the accounis cf subscribers with effect from
31st of March cach year, except where subscribers
die or retire etc.  during the course of the year when
contributions for the intervening period i.e, between the
close of the preceding year and the period upto which
contributions are admissible for the year of casualty—
are credited to the acccunts, before finally settling
the subscribers’ accounts,

Note.—Interest on Government contribution for any year
including broken period ol the year in which final settlement
of account is made is admissible only on the amount of
opening balance for the year concerned.

94. Government contribution including interest
thereon accrued from year to-year is kept separately
in accounts and 1s never mixed up with the = subscri-
ber's own contributions and interest thereo.
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95. No withdrawal from the Governmeat -comtri-
bution portion of the subscriber’s account-is permitted
while the subscriber is in service. Balance in Gov-
ernment portion of account is also mnot to. be taken
into account for arriving at the credit balance in the
account for purposes of advances and withdrawals
from the Provident Fund concerned. '

96. Orders governing admissibility and regulation
of Government contribution in respect of the various
Provident Funds aie contained in the Rules of the
Provident Funds. concerned. Instructions regarding
implementation of the orders as also procedures
peculiar to the various Funds may be found detailed
in the relevant Chapters of this book.

97. ‘}

98. L ,
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SECTION 10

Interest on Provident Funds

101. The general rales governing the rate and ad-
justment of interest on deposits and balances are con-
tained in the relevant rules of the Providet Funds con-
cerned [Rules 14 of the I.O.D.P. Fund Rules, 11
of the GP Funds (BS) Ruics, 12 of CP.F Rules,
(India), 1962 and 14 of the I.O.F.W.P. Fund Rules].

102. The rate of interest admissible durmg each
{inancial year on deposits” and balances at the credit
of subscribers to the various  Provident Funds is
notified by the Government of India and is the same
for all the Provident Funds. '

Note 1.—Subscribers fulfilling conditions in the . first
proviso to Rule -11(1) of the GP Funds (DS) Rules, 1960
and proviso to Rule 14(1) of the IODP Fund Rules are
eligible for protected rate of 4 per cent of interest in the
circumstances stipulated ibid.

Note 2.—FEligibility of subscribers to G.P. Fand (DS) who
were previously subscribing to other Provident Funds of the
Central Government for the protected rate of interest is
decided with reference to the conditions laid down in the
second proviso to rule 11(1) of the G.P. Fund. (DS) Rules,
1960.

Note 3—Interest on subscriptions in respect of subscribers
on deputation is regulated as detailed in_ section 18 of this
Chapter. g

103. Interest siould not be credited to the accounts
of a subscriber if he informs the Accounts Officer

ke it A3



that he does not wish to reccive interest, but if he
subsequently asks for interest the same shall be
credited with effect from the first day of the finan-
cial year in which he asks for it.

-104. Interest is payable only on amounts authori-
sed to be subscribed uander the rules of the Funds
and from the first day of the month in which the
amounts are actually recovered. No interest is to
be allowed on unauthorised deductions to the Funds
or on fund subscriptions realised in excess of the
actual amounts due.

105. Recoveries of subscriptions etc. made from
pay and allowances paid in advance of the due dates
should for purposes of computation of interest be
deemed as having been effected on the due dates.

106. Interest in respect of ail Provident Fuads is
allowed yearly on the average of minimum balances
in the accounts for the twelve months of the finan-
cial year and in whole rupees ie. fractions of 50
paise and above are rounded to the next higher rupee
and those beiow 50 paise are ignored. Interest in
respect of final settlement cases during the course of
the year is, however, worked out as provided for in
para 109 below.

107. Interest on Government contribution portions
of Contributory Provident Funds (IODP Fund, CPF
(D) 1962, IOFWP Fund e¢tc.) is payable only on the
amount of opening balance for the year concerned,

108. The procedure for working out interest under
the system of slab rates for inierest in vouge is as
under :—

@) Non-contributory Provident Funds (i.e. GPF
(D) etc.) :—

The average minimum balance for each month
(i.e. opening balance for the month plus
credits for the monta less debits for the
month) of the year or each month of the
period upto the end of which interest is
payable in the case of final settlement cases
is first worked out. The totals of the mini-
mum balauces on which interest is payable.
The slab rates of interest are then applied on
the balance and amount ot interest for each
slab worked out in Rupees and Paise. Thé
totals of amounts for the slabs are then
arrived at and the amount roundsd off to
the nearest whole rupce..

{b). Contributory Provident - Fund (1.OD.P.,
- CPF. () 1962, 1L.OF.W.P. Fund etc) i—

The differential rate of interest, as fixed from time
to time will be applied separately to emplo-
yee’s own subscriptions and Govt. contribu-
tion (i.e. these will not be clubbed together)
for the purposes of determining the two slabs
for calculation of interest at the differential
rate. The Govt. contribution will separately
qualify for interest at the same differential
rate, as fixed from time to time, to an em-
ployee’s own subscription. '

109. Period upto which interest is calculated on
Provident Fund balances after amounts become pay-
able :—

(@) The relevant rules of the Provideni Funds
(Rule 14(4) of 1.O.D.P. Rule 11(4) of G.P. Fund
(DS) (1960) Note 2 below Rule 14 of the LOF.
W.P. Fund Rules, 12(4) of the C.P.F. Rules
(I) 1962) stipulate that tie account shall be
credited with interest upto the end of the month
preceding that in  which payment is made
(tender issued in the case of the LO.F.W.P.
Fund) or upto the end of the sixth month after
tie month 1n which such amount became paya-
ble whichever of these periods be less. No con-
dition is imposed in the rules for payment of
interet for six months, The effect of the rules
is that, if a subscriber 5r his nominee /claimant
does not draw the amount until after six
months or more months have elapsed since the
end of the month in which the amount became
payable, interest is allowed ior a period of six
months only and no morc. The reason for
non withdrawal is immateriaj,

Note L—In relaxation of the normat rufes, Heads of
Accounts office are authorised to admit interest beyond a
period of six months upto a period of one year after he
has personally satisfied that delay in payment was occa-
siened by circumstances beyond the control of the subscriber
and that administrative delays involved in the matter have
been fully investigated and action taken as necessary.

Note 2.—For GPF (DS) only. The immediate superior to
the Head of the Accounts Office (which expression includes
a Controller of Accounts, where there is one or the Financial
Adviser to the concerned administrative Minisiry or Depart-
ment) may ailow iaterest upto any period after he has
personally satisfied himself that the delay in paymeni was
occasional by circumstances beyond the control of the
subscriber or the person to whom such Payment was to be
made, and in every such case the administrative delay

involved in the matter shall be fully investigated and action, ‘

if any required, taken.

(b) The accounts should, however, be closed pro-
mptly and no interest shouid be allowed for
any period after the e¢nd of the month pre-
ceding the date which the Accounts officer has
intimated to the person tc whom such amount
is payable (or his agent) as the date on which

B
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“he is prepared to-make payment in cash or if he

- -~ pays.by chegue, after the-end .of the month

. .preceding the date on which. the cheque in

. question is handed over or the date of its
‘ despatch by post.

O
" 'Officers on or after 20th of thc month should be
“marked ‘Not payable till first of the mnext
month® and ‘intérest for the month in which
_cheques are issued may be allowed. This will,
" however, apply only to cases where payment is
made within the permissible limit of six months.
o The procedure- will not apply in cases . where
... individuals demand. immediate payment and
Sl the same are mada durmg the same month.

Note. In the - case of the IOFWP Fuud however,
mtemst is, payable only upto end of the month preceding
that in which tender for paymentis issuéd by ‘the Accounts
; Oﬁicer, limited to. six momths after casualty.

. 110 Ad]ustment of propornonate interest charges
' on the balances of Provident Fund Accounts trans-
ferred from one Government to another —
Whenever permanent transfers of subscribers are
L5 “imade from one Government to another, the
. transferring Government should bear interest
- -+ charges on the - subscribers’. Provident Fund
-~ - balances to the end of the month preceding that
.~ in. which such balances are transferred. The
interest for the broken period of the financial
. year should be credited by the transferring
7 Government to the transterred Government
along with the balances at- the credit of the
. subscribers concerned and should - be shown
as separate items.. The mterlm interest
for the part of the year should be kep:
separately. in the books of the receiving
Accounts Officer, and siiould not at that stage
 be added to the balances of the subscribers
While interest due for the year in respect of
‘the concerned subscribers should be worked
out in the normal manner. financial compila-
tions on account of intersst for the year Wwill
; be made less to the extent of interest received
" from the transferring Government. Necessary
note regarding receipt of interest from the
“ transferring’ Governments should also be kept
in the ledger cards/other 1ecords to ensure: that
financial adjustments on account of interest at
. the end of the year are pmperly carried out.

Naote—In the case of transfer of accounts among Control-
lers of Defence including the Jt. CDA (Funds), interest should
be-adjusted only-upto end -of the financial year preceding
that in which the transfers take place and this fact should
be mdlcated while transferrmg the accounts.

13

All cheques 1ssued by the concerned Accounts ‘

- {11. Tnterest on Provident Fund balances  tranms-
ferred from Government to-a Corporate Body-conse-
quent upon the transfer of subscribers to such .a Body
is to’ be allowed to the end of the mfonth preceding
that -in--which- the amounts are iransferred or upto
end of six months from the month of transfer which-
ever period be less.

112 Rates of interest in force from time to time
o1 the various Provident. Funds are as under :—

Upto 31-3-1919 4%

. From 1-4-1919 53y

. - From '1-4-1927 43

 From 1-4-1930 . 5%
From 1-4-1932 51%
From 1-4-1933 55%
From 1-4-1934 539

. From 1-4-1935 5%
From 1-41936 © oy
From 1-4-1937° 4%
From 1-4-1938 33
From 1-4-1939 33
From 1-4-1940 319

" From 1-4-1941 31

 From 141922 T

_ From 1-4-1943 3%
From 1-4-1944 3{%

. From 1-4-1945 3%
From 1-4-1946 31% '

~_ From 1-4-1947 3%
From 1-4-1948 3%

- From 1-4-1949 - 3%

A_ From 1-4-1950 3%
From 141951 3%
From 1-4-1952 3%
From 1-4-1953 3+%
From 1-4-1954 1Y%
From 174-19'55’ B%
From 1-4-1956 3%
From 1-4-1957 - 3%%
From 1-4-1958' 3%
From 1-4-1959 3t

' From‘ 1-4-1960 #Y

. F LFrom -4—1961 _ 3%
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f 113
114
115
116

From 1-4-1962
From 1-4-1963
From 1-4-1964
From 1-4-1965
From 1-4-1966

From 1-4-1967

From 1-4-1968

From 1-4-1969

From 1-4-1970

From 1-4-1971

From 1-4-1972
From 1-4-1973
From 1-4—1974
From 1-8-1974
Ffom 1-4-1975
From 1-4-1976

From 1-4-1977

From 1-4-1978
From 1-4-1979

From 1-4-1980

From 1-4-1981

From 1-4-1982

From 1-4-1983

From 1-4-1984

From 1-4-1985

I —u-Kgg
[~ -19¢7

Blank

4%
4%
4%
4%
460%
480%

510%—upto Rs. 10000 and

on balance (@4-80%

5.25% Do.
5:50% "~ Do.

575% upto Rs. 10,000 and
on balance at 5%.

6% upto Rs, 10,000 and
on balance at 5:30%.

6% upto Rs. 10,000 -and 5-30%
beyond 10, 000.

6% % upto Rs. 15,000 and 5-80%
beyond Rs, 15 000

74 % upto Rs. 25000 and 79
beyond Rs. 25,000

7%% upto Rs. 25,000 and 7%
beyond Rs. 25 000.

7% % upto Rs. 25000 and 7%
beyond Rs. ,000

8% upto 25,000 and 7¢% be-
yond Rs. 25,000.

8% upto Rs., 25,000 and 7%
beyond Rs. 25,000,

8%% upto Rs, 25,000 and 8%
beyond Rs. 25,000.

9% upto Rs, 25,000 and 8%%
beyond Rs. 25,000.

9% upto Rs. 35,000 and 8} %
beyond Rs. 35,000.

9%% upto Rs. 40000 and 9%
beyond Rs. 40,

10% (Ten percent) per annum

10-50% (Ten and half - percent) .

per annum.
i &
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SECTION 11

Advances and withdrawals (Non-refundable
advances)

Objective—Expeditious payments of claims on account
of  advances/withdrawals,wherever such
claims are paid by Fund Sections.

117. The conditions for the grant of advances and
withdrawals and the manner of recovery in the case
of advances are governed by the relevant rules of the
Provident Funds concerned and orders issued from
time to time,

Note 1.—Grant of advances to meet the cost of ordinary

education of children is not recognised as a legitimate use
of Provident Funds.

Note 2—Courses for which advances/withdrawals from
Provident Funds may be granted for purposes of higher
education may be found detailed in Ministry of Defence
O.M. No. 75780/4/Org. 4 (Civ) (d)/11893/(1)/(Civ-II), dated
17-10-68 as amended/clarified from time to time,

Note 3.—In the case of the IOFWP Fund, advances/ with-
drawals for meeting cost of higher education is not normally
permissible and specific Government sanction in each indi-
vidual case would be nécessary.

Note 4—Grant of advances ‘from Provident Funds fdr
Shradh ceremony is permissible only for the first annual
Shradh ceremony.

118. Sanctions for advances/withdrawals from
Provident Funds- are accorded by the competent
authorities, on applications from the subscribers, with
reference to the rulesjorders and the net balance in
the account as on date (deposit account in the case
of Contributory Provident Funds) at the credit of the
subscribers concerned, as revealed by the Jlatest
account slips and recoveries effected and advances/
withdrawals paid since then. No audit reports are
necessary before ussue of such sanctions.

119. The question whether the requirements of
rulesforders have been fulfilled in the matter of sanc-
tions is purely one for the sanctioning authorities to
decide, before sanctioning advances/withdrawals from

the funds and not for the Pay Audit’Account™

cers paying the claims/maintaining the Fund Act
120. When a sanction to the payment of a
vance/withdrawal from Provident Fund, which
opinion of the Pay Audit/Accounts Officer
reasonably covered by rules, is accorded by :
petent authority, the Pay Audit/Accounts
concerned should first point oui to the sanc

~authority by express letter if necessary, that hi

tion is considered to be contrary to the existing

orders (quoting such rules/orders or furnishing copies
thereof) and request further consideration of the
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sanction. If the sanctioning authority thereupon up-
bolds his original sanction, the Pay Audit/ Accounts
officer should pay the claim and report brief  parti-
culars of the case to the C.G.D.A.

121. Sanctions for advances/ withdrawals  from
Provident Funds should be communicated to the
authorities responsible for payment of claims either
separately or through the claims.

122. Competent authorities cannot delegate their
powers for sanctioning advances/withdrawals from
Provident Funds to lower authorities. It is, however
not necessary to send original sanctions to  Audit/
Accounts officers concerned and an indication on the
bills or letters communicating the sanctions etc., to
the effect that sanction of the competent authority has
been obtained or accorded over the signature of a
Gazetted Officer authorised to communicate such
sanctions to Audit/Accounts officers, will be sufficient
to meet audit requirements.

123. (3) Normally only one final withdrawal can
be had for one purpose. A subscriber will, however,
be permitted to make a final withdrawal once in six
months for purposes of higher education (if with-
drawal for higher education is authorised under the
relevant Fund Rules or orders dssued from time (0
time) and the withdrawal on each occasion should
be treated as a scparate for purposes of rules, The
marriage/education of different Jaughters/sons will
not be treated as the same purpose. Similarly illness
of the subscriber or his dependenis on different occa-
"sions will not be treated as the same purpose. Betro-
thal ceremony shall be treated as part of the marriage
and the subscriber permitied to make final withdrawals
both on the occasions of the betrothal ceremony and
marriage ceremony, each being treated as a separate
purpose. .

(b) A subscriber who has to
bouse site/house purchased through house building
Co-operative Societies or similar agencies shall be
permitted to make a final withdrawal as and wien he
is called upon to pay instalments. Each call for pay-
ment of instalment shall be treated as separate put-
pose‘ > b4

pay in instalments for

124. An advance and a fnal withdrawal should
not - be sanctioned together. 'The advance which is
subsequently converted into a final withdrawal will be
treated as a final withdrawal. If a subscriber has
got an advance converted into final withdrawal be
should not be allowed another final withdrawal for
the same purpose till the expiry of six months where
otherwise admissible. A subscriber who has.drawn
a final withdrawal should not be allowed to convert

15

. actual payment of the
office is to be regarded

the temporary advance into final withdrawal before
the expiry of six months. )

125. In the matter of conversion of an advance
into a final withdrawal, the balance in the account
(deposit portion in the case of CP Funds) for pur-
poses of applying the limits (like six months pay or
half or three fourths of the balance in the account
ctc.) stipulated for final withdrawals, should be taken
as the amount of subscriptions and interest thereon
standing to the credit of the sabscriber in the account
at the time of conversion plus outstanding amount of
the advance (including interest, if any, thereon). As
under the rules each withdrawal is to be treated as a
separate one, the same principle would apply in the
case of more than one conversion.

126. Advances/withdrawals are Dot permitted
after the event. As an exception in the case of
marriages advances/withdrawals are permissible after
the marriage, if applications are submitted and sanc-
tions accorded before the event.

127. Sanctions to advances/withdrawals from Pro-
vident Funds, ualess speciﬁcaﬁy' renewed, will lapse
on the expiry of a period of three months. In the
case of sanctions for withdrawals in instalments, they
will remain valid upto the paiticular date to be spe-
cified by the sanctioning authority.

128. Applications and claims for advances with-
drawals from Provident Funds in respect of DAD
officers and Establishment are received and dealt with
by the Adminisiraiion Section of the CsDA concerned.
Detailed procedure in this regard may be seen in O.M.
Part I1 Volume L

129. Repayment of advances.—-Instalments towards
repayment of and advance should be recovered in the
same way prescribed in the various Fund Rules for
realisation of subscription and recovery shall com-
mence, on the irst occasion, after the advance is
made, on which the subscriber draws pay for a full
month (in the case of the I.O.F.W.P. Fund from the
pay biil/check roll for the month in which the advance
is paid).

Note.—In cases where 2 cheque is issued in favour of the
head of an office for payment of Provident Fund advance
to a member of the latter’s establishment, the date of the

‘the advance in cash by the head of the
as the date on which the payment
of the advances was made to the person taking it and not
{he date of issue of the cheque.



130. Recovery shall not be made, except with the
subscriber’s consent, while he is in receipt of sub-
sistence grant or is on leave which either does not
carry any leave salary or which carries leave salary
equal to or less than half pay or half average pay as
the case may be. The recovery may be postponed,
on the subscriber’s written request by the sanctioning
authority during the recovery of an advance of pay
granted to the subscriber.

Note.—In the case of the LO.F.W.P, Fund, recoveries on
account of refunds of advances shall be made whenever full
pay is drawn for the month. A subscriber to the 1IOFWpP
Fund may at his option repay an advance in less than
20 mistalménts or pay two orf more instalments at the same
time. -

131. When a temporary advance is subsequently
disallowed before repayment is completed the whole
or the balance of the amount paid shall, with interest
where applicable, forthwith be paid by the subscriber
to the Fund, or in default be ordered to be recovered
from pay in lumpsum or in monthly instalments not
exceéding twelve as directed by the competent
authority sanctioning the advance.

132. On receipt of intimation from the sanctioning
authority that the advance from the Fund has sub-
sequently been disallowed, the Pay Audit officer
shall ‘watch recovery of the amount of advance with
interest where due as prescribed in the various Pro-
vident Fund Rules and orders issusd from time to time.

133. The above provisions shall apply to with-
drawals from Provident Funds which are either mot
utilised or not fully utilised for the purposes for which
sanctioned ‘

134.  Blank

135. Recoverics on account of repayment of ad-
vances are accounted for in the monthly recovery
schedules /change statements.

Note—Amounts of refund of advances recovered from
subscribers do not qualify for rebate of income tax.

136. Specific rules or peculiarities applicable to

the various Provident Funds in the matter. of

advances/withdrawals may be found detailed in.the
relevant Chapters of this Manual. '

137. Claimg on account of advances/withdrag\rals :

from Provident Funds are received and daalt - with
as detailed in Section 12 of this Chapter. :

ig

138. )
o, |
140. f} Blank
141. : '
|
142. J
SECTION 12

Payment of Bills on Account of Advyances
Withdrawals

143. Claims on account of advances; withd
from Provident Funds are paid by the Pay
Sections of the CsDA concerned or by their
offices where so authorised. Claims in respe
the Provident Fund Accounts maintained b
Controller of Accounts (Fys) are, however, ce
paid by the Fund Section of that office.

" Gnded by £S —ZPS

“144. Contingént bills for payment of adv
withdrawals (on form YAFA-115) duly con
and supported by the orders sanctioning the adv
withdrawals (see also para 122), latest accoun
and statement showing balances as on dak
balance as per latest account slips plus rec
made since then less amounts of advances/ withe
paid since the period covered by the account
are to be submitted by units and formations.

Note.—Account slips are not required to be subm
the case of claims paid by the Fund Section of Ct
of Accounts (Fys).

145. In dealing with the claim for ad
withdrawal, it should be seen that:—

() it is preferred in form IAFA-115 ¢
gent bills);

(ii) the bill has been duly and properiy

pleted, receipted by tue claimant
revenue stamp  (where  necessary.
countersigned by an Officer authoris

do so:

(iii) the claim is admissible under rules a
amount has been duly sanctioned
~competent authority;

(iv). the amount of balance as per latest 2
- slip (balance of deposit portion
case of contributory provident fund
been correctly shown in the statement s
balance as on date, amounts of adi
withdrawals since the pericd covered
account slip have been shown (as par
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(iti) On Teceipt of copies of the statements referred to ab
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within a week of Teceipt of the statements in their offices,
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of advances/withdrawals) and the balance in
account as on date has been correctly arrived
at;

(v) the amount sanctioned is admissible under
rules and is also within the permissible
limits of the credit balance as on date;

Note.—Pay for purposes of grant of advances/withdrawals

in the case of a subscriber who is under suspension -and

draws subsistence grant should be taken as the pay which
he was drawing immediately before he was placed under

suspension ;

(vi) the amount has
rupees;

in the case of advances (a) the number of
instalments in which the amount is Teco-
verable is shown in the sanction/bill;  (b)
the No. of instalments shown is correct
with reference to rules and (©) the amount
sanctioned is devisible by the number of
instalments to enable recovery being made
in equal menthly instaiments and in whole
rupees as required under rules;

been claimed in whole

(vii)

(vii) the mode of payment is indicated on the
- billy
(ix) where an open cheque is desired, necessary

risk certificate has been given by the
claimant; :

(x) in the case of withdrawals, the subscribers
have completed the requisite length of ser-
vice or are within the specified period of
retirement as per information furtnished  in
the claim/available with the office paying
the claim.

146. The general rules and procedures for Audit
and payment of bills, prescribed in the Deferce Audit
Code, Office Manual Part II (Vol. T) ard orders and
instructions issued from time to time, will also be
followed in respect of bills on account of advance’
withdrawals from Provident Funds.

Note 1.—Provisional payments of bills on account of
advances/withdrawals from Provident Funds can be made in
exceptionally urgent cases under the personal orders of the
Controllers. v

Note 2.—Where Pay Audit Officers are in doubt as
regards credit balance of the subscriber, the matter should
immediately be referred to the Accounts Officer concerned
and necessary confirmation obtained before payment of the
Bill. .

147. All advances paid to subscribers from Pro-
vident Funds are to be noted in the Demand Register
by the Pay Audit Officers concerned at the time of
payment and recoveries are to be regularly watched
through the meidum of this register.

Note~In the case of Provident Fund Accounts main-
tained by the Controller of Accounts (Fys) demand registers
are main;ained»by the Pay Audit Section/Fy. Accounts Officer
concerned, even though claims are centrally paid by the
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Fund Section of that office. To enable the Pay Audit
Sections/Fy. A.O.s. to maintain demand registers and watch
recoveries of advances and interest; where involved, intima-
tions regarding payments are sent 10 the concerned Pay
Audit Section/Fy. A.O. Balances of demands will be cleared
when applications/requisitions for finai setilement of Fund
Accounts are sent to the controller of Accounts as stipulated
in para 208 .

148. (a) The amount of advance paid and the rate
of monthly recovery are intimated by the Pay Audit
\Officers to the Accounts Officer fother than the
Controller of Accounts (Fys) concerned, through
Form-B (referred to in Anncxure B etcy and when
the advance is liquidated the fact will be intimated
through Form-C (referred to in Annexure B etc)}

(b) In the case of Controllers of Accounts (Fys),

- debit schedules are prepared as and when bills- on

account of advances/withdrawals are passed for
payment and dealt with as provided for in O.M. Part
VT for the various Provident Fund Accounts main-
tained in that office. =The payments are also simul-
taneously noted in the ledger cards/consolidated
accounts-cum--ledger cards and the entries attested
over dated initials of the officer passing the bills for
payments.

149. Procedure for watching recovery of advances
will be as detail=d in Section 11 of this Chatper.

150. (@) In the case of withdrawals, necessary
particulars will be entered by the Pay Audit Officers
in manuscript registers maintained for the purpocses
and advance copies of schedules {(which should clearly
he marked as such) giving fuil particulars of the
payments including the fund account numbers of the
cubscribers *will simultaneously be forwarded to the
Accounts Officer. concerned. - The No. and date of
the memo forwarding the advance schedules to the
Accounts Officer will be noted against the relevant
items in the register, through which acknowledge-
ments of the Accounts Officer in token of receipt of;
the advance schedules will also be watched.

(b) The Accounts Officer on receipt of the intima-
tion will enter the particulars in the register of with-
drawals (referred to in Annexure B) etc. and will
also keep a mnote in the subscriber’s ledger card
through which he will watch the subsequent posting
of the debit in the relevant ledger account and also
the receipt of relevant schedules with the detailed
1ist of vouchers.

Note~So far as the accounts maintained by the Control-

ler of Accounts (Fys) are concerned procedure laid down
vide sub-para (b) to para 148 above shall apply.

151. In the case of withdrawals for house-building
purposes, the particulars are to be noted in the regis-
ter of “withdrawals for house-building purposes”
(referred to at item 7 of Annexure A) maintained by
the Pay Audit officers concerned [fund Section of
Controller of Accounts (Fys) in the case of Ac-
counts maintained by that office] separately for each
fund and rteceipt of annual declarations from _the
Administrative authorities to the effect that the pro-
perty continues to be hypoheticated to the President

o



of India, watched by them through the medium of
this register.

152. All payments on account of withdrawals
exceeding Rs. 10,000 at a time, irrespective of the
purpose for which withdrawal should be intimated
per registered post in the proforma mentionsd in
Annexure A to the Commissioner of Incomes Tax
(Estate Duty Circle) concertied.

 153. Contingent Bills claiming refunds of excess/
erroneous recoveries on account of subscriptions,
refunds of advances etc., will also be dealt with by the
Pay Audit officers/Sections responsible for payment
of advances/withdrawals and necessary  schedules
prepared for the same and dealt with as other pay-
ment schedules. Before admitting such claims, the
original records (like demand registers, schedules/
change statements, ledger cards ctc. as necessary and
available) should be consulted and the payments
duly linked with the records concerned. The
amounts when paid should be compiled by charge to
the Fund head concerned.

154. Cases of refunds of advances/withdrawals
through Treasury receipts will also be dealt with by
the Pay Audit office/Section responsible for payment
of claims on account of advances;withdrawals,.

155.
156.
157. > BLANK,
158.
159.

SECTION 13

Withdrawals for payment of premia towards Tusu-
rance policies and family pension Fuuds,

160. Orders regulating the payment of premia,
substitution of payment of premia, assignment etc.
of Insurance policies and family pension . funds fin-
anced from the various Provident Funds are contain-
ed in the relevant rules of the Funds concerned.
The practical principles to be followed in applying
the relevant rules are explained in paras 7 to 13
of ‘Memorandum Explanatory of Government Pro-
vident Fund Rules vis-g-vis the law on the subject’.

Note 1.—~The concession of financing Insurance Policies
from Providént Funds has since been withdrfawn by the
Government. Provisions of the various Provident Fund
Rules- regulating withdrawals for financing Insurance Policies
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for substitution in whele or in part payments towar
policies of Life Insurance from subscriptions fo the fun
will apply only to such of those subscribers who have be
doing so on or before the dates shown below against ti
Frovident Funds concerned and for such policies in respe
of which withdrawals or substitutions were being made.

GPF (DS)—17-12-1960.

IODP Fund—1-1-1963.

GPF (I) 1962—5-5-1962.

IOFWP Fund—1-1-1963.

Note 2.—Insurance policies which were previously bein
financed from IOFWP Fund/IODP Fund may continue t
be financed from the GPF (DS) consequent ‘o transfer o
assets of the subscribers to the GP Fund (DS). . However
the subscribers will not be allowed to finance any ney
policies from the GP Fund (DSY.

161. A subscriber who draws money periodically
from the amount at his credit in the Provident Fund
for payment of Life Insurance premia is required to
assign his policy to the President of India and deliver
it to the C.D.A. concerned for safe custody.

162. Such policies when received should be care-
fully examined to see that :—-

(i) the policy is on the subscribers own life and
it is acceptable under the rules of the Fund;

(i) it has been assigned to the President of India,
where mecessary, and that the assignment is
in proper form;

Note 1.—An assignment executed on a piece of paper

and pasted on the blank space provided for the purpose is
not illegal, if it is complete in other respects,

Note 2.—In the case of policies in which the wife is the
beneficiary, contingent or absolute, by a separate assignment,
as distinct from a .clause in the body of the policy, the
assignment in favour of the President of India should be
made jointly by the subscriber and his wife.

(iii) The ‘no prior assignment’ certificate on the
assignment form is in tact:

(iv) the date and place of assignment have been
filled in;

(v) an acknowledgement of the notice of the
assignment of policy to the DPresident of
India given by the subscriber to the Insu-
rance authority has been received and that
the assignment has been duly registered by
that authority. If the acknowledgement of the
notice has not been received, its receipt should
be watched,

Neote 1.—As regards assignment of policies to Govern-
ment, notice of assignment of policies shall be given by the
subscriber to the insurance authority, and the acknowledge-
ment of the notice by that authority shall be sent by him
to the CDA concerned,



Note 2.~It should be verified by an independent enquiry
from -the insurance authority, where possible, as to whether
any prior assignment of the policy exists.

Note 3.—A policy which is expressed on the face of it
to be for the benefit of the wife of the subscriber or of
his wife and children, or any one of them is not required
to be assigned to the President of India. Such policies
need only to be delivered to the CDA concerned.

163. In addition to the enquiry under Note 2
above, the CDA concerned should enquire whether
the policy is otherwise encumbered in the case of
all policies whether assigned to the Government or
not. This enquiry should omnly be made once, ie.,
at the time the policy is received for safe custody.
Subsequent to this, no special steps need be taken
to ascertain whether the policies have lapsed or have
become encumbered until concrete cases come to
~ notice in which due notice of ¢ policy having lapsed
or: having become encumbered was not received.
. However, where a subscriber ceases to withdraw re-

gularly from his Fund account {or payment of premia
on policies financed from the fund, the case should
be investigated with a view to ascertaining the rea-
sons for the stoppage of withdrawals to finance the
policy and also to determine whether or not the
policy is alive. In cases where it is found that the
policy has ceased to be alive, suitable actions should
'be taken for the recovery from the subscriber con-
cerned of the total amount withdrawn from the fund
plus interest thereon. In the case of policies which
are merely deposited and- are not assigned to the

President of India, the CDA concerend should as -

a matter of precaution inform the insurance autho-
rities that the policy has beea sc deposited and. that
any dealings involving them should be communicated
to him (even though the insurance authorities might
refusé to accept such a notice),

. 164. After necessary scrutiny, the number, the
date and amount of the policy together with other
particulars are entered in the stock register of in-
surance policies (ATM 68) {referred to at item 9 of
Annexure A and maintained separately for each pro-
vident Fund) which is submitted to the Officer-in-
charge, of the Section for his iuitials in the column
provided for the purposs. Policies are kept under
the safe custody of the Officer-in-charge of the section
as “contingent security for the payments from the
Fund, till such time as the policy is required to be

released to the subscriber or to lis nominee under .

the rules of the Fund, when nccessary notes are
made in the stock register of policies under the ini-
tials of the Officer-in-charge, in the columns- provid-
ed ‘therein.. When a change of Officer-in-charge
occurs, a certificate of handling over and taking over
of the policies should be signed in the stock register
of policies by the relieved and relieving officers.
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Exception : There is no objection to a policy being
temporarily released to the assured to enable him
to assign it first to his wife and then jointly by him
and his wife.

165. The Form IAF (CDA) 650 referred to item
10. of Annexure ‘A’ is simuitanecusly prepared in

respect of each policy separately, for maintaining a -

records of withdrawals/substitutions and is filed in a
special folder (separately for each Provident Fund)

to be kept with the Officer-in-charge under lock and
key.

166. In the event of transfer of a subscriber to the
payment of another audit officer, his policy along
with the form IAF (CDA) 650 is forwarded to that
officer and necessary notes made in the stock register
of policies. No, and date of acknowledgement for

receipt of policy should also be noted in the stock
register.

Payment of Postal Life Insurance Premia from
Provident Funds

167. (A) The procedure for payment of monthly
premium on a posta] life insurance policy from subs-
cription to Provident Fund is as under:—

Where the monthly premium on the postal life
Insurance is not wholly covered by the amount
of monthly subscription to the Fund. the balance
of the premium may, at the request of the sub-
scriber, be adjusted monthly by the Pay Audit

Oificer against the accumulation in the Fund
through Pay Bills. In such cases, a certificate to
the effect that the balance at the credit of the
subscriber on the date of withdrawal covers the
sum drawn on the bill, is furnished in the regular
monthly bill, in which the adjustment in ques-
tion is effected.

(B) The account procedurs to be followed in
such cases will be as under :—

(i) If the subscription to P.F. be iore than
the amount of monthly premium.

(a) Say subscription to Fund Rs. 50 und Postal
Life Insurance Premivm Rs. 40. The ve-
levant coiumns of the establishment pay
bill will show;

Rs. 50 as subscription.

Rs. 40 deduction on: account of PLI.

Rs. 10 Net amount to be credited to the
Provident Fund.

(b)

Say subscfipdonv to Provident Fund Rs. 10
and Postal Life Insurance premium Rs. 5.69.

iy



The relevant column of the establishment
pay will show :—

Rs. 9.69 as monthly subscription
Rs. 5.69 deduction on account of PLI

Rs. 4.00 Net amount to be creﬁitad to the
Provident Fund.

(i) If the subscription to the Fund be less than
the amount of monthly premium,

(a) Say subscription to the P. Fund Rs. 30 and
Postal Life Insurance premium Rs, 45.

The relevant colunins of the establishment:
~pay bill will show ;-

Rs. 30 as monthly subscription
Rs. 45 deduction on account of PLI

Rs. 15 Net amount to be debiied to the

Provident Fund.

(b) Say subscription to P. Fund Rs, 10.00 and
Posta] Life Insurance premium Rs. 12.1.

The relevant column of the establiskment pay
bill will show :—

Rs. P,
10 19 as monthly subsaription.
12 19 deduction on account of PL]

2 00 Net amount to be debited to Provident
Fund.

Similar information is also given in the schedules’
change statements of Provident Funds as necessary.

In the case of Gazetted Officers the information is
given in the same manner both in hig pay bills and
Provident Fund schedules/change statements,

Note.—~The rules set forth above cater only for cases in
which accounts of individuals are maintained by the Pay
Audit officers in India. When an insured persons proceeds
on leave out of India, he must arrange with the Director,
PLI either for the payment monthly at any Indian Post
Office, that he may select, of the premia due on his policy
or for the payment of the premia for the whole period of
his absence in advance.

168. Claims for withdrawals from Provident Funds
for payment of insurance premia are preferred on
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Form IAFA-115 duly supported by the premium
notice and latest annual account slip  [except in the
case of Fund Accounts maintained by Controller of
Accounts (Fys)], and statement showing the credit
balance on date referred to in para 144 of Section 12.

Note 1.—Sanction of the competent authority is not neces-
ary for periodical withdrawal for payment of Insurance
Jremia,

Note 2.—Claims in respect of DAD Officers -and Esta-
blishment are dealt with in the AN Section of the CDA
concerned.

Note 3.—Claims in respect of Non-DAD subscribers are
dealt with by the Pay Audit Section concerned of the CDA
under whose payment the subscriber is, except in the case
of Controller of Accounts {(Fys) where all such claims are
dealt with by the Fund Section of that office.

169. In addition to the general checks as applica-
ble, prescribed for bills on account of advances/
withdrawals vide Section 12 it shall be seen that —

(i) in the case of non-gazetted establissment a
certificate is endorsed by the Head of the
office on the bill to the effect that he is
satisfied that the amount previously drawn on
the same account by the subscriber has been
utilised for the purpose for which it was

. intended and that the necessary premium
receipt has been duly verified and enfaced to the
effect that no rebate on income tax is admissible,

Neote 1.—In the case of Gazetted Officers, responsibility
for caliing for premium- receipts and verifying and enfacing
them to the effect that the policies are financed from Provi-
dent Funds and the amounts consequently do not qualify
for rebate of Income tax devolves on the Pay Audit Officers/
Section paying the claims. The premium receipts should be
obtained and enfaced within a reasonable time of payment
of the claim and in any case before the next claim is paid.

Note 2.—Both in the case of Gazetted and non-Gazetted
establishment, necessary remarks to the effect that premium
receipts have been verified should be endorsed against the
withdrawal items in form IAF (CDA) 650.

Note 3.—Premium receipts after verification and enface-
ment are returned back to subscribers.

(i) the amount is claimed not earlier than 3
months of the due date for payment of the
premium but well within the due date to
allow payment being made by due date.

Note 1.—Due date for payment of premium is taken as
the date upto which payment can be made viz including
the grace period allowed by the Life Insurance Corporation.

Note 2.—Payment of claim after the due date is not
permissible. In such cases subscribers are required to pay
the premium from their private resources and amount of
premium due and paid (excluding inttrest/penalty) may be



reimbursed to .the subscriber on submission of a contingent
bill' duly supported. by -the original premium receipt.

(iii) The amount is claimed in whole rupees
‘(rounded to the nearest whole rupee) and
that the same is within the amount payable
as per premium notice and amount roted in
the stock register of policies.

170. The bills are then passed for payment in the
usual way and the relevant columns of withdrawal
register [IAF (CDA)] 550 completed concurrently.

Note—Where N. P. T. cheques are issued, the month of
payment will be that in which the cheque is actually payable
and will be shown accordingly in the withdrawal register.

171. Concurrently with payment of the bills,
Form D (referred to in Annexure B) etc. showing
details of payment is simultaneously prepared by the
section paying the bill and sent to the Accouats Sec-
tion for eventual transmission to the Accounts Officer
concerned, along with the printed lists of vouchers in
support of the amount compiled to the Fund head.

Not_e.—In the case of accounts maintained by the Control-
ler of Accounts (Fys), payments are made by the OF Section
and in addition to the amounts being noted in ledger Cards/
ledger accounts. Debit schedules for the amounts are
prepared and dealt with as detailed in O. M. Part VI for the
Provident Fund accounts maintained in that office.

172. (@) In the case of subscribers who are on
war system of accounting and serving in field service,
concessional areas or overseas or at stations where
banking facilities are not available, the amounts on
account of insurance premia may, on written authori-
ties from them, be withdrawn by the Pay Audit Offi-
cer etc. responsible for payment of such claims from
the Provident Fund credit balance and paid direct to
the insurance authorities.

(b) Government will not, however,
responsibility for delay in the payment of premia or
for keeping the policy alive, and will not enter into
any correspondence with the insurance authority = in
regard to the policy premia or allied matters.

173. Whenever the amount withdrawn from a
Provident Fund for financing Insurance policies has
got to. be repaid to the Fund, the paying controller
would themselves work out the amount from their
records viz. (CDA)-650 and afford necessary credit to
the Fund head concerned on realisation of the amount
involved. 3

174. Refund of amount withdrawn for payment of

Life Insurance premia in instalments—repayment of _

the amount refundable by a subscriber can be made
in any number of instalments atv the option of the
subscriber. Sanction of any authority, is not neces-

sary in this respect, as the policy will remain with -

accept any-
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the CDA concerned as security until the full amount
has been repaid by the subscriber.

175. Refund of amounts withdrawn or withheld
from the Provident Funds for payment of premia and
not so utilised :—

(a) When aounts have been withdrawn or with-,
held by a subscriber from his Provident Fund
account for financing insurance policies and
not so utilised the amounts in question shall
forthwith be repaid or paid. as the casz may be,
by the subscriber to the Fund, or in default be
ordered to be recovered by deduction, in one
lump sum from the emoluments of the subs-
criber, even if he is ou leave. If the total
amount to be repaid or paid, as the case may
be, be more than half the subscriber’s emolu-
ments, recoveries shall be made in monthly
instalments of moieties of his emoluments till
the entire amount recoverable be repaid or
paid, as the case may be, by him.

(b) If a policy financed from a Provident Fund
lapses, or is assigned otherwise than to the
President charged or encumbered, the pro-
visions of Rule 27 read with sub-rule (4) of
Rule 22 of the G.P. Fund (D.S.) Rules 1960 or
corresponding rules in respect of the other
Provident Funds shall apply.

Note.—The term cmoluments used above does not include
subsistence allowance.

176. Re-assignment by Accounts Officer :(—

(i) When an Accounts Ofticer is required to re-
assign a policy on any one of the occasions
specified in rules 24 and 25 of the GP Fund
(DS) Rules or corresponding rules in respect of
the other Provident Funds, he should sign and
make over with the policy a notice of re-assign-
ment addressed to the concerned branch of the
Life Insurance Corporation of India. It is for
the party in whose favour the re-assignment is
made to send this notice along with the policy
for record in the Corporation’s books, and he
should be advised to take this step as being
in his own interest.

(i) In the case of Insurance policies financed from

one fund on transfer of assets to another fund

Forms 4 and 5 in the szcond schedule of G, P.

Fund (DS) Rules 1960 are to be adopted.
Note.—The re-assignment instruments and notices to the

Life Insurance Corporation may be- executed on behalf of
the "President of India by ‘the- C.D.A. concerned or any
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Gazetted Officer serving under him, who has been authorised
in this behalf. .

177. (i) Re-assignment of policies of a contingent
beneficiary type assigned to the President of India in
the event of the death of the subscriber while in
service :—

(ii) Para 13 of the “Memorandum Explanatory of
Government Provident Fund Rules vis-a-vis the law
on the subject”, represents the correct position under
the law in regard to reassignments under Rule 24(2)(i)
of the G.P. Fund (DS) Rules 1960 and corresponding
rules in respect of the other Provident Funds.

(iii) The procedure laid down in paragraph 13 of
the “Memorandum Explanatory cf the Government
Provident Fund Rules vis-a-vis law on the subject”
viz. to hand over the policy without the formal deed
of reassignment and without insisting upon a succes-
sion certificate should normaliy be followed in respect
of policies, the amounts in respect of which do not
exceed Rupees Five thousand in each case urrespective
of the number of policies) atter compiying with the
following :—

the authorised officer of the Government {Accounts
Officer, Pay Audit Officer etc., as the case may
be).

(a) cancel the assignment in favour of Govern-
ment appearing on the back of the policy/.
policies.

(b) sends to the concerned officer of the Life
Insurance Corporation the notice of the
cancellation of the assignment,

(c) sends to the concerned officer of the Life
Insurance Corporation, a letter of disclaimer
to the effect that the Government has no
claim/interest in the policy/policies.

Note 1.—Before handing over the policies as above, neces-
sary certificate from the Administrative authorities con-
cerned to the effect that there is evidence to show that the
claimant (widow etc) is the heir to the estate of the subscri-
ber, such as the fact that the rest of the estate including
the Provident Fund money has gone to her and her children,
is to be obtained.

Note 2—In the case of policies in respect of which the
som assured exceeds Rs. 5,000 each, orders of the Govern-
meni of India should be taken.

(iv) Reassignment of policies in respect of a person
who is duly certified as a lunatic by a Magistrate :—

Please see para 211 of Section 16.

178. In the case of paid up policies, it is necessary
to see that the paid up value of the policy is not less
than the amount of premia diverted from the Fund.
The amount of interest which would have accrued on
such premia had they been left in the Fund should not
be taken into account in the calculation. . If the paid
up value is less than the total of sums withdrawn
from the Fund for premium payments, not including
interest, the subscriber should forthwith be required

to pay the difference into the fund. Any profits stated -
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by the Life Insurance Corporation to have accrued
on the policy upto the date of its conversion should,
however, be taken into account in calculating the
difference.

179. in the case of policies assigned to the President
which a subscriber wants to surrender, the policy in
such a case may be reassigned to the subscriber for
the purpose of the surrender, on the condition that
he pays the surrender vaiue of the policy into his
fund account, and, if the surrender value be less than
the total of the sums diverted from the fund for
premium payments and intercst thereon, that he
also repays the difference into the fund. In other

‘words, such cases should be treated like those of

lapsed policies, and the fund account had to be res-
tored to what it would have been, had the premia not
been paid out of it.

180. In the case of both paid up and surrendered
policies in which it is considersd that the recovery in
a single instalment of the ditference to be paid into
the fund account will cause hardship to the mdividual
concerned, recovery should be effected in such num-
ber of instalments as the competent authority may,
with the concurrence of the Accounts Officer decide.
{f recovery is made in instalments, interest will not be
charged in the case of paid up policies even for the
period of actual recovery but interest at the usual
rate will be chargsd for this period in the case of
surrendered policies.

181. Substitution of new policy for a policy assign-
ed to Government :—The holder of a. policy assigned
to Government who desires to improve the position by
replacing it by a better one shculd be permitted to
do so, subject to the following conditions being
observed, namely :—

(i) the new policy should carry the same or a
largest amount of insurance. This condition
should be regarded as satisfied if, as a result
of the replacement transaction, the policy
holder holds insurance in two offices partly in
the old and partly in the new office and that
the total amount of insurance cover given by
the two policies be the same or larger than
the amount of insurance given by the old
policy prior to the discontinuance of premium
thereunder.

(ii) the premium in respect of the new policy
should not be more than the premium paid
in respect of the old policy.

~ (iii) the new policy should lmaﬁlre within the same
year as the old policy.-

~(iv) the mew policy should be in force on the
date on which the original policy is sur-
rendered.. - ’
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182. Conversion of life policy info “extended term
policy” : —Conversion of life insurance policy which is
financed from Provident Funds into an extended
term policy should not be permitted. The expression
“extended term policy” has not been defined any

~ where in the G.P. Fund (DS) Rules, 1960 or other
rules. The features peculiar to such a policy of Life
Trisurance are given below v—

A person who has taken out a policy of life in-
surance may find after payment of premium
for certain number of years that he is unable
to continue further payments. In such an
event, certain insurance companies allow an
option to the assured to convert the policy
into an extended term policy on terms and
conditions which are generally laid down at the
back of the policy. The features peculiar to
such an extended term of policy are viz. (i)
that the assurad is covered for a specified
period beyond the date from which he ceases
to pay premia, (ii) that the company foregoes
all future premia on the policy; (iii) that the
company undertakes to pay the assured the
full amount of the policy only in the event of
his death within the extended pericd; and
(iv) that, if the assured survives that period,
he is enmtitled to receive nothing from the
company or in certain circumstences, only a
very nominal amount.

183. Procedure in case of joint tenants assign-
ments :— ’

The assignments of insurance policies to Govern-
ment in form (3) of the second schedule to
the GP Fund (DS) Ruies, 1960 in the majority
of cases, have the effect of laying the family
of a subscriber who had taken out an insu-
rance policy financed from the fund, open to
the necessity in the event of the death of the
subscriber before] the maturity of fthe policy
and retirement of the subscriber of producing
legal authority as prescribed in Ruie 24 of
the G.P. Fund (DS) Rules, 1960
and corresponding rules of other provident
funds, a requirement which is not necessary
under the provisions of form {(2) of assign-
ment, under which the wife or other member
of the family is entitled to have the policy
re-assigned to her as the surviving co-assignor.
With a view, therefore, to saving the claimants
of policies from the cxpensive and vexatious
proceedings in a court >f law involved therein,
the following procedure has b=en pres-
cribed :— o
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In cases where policy has been assigned to the
wife in the first instance, the original
assignment in favour of the wife is cancelled
and a fresh assignment in favour of the

" subscriber and wife as joint tenanfs is
“executed in the form specified below :—

A -.— (here state name and des-
cription of the assured) do hereby assign
and transfer the benefit of the within
policy and all moneys receivable there-
under or in respect thereof to myself and
my —(here state relationship
and name) to hold the same uato myself
and the said— or survivor
as joint tenants and I declare that on the
death of either, the receipt of the survivor
shall b= sufficient discharge to the L.I.C.

within named dated
the—a———-——-—d. ay of — 19—,
Witness
)
@
(Signature)

After this assignment is executed, the subscriber and
his wife should then be required to execute a further
assignment in form (2) of the second schedule in
favour of the President. In using form (2), however,
for this purpose, the words in brackets namely ‘the
joint assured” should be omifted. This procedure
would, while protecting ‘the interest of Government
also entitle the wife in the event of her husband’s
death while in service and before maturity of the
policy to receive the policy by virtue of her right as
the surviving co-assignor withoui the mnecessity of
producing legal authority. -

This procedure may be followed in cases in which
subscribers desire assignment of their policies in
form (2) or where subscribers whose policies have
already been assigned to Government in form (3) of
the second schedule desire reassignment of their
policies with a view to their assignment to Govern-
ment in form (2). Lo :

i,

o



These orders should not, however, be construed
as requiring Accounts Officer to reassign policies al-
ready assigned by subscribers in form (3), but the
procedure outlined above should be followed
with regard to such cases in which subscribers ori-
ginally request assignment in form (2) or where subs-
cribers request reassignment to them of policies already
“assigned in form (3) to Government for assignment
in accordance with provisions of form (2) with the
intention of saving thsir families the necessity of
producing legal representation in the event of their
death before the maturity of the policy and before
retirement from Govemment service.

The assignment may be made in the joint tenant
form by the assured in favour of himself and more
than one member of his family. In such a case, the
‘Joint tenant® assignment form should be altered as
follows :— -

(a) for the word ‘survivor’ substitute the

‘survivor or survivors’.

(b) for the words “on the death of either” substi-

tute ‘on the death of one or more of us’; and

words

(c) for the words ‘receipt of the survivor® substi-
tute the words ‘receipt of survivor or
survivours’.

184. (a) Procedure for disposal of L. I. policies
financed from Provident Funds of subscribers whose
whereabouts are not known :—

The policies in question which would have be-
come paid-up as a result of nom-payment of
premia should be kept up by the Accounts
Pay Audit Officer concerned for scven years
from the date of disappearance of the subscri-
bers and dispused of at the end of seven years
under the relevant provisions. applicable to
officers who dic before quitting service, of the
Provident Fund Rules comncerned, presuming
their death under Section !08 of the Indian
Evidence Act. (See also para 177). However,
the proceeds of policies which mature and
become payabie during this period of seven
years should be collectad by the Accounts
Officer concerned and credited to the Provident
Fund Account of the missing subscriber.

(b) Procedure for disposal of L.I. policies in the
case of those who die before quitting service and
where no legal heirs/claimants come forward to claim
the amount :— ‘

In such cases after expiry of 2 years from the date

only .

of death of the subscriber. the Accounts Officer

should issue a public notice through the leading

- dailies of the region where ‘the subscriber last

served or the place where his death had occur-
red, asking the legal heir or claimant. if any
to submit his claim within a period of .three
months from the date of issue of the said
notice. If no claim is received within the said
period, the Account Officer shall realise the
proceeds of the policy and credit the same to
the Provident TFund account of the deceased
subscriber, the subsequent disposal of the
amount being regulated in accordance with
the rules on the subject.

185. A life insurance policy which has matured
and the amount assured together with accrued bonus
exceeds the amount which the Govt. servant has
withdrawn for financing the policy, the subscriber
has to exercise his option in writing whether he wants
to retain the excess amount in the Fund or otherwise.
. case he opts for retention, the amount to be re-
tained in PF together with the subscription recovered
from salary of the month in which option is exercised
should mot exceed thc maximum monthly - subscrip-
tion prescribed under rules. The bonus under the
incentive bonus scheme will be admissible only on
the excess amount credited to the subscriber’'s PF
account. s

If the subscriber requests for the refund of the
excess amount. it will bear interest from the date of
deposit to the date of its refund to the subscriber and
it will not be treated as withdrawal for the purpose
of the incentive Bonus scheme.

186.
187. ? Blank.
188. J

SECTION 14

Amnypal Accounts Statements

189. Work on the consolidated accounts for a
year in respect of the various provident Funds are
required to be complcted well before the final closing
of the accounts for the year (March Supplementary/
Correction) and firm financial adjustments on account
of interest and bonus are to be carried out in the
accounts of the year concerned.

Provisional adjustments on acccunt of interest/
bonus require sanction of the C.G.D.A., with the
concurrence of the Ministry of Finance (Defence)
and D.AD.S. If during any year the work om annual
accounts cannot be completed in time, so s to enable
financial adjustments cn account of interest and bonus

{ad
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being carried out in the accounts of the year and
recourse to provisional adjustments becoms inevita-
ble, the case should be reported to the C.GDA.
well in time and sanction of that office obtained
before carrying out provisional adjustments.

Note—Firm amounts on account of interest and bonus
should be worked out as soon as possible and necessary re-
adjustments carried out in cases where provisional -adjust-
ments are made during any year.

190. (a) Annual Statements of Accounts for each
financial year in respect of thc various Provident
Funds are required to be sent to the subscribers con-
cerned, not later than the 31st “of October following
and a report in this regard is to be sent to the
C.GD.A. by the first week of Noveraber every year,
indicating inter-alig the number of accounts, if any
that are still to be desratched and the reasons holding
up their despatch.

(b)If any delay in the completion of the work
by the due date is anticipated in any year, the fact
should be brought to the notice of the C.G.D.A in
advance, stating reascns for the delay and also the
probable date by which the accounts statements will

‘be sent to the subscribers.

191. 1

l
192. &

Blank,
193. |
, |
194. )
SECTION 15

Complaints received from subscribers on annual

statements of accounts

195. Subscribers arc requived to satisfy  them-
selves as to the correctness of the amounts shown

in the yearly statements of their accounts ﬁélls -eport les
(thin

errors, if any, to the Accounts Officer/wr

months (six months in the case of the 1.C.EW.P.
Fund Accounts) of fheir receipt. All such com-
plaints should be carcfully looked into and if it is
found that there is no discrepancy in the accounts,
the correct position should be explained to the
subscribers concerned (through the head of the
office in the case of subscribers other than officers).
Where discrepancy is found to exist, the same should
be set right and revised statements of account issued
or revised position of the accounts intimated.

196. If the cases require refercuces to the Admi-
nistrative authoritics/Pay Audit officers, the cases
should be referred to them expeditiously and the dis-
crepancies setteld as guickly as possible and revised
statements of accounts issued or revised position -of

The subscriber con-
of

accounts intimated as above.
cerned should be kept informed of the progress
sctilement of discrepancy.

Note—Where the discrepancy cannot be settled imme-
diately, it should be entered in the variation register and
the matter taken up with the Pay Audit Officer concerned.
The item entered in the variation register is treated as settled
when the discrepancy is set right or necessary adjustment
is promised by the Pay Audit Officer concerned.

197. Financial adjustments, if any involved conse-
quent to settlement of discrepancy should be mnoted
for being carried out in the relevant records viz, led-
ger cards, cases files, Bonus and interest adjustment
registers and adjustment schedules prepared simulta-
neously where necessary. :

Mote.—In the case of accounts maintained by the Control-
ler of Accounts (Fys) financial adjustment on account of
interest/bonus etc., as necessary should be carried out when
the discrepancies are settled, and the statements of closing
balances and ledger cards suitably amended.

198. During scttlement of discrepancies/com-
plaints of subscribers or review of accounts, cases of
postings of amounts (Debits & Credits) in the ac-
count of subscribers other than those to whom they
actually pertain may come (0 Rotice. In such cases
the affected accounts are to be reviewed and set right
Financial adjustments on account of bonus/interest
as necessary are also to be carricd out/noted for
being carried out. The subscribers concerned are
also to be informed of the changes made in the
accounts.

199. Whenever complaints regarding wanting cre-
dits in respect of subscriptions OR refunds of with-
drawals are received form subscribers, credits will be
afforded in the accounts on the basis of collateral
evidence, after verifying the accounts and satisfying

that the credits in qucstion have mot already besn

afforded. For this purpose, certificates from the
Audit Officers to the cffect that rccoveries have i
effected from the Pay Bills of the subscribers for
period in question should be obtained wherever:
sible.- Where such certificates cannot be furn

by Pay Audit Officers due to the fact that the
cerned audited pay bills have bcen destroyed bein,
time-expired or for any other reason, mecessary certi-
ficate should be obtained from the¢ OC Unit/head of
the formation who should verify the particulars from
the office copies of pay bills or from other docu-
mentary evidence. Oa the basis of the certificates,
credits will be afforded to the Provident Fund ac-
counts and the amounts compiled to the credit of
Provident Fund Head by contra debit to Provident
Fund Suspense Head. The amounts outstanding in
the P.F. Suspense will, thereafter be cleared as pro-
vided for in Section 23.

Note—In respect of cases where credits are afforded on
the basis of collateral evidence as detailed above, it is not
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necessary for the units and formations to indicate details
of monthwise recoveries with particulars of bills etc., and
for pay -audit officers to indicate compilation particulars of
such recoveries (DV/TE Nos. and months).

200.
201, Blank,
202.

SECTION 16

Final payment of accumulations in the Prevident
Fonds

- 203. (1) When a subscriber quits service or other-
wise becomes non-effective by superannuation, death,
discharge etc. or proceeds on ieave pending retire-
ment, the amount standing to his credit in the Fund
shall become payable as stipulaied in the various
Provident Fund Rules. The legal position regarding
the power of disposition of deposits and repayment
of deposits on the death of a subscriber is explained
in para 4, 5 and 6 of “Memorandum Explanatory of
Government Provident Fund Rules vis-a-vis the law
on the subject.”

Note—A subscriber who is granted refused leave shall
be deemed to have quit the service from the date of com-
pulsory retirement or on  the expiry of an extension of
service. - ;

(2) Resignation of an appointment to take up an-
other appointment under Government (State or Cen-
tral) is not tentamount to quiting of Government
service, for purposes of the varicus Provident Fund
Rules.

. Note 1.—The above orders apply to all cases in which it
is known that the subscriber concerned is not quitting
Government service,

Note 2.—The intention underlying clause (2) above is to
prohibit final withdrawals of the deposits when a subscriber
resigns one appointment under Government in order to
accept another such appointment and both appointments are
such that the incumbent is eligible to subscribe to a Provi-
dent Fund. It is not the intention that the balance standing
to the credit of a subscriber should remain in the Fund when
he quits service in which he was entitled to subscribe to
the Fund in order to accept employment in which he is not
so cligible to subscribe to-the Fund.

Note 3.—A subscriber other than one who is appointed
on contract or one who has retired from service and is
subsequently reemployed, with or without break in service,
shall not be deemed to quit service when he is transferred
without any break in service to a new post under a State
Government or in another Department of the Central
Government (in which he is governed by another set of
Provident Fund Rules) and without retaining any cennection
with his former post.

(3) (a) When g subscriber is transferred withoul
any break to service under u body corporate, owned
or eontrolled by Guvernment, the Provident - Fund

assets in respect of the subscriber shall not be paid to
him, but shall be transferred, with the consent of
that body to his new Provident Fund Account under
them. . '

_Note 1.—Transfers referred to above include resignation
from service in order to take up appointment in such Corpo-
rale bodies without any break and with proper permission of
Government,

Note 2.—Interest in such cases of transfer is to be allowed
uptc the end of the month preceding that in which the
amount is transferred limited to six months from the month
of transfer of the individuals :

Provided that where a subscriber on deputation to
a body corporate, owned or controlled by the Gove-
rnment jis subsequently absorbed in such a body cor-
porate with effect from a retrospective date, for the
purpose of calculating the interest due on fund accu-
mulations of the subscriber, the date of issue of the
orders. regarding absorption shall be deemed to be
the date on which the amount to the credit of the
subscriber became payable subject, however, to the
condition that the amount recovered as subscription
during the period commencing from the date of ab-
sorption and ending with the date of issue of orders
of absorption shall be deemed to be subscription to
the fund only for the purpose of awarding interest.

(b) Where Corporate bodies do not have any Pro-
vident Fund Scheme, or whose Provident Fund Rules
do mot provide for the acceptance of the balances
from other Provident Funds, the amount in question
should be finally paid to the person concerned at
the time of his permanent transfer to such a body.

(c) In cases where the Provident Fund money is
accepted by the Corporate body subject to fulfilment
of certain conditions viz. that the Government servant
should complete the probationary period with them
or, that he should be confirmed in a' post under them,
the Provident Fund money may be retained with the
Government till such time as it is transferred to the
body concerned. In such cases the Provident Fund
Accounts of the individual concerned would cease to
be ‘alive’ on the datc of permanent transfer of the
person concerned to such a body. No advances/
withdrawals for any purpose including those for pay-
ment of premia towards life Insurance policies can
be permitted in 1espect of such accounts. Fresh subs-
criptions to the Fund, except recoveries in respect
of outstanding advances, shall not be accepted. The
Provident Fund money held by Government would,
however, continue to earn interest at the normal rate
till the date of transfer of the amount to be the Corpo-
rate body. '

Note 1.—In the case of Contributory Provident Funds,
amounts -of Government Contribution are also to be taken
into account for purposes of transfer in all cases,

‘Note 2.—For transferring the accounts to the Corporate
bodies etc. applications - in  the usual course would be
received and the amount after evaluation will be transferred
to' the party concerned. “under intimation to all -conceraed.



No formal contingent bills duly receipted by the subscriber
is necessary in respect of such tramsfers.

(4) In the case of the LO.F.W.P. Fund subscrl=
bers who apply through propér channel for jobs else-
where and are permitted to take up appointments
and these Group ‘D’ employees who register their
names with the Employment Exchanges after obtain-
ing “No objection certificates” and are selecte d for
Group ‘C’ posts elsewhere, will be deemed to have
resigned their posts and their LOF.W.P. Fund as-
sets will be disposed of in accordance with Rule 11
or 12 of the I.O.F.W.P. Fund Rules as the case may
be. ‘

204. Advance intimations regarding retirements on
attaining the age of superannuaticn of subscribers
are received by the Accounts/Pay Audit  Officers
concerned through half-yearly lists, submitted by the
Administrative authorities. In other case ie., dis-
charges /invalidment/death/ dismissal etc. intimations
are received through casualty reports etc. '

Note—In the office of the J.C.D.A. (Funds),

regarding subscribeis quitting service are also
through form ‘E’.

intimation
received

205. In order to cnsure that the subscribers’ ac-
counts are settled as expeditiously as possible after
occurrence of the casualty, the Accounts Officer will
undertake scrutiny of the ledger cards/consolidated
accounts of the subscriber for the previous five years
or more as found necessary, on the merits of each
case immediately on receipt of the half-yearly list or
casualty report or in cases where either of them are
not received on receipt of the applications for set-
tlement of Fund accounts (Please see para 207).

206. It will be verified that :—(a) Contributions
have been received regularly. Any missing credit and/
or debit coming to light is intimated to the Pay Audit
Officer concerned and the items settled on top priority
basis.

(b) no debit or credit on account of payment or
refund of witthdrawal is missing in cases - where
there is an indication in the card that the subscriber
is financing Life Insurance Policies or has drawn an
advance from the fond. If any discrepancy is
noticed, it is settled in communication with the con-
cerned office/Section, on top priotity basis.

(¢) in the case of contributory Provident Funds,
Government confribution and interest allowed are
correct, '

207. The application in the prescribed form (viz.
Form ‘A’, ‘B’ or ‘C’ referred to at item 11 of An-
nexure ‘A’ as necessary or those for the IOFWP.
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and CPF. (I) 1962 referred to in the relevant chap-
ters of these funds) for the final settlement of - the
subscribers account is made by the subscriber him-
self or his nominee/claimant, if the subscriber is not
alive, to the Accounts Officer through the Adminis-
trative Officer of the subscriber and Pay Audit Offi-
cer cncerned.

Note.—If, however, no application for the final settlement
of account. has been received, it is the duty of the Accounts
and Pay Audit Officers concerned, as soon as it is known
that the fund balance has become payable under the rules
of the fund, to proceed to arrange for the payment of the
credit balance in the fund. To this end Pay Audit Officers
are required to call for applications in respect of the sub-
scribers from the Administrative authorities as soon as the
casualty comes to their notice. With a view to ensuring
that applications in all cases are promptly obtained and
transmitted to the Accounts Officer concerned, manuscript
registers are maintained by the Pay Audit Officers in which
the casualties are noted as and when they come to their
notice and the cases progressed to finality through these
registers.

208. (a) The Pay Audit Officer -should check the
application forms to ensure that:—
(i) the application has been made in the proper
form;

(i) it has been duly and properly completed

(iii) the part IT Order in support of the casualty has
been cited by the Administrative authority
(and a copy thereof attached where possxble)

and that the same is in order;

(1v) partlcfulars of recoveries; ‘withdrawals, effected
upto the month of retirement/death etc. after
the period covered by the last statement - of
accounts issued, have been cotrectly completed.

(v) demands/dues which are to be recovered are
properly shown; (see para 302 and 303 regard-
ing demands/dues that can be recovered
from Provident Fund asscta—Conmbutory and
non-Contributory.)

" (b) D. V/T.E. Nos. in respect of recoveries/pay-
ments during the last 6 or 12 mcaths should be com-
pleted by Pay Audit Officers and the fact of having
checked the application endorsed on the application
itself or mentioned in the forwarding memo.

Note 1.—In the case of D.A.D. subscribers the applications
duly completed as above are forwarded to the Accounts
Officer concerned by the Administration/Pay’ Section of the
Cs.D.A. concerned by whom pay and allowances of the
subscribers are paid.

Note 2—The Pay Audit Officers (Administration/‘Pay’
Section in the case of D.A.D. Subscribers) while forwarding
the application (or claim) for payment of the fund accumu-

lations, furnish the foIlowmg information :—

(i) Temporary th:hdrawals, if- any, . Qutstandmg in the;r
demand registers.
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(if) - The last payment made “on account of . insurance
.premium and. information as to. whether. it was monthly
or yearly. ’ ) N
(iii) Amounts, if any, finally - withdrawn for ‘me'efiﬁg
-expenses on account of cost of higher aducation.” .7

(iv) - Amounts, -if any, finally withdrawn® for house building

purposes.

(v) Amounts, if any,

purposes. i
. Note 3.—The month and vear of payment of the amounts
against items @ to also should be specified.

Note 4.—The Pay Audit Officer (AN Section in the cases
of D.AD) should ensure that 1no advance/withdrawals on
whatever account is paid to the subscriber, after the proforma
containing the above particulars has been passed on to the
Accounts Officer for final settlement of Fund accounts.

finally withdrawn for marriage

Note 5.—The particulars refered to in note 2 above shall
be furnished to the Accounts Officer immediately 2 casualty
occurs (ie. fact of a subscriber becoming non-effective is
known) without waiting for 2 reference on the subject from
the Accounts Officer.

Note 6—Where 2 subscriber has served in more than one
office during the twelve months prior. to his quitting service |
death, the head of office | Department under whom the subscri-

ber last served should collect the information regarding any
advances taken/withdrawals made by the subscriber from the
various offices concerned, and furnish a certificate on behalf
of all such offices regarding advances/withdrawals availed of

by. the subscriber.

709. With a view to avoiding delay in the final
settlement of Provident Fund Accounts of subscribers
proceeding on retirement/superaniy ation or on leave
pending thereof, applications for final settlement of
Provident Fund Accounts shall be forwardedqiy the
head of the office in the normal manner, one clear
month before the due date of retirement / proceeding
on leave pending retirement to enable the Account
Officers to carry out all the spade work, so that the
individuals concerned may be paid the maximum

date of retirement (after
proceedimg on leave pending retirement. if SO desired
4d permissible under rules) or within a period of
one weak thereafter, the balance being paid as early
as possible and positively within a period of two

’ﬁ%mhs after retirement.

Note.—The Administrative authorities are required to indi-
cate on the applications whether they desire to tender for
maximum/undisputed amounts where delay in finalisation’ of
cases is anticipated. .

210. Applications for final settlement in respect of
the various Provident Funds on receipt in the Ac-
counts Office concerned are dealt with and the cases
finalised as detailed in the relevent chapters of the
Provident Funds Rules concerned.. .

211, Payment of provident Fund mone-yé in respect
of a lunatic—If a person, to whom any amount is

to be paid on account of Provident Fund or insurance
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policy is to be assigned /reassigned or delivered, is a
lunatic (duly certified so by a Magistrate) and for
whose estate a Manager has been appointed in this
behalf under the Indian Lunacy Act, 1912, the pay-
ment_or reassignment/ delivery of the policy is to be
made to such Manager and not to the lunatic. In
cases where no such Manager has been appointed the
payment may be made in terms of Section 95 (1) of
the Indian Lunacy Act 1912, to the persons having
charge of the lunatic under the orders of the District
Collector. The disbursing officer has to pay only
the amount which he thinks fit to the person having
charge of the lunatic and the balance, if any, or suc

part thereof as he thinks fit to be paid for tb

maintenance of such members of the lunatic’s famil

as the dependent on him for maintenance.

Note.f-Where a person is declared sane (medically fit) t
a District Magistrate, before actual disbursement -of
Provident Fund amount, the assets are to be paid to t
subscriber himself.

> CAAC :
(Lecoisbrad= é‘%

212. Payment of Provident Fand dues in respect
sabscribers whose whereabouts are not known &
Unless a person is eard of for seven years !
rally have heard of him, if
ption of his death does T
fund assets of . a st
1 ed of till expiry of a peri
of seven years from th date from which the pers
had not been heard of Py his near and dear ones.

Note—On expiry of the \period of seven years, the fund
assets are to be disposed under the relevant provisions,
applicable to subscriber: o die before quitting service, of
the Provident Fund Rulés concerned.

213. (a) Payment of Provident Fund assets due to
minor children :—Payment of Provident Fund assets
due to the minor children of a-deceased subscriber t0
the extent of Rs. 5.000 or the first Rs. 5.060 whert
amount payable exceeds Rs. 5,000 may be mad
to there natural guardian Of where no npatur
guardian exists to the person considered fit by t

head of office to receive payment on their behe

without requiring him to produce guardianship ¢

tificate. The person receiving payment _on behalf

minors is required to execute 2 .bond in Form S. 167
signed by two sureties, agreeing to i demnify Govern-
ment against any subsequent claim. Where there is no
qatural guardian, there should. be adequate prima
facie grounds for making payment to the person
claiming it. Such grounds can cxist only if he/she
is ‘shown by a sworn declaration to be de-facto






guardian and his/her bonafides have been ascertained
Even if a guardian has not yet been appointed by
the Court, if the minor and his property are in the
custody of some person, such person is in law defacto
guardian. The authoritics making payments should,
therefore, require the person who comes forward to
claim payment on behalf of the minor that he is in
charge of the property of the minor and is looking
after it or that if the minor has no property other
than the provident fund money, the minor is in his
custody and care,

An affidavit is to be produced in addition to the
indemnity bond with suitable sureties, Cases in
which the amount involved cxceeds the limits speci-
fied above should be referred to Goverrment for
orders.

Note L—Although ordinary it may not be necessary to
obtain’ an indemnity bond in the case of mpatural guardian,
as heading of the form would indicate the form may be
used after suitably amending the heading, if in the event
of a dispute, an indemnity bond is considered necessary.

Note 2—The indemnity bond in Form S-167 referred to
above, should be executed on durable plain paper and should
be signed by the obliger and the two sureties personally
or by their respective constituted attorneys, duly appcinted
by a power to-attorney, agreeing to indemnify Government
against any subsequent claim. It should be accepted for
and on behalf of the President of India by an officer duly
authorised under Article 229(1) of the Constitution of India.
Stamp duty payable on the indemnity bond will be borne. by
the Government, :

" Note 3.—Justices of Peace in Bombay are authorised only
to attest, verify or authenticate the docuients/placed before
them and not to issue Heirship Certificate which can be
done by Mamlatadars.

(b) Hindu widows/widowers are natural guardians
and legal guardians of their minor children. Payments
to Hindu widows/widowers on behalf of minor
children may be made, irrespeciive of amount without
their having to execute indemnity bonds, urless there
is anything concrete to show that the interests of the
mother/father are adverse to those of the minor
children; dispensation of the indemnity bongd in such
cases mests at the discretion of the officer responsible
for payment.

Note 1.—Under ‘the Hindu Law, a step-mother. is not

natural guardian of her minor step child/children and in
this case an order of the Court would be necessary.

Note 2—The ierm Hindu widows/widowers wherever
appears in the above para includes “Sikh widows/widowers”
also who are Hindus. .

"214. Posthumous Child, a mewber of the family—
A .man’s posthumous child is a member of his
family at the time of his dcath and, if born alive,
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should be treated in the same way as a minor child.
The case of a posthumous child already born when
the case is taken up by the Disbursing Officer will
present no difficulty. For the rest, if the existence
(en ventre de sa mere) of a posthumous child is
brought to the notice of the Disbursing Officer, the
amount which will be due to the child in the event of
its being born alive should be retained, and the
balance distributed in the normal way ander the rules
of the fund. If the child is born alive, payment of the
amount retained should be made as in the case of a
minor child, but if no child is born, or a child is still-
born, the amount retained should be distributed
among the family in accordance with the rules,

215. Payment to step children.—-Step children of a
subscriber are not to be treated as members of a sub-
scriber’s family.

216. Payment to major sons and married dangh-
ters.—When no nomination in favour of any ex-
isting member of the family subsists, the amount
standing to the credit of the deceased subscriber shall
be shared equally hetween the surviving members
to the exclusion of :

1. Sons who have aftained majority.

2. Sons of a deceased son who have attained

majority,
3. Married daughters whose husbands are alive.

4. Married daughters of a deceased son whoss
husbands are alive. '
If however, no member other than those specified
at Serial Nos, 1 to 4 above exists, the amount ghall
be equally shared amongst them in spite of sons/
sons of a deceased son having attained legal majority
and married daughters/married daughters of a deceas-
ed son, notwithstanding the existence. of their

husbands, ' ' i e e

217. Orders/rulings peculiar to- the various pro-
vident Funds may be found detziled in the relevant
chapters of this book.

218. With effect from 8-i-75 every subscriber is
covered by a “Deposit-Linked Insurance Scheme”
which provides insurance cover without payment of
premium. " The payment under tms scheme w111 be
regulated as under :— . :

(a) On the death of a subscriber while in service,
who has put in at least five years service at the
time of his death the person(s) eligible to
receive Provident Fund balatice in terms of the
relevant: rules will ‘be sanctioned-an. odditional
amount equal to the ~average balance in the
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account of the deceased Government servant in
the Fund during the fhree years immediately
preceding the death of the employee. The aver-
_ age balance should be worked out for a period
of 36 months taken backwards from the month
preceding the month jn which death occurs.

(b) In the case of Contributory Provident Fund
only the subscription of the employee with
interest thereon shall be taken as the balance
for the purpose of the scheme.

(¢) The upper limit upto which the benefit of

. .. insurance cover will be available will be
Rs. 10,000. Thus, any gmount in excess of
Rs. 10,000 in the fund will be disregarded for
the purpose of this sxtra benefit.

(d) The amount due and payable under the above
scheme enjoys no Protection from attachments
as in the case of Provident Funds deposits

- under Provident Fund Act, 1925,

() The balance in the account of the Govern-
ment servant should not bave fallen below
the following limits at any time during the
three years preceding the date of death.

Group ‘A’ Rs. 4,000
Group ‘B’ Rs. 2,560
Group ‘C Rs. 1,500
Group ‘D’ Rs. 1,000

Note 1.—Where a subscriber held post/posts borne on
different Groups during the 36 months immediately preceding
death, the appropriate minimum qualifying balance in respect
of such a deceased subscriber would be the one relating to
the Groups in which he held the post(s) for the greater part
of the said 36 months,

Note 2~—The interest credited to the account of the
subscriber should be taken into account to check that the
minimum prescribed fund balance has been maintained.

Note 3—The average balance for the purpose of the
additional benefit should also include the amount of interest
upto the month préceding the month in which death occurs.

Note 4—Where the death of a subscriber occurred or
may occur during the period from 8-1-75 to 31-1-78, the
minimufm balances prescribed in the Scheme will not be
insisted upon. In such _cases Government will pay an
amount equal to the average of whatever amount stood at
the credit of the subscriber at the end of each of the 36
months preceding death. However, all the other conditions
of the scheme will continue to apply to such cases.

{?T'hgpayment will be made w. the Jt. CD.A.
(Funds) or the Controller/Administrative authority
who maintains the Provident Fund account as the
case may be. For this purpose, Head of the Office
of the deceased will endorse the following certificate
on the final Settlement Proforma.

“Certified that the nominests) isjare = eligible
to receive payment in terms of para 2(jii)

" of Ministry of Defence letter No. 19(i)/
75-D/(Civ-1I) dated 13-6-75.”

' that year but adjusted in the P.F. Accounts in 2 sabseguent

On receipt of Final Settlement Papers these will
be scrutinised with a view to ensuring that conditions
stated above are fulfilled. Thereafter the .amount
worked out on this account will be included separately
in the tender memo for preferring a consolidated
final settlement claim. The payment when made
will be noted on the ledger card of the subscriber
to avoid double payment, '

Sdolr
SECTION 106A

In¢entive Bonus

219. A scheme for grant of incentive bonus to
subscribers to various Provident Funds has been
introduced from 1-4-1975.  Payment of incentive
bonus under this scheme will be regulated as under:—

(a) A subscriber who does mot make withdrawals
from his Provident Fung during a financial year
will be entitled to a bonus on the subscription
made during the year at 3 per cent for employees

~ drawing emoluments upto Rs. 500 per mensum
and 1 per cent for others subject to the following
conditions :

(i) For calculation of bonus, emolument as
defined under rule 2(b) read with rule 8{2)
of GPF (DS* Rules and the corresponding
rules in other Provident Funds as on 3lst
March of the preceding year will be taken.

o

———

(ii} The amount of bonus will be rounded ¢
the nearest rupee. :

(iil) The terms withdrawals means “both re!
able and non-refundable withdrav
Withdrawals for financing Insurance
cies will not make the subscribers inel
for this benefits; ths bonus in such
will, however, bz related to net subscri
during the year ie., after deducting
amount of withdrawals for -financing
surance Policies.

Note 1.—Subscription means toial subscription made

subscriber during the year .e., compulsory and volt
put together so far as CP/IOFWP Funds are concerned.

Note 2.—Sub§criptions pertaining to and recovered ¢_

year due to delay in remittance etc. will be cosniad for
admissibility and quantum of boaus for the year fo which
they pertain.

“(b) Bonus is admissible only when a subscriber
subscribes to the fund during the full financial
year (except where the rules permit temporary
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as the next higher rupee). " This will be credit-
ed to the acccunt of she subscriber in addition
to the interest on the Provident Fund balances.

guspension of Tecovery of subscription fof
short periods e.g., while on leave or under
suspension). An employee Who joins or leaves
service during the course of a financial year
would not be entitled to incentive bonus even
if he does not withdraw amy amount from
his Provident Fund during the financial year.

(v) In the case of CP. Fund the balance repre-
senting oniy subscribers’ voition will be taken
into account.

(vi) The bonus will be admissible when a  sub-
scriber has been subscribing to the fund during
the preceding five years except where the rules
permit temporary suspension of subscription
for a short period e.g. while on leave or under
suspension.

Note—To facilitate admission of bonus, debit schedules on
account of withdrawals for financing insurance policies will
be marked as such in red ink on the top.

(c) Bonus will be credited to the accounts ~of
cligible subscribers by the Accounts Officers
concerned on the basis of emoluments shown

in the schedulss for March paid in April and (vii) The year fc1 the purpose of calculating bonus
this will be in addition to terest ailowed on will mean financial year. But if a subscriber
the balances. ' joins the fund or quits service during the course
of a financial year the year of joining the fund
220. (a) The provisions of the incentive bonus and the year of quitting service will be deemed
scheme detailed in para 219 has been withdrawn to be full year.
i om il inancial yca: -78 except -
with. effect from the FRERCE Vo B y (viii) The amount of bonus will be debited "

in cases mentioned in para 221, below and has been
replaced by the following new scheme from the
foncial yoar 1977-T8. Ty meedbehaméhas alsolen
&U'}ceu:g\que! weld . 1~ 587

minor head “Incentive Bonus 1o Prov
Fund Subscribers” under the Major
“249—Interest Payment—C-Interest on

\o%

£

b

(b) The new scheme will be as follows —

(i) Any subscriber to the GPF (CS) or CPF
(India) who has mnot withdrawn any amount
from his Provident Fund account during the
preceding five years commencing from 1-4-73
will be entitied to a bonus at the rate of 1 pef
cent on the entire balance at his credit on the
last day of the year viz. 31-3-78. For payment
of bonus during 1978-79, the five year period
to be taken into account. will be the period from
1-4-74 to 31-3-79 and so on.

From the financial year beginning on 1-4-81 the
incentive bonus will, however, be admissible to
the subscribers at the rate of 1 percent on the
entire balance at their credit in case they have
qot withdrawn any amount from their provi-
dent account during the preceding thiee years
commencing from 1-4-79.

(i) The balance on which this bonus is to be
calculated is the balance on the last day of
the last year of the five years period after
crediting interest for the said last year.

The term ‘withdrawals’ means both refundable
and non-refundable withdrawals. Withdrawals
for financing ingurance policies will not make
subscriber ineligible for this benefit.

(i)

(iv) The Bonus so calculated will be rounded to
the nearest whole rupee {fifty paise counting

Saving, Provident Fund etc.”

221, Although the provisions of the incentive bonus
scheme mentioned in para 219 abve. has been replac-
ed by the new bonus scheme incorporated vide para
220, the same will continue to apply to —

(i) Those who are as ofl 31-3-78, subscribers to
the Provident Fund, and

(i) will quit service before
(a) 1-4-1981 or

(b) 1-4-1982, but have failed during the year
1977-78, to comply with the conditions of the
scheme given in para 219, and

(i) will not be entitled under the new scheme,
given in para 220 to any bonus at the end of
1977-78 to comply with the conditions of the
old incentive bonus scheme given in para 219,
for any vne or more of those years, had the
old scheme not been replavced.

The old incentive bonus scheme as per para 219 will
apply beyond 31-3.77 to the date of quitting service
to those subscribers also who have quitted service
during the year 1977-78 but are not entitled to the
bonus under the new scheme given in para 220. The
bonus under the new scheme for the five years ended
31-3-78, as per para 220 will be in addition to the
bonus earmed under the old bonus scheme (as in






para 219) for the year 1975-76 and 1976-77 and the
balance as on 31-3-78 for the purpose of calculation
of bonus will include the bonus earned under the old
scheme and interest on such bomus upto 31-3-78.

222. Blank,

SECTION 1i7
Transfer of Fund Accounts

223. Transfer of Provident Fund Accounts is in-
volved when (A) a subscriber from the PDefence (in-
cluding D.A.D.) side is permanently transferred  to
Civii and other departments/services (including
State Governments), Corporations, Public Sector
Undertakings etc., (B) when transferred from one
audit area to another within the Defence where the
Fund Accounts are maintained by another Accounts
Officer, and (C) when transferred from one Fund to
another whether Accounts Officer is changed or not.

Note—~When a subscriber is transferred from one Unit/
Estt. to another or from one service to anothsr where there
is no change of Accounts Officer for the Provident Fund,
transfer of accounts is not involved and a note of transfer
with the date and other details should be made in the
records of the Accounts Officer and inter sectional/Group
transfer of records effected as necessary.

(A) Transter to Civit and othey departments/

services (including State Governments), Corpo-
ration, Public Undertakings etc.

224. Orders governing transfer of Fund balances
are contained in Rule 35 and 36 of the G.P. Fund
(DS) Rules, 1960 and corresponding rules in respect
of the other Provident Funds.

225. When a subscriber is transferred permanently
as above, his account is to be closed and the
balance transferred to the Accounts Officer concerned
after obtaining his concurrence, wherever required.

Nofe.—As an exception to the above, accounts in respect
of Ex-IOFs Officers confirmed in the IMP and who elect to
continue on IODP Fund benefits agreeably to the option
available to them under sub-rule 1 of Rule 31 of 10DP
Fund Rules will continue to be maintained by the Controller
of Accounts (Fys).

Interest on subscription, Government contributions
eto. is allowed in such cases as provided in notes 1
and 3 below para 270 (b) of Section No. 18.

226. As soon a3 intimation is received by the
Accounts Officer regarding permanent transfer . of

subscribers to Civil and other departments (through
Form E, Part II Orders or separate memos from Pay
Audit Officers.  Adminisirative  authorities, Civil
Accounts Officer or subscribers themselves) it is seen
whether the transfer is of a permanent nature involv-
ing transfer of Fund Accounts, and whether con-
currence of any party is necessary for the transfer
under the rules. Cases of doubt will be settled in
communication with the Accounts Officers concerned.

Note—The term ‘transfer’ used above, includes cases of
resignation from service in order fo take up appointment
in another department of the Central Government or State
Government or a body corporate owned or controlled by
Government or autonomous organisations etc. without break
as also cases of retrenchments followed by immediate
employment.

227. If the transfer is of a permanent nature,
action is taken to close the accounts of the subscriber
and to arrive at the final credit balance in the
manner laid down in Section No. 16 and the relevant
sections for final payment of accumulations in respect
of the various Provident Funds. The credit balance
is transferred to the Accounts Officer concerned
through settlement account where in vogue or through
crossed cheques after obtaining concurrence of the
party concerned wherever necessary.

228. A separate communication intimating full
particulars of the amount transferred (including mode
of transfer) and indicating also credits/debits missing
is also sent to the Accounts Officer concerned and
his acknowledgement obtained for the same,

Note 1.—Insurance policies in respect of subscribers should
alsc be sent to the new Accounts Officer (by the Pay Audit
Officers if they are held by them). ok ;

Note 2—The credits and/or debits pointed - out while
transferring the accounts will be passed on as soon as

possible.

729, In the case of transiers of contributory
Provident Fund Accounts, the amounts of Govt.
contribution should be correctly worked out under
rules of the Funds concerned and the amounts of
own and Govt. contribution portions of accounts
shown separately in the transfer memos.

230. On transfer of thé accounts necessary enfries
are to be made in the ledger cards and all connected
documents as for final settlement payments from the
Fund concerned. - ‘

231. In the case of permanent transfer of a subs-
criber from the civil and other departments/Services,
Governments etc. to the Defence (including D.AD.)
side involving transfer of Fund Accounts, tie fund
balances are called for from the previous Accounts
Officer after admitting the individuals to the applicable
fund on the Defence side. In cases where the
subscribers were earlier contributing to Contributory
Provident Funds, the amounts of own deposits and
Government contributions should be obtained separa-
tly and (i) accounted for separately if admitted  to



33

contributory Provident Funds on the Defence side:
(i) . the question of resumption of Government con-
tributions received should be examined, if admitted
to G.P. Fund (DS) in consultation with the previous
Accounts Officer and the C.D.A. (P} as necessary. .

232. ? '
% Blank.
233, |

J.

- (B) Transfers from one audit area to another
within the Defence Services where Fund
Accounts are maintained by another Accounts

er. - : o S

234. In cases of permanent transfers from one
audit area to another ‘where the Fund accounts are
maintained by another Accounts Officer, the indivi-
duals are admitted afresh to the Fund by the new
Accounts Officer and fresh account numbers allotted
to them [except in the case of G.P. Fund (DS), where
no admission is. invclved and previous account number
will continuel.

Note.—In the case of G.P. Fund (DS) wherever Accounts
ara transferred .from other. Accounts Offices in the D.A.D.
their particulars will be noted in the numerical Index register
at the appropriate place by ‘the receiving Accounts Officer.

cdl

235. When intimations regarding transfers of sub-
scribers in the above cases are received through sour-
ces given in para 226 or in nots below, full details
of transfer including copies of Part II orders and the

following particulars are called for from the forma-
tions through the Pay Audit Officer concerned :

(a) Date of transfer and Office to which trans-
- ferred.

-(b)y If transfer is to another category (i.€.. Industrial
to non-industrial or vice versa etc.) particulars
and details of service in the post beforc
transfer.

(¢} The last month’s pay bill/check roll from
which the last recoveries on account of fund
subscription refund of withdrawal etc. have
been made inter alia stating the D.V.,/T.E.
nos, through which the amounts were com-
piled.

- (dy Amount of -recoveries under the wvarious
components included in the schedules for
the previous five months.

"(e) (i) Advance outstanding, if anyg and (ii) the
amounts of advances drawn and the month
‘of withdrawal.

| (.f) Whether the subscriber was financing insurance
policy /policies out of fund and if so, with-
drawals made against each policy during the

preceding 12 months stating the numbers of
the policies and months of withdrawals.

() The fund to which the individual has - been
admitted in the new formation and the account
number allotted to him [except in the case of
G.P. Fund (DS)],

Note.—In the case of Controller of Accounts (Fys.) inti-
mations regarding such transfers are received through the
monthly change statements and also through copies of
forwarding memos of L.P.Cs. of subscribers proceeding on
transfer outside the command which are endorsed to the
Fund Section to enable that Section tc take timely action
to transfer the Fund Accounts.

236. On receipt of the requisite particulars the
same shall be examined to sec whether the fund ac-
counts can be transferred to the new Accounts Officer
or not (see also paras 259 to 261). Where assets can
be transferred to the new Account of the subscriber,
the accounts are closed and the assets transferred to
the new Accounts Officer through Defence Exchange
Accounts, after obtaining his concurrence. Full

particulars and the new account number allotted——"————

the subscriber should be shown in the Defence I
Schedule. ’

Note.—Boaus-and interest are allowed in.such cases ;‘
upto end of the previous year to facilitate admissio

Jbonus/interest for the.current year = by the new Acc

Officer. 5

237 A detailed’ communication /Statement giving
full particulars of the transfer (including account
numbers—old and new where applicable), details
of outstanding demands on account of advances etc.
together with the nomination form and ledger cards
or consolidated accounts [certified true copy of the
ledger card for the previcus one year in the
case of the LOFW.P, Fund and CPF( 1962
accountsl], personal file [only in the case of the G.P.
Fund (DS)] should also be sent to the Accounts
Officer concerned and his acknowledgement - for
the documents obtained and recorded. The period
upto which interest and bonus, if any, have been
admitted will be clearly indicated in the forwarding
memo or detailed statement as also amounts on
account of opening balances in the accounts for the
vear (separately for deposit and bonus) and month-
wise details of amounts of subscriptions, refunds and
advances/withdrawals for the year,

Note 1.—Necessary endorsements regurding the transfers
are made in all the concerned documents as for final pay-
ments prescribed for the various Provident Funds.

" Note 2.—Insurance policies, if any, together with with-
drawals sheets [IAF (CDA) 650] should be sent by the






previous Pay Audit Officer [Controller of Accounts (Fys) in
the case of accounts maintained by that office] to the New
Pay Audit Officer [Controller of Accounts (Fy) in the case
of subscribers transferred to his area] whenever such trans-
- fers take place.

iy
238. |
‘ T‘Blank.
289 |

(C) When transferred from one Fund ¢o another
whether Accounts Officer is changed or not.

240. Cases of the above nature arise due to con-
firmation and election of pensionary benefits in respect
of subscribers on Contributory Provident Funds,
transfers from one Contributory Provident Fund to
another due to subscribers’ opting for the latter
[e.g. from T.O.F-W.P. Fund to 'CPF; (1) 1962]
or due to transfer from one service to another
(e.g. from Army or Air Force to Navy when the

subscribers on LOFW.P. Fund are transferred to
ILN.D.W.P. Fund and vice versa), :

241. In all the above cases necessary particulars
are obtained from the formations concerned through
the Pay Audit Officer and on receipt of the particulars
of the accounts- will be closed and the assets transfer-
red to the mnew account {to the nmew Accounts
Officer where necessary) as per-the rules in respect of
the various Provident Funds and orders issued from
time to time. Financial adjustments for the transfers/
resumption of Government contributions are also
carried out and necessary endorsecments made in all
the connected documents at the time of transferring
the assets. Interest/Bonus as due is adjusted upto
the end of the month preceding the transfer.

Note.—In the case of accounts maintained by the Controller
of Accounts (Fys) interest/bonus will be adjusted only upto
the end of the previous year and current year's interest/bonus
will be automatically adjusted by the computer in the com-
pletely mechanised system of accounts obtaining for the
Provident Funds in that office.

242. Transfers of accounts from the ILOF.W.P.
- Fund to LN.D.W.P. Fund and vice versa will be
dealt with in the following manner :

As soon as intimation is received by the Accounts
Officer regarding the tramsfer of an Industrial

employee on the Army or Air Force side to -

an establishment on the Navy side his L.O.F.
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of transfer, after obtaining necessary particulars
from the Pay Audit Officer concerned and the
fund assets transferred to his IL.N.D.W.P. Fund
account to be opened for him. A similar
procedure will be followed in respect of an
industrial employee transferred from Navy side
to the Army side or Air Force side.

243, In the case of subscmbers on contnbutory
Provident Funds [LO.D.P. I.OF.W.P. Fund and
CPF. (I) 1962] except NIE subscribers on the
LO.F.W.P. Fund clecting pensionary benefits or on
being brought over to pensionary scheme under
orders applicable to them, the subscribers concerned
are first admitted to the G. P, Fund (DS) in the
normal course and the ‘deposit portions of the con-
tributory Provident Fund Account concerned trans-
ferred to the G. P. Fund (DS} and accumulated
Government contribution resumed to Government,
if the entire period of the service covered by C.P.
Fund accounts for pension.

244. Ex. ETE/ETA and other NIE subscribers to
the .LO.F.W.P. Fund on confirmation in the NI posts

can exercise option for counting their previous ETE/

W.P. fund account will bg closed upto the date -

ETA and temporary non-industria]l service rendered
since 1-8-49 till date of confirmation for pension or
contributory Provident Fund bemefits. Where a sub-
scriber elects the entire period for pensionary bene-
fits the accumulated Government contribution with
interest is resumed by Government and his own de-
posits with interest upto date of confirmation or
upto 31-3-60, if confirmation is later, paid to the
individual or if he so desires, transferred to the G.P.
Fund (DS) account to which he is admitted on
confirmation in the N.I. post. Own contribution with
interest from the date of confirmation or from 1-4-60,
if earlier, should invariably be transferred to the G.P.
Fund (DS) account. If option for earlier period
(i.e. for periods upto the date of confirmations or
31-3-60 whichever is earlier) are for C.P. Fund benefits,
his own subscription and Government contribution
portion with accumulated interest for periods upto



date of confirmation or 31-3-60 whichever is earlier
is paid to the subscriber. If the subscriber so desires
own contributions with interest can be transferred to
the G.P. Fund (DS} accounts, Government contribu-
tion for the period from 1-4-60, if confirmation is
later, to the date of confirmation can neither be paid
nor transferred to the G.P. Fund (DS) accounts and
should be kept in the 1.O.F.W.P. Fund accounts until
disposed of in the normal manner. Government
contribution from the date of confirmation 1s resumed
to Government,

245. In all cases of tramsters covered by paras
243 and 244, intimations regarding the transfer and
resumption or payment of Government contribution
indicating the amount and period for which Gov-
ernment contribution has been resumed or paid are
sent to the formation and Pay Audit Officer concern-
ed as also to the Group/Wing dealing with the G.P.
Fund (D.S.) account concerned in the proformae
referred to at ifem 12 Annexure ‘A’.

Note~In the copy of intimations to the G. P. Group/
Wing opening balance of account for the year and month to
month details of subscriptions, refunds advances/withdrawals
etc, should be shown.

246. On receipt of the intimations regarding pay-
ment of resumption of Government contribution,
necessary endorsement are made by the formations
in the Service Books of the subscribers over the
signature of a Gazetted Officer and the entries got
attested by the Pay Audit Officer concerned. In the
case of Gazetted Officers the requisite certificate will
be endorsed by the Pay Audit Officer in the Officers’
“History of Gazetted Service”.

Note~The G. P, Fund Group/Wing on receipt of the
intimation link them with the ledger card/working list of
subscribers and watch for the credit on account of transfer.

247. Cases of transfers from the I.O.F.W.P. Fund
to the CPF. () 1962 are dzalt with in the same
way as transfers to the G.P. Fund except that both
own and Government contribution portions of the
account are transferred to the own (deposit) and
. Government Contribution Portions respectively of
the CPF. (I) 1962 accounts and intimations are
sent to all concemed for information.
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Miscellaneous case of fransfers

252. Transfer of G.P. Fund balances to the
DS.OP. Fund: Civilians granted permanent com-
mission in the Armed Forces who were subscribers
to the G. P. Fund (DS) while holding civil appoint-
ments will have the option to transfer their credits
from the G.P. Fund (DS) to the D.S.O.P. - Fund
from the date of their commission.

253. Transfer of G.P. Fund balances to the
AFPP Fund. In the case of civilians of the
LAO.C. (now A.0.C) militarisedq under AIL317/
42 who continued to subscribe to the G.P. Fund
(DS) during their militarised service and who may
opt to remain as combatants the accumulations in
the G.P. Fund upto the date of such option, together
with interest thereon will be compulsorily transferred
to the A.F.P.P. Fund.

254. Cases of Industrial employees in lower for-
mation transferred to A.F. Headquarters as non-
industrial on deputation will be dealt with under the

_ normal rules relating to transfer from industrial to

N. I. Establishment. However, in cases of Indus-
trial personnel in lower formations transferred to
AF. Headquarters in N.I. posts on either being
surplus or at their own request, the fund accounts
of the individuals concerned will be closed and settled
in accordance with the rules of the Fund, since
LO.F.W.P. Fund Rules are not apphcable to posts
at A.F. Headquarters.

1
255.
256. t —_—
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258, J\



Cases where transfers or payments to individuals
cannot be made ‘

259. Transfer of G.P. Fund balances to the
IL.OF.W.P. Fund: If subscribers to the G.P. Fund
(DS). who become eligible to and are admitted to
LOFWJP. Fund, the balance of the amounts in
G.P. Fund (DS) accounts are not transferable to
the LO.F.W.P. Fund, but will continue to remain
in the G.P. Fund (DS) until repaid in the natural
course under the rules of the G.P. Fund (DS),
interest being allowed till repayment at the rate ap-
plicable to the Fund. , .

260. I1.O.F.W.P. Fund assets in respect ~of N.LE:
subscribers confirmed in N.LE. posts on or after
1-4-60 and who on confirmation in the N.JI. post
clect for the LOF.W.P. Fund benefits for periods
of temporary N.LE. service, provision of para 244
shall apply. Government contribution for the period
(ie. from 1-4-1960 to date of confirmation) will
however, continue to remain in the 1.O.F.W.P. Fund
until disposed of in ths normal course under the
rules of the fund, interest being allowed iill then at
the rate applicable to the Fund.

Note.—~Cases involving transfer to posts, to whik G.P.
Fund Rules are not applicable will also be dealt with as

above.

261. "}
262, |
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SECTION 18

Subscribers on deputation to Civil and other Depart-
ments

965. Provident Fund accounts of subscribers on
deputation or on temporary duty to Civil depart-
ments. (including Railways) public undertakings etc.

will continue to be maintained by the Accounts:

38

purposes of watching receipts and adjustments of
subscriptions and recoveries and payment of claims
cen acdount of advances/withdrawals - (including
those for payment of insurance premia).

266. Pay Audit Officers are required to send inti-
mations regarding transfers on deputation or tem-
porary duty of subscribers to the Accounts Officers
concerned as soon as they procced on deputation/
temporary transfers. '

267. As soon as information is received of trans-
fer and deputation of temporary duty of a subscriber

full . particulars of the subscriber are entered in the

relevant columns of the *‘Register of Subscriber on
deputation” (referred to at item 13 of Annexure
‘A’) maintatined separately in respect of each Pro-
vident Fung (either separate volumes or in separate
sets of pages in the same volume). Necessary note
regarding deputation/temporary transfer should also

. be made in the ledger cards/Broad sheets.

Officers concerned by whom they were being main-

tained before the subscribers proceeded on
deputation or temporary duty. The Accounts
Officers will also function as Pay ‘Audit Officers for

such *

268. The rates of pay drawn by the subscribers
on 1st April every year in the deputation post should
be ascertained from the departments etc. concerned
and correctness of rates of subscription verified. In
the case of contributory Provident Funds the rate
of pay which the subscriber would have drawn but
for his deputation/transfer should be ascertained
from Pay Audit Officers concerned from whose
audit area the subscribers proceeded on deputation/
temporary transfer and correctness of rate of subs-
cription and Government contribution verified,

269. Credits on account of recoveries of subs-
criptions, refunds etc. (and also Government contri-
bution in the case of Contributory Provident Funds)
are received either from the Civil Accountant Gene-
rals/pay and Accounts Officers through Settlement
accounts or remitted direct by the subscribers
(cither through MRO or through crossed cheques/
Bank drafts in favour of the Accounts Officer) if
recoveries etc. are not made through emoluments
or in the case of deputationists to public undertakings,
Corporations etc.

270. (a) The credits when received are adjusted
in the usual manner after verifying correctness of
the amounts and linking the item in the “Register
of subscribers on Deputation”. Necessary recovery
schedules/change statements are also prepared  if
not reccived with the credits and dealt with as for
other subscribers.

" Note~Wanting credits are watched through the “Register
of subscribers on Deputation™ and called for promptly.



(b) In cases where subscribers make remittances
direct through MRO, the MROs arc adjusted,
linked with the item in the register of “Subscribers
on Deputation” and schedules/change statements as
necessary prepared and dealt with as in (a) above.
If remittances are received through crossed’ cheques/
drafts in favour of the Accounts Officer, the same
are passed on to the Reserve/State Bank together
with MROs for realisation of the amounts and re-
turning the MROs duly receipted. Receipt of receip-
ted copies of MROs should be closely watcheg and
on receipt, the amounts should be adjusted to the
Fund head as in the case of MROs received from
the subscribers.

Note 1.—Interest on recoveries etc., in respect of sub-
scribers on deputation to other departments of the Central
“Government or a State Government is calculated 4s under: —

(a) Where subscriptions etc. are récovered form the emolu-
ments but credits are received late from the Civil
AGs/Pay & Accounts Officers, interest is admissible

from the first day of the month in which the amounts
are recovered. -

(b) Where the amount is forwarded by the subscriber in
the above cases and in all other cases of deputation,
interest is given from the first day of the month if
the amount is remitted into treasury before the fifth
day of the month (ie. date of MRO and not cheque
or draft) and from the first day of next month if
deposited on or after the 5th day of the month.

Note 2.—Amourits on accounts of Government Contri-
butions if not paid by the borrowing department/Govern-
ment/Corporation. or undertaking will have to be recovered
from the subscriber in the case of contributory Provident
Funds.

Note 3—Amounts on account of Government contri-
butions for the year even if reccived monthly from the
parties concerned will not bear any interest as interest is
payable only on opening balances of Government contri-
bution for the year.

271. All claims on account of advances and with-
drawals including those for payment of insuramce
premium in respect of subscribers on deputation will
be dealt with by the Accounts Officers concerned.
Assignments /reassignments of insurance policies,
wherever required, will also be done by the Accounts
Officers. For these purposes particulars/documents
required [including insurance policies, withdrawals
sheet TAF (CDA) 650 etc.] will beé called for by
the Accounts Officers from the Pay Audit Officers
concerned, if the claims were previously being dealt
with by them.

Note—Sanctions for advances and withdrawals from
Provident Funds both ordinary and for special reasons in

respect of subscribers on deputation (except for the IODP
Fund) will be accorded by the competent authority in the
borrowing department/Ministry etc.

a7

272. The general rules on advances/withdrawals
and procedure for audit and payment of bills vide
Section 11, 12 and 13 shall apply in the case of
deputationists also. Payments are also to be noted in
the ledger cards/consolidated accounts concerned.

Note.—Recovery of advances are watched through demand
registers (GPF 7) referred to vide item 24 of Annexure ‘B’
to Chapter II, in offices other than the Controllsr of Accounts
(Fys) and through monthly printed statemient in the case
of Controller of Accounts (Fys). In respect of the L.O.D.P.
Fund accounts the demands are watched through the ledger
cards.

273,
274.
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SECTION 19
Unclaimed and lapsed Deposits

276. Credit balances of subscribers which become
payable but remain unclaimed for six months are
transferred to head “Unclaimed Deposits” at the
end of the year by transfer entries by credit to the res-
pective unclaimed heads in respect of the Provident
Funds and contra debit to the concerned fund heads.

277. The amounts -transferred to unclaimed de-
posits are posted in the “Register of unclaimed de-
posits”—Form IAFA 525 referred to vide item 14
of Annexure ‘A’ (Manuscript register in the case of
accounts maintained by the Controller of Accounts
(Fys) referred to vide item 15 of Annexure ‘A’)
showing full particulars of each account, Separate
registers are mainfained for the various Provident
Funds.

Note.—Particulars of transfer and item No. of the un-
claimed deposit register are to be noted in the ledger cards/

consolidated accounts, as may be, over the initials of the
Gazetted Officer.

278. When payments are made subsequently
particulars of payments are entered in the unclaimed
register concerned and also linked with the original
items in the register. )

279. After the close of the March (Preliminary)
accounts, items outstanding in the registers of un-
claimed deposits are reviewed and amounts remaining
unclaimed for three years exclusive of the year in
which the deposits were made, and all balances of
not moiré than one rupee in amount, are transferred
in- the March (Final) accourts to “Lapsed Deposits”,
agreeably to paras 48 and 321 of Defence Account



CsHe
7%

%

- of the Provident Funds should be fully

Code, by contra debit to the unclaimed deposit head
concerned. '

280. Payments of amounts credited to Govern-
ment as above require sanction of the CD.A. con-
cerned. To enable CsDA to accord sanction, ex-
planation from the claimants/Administrative autho-
rities justifying delay in claiming the amounts will
also be necessary. Payment when made should be
noted in the ledger cards and also linked with the
items in the “Unclaimed Register™” concerned.

Note—Payments of claims for lapsed deposits are
invariably. made by the Accounts Officer concerned.

281. The balances uader “Unclaimed Deposit”
head as per financial compilations in respect of each
reconciled
with those in the relevant registers and the amouuts

included in the review of baiances.
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SECTION 20
Iieview of Balances

286. Instructions on object and procedure for
preparation of the reports on review of balances are
contained in paras 233 et seq of the Defence Ac-
counts Code and orders issued from time 1o time.

287. After the financial accounts of a year arc
finally closed and work on preparation/posting of
ledger cards is over, the ledger balances (balances
as per statements of closing balances) in respect of
each provident fund should be reconciled with those
as per financial compilation. The differences should
also be fully located and necessary action taken to
adjust/readjust the amounts as necessary. Statements
showing balances (both as per compilation and led-
gers), differences, if any, between two sets of figures
and reasons for the differences and action taken in
the matter should be prepared in respect of each fund
for incorporation in the review of balances.

Note.—Reports of review of bolances are also required
in respect of “Unclaimed deposits™ for the Provident Funds

282. “1 concerned (See also para 281).
’7;%3; L Blank. 288. The statements are prepared in the proforma-
)85, | given below [except in the case of Controller of Ac-
285, J counts (Fys)].
Opéning Deposits Interest Withdrawal Closing
Balance during during balance
on 1st the the on 31st
April . Year Yeor March
i) ‘Ledger . 9,(4 vE€
‘Balat;c:/ /9 o4 ted Ff
(2) Compiled
cctual:
(3) Difference
(lying
under
objection)
’Dceeffl&"lzé cJ LA R { -

Note 1,~The amounts shown in the above proforma
against item (3) must agree with the progressive totals given

_in the objection register minus the amount booked as interest.

Note 2.—Statements on similar lines will be prepared for
Government contribution portions in respect of Contributory
Provident Funds.

Note 3.—In the case of Controller of Accounts (Fys} the
progressive totals are worked out through Master cards main-
tained for each Provident Fund, detailed instructions in
respect of which may be seen in O.M. Part VI,

289. Quarterly progress (follcw up) repo:s i
the position of scttletnent of discrepancies be%'
book balances and compiled -balances are required to
be sent to the A.G.C[R. by the CsDA concerned by
the dates specified is behaif.

290.

291, ¢ Blank
292, ¢

203. |
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SECTION 21

Cﬁsh Requirement and Budget Estimates

294. Accounts Officers are responsible for prepara-
tion of the Cash requirement estimates for the current
year and Budget estimates for the ensuing year as
well as- corrections thereto in respect of the Provi-
dent Funds concerned and submission to the DFA
(Budget). :

295. Cash requirement and Budget Estimates for

the Government contribution under Major Head
LXIII/82 Defence Services non-effective  are also
similarly prepared in respect of the C’ontributory

Provident Funds.

296. In the case of CPF (1) 1962 pertaining  to
DAD subscribers Budget Estimates are prepared
under the Civil heads concerned.

297. Rules for preparation of the various estimates
and the statements/reports -cnnecied thercwith are
contained in the Defence Account Code - and office
manual Part II. :

298. ‘L
. 299.
300. - Blank,
301.
SECTION 22

Recovery of demands/dues efc. from Provident Fund
Assets

302. (a) It is inconsistent with Section 3(1) of
the Provident Fund Act, 1925 for the Government
to deduct any amount due to them by a - cubscriber
from his accumulations in the G.P. Fund (DS) ac-
counts or subscriber’s portion with interest thereon
in the contributory Provident Funds, payable to him
or his nominees in the event of the subscriber’s death
even if consent of the subscriber/nominee may have
been obtained. In cases where the subscriber or the
nominee is willing to repay the amount due to Govern-
ment repayment is to be treated as a second trans-
action. The whole of money is to be paid intact
without any compulsion. Thereafter the payee may.
be called upon to make good the Government dues
[but see sub para (b) belowl. _

(b) The accumulation in non-contributory  Provi-
dent Funds and the subscriber’s portion with interest
thereon in contributory Provident Funds should ‘ac-
cordingly be paid to the subscriber soon after he
quits service notwithstanding any Government dues
outstanding against him excepting in the case of the
type indicated below :— .

(i) Liabilities incurred by dependants after death
of the subscribers. :

(i) Persons who become entitied to Provident
Fund Money but are not dependents,

Q}cy”‘ W0
i SO0
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(ii)) Dependents other than widow or - childre;
of a subscriber where payment of Providen
Fund Money is subject to any assignmen

- or charge prior to commencement of th
Provident Fund Act, 1925.

Note 1.—No Demand Certificaies
upon as a condition for reiease of the balances in the cass
of non-contributory Provident Funds and subscribers (deposit
pertion of Contributory Provident Funds.

are not to be insiste

Note 2.—Amounts on account of immediats relicf—"
families on the subscriber’s death is recoverable f
Provident Fund Assets [including that of G.P. Fun

303. Government dues/demands etc. o
against subscribers can be recovered from
ment contribution portions (including int:
Contributory Provident Funds with the san
the competent authority as provided for in
ous Provident Fund Rules, Before pay
Government  contribution portion of cor
Provident Fund Accounts, it is necessary
to obtain no demand certificates from the
trative Authorities and Pay Audit Officers c

Note.—It is also permissible to set off Governm
demands from the Government contribution pC
contributory Provident Funds where amounts h
tendered for payment but claims have not been .
by the subscribers/nominees etc. on adjustment bill’
ted by the Administrative authorities, after obtaining
of the competent authorities for the recoveries in qt

304,

305.

306, Blank,
307. \

SECTION 23

Overpaymenis in respect of Provident E

308. Overpayments in respect of Provident
as soon as detected should be compiled to Hea¢
vident Fund  Suspense”---cods 0/020/90 by
credit to the Fund Head concerned pending
very fregularisation.

309. Amounts under Provident Fund Sy
may be written off to “Govt, Account” under
posit and advances part V-Misceilaneous (co
020/71) with the specific order of the Comp
and Auditor General.

Nete 1.—The C.G. -~ _has been authorised |
Comptroiler and Auditpr General to sanction write
the amouats lying outstanding under Head “Provident
Suspense” where the ount in each case does not :
Rs. 500 and subject alsq to the following conditions : —

(i) A statement showing the amounts written off b

.~ A\C.G.D.A. under fthe power delegated should be

: «A‘)‘mshed half yearly so as to-reach.the -Compiroile,

“8‘/ Auditor General {not later than 10th May and
o November ea T

!

w"'—"i_‘-



e

“se ef Prowdent Fund Suspense the lmnt of
m (n) above wﬂl not be appixcable

the € ontroller ofﬁces do not have mtemal Sectm
prescnbed 1n para 1 (i) and 2(i) above, the internal audit fu;
- will be exercis y the O&M Cell of the Main office
: cept in the case of CDA(O) where the Ted
rcise this function. In the case of PAO ( Rs) i

_of CDA (ORs) North and CDA (ORs Sout]
Central the internal audit w will

othe orga Sati
- and CDA («

New“DelhiN—:A/ivn 360~6'~+Pc=qf 31-7-1973)



wnte off tu the head “Govt Accou"'
and advance Part v Mlscellaneous i

2 PIK
ofIndla o
(1) The amounts wntten off have t
by the internal audit section.
(u) The C.G.D. A JAddL CGDA/CD;
‘;1tems have been Outstandmg for over 5 yms ,

(m) The C.G.D. A /Addl. CGDA/CDA has also satlsﬁed
.~ himself that the outstandmg is the result ofa book keepmg
: ~error only.
2. DC
, head “Govt Accounts under K-Deposits a.nd_advanos Part-V
Mnscellaneouﬁ The outstanding amournt under the Head S
~ “Provident Fund Suspense’ upto Rs. 100/~ (Rs lmndred) in each =
- -case subtect to the followmg condltmns c :







(iy The statemnent should be accompanied by Certificates
to the effect that :—

(a) . the amounts written off were got thoroughly exa-
mined by the internal check section of the con-
cerned CDA ;

the CGDA has personally satisfied himself that a
dead end had been reached and a wiite off was
unavoidable; and

b)

(¢) he had also satisfied himself that the error was one
of book keeping only.

Note 2.—Before referring cases to CGDA, the certificates
regarding fulfilment of each condition should be furnished
by the CsDA concerned.

310. Powers of Audit Oflicers to waive audit
objections/write off of irrccoverable amounts:—
Powers vested in officers of the Defence Accounts
Department under Rule 177 of Fiinancial Regulations
Part'I (1963 Edition) can be exercised by CsDA and
their officers dealing with Provident Fund Accounts
for waiving of objections pertaining to non-recovery/
over payment of fund balances, provided such non-
recoveries/over payments are 10t due to any mistake
in accounting but represent over payments establish-
ed as irrecoverable for any other reason.

} Blank,

SECTION 24

31l
312.
313.

Pensionable service—(appiicabie to Coniribuotoyy
Provident Funds oniy)

314. When a subscriber to a Contributory Provi-
dent Fund is permanently transterred to pensionable
service under the President, he can opt either for
continuing under the Contributory Provident Fund
or to be governed by pensionary terms. The option
is to be communicated to the Accounts Officer by a
letter, within 3 months of the date of the order trans-
ferring him (6 months in the case of IOFWP Fund)
permanently to pensionable service and if no com-
munication is received by the Accounts Officer within
the period, the subscriber shall be deemed to have
exercised his option to continue to subscribe to the
Fund, in which case he shall not be entitled to any
pension. If opting for pensicnary benefits the subs-
criber is to be admitted to ihe General Provident
Fund concerned to which he shall subscribe and
the Contributory Provident Fund account is closed by
transferring amount of own deposit with interest
to the GP Fund and resuming accumulated Govern-
ment contribution with interest ic Government service

rendered on CP Fund basis prior to the date of

ermanent transfer shall then count for pension to
the extent permissible under the ielevant pension rules
[Rules 6C of the IOFWP Fund Rules, 31 of the IODP
Fund Rules and 38 of C.P. Fund Rules (India) 1962
refer].

315. Subscribers who have been paid their Contri-
butory Provident Fund assets for spells of service
they have elected to be governed by C.P. Fund bene-
fits, if subsequently electing such periods for pension
under orders issued by the Government in this behalf,
are required to refund amounts of Government contri-
butions received by them for such periods together
with interest at borrowing rates trom the dates of pay-
ment to those of final refund. The amounts due for
recovery are worked out and intimated by the
Accounts Officer to the Pay Audit Officer, who after
récovery of the amounts intimates monthwise details
of recovery to the Accounts Officer to enable him to
work out and intimate the amount of interest due for
recovery. The amount of intersst due is then worked
out by the Pay Audit Officer, who thereafter counter-
signs the certificates in the service books/service

" records of the subscriber recorded by the Administra-

tive authorities showing the period for which Govt.
contribution paid has been recovered with interest, to
enable the CD.A, (P) to admit the periods in question
for pension as admissible. .

Note 1.—Interest recovered in such cases is to be credited
to Government,

Notg 2.—Where options for pensionary benefits are made
by the subscriber at the time of or after retirement the
amounts of G.C, and interest due for recovery are intimated
to the CDA(P) who arranges to recover the same from the
DCR Gratuity/pension due to the subscribers.

316.
317 U Biank.
318,
a9, |
SECTION 23

Relaxation of Rules

320. Rules of the various Provident Funds [37 of
GPE(DS) 1960, 35 of IODP Fund Rules, 30 of
IOFWP Fund Rules and 41 cf the C.P. Fund Rules
(1) 1962} inter-alia provide for relaxation etc. of the
rules in -individual cases etc., to the extent stipulated
in those rules. Only such relaxation of rules can be



made by Government as would not be contrary to the
provisions of the Provident Fund Act. 1925 and -would
‘not infringe any provisions therecf, e.g., relaxation -of
Section 4(1) and 2(a) regarding - payment of fund
balances cannot be infringed. As payment of Fund
balances can be made only on the happening of the

contingencies as provided in the Rules vide sections

2(a) of the Provident Fund Act, payment before a
subscriber procecds on leave pending retirement of
actually retires will not be m order. :

2L \a
322, }mank

SECTION 26

Delegation of Financial Powers in respect of the

various Provident Fund Rules.

323. Financial powers have been delegated by the
Government of India from time tc time to various
authorities for exercising powers under the relevant
provident fund rules. As the crders undergo changes
from time to time, the original authorities should be
censulted before applying them in audit.

324. Powers have been delegated to the various
authorities for purposes of grant of advances/withdra-
wals etc., as stipulated in the orders given below :(—

(A) G.P, Fund (D.S)

(a) R. & D. Estts,, and Laboratories :—Powers
for grant of advances withdrawals from the
fund to officers and staff have been delegated
to Heads of Ests./Laboratories as detailed in
(i) Ministry of Defence letter No. 93916/RD-
26/11083/D/R&D dt. 31st October, 1966, as
amended and (i) Ministry of Defence letier
No. 93916/RD-26-4962/D (R&D) dt. 31st
May 1971, as amended.

Director Technical Development and Pro-
duction (Air).—Powers for granf of advances/
withdrawals from the fund to Officers and
Staff have been delegated to the Director

(®
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Technical Development and Production (Air)
under Ministry of Defence letter No, DTD&P
(Air)/1002/6/Accts/5449/D (R&D)  dt. 2-6-
1966. as amended. '

(c) G.M. Heavy Vehicle Factory, Avadi:-—Full
powers for grant of advarces and withdrawals
from the G. P. fund to Officers and staff
under him vide Ministry of Defence Corr.
NO. A9(1}/64/HVFC/58, dt. 26-8-1970.

The additional Director General Ordnance
" Equipment Factory Kanpur.

(d

(B) IOFWP, Fund.—(i) All the powers - of the
DGOF under the “various rules of the IOFWP
Fund have been delegated to G.Ms of Ord. &
Clothing Factories. vide M. of D. letter No.
284/A/A/(vi)pt.[62/ii/D  (Fy) dt. 13th
January, 1966.

(ify Powers for grant of advances have been dele-
gated to Imspectors under DGI to the extent of
3 months pay or Rs. 500 whichever is less vide
M of D letter No. 75780/6/Orz. 4(Civ.) (d)/
1694/D (Civ.-II} dt, 19th February, 1971

(iii) R&D Estts. DTD and. Production (Air): vide
orders at A above.
(C). (iy IODP Fund.—Advances in the cases of

non-gazetted officers of Ord. & Clothing
Factories uptc Rs, 500 can be sanctioned by
General Managers, vide M. of D. Corrigendum
No. 0134/1/5834/D/(¥y.y dt. 20th August,
1954, .

(i) R & D Estts, & DTD & Production (Air) vide

orders at A above.

325. 7
326. | Blank
271,
28 )
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ANNEXURE-A.

List of Registers/Forms referred to in Chapter—I

Re{ercnoc

Isﬂ}o Nt Register/For;x to para of Spe::tmen fszulceggn
Chapter-I = Annexure
Append:x

1 GPF 3 37 | Al

2 GPF 3A . R 37 A2

3 GPF 3B 37 A3

4 CGREIC . . . e 37 Ad

5 GEEIDS S 0 o L. 38 AS

6 Proforma(Nominal Roll) for allotmant of account numbers . 72 A6

7 Registe: for noting particulars of withdrawals for House buildiag purposes 151 A7 Al

8 Proforma for intimating: wnthdrawals exceedmg Rs 10,000 to the Income Tax (Estate duty

circlz) authorities . . . o 152 AS A

9 Stock Register of Insura;nc&Poﬁeies‘(Afl‘M 68) . . . . 3 s 164 A2
10 Withdrawal Form (IAF-CDA-650) . : ‘ F : ; . . e & 165 .
11 Applications for Final settlemzat of Providsnt Fuad A/Cs (Forms A, B,C) 207 All
12 . Proforma.for.transferring accounts from IQ?WE/CPF(I) 1962/IODP Fund to G.P. Fund

DS) . . ; b : ; : X : . . . : 245 A2

13 Register of subscribers on deputation . . . : . . 267 Al3 A3
14 Register of unclaimed Deposits—IAFA-525 [for JCDA (Funds)] 2711 Ad
15 Register of Unclaimed Deposits—Manuscript [for C of A (Fys)} 277 AlS AS
16: Statenicnt: of particulars of subscribers for:allotment-of Fund Account numbers ; . 37 Al6




Serial No. 1

Referred %o vide Item 1 of Annexure ‘A’ to Chapter I of OM Part. V (Funds)
GPF. 3

APPLICATION FOR ADMISSION TO..........cc.evueevvns.oun....PROVIDENT FUND

Date of Offices to Service to Whether the Whether the Rate of Rate of If subscrib- Whether Account No. Remark
er to any the appli- to be )

Name of applicant Official
which the applicant’s applicant is emoluments subscrip-
other fund canthasa allotted by

Designation Employ- which
ment  attached. If applicant service is  permanent, per mensem tion per
on Deputa- belongs  pensionable temporary mensem the name of family or  the Accounts
tion, state or not or re-employ- such fund’ not Officer
the parent ed. If tempo-
Department/ rary give
Govt. also the date *of
commence-
ment of
‘ service
1 »
2 3 4 5 6 7 8 9 10 11 12 13
Station :
A form of Nomination in the prescribed form, duly filled in, is enclosed.

Date :
Signature of Applicant.

T — s 5 s : . ; ) ) . . :
Enclosure nﬁe!smingéoaprilyl?g gol'l; admission fo GP Fund is not required to furnish a rieminaticrt with this application in terms of the first proviso to Rule 5(i) of the GPF (DS) -
y . Instead he may note his date of birth in the Remarks column to enable the Accounts Officer to watch the submission of nomination. (On his attaining

the age of majority) GPF 3A, 3B and 3C Forms.
R ) ‘ ; Signature of the Head of Office.
Designation :
‘Depositor NO.  vierinnn

........................................

Subscriber’s Nomination
When the subscriber has a family and wishes to nominate-one member thereof.

I hereby nominate the person mentioned below, who i 1 in F
o . below, is a member of my family as defined in Rule 2, of the*
receive the amount that may stand to my credit in the fund in the event of my death before the amount has become payable or having become payable has not been paid ;

Name, address and relationship of person(s) <

Provident Fund.......... Rules........

..........................

Name and a;il;igsecs:i é)efrpogninf;e in the event of ~ Relationship with Age Contingencies on the happening of which
S dea subscriber the nomination shall become invalid if any to whom the right of nominee
! g s ' shall pass in the event of his predeceasing
i the subscriber
‘ 19 at S ‘ :
_ Signature of subscriber

Dated this...................... day of................
Two witnesses signature : 1. } 2

ere insert the words necessary to complete the name of the Fund concerned, General Provident Fund (Defence Services), Contributory Fund (India) etc. as the case may be.

& "ol L W
"



Referred 1o vide Item 2 of Annexure ‘A’ to Chapter I of OM Part. V (Funds) Serial No. 2

APPLICATION FOR ADMISSION TO......cooovvviins oo PROVIDENT FUND G.P.F. 3 A
Name of applicant Official Date of Offices to Serviceto Whether Whether Rate of Rate of  If subscrib- Whether Account  Remarks
Designation Employ- which atta- which the applicant’s the applicant Emoluments  subscription er to any the applicant number to
ment ched. If applicant  service is s permanent, per mensem  per mensem other fund has a family be allotted
on deputa- belongs  pensionable temporary the name of or not by the
tion state or not or re-employ- such Fund Accounts
the parent ed. If tempo- Officer
Department/ rary give
Govt, also the date of
commence-
ment of
Service
L 2 3 4 5 6 7 8 9 10 11 12 13
Sation : *A form of nomination in the prescribed form, duly filled in, is enclosed

Date :

Enclosure : *A minor applying for admission to GP Fund is not required to furnish a nomination with this application in terms of the first proviso to Rule 5(i) of the GPF (DS})
Rules, 1960. Instead he may note his date of birth in the Remarks column to enable the Accounts Officer to watch the submission of nomination. (On his attaining
the age of majority) *G.P.F. 3A, 3B and 3C Forms.

' Signature of the Head of Office.

Designation.
.................................................. PROVIDENT FUND........................ Depositor No...............
Subscriber’s Nomination
When the subscriber has a family and wishes to nominate more than one member thereof,
I hereby nominate the persons mentioned below, who are members of my family as defined in rule 2of the *.................. ... .. . Provident Fund...................... to
receive the amount that may stand to my credit in the Fund, in the event of my death, before that amount has become, payable, or having become payable has not been paid and direct

that the said amount shall be distributed among the said persons in the manner shown below against their names.

Name and address of nominee(s) in the Relationship with Age £Amount or share or accumula- Contingencies on the happening  Name, Address, relationship of
event of subscriber’s death subscriber ; tions to be paid to each of which the nomination shall person(s) if any, to whom the rights
become invalid tof the nominee shall pass on h's

predeceasing the subscriber.

N.B.—The subscriber should draw line across the blank space below his last entry to prevent insertion of any names after he has signed.

' Signature of subscriber.
Dated this.................. dayof.............. .. 19 at

Two witnesses to signature : 1. 2,

*Here insert the words necessary to complete the name of the Fund concerned, General Provident Fund (Defence Services) Contributory.

£ This column should be filled in so as to cover the whole amount that may stand to the credit of -the subscriber in the Fund at any time.

g d



Referred to vide item 3 of Annex. ‘A’ to Chapter I, of O.M. Part V (Funds) Serial No. 3

APPLICATION FOR ADMISSION TO............ vasereneeees. .PROVIDENT FUND . GPF 3B
Official Date of Office to'  Service to = Whether Whether Rate of Rate of subs- If Whether Account  Remarks
Name of applicant Designation Emoloy- which which the applicants’ the applicant  emoluments cription per  subscriber to the Number to
ment attached. = applicant  service is is perman- per mensem mensem aqay other applicant oe allotted
If on depu- belongs  penisonable ent, tem- : fund the  has a family by the
tation state or not porary or name of or not Accounts
the parent re-employed. such fund Officer
Deptt./ If temporary )
Govt. also give the date
of commence-
ment ol Service ,
i 2 3 4 5 6 7 8 9 10 11 12 13
*A form of Nomination in the prescribed form, duly filled in
gtation Signatur of applicant.
Date 1.
Enclosure : *A minor applying for admission to GPF is not required to furaish a nomination with this application n terms of ths first proviso to rule 5(i) of the GPF (DS) Rules
1960. Instead he may note his date of birth in the remarks columa to enable thz Accounts O ficer to watch the submisison of no mination. (On his attaining the
age of majority). *G.P.F. 3A, 3B and 3C forms. ) )
Signature of the Head of Office.
PROVIDENT FUND . .......iiiiiiiiiiii i Depositor No. ............

Subscriber’s Nomination.
When the subscriber has no family and wishes to nominate more than one person.

T having no family as defined in Rule 2 of the.................... Provident Fund. ......oc.0vvvnn...
mentioned below to receive the amount that may stand to my credit in the Fund in the event of my death before that am

*RUIES. oo ov v veee i hereby nominate the person(s)

and direct the said amount shall be distributed among the said persons'in the manner shown below against their names.
Name and address of nominee(s) in the Relationship with Age (@Amount or share of accumula- Contingencies (**) on the hap- Name, address and relationship
event of subscriber’s death subscriber tions to be paid to each pening of which the nomination of person(s) if any, to whom the
shall become invalid right of nominee shall pass in

the event of his predecesing
the subscriber

N.B. The subscriber should draw lines across the blank space below his last entry to prevent the insertion of any names after he has signed.
. : oy [ SO SRR 58 ke 1 S i

Dated this.......oootiit it i
Two witnesses to signature O L 2ivs s meness b 5% a

Signature of subscriber

*Here insert words necessary to complete the name of the Fund concerned-General Provident Fund (Defence Services) Contributory Provident Fund (India) etc. as the cas®

may be
(@This column should be filled in so as to cover the whole amount that may stand to the credit of the subscriber in the fund at any time.

(**) Note : Where a subscriber who has no family makes a nomination, he shall specify in this column that the nomination shall becoms invalid in the eveat ‘of his subse™
quently acquiring a family. S ¢ : -

ount has become payable or having payable has not been paid -

Sy



Referred to vide item 4 of Annex. ‘A’ to Ghapter I, O.M. Part V (Funds)
APPLICATION FOR ADMISSION TO... .. ce ce e ¢ e o= o= . . PRO VIDENT FUND

Serial No. 4
GPF 3B .
Official Date of Officeto Services Whether Whether the Rate of Rate of If subscriber Whether the Account Remark®
Name of applicant Designation Employ- which to which  applicants applicant emoluments subscrip- to any applicant number
ment attached. the appli- service is is permanent/. per tion p.m. other fund, has a family to be
If on de- cant pensionable temporary mensem the name or not allotted
putation  belongs or not or rescmployed. of such by the
state the If temporary fund Accounts
parent De- ) give the Officer
partment/ date of )
Govt. also commence-
meut of
service
1 ) 2 3 4 5 6 7 8 9 10 11 12 13

. *A form of nomination in the prescribed form, duly filled in is enclosed.
Station :

Date :

Enclosure :*A minor applying for admission to G P Fund is not required to furnish a nomination with this application in terms of the first proviso to rule 5(i) of the GPF)

(DS)Rules 1960. Tnstead he may note his date of birth in the Remarks column to enable the Accounts Officer to watch submission of nomination. (On his attaining
the age of majority) *GPF 3A, 3B and 3C forms.

- Signature of the Head of Office.
Desigtation

................. P — ' Depositor  NOw..iocvvriiererranses
Subscriber’s Nomination ‘

When the subscriber has no family and wishes to nominate one person.

I having no family as defined inrule 2 of the.........ooviiiii ot Provident Fund............... ... ..o Rules®. . :omnsseviss hereby nominate the

person mentioned below to receive the amount that may stand to my credit in the Fund, in the event of my death before that amount has become payable, or having become payabie has
not been paid :— v

Name and address of Nominee in the event Relationship with Age Contingencies (**) on the happening of Name, address and relationship of the
subscriber’s death subscriber which the nomination shall become invalid person(s) if any, to whom the right o the

nominee shall pass in the event of his
predeceasing the subscriber

Dated this::cocsersvessrvaisns day of oo 190 s v s fumm s s smmn s Bl smrs s s pe s e v s o

Two witnesses to signature : 1

*Here insert the words necessary to complete the name of the Fund concerned GPF (DS). Contributory Fund (India) efc. as the case may be.

“**Note : Where a subsctgiber who has no family makes a nominatio n he shall specify in™ this column that the nomination shall become invalid in the event of his subsequently
acquiring a family.

oF



l LT : ' ¢ A B ol : Senal No. .
| Sl " it [Referred to vide item 5 of Annexure ‘A’ to chapter IO.M. PtV (Funds)I ;
~  FORM GPF. 3D : e

OFFICE OF THE...........
ORI R U B e S
From ; ‘ 4 |

- The....... .
To’

© Sbri/Shrimati/Kumari ~ -

- .. your apphcatmn for
"The recelpt of

The apphcatlon of Shn/Sint - :
Prov:dent Fund along with the nomination is hereby acknowledged Acoount Number
This number should be quoted in all cormspondencg co-  ected therewith, )

g,
g
g 23
"3
&
g
&

| : ' :
| Signature
| ‘ 5
c e mﬁﬁoﬂ lni.--oc---caocc’l‘illti‘uviil('
: - TR 4
.
=
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[Referred to vide item 6 of Annexure ‘A’ to chapter I O.M. Pt. V (Funds)]
PROFORMA FOR ALLOTMENT OF FUND ACCOUNT NO.
[Referred to at item 6 6f Annex. ‘A’ to Chapter-I of O.M. Pt. V (Funds)]
PROFORMA FORIALLOTMENT OF ACCOUNT NUMBER IN lgESPECT‘OF. (Name of the Fund)

cs s s s s s s e e

' Designation of the Office to which Whether perma- If temporary,_ Account number -
Name Employees : attached nent or tempo- date of conti-  to be allotted by
: : rary -nuous appoint- - - Account Officer
ment
1 2 3 4 5 7 g

b seri,ll No. 6

3

,L}
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Senal No. 7

PROFORMA FOR: “REGISTER FOR NOTING PARTICULARS OF WITHBRAWALS FOR HOUSE BUILDING
= e PURPOSES.”

 [Referred to vide item 7 of Annex ‘Al to Chapter I 0. M Part’V (F unds), J-

Regxstcr for notmg patticulars of w1thdrawals for. = .Funds for purposes of House Bulldmg
=8l : Name and D.,31gnat10n of Fund Account v Authonty Arnount 5 Amont Initial of SOk Remarks
‘No. .° . subscriber sy No. o for ) ; %

sancﬁoned withdrawn Supdt.
withdrawal. -

i
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Serial No. 8

Referred to vide item & of Annexure ‘A’ Chapter-I OM Pt. V. (Funds)
Registered with A/D ' '
No.
Office of the
Dated
" To
The Controller of Estate Duty
Eastern Zone,~
P-13, Chowringhee Sqaure,
" Calcutta-1
Sir, .
Sus. :Particulars regarding payment of Provident Fund Money exceeding Rs. 10,000 to Government servants.
REF. : Your No. . ; Dated
Jamtostatethatasumof Rs.—..........coovveiinss e f i s e R (RODCESH wivecn s Hrmioim® & 5w oo 35 § Galalis o 45 ST S
.............................................. ) on account of part final withdrawal has been paid to Shri......................
from hiS.....ooovevvnsns P T Y ST T RN R AJC WO 5 4 1 s s s s & e
(name of fund) y
Yours Taithfully,
/
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Serial No. 11
[Referred to at item 11 of Annex. A to Chapter I, O.M. Part V (Funds)]
FORM A—ALL FUNDS FOR GP/IOFWP/CP/INDWP FUNDS

(For service and Gazetted Officers)

Form of Application for Final Payment of balances in fund Accounts

" Yo
mew& IS0 ChANIVEN0RR0NRCL00ROGRPPECEOROUECSES
3t. CD.A,
THOOUBI: svmwws s mrnin ¢ o ebmnias & ineies « » sipieidin s o sumers s oy
Sit,
1 am due to retire/have retired/have been dismissed/have resigaed finally from Govt, Service fC.. .ot iiiiiiiiiiiannns
forenoon/after noon.
(i) Iam proceeding on LPR from to
(if) Ihave not resigned from service in order to take up-appointment in another department of the Central Govt./State Govt./
Body Corporate owned or controlled by Govt, or an autonomous organisation registered under the Societies Act, 1860
without any break and with proper permission of the Central Govt. .

2. Irequest that the entire amount at my credit with interest due under the rules may be paid to me through the head of my office in
which Tlast served, Viz. ... .oviviniviiiiiiiiiiieninienne, or, to me through the Treasury/Sub Treasury Officer /Accountant General
(ncarest to the place of My residence VizZ. . ovvv v ciiee it iieiiarianiiine, my specimen signature (in duplicate duly attested by the
head of the office/department), personal marks of identification (as recorded in service records) and attested copies of photographs (no
necessary, if payment is desired through a Scheduled Bank) are enclosed, or to my bankers viz..................cooiiiien. for creditt
to my Savings Bank Account No./Current AcCOuUnt. ......ovvvvvvrvieennranenn Ledger folio NO.......covvviiiniiiinn,

3Asumof Rs.......ooovvninnnn, (Rupees) was last deducted
as Fund subscription and Rs............coveviiinnn towards recovery on account of refund ‘of advance from my pay bill/pay accounts
forthemonthof..................oooott For RSiisonasisomuassssmmes s 5w paidon.........cooiiiiiiiiiasn

4, I certify that I have neither drawn any temporary advance nor made any final withdrawal from my Fund Account during the 12
months immediately preceding the date of my quitting service/proceeding on leave preparatoy to retirement etc. or thereafter.

OR

Details of temporary advances drawn by me/final withdrawal s made by me from my fund account during the 12 months preceding
the date of my quitting service/proceeding on leave preparatory to retirement etc. or thereafter are given below :—

Nature of withdrawal i.e. temporary or final Amount drawn Date

1.

5. I hereby certify that no amount was withdrawn/the following amounts were withdrawn by me frem my fund account
durlngthe 12 months immedjately preceding the date of ‘my quitting service/proceeding cn leave pteparatery to retircment
or the reafter for payment of Insurance premia. '

Policy No. and name of the company Amount Date

Tr P
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6. The patticulars of the life Iusurance policies financed by me from the Provident Fund which are to be released by
you/the C.D. Ao, are given below :—
Policy No. Name of the Coy Sum
Assured
1.
2.
3. -
4.

Stationu.uunnna'nuuununnu

Date s

... Yours fajthfully
.- - - (Signature)

Name....cuemsroncnmmencnins

AQAIesS.iviiisesiesivorsonscrronatrasismmsnicsnssisnsa
Fund AJc Nouicssnsrssmersorserivemmossne

Note.—Alternate clauses not applicable may be scored through. -
Explanatory Note. —Foot note omitted as the provisions of para 4 incorporated im para 2 itself.

(For use by the Heads of Office/Department etc.)

Forwarded to the ..........cooeiiiiiiiiiiiiinnane. for necessary
action and onward transmission to the CD.AL ...... .......... /
Jt. CDA. e,

2. The fund account No. of .................. s (as verified
from our records) IS ...ovveeviiiieiiiiiiiiiiaa,

2, He has finally retired/will retire/has proceeded on leave
preparatory to retirement for ......... months/has been dis-
charged dismissed/has resigned finaily .................. etc. from
Government Service and his resignation has been accepted
with effect from ............... forenoon/afternoon.

It is certified that the above named officer has not resigned
from service in order to take up appointment in another
Department of the Central Government/State Government/
a body Corporate owned or controlled by Government or an
autonomous organisation registered under the Societies Regis-
tration Act, 1860 without any break and with proper per-
mission of the Central Government.

4. Amount actually recovered on _account of Fund sub-
scription and tefund of advances (if any) during the last
12 (twelve) months are as under :(—

Sl.  Month P. Bill Amount recovered Details of com-
No. pilation to be
Monthly Monthly filled in by the
subs.  refund of Audit Officer

advance

11.

5. 1t is certified after due - verification: with iéfererce to
the records in my office, that no temporary advance/final
withdrawal was sanctioned to the applicant from his ............
Fund during 12 months immediately preceding the date of
his quitting service/proceeding on leave preparatory to
retirement or thereafter.

OR

It is certified after due verification with reference to the

records in my office, that the following téemporary advances/
finsz! withdrawals were sanctioned to and drawn by the
applicant from his fund account during the 12 months imme-
diately preceding the date of his quitting service/proceeding
on leave preparatory to retirement or thereafter :—

Nature of withdrawal i.e. tem- Amount Date Bill No.

porary or final - withdrawn

6. Tt is certified that no demands/following demands of
Government are due for recovery:—

Particulars of  Amount due No. and date of UnitjEst. letter

Govt. dues in which sanction for recovery of
Govt. dues is applied for
1 2 3

NoTE : Appliéable in cases of demand by Contributory Fund
Rules,

3.
No. :
(Signatare of the Head of
PDate Office/Department)
Station

Designation: -

-5

»



GP/OFWP Fund/INDWP Fund

L 4

FORM B—ALL FUNDS

(For non-Gazetted Officers)

Form of application for Final Payment of Balances in the
Fund Accommt

To

The CD.A............... e
Tt C DA oo omsnmin o foiidommess
Through ... (Head of Office).

Sir,

I am due to retire/have retired/have proceeded on leave
preparatory to retirement for ............... ‘months/have been
discharged /dismissed/have resigned etc. finally from Govern-
ment service and my resignation has been accepted with
effect from ............... forenoon/afternoon.

,I have not resigned from service in order to take up
appointment in another Department of the Central Govern-
ment/State Government/A Body Corporate owned or control-
led by Government or an autonomous organisation registered
under the Societies Act, 1860 without any break and with
proper permission of the Central Government.

2. My account IS ........c.ocoeeiiiiiinininn 1 desire to receive
payment through the head of my office in which 1 last
served ViZ.  coieeiiiiin... or, through the Treasury/Sub
Treasury officer/Accountant General *(nearest to the place
of my residence) viz. ............ (Particulars of my personal
marks of identification preferably those enterecd in Service
Records), Specimen signatures (only in case of literate
persons) are enclosed or, to my Bankers Viz. ........... .........
Ledger Folio NO. ....ooiiiviviiiiiciiiacncnne

3. The undermentioned Life Insurance Policies financed
by me from my Fund Account may kindly be released.

Policy No. Name of the Coy. Sum assured
1.
2.
3.
4.
Station.......ccccaineen i Yours faithfolly
Dated ..... eeraiii [Signature)

NEMO «coovvreceeniorssscesess
AIG NO. €5806009EEER200CNNTT

Address .........--.....’u'

Note.~—Alternative clauses not applicable should be scored

through ‘
*In case payment is desired at Calcutta/Bombay/Madras.

(For use by Head of Offices/Department etc.)

Forwarded to the ......cooovviveiinereeieineiinns T for
neccessary action and onward transmission to the CD.A/
Jt. CDA. .

2. The Fund Account Number of Shri ..........coeeveereeeree o0
.................. (as verified from our records) is ..............

3. He has finally retired/will retirefetc. has proceeded
on leave preparatory to retirement for ............ months/has
been discharged/dismissed/has resigned finally from Govern-
ment service and his resignation has been accepted with
effect from ............... forenoon/afternoon.

It is certified that the above named individual has not
resigned from service in order to take up appointment in
another Department of the Central Government/State Govern-
ment/A- Body Corporate owned or Controlled by Govern-
ment or autonomous organisation registered under the
Societies Registration Act, 1860 without any break and with
proper permission of the Central Government.

4. The last fund deduction was made from his pay in this

office” bill No. ............ dated ............... for Rs. .........
(RUPEES ..oivivieiiiiiiei e, ) the amount of deduction
being Rs. .......oooevnnn. for subscription and Rs. ...............

for recovery on account of refund of advance.

5. Amount actually recovered on account of ...............
subscription and refund of advance (if any) during the last
12 (twelve) months are as uvnder :— -

Sl. Month P.Bill  Amount recovered  Details ot com-

No. - pilation to be
Monthly Refund of filled in by thez
subscrip- advance Audit Officer.
tion.

10.
1. - -

12,



6. Certified that he was neither sanctioned any temporary
ad¥ilice nor final withdrawal from his Account
during 12 months immediately preceding the date of his
quitting service/proceeding on leave preparatory to retire-
ment or thereafter. ‘ )

OR

7. Certified that the following temporary -advance/final
withdrawals, were sanctioned to him and drawn from
his Account during the 12 months imme-
diately preceding the date of his quitting/proceeding on leave
preparatory to retirement.

SL Amount Bill No.

No.

Nature of withdrawals Date

i.e., temporary or final

Certified that no amount was withdrawn /the following
amounts were withdrawn from his Pund Account
during the 12 months immediately preceding the date of his
quitting service/proceeding cn leave preparatory to retire-
ment or thereafter for payment of Insurance premia,

Sl. Policy No. and Name - Amount  Date Bill_jNo:
No. of Coy
1.
2,
3.
4,

9. Date of joining the fund
10. Date Of Birth .........coovvvrvenn.,

11. Whether retired etc. from service after completing
5 years and less than 15 years service for causes beyond
his control, specifying the particular cause.

....................................

In all such cases reference to the No. and date of the
competent authority’s decision to be cited No. and date of
the units/Establishment’s letter under which sanction for the
same was applied for to be stated

OR

Note 1.—If discharged/resigned on account of ill health
certificate from the competent medical authority to be
furnished.

OR

Whether the discharge/resignaﬁon/compulsory' retirement
was for causes within his control.

12. Whether removed/dismissed etc. for inefficiency or mis-
conduct. If so, the No. and date of unit’s letter wunder
which sanction for the same was applied for to be stated......

13. It is certified that no demands /following demands of
Govt, are due for recovery.

54

Amount due No. and date of unit's letter
for recovery under which sanctions for re-
covery of Govt. dues applied for,

Particulars of
Government
dues.

14. The individual should be paid Govt. contribution for
payment of bonus at 50 per cent or full

The above named individual has
pensionary benefits or contributory

opted/has not opted for
Provident Fund.

Station

No. Signature of the Head of the

Date Office/Establishment,
Verified, '

(Accounts Officer)

FORM C

Form of application for Final Payment of Balances in the

Provident Fund account of a subscriber to be used by

the nominee or any other claimants where no nomina-
tion subsists.

To

The CDA........cccovvvueeen..

JLCDA........ccvvvvvernnnannn
(Through The Head of Office)

Sir,

It is requested that arrangements may kindly be made for
the payment of the accumulations in the Provident
Fund account of Shri/Shrimati ...........cccecouurvvns veunn.n. . The
necessary particulars required in this connection are given
below :— :

1. Name of the Govt. servant.

2. Date of birth.

3. Post held by the Govt. servant,
4. Date of death.
5

. Proof of death in the form of a death certificate
issued by the Municipal authorities etc. if available,

Fund Accounts No, allotted to the

..........

Provident
subscriber.

7. Amount of Provident Fund money standing to the
credit of the subscriber at the time of his death, if

known.

N

8. Details of the nominee alive on the date of death
of the subscriber if a nomination subsists.

-+ Name of the % Relationshio with Share of the
o nominée the subscriber nominee
1.
2.
3




9. In case the nomination is in favour of a person other
than a member of the family, the details of the

family, if the subscriber subsequently. acquired a
T family.
Name Relationship with ~ Age on the date
the subscriber of death
1.
2.

16. In case no nomination subsists, the details of the
surviving members of the family on the date of death
of the subscriber. In the case of a daughter or of
a daughter of a deceased son of the subscriber, married
betore the death of the subscriber, it should be stated
agamst her name whether her husband was alive on
the date of death of the subscriber,

Name Relationship with ~ Age on the date of
the subscriber death

11. In the case of amount due to a minor child whose
mother (widow of subscriber)/father (widower of
subscriber) whose interests are not- adverse to those
of a minor child, is not a Hindu, the claim should
be supported by Indemmty Bond or Guardianship
certificates, as the case may be.

12, If the subscriber has left no family and no nomination
subsists, the names of persons to whom the Provident
Fund money is payable (to be supported by letters
of probate of succession certificate etc.). - -

Name Relationship with Address
) " subscriber
i _
2,
3.

13. Religion of the claimant(s).

14. The payment is desired through the office of ............
through the ......ccovvvunenee Treasury/Sub Treasury. In
this connection the following documents duly attested
by a Gazetted Officer ir service/Magistrate are
attached :

(i) Personal marks of identification.

(i) Left/Right hand thumb and ﬁnger impression (in
the case of illiterate claimants).

(iii) Specimen signatures in duplicate (in the case of
literate claimants).

Yours faithfully,

Station : (Signature of the claimant)
Dated : - (Full name and address)

Foot Note.—This applies only when payment is not desu'ed
through the head of office.

‘(For use of Head of Office/Department)
Forwarded for necessary action and onward transmission

to the CD.A. ......cceeeu. [t CD.A. .....ceueuneeee The parti-
culars furnished above have been duly verified.

2. The Provident Fund Accounts No. ............... f Shri/
Smt./Kumari ....cccecevvenirennieeennnnn. (as verified from the
annual statements furnished to him/her) is .............. S— §

3. He/she died on ....cccoevenennne seavssisanis A death certificate

issued by the Municipal authorities has been produced/is
got ];equlred in this case as there is no doubt about h18/het
eat]

4. The last fund deduction was made from his/her pay

for the month of ......ccecvvurvnrnnnees drawn in this office bill
NO. cevinierininnnnn, dated. cuoeiiensvennins for. RS. usissosivinsas
(Rupees wusssumpsmesssusmmn-oss ) cash ‘voucher NoO. ...............
Of o, Treasury, the amount of
deduction being RS. ...c..cccceveennne and recovery on account
of refund -of advance RS. ....cccoeivviviirnrnnnnnens "

5. Amount actually recovered on account of ..................
Fund subscription and refund of advance (if any) during the
last 12 (Twelve) months are as under :

Sl. Month P.Bill =~ Amount recovered Details of com-

No. pilation to be
Monthly Mecnthly filled in by the
subscrip- Refund  Audit Officer
tion of advance

& ppdp =

I

0 =N
®

-
LR

12.

6. Certified that he/she was neither .sanctioned any tempo-
rary advance nor any final withdrawal from his/her provident

fund account during the 12 mouths immediately preceding

the date of his/her death.

OR

Certified that the following temporary advances/withdrawals
were sanctioned to him/her and drawn from his/her Provident
Fund account during the 12 months immediately preceding
the date of his/her death.

Date of place of en-  Voucher No.

Amount of advance/
cashment

withdrawals




7. Certified that no amount was withdrawn/the following
amounts were withdrawn from his/her Provident Fund account
during the 12 months immediately preceding the date of
his/her death for payment of insurance prenfia or for the
purchasé of a new policy.

Policy No. and Amount Date  Voucher No.

name of the Coy.

4.

8. It is certified that no demand/following demands of
Government are due for recovery.

Particulars of Govt. Amount No. & date of unit/establishment
: Dues due letter under which sanction for
recovery of Govt. applied for

1 3 3

9. The individual should be paid Government contribution
for payment of bonus at 50 per cent or full. The above
pamed individual has opted/has not opted for pensionary
benefits of contributory provident fund.

Note.—Certificate No, 8 1o be furnished in the case of a
contributory provident fund only.

Signature of the Head Office/Deptt.

Verified.
Accounts Officer

Note (1).—Alternate clauses not applicable should be scor-
ed through .....ccocvivveeniciieniannnnnes

Note (2).—Accountant Generaxi!Bomba_lealcutta/Madras,
in case payment is desired at these stations.

Proforma for transfer of Provident Fund A/c (referred to at
item 12 of Annexure ‘A’ to Chapter 1.0.M. Part V (Funds)

No. dated

. To

The Head of Factory/Formition concerned.

of LO.F.W.P. Fund/CPF (I) 1962/I0DP
to G.P. Fund (DS) in respect of
GPF (DS) A/C NoO. ..ccovvvanmnans

Sub :—Transfer
Fund assets
Shri

Ref :—Your No. ...c...eeenn dated forwarding the

requisitions for transfer received under ‘M’/O Section
(Local)/A.0’s NO. ..oovveneirennne dated

56

A sum of Rs. .oeevininnnns being the assets in the deposit
account’ of LO.F.W.P. Fund/CPF() 1962/I0DP Fund
AJC NO: eiruvesonnanen in respect of the above named indi-
vidual, as per details given on the reverse is being transferred
to his G.P. Fund (DS) A/C NoO. --icceveiniiannincens under T.E.
NO. vereerieinaens dated ...c.c.enee Details of Balances advances
etc. in respect of the subscriber are also given on the reverse.

2. Further recoveries of subscriptions refunds of with-
drawals etc. (in whole rupees) may please be made against
the GP Fund Account and on no account should his
LO.F.W.P. Funds/CPF(I) 1962/IODP Fund A/C No. opera-
ted, as the same has been finally closed. Please also note
that the subscriptions to the GPF (DS) should not be less

than amount so far being subscribed -to the LO.F.W.P./
CPF (I)1962/I0DP Fund and is required to be made from
pay for payable in ....c.o.ceeveens .. onwards.

3. Certified that sum of Rs. ............ce. (Rupees
............... ) being the amount of accumulated G.C. together
with interest in the above LO.F.W.P, Fund A /C for the period
FEOM asmussusasneprenns has been resumed to Govt. Necessary
entries regarding resumption of Govt. contribution may please
be got entered in the Service Book of the individual over
the signature of a Gazetted Officer of your formation and
the same got counter-signed by the Local A.O. Section of
this office.

4. Please acknowledge receipt.

ACCOUNTS OFFICER (FYS)

Copy to :—

1. Group GP/Group for taking the amount fin'G.P.rFﬁx\ld.
The recoveries and balances of demands may also please
be noted acknowledge receipt.

5. The Accounts Officer Sec. (Local).

3. ‘«C' Group for action as regards L.I. Policy/policies of
the subscribers.

Note 1.—In the case of Gazetted Officers certificates regar- -

ding resumption of G.C. will be endorsed in the History of
Gazetted service by the ‘O’ Sec.

Note 2—Where Govt. contribution for any period is paid
to the subscriber the position should be made clear in

para 3.

iy

o

%

W
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Details of amounts transferred to GP Fund (DS) Accounts
' ~ Deposit A/C
Opening balance as on 31-3-......

Month— A Com. Subsn. Arrear Subsn. :Refupdm Withdraw

4]
5
-6/
7
8

-9
10/

11

12)
1
2
3/

Grand total (i.e. including 0.B.)
Say RS: viviiiiiiinnininn,

Interest has been allowed upto 31-3- . Further interest will be admitted through the G.P. Fund Account
Amount on account of balances of advances, arrears of subscriptions etc. outstanding as on.

Amount of instalment recovery
(to the nearest Rupee):

Drawal A Rs.
Drawal B Rs.
Arrears of subscription Rs.
r ! Section Officer (A/Cs.)
. ) @‘ S T Sweaas
-~ Serial No, 13
REGISTER OF SUBSCRIBERS ON DEPUTATION TO CIVIL AND OTHER DEPARTMENTS
[Referred to vide item 13 of Annexure ‘A’ to Chapter-I O.M. Part-V (Funds)]
In respect of....... b ws v .. For 19......
Serial Fund A/C Name of subscriber Office from which Office to which pro- Date from which Rate/Rates of subs-
No No. ) proceeded on deputation weded on deputatlon on deputation cnptlon‘s, Comp/
. ‘ olny

1 2 3 -4 . SRR 6 7
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T

Months account and TE through which subscriptions for the various months were received and adjusted (T.E. No. and months to
be shown below the amounts),

April May June July August S’egtem—; Oct. Nov. Dec. Jan. Feb. March
i er

(8)

Additional Column in the case of Contr,ibu!ory Provident Funds
Months account and TE Nos. through which Govt. contributions were recéived and adjusted.

(Show the amount with T.E. No. below against the month in which adjusted),

April May - June CJuly August Sept. Oct. Nov. Dec. Jan. Feb. March
(8A)
REMARKS /

®

Serial No. ‘15

[Referred to vide item 15 of Annexure ‘A’ to Cahapter-I, O.M. Part V (Funds)]
. (Used in the office of the Controller of Accounts (Fys) Only
Register of unclaimed Deposit in respect of. . ... ;

(Name of the fund)

Sl.  Name of Factory/ Name of subscriber Fund Reasons No.&  Deposit Bonus*  Total*  Remarks showing
No. Formation Account month of amount amount when paid sent to
No." T.E. lapsed deposit
1 2 : 3 4 5 6 - Ta) by  c) 8

*Apply only Contributory Provident Fund.

Office of the........vovoo Serial No. 16

Statement of particulars for allotment of provident fund account number to compulsory subscribers for the
month of..................... ...

Please read carefully the instructions printed on the reverse before filling the form.
Head of account to which Pay and allowances are debited..................... ST, Name of fund

Sl.  Name of Govt, servant Name of * Dateof Date of Designa- Emolu- Monthly ~ Month  Remarks To be filled in by
No. (subscriber) subscribers  birth of joining tion ments rate of from Funds,

Accounts

father/ subscriber  service : subscrip-  which ) Officers Office

husband : : tion subscrip- Account No.
) (in whole tion to ? allotted,

Rs.) commence
1 2 ) 3 4 5 6 7 8 9 10 . 11

L)
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NOweoveron et Dated.............. No.oovvnnnns i R Dated ...... G § 8 e
Forwarded in duplicate 10 the Fund-Accounts Officer for necessary Returned fo.,....... .Account Nos............. allotted may be
action. The Govt..servant.s whose names areincluded in therr intimated to the subscribers and also noted in the service books/
- Statenient are required to join the......Fund under the.... Nominations and other official records. In all correspondence
Rules of Govt. of. e, Their names have not been connected with Provident Fund of any subscriber, the account
included in the previous statement and they are not already No. should be quoted. Receipt of nominations at SI, Nos.....
members of any provident fund (Nominations are enclosed as .. ...... is hereby acknowledged,
mentioned in the remarks column). :
(Head of Office. . vvvriviinnerinnnniiniinnnas) Accounts Officer
Office of theseerenursns..,
(Funds)

Instructions for filling the statement i

ANNEXURE

(a) This form should be used only in cases where subscription to the Fund is compulsory,
{b) Separate forms should be used for different provident fund e.g., General Provident Fund.

©) Segal;ate forms should be used for persons whose pay and allowances are debited to different major Contributo&y Provident Fund
(India) etc.

(d) Name of the Fund may be filled in by suitable words (e.g.) General Provident Fund, Contributory Provident Fund (India) etc,

(e) Thestatement should be sent in duplicate. It should Jnclude permanent Government servant who joined service in the pre\}ious

month and are required to join the fund compulsorily on entry into Govgrnment service and temporary Government servants
who will complete one year’s continuous service or otherwise become eligible to subscribe tc the provident fund, three months
hence. .

(f) Column 3—Husband’s name (instead of father’s name) may be given in respect of married female subscribers indicating the
position.

(g) Cioumn 7—Dearness pay, if ény, may be distinctly shown
E (h) Column 8—Please see Rule 8 of GP Fund Central Services) Rules, 1960/Contributory Provident Fund (Iadia) Rules.

(i) Column 9—Under the GP Fund (Central Services) Rules, 1960, a-temporary government servant who completes one year’s conti-
nuous service during the middle of a month shallcommence subscribing to the G.P. Fund from his/her salary for the month f ollow-
ing that in which he/she completes one year’s service.

(5) The nomination should be obtained in the prescribed form from the subscriber and forwarded to the Accounts Officer maintaining
the fund alongwith this statement making a suitable note in the remarks column.

[Authority : Ministry of Defence, New Delhi Letter No. 19(8)/74/D(Civ.11), datded 24-10-75].

APPENDIX A
Fly Leaf Instructions to Registers

Serial Name of Register Ref. to item Annexure Fly leaf]instruction
Ho, ‘A at appendix
1 Register for noting particulars of withdrawals for House Building purposes . ; 7 . A,
2 Stock Register of Insurance Policiczsv(ﬂ‘ M-68) . F . . ; . . 9 A,
3 Register of subscribers on deputation , . . e . . 5 e 13 A,
4 Register of unclaimed deposits—IAFA-525 ', . o . . . . 14 y Ay

5 Register of unclaimed deposits—Manuscript [For C of A (Fys) only] 3 . . - 15 Ag




APPENDIX Al

Fly Lewt Instructions for maintenance of Register for Noting
Porticniars: of withdrawals from Provident Fund for House
Building purposes

Authority : Para 151, OM, Pt. V (Funds), Vol. L

Object : The register is maintained to watch annual declara-
tions from the Administrative Authorities fo the
effect that the properties purchased/reconstructed
etc. are in possession of the subscribers and continue
to be hypothecated to the President of India.

Separate Register (or folios) will be maintained for each

of the Provident Funds concerned.

2. As soon as bills on account of withdrawals are passed
for payment, all the particulars will be entered in the
register.

3, The annual declarations from the Administrative Autho-

tities in respect of the subscriber concerned should be
promptly watched with reference to entries in the Register.

4, The register should be submitted to the O-I/C ‘on the
10th of every month for his inspection.

APPENDIX A2

Ty leaf instructions for ihe maintenance of the  Stock

Register of Insurance Policies

Autherity : Paragraph 164, Ofiice Manual, Part V (Funds).

To record the receipt and disposal of Life Insu-

Object : ; > }
rance Po]i01¢s assigned to the President of India.

’

The Register will be maintained in form ATM-68.

2. Particulars to be entered in each column of the Register
are sufficiently indicated by the printed headings of the
form.

3. As soon as applications for withdrawals of amounts
for payment of premia out of the Provident Fund are
received, columns 1, 4, 6 & 7 of the register should be
completed and the receipt of policies watched through it.
On receipt of the policies, the remaining cclumns of the
register should be completed. . The policies should be scruti-
pised to see that they are acceptable and that the assignment
is correctly endorsed.

4, The entries in the register will be serially numbered.
An alphabetical -nominal index will also be maintained in
which names will. be entered at the appropriate places.

5. The entry No. of the register will be endorsed on each
policy which will be placed on the safe, in serial ordet.

6. In the event of transfer of a subscriber to the payment
of another audit officer, his policy will be forwarded to
thai officer under registered cover and the No. & date of
forwarding letter noted in (he - register. The receipt of an
acknowledgement from the audit officer will be watched and
on its receipt, it will be properly recorded. The page No.
of the file in which the receipt is recorded and that the
date of receipt will be entered in the register in the column
provided for the purpose under the dated initials of the
Superintendent,
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7 A periodical check of the policies held in safe custody
will be carried out by the officer-in-charge. A similar check
wfdl be made at the time of handing over and taking over
charge.

8. The register will be submitied to the officer-in-charge
for inspection on the 25th of each month.
APPENDIX A3

Fly leaf instructions for the maintenance of the register for
watching credits in respect of individual on deputation to
Civil and other Departments

Authority : Paragraph 267, Office Manual, Part V (Funds).

Object : To watch receipt of credits on account of Provident
Fund Subscription recovered from the individuals on
deputation to other departments by Pay Accounts
Officers on the civil side.

The register will be maintained in manuscript (separately

. for each Provident Fund).

2. The register will be maintained in alphabetical as well
as numerical order of the Account Numbers of the subs-
cribers in each alphabet and separate pages will be allotted
to each of the civil Accounts Officers, etc. as' necessary.

3. The credits in respect of ecach subscriber received
through the Settlement Account will be entered in this
register after the relevant LD. Schedules have been adjusted.
The number and months of the voucher in which they have
been adjusted will be indicated against each item.

4. The register will be reviewed regularly and any wanting’

credits will be called for from the civil department concerned,

5. The register will be submitied to the Officer-in-charge
on the 10th of each month.

APPENDIX A4

¥ly leaf instructions for the maintenance of the Register of
Unclaimed Deposits

Authority : Paragraph 277, Office Manual, Part-V (Funds).

Object : To record the receipt and disposal of unclaimed
Deposits - in respect of Provident Funds [GP/
IOFWP/CPF (I) 1562 etc.].

The register will be maintained separately for each of the
Providen: Fund in Form IAFA-525 of which a sufficient
number of copies to last for 5 years will be bound together
in one volume.

2. In opening the register, the unclaimed deposits of
previous years which have not been paid will be brought
forward in detail from the preceding year’s register, cach
item being initialled by the Superintendent.

3. The deposits and payments made during _the month
wili be posted monthly from the schedules received for that
month and the totals of deposits and payments agreed with
the figures exhibited in the monthly consolidated printed

compilation.

4. Bach item should be numbered consecutively and the
correctness of monthly total and agreement the )
compiled figures should be verified by the Superintendent,
who should endorse a certificate to this effect at the bottom
of each month’s transactions over his dated initials,

thereof with the

¥



5. At the end of the year, the. total credits and debits
for the year and the balance at the end of the year will
be agreed with the total credits and debits and balances as
recorded in the register. - .

6. The register should be submitted to the Officer-in-charge
at the end of each month.

APPENDIX A5

Fly leaf instructions for the maintenance of Unclaimed
Deposit Register in the Oﬂic(eF of)tlxe Controller of Accounts
¥Ss

Object : To maintain a record of receipt and payment of
assets amount transferred to/paid from the Un-
claimed Deposit Head.

1. The Register is maintained in manuscript in proforma
at Annex. A15 to Chapter I of the book. Separate Registers
are maintained for the various Provident Funds.

2. The register will have continuous serial numbers and
are kept as permanent records. -

3. As and when unclaimed amounts are transferred to_ the
‘Unclaimed Deposit Head’ the particulars are entered in
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the register and item number of Register noted in the ledger
card/consolidated Ledger account concerned. All the items
are to be got attested by the Officer-in-charge.

4. When payment is made out of the items particulars of
payment are noted against the item in the remarks column,
over the initials of the Officer-in-crarge and the item is then
scored through.

5. When amounts are transferfed to lapsed Head necessary
remarks are made against the item, showing also the month’s
A/C in which the amount was sent to lapsed head.

6. When payments are made from the lapsed head, neces-
sary note is made against the item in the Register.

7. Balance of amounts ou!standing in the register as at 3
the end of the year should be worked out and the same
should be reconciled with the balance as per financial compila-
tion. Necessary reconcilation statement should also be.
prepared and kept in the register over the dated initialgapf
the Officer-in-Charge. "

8. The register should be submitted for review of the C.
gflA. at the time of rendition of the report on review of
alances,

Lk
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CHAPTER 11

General Provident Fund (Defence Services)

SECTION 1
Admission
329. The eligibility of a Government servant to
become a subscriber to the G.P. Fund (D.S) is
determined with reference to Rule 4 of the G.P. Fund

(D.S.) Rules, 1960 (see also Section 7 of Chapter
n.

330. On admission of an applicant to the Fund
his name, designation, address etc. are entered in the
“numerical Index Register” referred to vide item 1
of Annexure ‘B’ against the account number allotted
to him,

331. The account number allotted is the consecu-
tive number given to each subscriber from the
block reserved for each department/arm of service/
Corps in the order of admission and the account
number is noted both in the relevant column of the
application portion and in the Space meant for the
purpose on the right hand top corner of the nomi-
nation portion, account numbers should also be
shown no nominations whenever they are revised.

Note.—Subscribers from the Ordnance and Clothing
factories, attached Inspectorates and R & D formations whose

G.P. Fund (D.S.) Accounts are maintained by the Controller P

of Accounts (Fys), are treated as belonging to the same
department for burposes of allotment of account numbers,

332. The account numbers allotted to the subs-
cribers are permanent and will not change even if
the accounts are transferred to other Accounts
Offices of the D.AD., consequent to transfer of
subscribers,

333. For purposes of ensuring uniformity in the
matter of allotment of account numbers. the num.
bers are centrally controlled by the Jt, CDA. (F),
Meerut and blocks of numbers are allotted to other
Accounts Officers of D.AD. (includisg  Controller
of Accounts (Fys) maiataining G.p, Fund (D.S)
Accounts). ‘ o

334. The numerical Index Register is maintained
in the serial order of subscribers’ account numbers
and shown the name (in block capital letters) of
every subscriber, designation, formation, date of

irth; 1 ntJme,Iiadmm/tﬁ""ﬁe
Fund, date of receipt of nomination form and date of
closing the account.
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335. A personnal ledger card referred to vide
item 2 of Annexure ‘B’ showing all the relevant
particulars and a personal file of the subscriber
bearing the account number are opened at the same
time.

Note.—Application forms and important correspondence
pertaining to the subscriber are kept in the personal file,

General correspondence with ‘units/formations concerning
more than one subscriber are kept in the unit files.

336. The fact of admission of the subscriber to
the fund is intimated to the head of the office con-
cerned for information of the subscriber through a
forwarding memo (referred to at item 3 of AnneXdre
‘B’) indicating therein the account number allotted,
rate of subscription and the month from which the
subscriber has been admitted to the fund. A copy
of the forwarding memo, is simultaneously endorsed
to the Pay Audit Officer concerned for commencing
recovery of subscription to the fund from month
stated therein, and to the concerned Group of the
Accounts  Office maintaining the accounts, The
ledger card (folder) and personal file are also handed
over to the current Group maintaining the accounts,

Note.—Personal files and Iedger cards (folders) will always
be kept in the charge of the task holders in the current

Groups responsible for maintenance of the accounts con-

cerned and will be made use of by other task holder_/Groups
as necessary.

Responsibility for finally closing the files/folders after the
subscribers become non-effective and sending them to old
records also devolves on the auditors of current Groups.

337. '}
338.
339. (  Blank
340.  J
SECTION 2
Nominations

341. Orders governing nominations in respect of
the G.P. Fund (D.S.) are contained in Rule 5 of the
G.P. Fund (D.S.) Rules, 1960. Provisions of Sec.
tions 5 and 6 of Chapter I shall apply to the G. P.
Fund (D.S.) Accounts as welj, :

342.
343,
344,
345.

Blank.
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SECTION 3
Shbscvipﬁons

346. The rules governing the conditions, rate and
realisation of subscription are given in rules 7 to 10
of the G. P. Fund (D.S.) Rules, 1960.

347. It is the duty of the Pay Audit Officer to
ensure that subscriptions are reccvered regularly at
the current rates and that all changes made by sub-
scribers in the rates of subscripticn are in ccnformity
with the orders on the subject.

348. If a subscriber fails to subscribe with effect
from the date on wdich he is required to joining the
fund or is in default in any month or months during
the course of a year, otherwise than as provided in
Rule 7 of the G.P. Fund (D.S.) Rules, 1960, pro-

visions of Rule 10(3) and proviso thereunder shall £ i

apply.

7(1) or to discontinue subscription during a portion
only of ome spell of leave. If the subscriber is on
duty for a part of a month and on leave of the kind
entitling him for option not to subscribe to the fund
and has also elected not to subscribe to the fund
during the period, the amount of subscription to be
recovered should be arrived at by reducing from the
normal rate the proportionate amount for the period
for which subscription is not to be recovered.

352. Vacation cbmbined with leave should be

treated as leave for the purpose of option tu disconti-
nue subscriptions to the G.P. Fund.

Subésc:'})‘tion on retivement or death

VAR 4L érw c(

353. A subscriberishall not subscribe to the Fund

for the month in which he quits ~service . unl———

C 55 before the commencement of the said moath,

Note 1.—A subscriber may at his option not subscri
during leave which does not carry any leave salary or
which carries leave salary equal t¢ or less than half pay or
half average pay. -

Note 2.—Recovery of subscription need not be made from °

a subscriber during the period when he is under suspension.
On re-instatement after a period passed under suspension, he
is allowed the option of paying in one sum or in instaiments
the amount of arrear subscription payable for that period.

Note 3.—The fact of non-recovery of subscription during
periods of leave/suspension should be indicated in the remarks
column of fund schedules/change statements as necessary.

349. The amount of sﬁbscrip‘ti‘on shall be fixed by
the subscriber himself subject to the conditions Rule
8 of the G.P. Fund (D.S.) Rules, 1960.

350. The amount of subscription, as fixed by the

subscriber in each year as per rule 8(3) of the GP.7?

Fund (D.S.) Rules, 1960 can be enhanced or re-
duced by him once at any time during the course of
the year vide Rule 8(4) ibid. The amount of sub-
scription when reduced should not, however, be less
than the minimum as prescribed under Rule 8(1) of
the G.P. Fund (D.S.) Rules 1960;

Subscriptions during leave

351. Subscriptions during leave are regulated
under Rule 7 of the G.P. Fund (DS) Rules, 1960.
A subscriber who has the option to elect and elects
to subscribe during leave is required to subscribe at
the current full rate for the year. He cannot opt
cither to subscribe at a reduced rate during the pe-
riod of leave referred to in the first proviso to Rule

) dommunicates to the Head of Office in writing

option to subscribe for the said month.

In the case of dedth, however, proportionate f
scription should be fecovered for the number
days during which the subscriber was alive in
month in which demjse took place.

Note.—A subscriber who has under Rule 32 of the
Fund (DS) Rule, 1960, withdrawn the amount standir
his credit in the fund shall not subscribe to the fund
such withdrawal, unless he returns to duty.

MN® Noting of subscription in ledger card

354. The rates of subscription are obtamed from
the followin sources .—— 3kt accoas? Ave

WA Rivitens
(a) the rate of subscriptions of new entrants are
noted in the ledger cards, when opened, from
the particulars given in the application form at
the time of admission,

(b) The annual and periodical changes in the-
rate of subscription i.e. increase or decrease
are communicated by the Pay Audit Officer to
the Accounts Officer through the Regular
monthly schedules.

(¢) The discontinuance of subscription to the fund
to death, retirement, discharge or fransfer to
other departments (civil) etc. are communicated
by the Pay Audit Officer to the Accounts
Officer through the Form ‘E’ referred to in
Annexure ‘B’. i
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(i) Form ‘C—showing final
advances from G.P. Fand.

liquidation of

(ii) Form ‘E’—showing discontinuance of sub-
scription due to death, retirement, discharge
or transfer to other departments (civil).

355. On receipt of the above forms, the Accounts
Officer takes the followng action :—

(a) Form ‘B’—In the case of death, retirement,
discharge and permanent transfer to other
departments i.e., in cases where fund accounts
are required to be finally settled or transferred
action is initiated tc finalise the accounts affect-
ed after noting the fact in the remarks column
of the ledger card arnd in th: change statement.
In the case of transfer on deputation or tem-
porary transfer necessary notes are made in the
register of subscribers on deputation (See Sec-
tion 18 Chapter I) and in the remarks column
of the ledger card.

356. At the close of each month, change state-
ments referred to in para 355 showing the accounts
numbers of subscribers and the altered rates of subs-
cription, rate of refund of withdrawal etc. are sent to
the compilation sub-section for changing standard
rate cards. In respect of new subscribers admitted
to the Fund, a statement showing the account num-
bers and rate of subscription is also preparcd on the

last day of each month and forwarded to the com-
pilation sub-section for punching standard rate card

(see para 402).

357. \!
358.
359, %- Blank.
360.
SECTION 4
Interest

361. The general rules governing the rate and
adjustment of interest on deposits and balances are
contained is Rule 11 of the G.P. Fund (D.S) Rule,
1960.

362. Detailed instructions in the matter of admis-
sion/recovery of interest in respect of the G.P. Fund
(D.S.) Accounts may be found in Section 10 of
Chapter I.

363. No amount on account of interest will be
recovered from the subscribers on advances/arrears
of subscription and recoveries of unutilised/unau-
thorised advances/withdrawals.
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"mﬁ’ 371. Before sending the schedules to the Aceou

364
¥ L Bk
367. )

SECTION 5
Schedules of G.P. Fund Subscriptions and Payments

368. Schedules of G.P, Fund Subscription :—
Schedules in form I.A.F.A.-803 of recoveries for
subscription and refunds of withdrawals are prepared
in ink and sent in duplicate by each unit and forma-
tion to the Pay Audit Officer concerned in support of
recoveries made through the pay bill/pay lists.
Schedules in respect of recoveries effected from the
Gazetted and non-Gazetted subscribers of the Defence

Accounts Department are prepared in the Conteal-——

lers’ offices.

369. Debit schedules in support of advances/
drawals :—Debit schedulss are received from
units/formations along with contingent bills clai
advances/withdrawals. In the case Of Del
Accounts Department these are prepared in

Controllers’ offices. o
Wa{vuclw 4 Cfﬂ

370. The system ¢ s'end?lglgg sczxedules with pu

ing media to Jt. CD (Funds) wherever existing
been discontinued frgm 1st June 1977. All
schedules (credit and [debit) for a particular mi
are to be centrally coflected in Pay Audit Secti
Offices and sent to J§. CDA (Funds) by the 25t
the month following that to which they relate
check and reconciliation of amounts with those in
the printed compilatigns. The schedules are also to
be accompanied unitwiise top sheets showing unit code
number and amount fin respect of each unit. The
unit code number is 4lso to be shown on the top of
the schedules as wel

' é‘;}l ensure that:—

vd Cell g DPDPC é

(a) the Standardised printed form of recove _
schedules (IAFA-803) has been used and all
entries therein have either been typed or made
in ink; ‘

Note.—Small pieces of paper or mutilated forms should
not be used in preparing the schedules. When the printed
form is not available, the typed or cyclostyled form should
be the exact facsimile of the standard form.

(b) Account numbers of the subscribers shown
therein are correct as per the list/register of
Account numbers maintained in the office.
If not, necessary correcticns should be made
to the Account numbers.

Ly
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(c) The amounts shown in the Schedule agree
with those appearing in the pay billjwith-
drawal bills.

(d) The total of the schedules is correct and agrees

with the amount actually compiled in the
punching media; :

(e) The subscriptions have been realised only on
salaries drawn by subscribers;

(f) Subscriptions, refunds of advances, interest etc.’

have been recovered in whole rupees only;

{g) All changes made by subscribers in the rates
of subscriptions are correct and have been
communicated to the Acccunts Officer on the
appropriate form;

(h) The subscription and refund of advances are
shown under the appropriate column;

() G.P. Fund Account numbers have been shown

in all cases;

(5) The month of pay bill is invariably quoted on
the top of the fund recovery schedule,

(k) Rate of pay is shown in recovery schedules
for March.

‘() Withdrawal schedules are properly amended to
~ show the type and purpose of withdrawal
and

(m) the schedules are correct and complete in all
respects.

Note 1.—No amount should normally be compiled to the
G.P. Fund head where the account number is not known,
unless the audit section concerned has definite evidence on
record to show that the subscriber has actually been admitted
to the fund by the Accounts Officer.

Note 2.—In exceptional cases where recoveries on account
of fund subscription are made from an individual who is
required to join the fund from a particular date under Rule 4
of the G.P. Fund {DS) Rules, 1960 before the allotment of
fund account numbers, Pay Audit Officers will immediately
forward a nominal Roll (in triplicate) to the Acvcounts Officer
for allotment of fund account numbers, so that the same may

be inserted in the fund scheduly before rendition of the
schedule to the Accounts Officer, with the printed list of
vouchers.

372. The Pay Audit Officers will also ensure that
credits or debits on account of G.P. Fund recoveries
or payments have been compiled direct to G.P. Fund

head except for the compilaticn for the accounts of

March (Final) and March (Supplementary) in which
case all fund transactions are passed on to the
Accounts  Officer through Defence  Exchange
Accounts, if the Accounts Officer is the Jt. CD.A.
(Funds). Meerut. As a rule all fund transactions
should be compiled in the respective months’
accounts as and when these occur. Only in excep-

tional cases, where this could not be done, may the
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amounts be cempiled in March (Final or Supple-
mentary) accounts. i

3;3. 1

4.

375, ? Biank
376.

Scrutiny of Schedules

377. The Schedules received in  the Accounts
Office along with the Punching Media vide para 369,
are bound in one or more convenient volumes and
page numbered and examinsd carefully in order - to
ensure that—

(i) The consolidated total of the compiled actuals
separately under receipts and charges for each
Controllers’ office agrees with the figures
appearing in the printed book compilation of
the Controller concerned: (for this purpose
detailed list of vouchers is obtained from the
Compilation wing);

(i) the sectional totals agree with the totals appear-
in the detailed list of vouchers;

the original copies of the G.P. Fund recovery
schedules in the prescribed form (IAFA-803)
have been attached to the detailed list of
vouchers in support of cach voucher shown
therein and that the total of each schedule
corresponding to a voucher agrees with the
amount shown against the voucher in the
detailed list. Cases of wanting schedules, if
any, should be watched by the Accounts Officer
with reference to the detailed list of vouchers:

the payment statements B’ and ‘D’ are
attached for all items included in the list of
vouchers and that the amount of each state-
ment corresponding to a voucher agrees with
the amount shown aeainst the voucher in the
detailed Iist.

account numbers have becn quoted against
each subscriber in the schedule or the payment
statement, as the case may be and are correct.
The correctness of account numbers is verified
either with reference to the previous month’s
schedules or tallisd with the numerical Index
Register, as may be convenmient. Where, for
any reason, account numbers have pot been
shown, they should be traced as far as possible,
and inserted in the schedules. The omissions
and the probable correct account number will
simultaneously be communicated to the

Audit Officer concerned for confirmation

(iii)

(iv)

(v)

Pay
of
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the correctness of the account numbers ‘and for
their futore guidance. Cases in which it is
not found possible to irace the correct account

. numbers for incorrect numbers shown in the

(v)

(vii)

shcedules or where account numbers have not
beerr quoted, the amount will be placed under
gbjection and such cases communicated to
the Pay Audit Officer concerned for intimating
the correct account numbers or taking action
for the allotment of fund account numbers as
the case may be; ’

Account numbers shown in the schedules do,
in fact, pertain to the G.P. Fund (DS). Thus,
if account numbers, such as MDL 143, AG
85 which are apparently account numbers
of the subscribers of the Civil Depart-
ments on deputation to the Defence Depart-
ment, appear in the schedule, the connecting
entry should be ringed round and a remark
to the effect that the “item is not to be posted”
recorded in the schedule and in the detailed
list of vouchers. The Pay Audit Officer mark-
ing such erroncous compilation will also be
requested ~ to readjust the recoveries in the

- subsequent month and the amount should be

placed under objection and its clearance watch-
ed regularly;

amounts compiled as write back or readjust-
ments and included in the list of vouchers as

‘Amount compiled (as shown in the list of vouchers) . .

-Amount to be posted . % 4 . . . »

Explanation for the difference :—
Amount erroneously compiled—Not to be posted.

Vr. No. 1/493 Jem. Azizulla HQ EC . s . . ‘
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Vr. No. 1/285 ShrrikS. N. Chakraverty transferred from A.G, Bihar

Vr. No, 4/336 Shri Mohan Lal not a subscriber . g .

Vr. No. 1/1951 Schedule wasting . . . . .

Vf. No:-1/230 Shri Ram Singh A%unt No. called for .

transfer entry items are supported by particulars
regarding the original wrong compilation.
Such items are also clcarly marked as “not
to be posted” in the Schedule and linked with
the original items adjusted;

(viii) the audit certificate is endorsed;

(ix) the class of voucher and voucher number on
which the amount of each schedule has been
compiled are noted on the schedule and that -

form is complete in every respect.

378. After exercising the above checks form A,
C and E are detached for mecessary action as indi-
cated in para 355 of Section 3. If more than one
recovery in respect of the same subscriber has ap-
peared in two or more recovery schedules, they are
consolidated into one item by making necessary
amendments in the relevant schedules. If requisite
information from the Pay Audit Officer concerned in
respect of amounts. previously placed under objection
has been received, necessary schedule is prepared for

posting.

379. A reconciliation statement (specimen given
below) is then prepared on the printed list of vou-
chers in order to show the net amounts (deposits
and payments separately) required to be posted in
the ledger card by the operators and to give complete
details of the difference to be kept vnder objection :—

Receipt Charges
Rs, P. Rs, P,
.. 25685 -00 9843 -00
. . 25489 -00 9843 -00
196 -00
Rs. P,
. . . . w 12-00
35-00
. . 35-00 -

. 3 g ® . 120 -00
. . . 18-00

22000



Vr. No. 2/21 write back of wrong compilation in respect of Mr. Azizullah for 4/41 and 5/41 at Rs. 12 p.m.

380.. All discrepancies noticed during the scrutiny
of the schedules are immediately communicated to
the Pay Audit Officer concerned with a view to settl-
ing them as quickly as possible.

381. A top sheet is prepared for each schedule to
indicate clearly :—

(i) the total amount of schedule;
(i) the total postable amounts; and
(iii) the total of wunpostable amounts, which is

kept under objection and should agree with
the difference between (1) & (ii) above.
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Thereafter the schedules together with top sheets 3

will be submitted to the S.0. {A) who in addition
to a general scrutiny, will also test check the items to
the extent of 5 per cent. The S.0. (A) test check
may be increased to the extent found necessary
depending on the nature of the schedules.

4

After each schedule has been agreed as above, a
reconciliation statement is prepared in the manner
laid down in para 379.

After completion of action as indicated in paras
377 to 380 above, all the schedules are sent to the
compilation E.D.P. Centre. -

33% ‘}
383, ,
s, { Bk
385.
SECTION 6

Preparation of monthiy summary

386. A summary of postable totals as well as
amounts. placed under objection and compiled

(—) 24-00

196-00

actuals is prepared C.D.A.-wise in form J (referred
to vide item 9 of Annexure ‘B’ and section-wise
in a manuscript register. Columms 2 and 3 of form
J are posted from the figures manually worked out

in the manuscript register and column 4 is posted

from the figures in R D & R Head compilation for
that month, The total amount placed under ob-
jection forms the control total for the objection
register (see para 443). Similarly a consolidated

summary in respect of all the Controllers is prepared

on the same proforma (which shows the total under
each column for that particular month). The Conso-
lidated summary is submitted to the Officer-in-Charge
of the Fund Wing monthly for approval.

387 } Blank.

SECTION 7

Mechanical Maintenance of Accounts—Registration
of Schedules in EDP Ceniye,

389. On receipt of the schedules in the ‘Fund
Reconciliation’ group of ED.P. Centre, the control
chart for watching receipt of schedules in respect

“of various funds is compléted with the following

particulars :—
(a) Compilation month.
(b) Arm of Service.

(¢) Date of receipt in BE.D.P. Centre.

The batches arc then examined to see that they
are accompanied by Annexure ‘E’ in duplicate
showing the compilation month, Batch Nc. amount
of the Batch as given by coatrol group, amount

_placed under objection and the net amount of sche-
.dules passed on for mechanical processing. Wanting
Anpexure ‘B’ if any, are called for from J.CD.A. ‘

(Funds).

A
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390. The net postable amounts shown for each
batch of schedules are then entered in pencil in the
batch control register. In the case of variation
schedules the amount noted is the variation amount
under two different columns (viz.) plus variation and
minus variation, The batch control register is
maintained fund-wise, month-wise, CsDA-wise and
arm-wise as also transaction-wise, After all ~ the
batches are received for a particular month. totals
for the month as a whole is struck and noted in
pencil for each type of transaction. Format of Batch
Control Register is given in Annexure ‘B’ 11 to this
~ Chapter. '

391. For each batch entered in batch
register, work order is prepared showing the name
of fund, type of tramsaction, month of compilation,
Batch No. and number of items. Format of work
order is given in Annexure ‘B’ 12 to this chapter,

The various funds and different transactions are

coded as under ;—

o

Fund Codes
of Fund Code Number
Name Allotted
AFPPE (NAVY) . . . . . i
AFPPF (AF) . .. . . - - 2
GPF (DS) . ‘ . . . ™ 3
DSOPF (NAVY) . . o * 4
DSOPF (AF) . .  « o .. 5
[OFWPF . . . s - . 6
INDWPF . . - " . . 7
GPF (DS) GREF WC. . . . 8
GPF . . s § 5 § ~
Transaction Codes
Type of Transaction Ni?fger
Allotted

1. Opening balance of each subscriber . . . 1

‘2. Recovery pertaining to March of every year called
‘STANDARD’ subscription/'refund R " - 2

control
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i Code
Type of Transaction Number
Allotted
3. Changes in recovery made subequent to March
[i.e. from April to Feb (ie) variations] . . s 3
4, Adjustments in respect of arrear recovery, settle-
ment of objections etc. 5 . . : . 4
5. Final withdrawals, advances, final payments and
payments in respect of Insurance Premia . . 5
6. Interest worked out manually during the course of /
the year for purpose of final payment . s - 6
7. Interest adjustments carried out as a result of review
of accounts/settlement of subscribers objections . 7
8. Recoveries in respect of March to Feb. which do
not come under variation system . ; . . v 8
V .W .
Credit/Debit Cede
DEBIT . . . . . . . . .
CREDIT e e e L L g

392. After completion the work order along with
the batch is passed on to punching section for pun-
ching and verification of transaction cards,

Punchmg, Verification and Arrangement of Transac-
tion Cards

393. The batches and work orders are received
by the ‘Distributor’ who- judiciously distributes the
work to the ‘Key Punch Operators’.  After cards in
respect of each batch are punched according to pre-
determined formats, they are passed on for verifica-
tion, alongwith the batches. After verification - and
correction of error cards is completed the cards
alongwith the batches are passed on to the ecard
record keepers for arrangement of cards fund  wise,
CsDA-wise, Arm-wise and . batch-wise. After cards
in respect of all the batches inciuded in a work order
are punched and verified the completed work orders
are also handed over to the record keepers.  The
record keepers ensure that all batches for a month
for a particular transaction are. received and pun-
ched and no batch is omited from punching  with
reference to the completed work orders. For this
purpose, the record keepers maintain register
(format enclosed at Annexure B-263.

Reconciliation of Batch Listings

394. The trapsaction cards for each month for the
different transactions arranged as stated above are

EEN



processed throush the computer to create a tape file
of the transactions. Simultancously Edit cum Batch
listing is obtained showing the details of  each and
every item: the total by pase, fotal by batch, total
by CsDA and grand totals for the transactions as a
whole. '

395. The batches and batch listings are then
passed on to the reconciliation groups for recon-
ciliation of the batch totals.

396. The batch listings arc compared with the
schedules to ensure that the amounts shown tor each
batch in the listing tally with the figures shown in
Amnexure ‘E’ of each schedule. In case of any
differences page totals in Batch listing are compared
with page totals of the schedule indicated on the top
sheet accomvanying the schedule, Differences in
pace totals -are reconciled by comparison of the items
printed in the batch listing with the items shown in
the schedule. After the discrepancies are located
corrections are proposed through -change statements
(Proforma in the Annexure 28). FErroneous items/
illegible items/casting errors are kept under objec-
tions and noted in the Annexure ‘B’ and details
given in Annexure E-1. After each batch is thus
reconciled the correct figures ror each batch are
posted in the batch control register in ink.

After all the batches are reconciled for a parti-
cular month for a particular transaction, grand totals
are struck for the transaction in the Batch Control
Register.

397. Change statements are then collected for
each type of transaction in respect of a month and
passed on to punching section for Punching of in-
sertion/removal cards.

398. The insertion/removal cards after unching/
verification are passed on to record keepers along-
with the change statements. After suitably arrang-
ing the removal/insertion cards us per needs of the
‘updating Program’ on the cemputer the cards are
processed through the computer for gettig a listing
of the removals/insertions {called removal/insertion
listing).

The removalf/insertion listing is then checked
with the change statement to cnsure  changes are
correctly punched and any changes considered neces-
sary are made in the removal/insertion card deck.

The removal/insertion cards are then processed
dirough the computer along with the initially created
tape file for that particular transaction to get an
updated tape file and a list of items removed and
inserted. Totals of items/removed/inserted as also
revised grand totals for the file as a whole are also
obtained at the end of the listing.
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399. The amended totals are checked with the
batch control register to ensure that the chanees have
been carried out correctly. TIn case of difference, if
any, the discrepancy is located and rectification
action taken. '

400. On completion of the reconciliation of batch
listing and updating of tapes as above, the batches
alongwith one copy of Annexute ‘B’ ang Annexure
‘B I’ showing items kent under obiection as a re-
sult of reconciliation as also the batch listing  and
removal insertion listings are then forwarded to the
wing concerned of J.C.D.A. (Funds),

Note.—In the case of Debit Schedules, the batch listings
are also sent ‘to J.C.D.A. (Funds) alongwith the Schedules.
Account Numbers in the Batch listing are compared with
those shown in the schedule and discrepancies are noted in
the batch listings itself. Thereafter the schednles and batch
listings are sent back to the reconcilistion wing of R.D.P,
Centre for farther reconciliation.

Batch Listing and Creation of Transaction Tape
Files

401. Transaction cards are punched from 1
monthly recovery schednles in resnect of (a) stand-
ard subscription/refund (%) variations in respect  of
subscription/refund (¢) subscription/refund  recover-
ed each month in respect of formations not
covered by variation system (2 raonthly debit sche-
dules in respect of (a) withdrawals, both temporary
and final and payments made n respect of Insurance
Premia (3) daily payment/registers in respect of
final settlement payments which are treated as with-
drawals (4) adjustment schedules prepared by the
respective wings of J.CD.A. (F) to give effect to
rectification of erroneous postings  detected during
scrutiny of individual accounis, review of broad
sheets and recovery schedules treated as adjustments
on account of their belated receipt (5) daily pay-
ment registers showing interest caleulated in respect
of final settlement cases (6) intercst adjustment re.
gisters/schedules showing  adjustment made on
account of interest short/excess credited as a result
of corrections to previous year’s accounts (7) ad-
justment schedules for clearance of unclaimed fund
balances by transfer to misceilaneous deposiis  and
(8) schedules showing {ransfer of balances from
one fund to another.

These transaction cards are arranged as stated in
para ibid are passed on to the coraputer for printing
the batch listing and creation of 2 tape file,

s



402. Batch Iisting and creation of a transaction
tape file are done separately for each transaction
for every month in respect of edch fund for the
following transaction :

(a) Standard

(b) Variation plus

(¢) Variation Minus

(d) Adjustment

(¢) Withdrawals (i.e.) debits
® Tnterest on final payments.

(g) Monthly recoveries for accounts not on varia-
tion system,

(h) Interest adjustments.

As the volume of transactions in respect of in-
terest adjustments is very less, a tape file is mnot
created in respect of these.

403. Only correct transactions are loaded on tape
batchwise. However, listing is done of both correct
and erroneous items, the erroncous ones being  dis-
tinguished by an error message. Page totals, baich
totals and grand totals are furnished both for correct
and erroneous items at the end of listing for each
batch. The batch listings for the tramsactions are
then passed on for reconciliation as stated in para
396 ibid.

404. On reconciliations of batch listing and crea-
tion of removal/insertion card deck as per change
statements, the cards are passed through the com-
puter to get what is called a removal/insertion list-
ing showing the details of transactions to be removed
from the already created tape file and details of
transactions which are to be added. These listings
are then checked with the change statements as
stated in para 398 and the removaljinsertion card
deck .is then made ready.

405. The removal/insertion cards are then run on
the computer alongwith the initially created tape
file for that particular month for the concerned tran-
saction so as to obtain a corrected tape file as also
a listing of the removals and insertions made. The
listings give the net totals of items and amounts re-
moved/inserted as also the revised net totals for the
transaction files. The listings are then passed on
- for reconciliation as stated in para 396 ibid.

406,

: Blank,
407, J .
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Merging of Transaction Files

408. (a) Standard snd Variations :—Except for
the month of April, in which case there is only
one file for standard transactions, in respect of all
other months there are two variation {ransac-
tiop tape files, one for plus variations and one for
minus variations, The plus and minus variation files
are sorted on account aumber filed and merged to
create one file of variations in Ascending order of
account numbers wherein, in respect of each account
the minus variation is followed by plus variation.

409. Other transaction files ate also sorted to
create transaction files in ascending order of account
numbers, The transaction files in respect of with-
drawals (debitsy are processed through the compu-
ter to get a listing of withdrawals in ascending order
of account numbers for each month. These listings
are then passed on to the J.C.D.A, (Funds),

410. Transaction files for each month in respeck
of the following transactions are then merged omn the
computer to create a merged file of transactions in
Ascending Qrder of account numbzrs,

(a) Adjustments

(b) Withdrawals/debits

(c) Interest on final payment.

(d) Recoveries not covered by variation system.

After each merged file is complete, a listing is
obtained showing the comtrol totals of items and
amounts in respect of cach transaction so merged.
The controls are then checked and discrepancy, if

any, set right by redoing the job or propasing cor=_

rections to the merged tape files.

411. Aiter the monthly merges are over and a
merged file of transactions Is created as above,

month to month merger of files is done on the com-
puter so as to arrive at an up-to-date merged file of
transactions e.g. merged file for 4/75 is merged with
merged file of 5/75, and then the merged file of
6/75 is merged with 4/75 and 3/75 and so on till
we get an yearly file for 4/75 to 3/76.

412.

413. Blank,
414. :

i/’
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Month to Month Merging to Variations and Audit
Variations,

415. Similar to the marger of other transaciions,
variations are also merged rom month to month to
cicaie a merged file of -standard and variatioms.
Thus run is also used -to audit the variations.

The object of this run is to e¢nsure that :-—

(a) in respect of each effective subscriber
is recovery of subscription.

there

£

(b) that changes wherever théy occur are correct.

(c) recoveries are being made without a break.

For this purpose the opening balance tape file and
tne standard and variation file for the previous
_month are ruid on the computer along with the cur-
rent months’ variation file. The printed output of
this run is a listing showing ilie opening balance and
transactions in respect of each agcount which is in

error.  Simultaneously a merged tape file of standard
and variations inclusive of the current month’s

variations is creaied. We have an option either to
print this audit of variation listing every month,
quarterly, half-yearly or annuaily, If the audit of
variation is to be done annually then, printing is done
while merging the last month’s variation file with the
fiie for rest of the year,

416. The audit of variation listings are forwarded
o J.CD.A, (F) for scrutiny and proposal of correc-
tions in respect of accounts in error. On receipt of
the corrections in the form of change statements,
removal/insertion cards are runched, listed and re-
conciled. The removal/insertion cards are then run
on computer alongwith the merged standard and
variation file and a listing of changes effected as a
result of reciification of audit of variation errors,
as also conirol totals of items and amounts month-
wise is. obtained. These coutrols are verified with
pre-determined totals and disciepancy. if any, located
and set right.

417.
418.
419.
420.

1
r islank.

J

Printing of Broad Sheets

421. At the time of switch over from manual to

compuierised system, vpening balance -cards showing
the nans, Account No. aud closing balance as at the

72

end of the last year of processing are passed through
the computer to obtain a listing with totals by every
thousand block ang also final totals for the fund. A

tape file of closing balances is also created simul-
taneously. The listing is checked with last year's

broad-sheets to ensure that opening balances are
correctly loaded on tape. Any amendments neces-
sary as a result of reconciliation are carried out in the
tape file so as to have a firm opening balance tape
file.

422. In respect of individuals who join the fund
during the course of the year (either by way of transfer
from one fund to another or as frcsh entrants) opening
balance cards are punched from the admission regis-
ters. These cards are then sorted in ascending order
of account numbers. A simple listing of these cards
is then obtained by passing through the computer.
This listing is checked to ensure that the names and
account numbers are correctly punched and the cards
are Kept strictly in ascending order. Any corrections
necessary -as a result of the above checking is carried
out in the card deck. The corrected opening balance
cards are then run on the computer alongwith the
current year’s opening balance tape file to get an
updated tape fiie.  Simultaneousty action is taken to
aeiete opemung balance records in respect of subscribers

‘Wwhose accounts have been finaily settled and which

¢xhibit nil balances.

423. The interest adjustment cards for the year are
then sorted in ascending order of account numbers and
compilation month. The sorted cards are then run on
computer to ensure that they are in ascending order
and the total number of items and amounts tally with
the ones arrived at, at the time of batch lsting. Any
corrections necessary are then carried out to the card
deck.

424. Biank.

425, Opening balance tape files standard and varia-
tion tape file, other transaction tape file and interest
adjustment cards are run on the computer to produce
a broad-sheet in the form vide item 16 of Annexure ‘B’
showing the opening balance total subscription, total
refund, total withdrawal, interest generated adjusted
closing balance and closing progressive balance. Checks
have been built in computer programme to check,
whether the variations are correct. Error messages
will be printed in the Borad-Shect against items which
are in error. Control totals will also be printed for
each 1000 series block showing the progressive totals
in respect of each type of tranmsactions adjusted in

8N
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tie accounts such as opening balance, standard, varia-
tion, adjustment, wiihdrawals/debits, interest allowed
on final payments inierest adjusted and interest gene-
rated. Simultaneously a tape file is created showing
the details of opening balance, subscription, refund
withdrawals and interest in respect of such each subs-
criber to enable printing of annual account,

426. Calculation of interest is done by the computer
in respect of all subscribers exczpt the carrying nil
or debit balances and non effective account ie ac-
count which carry an indication regarding final pay-
ment having been made. The amount of interest due
to each subscriber is rounded off tc the nearest rupee,
any amount less than 50 paise is ignored and 50 paise
or more rounded off as one rupee,

427. The broad sheets are priated in
One copy is used for cutting exiracts in respect of
each subscriber and pasting in his ledger card. The

other copy is kept bound in ascending ‘order for
ready reference by wings of L.CD.A. (F).
428. Final controls are printed at the end of the

printing the Board Sheets. The controls are checked
100 per cent with pre-established totals arrived at
after reconciliation of batch listings and updating of
opening balance tape file. Discrepancy if any, is
traced with reference to 1000 series block totals and
list of updated opening balances. A list of such
discrepancies coming to light are intimated to JCDA
(F) for passing on necessary corrections in the form
of adjustment schedules to be acted upon in the next
year’s account. Any interest adjustment necessary
consequent on such adjustments are aiso made by
J.CD.A. (F) while passing on the above adjustments,

429. Blank,

Printing of Annual Statement of Account

430. Th> tape fil= of closing balances created as
stated in para 425 ibid is sorted on C.D.A.. batch No.
and account No. to enable Aunual Accounts to be
printed CsDA wise and batchwise.  The sorted file
of closing balances are then run on compuier to print
the Annual Statement of Account in the form referr-
ed to vide item 17 of Annexure ‘B’ Simultaneously
a tape file is created showing the C.D.A. Batch No.
Account No, Name and Closing balances. This tape
file is then run on computer to print a nominal roll
in duplicate of the subscribers by CsDA and Batch.

duplicate. -
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431. After recongiling
end of the Statement of Account Run and Nominal
Roll Run the statement of Accounts and Nominal
Rolls are forwarded to the Wings of J.C.D.A. (Funds)
for eventual despatch to subscribers.

432.

1 ,
432, [ Blank.

SECTION 8

Scrutiny of variation Statement

434. The variation statemeni referred to in para
401 is scrutinised as under :-—

(i) The item cards against which there are no
standard rate cards are verified with reference
to the ~amounts appearing in the ~relevant
schedules.
(a) credit of refund of withdrawal without priof

. intimation to the Accounts Officer, (b) errors in
punching the account numbers ; angd (¢) wrong
account number shown in the schedules due
to oversight in scrutiny. The discrepancies at
(a) are extracted to the Pay Audit Officers
concerned and those at (b) and (c) arz rectifi-
ed by inserting the correct item -card in place
of wrong card.

(i) The standard rate cards against which there
are no item cards :— ;
The discrepancies at (d) are extmcted to the
Pay Audit Officers concerned and those at (b)
and (c) are recitified by inserting the correct
item card in place of worng card,

(iii) The variation between standard rate and

itemr cards ‘—

The variations are exanined.
found possible to scttle them locally, they are
extracted to the Pay Audit Officer concerned.

435. All such references are made from the per-
sonal files of the subscribers. A variation register,
referred to vide item 18 of Annexure ‘B’ is maintain-
ed in which the cases under reference to the Pay
Audit Officers are entered and their setilement
watched therefrom. Cases which are finally settled are
cancelled under the initials of S.O.(A).

436. After the posting of March Supplementary ac-
counts is completzd, the accounts are subjected to 100
nev cent. visual check to ensurz that no variation cases

1ave remained- Lmextracted, =

the controls- printed at- the

The discrepancies may be due to’

When it is not

4
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437. The changes coming to light either in the
standard rate or jtem cards are intimated to the E.D.P.
Centre of C.D.A. (ORs) North, Meerut Cantt. for
changing /updating the tapes affected.

Adjustment Register

438. Certain excess credits come to light in the
scrutiny of variation statements. As these credits are
superfluous, no interest is payable on them, With a
view to ensuring the correct bocking of interest in
the individual’s account, they are entered in a register
called the “Adjustment Register” referred to vide item
19 of Annexure ‘B, opened specially for the purpose,

The etnries in the register are taken into account of
the time of caluiating interest,

} Blank

SECTION 9 '
Control Regisier of Progressive credi¢ balances.

439.
440.

441. Before the annual broad sheet is printed the

amounts shown against each thousand serics are

“developed on computer and printed as “Control Re-
gister” of prograssive balances :

Sl Credit balance on  Credit for the current  Total progressive Debit for the Net progressive Progressive total
No. 1st of the month month credit balance at current month credit balance to subScription
brought torward the end of the month the end of the
the month
1 2 3 4 5 6 7

The total amounts under Column 3 and 5 should
agree with the figures shown in the monthly summary
referred to in para 386.

442, Blank.

SECTION 10

Watch over the progress- of items placed wunder
objection.

443. In order to provide a complete check over
the adjustment of the items placed unden objection
and to watch their clearance expeditiously, g “Re-
gister of the amounts placed objection” referred to
vide item 20 of Annexure ‘B’ showing full details of
each item for each month separately and the month-
ly totals of deposits and withdrawals of such items as
well as the progressive balance of such items at the
close of each month’s account is maintained. This
is agreed™ with the confrol total appearing in the
monthly summary, vide para 386. As monthly
summaries are prepared (i) for each section (ii) for
each CD.A, and (iii) for all CsDA, so also are the
progressive balances of the amounts of objections
outstanding at the end of a month account struck (i)

for each section, (ii) for each C.D.A. and (iii) for all
CsDA.

444. When the objection is scttled and as a result
thereof, posting in the ledger card is {0 be made, a
schedule for the item is prepared for the month for
which the posting is open. Such tems are again not-
ed in the objection register in that month as fresh
contra, plus, or minus entries, as the case may be,
and are linked with the original objection items.
Thus the progressive total’ amount under objection
automatically exhibits the correct balance outstanding.

445.
446. Blan ¢
447. J 5.
~ SECTION 11
Preparation and despatch of znnual statement of

accounts,

448. The name of each subscriber is manually
written on. the priated form of amnaal statements of
accounts on C.C.O0.—9 (see para 430).



449. The printed statements of annual accounts are
comapred manually with the broad sheet of annual
accounts,

450. On completion of anuual statement of ac-
counts, the individual accounts of the non-Gazetted
staff are despatched to the head of the office with
reference to the address noted in the latest recovery
schedules/as per nominal rolls received from units;
formation/offices for distribution to the subscribers
concerned. Two certificates from the head of the
office to whom the annual statements of accounts
ate despatched are obtained to ihe effect :—

(i) that the statements in question have been dis-
tributed to the subscribers concerned; and

(i) that the balances shown in the annual state-
ments have been accepted as correct by the
subscribers concered.

451. Annual Statements of accounts of Gazetted
officers are also despatched (o the head of the office
with reference to the address noted in the iattest re-
_covery schedules/as per nominal rolls received from
units/formations/offices. = Acknowiedgements in token
of the receipt of the Annual statements of accounts are
obtained individually from all officers concerned,

Note—The Annual statements of acounts in respect of all

personnel serving in the Air Force are forwarded to O.C,,
A.F, CAO, New Deihi.

452. A separate iile is maintained for subscribers
belonging. to each arm of servicé/department etc. in
which office copies of forwarding memos with which

annual statements of accounts are despatched, are

recorded alongwith duplicate copies of nominal rolls
(in cases of subscribers serving 1 Array Units/forma-
tions and those of Defence Accounts Department
only). A summary showing the aumber of accounts
despatched to various parties, in the following pro-
forma is made on a separate sheet of paper, which is
pasted -on the inside front cover of the respective’ file.

Page No. of file No. of account sent Remarks

The total number of statements of accounts des-
patched is worked out from these summaries,

453. The receipt of the certificates from the head of
the office in the case of non-gazetied staff and indivi-
dual acknowledgements in the case of Gazetted Offi-
cers are watched and linked with the office copies of
the forwarding memoranda. '
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454.
455.

1} i
456. |

SECTION 12
Advances and withdrawals frem G, P, Fuad D.S.).

457. Provisions of Secion 11 of Chapter I, shall
apply to advances/withdrawals from the G. P. Fund
(D.S).

458. The conditions for the grant of advances and
the manner of its recovery are governed by rules,
12 to 14 of the G.P. Fund (D.S). Rules, 1960 and
orders issued from time to time,

Note.—Main purposes for which advances may be granted

kave been specified in sub Rule (1) of Rule i2. Advances

to pay expenses in connection with illness or to meet the
cost of higher education may inciude also, where necessary
ihe travelling expenses.

459. The purposss for whick withdrawals from
the Fund may b¢ sanctioned angd the conditiong for
oe withdrawals are stipuiated in Ruies 15 and 16 of
the G.P. Fund (D.S.) Ruies. 1960, and clariiicatory
orders issued from time to {ime. Wiihdrawals sanction-
ed under these rules are non-reiundable,

Note 1.—All other conditions for withdrawals prescribed
from tine to time before issue of the G.P. Fund (D.S.)
Rules 1960 have been done away with in oraer to simplify
the rules.

Note 2.—In the case of D.A.D. subscribers, it is however,
open to tae C.G.D.A. to stipuiate condit:ons/requirements to
be complied with by the subscribers, beiore the cases for
wiinarawals are sanctioned.

€

Note 3.—For purposes of computation of 20 years of
SCivice, periods of kil services may aiso be taken into
account even 1L the individuals were not SuDScribing to any
rrovident Fund duriag the périod of EiE service,

Note 4.—bBroken periods of combatant service also count
for purposes oi computation of 20 years irrespeciive of
witether the person concerned was subscribing io a Provident
Fund or not during the combatant service.

460. Authoritics competeni 1o sanction advances/
withdrawals from the G.P. Fund (D.5.) are given in
Appendix “A’ to the G.P. Fund (D.S.) Ruies, 1960,

Note 1.—Orders regarding delegation of powers to head
of formations/establishments ctc. m the matter of sanctioning
advances/withdrawals etc, may be seen in Sec. 26 of
Chapter I :

Note 2.—The expression “Head of the Office” referred to
m Appendix ‘A’ to the G.P. Fund (D.S.} Rules, 1960, should
be interpreted literally. If a Garrison . Engineer has a
separate office of his own, he is competent to exercise the
powers of a “Head of the Office” ‘for the purpose of

#



sanctioning advance from
sions of Rule 12(1) ibid.

Note 3.—The term “Head of Office” on ihe Army side
. corresponds to Head of Establishment/Unit Commander. On
the Navy and Air Force sides, it corresponds to G.0./Officer-
in-charge of the respective Naval Esfablishment/Depot/Inspe—
ctorate or G.O. of the respective Air Force Unit,

Note 4.—The “Head of Departments” are competent to
declare any Gazetted Officer subordinate to them as “Head
of Office” for the purpose of sanctioning advances from
the G.P. Fund (DS), under the provisions of Rule 12(1) of
the G.P. Fund (D.S.) Rules, 1960. The names of Officers
so auhorised to act as “Head of Office” will be notified to
the audit authorities concerned., Authorities mentioned in
para 2 of Appendix ‘A’ to the G.P. Fund (D.S.) Rules, 1960
as amended from time to time will be treated as “Head
of Department” for the purpose.

Note 5.—Controllers of Defence Accounts can sanction
advances for special reasons/withdrawals from the G.P. Fund
(DS) to themselves.

the G. P. Fund under the provi-

Withdrawals for purchase of Moter Cars or for repay-
ment of Government loans taken for the purpose or
for the extensive repairs/overhanling of Motor Cars.

461. Subscribers who have cempleted 28 years of
service or within 3 years of superannuation are permit-
ted to make withdrawals from the G.P, Fund (D.S.)
account for purchase of a Motor car or for repaying
a Government loan already taken by them for the
purpose, subject to the following conditions :

(i) the officer’s pay is Rs. 1,000 or more,

(i) amount of withdrawals is limited to Rs, 12,000
or ith of the amount standing to his credit in
the Fund as the case may be or the actual price
of the car whichever is the least. Withdrawai
for purchase of Motor Cars is allowed only
once. In the case of purchase of another
car, Motor Car advance under S.AL 4/S/66
as amended, will not be admissible. Authority
competent to sanction an advance for special
reasons under the G.P. Fung (D.S.) Rules,
1960 may sanction final withdrawal in terms of
the above orders, subject to fulfilment of the
above conditions. Procedural details as for
other withdrawals shall apply.

462. Subscribers who have completed 28 years of
service or who have less than 3 years to attain the
age of superannuation, may be permitted to make final
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withdrawals from tkeir G.P. Fund (D.S.) Acccunts or
Contributory Provident Fund (India) as the case
may be for the extensive repairs/overhauling of their
Motor Car subject to the following conditions : —

() The Officer's pay is Rs. 1,000 or more (pre-
revised scale) or Rs. 1,400 or more under the
Central Civil Services (Revised Pay) Rules,
1973.

(i) The amount of withdrawai is limited to Rs.
3,000 or 1/3 of the amount standing to his
credit in the G.P. Fund or 1/3 of the amount
of subscription with interest thereon standing to
the credit of the subscriber in the G.P. Fund
as the case may be or the actual amount of
repairing/overhauling whichever is the least,

(iii) Not less than 5 years should have elapsed since
the car was purchased 0y such subscriber. In
the case of a second hand car, the initial date
of purchase by the first purchaser will be taken
into account,

(iv) The withdrawal is allowed ounly once during
the service career of the subscriber. The
authority competent to sanction an advance for
special reasons under the relevant provident fung
rules, may sanction a fina] withdrawal in terms
of these orders subject to fulfilment of the above
conditions. The procedural details as. for other

withdrawals shall apply,

463. Repayment of advances : Repayment of ad-
vances from the G.P. Fund (D.S.) is regulated by rule
13 (2) of G.P. Fund (DS) Rules 1960. The number
of instalments in which an advance from the G.P.
Fund (DS) is recoverable shall not be less than twelve,
unless the subscriber so elects- and not more than
twenty-four, In special cases where the amount of
advance exceeds three months pay of the subscriber,
the sanctioning authority may fix such number of ins-
talments to be more than twenty-four, but in no case
more than thirty-six.

Payment of bills on account of advances/withdrawals
464. The procedure given in Section 12 of Chapter
I shall apply. .
466. l
467. [
468. J

465.
Blank,

)

ot

S



SECTION 13 N

Wi-tlﬁlrawals for payment of Premis towards Insurance
Policies and Family Pension Funds.

469. Orders regulating payment of premia substitu-
tion of payment of premia, assignments etc. of insu-
rance policies and family pension funds financed from
G.P. Fund accumulations are contained in rules 17
to 30 of the G.P. Fund (DS) Rules, 1960. Provisions
of section 13 of Chapter 1 shall also apply.

} Blank

SECTION 14

470.
471.

Final payment of accumulations in the Fund

472. ProVisions of Section 16 of Chapter I shall
mutatis mutandis  apply to the G.P. Fund (D.S)
Accounts.

473. G, P. Fund (D.S.)) accumulations of subscribers
become payable on the happening of any of the con-
tingencies stated in Rule 31, 32 or 33 of the G.P.
Fund (D.S.) Rules. 1960.

Note :—When vacation precedes leave preparatory to retire-
ment, the amount standing to the credit of a subscriber
shall, upon application made to the Accounts Officer, become
payable at any time between the commencement of such
vacation and the date of actual ictirement.

474. Application for final settlement of fund
accounts for the subscribers, nominees or claimants as
applicable in Forms A, B or C (referred to in para
207) are received by the ~Accounts Officer duly
countersigned by the Officer authorised to countersign
the pay bill of the claimant and checked by the Pay
Audit Officer concerned.

475. Immediately on receipt of the applications, the
particulars are entered in the progress register of final
payments (referred to vide item 21 of Annexure ‘B’)
which is maintained to watch prompt disposal of cases
of final payments.

Note :—In the case of deceased subscriber, a true copy
ot the nomination form duly attested is made out and kept
in the file for purposes of issue of tender, the original nomi-
nation form being consulted at the time of making payment
of the contingent bill.

476. The applications are then checked ic ensure
that :

(i) the fund accumulations have become payable
under the rules of the fund;
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(ii) general scrutiny/review of ledger cards as laid
down in para 205 has been carried out and
all discrepancies settled, if not, the scrutiny/
review is carried out immediately; =

Note :—If review for back periods has not been carried
out, the same should be done from where it is due.

(iii) interest allowed is correct;

(iv) the information regarding recoveries/payments
furnished by the Pay Audit Officer {AN Section
of CsDA in the case of D.AD. subscribers)
is correct with reference to the records held
in the office viz. recovery schedules, LD.
Schedules, objection register and register of
final withdrawals;

Note :—In the case of Controller of Accounts (Fys} correct-
ness of the recoveries/payments shown
current Groups concerned and omissions completed by them
on the applications over the dated initials of the Section
Officers (Accounts) for which purpose the applications are
first handed over to the Groups concerned.

(v) in the case of deceased subscribers, the
applicant(s) is/are the nominee(s) as per
valid nomination on record (see note below
para 475).

is verified by the-

Note 1:—If it is found that the applicant(s) is/are different

from the one/those given in the nomination, the fact will
be brought to the notice of the Administrative authorities
concerned asking them to reconcile the discrepancies before
submission of bills for payment.

Note 2:—It may so happen that the nomination has
become invalid due to a subscriber subsequently acquiring
family or due to any other reasons. In such cases the
amount of fund assets become payable to all eligible family
members in equal shares. To enable payment being made
correctly in such cases the Administrative authorities will
be asked through the tender form to obtain and submit the
original of the list of famjly members issued by Revenue
authorities not below the rank of a Tahsildar either with
claim or separately and the original list should be verified
before paying the amounts as admissible.

477. Cases where formal applications are not re-
ceived but casualties are intimated thrcugh other
sources should also be progressed after obtaining the
requisite particulars but formal applications should be

obtained and scrutinised before payments are actually
made. '

478. After it has been ensured that there is no dis-
crepancy in the subscriber’s account, the amount due
for payment including interest as due is worked out
and the details noted in the remarks column of the
ledger [consolidated accounts-cum-ledger cards in the
case of Controller of Accounts (Fys)] over dated
initials of the Section Officer (Accounts).

Note 1:—(a) Amount of interest allowed for the year of
payment is noted in ink in the interest column of the card

Yok



and credits and debits promised but not posted are noted in
pencil and are taken into account for working out the
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credit balance. The amount of interest allowed, is, however, -

noted in the mterest adjustment register and cbjection
register and compiled to the interest code head at the end
of the year. .

(b) In the case of the accounts maintained by the Control-
ler of Accounts (Fys) interest for the financial year in which
the tender is issued will be adjusted at the time of finalising
the amount due on final payment and the T.E. No. and
month in which the adjustment is carried out noted against
the item in the summary kept in the remarks column of
the consolidated accounts. Thus, in the case of tenders
issued on or after Ist April of a financial year interest for
the period from 1Ist April will be adjusted by the final
payment - Group. Interest in respect of the previous year
(if the consolidated accounts for that year have not yet been
prepared through the computer) will be worked out for
purposes of the tender, but financial adjustments of the
amount will be carried out by the current task-holders on
the consolidated accounts for the year.

Note 2 :—If delay in the final payment of the fund balance
is anticipated due to any reason, the maximum amount
which can be reasonably paid taking into consideration
the wanting debits is intimated to the payee for
submission of a contingent bill for interim payment under
the orders of 'the officer in charge. [In the case of Controller
of Accounts (Fys)] maximum amount is authorised for pay-
ment, if so desired by the claimant/Administrative authorities
and intimated accordingly. Intimations are always sent to
the head of office requesting him to obtain a contingent
bill for the amount duly receipted by the party indicating
also mode of payment and to forward the same daily comple-
ted and countersigned. Such amounts, when paid, will be
noted in the consolidated accounts over the initials of the
Officer-in-charge.

479. Intimation stating the amount due on account
of final payment is then sent to the payee as well as
to the head of office for submission of a claim duly
receipted (where necessary) and indicating the mode
of payment. The claimants are also requested to
route it through the head of office for countersignature
by the same officer who had countersigned by the
application for final settlement, The payee is also
informed of the particular month in which the pay-
ment will be made and that no further interest will be
paid in accordance with sub-para 2 of Rule 11 (4) of
the G.P. Fund (D.S.) Rules, 1960, if the claim is not
submitted in time.

Note 1:—In the case of accounts maintained by Controller
of Accounts (Fys) tender (‘ntimations) regarding final settle-
ment of G. P. Fund assets in all cases are sent to the head
of the office in which the subscriber serves or last served
in the proformae referred to vide 22(a) and (b) of
Annexure ‘B’.

Note 2 :—As for submission of applications in the case of
these proceedings on retirement/superannuation see para 209
of Chapter I

480. The contingent bill claiming amount on ac-
count of final settlement of G.P. Fund assets on receipt
in the Accounts Office will be checked to ensure
that :—

(i) the bill has been prepared correctly and is
complete in all respect duly received over requi-
site Revenue stamp (wherever necessary) and
countersigned by the same officer who had
countersigned the application for final settle-
ment;

Note 1:—In cxceptional cases where the claim is not
received duly stamped with requisite Revenue stamp and
payment is made in cash/cheque by the head of the office,
a separate stamped receipt is called for and its receipt
watched [through progress register of final payment in the
office of the Jt. CD.A. (Funds), Meerut]. The head of
the office is to obtain the stamped receipt at the time of
payment. -

Note 2 :—When payment yb the head of the office is made
at the request of the subscriber at his own cost by money
order, a certificate to the effect that the rayment of the
Fund accumulations has been made to the proper person
and that the posted money order receipt duly signed by the
individual has been obtained by him and recorded, is
required to be sent to the Accounts Officer or other authority
responsible for payment of the bill, by the office remitting
the amount to the payee.

.

(i) the amount claimed agrees with that for which
the intimation was sent with reference to the
ledger card/consolidated ledger and office copies
of intimations; :

(iii) the payee(s)/claimant(s) shown on the bill is/

are the one/ones entiiled to reccive the

amount(s);

(iv) where separate stamp receipt is attached to the
claim, the same is attested by the authority
authorised to countersigned the claim;

)

the amount tendered has not undergone
change since the isssue of the intimation:

any

(vi) the mode of payment is indicated on the bill.

481. The bill affer audit under normal rules is
passed for payment in the usual manner and necessary
endorsements regarding the fact of payments are
simultaneously made :— ‘

(a) in the ledger card/consolidated accounts-cum
ledger card of the subscriber over the dated
initials of the Officer-in-Charge;

(b)

in the progress register of final payment and
also in the register of closed accounts (referred
to vide items 21 & 23 of Annexure ‘B’) over
the dated initials of the Section Office
(Accounts).

{c) in the numerical index register over the dated
initials of the Section Officer (Accounts);

A
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(d) in the nominations forms over the dated initials
'of the Section Officer (Accounts) which 1is then
removed and kept in a separate file (see para 62
section 6 of Chapter I),

Note 1.—Procedure for preparation of D. P. Sheets and

issue of cheques will be the same as provided in thcse
respects in the relevant chapters of OM Part 1I (Vol. I).

Note 2.—For the procedure ta be followed in making

final payments to subscribers ; nominees etc. please see para
483 below.

Note 3.—In the case of Controller of Accounts (Fys) debit
schedules are also prepared as and when final settlement
pbayments are made which are dealt with as detailed in
O.M. Part VI.

482. (a) Intimation regarding payment of the bills
is simultaneously sent to the head of the office in all
cases. '

(b) When payment is arranged through the treasury
Officer, intimation is also sent to him (as also to the
payee) for payment to the proper payee after due
identification. To enable the Treasury Officer to
identify the payee, the following documents which are
furnished by the head of the office alongwith the
contingent bill are forwarded to him with the cheque
for the amount due :—

() personal marks of identification of the payee
(preferably those entered in the Service Book);

(ii) thumb and ﬁngér impressions of the left-hand
of the payee (only in respect  of illiterate
persons); -

(iii) specimen signatures of the payee,

Note L,—The documents mentioned
by the head of the office.
his specimen signature,
Officer, will however,

above will be attested

In the case of a Gazetted Officer,
duly attested by another Gazetted
suffice.

Note 2.—The date on or after which payment should be
made by the Treasury Officer should be indicated on the

intimation to the Treasury Officer.

(©) When payments are made through bankers the
intimation will be addressed to the bank with copy to
the payee.

483. The procedure followed in making final pay-
ments to subscribers after retirement or to thieir nomi-
nees after death as the case may be, is as under :—

I To subscribers on retirement : —

(1) If the subscriber is present at the station at
which he last drew his pay, payment is made
to him through the head of the office; and
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(i) If the subscriber is at a station other than
that at which he last drew his pay while on
duty, payment is made to him through the
treasury nearest to the place of his residence,

Payments in Bombay and Madras are made
through respective Pay & Accounts Officers at these
places whereas those in Calcutta are made through
the Accountant General (Central) West Bengal
Calcutta, ‘

Payee’s receipts, in all cases, are furnished to the
Accounts Office except that where payment by the
Head of Office/Record Officer 15 made at the request
of the subscriber at his own cost, by money order, a
certificate to the effect that tiic rayment of the fund
accumulation has been made to the proper person and
that the postal money order receipt duly signed by the
individual has been obtained and recorded by him is
forwarded to the Accountg Officer.,

Note.—Where payment is to be made through a Treasury,
cheque will be drawn in favour of the payee and despatched
to the Treasury Officer, who will after proper identification
deliver the same to the payee. A similar procedure may
be followed in case of payment thrcugh the Head of Office,
if so desired. -

1. To nominees or beneficiaries of deceased sub-
scribers—

In the case of deceased subscribers payment are
made to the nominees (or to the beneficiaries)
ordinarily through the treasury officer nearest
to the place at which the nominees etc, reside,
except in the case of Bombay, Madras where
the payment is made by Pay and Accounts
Officers in those stations and in the case of
Calcutta the payment is made through the
Accountant General {Central) West Bengal.
In cases, however, where nominees Specially
desire to withdraw the amounts through the
head of the office in which the deceased last
served, payments are made accordingly. The
onus of identification of the pominees will,
in such cases, rest with the head of the offices,

Notwithstanding the provisions contained in
clauses 1 and 2 above, the final payment of
provident fund monzy to subscribers  (both
Gazetted and non-Gagzetted)/their nominees,
beneficiaries may, if desired, be made to a
recognised bank on receipt of a letter of

authority from the claimant (or endorsement
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" cerned subscribers an

on the claim itself), asking payment to be
made io such bank, The Accounts Cfficer
will obtainp a reccipt from the bank in the
following form :

“Received for credit to account of A.B. (Sub-
scriber) A cheque for RS. oo PO

484. After the close of a month a statement of ail
payments made during the month viz. final settlement
payments to all subscribers advances, withdrawals
(including those for payments of insurance premia)
to subscribers on deputation is prepared and attached
to the printed list of vouchers for posting of the amounts
in the ledger cards after the normal scrutiny.

485. Revised Procedure for expediting final settle-
ment of GP Fuad accounts on superansmmiun,—-~(i)
With effect from 1-4-79) payment of G.P. Fund dues

n superannuation of s bscribers are to bs made in
stages/instaiments. | The first instalment compri-
sing the amount standigg to the credit of the subscriber
in his account upto ofie year prior (0 the date of
superannuation, after deducting the amounts of
advances/ withdrawals [since made therefrom, is to be
paid on the very dat of retirement. The second and
final instalment for the residual balance due to the
subscriber is to be paid soon after retirement, after
finally checking the pccounts.

(i) To enable the Fund Controllers to take timely
action for ensuring gayment of the first instalment on
the very date of retjrement, copies of superannuation
statements in respect| of subscribers retiring on or after
1-4-79 are to be sent by uniis/ forination/heads of the
offices to the Fund {Controllers showing inzer alig the
fund account numbdr, two years in adve.ce of the
dates of retirement.| The case for final settlement
together with contingent bill duly completed is also
to be sent by units formation four months ahead of
the due date of supdrannuation direct to the Fund
Controllers. ‘

(iii) On receipt of superannuation statements from
units /formation etc. Fund Controllers will commence
work on review of ledger cards in respect of the con-
keep them upto date and
corrected by taking sujtabe sieps in the matter so that
applications for .paymdat of first instalment of fund
accounts as and when| reccived - can: be dealt with
expeditiously.

(iv) To facilitate w k by the Fund Controilers,
claims on account ces/withdrawals (includiog
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. date by which the

those  for paymenf, of insurance yremia) in re
subscribers submited within 24 raonths of th
retirement will be paid by Fund Controllers o
first such claim injrespect of a subscriber ap
sanction, particulars of pay etc. should be acco
by a statement sh wing complete particulars
standing advances as well as of all final wit
taken upto the daﬁe of submission of the bills :
drawals for finanging insurance policies draw
the preceding 24 months. Copy of the fc
memo together with a copy of the statement
advances | withdrawals etc. made is also rec
be sent to the Pay Controllers. The first st
in respect of a fubscriber is to be submitte
Fund Controlier lsix calendar weeks before

by which paymenf is required and subsequen
four clear weeks ?sarlier.

(v) On receipt lof copics of the statement:
to above, Pay Controllers/Pay Audit Office:
quired to verify the same expeditiously anc
correctness thereof, including rate of pay of -
criber as also ratd of subscription, to the ¥
troller or to intimate the correct position as
within a week off receipt of the statement:
offices. If no adyances/ withdrawals (includ
for financing insurance policies) are availe
subscribers from tfe fund Controller during
before their retirement, necessary confirmatic
ing amounts of adyances |withdrawals (incluc
for financing insurgnce policies) taken after |
covered by the last statement of account is
to be obtained by fhe Fund Controllers fror
Controllers/Pay udit Officers  concerne
making payment the first instalment.
trollers/Pay Audit jOfficers should furnish
site information to|the Fund Contrellers i
on receipt of a refgrence to this effect fron

(vi) Cheques in payment of {emporary/
drawals should be jssued by the Fund
expeditiously and least ten clear days
yment is desired, In
withdrawals for finapcing insurance policie!
also required to intimate particulars of the
to the Pay Controlleps/Pay Audit Officers f
tion of IAF(CDA)-650.

(vii) Fund controllers will ensure that ¢
payment of the first instr'nent of final
are issued positively one month ahead o
of retirement, but payable on the dates of

(viii) For payment of the balance (
applications togethef with contingent bills
ed and receipted Aor the residual fund kb

be submitt &  units/formaticns ete




Amendment to OM Pt V—CS 4 /89
RECONSTRUCT P4ARA 485 AS UNDER

With effect from 12-6-85 the procedur.

e for authorising final
payment of GPF accumulations of a Govt.

annyation immediately on the day follo

(i) The Govt. Servant retiring on su
to apply one yearin ad
ment in an application

*Manual,

(i} Onreceipt of Part-Iof the ap
ing Controller must ¢nsure timely r
card and completion of action in all r
tracing and adjustment of missing credit
also ensure that ihe provident fund
and upto date in all respects.

(iii) The Govt. servant will make an

diately after the last fund deducti
~exemption from subscription to the fund has

operate, for the payment of subscription mad

(iv) On receipt of second part of application as per Anne-

xure B-26 from the Govt. Servanft, tl;; F;léllgagloigg:%l_};r :

i ify the ledgers. accounts for the g m
Xlglnzg l(%"eriod) and authorise the payment 'lgliele:éxto?m ‘
month before the date of his superannuation. ( ‘

would, however, be payable on the daté following the
date of retirement of Govt. Servant. =

i ; al
‘2 To enable the fund Co‘ntroﬂeg to take timely act;ot?og)rs ?anti- -
p:'alyment on the very date of retirement superannu

iring withi 18 t0 24
ments in respect of subscribers retiring within the next 1

months are prepared by the Umt/Formah((:)gv 1z:in‘cxl1 (I:Srel:dg;: _ Itflhéls
statements to sub Area Bde. HQs. or to. K Y
Units and the latter formation HQs. will sen e :

ts,
port to the Jt. CDA (F) office. However, Ordnance Depots

i i 1t
Station Workshops and Base workshops will render their repo i

direct to JCDA (F) office two years in vadvance. :

i ingert Bill duly stamp-.
‘ it of the Final balance contingert Bi \ g
2& aﬁgi§f§§§3~f3r thz Fund balance will be'submitted by Units/

Servant retiring/super-
wing the date of retire-

perannuation is required -
vance before the date of his retire- |
as per Annexure—B’-2¢ of this

plication the Fund Maintain-

Y review, recast of ledger
espect including
sifany, He must
accoum is complete

other application imm'e-;;:_‘,
on has been made and
begun to

el

R

Formations etc. alongwith Para-II of the application to the Pay

2AD The claim is to be -

ay Audit Officers concerned. ! e

gl%xgcfcr)tlelzfir%): %ull ]particulars of recoverxes/rcfung Oag"ts%gfx:ﬁ% ;
effected upt6 date after the period covered by the :

- of Fund Accounts. -

i pit the bills
4. Pay Controller/Pay Audit Offices should ‘Ic(rlfrllmgrig tclé r;belc :
to the Fund Controller expeditiously after'cheecc::ess z%ry P
ing particulars of recoverles/gefunds etc. as nect b dor
pletion of compilation particulars in resp

. refunds.

o :
5. The claims as soon as received by the Fund Controller wil

: - g
be checked expeditiously and cheques in payments issued as so

i i the
as possible but not later than 2 weeks of receipt of the claim by
Fund Controllers.

6. To facilitate work of expeditiously dealing with claims for

; Phe : el
final settlement fund Controllcrs will maintain necessary registe

Lz

to record and watch progress of cases of fund settlements right

i inal
from the stage of receipt of superannuation statement to Fin
action of the payment of the Fund balance.

' i ' issi nd.
7. Verification of specimen signature before admission a

payment of claims and all other audit requirements stipulated

[ Traini inistrative Retorms &
yi- Mi sonnel Training Adminis ntilg RO
Authy-., Ill/{:giicoégg\l;;%ces Pension No- 13(3)/84 PDd,l o ‘

will, however be complied WNM,

|

>
1
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Controllers/Pay Audit Officefs concerned immediately
the subscriber retires from pervice. The claim is to
be supported by full particplars of recoveries/refund
of withdrawals effected upto date after the period
covered by the last statement of fund accounts.

Audit Officers should
transmit the bills to the fund Controllers expeditiously
after checking and correcting particulars of recoveries /
refunds etc. as necessary
lation particulars in repect
_(x) The claims as soon received by the Fund
Controllers will be chec xpeditiously and
cheques in payments isgfled jas scon as possible, but

{ the recoveries/refunds.

|72}
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(xi) To facilitatef work of expeditiously dealing with
claims for final gettlements Fund Controilers will
maintain necessary registers to record and watch
progress of cases| of fund settlemnents right from the
stage of receipf of superannuation statement to
finalisation of the payment of the second and last
instalment of fun balances.

(xii) Verification of
admission and payment of claims and all other audit
requiremenis-stiputafed will, however, complied with
by Fund Tollers,

not later than 2 weeks [of receipt of the claim by the 486. Blank. 1
fund Controllers. B 487. Blank. J
ANNEXURE B’

List of registers and ferms referred to in Chapter II1.

specimen signatures before

SL Reference Specimen Fly Leaf
No. : Name of Register/Form to parain at Annexure instruction
Manual at Ap px.
1 2 3 4 5 i
L. Numerical Index Register . , ., . e .. 330 Bi ’ Bl
@2. Form of personal ledger card h . . v 335 B2
13, Forwarding memo for intimating admissions . 336 B3 ;
4.
@5. Form B> . 5 = . . . | v : . . . 377 (v) BS
@6. Form C’ . . . . . 354(b)(ii) B6
@7. Form <D’ . . . . . 371(iv) B7 i
@8. Form‘E’ . . . . . . 354(b)(iii) B8
@9. Form Y . . . ... 386 BY
@10. Register of withdrawals . 130(b) B10 B2
@11, ﬁatch Control Register . 390 Bi1 B3
@12. Work Order . 5 . 391 Bi2 i
@13. Form of quarterly Broad Sheet . 412 BI3 "

o

(i
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Specimen 5 'Flyv Leaf

~  @Does not apply to Controller of Accounts (Fys).
$Apply only to Controller of Accounts (Fys),

] P c o : 2 b Reference
No. - ~ Name of Register/Form toparain At Annexure instruction
Py : : : Manual at ‘AppX.
1 2 3 4 5
@14. Form{C.CO.9 . G R L g R g A Bl4 .
@15. Variation Register AT 435 BI5 B4
@16. Adjustment Register . . . . . - e 438 B16 ' ‘_ B5
@17. Register of amounts placed urder objection . . 443 B17 B6
@18. Progress Register of Final payments . 475 B18 B7
@19. Tender Form for G. P. Fund ®S) . T . . Note 1 below  Bl9(a)
(a) To subscribers 479
(b) To other than subscribers . % 5 . 3 479 B19(b)
20. Register of closed Accounts . . . - - ek ~ . 481(b) B20 B8
@21. Register of temporary Advances and their recovery (GPF-7) . Note below B21 B9
s 7 272
~@22. Sfatement of batches handed over by scrutiny group to EDP Centre Annexure 'E’ 389 B22
@23. Register for watching prog\ress of Punching . - i . 393 B23 B10
'@24. Details of items placed under objection by EDP Centre Annexure El 396 B24
S |
= @25. Change statement , 7 L OE T T PR R T T 396 B25 .
‘7\/90' Wméiﬁmﬂ—e%md ; 7 Ya 026
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Serial No, 1
ANNEXURE3B1
[Reforred to vide item I of Anaexure B, 0. M. Part V (Funds) Chapter—II ]
(Numerical Index Register) '
SI. No. Name and Designation Unit/Formation in Date o Date of CDA [apply only Date of receipt of
(Afe (In Block Capitals) which serving admission subscription ~ to the JCDA(Funds) . nomination form.
No.) . Meerut.]
1 2 3 4 5 6 7
Date and reasons for Fund Afc No. Remarks
closing the account. in the case of those
brought over from other
Funds like IOFWP/
10DP/CPF(I) 1962 etc.
8 9 10
ANNEXURE Bz Serial No. 2
[Referred to videitem 2 of Ananexure B to O.M. Part V (Funds) Chapter 11}
e g v e 0 88 _PROVIDENT FUND
PERSONAL LEDGER CARD Account No.
Name—
Designation
Next Afc  Account CD.A.  Section Month Spbscrip- Refunds Interest With- Adjust-
indication ! tion : drawal ment.
19 19
Subscription ‘
Refund of withdrawal
Opening  Year Account Opening Total Total  Interest Total mClosingM
balance 19 No. Balance  subs- Refunds with-  balance
[ . cription drawal
Closing
balance
Interest
Remarks
¢ Rate Amount Calculated by Checked by £

A\




TR BY g SOl‘iil:NO.3
_ANNEXURE B3

[Referred to vide item 3 of Annexure B, O.M. Part V (Funds) Chapter II]
OFFICE OF THE CONTROLLER OF ACCOUNTS (FYS)

9, Chittaranjan Avenue, Calcutta-72

No.OF/GF - ' = - Dated vuvuruuivessernainnien., 5
To
Ny
The .oovvieiiiiiiiniiiiiiians, cheeurinaas T

......................................................

REF: Your ...., e TR DI T, dated,.coiiiiiiiiiiiiii e R T .received under
O I/c‘O’ Section No. .......... L T LT TTT T P -
O 1/e M*Section NO. .....ovviiuiiiiiiiei i e e At oo s s ommmss . Crrneseenes
A, 0s. No. e e e e e, L 1 .

Theindividual(s) shown below/reverse has/have beenadmitted to GP Fund (DS)with effect fromthe dates shown againsteach. The
account numbd218 allotted are shown agiinsteach ofthem which may please be got recorded in the service documents and shown inall =
other goc'uments ann}l )correspondenoe in future. (Duplicate copiesof theapplication forms where so received, are returned her ewith for
record at your end).

Recovery of current subscriptions may pleise b comuancad immadiately. Ag for arrears of subscriptions due from the date of
adat'ssion,statemznts showing the amounts thereoftogether. with interest may please be prepared and sent in duplicate to the AO/M/O.
section of thisoffize for chisck 1nd transmission of onecopytothissection. Recoveryofarrears may only be commenced after the statements
are checked by the Piy A1dit Oficer and sanciion of the competent authority obtained for recovery fn instalments. Copies of such
sanction may also please be sent to this office.

Acknowledgements of the receipt of application(s) alongwiththe nomination is/are enclosed herewith »whichmay kindly be handed
over to the subscribarconcerned. Inthecisesof subscribers who are already members of IOFWP Fund » subscriptiontowards GP Fund
will commence from the month from which they ceased to contribute to [ORWP Fund. .

., -Please_acknowledge rece'!pt_

Accounts Officer (Fys).

..... R 2 14 T :
Accounts Officer............. s 8 S § 3 o $7% o eomsagaze o g 3 sy & «veesess. forinformation and necessary action.
GROUD  oivs s o 5 mmis § 5 56,5006 « 0os edeosnrs o 2 rwvis 5 5 B VIR § ¥ 3 Sheciiece s o U ———

Por Accounts Officer (Fys)

Sl. 4 « . Alc No. Name ‘ _ Rate Amditted w.e.f.
No. ) :
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ANNEXURE BS

FOR M ‘B’
G, P, Fund Accounts
(Porm for intimating payment of advances etc.from the fund)

[Referred to videitem 5 of Annexure B—QO.M. Part V (Funds) Chapter II]

Serial No, 5

Date on Name of Rank, ap- Department, No. of C.D.A.  Serial Code  Amount Rate of refund
whichpaid subscriber pointment Corps etc. instalments No. of No. Advanced of withdrawal
etc. of recovery subscriber (Per mensem)
, of principal
1 2 3 4 5 6 7 8 9 10
ANNEXURE B6 Serial No, 6
[Referred to vide item 6 of Annexure B—O.M. Part V (Funds) Chapter II]
FORM “C’
G, P, Fund Account
(Form for intimating recovery of last instalment of advance from the Fund)
Na‘fnc:‘of VRank Tét’c. ‘Appb'intriﬁéht ‘D‘erpna;r.tmént,“ - CDA Serial No. Rate of refund Mémh’s
Subscriber Corps etc. of subscribers orignally inti- compilaticn =~ Remérks
' mated tothe in.which
Accounts final recovery
_ Officer effected
maintaining the
Fund Account
1 2 3 4 s 6 7 8 9
ANNEXURE B7 Serial No, 7
[Referred to vide item 7 of Annexure B—O.M. Part V (Funds) Chapter II]
FORM D!
G, P, Fund PAccount
(Withdrawal for payment of Insurance Premium)
Dite on_ Name of Rank,appoint- Department, C.D.A. Serial No. Ccdée No. Amount Remsarks
which paid subscriber ment etc. Corps etc. of subscriber withdrawn
1 2 3 4 5 6 7 8 9

iy

@
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ANNEXURE B 8
[Referred to videitem 8 of Annexure ‘B’ —O0.M.Part V (Funds) Chapter II]
e ‘ s Serial No. 8
FORM ‘E’
G.P,Fund Account

(Formfor intimating discontinuance . of subscription owingto death, retirement, etc.)

Monthfrom . Name of Rank etec. Appointment Department, C.D.A. Serial No. Remarks Cause of dis-
which subscriber : Corps, etc. of subscriber continuance
discontinued

(in the case of °
transfer the
name ofthe
Deptt. to
which trans-
ferred to be
mentioned)

1 2 3 4 5 6 7 8 9

Consolidated Summary of All Cs, D, A, for the Month of-
AMOUNT
1. Opening balance of ledger cards on:

2. Deposits during the month.
3. Total

4. Withdrawal during the month.

5 Net closing balance on

Certified that deposits and withdrawals plus or minus the amounts placed under objecticn

for the month of- agree with R.D. & R Heads compilation
for that month. i

ANNEXURE B 9
[Referred to vide item 9 of Annexure ‘B* O.M.Part V (Funds) Chapter II]

Serial No, 9
FORM ‘J°
MONTHLY SUMMARY

(Referred to in para 386) G.P. FUND ACCOUNTS FOR THE MONTH OF
- Postable totals Amount placed under objection Compiled actuals - )
.D.A. —_ ;
Deposits Withdrawals Deposits Withdrawals Receipts Charges . ks

1 2 3 4
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ANNEXURE B;10

[Referred to vide item 10 of Annexure ‘B’ to O.M, Part V (Funds) Chapter II]

" Register for withdrawals

Serial No, 16

Particulars of Amount Date of Date of No.of and date of  Initials

© Sl.. Name of subscﬁber G.P.F.
No. . Alc withdrawals  paid Payment receipt of letter under of Supdt.
form ‘B* which Particulars
of DV No, called S
for &
1 2 3 4 5 7 ' 8 o : 9
~ 3
farticulars of‘P.M.oﬁ whichdebit is Monthin which posted in ledger Injtials of Supdt. ~ Remarks
Compiled bythe CDAand verified by ~ Cagd 7
Group
10 ' C1 12 13
B
Y ke
ANNEXURE B 11
Serial No, 11
Batch Control Register .
Name of the Fund -
Arm of Sexvice
C.D.A.
Batch No. Sub R/W Batch No. Sub R/W
ANNEXURE B 12 -
Serial No, 12 o
Work Order for Punching
AFPPF (NAVY) -
& GP FUND 3
DSOP (NAVY/AF)
“gund ~ T.R.  Monthof C.D.A. PayBill Batch No.  No: of Items Verified Initials of Remarks
Code Code Comp. month current preceding date by  Distt. Pun,
year. item. Supply




88

ANNEXURE B 13
Serial No, 13

[Referred to vide item 13 of Annexure ‘B’to OM Part V (Funds) Chapter I}

G.P. Fund Broad Sheet for the quarter ending

Account  C.D.A. Batch PageNo. Month Subscrip- Refunds Interest With-  Closing Progres- Progres-
No. ) tion drawals Balance sive sive
closing subscrip-
balance tion

1 2 3 4 3 6 7 8 9 10 11 12

ANNEXURE B 14

: . : : Serial No, 14
_ [Referred tovideitem14 Annexure ‘B’to O.M. Part V (Funds) Chapter 1i]
C.C.0—9
G.P.F. DS Statement of Account for the year........
RATE OF INTEREST 7.5% ON THE FIRST Rs. 25,000 AND 7% ON REST.
Alc. No. NAME B. No.
APR MAY JUN  JUL AUG SEP _ OCT Nov DEC JAN  FEB  MAR
SUB
REF
WDL
OPENING BALANCE
. TOTAL CR
CURRENT DEPOSITS ARREAR CREDITS
TEMPORARY ADVANCE FINAL WITHDRAWAL
WDL FOR INSURANCE ARREAR DEBITS TOTAL DR
YEARLY INTEREST INTEREST ARRFEARS TOTAL INT

|

Note 1 : Cols.4and 5 of the account on the reverse represent recoveries made during the month of April to March. (These are
generally recovered in pay bills of March to February).

Note 2 : Ifthesubscriber desiresto make any Mterationin his previous nominition he should forward a revised declarationin the
prescribed form.

YEARLY BONUS ARREAR BONUS CLOSING BALANCE ‘

NoTE 3 : incase where the subscriber has made no nomination in favour of 2 member of hisfamily owingto his having no family

at the time,but 2cquired a family thereafter,a fresh declaration in the nrescribed form should be forwarded forthwith.

NoTE 4 : Thesubscriberis requested to s isfy himselfas to the correciness of the statement and to bringerrors,if any, to the notice
of the Accounts Oficer m2intaining the Fund Ascounts within thres months from the date of receipt of the statement.

NoTE 5 : Please submit your revised nomination formas amended by A.1.(f) 112/48, through your Accounts Officer, ifnot already
done. ’ ‘

#Acknowledgements are required to be furnished by all Gazetted Officers tothe Accounts Officer maintaining the Fund Accounts.

AcceDtances are required to be furnished bythe‘Non-Gazetted Officers tothe head ofthe office in which they are serving
Who will furnish tothe Accounts officer mintaining the Fund Accounts a certificate to the effect thatthe annual statements
have been distributed to the subscribers concerned and the balances asshown therein have been accepted bythemas correct.

=
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ANNEXURE B-15

Serial No. 15
[Referred to vide item 15Jof Annexure ‘B’ to OM Part V (Funds) Chapter II]
Variation Register Ty e
Name From whom Preticulars  Amount Date of receipt Date on which Reminde; Remarks
credits are- of com- § of complaint/ actiontaken
awaited  plaint/ ‘ extraction of
variation variation .
3 4 5 6 7 8 9 10
Mo ‘,bf
ANNEXURE B-16
Serial No, 16 3
[Referred to vide item 16 to Annexure ‘B’ to OM Part V (Funds) Chapter II]
Adjustment Register -
S1. Name & Designation of - Aje No. Amount of interest Adjusted Initials of S.0.(A)  Remarks
3 4 5 6
~ ANNEXURE B-17 ‘
‘ Serial No, 17
[Referred to vide item 17 of Annexure‘B’ to O.M. Payt V(Funds) Chapter II]
Objection Register (Register of Amounts Placed Under Objection) y
sl. Month and yearof C.D.A. Section - Voucher No. Particulars,name Amount not posted
" Compilation gee.

Receipts-. Charges  Remarks

3 R 6 1 8 9
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ANNEXURE B.18 ‘
‘ . , L ‘ Serial No, 18
[Referred to videitem 18 of Annexure ‘B’to OM Part V (Funds) Chapter 11] ‘
Progress of Regvistervof Final Payments

Sl. Fund Nime Unit/ Particu- No. & Dateof Diteon Remin- Date of Diteon Djteof Credit Initialg
No. Alc forma-  jars i, Date recsipts  whichfirst der due fender- which acknow- reqd. to of Audi-
No. tion date of under - of appli- action date, date ingam- bil]recd. ledge- beveri- tor/
CD. retirement  whigh cation taken of issueof ount and ment  fied 5.0.(A)
Sec. casualty  super- etc. reminders passed '
etc, annuation
statement
received.
1 2 3 4 5 6 7 8 9 10 11 12 13 14

- ANNEXURE B-19(a)
. ‘ ‘ , Serial No, 19(a)
[Referred to vide item 19(a) of Annexure ‘B’to OM Part V(Funds) Chapter i
No. OF/GP/
Office of the
Dated ;
To
Sub : G. P. Fund (DS) finalsettlement of accounts
Ajc No. —~—————————-—x_~—-shri
Ref: Your No. dated T ————forwardi
application for final Settlement of accounts. piig
A sumof Rs. ——— {Rupees ; — staﬁds t
creditj of the above named subscriber ag ber- details given below :— ) o the
- - Opening balance as on 31-3- Rs.
Subscription since then Rs.,
Arrear of subscriptions Rs.
Refund of withdrawais Rs. >
Interest on advances recovered Rs. '
Interestion ?ssets Payable Rs. -
Less withdpawals Rs, ;
Net amount Rs.
2. A contingentbill for ¢pe amountduly recaipred by the Diyeeand countersigned by yoy maypleise be submity,
paymentof the amount. The amountin thjs gage ils Payable to Shri— e ————— aed for making

--—*~~—~—thesubscriber.
Please also see instruction below :—

-,_Please acknowledge recej pt.

Accounts Officer

[3strastion : Wasre the amoun: 5 Jiyable to ths subscribar the m>e of payment shoyld be inlicieq on the bil],
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NNESURE §i5m)
Serial No, 19(b)
[Referred to vide item 19 (8) of Annéxuré ‘B’to OM Past V (Funds) Chapter ]
OPPiCE OF THE CONTROLLER OF ACCOUNTS (FYS)
9, CHITTARANJAN AVENUE, CALCUTTA 72

Dated
OF/GP/
To
Sub ¢ Final settlement of G.P. Fund Account No. in respect of late
Ref | Your No.

dated

A sum ofRs.

Rupees Only) as per details given below is standing

to the credit of the above mamsd deceased subscriber.
Opening balance as on 31-3-

Subscription since _then

Arrear subscription

Refund withdrawals

Interest on advance

Iiterest on assets payable ‘upto

Less withdrawals

Net amount

'L

[

Total Rs.

2. According to the nomination formexecuted bythe deceased onthe above amount s payable to His nofning 2
and address is given below :— Py his nomince whose nime

Name Relationship with the subscriber Remarks

%

Or

Therecord of this officeshowsthatthe deceased hasnotexecuted any nominaticnfromduring hislife time. Assueh hi
money has become payable in equalshireto alithefamily membersasdefined inrule 2 G. P. Fund (DS) Rules 1960, o stnd
thisoffice to determine such shares, please obtainand forwardin original alistof family members showing their names. ages and
relationship with the deceased from the Civil authotities not belowthe rank of Tehsildar. Ifthe abovelist doesnot ’show and
family membersas defined inthe above rules producea succession certificate obtained frcm the comPetent court of law. 1y



9 2 a 2

.o

1A flccofdance with the contingency referred toin the nomination form,it becomes nulland void on acquiring a fzmily. To
enable this office to make payment tothe above person, please furnish a certificate to the effect that the individual hzs notacquired
a family during the life time. e Sy . . . . :

3. A contingent billforthe above amount may please be prepared and submitted to this office duly stamped and receipted
bythe nominee and counter-signed byyou for payment to him/her either through his/her Bankersorthe Treasury Officer nearest
to ths place of his/her residence (except inthecase of Bombay, Calcutta and Madras, where the payment will be mede through
Local Civil Accountant General). In case, however, the nominee isresidingat yourstationand specially desires todrawthe amount
through you paymsnt willbe mide accordingly. The mode of payment desired bythe beneficiary may please be specified on the
claim. Inthis connection a reference isinvited to Army Instruction 297/63. If anopen cheque isdemanded a certificete for the
risk involved may please be obtained and forwarded along withtheclaim. A certificate to the effect that no minusschedule is
outstanding may also please beendorsed onthe contingent bill. y

. 4. In case the payment isdesired through you, please specify ontheclaim asto whether.an'opeq or crossed cheque may
be issued in your favour ora crossed cheque may beissued infavour of State Bank-of India - (Station' to be specified by ycu
for credlt»to your Publip Fund Account.

5. In case the payment is desired to be made to his/her bankers through the bank (specifying ‘the name of the schedule
and current SB Account No. with head Bank)duly signed by the beneficiary should accompany with the claim. The cheque in
favour ofthe dependent willnot be'sent to himfher direct. ‘ : ; :

) 6. Thénominee may pleise bzinform:d thatthe above ampunt willbe paid o him/her during........ provided it is claimed
intime. No further interest willin any case bz p1id to him/herin iccordance with subpara 2ofrule 13(4) of G.P. Fund (DS)
Rules. Itistherefore,in his/her owninterest to prepare the claim promptly. - vty )

The present address of the nominee may please be intimated.
- - -Accounts Officor

ANNEXURE B 20

\

Serial No, 20
" [Referred to videitem 20 of Annexiire ‘B’to OM Part V(Funds) Chapter II]
P e e e s ity e . U K
#.G.P. Fund Dateof becoming Monthupto which ~ Amount of Total amount Initials of Mcnthin which
Alc No. non-effective interest allowed interest payable the Auditor bayment made
1 2 3 4 5 6 7

9



. Serial No, 21
[Referred to videitem 21 of Annexure ‘B’to OM Part V (Funds) Chapter I} '
Register of Temporary Advances and their recoveries

G.P.F. 7

ADVANCES RECOVERIES

Name Alc Authority Amount Amount No. of Year Apr May June Jul Aug Sep Oct Nov Dec Jan Feb Mar
& No. sanc- with- Instalments Remarks
Designa- tioned drawn for
tion recovery

i 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

19—19

19—19

1919

19—19

1919

19—19

19—19

19—19

19—19

19—19

19—19

19—19

ANNEXURE B-22

. Serial No. 22
[Referred to vide 22 of Annexure ‘B’to OM Part V (Funds) Chapter Il

‘Statement of :batches handed over by Scrutiny:Group to E,D.P, Centre

Month: - CDA Section Arm of Service s

Batch No.i Amounts of the batches Amount placed under  Postable amount Net postable amount  Amounts placed under
received from the objection by the scru- worked out by as shown by the objecticn by E.D.P.
control group tiny groups scrutiny groups E.D.P. Centre Centre

1 2 3 ‘ 4 5 6

o






S T T e

the last fund deduction has been made from his/her salar
thereafter. ;

OR

Certified that the following Ty. advances final withdy
Wwere sanctioned to him/her and drawn from his/fher  Proy
Fund account during the 9 months immediately precedir
date on which the last fund deduction has been made fros
her salary or thereafter.

|

Amount of advance/ Date © * Voucher N
withdrawal

1. — S o N
e i S
3 —_-“%——\__ — SN T

5. Certified that no amount was withdrawn/the fo]
: amounts were'withdre}wn from his/her provident Fund a

 -the last fund deduction was made from his/her salary/proc

on leave preparatory to retirement or thereafter for pe
of Insurance premia purchases.

Amount - S Date Voucher No

~ «Certified that he/she has not resigned from Govt, {
* with prior permission of the " Central Govt. to take

appointment in another Department. The Central G|
under a State  Govt. or under a body corporate owned o
rolled by the State. ]

(Signature of Head of

:



e o e e e Ce o e SR

balance at my credit with intt. due under the rules may be
-to me. :

G

OR

a request that the entire amount of my credit with int.
under the rules ‘may be paid to me/transferred to.

Sigmature — o
Narﬁe ——
ot . Address— .

:(For use by Heads of Offices)

- Porwarded to the Pay & Accounts Officer/Accour
General : ——for | necessary actionfin ¢
nuation of endorsement No. e

2. He/She is due to retire from service on——
proceeded on Leave preparatory to retirement for.—
month from ——has been discharged/dismi
permanent transferred L e
resigned finally from Govt. service/has resigned from se:

_under Govt. to take Up appointr
with ' —and his/her resignation
been accepted w.e.f.wforenoon/aftam

He/She joined service. with——‘————~——~_~_~_on :
forenoon/afternoon.

3. The last fund deduction was made from his/her pay
‘this Office Bill No.——e
Rs.—— ' —(Rupees ——
- ~—) cash Voucher No—____ - -
of: —Treasury, the amount

deduction being Ry ———— and recovery on ajc

refund of advances Rs. — T e e

4. Certified that he/she was neither sanetioned any Ty. adv:
nor any Final Withdrawal from his/her Provident Fund Acc:
during the 9 months immediately preceding the date on wi



(FOR USE BY HEADS OF OFFICES)

Forwarded to the Pay and Accounts Officer/Accou
Oferdl. v ey

2. The Provident Fund Account No. of Shri/Smt./Ku
verified the statements issued to him/her from year to
is ;

3. He/She is due to retire from Govt. service on

4. Certified that he/she had taken the following advanc

rfo which —instalments of Rs.——

are yet to be received and credited to the Fund account.

details of the Final withdrawals granted to him/her after

gelriod covered by the aforesaid Accounts Statement are indi
clow —

Ty. Advances Final Withdrawals

Signature of the Head of VOﬁ‘;

PART I

(To be submitted by the subscriber immediately after the |
Fund deduction has been made from his salary.” This par
also applicable in the case of subscribers who apply for fi

payment for the first time) after the  date of superannuati

discharge, resignation etc.)

In continuation of my earlier application for the £
Payment of Provident Fund balances, I request that en

£



My provident Fund Account no, j5 —__

T desire to receive payment through my office, Par:
of my personal marks of identification, left hand
and finger impressions (in the case of illiterate subse
and specimen signature (in the case of literate subscrib.
duplicate, duly attested by a gazetted officer of the -
are enclosed. ~

: PART-I

(To be filled in when the application for final paym
submitted upto one year prior to retirement)

4. An amount of RS stood to the ¢
in my Genera] Provident Fund Account is indicated
appearing in my ledger account being maintained by yo
request that my GPF Account may be reviewed and bre
upto date. ‘

3. The undermentioned Life Insurance Policies were t
financed by me from my Provident Fund Account.

Policy No. - Name of the Sum assured

‘ Company
1 ek Pagaih i as e
S e il
D s

6. Iwill make another application immediately after 1

- fund deduction hag been made from my salary in par:
of the Form, £ o o :

Yours faithf,—

Address sﬁm;_~ .



~ Amendment to OM Pt V—CS 43/89

INSERT ANNEXURE-B-26—SPECIMEN OF APPLICA
" FORM FOR FINAL PAYMENT AT PAGE-94

ANNEXURE-B-26
FORM

The G.0s. & N.G.Os. whose P.F. account have
departmentalised .

_ Application for final payment/Transfer to corporate-
Other Govt. of balances in the :
Fund account.

~>T|_;le'fl’a'}" and Accounts Officer/Accountant General

— T

e i 0t T

. ,‘(Thx?ough the head of Office)

I am to retire/have retired/have proceeded on lea
paratory to. retirement for———————months/ha
discharged /dismissed/have permanently been transferred
resigned finally from Govt. service/have resigned service
— —Govt. to

o —an

appointment with
resignation has been accepted w.e.f.- -
forenoon/afternoon. 1 joined service with——————
On—— : __forenoon/afternoon.




APPENDIX B

"Fly leaf instructions for the malntenance of Registers k

Sl.No Fol. . Nameof Register k ‘ ! Ply Leaf Instructions at Appmdix
{. Numerlosl Inder Regiser . . . . . . B
2. wéier ‘of withdrawals ol v j & gty e S . | 43’2
3. Baich Control'Register |, R T e TE N B
el R R e B4
$. Adjustment Register . , .. , . oA G Ty s 0 e BS
6. Register of amounts pla;aed under objection | . : A O S VR T B6
7. -Progress Register of F;inal Payments % . it o o . P & ; o A 37
8. Register of closed Accounts . . . 7 R T N T  38
9. Register of temporary advances and their recovery (G)F-7 e e = B9
10, msxmformwhmzmmdpmchmg R T BIO

95



Sarial No. 1

APPENDIX B-1

[Referred to vide item [ of Anpexure ‘B’ .to O.M. Part V
(Funds) Chapter 11}

Fly leaf instructions' for the¢ mainienance of G. P. Kund
numerical index register.

Authority : Paragraph 330 Office Manual, Part V (Fuands).

Object : To allot G. P, Fund account number to new admis-
sions to the Fund.

1. The register will be maintained in manuscript.

2, Particulars of a new applicant will be e¢ntered in this
register immediately the eligibility of an individual for
admission to the Fund has been checked and an account
number is allotted to him. The account number allotted
will be the consecutive number given to each subscriber
from the block reserve for each department/arm. of service/
corps in the order of receipt and acceptance of the appli-
cation for admission to the Fund.

The full name of the subscriber will be written iu block
letters in the column provided for the purpose in the
register.

3. When the nomination form Is received the entries
therein will be scrutinised and if found to be in order, tne
date of receipt thereof will be entered in cclumn 7 of the
register. Where nomination form is not received alongwith
the application for admission to the Fund, its receipt wiil
be watched through the medium of this register.

4. Intimation of all discontinuance of subscription to the
Fund will be entered in column 8.

5. Necessary entry under column 10 will be made immic-
diately after an account has finally been closed.

6. The register, being of an important nature, should be
kept neatly and handled very carefully.

7. The register will be submitted to the Officer-in-charge
on the first of each month.

Serial No. 2
APPENDIX B-2

[Referred to vide item No, 10 of Annexure B to O.M.
Part V (Funds)]

CHAPTER 11

Fly leaf instructions for the maintenance of the Register of
Withdrawals

Authority ; Paragraph 150 (b) Office Manual Part V (Funds).

Object : To watch ihat debits on account of final withdrawal
of G. P. Fund money authorised by Cs.D.A. are
¢uly accounted for in the fund ledger account of
the subscribers concerned.

The register will be maintained in G. P. Fund Form
No. 14, separate pages being aliotted for each (thousand-
wise) series of Fund account numbers.
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2. On receipt of an advance copy Form ‘B’ of the G. E.

Fund schedule from the CDA showing the particulars of

final withdrawal made by a subscriber from his G. P. Fund
Account, Section will take immediate action to verify the
correctness of G. P. Fund Account No. and the name of
the subscriber shown in the schedule by comparison of the
relevant entries in Index Register. Thereafter columns 1
to 8 of the Register will be completed from the entries in
tne schedule referred to above.

3. On receipt of Farm ‘B’ in support of the detailed list
of vouchers column 9 and 10 of the Register will be compie-
ted after proper verification, If .as a result of scrutiny of
the debit schedules it is found that the amoun{ of the
debit has not been compiled to the fund code head or
no entry exists in the final withdrawal register in respect
of a particular debit, items, necessary entries’ in the Register
will be made immediately. The attention of the C.D.A,
concerned either ior not compiling the debit to the ifund
code head or for not forwarding the advance schedule shouid
at the same time be drawn, cmnggeierence to the C.G.D.A,
New Dethi circular No. 4041/AT dt. 12-1-1¥59  to all
Controliers. At the time of final closing of the G. P. Fund
account of a subscriber, these regisiers will avariably be
consulted, with a view to eusurc that no amounts of faal
withdrawais madec to a subscriber are omuited berore ciosimng
the subseriber’s G. P. Fund Account finally.

4. The register will be submitted to the Officer-in-charge
Section on 10th of every month.

Serial Ne. 3

APPENDIX B-3

[Referred to vide ilem 11 of Annexure B to O.M. Part V
(Funds) Chapter 1]

Fly lcaf instructions for the maintenance of Batch Control
Register

Authority : Paragraph 390 of OM . Part V (Funds).

Object : To obtain the total amoung of the Funds schedules
category-wise for each CDA and the grand total

thereof.
1. This, register will be maintained in manuscript fund-wise.

2. The net postable amounts shown for each batch of
schedule as shown in Annexure ‘E’ will be entered in pencil
in this register for each type of schedule separately . for
each month. Further the entries will be made CsDA-wise
and arm-wise wherever feasible. In the case of variation
schedules, the amounts will be noted separately for minus

and plus variations.

3, Totals for a month, iransaction-wise will be struck
after all the batches are received for a particular month.

4. After rteconciliaion of batch listing with schedules,
firm postable figures will be noted in ink in this register
and revised totals for each month struck. Grand totals for
the transaction for a month will then be struck and agreed
with control totals arrived ‘ai on computer at the time of
final updating of each month’s transaction tape.
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5. The entries in this register will .be rechecked by the L. The register will he maintained in manuscript,
Section Officer at the time of reconciliation of batch listings

o ensure that all batches noted in the register are iisted
and no batch is omitted. He will also check the grand. totals

to sec that the manual totals agree with what has been 2. Immediately a complaint is received in the section or
shown by computer. : a varflau%n comes to ngfht, it will be entered in this rc.’gister
. . . . and further progress of the clearance of the complaint

6. The register will be submitted to the Officer-in-charge variation Watche(gir through it, P !

once a month (i.e) by 10th of each month.

Sersal. No. 4 3. When an item has been finally settled, a remark wiil be

made in the last column and the item treated as settled and

APPENDIX B-4 initialled by the superintendent in the remarks columns,

[Referred to vide item 15 of Annexure B to OM. Part V
(Funds) Chapter IT]

Note.—Unless the voucher number is given, no jtem

Fly Leaf instructions for the maintenance of the variation should be treated as settled on promise.

register

Authority : Paragraph 435 Office Manual Part V.

Object: To watch the progress of settlement of G.P. Fund 4. A monthly summary showing the progress of the seitle-
variations and complaints received from the ment of the items will ba prepared on the first page of the
subscribers. register in the following form.

No. of cases outstanding on 1st Fresh cases entered Settled during month
Month i e - - B O - cac
Variations Complaints Variations Complaints Variaticns Ccmplaings
1 2 3 4 5 6 7
Balance outstanding No. of variations still to be Remarks
S— e extracted
Variatfons Complaints ;

8 ) i 9 o 10 ' 1

5. The register will be submitte}l fo the Officer-in-charge on the 5th of each month.

Serial No. § 3. If a credit or debit is posted in the ledger card in any
month other than that to which it actually pertains, an
adjusting entry is made in this register showing the account
number and name of the subscriber concerned. This is taken

APPENDIX B-5 into acc%um while calculating interest due to the subscriber
corcerned.

4. The register will be submitted to the Officer-in-charge
on the 5th of each month.

[Referred to vide item 16 of Annexure B to O.M. Part V
(Funds) Chapter 11}

Fly leal instructions for the maintenance of adjustment : Serial No. &
register .
Authority: Paragraph 438 O.M. Part V (Funds).
; APPENDIX B-6
Object : To adjust the Shml;tscro%c excess amount of interesé
al'owed 1o a subscriber in previous years an cp B
credits posted in months other than those to which [Referred to vide lte(%uhgsfm:fulﬁ B to O.M. Part V
they actually pertain. D
1. The register will be maintaited in manuscript, Fly leaf instructions for the maintenance of the ‘objection
T

2. As soon as a discrepancy in the interest of a subscriber .
aliowed in the previous years comes to notice, a note for Authority : Paragraph 443 Office Manual Part V' (Funds).

inte or short credited together with the correct . . .
ﬁeﬁ?ﬁé ﬁf:ps;t to be adjusted isg made in the register Ubject : For recording amounts wrongly compiled undey
together with the name and account number of the subscriber. classification code 0/015/01 and for keeping a watch
At the time of calculation of interest due, the register is over their clearance before the end of the year.
verified mount, if any, noted against a particular . . L . .
:ubscnﬁc?dls ﬂti:kéin into asxeun% N B 1. The register will be maintaiped in mannseript,

g

fo



~ 2. In" the course of scrutiny- of recovery  schedules and
payment statements received with the printed list of vouchers
of receipts and charges, items which cannot be posted in
ledger accounts for want of details -or schedules or - which
do not clearly pertain to the Fund are excluded from the
total amount required to be posted under. each section  every
month. The full particulars of amounts thus excluded will
be recorded in this register giving reference to the memo
under which irregularity has been brought to the notice of
the audit section concerned. Ttems which represent - write
backs or wrong compilations made in previous months will
alse -be neted and linked with the original items.

" 3. Total of items under each section and CDA as well as
the grand total for all CsPA will also be arrived at and
tallied with the totals in the corresponding columns of the
‘monthly summary of broad sheets and . compiled actuals.

4 It will be seen that readjustments are made correctly
and expeditiously in time by the audit section. The items
readjusted will be ringed round and reminders issned where
found necessary in the other cases. Every effort will be
made to close the register with a nil balance at the end of
the year.

5. The register will be submitted to the Officer-in-charge
every month along with the summary of monthly broad
sheets.
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Serial No. 7 _

APPENDIX B7
of Annexure ‘B’ to O.M. Part V
(Funds)] !

Fiy leaf instructions for maintenance of the
of fiinal payments.

Authority : Paragraph 475, Office Manual Part V.

Object : To watch clearance and prompt disposal of final
payments, R

1. The register will be maintained in manuscript.

[Referred to vide item 18

progress register

2. All cases, in which an intimation regarding death, dis-
charge or retirement etc. from. service of a subscriber is
received, will be entered and columns 1 to 7 filled in as soon
as necessary particulars requires to finally settle the account
are called for from the CDA concerned.

3. The progress of each case will be closely watched and

reminders issued on due dates, These reminders will also be
noted in column 9, :

4. On receipt of the necessary particulars from the Pay
Audit oﬁiger, the G. P. Fund account will be closed and the
total amount due to the subscriber on account of his G.P.
Fund accumulations will be noted- at the time of calling for
the contingent bill in column 10.

5. The date on which the contingent bill is passed for
payment will be noted in column 11 under the dated initials
of the auditor. ' .

6. An item in this register will not be treated as settled
until the intimation of the payment has been réceived and

recorded in column 12 as well as promised adjustments have
been verified ’

- Object: To know whenever required

~7. When ' all cases=in a particular page have been settled,
a red diagonal line across the page will be drawn.

8. The register will be submitted to the Officer-in-charge
on the 10th of each month.

Serial No. ¢

APPENDIX B8

[Referred to vide item 20 of Annexure ‘B’ to O.M. Part V
(Funds) Chapter II]

Fly leaf instructions for the maintenance of 'ﬂle closed
accounts register, .

Authority : Paragraph 481 (b), Office Manual Part V (Funds).

the total amount of
G.P. Fund accumulations paid and the amount.of
interest allowed to the subscribers, whose accounts
have been finally closed during the course of the
year.

1. The register will be maintained in manuseript,

2. Bach page of the register  will
particulars of one hundred accounts, say 1 to 100, 101 to 200,
201 to 300 and so qn. The account numbers so allotted
should be entered prominently in red ink on the right hand
corner of each page.

be allotted to cover

3. As soon®as the account of any subscriber is closed,
particulars in the appropriate columns will be immediately
filled in by the auditor concerned under his dated initials,
Tt will also be seen that interest. has not been allowed beyond
the prescribed limit with reference to the date entered in
column 2‘.

4. The last column will be completed . when the bill is
passed finally for payment.

5. The register will be submitted to Officer-in-charge on
the 10th of each month.

Serial No. 9

APPENDIX B9

[Referred to vide item 21 of Annexure ‘B’

to OM. Part V
(Funds) Chapter T1] :

Fly* Leaf instructions for the mairtenance of the register of
temporary withdrawals and thejr recovery,

Authority : Note below paragraph 272 Office Manual Part V
. (Funds) , )

Okject :To watch liquidation of advances i)aid to subscribers
from their G.P. Fund accounts,

¢ 1. The register will e be maintained in G. P. Fund Form
No 7 of which ‘a sufficient number of copies to last fop
2 vears will be bound together. -

2. The register will be opened with an alphabetical index
of the names of individuals and will be page numbered.

3. The printed headings of the form sufficiently indicate
the nature of particnlars to be entered in each column,



it will be seen that the
under the G. P. Fund

4. Before an advance is paid,
amount applied for is admissible
Rules.

5. The advance will be posted in the register at the time
of authorising or making the payment or on receipt of the
debit from the civil department concerned, as the case may
be.  The recoveries effected from the subscribers in
repayment of the advance will be entered in the register on
receipt of credits from the civil department concerned and
where it is discovered that credits for recoveries have not
been received, references will be made to the parties
coucerned.

6.When an advance is fully liquidated, a remark to the
effect will be given in the remarks column.

7. There should be no erasures - or overwriting in the
register. Alterations found necessary should be made by
neatly scoring out the incorrect entries and writing the
correct figures above the portions scored through under the
dated initials of the auditor who makes the alterations.

8. The register will be submitted to the Officer-in-charge
on the 25th of each month.
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Serial No. 10
APPENDIX B-10

[Referred to vide item 23 of Annexure ‘B’ to O.M. Part V
: (Funds) Chapter II]

Fly "Leaf Instructions for maintaining the register for
watching progress of Punching,

Authority : Paragraph 393 of>OM Part V (Funds).

Object : To watch the progress of punching and also ensure
that cards for all batches of schedules sent for
punching are received duly puunched and verified.

This register will be maintained and wise, monthwise,
transactionwise and arm wise. Intries will be made in the
register with reference to completed work orders received
from punching section. With reference to entries made in
this register card decks received from the punching section
will be arranged CsDA wise, arm wise and batch wise. With
reference to the batch numbers noted for each arm and
CDA, it will be ensured that cards for all batches noted are
received from punching and no batch is omitted to be
punched. The last batch number noted for each CDA will
be checked with the last baich certificate received from the
fund wing concerned to ensure that all work orders issued
for punching are actioned and cards therefore received duly
punched and verified.

This register will be submiited to the Oﬂiéer—imCharge
once a month say by the 10th of every month.

¢




CHAPTER 11

INDIAN ORDNANCE FACTORY WORKMEN’S PROVIDENT FUND |

Block of account numbersallotted by Jt. C.D.A.(F) Meerutto Cs.D.A .

1
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‘CHAPTER III
IOFWP FUND

SECTION 1

GENERAL

488. LO.F.W.P. Fund accounts are maintained in
the office of the Controller of Accounts (Fys) since
1-4-1930. The Fund was originally meant for speci-
fied categories of employees of the Ordnance and
Clothing Factories and attached Inspection Sections.

‘

489. Benefits of the .O.F.W.P. Fund were extended
to the Army and Air Force from 1-8-1949, 'The Fund
accounts were being maintained by the respective Cs.
D.A. [including the C.D.A. (ORs) before they were
centralised with the Jt. C.D.A(F), Meerut with effect
from 1-4-1955].

Note~—~The corresponding fund on the Navy side is the
ILN.D.-W.P. Fund which in all respects is identical to the
1.O.F.W.P. Fund.

490. Points of doubt in application of the Fund
rules or orders issued from time to time wiil be refer-
red to the-C.G. D.A. for issue of clarificatory orders.

Note—In the case of Controller -of Accounts (Fys), how-
ever, references on cases connected with Government orders
etc. requiring clarification will be made to the O.F.B. for
cbtaining necessary clarificatory orders.

491. Provisions of the various sections in Chapter 1
shall mutatis mutandis apply to the T.O.F.W.P. Fund

492. With effect from 1-4-1969, the I.O.F.W.P. Fund
accounts are maintained in whole rupees and amounts
of subscriptions refunds interest and bonus are all to
be recovered/admitted in whole rupees for which pur-
pose fractions less than 50p will be ignored and those
of 50P and more will be rounded off to the nearest
rupee. The closing balances as on 31-1-1969 were
“also rounded off to the nearest rupee (50P and more
to the next higher rupee). '

493.
4. '
49 + Blank.
495.
496 J

. service for more than three years

SECTION 2

Admission

497. The eligibility of an individual to be admitted
to the LO.F.W.P. Fund is determined with reference
to Rules 2 to 4 of the LO.F.W.P. Fund Rules. and
orders issued by the Government from time to time.
Provisions ©of Sections 5 and 7 of Chapter I apply to
the 1.O.F.W.P. Fund, also.

Note 1.—Individuals joining service on or after 1-4-1971
were so far eligible for admission to the L.O.F.W.P. Fands,
are to be admitted to the C.P.F.(I) 1962 and consequently
scope for new admissions to the I.O.F.W.P. Fund is limited,

Note 2.—In relaxation of Rule Z(B) of the I.0.F.W.P. Fund
Rules employees who are eligible to join the Fund have been
permitted to subscribe to the Fund immediately on comple-~
tion of one year continuous service, provided the appointing
authority certifies that the applicants are likely to remain in
from the dates of their
entering service. In such cases Government contribution with
interest thereon will, however, be credited to the accounts of
the subscribers concerned after they have completed three
years continuous service, but
the commencement of the second year of such service.

Note 3.—A vperson re-employed in the industrial Estt.
(other than a re-employed pensioner Civil or Military) and
who was previously a subscriber to the Fund is required to

. refund the amount of G.C. with interest drawn by him in

respect of his previous service and the amount is required to

- be.credited to his account irrespective of whether he imme-
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diately joins the fund or not. The amount of G.C. due for
recovery is intimated to the Pay Audit Officer concerned for
watching recovery and intimating details thereof when recovery
is completed, to enable the Accounts Officer to work out and
intimate the amount of interest due for recovery. Recovery
of interest is also watched by the Pay Audit Officer.

Note 4—With effect from 21-2-61 re-employed persons are
required to join the fund from the date of re-employment,
but Govt. contribution in their cases will be credited on
completion of one year’s service. Refund of G.C. with
interest, if any, paid for the previous spell of service will not
be made but cases in which refunds had already been made
will not be re-opened.

with retrospective effect from i

O




Note 5.—Re-employed persons (other than re-employed
pensionérs) who were members of .the Fund in their former
engagements, but were discharged either in the interest of the
state or for temporary physical unfitness which in the opinion
of competent medical authorities was neither due.to their
own neglect nor to intemperance or irregular habits on their
part are required to become members of the fund compul-
sorily from the date of their re-employment. Government
contributions to the Fund will, however, be credited on
“complétion of one year’s re-employed service but the contri-
bution will be for the entire period from the date of re-
employment.

Note 6.—Re-employed pensioners are governed by Note 3
"to~Rule 4 of the LO.F.W.P. Fund Rules
orders issued under Min. of Def. 0.M. No. PC F. No. 16(7)/
57/14872/D(Civ. II), dated 7-12-64, for purposes of admissions
to the Fund.

498. Application-cum-nomination forms for admis-
sion to the LO.F.W.P. Fund are received and dealt
with in the manner laid down in Section 7 of Chap-
ter I. On admission of the applicant to the Fund, his
full name, designation, ticket No. section, date of birth,

_date of entertainment and date of joining the fund are
entered in the ‘Numerical Index Register” [TAF-(Fac)-
135]. (referred to at item I of Annexure C) against
the account number allotted to him and intimation to

_ the parties concerned (including the Pay Audit Officer)
sent in the memo referred to in Annexure ‘C’, Infor-
mation regarding dates of receipt of nomination form

~will also be entered in the Numerical Index Register.

When subscribers become non-effective and their ac-
counts are finally paid or the amounts transferred to
G.P. Fund (DS) or to the CP' Fund (I) 1962, necessary
endorsemerits are made in the Index Register against
the items concerned over the initials of the Officer-in-
Charge. ,

Note.—On the authority of the intimations Pay Audit
Officers will complete the Register of ‘Fund Account Nos. of
subscribers’ maintained by them.

499, The account number allotted to a subscriber
is the consecutive number given out of the block of
account numbers allotted to each CDA (see Appendix
T) in the order of acceptance of applications for ad-
mission to the Fund and this account number is noted
on the application form as well as on the top right
hand corner of the nomination form. The account
number allotted to a subscriber is permanent and -is
not liable to change unless his account is transferred
to the Controller of Accounts (Fys), where he will be
allotted a fresh account number. Even when a sub-
scriber becomes non-effective and his account is finally
closed, his fund account number cannot be re-allotted
to him on re-employment or to any other new sub-
scriber to the fund. However, in the case of a sub-
scriber who is dismissed/removed from service but is
subsequently re-instated his original fund account
number will continue to be operative,
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and clarificatory

Note 1.—In the case of Controiler of Accounts (Fys) Index
Registers are -maintained separately for each factory, the
Inspectorates and R&D formations being treated as a single
factory for the purpose. In 1espect of each factory separate
serial numbers commencing from 1 are allotted with the
alphabetical symbol of the factory/formation at the begin-
ning (list of factory symbols are given OM Part VI). In the
case of Jt. CD.A. (Funds) Meerut separate sets of Registers
are maintained for subscribers serving within the audit area
of each CD.A. according to the block numbers allotted to
them.

Note 2.—An alphabetical Index Register, referred to at
item 2 of Annexure C, of subscribers, showing the names of
subscribers in alphabetical order and the fund acccunt number
allotted to them is also maintained in the Office of the Jt.
C.D.A. (Fund) to facilitate the tracing of the sccount number
of ‘a subscriber whose name only is known. Entries in this
register are made simultaneously with those made in the
Numerical Index Register. A personal ledger card referred
to at item 3 -of Annexure C and a personal file of the subscri-
ber bearing the account number allotted to him are also
cpened at the same time. In the case of Controiler of

" Accounts (Fys) personal ledger card in Form IAF (Fac)-133

is opened for the subscribers but no Alphabetical Index and
personal files,

500. The original application is then filed in the
personal file of the subscriber [unit file in the case of
Controller of Accounts (Fys)] and the nomination por-
tion dealt with as provided for in Section 5 of Chap-
ter T,

501. 3

502. !

503. L Blank.

504. !

505. J
SECTION 3
Nominéﬁon

506. The rules to be observed in the preparation
and ‘submission etc. of nominations are contained in
Rule 20 of the LOF.W.P. Fund Rules. Provisions
of Section 6 of Chapter I shall apply to nominations
in respect of the LO.F.W.P. Fund as well.

507.
508, & Blank
s09. J



SECTION 4
Subséripﬁons

'510. The rules governing the conditions and realisa-
tion of subscription are contained in Rules 5 to 8 of
the 1.O.F.W.P. Fund Rules.

511. Subscriptions to the LO.F.W.P. Fund are re-
covered monthly either by deduction from pay bills
or through acquittance rolls and the Pay Audit Officer
concerned should ensure that subscriptions are regu-
larly recovered at 1/12th of monthly reckonable emo-
luments in the case of regular subscribers (@ 6 Paise
in the Rupee in respect of those admitted compulsorily
to the Fund on completion of one year’s service on
or after 1-4-1960 until they complete 3 years of service
to become eligible for subscription at 1/12th of emolu-
ments). '

Note 1.—In addition to the compulsory subscription
(@1/12th of emoluments @6 P in the Rupee) subscribers
(including re-employed pensioners) may pay voluntary con-
tribution at any rate subject to the condition that the total
of compulsory and additional subscriptions does not exceed
his total monthly emoluments. There will not however,
be any correspondence/increase in the Government contri-
bution to the Fund, which will be allowed on the amount
of compulsory subscription only. Subscribers will be permit-
ted to increase the rate of voluntary contribution once at
any time during the course of the financial year; but a
declaration once made to increase the contribution cannot
be revoked during the currency of the year.

Note 2.—Emoluments for purposes of compulsory sub-
scriptions to the Fund include Dearness Pay where in vogue.
Please also see note below para 15(5) of Section 2 of
Chapter L

Note 3—Danger allowance given to employees of Ord-
nance and Clothing Factories is not duty allowance and
consequently should not be taken for purpeses of emolu-
ments for recovery of subscription to the L.O.F.W.P. Fund.

512. The waiving of recovery of arrears subscrip-
tion in the case of a compulsory subscriber is against
the principle underlying the Fund, and recovery should
be insisted upon in the interest of subscribers them-
selves. There is, however, no objection to the arreai
subscription being paid in such easy instalments (not
exceeding 36) in addition to the current monthly sub-
scription, as may be considered equitable by the head
of the subscriber’s office.

Note—In view of the compulsory nature of subscriptions
after one has joined the fund, the workman can neither
refuse to subscribe to the fund nor be allowed to dis-
continoe subscription to the fund.
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513. Overpayment or short payment of subscrip-
tion in any month should be readjusted by deduction
from or addition to the monthly subscription in the
subsequent month but such adjustments should be
supported by explanatory remarks in the “Remarks™
column of the recovery schedules/change statements.

Note 1.—Refunds of irregular fund subscription will be
adjusted by deduction from the head to which they were
credited irrespective of whether such refunds are made in the
same year or in subsequent years.

Note 2.—Recoveries of subscriptions should be compiled
in the month following that to which they relate i.e.
recoveries made from the pay bill for the month of March
must be compiled in April and so on. )

Note 3.—(a) In case of new subscriber the first recovery
of Provident Fund subscription is made from the month
following that in which he completes one year’s service.

(b) Subscription is not recoverable for any broken period
of the month in which the subscriber has ceased to be in
service or has died.

(c) Rate of monthly subcription = will not undergo a
change as a resuit of short spells’ of E.O.L. without pay
during a month. - However, nc recovery of subscription
will be effected if a subscriber is on E.O.L. witkout pay for
the 'entire month.

If the amount/due as wages in any month is less, than
one twelfth of “emoluments” the whole amount will be
recovered as subscription to the fund.

Note 4—Deduction for the Provident Fund is given
priority over recovery of any fines levied in cases where
both cannot be recovered simultaneously.

514 )

i
15. -
345 > Blank
516. ;
51. )

SECTION 5 '
Interest

518. The general rules governing the ate and ad-
justment of interest on deposits and bonus balances
are contained in Rules 14 of the LO.F.W.P. Funa

Rules.

519. Instructions in the matter of admission of
interest may be found in Section 10 of Chapier I

520.
521, } Blank.
© 522, J

&

N



104

SECTION 6
Government Confribution

523, Orders regulating Govt. contribution are con-
tained in Rule 9 of the I.O.F.W.P. Fund Rules. Provi-
sions 'of Section 9 of Chapter I shall also apply.

524, With effect from 31st March of each year the
bonus (Government contribution) accounts of subscri-
bers are to be credited with contributions equal to
100% (limit raised from 50% to 75%., w.e.f. 1-4-1941
and from 75% to 100% w.e.f. 1-4-1953) of the amounts
of compulsory subscriptions made by them during the
year. Government contribution is admissible to all
who become members of the Fund, whether voluntarily
or under the compulsory scheme introduced from
1-4-1960. Government contribution is, however to be
credited to subscribers’ accounts only on their com-
pleting three years service, but retrospectively from
the dates of their joining the fund i.e. on their comple-
tion of one year’s service.

Note.—Upto 1-10-1959 Govt. contribution was creditable
half-yearly on 1st October and on Ist April each year.

525. The admissibility of bonus to a subscriber who
quits service/dies should be checked with reterence
to Rules 9 to 13 of the LO.F.W.P. Fund Rules (See

also Section 13).

Adjustment on account of Bonus creditable on com-
pletion of 3 years service of subscribers

526. Government contribution along with interesi
thereon will be credited by the EDP Centre, Meerut to
the accounts of subscribers who have either been per-
mitted to subscribe to the Fund on compietion of one
year’s continuous service vide Note 2 below para 497
or compulsorily on completion of one year's service
vide para 19, Section 3 after they have completed three

years’ continuous service, but with retrospective effect

from the commencement of the second years of service.
To ensure that Government contribution is correctly
arrived at and is credited on the due dates, the Ad-
mission Group of the Fund Sub Section will maintain
a register referred to vide item 5 of Annexure ‘C’
wherein will be recorded all relevant particulars of
such cases. On 31st March each year the group con-
cerned will prepare with reference to the details re-

corded in the register.

The schedules will then be forwarded to the varia-
tion Group of the Fund Sub Section concerned for
exercismg a cent percent check thereon with reference

to the ledger cards and all other relevant records. Ob-
servations noted on the schedules by the Admission
Group will be duly scrutinised and wherever necessary
these will be taken into the Variation Register for fur-
ther ‘follow up’ and final settlement. The responsibi-
lity for the correctness of the amounts shown in the
schedules will entirely rest on the variation Group con-
cerned. The schedules duly scrutinised will be return-
ed to the Admission Group for carrying out the amend-
ments, if any, made by the Variation Groups in the
relevant columns . of the register maintained for that
purpose and suitable note against each such item will
be kept therein under the initials of the Superinten-
dent. '

Note.—Procedure for admitting arrear bonus in respect of
the accounts maintained by the C. of A. (Fys) may be found
detailed in OM Pt, VL

Adjustment of Subscription and Bonus

527. The yea.ﬂy contribution made by Government
as bonus (vide para 524 above) should be credited to

- LO.F.W.P. Fund head (Code No. 0/015;13) -under

‘unfunded debts—State Provident Funds’ at the end of
the year by contra debit to the appropriate pension
head viz. Major Head 82 Defence Services Non-
effective Main Head I-13 (IV) Miscellaneous (Code
No. 1/811/02) in the case of subscribers from the
Army side and Main Head 3-B Miscellaneous (Code
No. 1/838/02) in the case of subscribers from the Air
Force. .

Disallowance of Government contribution as after
the accounts of the year in which Government contri-
bution was allowed have been finally closed should
be adjusted by affording credit under the correspond-
ing receipt head by Contra Minus credit to the
LO.F.W.P. Fund head (Code No. 0/015/13).

528.
529, } Blank.
53. J
SECTION 7
Maintenance of Accounts
(1) RECOVERY SCHEDULES—PREPARATION

AND SUBMISSION OF.

531. Every pay bill which contains deductions on
account of subscription to the LO.F.W.P. Fund, in-
cluding refunds of withdrawals should be accompanied
by schedule (IAFA-829), (referred to at item 6 of
Annexure ‘C’) in duplicate prepared in the ink or
typed showing the section, shop. centre ticket No.,
Name of subscriber, rank of designation, reckonable
monthly emoluments, fund account number as assign-
ed by the J.C.D.A. (Funds), Meerut. Recoveries should



be shown correctly
schedules (columns 7 to 13 as may be applicable) and
the withdrawals if

of the schedule form,

532. Schedules sent in support of supplementary pay
bills showing recovery of subscriptions on account of
LOF.W.P. Fund should invariably contzin full parti-
culars in regard to the nature of pay and allowances
drawn and also the period to which the recoveries
pertain. " Thege details are necessary to determina the
correct amount (both on account of subscriptior: and
bonus) creditable to the fund account of the subscriber.

533. Schedules will be prepared by the
Authorities in support of the deductions of fund sub-
scription, etc., made from a month’s pay bill in the
ascending order of fund account numbers and syp.
mitted to the CDA /LAO/UA (MES)/DCDA 1 /C
(AF) Pay, New Delhj as the case may be along with
the Check Rolls, The LAO/UA (MES)/DCDA (AF)
Pay, New Delhi will send the fund schedules  after
-necessary check to the Controller concerned so as to
reach his office by the due date for further necessary
action.

Executive

Checks to be exercised by the Audit section LAO/UA
(MES)/DCDA (AF) Pay, New Delhi on the recovery
schedules,

534. The following checks -
Audit Section of Controllers’ Oﬂ‘ices/LAO‘/ UAs
(MES)/DCDA (AIR FORCE) Pay, New Dethi on the
recovery schedules to ensure that :—

will be exercised by

(@) the standardised printed form of recovery sche-
dules (TAFA 829) is used and all entries therein
are made in ink or typed and that sheets of
paper of small or irregular sizes oy mutilated
forms have not been used in preparing the
schedules. Tn cases in which the schedules are
not rendered on printed forms by the Executive
Authorities due to their non-availability, the
authorities concerned should
typed or cyclostyled forms which should be the
exact fascimile of the standard form:

the correctness of account numbers of the
subscribers shown therein with reference to the
list of 2ccount numbers maintained for the pur.

pose:

(b)

be advised to uge -

1os

(c) the figures shown in the schedules  agres with
those appearing in the pay bills;
(d) the total of the schedules agree wity, the

amount compiled in the punching media:

(e) the details of all kinds of reckonable emolu-
ments drawn by the subscribers are furnished
in the schedules:

(f) the subscriptions have
accordence with Ruleg
Fund Rules;,

been realised strictly in
5 to 8 of the ILOFWpP.

(g) the various categories of recoveries viz. compul.
oty subscription voluntary subscription, arrears
of subscription prior to 1-4-53, arrears  after
1-4-53, and refund of withdrawal are shown
under the appropriate columns:

(h)

recoveries of the advances paid to sub:cribers
as noted in the demand register are effected-

() cdmpu]sory subscription is exactly 6% or 1/12th
of reckonable emoluments:

(Y all individuals items (subscriptions, refunds,

: arrears etc.) of recoveries are in whole rupees,
rounded to the nearest rupee (fractions less than
50P being ignored and those of 50P and more
being teken as the next higher rupee).

(k) Certificates provided at the foot of the LAFA.

829 are invariably completed.

be compiled to the
close of the month following that
fo which these bills relate and the Punching Medig
prepared and rendered to concerned EDP Centre in
the usual manner, Tt will be ensured by the Centrol-
lers’ Offices that the Temporary Labour bills in respect
of all depots/workshops etc. in their audit area have
been received and actioned as stated above. In the
case of subscribers belonging to MES, the compilation
of fund recoveries etc., 'is made by the Unit Accoun-
tants attached to the MES Formations.

If Ty. Labour bills are received late for whatever
reasons, fund schedules should be sent to Pay Audit
Officer/CsDA in time, duly checked stating also the
reasons for not sending Ty. Labour bills. " In such
cases, Pay Audit Office/CsDA should  compile the
Amounts of fund head and contra debit to the pay
Head concerned, with a view to avoiding delay in the
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submission of the Fund Schedules to the JCDA (Funds)
Meerut. A suitable and careful note of such adjust-
ments should be kept by Pay Audit Office/CsDA in
the Demand Register to ensure that double adjust-
ment are not made in such cases. '

536.

537, f , Blank,

538. “Punching Media” will bear the unit code
numbers and be sent direct by the main office of the
Regional CDA or their Pay Sub Offices/UAs (Mes)
to their respective mechanical compilation centres, viz.
EDP Centre and the fund schedules only will be sent
to the JCDA (Funds). These fund schedules will also
bear the unit code numbers allotted by the JCDA
-(Funds) and will be sent separately for each fund (GP,
IOFWP/CP Fund etc.) on month to month basis. To
this end each task holder will prepare top sheets of
schedules, separately for the different nature of funds,
in respect of each unit under his charge. These will
be collected centrally in the Audit Section, where they
will be checked for their completeness, totals tallied
with the monthly compilation and then sent to JCDA
(Funds)/with a forwarding memo, so as to reach that
office by the 25th of the month following the month
of compilation. Thus, recovery schedules for the last
month of the year ie. Feb Pay bill paid in March
and debit schedules for March should be sent so as
to reach the JCDA (Funds) by the 25th of April.

539. Debit schedules (in form ‘B’ referred to at item
10 of Annexure ‘C’) in- support of payments made
from the fund head should not be sent by the Audit
Sections to the JCDA (Funds) Meerut as and when
payments are made. These forms should be attached
to the Cash Vouchers on which payments are inade,
and should be detached by the schedule group clerk
in the Accounts Section of the Controller’s Office and
sent to the Jt. C.D.A. (Funds) along with the Printed
List of Vouchers in the same manner as in the case
of recovery schedules.

Scrutiny of schedules in the office of the Jt, C.D.A.
(Funds).

Preliminary Scrutiny

540. On receipt of the original copies of the sche-
dules along with the Top Sheet, Printed List of Vou-
chers relating to each C.D.A., a preliminary scrutiny

will be exercised to ensure that all the schedules in
support of the vouchers entered in the Top Sheets
Printed List of Vouchers have been correctly received
and in cases in which schedules are wanting, they
will be called for immediately. The receipt of the
wanting schedules will be watched through the medium
of the Printed List of Vouchers. The receipt of sche-
dules will be acknowledged by the J.C.D.A. (Funds)
Meerut within the prescribed time one week.

541. After checking the- schedules with the Printed
List of Vouchers the same will be numbersd serially.
The total number of items on each schedule will also
be recorded on the top sheet of each scheduie.

542. The schedules will then be entered in the ‘Sche-
dule Registers’ namely “Register of Schedules for
watching the wanting schednles” and “Register of
IOFWP Funds schedules for watching unit-wise com-
pilation of IOFWP Funds subscriptions”, (referred to
at serial Nos. 14 and 15 of Annexure *C’) and the
relevant columns thereof will be completed properly.
It will also be seen that the. recovery schedules per-
taining to the subscribers of all -the Units/Formations
in respect of which schedules are required to be sub-
mitted every month, have actually been received and

that there is no abnormal variation between the amount -

normally compilable to fund head and the amount
actually compiled on this account. All cases in which
recovery schedules have not been received in a parti-
cular month due to wrong compilation or where the
amount compiled is abnormally small will be referred
to the C.D.A. concerned for necessary action. The
monthly schedulzs of each C.D.A. will then be. split
into comvenient batches to ensure smooth handling
for scrutiny purposes by different auditors. The batches
will be securely tagged to prevent any page,/pages of
schedules being detached or misplaced. ‘

Schedules containing serious errors will ‘be imme-
diately returned to th CDA/LAO/UA (MES)/DCDA
1/C (A/F) Pay, New Delhi for rectification of errors/
omissions and early return to Jt. CDA (Funds}, Meerut,

Note.~The preliminary scrutiny: will be conducted 'centfélly
by one Assistant who will also be responsible to maintain
the connected registers and other records and pursue the
matters to finality as regards wanting schedules and cases
involving non-compilation of fund recoveries. He will also
ensure that :— ’

(a) the consolidated total of the compiled actuals sepa-
rately under teceipts and charges for each Controller’s
office agrees with the figures appearing in the Printed
Book Compilation of the Contrcller concerned,



(b) sectional totals -agrees with the totals appearing in
the Printed List of Vouchers;

(¢) - the class and number of voucher on which the amount
of each schedule has been compiled are noted on the
schedules. '

Detailed Scrutiny -

543. Since the correct postings in individual ledger
accounts invariably depend on correct and thorough
scrutiny of schedules, it will be seen in detailed scru-
tiny thereof :

(i) that pagewise totals of each recovery schedule
are correct and that there is no totalling error.
Errors in totals, if any, will be settled in com-
munication with the parties concerned;

that all relevant columns have been coinpletcd
and the recoveries have been correctly shown
in the appropriate columns of the fund sche-

dules;

that the fund account numbers have been quot-
ed against the names of all subscribers included
" in the schedule and that they are correct. The
correctness of the account numbers is verified
either with reference to the previous month’s
schedules (which have already been checked) or
tallied with the Numerical Index Register as
may be convenient. Where, for any reason,
account numbers have not been shown they
should be traced as far as possible, and inserted
in the schedules. In cases in which the account
number is found to be incorrect, the incorrect
account numbers are ringed round on the sche-
dules and correct account numbers, where avai-
lable, inserted in  their places. All cases in
which the account numbers are supplied/amend-
ed by Jt. CD.A. (Funds) will simultancously be
communicated to the party concerned for con-
firmation of the correctness of the account num-
bers inserted/amended and for ensuring that
cotrect account numbers are shown in subse-

quent schedules;

(i)

(iii)

that the payment statement (Form ‘B’) is attach-
ed in support of each item pertaining to pay-
ments of temporary advances/withdrawals in-
cluded in the Printed List of Vouchers and that
the amount of each such statement relating to
a particular voucher agrees with the amounts
shown against that voucher in the Printed List.
The payments of advances to finance Life Insu-

(iv)
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rance Policies out of LOF.W.P. Fund are sup- .

ported by Form ‘F°  (refered to at serial No.
13 under Annexure ‘C).

Note 1.—Since non-detection of wrong monint numbers
in the schedules is likely to lead to incorrect postings in
the fund accounts of the subscribers concerned and involve
risk of over/under payments in final settlement cases, correct-
ness of the fund -account numbers must be scrupulously
ensured.

Note 2.—In cases in which ‘it is not found possible to
the amounts will be

trace the correct account number,
prominantly ringed round and the symbol ‘obj’ (written
against the same). These cases will be entered in the

Objection Register. The CDA/CAO/UAMES)/DCDA I/C
(AF) Pay, New Delhi concerved wil! simultaneously be asked
to intimate the correct fund account numbers of the .indi-
vidual concerned and the cases pursued to finality.

(v) that amounts compiled as ‘write-backs’ or ‘re-
adjustments’ and included in the schedule sent
in support of transfer entry items contain parti-
culars regarding the original wrong compila-
tion. Such items will invariably be linked with
the original items in the schedule(s) for the pre-
vious months in which the wrong compilation
was made. /

that the requisite Audit Certificates provided

at the bottom of the recovery schedules (IAFA-
829) have been endorsed by the authorities con-

cerned.

(vi)

544. It will be ensured that forms A, B, C, D, and
F (referred to at serial Nos. 9-—13 of Annexure ‘C’)
wherever necessary, in support of changes in the rate
of subscription, payment of advances, withdrawals last
increment towards refund of withdrawal, disconti-
nuance of subscriptions, and withdrawals, towards
financing Life Insurance Policies’ respectively have
been received with the respective schedules. These
forms will be dealt with and disposed of as under:—

Form A.—These will be recorded in a guard file
maintained for the purpose for making a note
of the changes eventually in the ledger cards
concerned to verify the correctness of recoveries

at the time of review.

Form B.—(i) When it is received as a supporting
schedule to the printed List of Vouchers, action
required thereon is the same as for the disposal

of recovery schedule.

when the same is received separately in advance
it will be returned to the C.D.A. concernex for
submission along with the Printed List of

Vouchers.

Form C.—These will be disposed of in the manner
as 1aid down for the disposal of Form ‘A’ above.

(i)

Form D.—As subscription to the LO.F.W.P. Fund
is compulsory, there should normally be no case



of discontinuance of subscription to this fund
except in the case of an individual who is sus-
pended from service or is transfered out oOr
quits service. This form when received in res-
pect of a subscriber who has quitted service or
dies, will be passed on to the final payment
Group for mecessary action. Form ‘D’ in sup-
“port of discontinuance of subscription - due to
suspension of a subscriber from service or due
to transfer from one establishment to another
will, however, be recorded in personal case file
of the individual concerned after a suitable note
has been made in his ledger card.

B

Note—In the event of transfer of a subscriber from an
Army or Air Force Unit/Formation/Establishment under the
Audit Area of a Regional Controller to formations under
the payment of the Controller of Accounts (Fys) his fund
account in the office of Jt. CDA (Funds) is required to be
closed and therefore the form will be disposed of in the
same manner as in the case of a subscriber quitting service.

Form F.—These forms will be disposed of in the
manner laid down against Form ‘A’ above.
A note in pencil will, however, be made on the
ledger card(s) in the remarks column regarding
the fact of withdrawal which is deemed to be
a safeguard against wrong payments.

545. On completion of scrutiny of the fund sche-
dules and after taking action as indicated in paras 543
and 544 above ‘Top Sheets’ (referréd to at scrial No.
7 of Annexure ‘C") in triplicate will be prepared for
each batch showing the total amount “postable (break
up of the various types of recoveries being shown
separately) and the amount under objection so as to
cover the total amount of the batch. Therefore, the
schedules together with top sheets will be submitted
to the Supdt. for test check of the items to the extent
-of 5 per cent. The Superintendent’s test -check may
be increased to the extent found necessary depending
on natute of the schedule.

Thereafter a consolidate Top Sheet in triplicate will
also be prepared by the Central Clerk for each C.D.A.
and the total amount compiled by the CD.A. will be
indicated under two separate headings (i) amount
postable and (i) amount placed under objection.

546. The batches of schedules together with the top
sheets in duplicate (the triplicate copies being retained
as Office copies in the Fund Subs Section) duly com-
pleted as detailed above, will then be forwarded to
the EDP Centre for produ@tiori of the fund accounts
mechanically.
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547 Objection Registenr of Schedules.—All - objec-
tions raised as a result of scrutiny of fund schedules
including short or excess recoveries of subscriptions
should be entered in the Objection Register which
will be maintained centrally in the fund sub-section
in the Proforma mentioned at serial No. 16 Anne-
xure ‘C’. The settlement of objections  for which
prompt and vigorous action will be taken is watched
through the medium of this register.

548. On receipt back of the schedules of the parti-
cular month from the Compilation Sub-Section along
with both the copies of the top sheets, the Fund Sub-
Section will scrutinise the top Sheets to see whether
or not any alterations in the figures shown therein have
been made by the Compilation Sub-Section. In cases
in which the figures are amended by the ‘Compilation
Sub-Section their correctness will be verified in consul-
tation with that sub-section and further objections
tssued where necessary at the same time making suit-
able entries in the ‘Objection Register’ and in the Re-
conciliation Register of Schedules referred to at serial
No. 17. Annexure ‘C’. Entries * in the  objection
register will be made by the auditor respoasiblze i
maintain it centraily. A monthly report of items placed
under objéction and which could not be settled within
a month of their issue will be rendered to the Cs.D.A.
concerned with full details thereof for taking suitable
action for their expeditious settlement.

549. A reconciliation statement (specimen - given
below) will also be simultaneously prepared at the
end of each Printed List of Voucher by the Scrutiny

Clerk in order to show the net amount ‘deposits and

payments separately) posted in the fund accounts and
to give complete details of the difference kept under

objection.

Receipts Charges

Rs. P. Rs. P.

Amountcompiled (asshowninthe

Printed List of Vouchers) L= 40532:00 8972-00
Amount posted 40492-00 8822-00
Difference « . 40-00 150-00
Explanation for difference :— '

Receipts
Vr. No. 1/304 Schedule wanting : 5 20-00
1/328 Prem Singh (wrong Name) 8-00
3904 Less compiled 9-00
in3/56 300
Totalling error™*. T 40-00

’ Charges
Vr. No. 7906 Dina Nath (A/C No. not shown) 150-00
- e 150-00

€



550. In order to provide a complete check over the
adjustment of the items placed under obijection and
to watch their clearness expeditiously monthly totals of
deposits and withdrawals of the items placed under
objection as well as the progressive balances of such
items at the close of each month’s account is arrived
at. This is agreed with the control total appearing in
the monthly summary vide para 556. As monthly

- summaries ate prepared (i) for each section (ii) for
each C.D.A. and (iii) for all Cs. D. A. excluding Con-
troller of Accounts (Fys) so also are the progressive
balances of the amounts.of objections outstanding at
the end of a months account, struck (i) for each sec-
tion (iiy for each CDA and (iii) for all the Cs D, A.
except Controller of Accounts (Fys).

When the objection is settled and- it is possible to
post the item in the ledger card, a schedule for the
item is prepared locally . on the prescribed form ie.
IAFA-829 for the month for which posting is open.
Such items are again noted in the objection register
in that month as fresh contra plus for minus entries.
as the case may be, and are linked with the original
objection .items. Thus the progressive total amount
under objection automatically exhibits the correct
balance outstanding.

)

551.
552.
553.
554,

|
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SECTION 8

Mechanical Maintenance of Accounts—Registratioa of
Schedules in E.D.P. Centre

555. On receipt of the schedules in the ‘Fund Re-
conciliation group’ of EDP Centre, the control chart
for watching receipt of schedules in respect of various
funds is completed with the following particulars

(a) Compilation month.
- (b) Arm of Service.
(¢) Date of receipt in EDP CENTRE.

The batches are then examired to see that they are
accompanied by Annexure ‘E’ in duplicate showing
the compilation month, Batch No. Amount of the
Batch as given by control group, amount placed under
objection and the net amount of schedules passed on
for mechanical processing. Wanting Annexure ‘B° if
any are called for from JCDA (Funds).
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556. The net postable amounts shown for each batch
of schedules are then entered in pencil in the batch
control register. In the case of variation schedules
the amount noted in the variation amount under two
different columns (viz.) plus variation and minus varia-
tion. The batch control register is maintained fund
wise, month wise, CsDA wise and Arm wise as also
transaction wise. After all the batches are received
for a particular month, totals for the month as a whole
is struck and noted in pencil for each type of transac-
tion. Forms of C.C.R. is given in Annexure C-18,

557. For each batch entered in batch control regis-
ter work order is prepared showing the name of fund,
type of transaction, month of compilation Batch No.
and number of items. Forms of work order is given

_in Annexure C-19.

The various funds and different transactions
coded as under ;—

are

FUND CODES

Code Number

Name of Fund
. . Allotted

AFPPF (NAVY)
AFPPF (AF)

GPF (DS)

DSOPF (NAVY) .
DSOPF (AF)
TOFWPF

INDWPF

GPF (DS) GREF WC
CPF

LIRS - Y T

TRANSACTION CODES

Cede
Number
Aljotted

3

1. OpeningBalanceof each subscriber . . 1

Types of Transaction

-1 2

. Recoverypertainingto Marchof every year
2 ealled‘STANDARD Subscription/Refund . ,

3. Chargesinrecoverymades_ubsequwt to March
(i.e.) from April to Feb.(i.e.)Variations

4, Adjustments inrespectof arrearrecovery,settle-
mentof objections etc. . . . . .

5. Pinalwithdrawals,advances.finalpaymentsand
payments inr/oInsurancePremia . . .

(95 ]




1 ' 2

6. Interestworked out manuallyduringthe course i

of the yezr for purpose of final payment . 6
7. Interestadjustmentscarried out a as resultof -
review of accounts/settlement of . . 7
8. Recoveriesinrespect of voluntafy subscription 8
9. Forfeiture of delgositor Bonus/transfer of balan-
cesto GP/other Funds . ; 9
Credit| Debit Code
DEBIT . s . . s : . \ : 1
CREDIT .2

558. After completion - the work.order alongwith
the batch is passed on to punching-section for punch-
ing and verificatioh of transaction cards,

Punching, verification and arrangements of fransac-
tion cards,

559. The batches and work orders are received by
the ‘Distributor’ who judiciously distributes the work
to the ‘Key Punch Operalors’. After cards in respect of
each batch are punched according to predetermined
formats, they are passed on for verification, alongwith
the bafch.. After verification and correction of error
cards are completed, the cards alongwith the batches
are passed on the card record keepers for arrange-
ment of cards fund wise, CsDA wise, Arm wise and
batch wise. After cards in respect of all the batches

“included in a work order are punched and verified
the completed work orders are also handed over to
the record keepers. The record keepers ensure that
all batches for a month for a particular transaction are

received and punched and no batch is omitted from.

punching with reference to the completed work
orders. For this purpose, the record keepers main-
tain a register (format enclosed at annexure C-40.)

Reconciliation of batch listings

560. The transaction cards for each month for the
different transactions arranged as stated above are
processed through the computer to create a tape file
of the transactions. Simultaneously Edit-cum-Batch
listing is obtained
every item the total by page, fotal by batch, total by
CsDA and grand totals for the transactions as a
whole.

561. The batches and batch listings are then pass-

ed on to the reconciliation groups for reconciliation
of the batch totals.

562. The batch listings are compared with the
schedules to ensure that the amounts shown for each
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batch in the listing tally with the figures shown in
Annexure ‘E’ of each schedule. In case of any dif-
ference, page tofals in Batch listing are compared
with page totals of the schedules indicated on the top
sheet accompanying the schedule. Difference in

- page totals are reconciled by comparison of the items

printed in the batch listing with the items shown in
the schedule. After the discrepancies atre locafed
corrections are proposed through change statements
(proforma in the Annexure C-42). FErroneous items/
illegal items/casting errors are kept under objection
and noted in the Annexure E and details given in
Annexure El. After each batch is thus reconciled

the correct figures for each batch are posted in the’
batch control register in ink.

After all the batches are reconciled for a particular
month for a particular transaction, grand totals are

struck for the transaction in the batch control register.

showing the details of each and -

563. Change statements are then collected for each
type of transaction in respect of a month and passed

on to punching section for punching of insertion/
removal cards.

564. The insertion/removal cards after punching
verification are passed on to record keepers along
with the change statements. After suitably arrang-
ing the removal/insertion cards as per needs of the
“Updating Progress” on the computer the cards are
processed: through the computer for getting a listing

of the removals/insertions (called removal /insertion
listing). ‘

The removal/insertion listing is then checked with
the change statement to ensure changes are correctly
punched and any changes considered necessary are
made in the removal/insertion card deck.

The removal/insertion cards are then processed
through the computer alongwith the initially created
tape file for that particular transaction to get an up-
dated tape file and a list of items removed and insert-
ed. Totals of jtems removed/inserted as also revis-

ed grand totals for the file as a whole are also obtain-
ed at the end of the listing,

565. The amended totals are checked with the
batch control register to ensure that the changes
have been carried out correctly. TIn case of difference,

if any, the -discrepancy is  located and rectification
action taken.

566. On completion of the reconciliation of batch
listings and updating of tapes as above, the batchess
alongwith one copy of Annexure ‘E’ and Annexure
El, showing items kept under objection as a result of

-reconciliation- as also' the batch listing “and removal

insertion listings are then forwarded to the wing con-
cerned of JCDA (Funds).



Note—In the case of Debit schedules, the Baich Listings
are also

Accouni numbers in the Batch Listings are compared ‘with
those shown in the schedule and discrepancies are noted
in the batch listings itself. Thereafter the, schedules and
batch listings are sent back to the reconciliation wing of
EDP Centre for further reconciliation,

Batch '.Listihg and Creation of Transaction Type Files

567. Tramsaction cards are punched from (1)
~monthly recovery Schedules in respect of (a)
standard subscnptmn/refund (b) variations in respect
of subscription/refund - (c) subscription/refund re-
covered each month in respect of formations not
covered by variation system (2) monthly debit sche-
dules in respect of (a) withdrawals, both temporary
-and final, and payments made in respect of insurance
premia (3) daily payment/registers in respect of final
settlement payments which are treated as . with-
drawals (4) adjustment schedules prepared by the
respective wings of JCDA (Funds) to give effect to
rectification of erroneous postings detected during
scrutiny of individual accounts review of broad sheets
and recovery schedules treated as adjustments on ac-
count of their belated receipt (5) daily payment re-
gisters showing interest calculated in respect of final
settlement cases (6)  interest adjusment registers/
schedules showing adjustments made on account of
interest short/excess credited as a result of corrections
to previous year’s accounts (7) adjustment schedules
for clearance of unclaimed fund balances by transfer
to miscellaneous deposits and (8) schedules show-
ing transfer of balances from one fund to another,

These transaction cards are arranged as stated in
para 393 ibid are passed on to be computer for
printing the batch listing and creation of a tape file.

Items 3, 4, 5, 6 and 8 above deal with deposits
and bonus.

A

568. Batch listing and creation of a transaction
tape file are done separately for each transaction for
every month in respect of each fund for the following
transactlon 3

(a) Standard.

(b) Variation plus.

(c) Variation minus.

(d) Adjustment,

(¢) Withdrawals i.e. debits.
(f) Interest on final payments.

() Monthly recoveries for
variation system.

:;—.i

accounts  not on
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.sent to JCDA (Funds) alongwith the schedules.

5713 f

(h) Interest adjustments.

(i) Forfeiture of balances.

As the volume of transactions in respect of interest
adjustments, is very less, a tape file is not created
in respect of these.

569. Only correct transactions are loaded on tape
batch wise. However listing is done of both cor-
rect and erroneous items, the erroneous ones being
distinguished by am error message. Page totals,
batch totals and grand fotals are furnished both for
correct and erroneous items at the end of listing for
each batch. The batch listings for the transactions
are then passed on for reconciliation as stated in para
396 ibid.

570. On reconciliation of batch listings and crea-
tion of removal/insertion card deck as per change
statements, the cards are:passed through the compu-
ter to get what is called a Removal/Insertion listing
showing the details of = transactions to be removed
from the already created tape file and details of trans-
actions which are to be added. These listings are
then checked with the change statements as stated in
para 564 and the Removal/Insertion card deck is
then made ready.

571. The removal/insertion cards are then run ou
the computer alongwith the initially created tape file
for that particular month for the concerned trans-
action so as to obfain a corrected tape file as also a
listing of the removals and insertions made. The list-
ings give the net totals of items and amounts remov-
ed/inserted as also the revised 'net totals for the
transaction files. The listings are then passed on for
reconciliation as stated in para 562 ibid.

2V Brank

Merging of Transaction Flies

574. (a) Standard and variations.—Except for the
month of April. in which case there is only one file
for standard transactions, in respect of all other
months thege are two variation transaction tape files,
one for plus variations and one for minus variations.
The plus and minus variation files are sorted on
account number filed and merged to create one file

" of variations in Ascending Order of account numbers

wherein, in respect of each account the minus variation
is followed by plus variation.

575. Other transaaﬁon files are also sorted to
create transaction files in ascending order of account
numbers. The trausaction files in respect of with-



drawals (debits) are processed through the computer
to get a listing of withdrawals in ascending order of
account nos. for each month. These listings are
then passed on to the JCDA (F).

576. Transaction files for each month in respect
of the following transactions aré then- merged on the
computer to create a merged file of transactions in
Ascending Order of account Nos,

(2) Adjustrents.
(b) Withdrawals /debits.
: (c) Inferc&t on final payments,
('d)‘ Recoveries not covered by variation system.
(e) forfeiture of balances. '

After each merged file is complete, a listing is ob-
tained showing the control totals of items and
amounts in. respect of each transaction so merged.
The controls are then checked and discrepancy if
any ‘set right by redoing the job or proposing correc-
tions to the merged tape files,

577. After the monthly merges are over and a
merged file of transactions is created as -above, month
to month merger of files is done on the computer so
as to arrive at an upto date merged file of transactions
¢.g. Merged file for 4/75 is merged with merged
file of 5/75, and then the merged file of 6/75 is merg-
ed with 4/75 and 5/75 and so on till we get an yearly
file’ for 4/75 to 3/76.

\

578. Blank. .

579. Month to month merging of variations and
audit variations.—Similar to the merger of other
transactions, variations are also merged from month
to month to create a merged file of standard and
variations. This run is also used to audit the
variations. - :

" The object of this run is to ensure that—,
» (‘a“) in respect of each effective subscriber there is
Tecovery of subscription;
(b) that changes wherever ' they occur are correct;

(c) recoveries are being made without a break.

For this purpose the opening balance tape file and
the standard and variation file for the previous month
are run on the computer alongwith the current
month’s variation file. The printed out put of this

tun is a listing showing the opening balante: apd.
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transactions in respect of each account which is in
error.  Simultaneously a merged tape file of standard
and variations inclusive of the current month’s varia-
tions is created. We have an option either to print
this audit of variation listing every month, quarterly,
half yearly or annually. If the audit of variation is to

- be done annually then, printing is done while merg-

ing the last month’s variation file with the file for
rest of the year,

580. The audit of variation [istings are forwarded
to JCDA (F) for scrutiny and proposal of correc-
tions in respect of accounts in error. On receipt of
the corrections in the form of change statements.
Removal/insertion cards are punched, listed and re-
conciled. The removal insertion cards are then run
on computer alongwith the merged = standard and
variation file and a listing of changes effected as a
result of rectification of audit of variation errors, as
also control totals of jtems and amounts month-wise

is obtained. These controls are verified with pre-
determined totals and discrepancy, if any' located and
set right.

581. 7
582 1 ‘Blank.

Printing of Broad Sheets

583. At the time of switch over from manual to
computerised system, opening balance cards showing
the name, Account No. and closing balance as at the
end of the last year of processing are passed through
the computer to obtaip a listing with totals by every
thousand block and also final totals for the funds.
A tape file of closing balances is also created simul-
laneously. The Listing is checked with last  year’s
broad-sheets to ensure that Opening balances are cor-
rectly loaded on tape. Any amendments necessary
as a result of reconciliation are carried out in the

tape file so as to have a firm opening balance tape
file. *

584. In respect of individuals who join tht fund
during the course of the year (either by way of trans-
fer from one fund to another or as fresh entrants)
opening balance cards are punched from the admis-
sion registers. These cards are then sorted in ascend-
ing order of account Nos. A simple listing of these
cards is then obtained by passing through the com-
puter.  This listing is checked to ensure that the
hame and account Nos, are correctly punched and the
cards are kept strictly in ascending order. Any cor-
rections necessary as a result of the above checking
is carried out in the card deck. The corrected open-
ing balance cards are then fun on the computer
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alongwith the current year’s opening balance tape
file to get an updated tape file, simultaneously action

is taken to delefe opening balance records in respect -

of subscribers whose accounts have been finally
settled and which exhibit nil balances.

585. The interest adjustment cards for the years
are then sorted in ascending order of account Nos.
and compilation month. The sorted cards are then
run on computer to ensure that they are in ascend-
ing order and the total number of items and amounts
tally with the ones arrived at, at the time of batch
listing. Any corrections necessary are then carried
out to the card deck.

586. Opening balance tape file, standard and
variation tape file, other tramsaction tape file and
interest adjustment cards are run -on the compufer
to produce a broadsheet in the form vide item 16 of
annexure ‘B’ showing the opening balance total sub-
scription, total refund total withdrawal, interest géne-
rated/adiusted, closing. balance and closing
progressive balance. Checks have been built in com-
puter programme to check whether the variations are

correct, Error messages will be printed in the Broad:

Sheet against items which are in error. Control
totals will also be printed for each 1000 series block
showing the progressive totals in respect of each
type of tramsactions adjusted in the accounts such
as opening balance, standard, variation adjustment,
withdrawals/debits, interest allowed on final pay-
- mentg interest adjusted and  interest generated.
Simultaneously a tape file is created showing the
details of opening balance, subscription, refund with-
drawals and interest in respect of each  subscriber
to enable printing of annual accounts.

587. For all those subscribers who have completed
3 years service, bonus is credited. For this purpose
only the compulsory subscription is taken into account.
In respect of subscribers who have not comvleted 3
years, the bonus though calculated and stored on tape
“is not credited. Interest is likewise calculated on
bonus opening balance only and not on bonus credlted
during the year. ;

588. Calculation of interest is done by the com-
puter in respect of all subscribers except those
carrying nil or debit balance and non-effective ac-
counts ie. accounts which carry an indication re-
garding final payment having been made. The
amount of interest due to each subscriber is rounded
off to the nearest rupees, any amount less than 50
paise is ignored and 50 paise or more rounded off
as one rupee.

589, The broad sheets are pririted in duplicate.
One copy is used for cutting extracts in respect of

each subscriber and pasting in his ledger card. The
other copy is kept bound in ascending order for ready
reference by wings of JCDA (F).

Printing of Annual Statement of Account

590. The tape file of closing balances created
as stated in para 425 ibid is sorted on CDA, batch
No. and account No. to enable Annual Accounts to
be printed CsDA wise and batchwise. The sorted
file of closing balances are then run on computer
to print the Annual Statement of Account in the
form referred to vide item 17 of Annexure. B’
Simultaneously a tape file is created showing the
CDA, Batch No. Account No. Name and closing
balances. This tape file is then run on computer
to print a nominal roll in duplicate of the subscribers
by CsDA & Batch.

591. After reconciling the controls printed at the
end of the statement of Account Run and Nominal
Roll Run the statement of Accounts and Nominal
Rolls are forwarded to the wings of JCDA (Funds)

- for eventual despatch to subscribers.

SECTION 9

Review of Ledger Accounts
variations

592, After the posting of each account for the
half year ending with September and March is com-
pleted the ledger cards are subjected to a cent per cent
review. While reviewing the Fund ledger cards it
will be seen that:—

(a) The Account No. shown on a ledger card of
a subscriber agrees
ledger card of the previous year.

(b) The opening balances for the year agree
with the closing balances of the previous year.

(¢} The changes in the rate of subscription etc.
are supported by the requisite form or are
suitably explained on the recovery schedule
itself.

(d) The recoveries on account of arrears of subs-
cription have been correctly categorised i.e.
arrears of subscription for the period prior to
1-4-53 have been recovered only in cases in

which the subscribers were admitted to the
Fund prior to that date.

(e} In cases where Trecoveries are appearing on
account of refund of withdrawal it should be

and Setilement of

with that shown on h1s

P

vy



ensured that the advance to which the recove-
ries relate has .= actually been debited in the
appropriate ledger account and that the total
amount recovered on account of refund of
withdrawa] is equal to the amount withdrawn.

(f) In case in which an amount, of an account of
an advance drawn by a subscriber out of his
fund accumulation is found debited in his ledger
card, there are corresponding recoveries on
account of refund of withdrawal and that the
recoveries have commenced from the correct
month. If such recoveries do not appear in the
ledger card  reasons therefor should be
investigated.

(g) The amount of advance has been posted in the
month in which the payment thereof was
actually made. In case of wrong posting
necessary re-adjustment of interest should
invariably be made.

) credited on 31st

Bonus has been correctly
March of the year,

(i) Al finally paid accounts have been closed to
nil balance and outstanding re-adjustments
carried out where necessary.

() No interest is
deductions

allowed on unauthorised

(k) In cases in which voluntary subscription is
being recovered, the subscription has been
recovered correctly in accordance with the
orders on the subject.

593. All errors, irregularities or  discrepancies
noticed during the course of rteview of the ledger
cards are noted in the Register of Variations (refer-
red to at serial No. 27 of Annexure C) for examina-
tion in details. All variations which can be settled
on detailed examination with reference to the
original schedules etc. are cleared by Fund Sub-Sec-
tion and necessary remarks to that effect made in the
ledger cards concerned .as  well as in the Variation
Register.  Variations which disclose irregularities or
which cannot be settled as a result of detailed
investigation are extracted to the Controller con-
cerned on TAF (CDA)-156  (Referred at serial
No. 25 of Annexure C) from the personal files of
ths individual subscribers for necessary action. The
progress of the clearance of all such items is watch-
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ed through the medium of the Variation Register. All

_items which are setiled, are initialled by the Supdt.
Group concerned. The Registers of Variations are
submitted to the Officer-in-Charge of the Fund Sub-
Section duly completed upto date on the 10th of each
month.

594, The responsibility for the speedy and final
settlement of Variations extracted to Confrollers by
making readjustments where necessary or supplying

required documents and/or information rates with
the concerned audit sections of the Controller’s
Office/LAO/UA (MES)/DCDA (AF) Pay, New
Delhi, Office of the Jt. CDA (Funds) will, how-
ever, pursue the matter vigorously with the parties
concerned with a view to settle as many variations
as possible before the annual ‘closing of the fund
accounts is taken in hand to avoid complaints from
the subscribers.

595. The fact of having examined and extracted
the variations is indicated in the ledger cards by
endorsements of the word ‘Reviewed’ over the dafed
initials of the Reviewing clerk. The Supdt. will
carry out a general scrutiny of cards in a binder to
see that they have been reviewed by the clerks con
cerned. He will also exercise a test check to the
extent of 5 per cent of the ledger cards selected at
random and make suitable endorsement to that
effect on the ledger cards test checked by him.

596. As a result of settlement of varjations if any,
readjustment of interest or bonus already booked in
the previous year’s account is required to be carried
out in the subscriber’s account, notes of such adjust-
ments will be made in the Interest Adjustment Regis-
ter or Bonus Adjustment Register (referred to at serial
Nos, 28 and 29 of Annexure C) as the case may be,
with the correspondence entry in the ledger card, ovet
the dated initials of the Supdt.

597. At the end of each month, a schedule in res-
pect of all the items entered in the Bonus Adjustment
Register during the course of the month will be pre-
pared showing the fund account number, category and
the postable amount (plus/minus) in respect of each
subscriber and will be handed over to the Scrutiny
Group along with top sheets in triplicate for further
action. Transfer schedules for Deposits/Bonus, where-
ver, necessary will likewise be prepared and handed
over to the Scrutiny Group, A, red line will be drawn

“below the.items upto which the transactions have been

included in the schedules for a particular month and
a note to this effect made below the line by the Supdt.
under his dated initials. An identical note will also
be kept against the relevant items in the Register of
variations and the items scoured through with red line
in token of final clearance of the same,

598. Ttems in the Interest Adjustment Register will,
however, be cleared once in a year, only by inclusion
in the “lists of closing balances and progressive closing
balances’ and yearly bonus broad sheets, received from
Compilation Sub-Section for calculation of interest vide
para 578 of this Chapter, :

¢
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SECTION 10
Preparation and despatch of Annual Statements of
Accounts,

601. At the close of the year the balances at the
credit of each subscriber after adding interest due
thereon for the year is worked out in the Annual Broad
Sheels.

602. Annual Statement of Accounts of subscribers
to the Fund are prepared in C.C.0. 12 as stated in
para 585 and despatched to the Units/Formations con.
cerned for being handed over to the subscribers as
soon as possible after the close of the accounts for
March (Supplementary) of the year to which they per-
tain. The names of the subscribers are written by
hand in the statements after the dgures (inciuding the
fund Account Numbers) have been printed on the

Tabulators in the relevant columns thereof.. Before

they are despatched to the parties concerned it will be
ensured that :—

(1) over writings and erasures are not made in any
case, and that corrections where made are at-
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(ii) the closing balances shown in the Annual State-
ments of Accounts agree with those shown in
the Annual Broad Sheet.

(iif) account number, name of the subscriber, opeti-
ing balance, subscription, interest, withdrawals,
refund of withdrawals and closing balance have
been shown correctly in the relevant columns
in the Annual Statement of Account of each
subscriber.

Despatch of Apnual Accounts

603. The statements of Accounts of subscribers will
be despatched to the head of the office with reference
to the latest recovery schedules for distribution to the
individuals concerned. Receipt of these statements of
accounts will be acknowledged by the heads of the
offices as soon as they are received by them. The fol-
lowing certificates will be obtained from the head of
the office to whom the Annual Statements of Accounts
ate despatched :

(i) That the statements in question have been
distributed to the subscribers concerned, and

(ii) that the balances shown in the Annual State-
menis have been accepted as correct by them.

604. (a) The despatch of Annual Statements of
Accounts is watched through a register in the follow-

tested by a Superintendent; ing proforma :—
Sl. Total No. of  Name of unit/ No.of A/Cs Date of File No. & page No.of  No. & date of units
No. A/Csfordespatch  Formation despaiched despatch the file containing office  Acknowledgements for
copies of forwarding the receipt of the state-
memo ments of Accounts-
2 3 4 5 6 7
(b) The receipt of ‘acknowledgements of Annual Advances

Statements of Accounts by the heads of offices con-
cerned is also watched through the above register.
However, the receipt of certificates to the effect that
the Annual Statements of Accounts have been distri-
buted to subscribers and the balance have been ac-
cepted by them as correct is watched by linking the
certificates in the office copies of forwarding memo.

605.

606.
607. » Blank

608
SECTION 11
‘Advances and Withdrawals

609. Provisions of Section 11 of Chapier 1 apply
mutatis mutandis to the LO.F.W.P. Fund - Accounts.

610 The rules governing the grant of advances and”
the manner of their recovery are laid down in Rules 17
and 18 of the L.O.F.W.P. Fund Rules.

Note 1.—Advances may be granted to defray obligatory
expenses, which by customary usage, subscriber may have
to incur in connection with marriage, funerals or other cere-
cepted by them as correct is watched by linking the
community to which he may belong.

Note 2.—A provident fund is intended primarily for the
benefit of the subscriber’s family only. - As such accumula-
tions in the Provident Fund can be utilised for such purpose/
purposes as would satisfy that object, A person.who is
not actually dependent on the subscriber can hardly
be regarded as a member of his family. It wculd not be
in conformity with the Provisions of the Provident Fuand
rules to grant-advances in connection with marriage, funerals
or other ceremonies of persons who are mot actually depen-
dent on the subscriber.

[



Note 3.—Grant of advances from Provident Funds for
meeting legal expenses is also permissible subject to the
following conditions :(—

(i) The amount cf the advance in any particular case
will not exceed three months pay or Rs. 500 or the
subscribers own contribution in the fund and interest
thereon whichever is the least.

The advance will be admissible both where the Govt.
servant takes rccourse to legal proceedings to vindi-
cate his position in regard to any allegations made
against him in respect of any acts done or purporting
to be done by him in the discharge of his official
duties, and also where he is prosecuted in a court
of law by Govt. in respect of any alleged official
misconduct. In the former type of cases, the advance
from the provident fund will be in addition to any
advance admissible for the same purpOse from other
Govt. sources.

(i)

In all other respects advances under these orders will
be subject to the same terms and conditions as appli-
cable to other advances. No advances will be admissi-
ble under these orders where (i) 2 Government servant
takes recourse to a court of law. in respect of any
incidents unconnected with his position as a Govern-
ment servant or (i) A Govt servant sues Govt. in
respect of any service grievances of his or against the
imposition of any penalty on him.

Note 4.—Acquiring Bhumidari Rights under the U.P. Agri-
cultural Tenants, Acquisition Privileges Act, 1949 has been
accepted as one of the recognised objects for which an
advance may be granted from any of the Central Govt.
Provident Funds to the extent permissible under the normal
Lules of these funds and subject to
in the rules.

Note 5.—Pay for the purpose of Ty. advances from the
Fund in the case of a subscriber under suspension and
drawing subsistence allowance should be taken as the pay
which he was drawing immediately before he was placed
under suspension.

Note 6.—The following are not considered to be objects
falling under Rule 17 (i) of the IOFWP Fund Rules i—

(iii)

(a) 1y. advance for the erection of a memorial Tomb.
(b) Celebration - of Satya Narayan Katha Ceremony.
(c) The first Birth day celebration of a child.

(d) For advances for purposes of iligher education see
- Note 1, below para 614.

Note 7—The following are considered as objects covered
by Rule 17 (i) of the JOFWP Fund Rules for purposes cof
advances ‘— .

(a) Gonna (second marriage) ceremony.

(b) ‘Mundan’ ceremony of a female child of a U.P.
Brahmin.

Note 8.—Deafness is not an illness and hence advance for
the spirit of

purchase of hearing aid is not covered by
Rule 17 (I) IOFWP Fund Rules.

Note 9.—The balance of the previous advance referred to
in Note 3(1) under Rule 17 of the IOFWP FUND RULES
is to be taken into account for the purpose of arriving at

the conditions prescribed -

the amount admissible to the subscriber for the second
advance and not for the purpose of determining the compe-
tent authority which will depend on the amount of each
sanction vide Note 2 ibid.

611. Competent authorities may sancticn advance
from LO.F.W.P. Fund for purposes of daughter’s
marriage :—

(a) Upto 3 months pay or half of the individual's
contributions and interest thereon in: the account
whichever is less;

where the condition at (a) above operates harsh-
ly the advance may be sanctioned dn cxcess of
the above limit upto the extent of the indivi-
dual’s contribution and interest therecon stand-
ing to his credit. The competent authority
should, however, record reasons in writing for
sanctioning advance in excess of the normal
limit.

(b)

Note 1.—The above provisions apply for the marriages of
other dependents like sisters and soms, subject to the sub-
scriber being asked to produce a certificate that the relatives
concerned are fully dependent on him.

Note 2.—Grant of advances in excess of 3 month’s pay
but not exceeding total of subscriber’s own deposit with
interest for special reasons (to be recorded in writing also
apply to cases of prolonged :liness like T.B. etc.

Note 3.—Competent authorities are also empowered to
grant advances for special reasons (to be recorded in writing)
on grounds other than those of sickness.

Note 4.—While the orders contained in the Ministry of
Def. O.M. No. 19(2)/59/7702/D(Civ. 1), dated 10-7-61 are
of the nature of general applicability and are intended to
cover all cases other than those of sickness, the orders issued
in that Ministry’s O.M.- No. 75780/1/Org. 4 (Civ) (dy/4638/
D(Civ. 1I), dated 29-4-1967 are only clarificatory to those
issued in Min, of Def. O.M. No. 19(2)/59/3295/D (Civ. 1),
dated 19-3-59 as amended by the O.M. of 10-7-61.

612. While a second advance (i.e. an advance while
another one is in the process of recovery) can be per-
mitted under the Fund Rules, there is no provision
for grant of a third advance.

613. Where the amount of advance does not exceed
three months’ pay, the same is refundable in equal
monthly instalments not exceeding 20 in number and
where the amount exceeds three months’ pay not ex-
ceeding 36 in numbers.

Note.—Subscribers can, however, repay in any lesser

number of instalments if they so desire or may also repay
{wo or more instalments at the same time. ‘

Withdrawals

614. Withdrawals (non-refundable advances) from
the 1.O.F.W.P. Fund are permissible for the following



purposes, in respzct of a subscriber, who has comple-

.ted 20 years of service (including broken periods, if
any) or within 10 years of retirement or superannua-
tion, whichever is earlier :—

(a) Marriages of sons and daughters, and if the
subscriber has no daughter/daughters for any
other female relation actually dependent on him
(See Para 615 A).

House building including additions and altera-
tions to houses (See para 615 B).

(b)

(c) Meeting expenditure in connection with dllness
of the subscriber or any person.actually depen-
dent on him, including where necessary the
travelling expenses. (See Para 615 C)

Note 1.—Advances/withdrawals for
education are not normally permissible from the 1.O.F.W.P.
Fund and individual cases require specific Govarnment
sanction.

Note 2.—For purposes of withdrawals the age of Super-
annuation of Industrial employee will be taken as 58 years.

Note 3.—Authorities competent to sanction withdrawals for
the above purpose are those who are empowered to sanction
advances for special reasons vide Rule 17 (iii) of the I.O.F.
W.P. Fund Rules.

615 (A) Withdrawals for mairiages of daughters/
sons and other female relations dependent on the sub-
scriber, if he has no daughter, are admissible as
under. The amount of withdrawal in respect of each
marriage will be normally limited to;

(i) Six months pay in the case of daughters’
marriage and three months’ pay in the case of
sons’ marriage or the amount actually subscri-
bed by him alongwith interest standing to his
credit in the account, whichever is less.

In special cases the sanctioning authority may
relax the limit of 6/3 months pay at (i) above
and sanction up to 10 months pay in the case
of marriage of daughters and 6 months pay in
the case of marriages of sons.

(i)

Note 1,—In the case of withdrawal for marriage purposes
of sons/daughter, it is not necessary that the son or daughter
is actually dependent on the subscriber,

Note 2.—In respect of the same marriage, a subscriber
may either take an advance or withdrawal. but not both.

Wote 3.—Withdrawals for marriage purposes may be
allowed not earlier than three months preceding the month,
in which the marriage actually takes place.

(B) House building purposes.—Withdrawals for
house building purposes are admissible as under :—

purposes of higher
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(a) For building or acquiring a suitable house in-
cluding the cost of site or for repayment of
any outstanding amounts on account of loan
expressly taken for the purpose aforesaid be-
fore the date of application for withdrawals.

(i) The amount of withdrawal permissible is
subscriber’s own contributions together with
interest thereon standing to his credit or the
actual cost of the house including the cost
of the site or repayment of loan in that be-
half whichever is less.

(iiy The house proposed to be acquired or re-
deemed shall be situated at the place of duty
or the intended place of residence after retire-
ment of the subscriber.

Withdrawal is permitted for the building,
acquisition or redemption of one house cnly
and further in those cases only where the
subscriber does not already own a house at
the places referred to in para (i) above.

(iii)

(iv) In the case of construction of a house the
withdrawal will be permitted only in equal
. instalments (not - less than two or not more
than four in number), the instalments after
the first being authorised by the Administra-
tive authority after verification regarding
progress of construction of the house. A
certificate to that effect is to be aftached to
subsequent bills.

Note 1.—Withdrawal for 1epayment of loans is permissible
only if the loan was taken not more than 12 months before
the date of receipt of the application for withdrawal.

Note 2.—Withdrawals. may be permitted independently of
loans admissible wunder the scheme of ioans for house
building sanctioned by the Ministry of W.H. & U.D., provi-
ded that the total amount drawn from all sources does not
exceed Rs. 75,000 or five years pay of subscriber whichever
is less.

(b) For the purchase of house sites for subscribers
themselves and for the construction of houses

thereon later on or for repayment of any
outstanding amount on account of loan
expressly taken for the purpose, provided

the loan was taken not more than twelve months
before the date of receipt of application for
withdrawal.

(i) The amount of withdrawal shall not exceed
one half the amount contributed by his credit
or the actual cost of the site whichever is
less,



(i) Amount of withdrawal may be allowed in
one instalment in cases of outright purchase
of a house site or for repayment of a loan
taken' earlier for the purpose, and in not
more - than 3 instalments if payment for the
site is to be made in instalment basis.

(iii) The house site purchased or proposed to be

purchased shall be situated at the place of

duty or intended place of residence of the
subscriber,

(iv) Withdrawal in the above case permitted for

purchase or redemption of one house site

only and that too if the subscriber does not
~already own a houss/house site at either of
the places referred to in (iii) above. ’

(v) For construction of houses or sites purchased
as above, the amount of withdrawal shall be
amount contributed by the subscriber with
interest standing to his credit or the cost of

construction of the house whichever is less.

i) T
ments not less than two and more than four
in number, the instalments after the first
being authorised by the Administrative
authority after verification regarding the pro-
gress of construction of the house.,

Note 1.—The withdrawals under sub-para (b) above will-
not be in addition to those in sub-para (a) of para,

Note 2.—The concession in sub-para (b) above will not
be "admissible to those who avail of the scheme for grant
of loans for house building purposes from the Ministry of
W.H. & U.D. or from any other Government sources.

(¢) For altering or enlarging a house already own-
ed or acquired by subscriber without assistance
from the fund or other Government sources : —

(i) Amount. of withdrawal not to exceed the
limits in para 615B (a) (i) or Rs. 10,000
whichever is less,

(i) All other conditions in para 615B (a) apply
mutatis mutandis.

(d) For additions and alterations etc. to a house
acquired with the help of withdrawal already

made or may -be made in future from the fund.

under the provisions of Ministry of Def. O.M.
No. 23(10)52/4330/D (Lab. II), dated 20th
April, 1955 [see para 615B (a) above].

(i) The total of both the withdrawals does not
exceed half the amount as it stood at the
credit of the subscriber in his account at
the time of first withdrawal and also that

The withdrawal will be permitted in instal--
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the amount of second withdrawal does not -
exceed Rs. 10.000.

Note 1.—In all cases for house building purposes, where
amounts are to be withdrawn in instalments, sanctions will
be accorded for the full amounts specifying the number of
instalments in which the amount is to be withdrawn.

Note 2.—Administrative requirements to be complied with
are stipulated in the relevant orders issued from time to. time.

Nete 3.—Amounts, if any, drawn surplus to actual require-
ments should be paid back for credit to the subscribers’
account without undue delay in all cases of withdrawals for
house ‘building purposes.

Note 4.—In all cases of sanctions for withdrawals for
house building purposes, the sanctioning authority must indi-
cate in the sanction letter :—

(D) The pay of the subscriber at the time of sanctioning
the final withdrawal ;

(ii) Particulars and amount of advance drawn by him for

house building purposes under the scheme of the

Ministry of Works, Housing & U.D.; and

the amount -of any other assistance in this regard

received by the subscriber from any other Government
source.

(iif)

(¢) Withdrawals for meeting expenditure in con-
nection with illness of the subscriber on any
person actually dependent on him, including
where necessary the travelling expenses, are
admissible as under :— ‘

() Amount of withdrawal is limited to 6 months
pay of the subscriber or half the amount
subscribed by him together with interest stand-

ing to his credit in the fund, whichever is
less. :

616. Re-employed personnel referred to in notes 4 .
and 5 below, para 497 will not be allowed withdrawals,
from the 1.O.F.W.P. Fund during their re-employment,

617. Bills on account of advances/ withdt'éwals are
dealt with as provided for in Section 12 of Chapter 1
of this volume,

618.
619. % Blank.
620. J
SECTION 12

Withdrawals for payment of - Life Insurance premia

621. The rules governing the payment
substitution of payment of premia towards subscrip-
tion, -assignment* ete. of Insurance policies - financed
from the LO.F.W.P Fund. are contained in Rules 17A

0 175 of the LO:F.W.P. Fund rules.

of premia;



622. Procedure
ter I regarding payment of bills on account of premia,
substitution of payments towards subscription and
assignment of insurance policies apply mutzatis mutan-
dis to the 1.O.F.W.P. Fund Accounts a]so.

Note.—As the question of Government coniribution to be
credited in the account of subscriber is to be calculated with
reference to the monthly compulsory subscription under
rules 5 and 6 of the I. O, F. W. P. Fund Rules (as well as
arrears of subscription were recovered in accordance with the
Fund Rules) it is necessary to exhibit the details of such sub-
scriptioni dand mornthly premia substituted, for subscription se-
parately in the schedules to enable thé Accounts Officer to
account for separately the amount of monthly compulsory
subscriptions and the amount of monthly premia substituted
for subscription. The amount of premia (as shown in col. ‘15
of the Fund Schedule) will be complied as “Charges” to
the Fund Code head 00/015/13.

} Bilank.

623.
624.
625.

SECTION 13

Final payment of accumulation in the Fund

626. When a subscriber quits service the amount
standing to his credit in the Fund shall, subject to
any deductions under Rules 13 and 25 of the 1.OF.
W.P. Fund Rules, become payable to. him,

627. Provisions of Section 16 of Chapter I apply
mutatis mutandis to the LO.F.W.P. Fund as well.

628. Applications for final settlement of the Fund
Account (requisition for tender in the case of Control-
ler of Accounts (Fys.) referred to in Annexure C) sub-
mitted by/through the head of the formation are re-
ceived through the Pay Audit Officer concerned duly
checked by them as provided in paras 207 et seq., of
Section 16, Chapter 1. ‘

Note.—Where the applications/requisitions for tender are
not submitted, it is the duty of the Pay Audit *Officer to call

for the same as soon as the casualty comes to their notice
through D.Os. Pt. II or other sources.

629. On receipt of the applications/requisition for
tender with the necessary particulars in the Accounts
Office, it is seen that the Fund accumuiations have
become payable under the rules of the Fund, and that
all the requisite particulars have been furnished. Where
particulars/information are wanting, the same should
be called for immediately from the parties concerned.

[T

laid down in Section 13 of Chap- -
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The application/requisition is then entered in the “Pro.
gress Register of Final bayment cases™ referred to at
item 20 of Annexure ‘C’ after verifying that the parti-
culars furnished therein are correct, Prompt finalisa-
tion of the cases are watched through the medium of
this Register. Provisions of paras 476 and 477 of
Chapter II also apply mutatis mutandis. ‘

Note 1.—In the office of Controller of Accounts (Fys.). the
requisition as soon &s received in the final payment Group
and actioned as above are harnded over to the task holders

" in the current groups for completion of ledger cards and

réturn with the ledger cards duly completed as expeditiously
as possible.

Note 2.—In the case of a deceased
of the nomination form duly attested is made out and kept
in the file for purposes of issue of the tender. In the office
of the Jt. CDA (Funds) the original nomination form is
consulted at the time of making payment of the Contingent
bill,

subscriber a true copy

630. The amount of Government contributions to-
gether with interest thereon due for payment in each
case is determined with reference to Rules 10, 11,12
and 13 of the Fund Rules and the particuiars furnish-
ed in the application/requisition. Before calculating
the amount of Government contribution payablz, spe-
cial attention should be paid to the cause of discharge
etc. as under Rule 12 of the Fund Rule, fufl or haif
bonus (as may be admissible under Rule 10) is to be
calculated on the amount already credited in his
account on the date of resignation/ discharge, dismissal
or transfer in a case in which the resignation, discharge,
dismissal or transfer elsewhere of a subscriber with
more than 5 years service is either at his own request
or for inefficiency or misconduct. In all other cases
of termination of employment and transfer, the sub-
scriber is to be allowed in addition, the bonus due
on the amount of compulsory and arrear subscriptions
made by him between the close of the preceding year
and the date on which his services are terminated op
transfer takes place.

Note 1.—The question as to whether a subscriber is trans-
ferred in' the Public interest is decided by the competent
Administrative authority.

Note 2.—In the case of subscribers who before completion
of 5 years service are discharged except for reasons given
vide items 1 to 3 of Rule 10 of the Fund Rules no’ G.C.
is payable and the entire amount of G.C. is withheld.

Note 3.—Discharge on account of shortage of work is
tactamount to bonafide reduction of establishment and in

such cases, an individual is ireated as discharged for reasons
beyond his control and entitled fo full bonus.

Note 4.—Provisions of rule 13 of the L.OF.W.P. Fund
Rules will be attracted in the cass of those subscribers as
well who are removed from service on account of absence
without leave. Cases of those who proceed on sanctioned
leave in the first instance but do not resume duty on expiry



of such leave and are subsequently dlscharged will however,
be dealt with under rulés 10, 11 and 12 of the Fund Rules
for purposes of payment of Government contribution.

Note 5.—For payment of naif the amount of Government
contribution with interest in respect of subscnbers resigning [
discharged after completion of 5 years of service but before
completion of 15 years service sanction
authority is not necessary. Sanction in such cases will be
necessary only in cases where it is desired to pay full govern-
ment contribution with the interest to such a subscriber
leaving service due to causes other .than those mentioned
in clauses 1, 2 & 3 of Rule 10 of the ILO.F.W.P. Fund
Rules. .

-Note 6.—Discharge of an Industrial empolyee between the
age of 55 and 60 years or one month’s notice or pay in lieu
of grounds-of impairment of hezlth or inefficiency will be
treated as on account of old age for purposes of payment
of Government contributions. (These orders take effect from
16-6-1961).

Where such employees go on voluntary retirement after
55 years of age, but before. 60 years, they will be entitled
to terminal benefits under normal rules, i.e., on the basis
of their length of service at the time of their retirement.

- Neote 7.—Service rendered by Industrial employees on:
ETE/ETA/Casual Estt. prior to 1-8-49 will coun; for recko-
ning length of service for eligibility of Government contri-
bution. Where complete records of service are not available
verification of service is to be done on the basis of collateral
evidence envisaged in Articie 915 (a) (iv) of the C. S. R.

Note 8.—While working out Government contribution due
for payment periods of uncondoned breaks should be taken
into account and the quantum of Government conmbutxon
correctly arrived at.

Note 9.—Periods of strikes/token strikes in respect of
LEs/NIEs should be regarded as dies non ie., it neither
counts as service nor as break in service, unless otherwise
decided by Government in particular cases.

. Note 10.—The suspension periods in the case of I.Es in
Defence installations who are governed by the Ministry of
Defence letter No. 17#570/P.53-A(I11), dated the 25th March,,
1948 as amended/clarified and are reinstated consequent on
their acquittal in Criminal/Departmental proceedings will not
constitute hreaks in service.
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of the competent

Note 11.—The period of absence intervening between the: .

date of removal/dismissal from service and the date of rein-
statement of IEs consequent on reconsideration of their cases.
by departmental authorities will not be treated as const1-
tuting break in service.

Note 12.—Provisions of Rule 13 of the I.O.F.W.P. Fund
Rules are not attracted where the subscribers are merely
discharged from service even though the dlscharge might
- have resulted due to inefficiency or mlswndtuct

Note 13.—Government coniribution should not be allowed

for recoveries of subscriptions, if any, made for broken
period of a month in which the subscriber has ceased to be
in service or has died, as such recoveries are irregular.

Note 14.—In all cases where Government contributions are
disallowed necessary financial adjustments for disallowed,
. G.C. (Bonus) should be carried out.

Note 15.—Competent medical authorities for the purpese
of Rule 10(1)}b) of the I.O.F.W.P. Fund Rules in the case
of non-Gazetted Government servants including industrial ema-
ployees is a Civil Surgeon or a Medjcal Officer of equivalemt
rank or Commissioned Medical Officer. In the case of sub-~
scribers from Ordnance & Clothing Factories and attached
Inspectorate etc. the authority will be authorised Medical
Officer of the Factory irrespective of whether he is a Com-
missioned Officer or otherwise, if the subscriber be a residual
within 2 miles of the Factory Hospital or the Civil Surgeon/
Police Surgeon/Assistant Surgeon in charge of the Civil area,
if the employee be a resident beyond 2 miles from the
Factory Hospital. ;

Note 16.—In arriving at the “balf bonus” referred to in
Rules 10 and 12 of the L.O.F.W.P. Fund Ruies, the payable
amounts should be calculated on the balance standing - im
the bonus account.

Note 17.—Where a person subscribing to ths LO.F.W.P.
Fund accepts the cffer on an alternative appointment (and but
for this acceptance he/she would have been discharged from
service as surplus to requirement vide para 14 of Special
Army Order 4/S/53) he/she should, in the event of beimg
offered an appointment where he/she does not have a claim
to continue to remain a subscriber to the LO.F.W.P. Fund
be governed under clause (2) of sub-para 1 of Rule 10 of
the ILO.F.W.P. Rules. The question of application of Rule
12 or obtaining of certificate in individual cases regarding
public interest vide Note thereunder does not
cially in view of Para 18 of the A.O. in question.

631. Interest is worked out separately . for deposit
and Government contributions portions at the time of
final settlement of accounts as provided for in note
below para 109(b) of Section 10 of Chapter 1. The
other provisions of that Section regarding procedure
for working out interest etc. shall also apply.

Note 1.—Interest is not allowed on irregular subscriptions/
recoveries (See also note 13 below para 630),

Note 2.—In the case. of sccourts maintained by the Com=
troller of Accounts (Fys.) financial adjustments on account ef
interest and G.C. allowed are carried out at the time ef
arriving at the final amount due in respect of ihe subscribers.
In the case of Jt. CDA(F) the amounts are noted in the
‘Objection Register for carrying out financial adjustments at
the end of the year, provisions of Note 1(a) below para 477
of Chapter II shall also apply.

632. After it has been ensured that there is no dis-
crepancy in the subscribers accounts, the amount due

for payment including interest and Government com--
tribution is worked out on the ledger card as provided.

for the G.P. Fund (DS) Accounts vide para 478 of
Section 14, Chapter II procedure for

Section 14 of Chapter IL

Note,—Provisions of note 2 below, para 477 of Section 14,

‘Chapter II apgly in cases where delay i finalisation of cases
is anticipate§.

arise, espe~

intimating the-
amounts to the parties concerned will be the same as:
for the G.P. Fund (D.S.) accounts vide para 478 of

[



633. (a) After it has been ensured that there is no
discrepancy in the subscribers accounts, the amount
due for payment including Government contribution

~and interest is worked out and posted in the ledger

under the relevant columns. Particulars of casualty
with authority (D.O. II etc.) and amounts of own
deposits and Government contributions etc. are noted
prominently on the ledger card over the dated initials
of the officer-in-charge of the Section. Simultaneously
a payment authority (in practice referred to as tender)
mentioned vide item 33 of Annexure ‘C’ is issued to
the Pay Audit Officer concerned (Factory Accounts
Officer or Pay Audit Section) authorising him to pay
the amount on receipt of the contingent bill. Amounts
on account of own deposit, Government contfibution
and irregular subscriptions etc. are shown separately
in the tender as also particulars of nominee/s (in death
cases) and other instructions to be compiled with. Copy
of the tender is also sent to the Head of the Factory/
formation concerned asking him to obtain-and submit
a contingent bill for payment to the Pay Audit officer
concerned.. The original of the tender is embossed
with payment authority seal and bears serial No. and
date of the “Payment Authority Register” in which
all the tenders are serially entered as and when they
are issued. The number and date of the payment
authiority is also shown.in the ledger card.

Note.—Provisions of note 2 below, para 477 of Section 14,
Chapter II apply in cases where delay in finalisation of cases
is awaited.

(b) Immediately on receipt of the payment autho-
rity the Pay Audit Officer should check it to ensure
that it is completz in all respects, duly signed by a

Gazetted - Officer and is embossed with the Payment:

Authority to the Controller of Accounts. (Fys). If
found defective in any respect the Payment Authority
will be returned back to the Controller of Accounts
(Fys.) for rectification and refransmission,

Note 1.—Whenever payment in full or part in respect of
a Payment Authority is made necessary endorsements are to
be made by the Pay Audit Officer concerned on the original
Payment Authority to avoid admission of  duplicate claxms
or claims in excess of the amount authorised.

Note 2.—Payment Authorities once issued will not be time
barred and can be acted upon - any time till expiry of
3 years (4 years in the case of tenders issued on or after 1st
October of a vyear) exclusive of the year in which

the tenders are issued, however, as amounts autho-
rised for payment but not paid within 6 months of the
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" dates of P.As. are transferred to unclaimed deposits at the

close of the financial year, all amounts authorised upto and
including 30th of September every year, if not paid by 31st
of March, should, when paid, he compiled to unclaimed
deposit Head (charge) and not to LO.F.W.P. Fund head.

.Note 3.—Amounts not paid will expiry of 3 years or
4 years as mentioned above will lapse to Government and
payments from lapsed head will be made by the Controller
of Accounts (Fys.); where payments from lapsed head is
claimed by the subscriber/nomince ete. the bill together with

. explanation from the claimant showing reasons for delay

in claiming the amount should 'be  obtained from the
Factories/formations concerned and forwarded to the Main
Office.

Note 4.—Debit schedules (referred to at item 34 of
Annexure ‘C’) for all payments made during a month should
be sent by the Factory Accounts Officers/Pay Audit Section
concerned to the OF Section so as to reach that section by
the 10th of the following month. These on receipt will be
dealt with as detailed in O.M. Part VI, ‘

634. Procedure for receipt, checking and payment
of bills (including mode of payment) on account of
final settlement of L.OG.F.W.P. Funds accounts will be
the same as detailed vide paras 480 et. seg. of Sec-
tion 14, Chapter IT except that in the case of accounts
maintained by the Controller of Accounts (Fys.) pay-

" ments are made by the Factory Accounts Officer/Pay

Audit Section of that office instead of by the OF Sec-
tion. Before making payment of Government con-
tribution portion of the assets, no demand certificate
stipulated vide para 303 of Section 22, Chapter 1 of
the book should invariably be obtained, from all con-
cerned, if not already received. In addition all Gov-
ernment duecs, demands etc. outstanding against sub-
scribers should also invariably be recovered after en-
suring that sanction of the competent authority for the
recoveries under rule 13 of the Fund Rules has béen
obtained.

Note 1.—Amounts paid on account of immediate relief to
families of deceased subscribers can be recovered even from
deposit portion of the fund assets. Refer to Section 22 of

Chapter 1.

No#e 2.—Provisions of para 484 and Notes 1 and 2 below
para 480 (i) of Section 14 of Chapter II apply to the
I.O.F.W.P. Fund Accounts also.

635. In the ecvent of decath of a subscriber, who in
the absence of a family as defined in the Fund Rules,
at the time of admission, nominated a persen other
than a family member, to receive the fund assets.at
his credit, it will be the responsibility of the head of



the office concerned to verify from whatever source
he considers necessary as to whether or not the sub-
scriber acquired a family during his life time and to
communicate the result of verification to the Accounts
Officer. ’

636. There is no limitation of time to the legal lia-
bility to pay deposits in the fund with interest already
accrued. When legal ownership is contested, Heads
of Offices/installations etc., should take the. earliest
possible action to ascertain in whose favour the case
has been decided by a Court of Law and to arrange
to issue the notice under Rule 23 of the Fund Rules,
so that liability to pay interest upto the maximum
period of six months can be reduced as far as practi-
cable. :

637. Payment of Death Gratuity (special Govern-
ment contribution) for purely temporary employees in
the event of death while in Service or retirement,
retrenchment or invalidment, Purely temporary em-
ployees eligible for admission to the LOF.W.P. Fund
who die while in service or retire or are retrenched or
invalidated from service and who on the dates of death/
retirements etc. have not been admitted to the fund
are eligible for a terminal death gratuity on the scale
and subject to the condition detailed in Als 142/61
and 228/62 as amended from time to time. The gra-
tuity is treated as special Govt. contribution. Claims
on the account duly supported by details of service
rendered and monthly emoluments drawn by the indi-
viduals are submitted by the Administrative Authori-
ties to the Pay Audit Officer concerned, who shall for-
ward the claims to the Accounts Officer, after due veri-
fication for audit and payment. [In the case of accounts
maintained by the Controller of Accounts (Fys.), such
claims are paid by the OF Section of that office.] The
amount of gratuity is worked out on the emoluments
drawn from time to time.

Note 1.—Subscribers who were .already members of the
Fund are eligible for the difference if any, between G.C.
allowed to them and the amount admissible under the above
orders, claims for which will also be received and dealt with
as above,

Note 2.—Payment of such claims are noted in the
cards of the. individuals, if they were already members of the,
Fund. A register referred to at item 35 of Annexure ‘C
recording of details of such payments (irrespective of
whether the individuals were members of the fund or not)
is also maintained by the Accounts Officer with separate
pages for the various units/formation and details of pay-
ments are entered in the register. Whenever any claim is
received the register should be consulted to enswre that ]

ledger
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claim in respect of the same individual has not been admitted
earlier.

Note 3.—Administrative authorities will also be asked to

make necessary endorsements in the service records of the
individuals when such payments arc made in respect of them.

638. Gratuity (special Government contribution) is

.also admissible to families of permanent employees

who were subscribers to the fund and who die while
in service under Section IV of A.L 228/62 as amend-
ed. In determining the quantum of special Govern-
ment contribution the gratuity admissible under A.O.
1088/49 in respect of service rendered prior to 1-8-1949
should be taken into account and adjusted against the
amount payable under orders contained in Al 228/62
as amended,

639. Cases of delayed submission of requisitions (ap-
plications) for final settlement of L.O.F.W.P. Fund assets
and non-observance of rules by the Administrative
authorities in the matter of submission of requisitions
are recorded in a “Register showing cases of delayed
submission of requisitions for final settlement of 1.O.F.
W.P. Fund assets and non-observance of rules by the
Administrative authorities” referred to at item' 38 of
Annex. ‘C’.  All cases where requisitions are received
later than 2 months after the casualty are noted in the
register. The register is reviewed periodicaily and cases
of continued inordinate delays in submission of requi-
sitions and serious lapses in the matter of observance
of rules on the part of the Administrative authorities
are reported to the C.G.D.A. for bringing the issues to
the notice of the Ministry of Defence.

640.
641. Blank.
642, | . :

SECTION 14
Transfer of Fund Accounfs

643. Provision of Section 17 of Chapter I shall,
mutatis mutandis, apply to the LO.F.W.P. Fund Ac-
counts.

644. 3
645. % Blank,
646. ) 0 B e



LIST OF REGISTERS/FORMS

SL. Name of Register/form Referenceto para  Specimenatannex Fly Leaf ‘Instruction
No. : at appendix
1 2 3 4 5
1. (a) Numerical Index Register [TAF(FAC)135] 498 Cl(a) *See Note 1 below
@®)  Do. for Jt. CDA (Funds) g Do. Cl(b)
2. Alphabetical index Register . ‘ . . Note2 under 499 (;,2 " C10
3. Personal LedgerCard'. . ., ° <« . . Do. -C3 —
4. Intimation memo regarding admission . 498 C4 —
5. Bonus Account Registey ‘ 5 . . . 526 Cs C1
6. Schedule of recoveries/withdrawals (TAFA-829) . . 531 Cé6 -
7. Form of Top Sheet " . 2 . B . 536,545 C7 —
8. Notice fot cancellation of nominations [TAF(FAC)-131] v 52 Chéptef I C8 —
9. FormA . . . e e . . 544 Cc9 —
10. Forms . . . | . . 539,544 cio —
11. FormC . R " : 4 ) . 544 Ci1 —_
12. FormD . . . . ‘ . . . 544 Ci2 -
13. FormF . . . . . .. Sa3(iv)sa4 ci3 r
14, Register ;)f Schedules for w;tching wantirngr schedulesl 542 . Cl4 2
15. Re'gi ster of Schedules for watching unit-wise _compilaton of
subscriptions ; . . . W 542 C15 C3 ;
16.  Objection Register of Fund Schedules 547 Ccl6 See note 1 below
17. Reconciliation Register of schedules 548 C17 4
18. Batch Control Register o M E e s e g 556 Ci18 See note 1 below
19. Form of work order . . . % . 557 C19 — '
20. Form of Broad sheet of depositaccount . 569 » c21 —
21. Formof Bfoad sheet of bonus account . i 572 C22 —_
22. Form of Broad sheet of Annualaccount .. 583 23 -
23. Porm of Annual statements of Accounts of subscribers (CCO12) 585 - C24 —
24. JAF(CDA)156 . i 593 C25 -
25. Formfor final settlement . . . . . . . 628 C26 —
26. —Do.— for accounts maintained by Controller of Accounts . 628 C26-A o
27. Register of variations . . 5 P . . . 593 C27 See note 1 below.
28. Interestadjustment Register . . . . . . . 59 Cc28 cs
29. Bonus adjustmeﬁt Register . . . . . . 596 C29 C6
30; ‘Progress Register of final payments e e .. 629 C30 See note 1 below
31. Closed Accounts Register . . . . . . . e c3t Do.
32. Payment Authority Register . . . g . . . 633: C32. c7
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declaration account -

3 * 3

of the bill

Sl. Name of Register/form . . Reference to para . Specimen at annex Fly Leaf
No. SR ~ 3 Instruction |
at appendix |
1 e 3 4 5
33. Form of payment authority (tender) for final payment of fund
assets . 3 . 2 P < ‘ . ; s . 633 \ C33 —
' 34. Debits schedule for I.O.F.W.P. Fund payments Note 4 to 633 Cc34 -
=
15. . Register for recording payments of D. C. R. Gratuity (Special 2 .
Govt. contribution) : ; . . . . Note 2 to 637 C35 Cc8
36. Register of withdrawals. 150B = C36 See note 1 belew.
37. Register of unclaimed deposits Seeitem14 &15 = — —
. Annexure A to Chapter I
38. Register showing cises of Qelayed submission of requisitions for
final payment of [.O.F.W.P. Fund assets and non-observance of
Rules by the Administrative-Authority . . ... .. 639, . - C38 C9
39. Statement of batches handed over byscrutiny groups.to EDP .
Centre—Annexure ‘E’ . . . . . 555 ‘C39 -
40. Register for watching progress of punching 559 C40 See note 1 below. W
41. Listofitemsplaced under objection by EDP Centre—Annexure .
Bl . . . . e L. L 562 - ’ cHl - i
42. Changestatement N : 562 - C42 —
(@does not apply to Controller of accounts (Fys)
_ #applyto Controller of Accounts (Fys) only R . N
Items 1 (a&b) 16,18,27,30,31, & 36
NOTE 1 : Flyleafinstructionsinrespect of the registersin Anneiure ‘B’to Chapter I['apply mutatis mutandis.
ANNEXURE Cl(a)  Serial No. 1(a)
‘ Numerical Index Register *
[Referred to videitem 1 of Annexure C to OM Part V (Funds) Chapter-III}
PF Form No. 5 ‘ o TAFR(Fac)135
INDEX REGISTER OF THE SUBSCRIBER TO THE INDIAN ORDNANCE FACTORIES WORKMEN’S
: : PROVIDENT FUND o3
Account Ledgef Folio  Name Designation Date of receipt Reason for . Amount “finally Remarks =
No. : of application/ closing paid with T
B pumber and date .




| s
" ANNEXURE Ci(b)
Serial No. 1(5)‘

T{Kéferréd to videitem l(b) of Annexure ‘C’ to O.M. Part V (Funds) Chapter-111]
; réecg " :
‘ 17AF. (FAC-135)

, ~ LO.F,W.P. FUND
Numerical Index Register I.O,F.W.P..FUND

(Referred to in para 913) o
Accoupt  Name Designation Where  Date of ‘Date of - CD4Ak Date of Date of Dage of S
No. employed’ admission-employment - ~receipt discop-" andrea- .- - %
' » . of no-  tinuance sonfor Remarks -
mination closure )
form of account
ANNEXURE T2
- [Referred to vide item2 of Annexure Cto O.M. Part V (Funds) Chapter-1I]
: _ : ; 5 ,
2 ‘ Serial No, 2
Alphabetical Index Register -
(Referred to in note 2 below para 499)
Ticket No. - Rank and Name Account Number
1 2 - 3
7 3 !
.
/ ' ; 7 : =
ANNEXURE C 3 .
; ' 7 Serial No, 3
‘ ’ [Referredtovide item 3 of Annexure Cto O.M. Part V(Funds)Chapter-1II] »

I.O.F.W.P, Fund personal lédger cards

Note : Imporvised form on.which quarterly printed- Broad Sheets-are-pasted;
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: Serial No, 4
ANNEXURE C 4 L
[Iﬁtimation memo regarding Admissions to 1.0, F.W.P. Fund Referred to videite;ﬁ 4 of Annex.Cto OM Part V (Funds)
Chapter I1I)] |
OFFICE OF THE -CQNTROL’L&ER ‘OF ACCOUNTS (FYS)
9, Chittaranjan Avenue, Calcutta-172
‘No.OF/..

To
ACDA-in-Charge,
The -Accounts Officer,
DCDA-in-Charge,

Sub : Admission to I.0.F.W.P. Fund.

Theindividual/individuals noted on thereverse has/have been admiited to the fund with effect from the date/datesshown against
them.The account number/ numbersallottedis/arealso shownagainsthis/their name/names which may please be notedin the registerof

subscri_bers .

Encls. @ Accounts Officer (Fys)

Copy forwarded to :—The General Manager, »
Controllerates of Inspection 4
Commands. T

1) Subscription may please be adjusted ccmmencing frem the wage bills under preparaticn.

(ii) Whenever the individual/individuals has/have been a¢mitted to the fund with retrosrective effect arreer subscripticns becorms :
recoverable in addition to current monthly subscripticns. Steps to recover arrear susbscripticn (alongwith the current ones) may please
betakeninsuch cases. A detailed statement showingthefollowinginformation mayplease be furnished through the Local Accountsofficer

(a) The rate of -emoluments drawn-during-the arrear-period.

(b) Thetotal amount of arrear subscription recoverable.

() Tbe manner and mode of realisation of such arrears subscripticni.e. whetherinlump sum in monthlyinstalments(notexceeding

thirty six).

(d) Months wagesfrom which the recovery onthis account to commence.

(itf) Thetestimony of nomination executed by the newly admitted member/membérs of the fund has/have been officiallyrecorded
inthisofficeand held in safe custody and acknowledgements for the same/is/are enclosed forfavour of handing over to thesubscriber(s)
concerned.

. (v) The date of joining the fund and the rate of subscriptions have been indicated at the foot of each application form. Sub
seription may please be recovered accordingly. . /

(v) The account number/numbers allotted to the individualfindividuals may please be got entered in his/their service books and
shown correctly in change statement and correspondence.

2, Copy forwarded to the Current Group (2) for necessary action with reference to paras (i) (a) and (b) above.

for Accounts Officer (Fys)



ANNEXURE C5

= o T, - - Serial No,I5
[Referred to vide’ item C 5 of Annexure C of O.M. Past V (Funds) Chapter III]
' ‘BonusAccounts Register of [OFWP Fund
(Referred to in para 526)
Sl.  Account Nameofthesubs- Dateof Dateof Date on  Amountof Amount Total in -Initials Reméfks :
No. No. criber Joiningthe admission  which _.Bonus ©  of words of
appointment  to the bonus is (including  interest and  Auditor/
£ Fund. to be - -interest) - - figures  Supdt.
R credited creditable - - ;
1 2 ¥ T 4 5 g 7 S ST SO
&

¥ ()

A



ANNEXURE C-6

{Referred to vide item 6 of Annex.C to O.M., Pt. V (Funds) Vol.I Chapter I11]
Schedule of recoveries/withdrawals
(Referred to in Para 531)

Indian Ordnance Factories workmen’s provident fund recovery Schedule
INDIAN NAVAL DOCKYARD

Serial 6
EA.F.A. 829.

(Attached to Pay Bill| Disbursement Certificate No. , dated
Reckonable/ f
Factory
Name of Dep‘ot Fund deductions from emoluments for the menth of .................. vee
Unit
- RECOVERIES
Account No.
as assigned by
Sec- ' Reckon- Accounts Com- Volunt- | Refund Arrears of Total
tion, |Ticket Name of subscriber Rank | aple Officer Pulsory ary of Govt, subscripticn lrecovery
Shop| No. ( or |monthly|[(C.D.A.(Fys.)subscrip- Totals | subs- | contri- (Totals | W'th- Re-
or Desig- | emolu- | Calcutta or |tionreali| Refunds| of cription [butionin [ of drawals| marks
Cen- nation | ments Officer 1/C | sed at | of with-| colum- {inexcess| case of |Priorto | After |columns ’
tre H.Section, |[1/12thof| drawa-| ns of | re.em- | 1-4-53} '1-4-53| 9t013)
Meerut] monthly Is |7and 8 | amount| ployed
emolu- incol.7| subscri-
ments bers
1| 2 3 4 5 6 7 8 9 10 1n | 12 13 14 15 16
Rs. P.Rs.| P.[Rs. P.|Rs.P.|Rs.|P. |Rs|P. |[Rs P.|Rs.|P. |Rs.|P. '
- —_ Totals carried
forward
A @ o “

‘8T




1 2 3 4 | s 6 7 8 9 10 11 12 13 14 15 16
Totalbrought [Rs. | P.'|Rs. [P. | Rs.| P. | Rs.| P. |Rs.| P. |Rs.| P. |Rs.| P. [Rs.| P. Rs.| P.
forward
5555 e B i
CDA..........Section. ...... «os..Classof Vr....... wie ‘GRAND TOTAL
E it T —————
Disbursement Vr, No......... o ' For..ovv.... .

(1) Cectified that the total am >unt of the recover
dsducrions madethrough the ab

iesshown in this Schedule agrees with the
ove Pay Billand that the Account Nos.shown have been

properlyshecked and zyrractions mide and omissionssupplied where necessary.

Date

Signature and Designarion.

of theindividualsconcerned.

Date

FOR USE BY THE DEFENCE ACCOUNTS DEPARTMENT

2) Certiﬁe;d thatthetotalamounts of recoveriesshown in -
this Schedule agrees with the amount compiled to the
Fund Code Headinthe relevant Punching Medium.

(3) Certified that the amount of compulsorysubscriptions
asshown in the Recovery Schedule has been checked
andis 1/12 th of the monthlyreckonable emoluments

Signature of the
Head of Office.

Signature and Designation

6z1
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e . : , ‘ 7 ¥ { | ‘ Serial) No. 7 |
ANNEXURE C-7 '
[Referred to vide item 7 of Annexure C to OM Part V (Funds) Chapter III | |
: 'I"op Sheet

(LO.F.W.P./LN.D.W.P. Fund)
(Ret'erred toinparas$ 36k, 545)

(63 b 1. O LT PP PHETENp ORI TR P T gy S e S B, (05 114 ¢ VA R P
Name of the Unit........coveveeiiiiiininiviininnnnns
Vr. No. Batch No. Volun. Subs. Comp. Subs. Refunds Postable Amount
) Arrear subs. Arrear Subs. - Adjust
_ prior to after 1-4-53.
1-4-53
Cat. 1 Cat. 3 Cat.4 Cat.7 Cat. 8 Cat. 9
' ‘ _ Initials
Withdrawal Intt. .o Grand total : Clerk/Supdt.-
Cat. 5 : Cat. 6

PART A

PART B :

1, The top sheet must accompany each voucher/schedule passed on to compilaticn Wing after completing Part A. Part B
will be completed by compilation Wing showing inter-alid the batchNos. ...................... allotted to the Vr.No./Schedule.

2. The top sheets should be forwarded in duplicate to the compilation Wing. The duplicate copy with brief details of the difference
between the ““postable amount” and ¢‘amount Posted”, will be passed on by compilaticn Wing after the monlhs accounts are

reconciled. The scrutiny groupswill complete their records accordingly.

Sr. No. ~ Brief particulars : [ a——
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Serial No, 8
TAF (FAC)—131
* ANNEXURE C-8
[Referred to vide:item 8 of Annex. C. O. M. Part V (Funds) Chapter— III]
1.O.F,W.P, Fund Form No, 1-A l
INDIAN ORDNANCE FACTORIES WORKMEN’S PROVIDENT FUND

(Porm of notice cancelling a Declaratibn)

Factories Workmen’s Provident Fund..

As witness my hand BhISiccmnas s mmianfivnamins s samanis s b 05 o v se s calsinn £oonlen day of...._Q ...........................
One thousand nine hundred and..................... voslios ST £ oWttt 0 s ewndt 4 3 5 ks vl s

' -~ Signature .

Deposit Now v ovvninvinninvienn.. 5555 Hen

Signed by the declarant in the presenice of us present at the same time and subscribed by us as witness in the presence of the
declarant and each otheys. : ’

(Signature..................... Feswmn ¢ 86 S
= . ‘ Address ................................ .
Witness ¢ . Occupation.........coovevvvininnnnnnain,
J’ Signature. ....covvveeieiiiininnena.s 3
Witness ¢ Address ....oviviiiiiiiiiiiiiiiiinea. .
\ ' . ,
LOCCuPation. .cociiiiiiiiiiiiennenieiaaaa
Serial No. 9
ANNEXURE C-9
[Referred to vide item 9 of Annex,C.0.M.Part V (Funds)Chapter—I11]
Form A '
$ (Form for intimating change in rate subscription as asceftained from the pay bill for............... )
(Referred toin para 3544)
Fund Account No. as Name of subscriber Factory/ Monthly emoluments Revised rate of subscription
allotted by CDA {(Funds) Depot/ as on the 1stday of
Meerut. unit the month preceding ~ Compulsory  Voluntary  Remarks

that in which the  subscription Subscription
change takes place .

1 N 2 3 4 ' 5 6 7
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Serial No, 10

ANNEXURE C-10
" Form B ;
[Referred to vide item 10 of Annexure C O.M.Part V (Funds) Chapter III]
. . ' | , LO.F.W.P. Fund
‘ ’ (Form for intimating payment of advances etc. from the Fund)

(Referred toin paras 539 and 544)

Dateon  Name ofsubscriber *Designation Factory/ No.of C.D.A. Account CodeNo. Amount Rate of refund of

which paid Rank,etc. Depot/ instal- = No.of advanced withdrawalper-
ot unit  mentsof - subscriber * mensem
o recovery of asallotted :
principal by Jt.

‘ C.D.A,
(Funds)
. Meerut

1 2 03 4 5. 6 7. . 8 9 10

Serial No, 11
: ANNEXURE C-11 -

[Referred to Vide it’em‘lvl 'of Annekuré C. O.M. PartV (Funds) Chaptef 11§
Form C
I.O.F.W.P. Fund -

(Form for igtimélting recovery of last instalments of advances from the Funds)

(Referred toin para 544)

Name of Subscriber Designation Facto}y/ C.D.A. Account No.of Rate of refund Months compilaticp’

Rank,etc. ~ Depot/ .Subscriber as originally intimated in which final Remarks
Unit. _ assigned by the to the Jt. CDA recovery effected

= Jt. CDA (Funds) (Punds) Meerut
- ’ . Meerut

¥

'Jl

@
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Serial No, 12
. ANNEXURE ©€-12
[Referred to vide item 12 of Annexgli‘e@;‘O.M. Part V (Funds) Chapter III]
Form- D '
{ 1.0.F.W.P. Fund -
(Form for intimating discontinuance of subscription owing to death retirement etc.)
(Referred to in para 544) : ‘e

Monthfrom Name of Subscriber Rank, Factbr’y/ C.D.A..  Account No.ofsub- Remarks _Cause of discontinuznce
which ; Designa-  Depot/ scriber as assigned by v (in the case of transfer the
discontinued : tion Unit~ the CDA (Funds) ' name of the Deptt.to which
“etc. Meerut transferred may please be

: ) mentioned)
1 2 3 4 5 6 - 7 8
Serial No, 13
ANNEXURE C-13

[Referred to vide item 13 of Annexure C, O.M. Part V (Funds) Chapter IIf]

Fotn; F
1

1.0.F.W.P. FUND

Withdrawal for Payments of Insurance Premium
[Referred to in paras 543 sub-para (iv) and 544]

Date on which - Name of the Designation Factory/ C.D.A. Acount No.of CodeNo. Amount Remarks
paid *. Subscriber Rank etc.  Depot/ subscriber as . : withdrawn —————————
i . Unit > allotted by the Sl Policy No.
Jt.CDA (Funds) )
Meerut
1 2 3 4 5 6 7 8 9

wy

Y

o
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Serial No, 14

] ANNEXURE C-14
[Reférred tovide item 14 of Annexure ‘C’ OM Part V (Funds)Chapter [H]
) I.O.F.W.P, FUND
Register of Schedules—for Wafching the Wanting Schedules
(Référfed to in para 542)

Vr. No. Amountcom-  Amountfor which- Date of receipt Amount for Name of Unitand the = Initials of receiving

piled schedule received = of schedule which schedule months’pay bill to whi-  Asstt.withdate
Rs. Rs. is wanting - chthe schedule pertains
1 2 3 4 5 6 7
Date of comdletion of Bafch No. Date of passingthe Date of return of Initials of the Clerk/Supdt.in
scrutiny test check and pagesin  schedulesto compil®- schedulefrom compi-  token ofhaving reconcilecthe Remarks
clerk/Supt. each batch tion Sub-Section lation Sub-Section figures andrecorded in ob-
jectionregister/reconciliation
register
8 9 ‘ 10 11 12 13
%
’ Serial No, 15

ANNEXURE C-15
. [Referred to vjdé item 15 of Anpexure‘C’ O.M. Part V (Funds) Chapter 1)
' 1.0.F.W.P. FUND |
Register of IOTWP Fund Schedules for watching unitwise compilation of YOFWP Fund Subscriptions
" (Referred to in para 542) ' ‘

Sl. - Nameoftheunit/ Amountnor-  AMOUNT COMPILED

No.  formation mally compi- e — -— , PR
" lableina April May June July August .  September
month

Vr.No. Amt. Vr.No. Amt. Vr.No. Amt. Vr.No. Amt. Vr.No. Amt. Vr.No. Amt.
Tie o 2 3 PRIRUATS e

October November December January February March
vr.No. Amt. Vr.No. Amt. Vr.No. Amt. Vr.No. Amt. . Vr.No. Amt. Vr.No. Amt. Remarks

4 o 5
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Serial No, 16
ANNEXURE C-16

[Reforred to vide 16 of Annexure*C’ O.M. Past V (Funds)]

‘ : L.O.F.W.P. FUND

Objection Register of LOF.W.P, Fund Schedules
(Referred to in Para 547)

Objection itemNo. Month C.D.A. Sec. Vr, Page Particulars

Receipts 7
No. No. No. :

Compulsory Refund of Voluntary Arrear

Subscription.  with- subscripticn  Suk-
drawal scription

1 2 3 4 5 6 7

" Charges Reasons Unit . No.and date under which included in CGDA’s statement of Remarks
: : ‘ : objections-

"8 9 10 : 11 12
] 4
Serial No, 17

ANNEXURE C-17
[Referred to vide item 17 of Annexuze‘C’ O.M. Part V (Funds) Chapter Il
1.O.F.W.P. FUND
Reconciliation Register of Schedules—1.0.F.W.P, FUND
(Referred toin Paga 548)

Month Sec. No. Compiled Actuals  Postable Amount Difference

Remarks -
Receipts Charges Receipts Charges Receipts Charges '

1 2 3 4 ' 5
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- ANNEXURE C-18 . . Serial No. 18
$ Batch Control Register
Name of the Fund
" Arm of Service C.D.A.
Batch No. Sub. R/ ‘ Batch No. Sub. 7 R/W
. Serial No, 19
ANNEXURE C-19
Type of Schedule Work Order for Punching AFPPF (NAVY)
‘ GP FUND -
- DSOP (NAVY/AF)
Fund Code TR Monthof C.D.A. Paybill BatchNo. No.of  ltems Verifed JInitizlscf Fonegle
Code Comp. month current  preceding date Distt.
year items - i Pun

¥ Supp. V.

Setial No, 21

ANNEXURE C 21

[Referred to videitem 20 of Annexuze C, O.M. Pext V (Funds) Chapterklf]
LO.F.W.P. Fund
Broad Sheet of Deposit Accounts '
(Referred to in para 569)

\

C.D.A.  BatchNo. PageNo. Account Trasaction Dr.] Amount Month  Closing

Progressive Progressive
No. Category Cr. - balance closing closing

balance  Subscription

ol

PR
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ANNEXURE C-22 o " Serial No, 21

[Referred tovide item 21 of Annéque C, O.M. Part V (Funds) Chapter II] l (
: L.O.F.W.P. Fund :

* Broad Sheet of Bonus Accounts )
(Referred toinpara$72) ; E =
Month- C.D.A. B.No. PagevNO. AccountNo. - Transaction  Classification  Dr. [Cr. Amount Closing 3

Category , balance

R 4

Sevial No, 22
ANNEXURE - C-23

[Referred tq vide item 22 of Aaaexars C, O.M. Part V (Runds) Chapter III] R i

.LO,F.W.P. FUND
Broad Sheet of Auaaal Accounts

(Referred to inpara 583)‘}

Account No. Transaction ‘ Classification Deposit Account * Bonas Account

Dr./Cr. Amount 'D,r.[Cr.‘. Amount
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ANNEXURE C-24

Serial No, 23
[Referred to vide item 23 of Annexyre C,0.M. Part V (Punds) Chapter I11]
1.0.F.W.P. FUND ,
Annual Statement of Account of Subscribers to I.,O.F.W.P, Fund C.C.0.12
(Referred to in para 585)
ACKNOWLEDGEMENT OFFICE OF THE JT. C.D.A.(FUNDS) MEERUT
The undersigned 2ccepts Annualstatement of accountforitheVYear .............. R
as :
correct theclosing balance 1.0.F.W.P. Fund Rate of interest ..........,......... b
shown in the adjoining percent per annum,
proforma. , .
Name of the subscriber.......... R T
Signature,
Fund A/¢NO......s...
Account Description of Transaction Code No. ‘ Deposit Account Bonus Accoﬁnt
No. transaction codes —— — —_—
Des* Amount Des* Amount

*Designations

1. vepresentscred:¢ 2. Opening Balance

2.tepres:nts debit 3. Deposit Subscription/
Bonus Credited

4. Refunds of withdrawals
5. Withdrawals
6. Yearly Intereston Deposit

6.1 Interest on Bonus for
first half year

6.2 Interest on Bonus for
second half year

Note : Please see instructions printed on reverse.

Note 1, If thesubscriber desires to make s

for Jt. C.D.A. (Funds) Meerut

nyalteration in hisprevious nomination h# should forward a revised declartion in the prescribed
for 1

Note 2 : In the case where the subscriber has
the time, but acquired a family ther

. Note 3 : Thesubscriber isrequested to satisfy himself as ¢

o the correctness of the statement and to bringerrors if any,
jt.CDA (Funds)Meerut, within six monthsfrom

thedate of receipt of thestatement throughthe Head of office/Unit/Formatiop.

Note 4 ¢ Accentancssare required to befurnis

- hed by the subscribersto the O.C. the Unit/Formaticnin whi
will furnishto the Jt, CDA (Punds) Meerut, a certificate to tne .ffect that the annual statement

wi therein have been accepted by them as correct.

subscribrs concroed and the balances as sho

Note 5 : Thelast figuresin the

amount colurrns under*‘Deposit®”
¢odz No,, represent

closing balances for the year.

made no nomination in favour of a member of hisfamil
eafter a fresh declaration in the prescribed form should

y owing to hisvhaving nofamily at
be forwarded forthwith.

to the notice of the

chthey areservirg. The 0.C

and‘“Bonus”*hzads which are not indicated by any specific transactiop,

shave been distributed to the

)

A Y
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Serlal No_24

ANNEXURE C-25
(Refeired to vide item 24 of Amiexﬁre C,OM partV (Funds) CHAPTER III)
. .A.F.(C.D.A)156
EXPRESS
Defence Accounts Department
(Referred toin para 593)
When replying ' ' No.
always quote Fund Office of the Jt. CDA (Funds)
Account No o . Meerut.
Sub : Unexplained variations in. . .. ... ceseaneraaa e, s § S G , Dated the. ........... 19........ .
General .
D. S. Officer )
( A. F. Personne}
I.0.F.W./IMDW
Fund Account No. .......... Y T
inrespectof.................... oo aaERe s s s .
attached t0 ......oceiivieenns Cevieien, 25 5 5l
Referenice *
On an examination of the Fund Lndger account of the abvve named subscriber it is Observed that from the Pay Bill/L.R.L.A.
{53 A Sou v FURIE § B RS & 6 5 B § 5 Romin pajdin....... T N TIIIT 1T
(i) Credit on account of this Fund subscription has been reoexved At RSe.ivtiennennenrnerresonnnnenas P. M. instead of,.....
Rus oy mias o5 simbms 6 50m7o5 5 5 5 95055 85 55 505 656 o v oee P.M.at which rate he was subscribing previously The credit at the revised rate
has been compiled to the Fund Code head on your VOUCher NOe. « oo v vvneerrnnerrnnarnns i, for................ ..

(ii) No crediton account of his Fund subscription hasbeen receivedin thisoffice. Creditfor the previous month was compiled on your
VOUCher NO.. . i oot et e FOT - 550555 5 505055 5 3 5 omiio o & wsevece steisrose s vewe § SR PR

). wl llyou p]ease conﬁrm that he has mcreased/decreased/disoontinued sub8crlptlon to the Fund from the Pay bilireferred to ébove
and forward the necessary form in support of the same. . :

3. If the above recoVery is not in order please withdraw afford the excess/less credit from to the Fund €ode Head (No W« bomger)
and inform this office agcordingly.

4, If the credit was omitted to be afforded pleaseintimate the particulars of P.M. (No ,month etc.)in which the same has been or will
be afforded to the Fund Code head. ; 7

5. A reply by return of post is requested.

for J. C.D.A. (FUNDS)MEBRW

P

-

-
R

e
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Serial No, 25
ANNEXURE C-26 -
[Referred to vide item 25 of Annexure C, O.M. Part V (Funds) Chapter IlI]
LO.F.W.P. FUND
(Referred to in para 628)
Proforma for final settlem;nt of I, O.F.W.P, Fund Account
I, e e oee is s 6 6mdin's 56 55000 0 o600 80 6 80WIE 4 50 paiiass A/C No. ......... % e o pilbeae o acsasesn o wnig Ceeereans
Ticket NO. «vvvveeeererennnaeeennnnaaneenes e URIEIDEDOSE e e eeveeees e ee e e
(2). Temporary withdrawals ‘ifany’ out‘standingin .the demana LOBTSTOT: wofiin 2 5 5 600000 7 5.5 BTG § « » sousers o » » o mensoser - srgrers AT, ..

(b) The last months pay bill through whiqh recoveries on account of undermenti’oned items were made ;—
(i) Subscriptions (Voluntary & Compulsory separately) | |
(i) Refund of Withdrawal..................cceuneen... e ¢ e ¢+ s . v s d s SETT
(iii) Adjustment (i.e. arrear subscription etc., specifying the period i.e. prior/subsequent to 1-4-53 tp'v}l;i;ch it pertain)......

(c) Amount on account of recoveries (separately for each category as at (b) aboveincluded in the Schedules for last five months
separately for each month. .........oooiviiiiiiiiiiiiiiiiiiiieiiinan..

(d) Whether the individual was financing any Life Insurance Policy (i.e.) out of I.O.F.W.P./Fund. If 50, no.(s) of the policies and
amount(s) of withdrawals during the course of preceding 12 months in respect of each policy separately together with the

month (s) of PAyment(s). .....ovvivniriiiniiinnn. A% v
(e)Amouxit and month in which last withdrawal from _tﬁe Fund wars made ...... ¥
(€ Advance if any, Paid for the immediate relief of the family in the case of deceased subscriber........
(g) Date and nature of casualty renderlng final payment necessary alongwith form “D’.......... ettt ettt tanneane - |
(h) Whether Government contributon is payable, if so, in full or in part,citing reference to relevent authorrty .......... .
(i) Whether confirmed in éervice, if, so, the date‘of gonﬁrmation. ; .................................... & 5 SR § 5% pmen §3 3 e
(j) Whether opted for penSionary benefits. .. .....i..iuciiireiiniet ittt ettt ittt et eiaa oareinss i i
(k) Government dues, if any, outstanding agajnt the subcriber ...... s o st o 56 s O wagendbe o S § 8 UG § § GURG § § R Py—
(1) Month and P.M. on which credits for the amounts at (c) above were complled to Code No. 0/015/13 ........ R .- ....... s
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ANNEXURE €-26
[Referred to vide item 26 of Annexure C..0.M. Part V (Funds Chapter-IIl]

Form for Final settlement for accounts maintained by the Controller of Accounts (Fys)

Serial Nﬂ- “

....................

NOuwenienrnnnnn.
Dated the ........
To
The Controller of Accounts (Fys),
‘0.F’ Sec,
9, Chittaranjan Avenue, .
Calcutta-72.
TRIOUEH ThO. .. . ¢ e cuvs futamnarbonnasainnesnssessnneennastonsionnnesonsonnsons ........ )
Sub ; 1.0.F. W. Fund—Final withdrawal of ‘ T R
Will -you please stéte' the amount standiné to tl{e credit of Shri..... S e
Desingtion........ T I ST A/C No...

.............................

to enable this office to submnt a bill for withdrawalof the same as the individual ‘has been discharged with effect from

Necessary Darticulars are given below:—

............

(a) Date of discharge from service and clearicause thereof as required under rule 10 & 13 of I.O°F.W.P.

(b) No. and date of Part IT Order notifying the casualty (Tyue extract to be enclo_sed).-

Fuad Fules.

(¢) Month and amount of last subscription (iﬂcluding refund of withdrawal, if any) for thelast three months.

(d) Period of continuous service rendered by the individuals as referred to in rule 10, LO.F.W.P Fund Rules.

(e) Details of uncondoned breaks» in service, if any. -

() Total service (exclusive. of Boy-art_isénshiplApprentioeship),
" (g) Details of advance drawn by the subscriver in last two years. - - :
(h) Pasticulars of the Life Insurance Policies. _

® Whether the individual has been conﬁnied as IE.

(j) Nature of the option exercised under Min. of Def. letter No. F18(1)/60/1519/D (Clv-II) dated 14-2-62

#0pted for existing [.O.F.W.P Fund benefits.
*#Opted for Pensionary benefits.
*Fajled to excercise option.

*(Strike out the portions not required)

....................
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, ) ' " Serial No, 27
ANNEXURE C 27
[Referred to videitem 27 of Annexure C, O.M. Part V. (Funds) Chapter II1
I.O.F.W.P. FUND
Register of Variations
(Referred to in para 593)
Sl. Fund - Name From whom Particulars of Amount Date of  Date on. Reminders Remarks
No. Account : credits are complaint/ receipt of  which
. Number : awaited variation complaint/ "action
extraction  taken
of variation
a2 | 3 4 . 5 6 7 8 9 10

<

, | Serial No, 28
ANNEXURE C 28
[R;aferre“d to vide item 28 of A:inexure C, O. M. Part V (Funds) Chapter III]
| 1.0.F.W.P. FUND

INTEREST ADJUSTMENT REGISTER—LC.,F.W.P. FUND
(Referred to in par2 3596)

sl. CD.A. - Month of 1.0.F.W.P.  Amount invotved Period to ~Amountby  Interes adjustable Initials Remarks
No. ajdustment . Fund ——————  which which - , of
’ AlcNo. - (+) () trandac-  proges- ++) ) Auditor
.tiem .. - -sive Supdt.
‘relates  balance i .
i ;aiﬁ'ected
1 o 3 4 5 6 ‘ 7 g8 9 10

Serial No, 29

.

ANNEXURE C 29
[Referred to vide item 29 of Annexure C.0.M. Part V (Funds) Chapter 1fI]
I.O.FW.P.FUND '
BONUS ADJUSTMENT REGISTER—I,0.F.W.P. FUND
(Referred to in para 596) ° ‘

sl. C.D.A. Month TOFWP Brief parti- Amount adjusted Period Amount Interest on the Initials Initials Remarks

No. Fund  culars of ——————— forwhich bywhich amount of the of the of the
AJcNo. “adjustment (+) (—) interest progressive adjusted  Auditor Supdt.
of bonus is adjusted balance ——
e g affected (+) (=)
From to
i 2 3 4 5 6 7 8 9 10 11 12

.



ANNEXURE C 30
G [Referred to vide item 30 of Annexure C., O.M. Part V (Funds) Chapter HI]
| . g I.O.E.W.P. FUND
, Progress Reglster of Final Payment cases of LOF.W.P, Fund ”
f- (Referred to in paa 629)
- Sl, Fund “"Name ' Unit  Date of . ]f)ate on Date  Reminders Amount ' Amount Date of P#rt-  Month Initials Remarks
* No. AlC - ; P .. quitting which on which issued  payable  paid on receipt cularsof | of ofthe -
No. * - service intimation  first action of the credits  adjust- ~ Supdt.
¥ recgived in  taken ; , ©  formal awalted ment
¢ " the office of - S .stamped = awaited
' ' the Jt. CDA L : : : receipt : credits-
(Funds) : -
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
- );
s ] / (]
/ »)' J N
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, : Serial No, 31
ANNEXURE C 31 ) '
[Referred to vide item'31 of Anpexure ‘C* O.M. Part V (Funds) Chapter III]
| I. 0. F. W. P. Fund

Closed accounts register of I,0.F.W,P, FUND . . :
(Referred to in para 632)

Fund Ajc Dateof Month  Amount of Total ~ Total  Initails (@) - (b) ©  Monthor ¥
No. becoming upto interest amount Bonus of the Bonus Bonus Bonus payment
: non- - which = — payable credited clerk credited  credited  to be .
effective interest (a)Deposit . (b) Bonus : aon st on Ist written
allowed Alc Alc ’ April October  back
1 2 3 : 4 e 6 7 8 9 10 11
Serial No. 32

ANNEXURE C 32

Payment Authority Register

[Referred to videitem 32 of Annexure*C’ O.M. Part V (Funds) Chapter ]

Sl. Name of Name &  Amount authorised No. & Towhom Dated- - DV. -~ Month & Dated Remarks
No.  Formations A/c No. — date of issued initials = No. & yearin initigls
. Deposit Bonus Total  referetice local of the month . which the of the
under A.O:/M. Supdt. of pay- amount Supdt.
which Sec. - ) ‘ment tranferred
payment to the .
authority U.D. } Y
issued Register e 4
1 2 3 4 5 6 7 8 9 10 11 12 13
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Serial No. 33
ANNEXURE C 33
Forms of Payment Authority (Tender) for final payment of Fund Assets
[Referred to vide item 33, Annexurs ‘C’to O M Pazt V (Funds) Chapter-¥iI]
OFFICE OF THE CONTROLLER OF ACCOUNTS (FYs)i 9, CHITTARANJAN AVENUE, CALCUTTA-72.

No. OF] » y Dated 19
To

N "

M]/Section M.O. (Local)’

Subject,—Final payment of IOFWP FUnd A/c. NO.. ..« v vttt Sree....ooiuilis yoori 5
Rank..... e Sherere ¢ ¥ PEENLE § A BERE S § B e .

Reference.—Your No. ......... ... .. ... .. Dated. ... i Forwarding G.M...........
................................ Factory/TD teereiessieiiiiiiiiiiiiae ... Requisition for tender No.
............................. R TR i [ LS

Thefund assets of the following individual on his quitting service are evaluated as fol’lows —

"Account No. ' Name Deposit with G.C. with  total" " Last. recy. L,

int. ‘ : int, : from wages for the - . k.
month of =
1 2 3 4 J ‘ 6
2, THhe SUIy OFf BSus v s swomvsssplbomsssssbess s mE@aseto FO. B WORAS. oo« v s i i s s o s e vemn s s s ....may

be paid on the zuthority of this memo in original on. receiptof the claim from the Fy/!ﬁspecrc,ra:e etc. duly completed as
envisaged in this office circular Nc. O F/Tech/07 dated 28-11-57 after ensuring that :— _

(i) No Minus schedule certificate. . ) : .
(ii) No Demand Certificate is outstanding.

(iiif) A certifice e to the effect thet the el 'm ks beer pu(vp # fier ke Fessibility cf i redizte disbuisement cnreceipt of the cheque
is attached. ]

(iv) For mode of payment please refer to AI 297 of 1963 as amended.”

For  RSewwms s 5 5 s 085 e 8 00 B ¥ 5 IRUEEG F ¥ mmamney o 5 evmmdimite 5 B S0 € & L) G U S paid in

3. The debitschedule referred toin para (v)of thisoffice circuler No. OF/Tech/07 dated 28-11-57 should invariably bé?r theserial
No. of the payment authority issued by this office. ' '

4. Amount of Govt. contribution notified above is payable only on receipt of requisitie sancticn of the competent authority/D
of 1(A) etc.under Rule 13 of IOFWP Fund Rulessince the case of discharge involves action thereunder. i

5. There being Govt. dues outstanding Govt. contribution s payable on settlement of the Demand undex requisite sanctionunder © -
rule 13 of the IOFWP Fund Rules. . |
6. Thesanction Of the GaMeu oo has been obtained under Rule 12 of IOFWP Fund Rules -
for the payment Of. ...t of the Govt. contribution for -recoveryof Rs................. outstanding agains
the individual vide.... .o ciiiiii i DO & ot F 53 BRTTvasssss® | s Wi 5w wdieesis « < pmmmn FVTTRRET Necessary action may.

please be taken to recover the above amount from the Govt contribution payable to theindividual. Payment of Govt. contribution has
been regulated with reference to the above order from the G.M .

.......................................

7. Since the subscriber has opted pensionary benefits under Min. of Def. letter No. F. 18(2)/58/2976/D(Civ-Hfjdated 12-3-58 and
" Min.of Def. 0. M. No. L6(4)]56/13494/D (Civ-IN)ated 4-11-58/Min. of Def.OM Ne. 18(1)/60/1519/D(Civ-IT)dated 14-2-62 no Gy,
contribution has been admitted.

Please acknowledge receipt.

- Accounts Officer (PYsj
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Copy forwarded to ‘

Aclalm for Rs, .................... ... Imwords........................... FL% s e e i g as detailed in para 1 above
maybe preferred immediately to 1he Lccal Accounts Offcer/M Secticn, Ceniroller of Acccrnts (Fys) giving reference in para 1 above
after verifying the last recovery as shown in Col.6.0f para 1 above. - ;‘

Certified that Govt. contribution amountingto Rs. ................... having been fully recredited to Govt from Shrir ......
.............................................. IOBWP Fund AIC NO. ... the individual was not admitted
any Govi.contributionfor his service from......................... . to.......... e this fact may pleasebe recorded
n service record of the individual under the signature of a Gazetted O

fficer of the Pactory and got countersigned by the Pactory
ated 31-12-61 and 518/A/¥ dated 30-6-65. )

Particulars of nominee as per declaration on record are as follows :—

s : _ w

Name Address of the Nominee Relationship Age Amount of

' share
1 2 3 ' 4 3
i

=

Serial Ne, 34

ANNEXURE € 34

Debit Schedule Form

[Referred to vide item 34 of Anx exure ‘C’ O.M. Part V (Funds) Chapter NI

, (Debit Schedule Form)
Accounts Oﬂioer, ..................................................................................
Schedule of Final payment of I.O.F.W.,P. Pund for the month of.................. ... ...
Sl. Cof A (I_’ys) Alc No. Name . Amountdebitableunder  Total A Amount de- Fy/In/R&D Remarks
No. of Section Code head D.V. No with ducted if Organisation
payme{n. 00/015/13 and date any from contingent
avt‘llorlfles : : bonus balan-  bill No,
-Serial No. Deposit  Bonus ce with  and date
’ amount amount reference to
Rule 13
of 1.0.R.W,
P. Fund
Rule with
code No,
under which
adjusted
Total amouat debited to Godo No.00/0IS/13 4n Re. ... ... . ..
Total amount in words Rupees........ . . '
NO. viiiiiinnnns ;Date.' ....... Forwarded to the Controller of Accounts (Fys) ‘OF°—Section, Caleutta-13, with reference
to para 3(v) of his no. OF/Tech/07 dated 26-11.57
Accounts Officer,
TIIT svsses0.. . Factory,
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ANNEXURE C-35

D, C. R. Gratuity Reglswr (Special Government Contribution)

[Referred fo, videitem 335 of Annexure ‘C’

to OM Part V (Funds) Chapter IiI]

 Serial No.35

No. &date of Remarks

sl. T. No. Name and ‘Whether No. & date No.&date - Amount In case of Amount {
No. Grade m mbar of - of contg. of memo ~ claimed =~ Fund mem- passed and  our memo o
IOFWP  ‘billclaiming -under which ber Govt. compiled  intimating "G
Fund if so, deathgratuity forwarded contributions  to code the G.M. i
LO.JF.W.P. under A.L by local A.O. paid bythis Head of and the local
Fund Ajc.  140/61 & ' office  811/03 A.0. ™
No. 228/62 ’
1 2 3 4 5 6 7 8 9 10 11 3
3
E
4
4
=
7
 Serial No, 36
ANNEXURE C-36
[Referred to videitem 36v Annexure ‘C* O.M, Part V (Funds) Chapter III]
ol Register of Withdrawals
. [Referred to in para 150(6)]
sl.  Name of IOPWP Particu=  ‘Amount” Date of Date of WNo.&date Initial Particulars Month in Initial Remarks
No. subscriber ‘Fund lars-of - phid"""?é{ymenf"receipt - - ofletter ~——of  of PMion® which P
s Ajc No. with- - of Form underwhich Supdt. which debit postedin Supdt.
drawals B particulars is compiled  ledger
of D.V.No. by CDA& card
called for " verified by ,
S - the group 5
RS , ‘ z
1 2 3 4 5 6 7 8 9 10 i 12 13 j
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B, s ' g : orin N"”
ANNEXURE C-38

[Referred to vide item 38 of Amexure ‘C’ O.M. Part V (Funds) Chapter II]

Rzguler showing cases of delayed submission of requisitions for final payments of LOFWP Fiind Assets: and non-observance of
Rules by the Administrative Authorities . SR NP 5

UNIT/FORMATION

Cases of delayed submission of requisitions(i.e. aftertwo months ' Cases of non-observance of Rules .
of casualties) . »
. S1. Ajc No. Name of the Date of Date of Remarks Sk, Ale No. Name of - - - Brief-detalls——-- Remarks
No. . subscriber casualty receipt of No., subscriber . of non-
. requistion } . . observance
‘ g _ofrules
1 2 3 4 5 6 7 8 9 ) 10 11
_ Serial No, 39
ANNEXURE C-39
Statensent of batches handed over by Scmtinvaro‘up to EDP Centre
MOBER . v rer s errre e CDA v e i oo siiii s FaEaa s s s waki s Section ......icooun Amof Service..........
Bitch No. Amounts of the Amountplacedunder Portable Amount Net postable Amounts placed under
batches received  objection bythe - workedout by amount3asshown by objectionby EXD.P.
from the control scrutiny groups scrutiny groups the EDP Centre _ Centre

group

1 Ce 2 -3 SR S - il

b5

V]




M
&8 TR S
.
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ANNEXURE. C 40

- Register for watching progress of punching .

Serulal No, 40

T o ARM 7 CDAD e e e e
“TRANSACTION = . 'STANDARD L
o T it
. cpaA " BATCHNo.
00 | fto“z'é,ass "
™ 7701 lto 14,45 .
T2 " lto9,4s ’
. i SEEIPIAEE NN o) 57
- ‘ g, ™ =

ANNEXURE C 41

Details of amount placed under objection by E,D.P, Centre

Serial No, 41

Page No. ﬁame‘%ﬁd :

A/C No.

‘Wrong A/c No.

Excess orless

_, Sub  Ref

A o Sob

el BEEE

,Ref = _-A—ljl:' ‘

Sub Ref Am.

Total for the batch Y
N’ET AMOUNT UNDER OBJECI‘ION A-r B+ C.. 7




7

B : ' - / . . P ; © Serial No. 42
; ‘ : o ECR RN ANNEXURE C 42

' ' ; L ‘ o - CODE
INSERTION TO BE PUNCHED g G B ' » RECORDS TO BE
¢ e ﬁ i ‘ Bl R : : REMOVED SHEET NO.
Change Statement in R/O Fund :

s

L
T

sl TR MO CDA B.NO.' PBMO PAGE A/C DR SUBS REFD SI. TR MO CDA B.No. PBMO PAGE A/C DRSUBSREED
No.of .~ ‘ 3 & :‘ ~ No CR No. of No CR
lisglgg . . ‘ : listing ' :

(7185

y Kl
; _ Page Total i Page Total




APPENDIX € 1

[Referred to vide item 5 of Appx, C, O.M. Part V (Funds)

Chapter ilI]

Fly leai instructions for the Maintenance of the bonus
accounts register of IOFWP Fund subscribers admitted to
the fund after completion of the years continuous service
. Authority : Para 526 OM. Part V (Funds).

Object : To have an effective check over crediting of Govern-
) ment confribution = ‘with interest therecn’ to the
accounts of the subscriber (admitted to the Fund
on compietion of one year’s continuous service after
completion of three years’ continuous service but
with retrospective effect from the commencement of

second year of such service.

1. The register will be maintained in manuscript in the
proforma referred to at serial No. 5 under Anpnexure C.

2. On the top right hand corner of the ledger card of a
subscriber ‘who has been admitted on completion of one
year’s continuous service’ a remark to the following effect
will be kept m red ink. This -emark will be carried oyer
fiom year to year till the bonus becomes due to be credited
in the account.

“Will compiete 3 years service on .....................
- No Bonus to be credited before that date”.

3. Immediately on admission of a subscriber "to the
LO.F.W.P. Fund, who has not completed 3 years of service
at the time of admission columns I t0 6 of the register
will be completed. :

4. A schedule will be prepared for adjustmuent on the
31st March of the year following that in which a subscriber
completes 3 years’ service and the remaining entries of the
register will be completed. . :

5. The register will be submitted to the Officer-in-Charge
Fund -Sub-Section by the 10th of every month.

APPENDIX C 2

of Annexure C, O.M.,
(Funds)]

[Referred to vide item 14 Part V

Chapter Il

Fly leaf instructions for the%lﬁaintenance of register of
schedules for watching wanting schedules

Authority : Para 542 OM Part V (Fuads),

Object :To watch correct rendition of LOJF.W.P. Fund
Recovery Schedules by the Controller in accordance
with the Detailed List of Vouchers.

The Register will be maintained in manuscript in proforma
referred to at serial No. 14 under Annexure C.

2. Columas 1 to 5 of the Register will be legibly filled
in after compacison of the Detailed List of Vouchers for a
nionth with the Recovery Schedules actvally received in the
first instance in support thereof, ‘
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3. Column 6 of the register will be filled in after comple-
tion of the Register for watching the unit-wise compilation
of IOFWP Fund subscriptions (serial No. 14, referred to.
vide Annexure C) for the corresponding month, Immedjately
on completion of this column the outstanding schedules will
be called from the C.D.A. concerned and the No. and date

- of the reference made in this respect will be noted in the

remarks column and the dates of subsequent reminders issued
noted thereunder.

4. All the remaining columns of the register will be
completed as and when the relevant processes relating thereto
are gone through.

5. The Register will be submitied to the Oﬂiccr-in-Charge'
Fund Sub-Section on the 10th of each month,

'APPENDIX C 3
[Referred to vide item 15 of Annexure C.0.M. Part V]

Fly leaf instructions for the maintenance of the register of
ILO.E.W.P, Schedules for watching unitwise compilutions of
LO.F.W.P. Fund subscriptions

Authority : Para 542 of the OM Part V (Funds).

Object : To watch the regular compilation of IOFWP Fund

subscriptions by each Unit/Formation under the

Audit control of a CDA for the personnel subscri-

bing to the Fund and to see that there is no

abnormal variation between the amount compiled 1n

_a month in respect of such units/formations and the
amount normally compilable.

The register will be maintained in manuscript in the
proforma referred to at serial No. 15 under Annexure C,

2. Columns 1 to 3 will in the first instance be filled in
with reference to the relevant records maintained in the
Scrutiny Group, the amount in column 3 being the average
figure for the quarter preceding the month in which the
register is opened.,

3. The various columns of the register will be legibly
filled in with reference to recovery schedules received for
a particular month in support of the Detailed List of
Vouchers. ) ;

4. Where a reference is made to a C.D.A. as a result of
wide divergence between the compiled amount and the
amount normally compilable suitable remark will be kept
in the remark column of the item pursued to finality.

5. The Register will be submitted to the Officer-in-Charge
Fund Sub-Section on the 10th of each monih.

APPENDIX C 4 '

[Referred to vide item 17 of Annexure C OM Part V (Funds)
Chapter ilI] :

Fly leaf instructions for the maintenance of the reconciliation
Register of Schedujes

Authority : Para 548 of the O.M. Part V (Funds),

Cbject for which maintained : For recording amounts compi-
. led under classfication Code head 0/ /15713 and for

showing amount postable and those placed under
objéction under cach section C.D.A. wise.
The Register will be maintained in manuscript in the
proforma referred to at serial No, 17 under Annexure ‘C’,

-~

©)

T T S}




2. The Register will be completed from the Recovery
Schedules and intimation of payments through Form ‘B
received with the Printed List of Vouckers of Receipts and

Charges. It will show figures under each section and CDA
as well as the grand total for all Cs.D.A. indicating the
amounts  of compiled actuals, possible amounts
and amounts kept under objection. The ‘amounts kept
under objection will be entered in the Objection Register for
the L.O.F.W.P, Fund Schedules for watching their clearance.
The postable amount will be verified and confirmed by the
Reconciliation Group of the Compilation Sub-Section each
month,

X 3. The Register will‘be submitied to the Officer-in-Charge
' Fund Sub-Section by the 10th of every month.

APPENDIX C 5

[Referred to vide item 32 of Annexure ‘C’
(Funds) Chapter II1]

Fly leaf instructions for the maietenance of ingerest adjust-
ment Register of deposit accounts

Authority ;: Para 596 O.M., Part V (Funds).

Object: To keep a complete and upio date record of the
Interest due to the subscribers as a resuit of review

complaints etc. on *he Deposit Account.

O.M. Part v

The "Register will be maintained in manuscript in the
proforma referred to at serial No. 28 under Annexure ‘C’,

2. Entries in the register will be made as and when any
amount. of iiteres; on account of adjustments made in
subscribers ‘fund accounts as a result of review complaints
etc, is required to be readjusted. :

3. The amounts of interest recorded in the register will be
included in the annual accounts of subscribers at the end
of the year.

4. The Register will be submiited monthly to the Officer-
in-Charge, Fund, Sub-section by the 10th of every month,

APPENDIX C ¢

~

[Referred to vide item 29 of -Annexure C, OM. Part v
(Funds) Chapter 11T

Fly leaf instructions for the Maintenance of Bonus adujust-

ment register )

Authority : Para 596 OM, Part V (Funds).

Gbject : To keep a record of all adjustments Iof bonus in
subscribers ‘accounts made during the course of the
year by the Fund-Sub-Section as a result of review’
complaints correction of erroneous postings’ fina]
settlement of accounts etc.

The register will be maintained in manuscript in the
proforma referred to ag serial No. 29 under Annexure ‘C',

2. The adjustments to be recorded in this register will-
mainly be those arising as a result of :— -

(i) Erroneous initial classification of fund recoveries,
(ii) Erroneous postings in the ledger accounts,

(iii) Revision in the balances on 31-3-1955 as intimated by
the Cs.D.A, from time to time,

(iv) Final Ppayments,

152

‘mary sheet

3. Entries will be made in the register as and when any
bonus adjustment is carried out, and at the end of evefy
month a Bonus adjustment schedules will be prepared and
routed through the Scrutiny Group, A note regarding the
adjustment thus made will be kept in the regisier below a
line to be drawn underneath the last entry for that month,

Each entry in the Register will be initialled, by the Auditor
and Superintendent concerned.

4. Each ¢olumn of the adjustment schedule will be totalled,
a schedule consists of more than one bage; the progressive
fotals will be shown . og each page (columan-wise) and
the last page will show the grand total. If more than one
schedule is prepared by a group during a month, the batch
containing all schedules relating to that month will be for-
warded to the Scrutiny Group concerned alongwith a sum-
showing  the column-wise totals of all the
schedules,

5. The Register will pe submitted to the Officer-in-Charge,
Fund Sub-Section- by the 10th of every month,

APPENDIX C 7
item 2 of Annexure ‘C’ .M.,
(Funds) Chapter HITHI
Fly leaf instructions for the mainienance of ‘Paymeng Autho-
rity register’
Authority : Para 633. O.M., Part V (Funds).
Ubject : To record particulars of payment Authorities issued
in respect of Finai settlement cases of LO.F.W.P.
Fund. -
L. The register is maintained to record payment Authorities

[Referred to vide Part V

- issued in respect of final settlement cases of I.O.F.W.P, Fund

Accounts.

2. Columns 1 to 9 should be completed at the time of
issue of payment Authorities to local AQs/*M’ Section.

3. Columns 10 and 11 will- be completed over the dated
initials of the Supdt. in Col. 12.

4. The Register should be submitted

‘ Charge, by the 10th of éach month,

APPENDIX C §

[Referred to vide item 35 of Annexure ‘C’ O.M. Part V

(Funds) Chapter IIi]
Fly leaf instructions for maintenance of “Register for
recording paymenis of D.C.R. Gratuity.”
Authority : Note 2 to para 637 of O.M. Part V (Funds).
Object : To have a ready record of Gratuity claim paid in
respect of IES and watching prompt disposal of the
claims,
1. Separate files
Formations,
2. As and when gratuity  (Special Government Contri-
butions) claims are received through the local A.O. etc.
they will be entered in the register and dealt with expe-

are maintained for each 6f‘ the Fys/

ditiously. It should also be ensured by verification of the
entries in the register that the claim was not previously
admitted.

3. When payments are made, columns 9 and, 10 are comple-

ted. In the case of subscribers to the fund, the payments
should also be noted in the ledger cards and Index
Registers.

4. The register should be ‘submitted to the Officer-in-Charge
‘OF’ Section on the 10th of each month. )

to the Officer-in-

£ )

-




APPENDIX C 9

[Referred to vide item 38 of Annexure ‘C° OM. Part V

(Funds)]

Fly leaf instructions Régister showing cases of delayed sub-
mission of reguisitions for final payment of 1.O.F.W.P. fund

assets and non-observance of rules by the administrative
authontws

Authority : Para 639 O.M. Part V.

Object : The Register is maintained to note cases of delayed
submission of requisitions for tenders for final pay-
ment of 10FWP Fund assets and also non-
observance of Rules by the Administrative Autho-
rities,
Requisitions for tenders received in the office later than
. two months from the dates of casualties from the Admini-
strative Authorities are required to be entered on the left
hand side of the Register and all cases of nor-observance
of Rules by the Administrative Authorities are to be entered
on the right hand side of the Register, against the Forma-
tion concerned. ; .

2. Reports showing cases of delayed submission of requi-
sitions for tenders as ialso non-observance of Rules by the
Administrative Authorities are to be submitted to the Ministry
of Defence through the CGDA- at such intervals as may
be decided by the Officer-in-Charge, ‘OF’ Section.

‘3. The Register should be submitted to the Officer-in-
Charge, ‘OF’ Section by the 25th of each month.

[Authority : Govt. of India,
No. 76919/10/Org. 4 (Civ) (dy 6992/D (Civ-I), dated 16-6-
1967 and ‘OF" Sec. Office note dt. 10-8-1967. File No. OF/
427/0]
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APPENDIX C 10

[Referred to vide item 28 of Annexure C, O.M. Part V
(Funds) ]

Fly leaf instructions for the maintenance of the IOFWP Fund
Alphabetical Index Register.

Authority: : Note 2 below para 499 of OM Part V (Funds).

CObject: To keep a recorfi of the IOFWP Fund Account
numbers. allotted to subscribers with reference to
their names to facilitate tracing of the account of

a subscriber whose name is known but whose
account number is not known.

1.. The Register will be maintained in a manuscript.

2. Sufficient pages will be set apart for each of the alpha-
bets to ensure that it will last for many years.

3. As soon as an individual is admitted to the Fund, his

name and account number allotted to him will be entered -

in the register, under the relevant alphabet.

4. As the register is to be for many years, it will be kept
as neat as possible and will be handled with utmost care.

5. The register will be submitted to the Officer-in-Charge
. on the first of each month.

1

APPENDIX I

Block of Account numbers allotted by Jt. C.D.A. (Funds) Meerut to C.s D.A. for the purpose of allotment of
LO.F.W.P, Fund Account npumber.

(Referred to in Paia 499)

C.D.A.

Block No.

C.D.A.(Alr Force) . . .
CDA CC -Meerut ‘. . .
CDA WC Meerut . . .
CDAPatna = . . . .
CDA SC Poona 5 e m
CDA (ORs) s . .

CDA (Navy) . . i o

1t0 999 and 1,10,000 to 1,14,999
1000t019,999 and1,15,000t01,31,999
20,000 to 31,999 and 1,00,000 to 1,09,999
32,000 to 38,999 and 1,32,000t01,38,999
39,000 to 84,999 and 1,39,000 t0 1,84,99 9
85,000 to 89,999 and 1,85,006 t01,89,999

90,000t0,99,999 and 1,90,000 to 1,99,999
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CHAPTER - IV o
CONTRIBUTORY PROVIDENT FUND RULES (INDIA) 1963

SECTION |

General

 tespect of the C. P. Fund (1) 1962 accounts maintained by ~

-647. The - Contributory Provident Fund Rules

(India) 1962 were published as S.O. 1311 of '15th
March, 1962 and came into force with effect from
that date and the CP. Fund Rules (India) -were
repealed.

648. The C.P. Fund Rules (India) 1962 were
extended to the Defence side with effect from 1-4.1971,
in substitution of the LO.F.W.P. Fund and IN.D.W-P-
Funds to such categories of employees entering service
on or-after that date and were. til] then eligible
for admission to the LOF.W.P. and LN.D.W-P-
Funds. g

649. Existing subscribers to the I.OFW.P, « and
INDW.P. Funds can also switch over to the
CP.F.(I) 1962 by option to be exercised within' the
stipulated date.

650. Blask,
651. Blank.
652. Blank,

SECTION 2
Admission

653. The ecligibility of a Governinent servant  to
become a subcriber to the C.P. Fund (D 1962, is
determined with reference to Rule 4 of the C.P. Fund
Rules (India) 1962. '

654. Provisions of Section 7 of Chapter I apply
to the C.P. Fund (D 1962 as well, Procedure for
allotment of account numbers .and recording of appli-
cation/nomination forms ig ths same as provided for
the I.O.F.W.P. Fund vide Section 2 of Chapter 1II
(but see note below). The nhumerical Index Regis-

Note 2.—Ledger cards as such are not maintained iii
the Controller of Accounts (Fys). The consolidated accounts
got prepared through the computer, will serve purposes of
ledger cards as well.

655. 7
656.
o8 I& Blank.
658.
SECTION 3
Nomination

659. The rules to be obserevd in the preparation
and submission of nomination forms are given in Rule
5 of the C.P. Fund Ruleg (India) 1962.

660. Provisions ‘of Sections 5 of Chapter I shall apply
to nominations in respect of the C.P. Fund. (India)
1962 as well.

661. 3
662. -
663. |

Blank.

-SECTION 4
Subcription

664. The orders governing the conditions, rates and
realisation of subscription are contained ‘in Rules 7
to 10 of thg C.P. Fund Rules (India) 1962.

665. Procedure for recovery and accounting of

~ subscriptions, refund etc. will be the same as for the

ter is maintained in manuscript in the proforma re- -

ferred to at item 1 of Annexure ‘D, Provisions of
paras 498 et. seq. of section 2 of Chapter III shall
also apply.

Note 1.—In the case of Controller of Accounts (Fys)
Account numbers are allotted in serial order of admission
commencing from 000001 irrespective of the Factory/Forma-
tion in which the subscriber s serving at the time of
admission. )

L.O.F.W.P. Fund Accounts vide Section 4 of Chapter
I (See also note 1 below para 86),

666. Subscriptions at 1/12th of reckonable emolu-
ments are treated as compulsory for purposes of
admission of bonus and sums in excess of 1/12th of
reckonable emoluments are taken as voluntary subs-
criptions and are to be shown separately in recovery
schedules/change statements as these amounts do not
qualify for admission of Government Contribution,

667. The amount of subscription may be enhanced
or reduced by the subscriber once at any time during
the course of a year, but the amount of subscription
so reduced shall not be less than the minimum of

8% per cent prescribed under the Rules,
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668,
669. Blank.
670, J

SECTION 35

Interest

671. The general rules governing the rate and
adjustment of interest on deposits and baiances are
contained in Rule 12 of the C.P. Fund Rules (India)
1962. .

672. Provisions of Section 10 of Chapter I shall
apply to the C. P. Fund (India) 1962, accounts as

well.

673,
674. Blank.
675. J

SECTION 6

Government Contribution

676. Orders regulating Government Contribution
are contained in Rule 11 of the C.P. Fund Rules
(India) 1962. :

Note.—The current rate of Government contribution is
equal to 100 per cent (limit raised from 75 per cent to
i00 per cent with effect from Ist September 1957) of the
amount of compulsory (including arrears) subscription made
during the year. J

677. Provisions of Section 9 of Chapter I and 6
of Chapter II apply mutatis mutandis, to the C.P.
Fund (I) 1962 Accounts as well.

678. 7
79. ¢ Blank.
6680, J

SECTION 7

Maintenance of Accounts

681. Provisions of Section 7 of Chapter III shall
apply to the C.P. Fund (India) 1962 Accounts,

Note.—Schedules in respect of C.P. Fund (I) 1962 accounts
are prepared in form IAF (CDA) 219,

682. 7
683, . Blank.
684. J

SECTION §

Mechanical Maintenance of Accounts

685. Procedure for maintenance of accounts will
be the same as for the LO.F.W.P. Ifund, detailed in

Section 8 of Chapter III.

686,
687, > Blank.
688. )

° SECTION 9
Review of Ledger Accounts and Seftlement
of Variations
689. Procedure detailed in Section 9 of Chapter
LI applies.

690,
691, > Blank.
692.

SECTION 10

Preparation and Despatch of Annual Statements
of Accounts :

693. Procedure for preparation and issue of annual
statements of accounts will be the same as for the

LOF.W.P. Fund Accounts, detailed in Scction 10 of

Chapter III.

694, 7
695. % Blank.
696. J

SECTION 11

Advances and withdrawals

697. Provisions of Section 1i of Chapter-I apply
to the C.P.F. (I) 1962 accounts as well.

698. The orders governing grant of advances and
the manner of their recovery are ccntaised in Rules
13 and 14 of C.P. Fund Rules (India) 1962.

699. Withdrawals from the'fund are governed by
Rules 16 and 17 of the C.P. Fund Rales . (India)
1962; and conversion of advances into withdrawals
by Rule 18 ibid. N

700. Provisions of Section !} of Chapter-I1I applyr
to the CPF. (India) 1962 accounts to the extent

g
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they are not at variance with the order contained in
the CP.F. Rules (1) 1962 or other orders issued in
respect of the fund.

q 701. Procedure for paymeni of bills on account
of advances and withdrawals will be the same as
detailed in Section 12 of Chapter I.

702. 7

703,

704, { Blank,
705. |

SECTION 12

Withdrawals for Payment of Life Insurance Premia

, 706. Orders governing payment of premia sub-
stitution of payment of premia towards subscription,
assignment, reassignment etc. of Tnsurance policies
financed from the C.P.F. (India} 1962 are contained
in Rules 19 et. seq. of the C.P. Fund Rules (India)
1962. . . '

707. Provisions of Sections 13 of Chapter 1 and 12
of Chapter III apply to the C.P. Fund (India) 1962
accouits as well.

708.
709, § Blank.
710, )

SECTION 13

Final Payment of Accumulations in the Fund

711. Orders regarding final payment of accumulia-
- tions in the Fund are contained in Rules 33 to 37
of the C.P. Fund Rules (India) 1962.

712. Provisions of Section 16 of Chapier I apply
to the CP. Fund (I) 1962 accounts as well,

713. Procedure for receipt of applications, and
making payments in respect of C.P. Fund (h 1962
accounts will be the same as provided for the
LLO.F.W.P. Fund Accounts and provisions of Section
13 of Chapter III shall *mutatis mutandis apply to
the C. P. F. (I) 1962 accounts.

714. Payment of Government contribution and
accumulated interest thereon at the time of final

157

scttlement is regulated by the orders contained in
Rule 36 of the C. P. Fund Rules (India) 1962.

Note 1.—No Government contribution and interest is
payable to subscriber if he resigns from the service within
5 years of the commencement of service or ceases t0 be in
emplomyent otherwise than by reason of death, superannua-
tion or a declaration by a competent medical authority that
he is unfit for further service or abolition of the post or
reductior of establishment.

Note 2—No 'Government contribution is payable to sob-
scribers dismissed from service due to misconduct, insolvency
or inefficiency ; but in cases of exceptional hardships to' the
subscriber, Govt. contribution not exceeding two third (2/3)
of the amount that would have been paid to him had he
retired on medical grounds may be sanctioned by the autho-
rity competent to grant an advance for special reasons vide
Rule 13(2) of the C. P. Fund Rules (India 1962—i.e.. by the
Head of the Department, unless powers in this regard are
delegated to lower authorities under orders of the
Government. :

Note 3—Recoveries of Government dues/demands from
Government contribution portion of the fund assets also
require sanction of the authority mentioned in Note 2 above.

»

715,

e )

nT.

718, >Blank,
719, |
720, |

SECTION 14

Transfer oif Fund Accounnts

721. Provisions of Section 17 of Chapter I shall
mutatis mutanlis, apply to the C. P. Fund (I} 1962
Accounts,

Note.—~-While transferring C.P.F. (I) 1962 assets in respect
of subscribers who have put in less than 5 years service to
corporations/public bodies ete. owned or controlled by Govt.
consequent on their resignations to tae up appointments in
those departments/corporations etc. necessary stipulations
should be made in the transfer memo to the effect that the
amount of Govt contribution should be retransferred to
Government in the event of the subscribers resigning their
new appointments in the corporations etc. within 3 years
of total service (i.e. Governmént and corporation  put
tosether).

722,
723, % Blank,
724,

W

~




158 ie
~ANNEXURE-'D’
List of Registrers/Forms
Sl No. ' : ~ Name of Register/Form. ; ‘Reference Specimeﬁ Fly Leaf instructions
£ e s oy} "« to para at Annex. R BT E
, NumericalIndexRegister = =« .« o+ o« I T - " D.1  See Appendix ‘DI°
- e8 Intimation regarding admission = . ‘. e s e e w v g 654 ' D.2 ¥

*Does not apply to the accoun’s maintained by Controller of Accounts (Fys.)
**Applies to Controller of Accounts (Fys.) only. :

ANNEXURE ‘D’.1

® & .
Proforma for Numiarlcal Index Register—C.P. Fpnd M 1962 (ceferred to in para 654) ‘
Account Formation Pull Nams: and Ak Date of Date of Date of Date of - Tnitials
No. (In °’ . Designation of subscriber birth appoititment Admission  receipt of of Supdt. .
serial - . (in Block/Capitals) - nomination -
Order) ‘ 5 o form
¢ 1 -
e ] , B
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ANNEXURE D.2

{Roferred to at item 2 of Annexure ‘D to’ Chapter 1V, OM Pt. V (Funds)]
_ Proforma for intimation regarding admission

OFFICE OF THE....cvunierrnneennnsesness
NO. coveeenansssssssnsssssnsssss ' Dated cueuerrensss19
To
D.C.D.A.in-Charge’
The Accounts-Officer, :
» - A.CD.A.-in-Charge
Sus : Admission to C.P. Fund (D)
Ref: Your NO....coovnuunnenes e e o § § S JREBG, - oo 5 Farws o s 2 m@a 43 Fiawe o o » SR £ 3 FAV 5 0 7 00 forwardingi GM/I of A/ARTE
NO . eeieeanressoenevesnnasoas dated....oovnvnnnenes

ERDL/PEE 1 eeeeesennnnnnsnssasssssssssssratise it el
The individual/s shown below/reverse has/have been admitted to C.P.F.(I) 1962 with effect from the date/s shown against each. The

account number/s allotted to the individual/s and the date/s from which the first subcription is to be recovered and also the
period for which arrears of subcriptions are to be recovered are also shown against the individuals. Please also see endorse-

ment (para 3).

Please acknpwledge receipt.

Accounts Officer.”

‘Copy forwarded to:i—
The General ManagerllnspectorofArmaments/ARDE/ERDL/PEE..........;....................................;....;.

(1) The account numbers allotted as shown against the individual may please be got recorded in the . service books
and other documents at your end and shown correctly in the change statements and correspondence in future.

(2) Amounts on account . of arrears of s ubcriptions due for recovery may please be worked out and the amount got checked
by the Local A.O. and sanction' of the competent authority obtained wherever necessary before effecting recovery. of
arrears. Amcunts on acccunt of arrears of recovery should te separately shown in Col. ‘Arrears’ in the change statements.

(3) Statements showing the total amouats of arrears of subscription recoverable, the manner and mode of realisation .
- thereof ie. whether in lump sum or in monthly instalments (not exceeding thirty six) and the month’s wages from which recoveries
are to comience may pleasé be forwarded in duplicate to the Local A.O. for check and transmission of one copy to this office:

Copy forwarded to cUrrent GuP. cviivverscaranonsiorsrsasssunnes for necessary action with reference to para 3 above.

N

Accounts Office
Admitted - Recovery to be Arrears of subs-

Sh. ) .
No. Alc No. Name Rate © wed. effected from cription from

o

2
\=
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APPENDIX D1 -
Fly leaf nmrucﬁons for the maintemee of the Numerical Index Reglster (refersed to pasa 654)

A Fly leaf instructions for the Numerical Index Remster in ‘respect of G.P. Fund (DS) Accounts referred . to in
Annexurs ‘B’ shall apply to this reg:ster also. -

 APPENDIX D2
Block of ‘ account numbers allotted by the Jt. C.D.A‘(F)to Cs. D. A.
COA (Fy®) « + o« o = oeeen © .. from 700,000 to 799,999
DAL Tt T e T R . from 800,000 to 849,000
CDA (W Q) o8 v o e ., .. . from 850,000 to 899,999 , =
CCDAMAYY) .. e s soe e from 656,500 to 699,999 v
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