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PREFACE

This Volume is a Compilation of the” Recruif-
ment Rules covering essential qualifications for
recruitment to various posts in Indian Audit and
Accounts Department and for promotions to higher
posts and other conditions. The formats for the
Confidential Reports on persons serving in the
department, which were earlier printed in Volume I,
also have now been compiled in this volume.

()
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APPENDIX 1

INDIAN AUDIT AND ACCOUNTS SERVICE
(RECRUITMENT) RULES, 1983

fGovernment of India, Ministry of Finance, Deptt. of Expenditure,
G.S.R. No. 254 dated 24-3-83

In exercise of the bowers conferred by the Proviso to Article
309 and Article 148(5) of the Constitution and of all other powers
enabling him in  this behalf and in consultation with the Comp-
troller and Auditor General of India, the President hereby makes
the following rules, namely :—

1. Short Title and tommeneement.— (i) These ryles may be

called the Indian Audit and Accounts Service (Recruitment) Rules,
1983.

(i) They shall come into force on the date of their publication
in the Official Gazette.

2. Definitions.—In these rules, unless the context otherwise
requires,— 4

=

(@) “Commission” means the Union Publjc Service Com-
mission. :

(b) “Controlling Authority” means the Comptroller and
Auditor General of India.

(c) “Departmental Promotion Committee” means a Com-

mittee constituted to consider promotion and confirma-
tion in any grade.

(d) “Duty Post* . means any Postincluding a post in Reserve
whether permanent Or temporary included in Schedule 1,
1
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(RECRUITMENT) RULES, 1983

() “Examination” means a Combined Competitive Exa-
mination consisting of a preliminary examination and a
main examination conducted by. the Commission for
recruitment to the Indian Audit & Accounts Service and
such other Service or Services as may be specified by
the Commission from time to time.

(f) “Government’” means the Government of India,
(g) “Grade” means a grade of the Service.

(h) ““President” means the President of India,

(i) “Schedule” means a Schedule to these rules.

(5) “Scheduled Castes” and ‘“‘Scheduled Tribes” shall have
the same meaning as assigned to them respectively in
clauses (24) and (25) of Article 366 of the Constitution.

3. Constitution of the Indian Audit and Accounts Service.—
(1) There shall be constituted a Service known as Indian Audit
and Accounts Service consisting of persons appointed to the Service
under Rules 6 and 7. (2) All the posts included in the Service shall
be classified as Group ‘A’ posts.

4. Grades, authorised strength and its review.—(1) The duty
posts included in the various grades of the Service, their numbers
and scales of pay on the da.,té"Ef commencement of these rules shall
be as specified in Schedule 1. (2) After commencement of these
rules, the authorised strength in the various grades shall be such
as may, from time to time, be determined by the competent autho-
rity. ‘

5. Members of the Service (1) The following persons shall
be the members of the Service :—

(a) Persons appointed to duty posts under Rule 6 and
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(RECRUITMENT) RULEs, (983

R
(b} Persons appointed to duty posts under Rule 7.

(2) A person appointed under clayse (b) of sub-ryle (1} shall
On such appointment pe deemed to be g member of the Service
in the corresponding grade applicable to him in Schedule 1.

(3) A person appointed under clayse (b) of sub-rule 1) shal]
be a member of the Service in the corresponding grade applicable
to him in Scheduyle | from the date of such appointment,

6. Initial Constitution of the Service. The existing officers
of the Indian Audit and  Accounts Service, holding posts ip
various grades on regular basis on the date  commencement of
these rules shall he deemed to have been appointed to the corres_
ponding posts apg grades in the Service, in the substantive or
officiating capacity, as the case may be.

7. Future maintenance of the Service.- (1) Any vacancy in
any of the grades referred te ip Schedule 1 after the initial constj-
tution of the Service. as provided in Ryle 6, “shall be filled in the
manner as hercingfter provided under. this rule.

(2) Initial recruitment to the Service shall pe in the jupior
scale and shall pe made in the follewing manner ]

(1) By direct fecruttment ° on the resyits of - Competitive
eXamination conducted by the Commission on the basis
of educational qualifications ang age limit prescribed ip
Schedule 2 ang any scheme of examination that may be
notified by Government in consultation with the Com-
mission from time to time iy this regard,

(ii) By promotion of officers on the basis of selection on
merit included ip the select list for the said grade in the
order of seniority in the select list prepared in the manpep
as specified in Schedule 3. ;

2—1 CAGI/ND/92
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(RECRUIT.MENT) RULES, 1983

(iii) The number of persons recruited under clause (i) above
shall not any lime exceed 33-1/3 per cent of the posts
at 8. Nos. | & 2 mentioned in Schedule It

(3) Appointments in the Service to POSts in Senior Scale and
above shall pe made by promotion from amongst the officers
in the next lower grade,

(4) The Selection of officers for Promotion shall he made] by
selection op merit, except in the case of promotion to posts in
Senior Scale ang Selection Grade of Jr. Administrative Grade which
shall be in the order of seniority, subject to rejection of the unfit,
on the recommendation of the Departmenta] Promotion Commit-
tee constituted by the Comptroller and Auditor General of India,
from time to time.

(5) The Comptroller ang Auditor General of India may
appoint to 3 duty post ip Service on deputation/contract basis
for specified periods, officers fi "om other Departments of the Centraj
Government or n consultation with the Commission fr om a State
Government, Union Territory, Public Undertaking, Statutory
semi Government or Autonomous organisations :

Provided that the duty post in which ap officer may be so
appointed gn deputation/contract . basis shall not pe higher than
the A.G. level that the period of deputation/contracet shall not
be more thap 3 Years in the fifst instance and that the officer prior
to such appointment shall have been drawing payiin an equivalent

or nearly equivalent grade or one grade or nearly one grade lower.

8. Seniority. )] The relative seniority of mempers of the
Service appointed to any grade in accordance with Ryle 6 at the
time of initia] constitution of the Service, shall pe governed by their
relative seniority obtainin g on the date of commencement of these
Rules, provided that, if the seniority of any such member had not
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been specifically determined on the said date, the same shall be
determined in accordance with the rules applicable to members
of similar Services under Government.

(2) The seniority of officers, who are appointed to the Service
after the commencement of these rules, shall be regulated in accor-
dance with the principles mentioned below i—

(a) Persons recruited on the results of a competitive exa-
mination conduycted by the Commission in any year tg
posts in Tunior Group ‘A’ scale of the Service shall be
ranked inter-se in the order of merit in which they are
placed at the examination on the results of which they are
recruited ; those recruited on the basis of an earlier exa-
mination being ranked senior to those recruited on the
basis of a later examination :

Provided that the seniority of persons recruited through
competitive  examination held by the Commission :

(1) in whose case offers of appointment are revived
after being cancelled; or

(i) who are not ii)ff:ipafly appointed for valid reasons
but are appoipted after the appointment of candi-
dates recruited on the basis of results of subseguent
eXamination of‘examinations SN

Shall be such as may be determined by the Govt
in consultation With the Comptrolier & Auditor
General of India and the commission.

(b) The seniority inter-se of Persons appointed by promotion
to all grades of the Service shall be determined in the order



6

AFPENDIX 1] INDIAN AUDIT AND ACCOUNTS SERVICE
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of their position in the select list; those promoted on the
basis of an earlier selection being ranked senior to those
promoted on the basis of a later selection,

(¢) The officers appointed to the Service in terms of provi-
sions of sub-rule (2) (i) of Rule 7 shall be given two
years weightage in seniotity vis-a-vis the officers appo-
inted in the same year through competitive examination.

{d) Among the officers appointed through the competitive
eXamination in a particular year and the promoted officers
assigned to that year after allowing weightage in terms
of sub-rule (c) above, the latter shall be placed en bloc
below the junior most direct recruit of that year,

(3) In cases not covered by the above provisions, seniority
shall be determined by the Government in consultation with Com-
ptroller and Auditor General of India and the Commission,

9. Probation.— (1) Every person on appointment to the Service
either by direct recruitment or by promotion in junior scale shall be
on probation for a period of two years :

Provided that the Controlling Authority may extend or curtail
the period of probation, in accordance with the instructions issued
by the Government, from time™to time:

Provided further, that f?my decision for extension of the Dro-
bation period shall be taken within 8 weeks aﬂe;: the expiry of the
previous probation pericd and ccmmunicated' in writirg to the
concerned officers together with the reasons for so doirg within
the said perjcd,

(2) Cn completion of the pericd of protation, or extension
thereof, officers shall. if considered fit for permanent appointment,
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be retained in thair appointment or regular hasis and be confirmed
in due course against the available substantive vacancies, as the
case may be.

(3) If, during the period of probation or any extension there of>
25 the case may be, the Controlling Authority is of opinion that an
officer is not fit for permanent appointment, the President may
discharge him or revert him to the post held by him prior to his
appointment to the Service, as the case may be.

(4) During the period of probation or any extension thereof,
the candidates may be required by the Controlling Authority to
undergo such course or tourses of training and instruction and to
pass such examinations and tests as the Controlling Authority
may deem fit, as a condition to the satisfactory completion of the
probation. These examinations may also inclyde such examinations
in Hindi as may be prescribed by the Government for similar
officers of Group ‘A’ services under the Central Government.

10. Liability for Service in any part of India and other Congdi-
tions of Service. (1) Officers appointed to the Service shall be
liable to serve anywhere in India or outside.

(2) The conditions ol Service of the members  of the
Service in respect of matters for which no provision is made in
these rules, shall be the same as are applicable, from time to time,
to officers of Central Civil Service Group ‘A’ prescribed by the
President in consultation with the bmnptrol!er and Auditor General
of India. e

11. Disqualification, No p'ersonm

(a) who has entered into or contracted 2 marriage with a
person having a spouse living, or
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{b) who, having a spouse livi ng, has entered into or contracted
a marriage with any person, shall be eligible for appoint-
ment to the Service:

Provided that the Central Government may, if satisfied
that such marriage is permissible under the personal law
applicable to such person and the other party to the
marriage and that there are other grounds forso doing,
exempt any person from the operation of this Rule.

12. Power to Relax.- Where the Central Government is of
opinion that it is.necessary or expedient so to do. it may, on the
request of the Comptroller and Auditor General of India and in
consultation with the Commission, by order, for reasons to be
recorded in writing, relax any of the provisions of these rules
with respect to any class or category of persons.

13. Saving.— Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be pro-
vided for candidates belonging to the Scheduled Castes, the
Scheduled Tribes and other special categories of persons in accor-
dance with the orders issued by the Central Government, in con-
sultation with the Comptroller and Auditor General of India,

from time to time, in this regard,

14, Imterpretation.— If any question arises relating to the
interpretation of these rules. it shall be decided by the President
In consultation with the ‘CSmptroller and Auditor General of
India. EIRES

I5. Repeal. The rules regulating the method: of recruit-
ment to the Indian Audit & Accounts Service, the Imperial Cus-
toms Services, the Military Accounts Department and the Indian
Railway Accounts Service as notified in the Finance Department
Resolution No. F. 25(6)-Ex. 11/38, dated 30th April, 1938 are
hereby repealed in so far as recruitment to the Indian Audit and
Accounts Service is concerned, provided that such repeal shall
not affect anything done or action taken under the said rules,
before such Tepeal.
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SCHEDULE 1
[See sub-rule (i) of Rule 4]

Name. Number and Scale of Pay of Posts included in the various Grades
of the Indian Audit and Accounts Service

Sl Grade No. of Posts Scale of pay
No. : s IR W T
Perma- Tempo-
nent rary
1 e S 3 4 5

(1) Duty posts in the Service :

(i) Dy. C.A.G. e 1 .. Rs. 3,250 (fixed)
(i) Addl. Dy. CAG ; 4 .. _Rs. 2500-125/2-3000
(i) AG level-I R 54 22 Rs. 2500-125/2-2750

(iv) AG level-Tl

(v) Selection Grade of'.lAG" *Rs. 2000-125/2-2250

*(Out of existing 182 posts in Jr. Admn. Grade 37 posts are in Sclection
Grade of JAG). iy

(vi) Junior Admn. Grade . 107 75  Rs. 1500-60-1800-
2000,




10

APPENDIX 1] INDIAN AUDIT AND ACCOUNTS SERVICE
(RECRUITMENT) RULES, 1983

Sl - s e

i 2 3 4 5
(vii) Senior Time Scale § 48 55 Rs. 1100-50-1600.
(viii) Junior Time Scale 2 226 5 Rs. 700-40-900-EB-

40-1100-50-1360.

(2) Deputation Reserve . : 110 Rs. 700-40-900-EB-
40-1100-50-1300
Total of (]j & (2) above 707
(3) Posts to be filled by Promo-
tion and selection under
Rule 7(2) (iii) 33-1/3 % of (1)
and (2)above . ; : 235
(4) Posis to be filled by direct =
recruitment (1) and (2) minus
(3) above : i 472
i
(5) Leave reserve . 3. : 29 Rs. 700-40-900-EB-

40-1100-50-1300.
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H 2 3 4 5

{6} Probationary reserve . ‘ 40 Rs. 700-40-900-EB
40-1100-50-7 300

776
Directrecruitment posts . : 541
Promotion posts o ; . PR
Total authorised strength ; 776

Note.—The number of posts in a particular grade as on 1-7-1991 snd
revised pay scales are indicated in Schedule TA.

3—1 CAGI/ND/s2
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SCHEDULE JA

Serial Grade No. of Fosts Scale of pay
No. S e e
Perma- Tempo-
nent rary
i 2 3 4 5

(1) Duty posts in the service :

(i) Dy. C.A.G. 2 Rs. 8,000 (fixed)
{ii) Addl. Dy. C.A.G. : 3 2 Rs. 7600 (fixed)
(iin) D.G./Pr. A.G. . : i 1T Rs. 7300-100-7600
(iv) Sr. Admn. Grade . .60 32 Rs. 5900-200-6700
>
(v} Selection Grade of Jr. “(Out of existing  Rs. 4500-150-5700
Admn. Grade 146 postsin Jr. A.G.,
66 posis are in Sele-
ctiongrade of Ir. A.G.)
{vi}) Ir. Admn. Grade % 139 7 Rs. 3700-100-4700-

150-3000.
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1 2 3 4 5
(vii) Senior Time Scale g 97 92 Rs. 3000-100-3500-
125-4500.
{viii) Junior Time Scale 228 3 Rs. 2200-75-2800-ER-
100-4000,
T g
(2) Deputation Reserve - 5 120
Total of (1) and (2) . : 796
(3) Posts to be filled by promo-
tion and selection under
Rule 7(2) (i) 333% of (1)
and (2) above - . - 265
(4) Posts to be filled by direct
recruitment (1) and (2) minus
3) . 5 . . % 331
(5) Leave Reserve 4 cooaWEE s Rs. 2200-75-2800-ER-
] 100-4000,
{6) Probationary Reserve o 45 ¥ Rs; 2000-75-2300-
EB-100-4000
Direct Recruitment posts 591
Promotion posts A 5 265
Total authorised Strength . RRT ET’S(T

S e R
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SCHEDULE II
[See Sub-Rule (2) (1) of Rule 7]

Minintum educational qualification and age limit for direct recruitment

to posts in Group ‘A’ in Junior Scale included in the Indian Aundit ané

Accounts Service on the results of the Competitive Examination to
be condacted by the Union Public Service Commission

A candidate shall possess :

(i) A degree of any university incorporated by an Act of
the Central or State Legislature in India or other educa-
tional institutions established by an Act of Parliament
or declared to be deemed as Universities under Section
3 of the University Grants Commission Act 1956 or a
foreign University approved by Government frem time to
time or possess qualification which has been recognised
by the Government for the purpose of admission to
the examination.

Note 1.— In exceptional cases, the Commission may treal a
candidate not possessing any of the above qualifications as edu-
cationally qualified provided that the Commission is satisfied
that he has passed examinations conducted by other institutions,
the standard of which, in the opinion of the Commission, justified
his admission to the Examination.

Note 2. A candidate pessessing professional and technical
avalifications which are recognised by the Government as equi-
valent in professional and fechnical degree would also be eligible
for admission to the examination.

o
(it} The candidate should have attained the age of 21 years
but must not have attained the age of 28 years on the
first day of January of the vear in which the examination

is held.
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SCHEDULE I
[See Sub Rule 2(ii) of Rule 71

Eligibility and manner of preparing the select list for appointment
on prometion to posts in Group ‘A’ in the Junior Scale included
inthe Indian Audit and Accounts Service

(1) There shall be constituted a Selection committee consisting
of the Chairman or 2 Member of the Commission who will pre-
side over the meetings.of the Committee and three officers nos
below those in the Senior Administrative Grade to be nominated
by the Controlling Authority to serve as Members to prepare the
select list mentioned in Sub-rule (2)(i1) of Rule 7. The absence of
a Member, other than the Chairman or a Member of the Commis~
sion shall not invalidate the proceedings of the Committee, if more
than half the members of the Committee had attended its meetings.
The Selection Committee shall ordinarily meet at intervals nog¢
exceeding one year.

(2) A combined eligibility list shall be prepared from among
departmental officers borne on the Group ‘B’ Cadres of Audit
Officers, Accounts Officers and Administrative Officers in the Indian
Audit and Accounts Department who have completed 5 years
regular continuous service in the grade on the first day of Julv of
the year to  which the promotiors pertain. Officers who have

attained the age of 53 years ofi "the above date shall not: be
eligible. ‘

3

(3) The names of eligible Accounts Officers/Audit Officerse
shall for the burposes of combined eligibility list to be arranged,
‘n the order of date of their iappointments ag *Section "Officer
{or corresponding posts) without, however, affecting the! inter-c
seniority as Accounts Officer/Audit Officer In a particular cadre,
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(4 If un officer is considered for promotion, all persons
serior to  him under sub-para (3) above shall also be condsidered
notwithstanding that they may not have rendered the requisite
number of years of service in Group ‘B’.

(5) The combined cligibility list shall comprise of eligible
officers of specified number or numbers to be decided as per
instructions issued by Government from time to time and with
reference to the number of vacancies to be filled in the course of
the period of 12 months commencing from the date of preparation
of the list.

(6) The Selection Committee shall make selections on merig
from among those included in the combined eligibility list and
prepare a bist, arranged in order of preference, of officers selected
and submit the same to the Commission. On receipt of the said
select list, the Commission shall forward its recommendations for
appointment of officers to posts in Junior Scale of the cadre to the
Controlling Authority.

(F. No. 1(4) EGI/68-Vol. I1)
The Gazette of India: K. L. MEHTA, Under Secretary
March 26, 1983 ;
Part II - Selection 3 (i) he &



APPENDIX 2

‘SECRETARY TO COMPTROLLER AND AUDITOR GENERAL
OF INDIA (RECRU!TMENT) RULES, 1984

(Government of India, Minist v of Finance, Deptt. of Expenditure,
Notification No. A-12018-EG. 1/83 Dated 13-1 1-84)

in exercise of the POWers conferred by the Proviso to article
309 read with clayse (5) of article 148 of the Constitution, and in
consultation with the Comptroller & Auditor General of India,
the President hereby makes the following ryles regulating  the
method of recruitment to the post of Secretary to Comptroller &
Auditor General of India in the office of  'the Comptroller &
Auditor General of India namely ;—

(ii) They snall come into force on the date of their publication
in the Official Gazette.

2. Number of the post, classification and scale of pay. The
number of the sajd post, its classification and the scale of pay
attached thereto shall be as specified in columns 2 to 4 of the
Schedule annexed to these rules.

3. Method of recruitment, age limit, qualifications ete.— The
method of recruitment to the said post, age limit, qualifications and
other matters relating thereto shall be as specified in columns 5
to 14 of the said Schedule.

4. Disqualification. -No person,

(a) who has entered into or contracted g marriage with gz
person having g spoyse living or

17
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(b) who, having a spouse living, has entered into or con-
tracted a marriage with any person, shall be eligible for
appointment to the said post:

Provided that the Central Government may, if satisfied that
such marriage is permissible under the persomal law applicable
to such person and the other party to the marriage and that there
are other grounds for so deing. exempt any person from the ope-
ration of this rule.

5. Power to relax.  Where the Central Government is of
opinion that it is necessary or expedient so to do, it may, on the
request of the Comptroller & Auditor General of India, and in
consultation with the Union Public Service Commission, by order,
for reasons to be recorded in writing, relax any of the provisions
of these rules with respect to any class or category of persons.

6. Saving.  Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be pro-
vided for the Scheduled Castes, the Scheduled Tribes and other
special categories of persons in accordance with the orders issued
by the Central Government from time to time in this regard.

=
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! APPENDIX 3

INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(WELFARE OFFICERS) RECRUITMENT RULES, 1974

(Govarmnentﬁof India, Ministry of Finance, Deptt. of Expe nditure,
&Notification No, A—12018/1/73-E. G. I. Dated 15-3-74)

In exercise of the powers conferred by the proviso to drticle
309 and clause (5) of article 148 of the Constitution, the President,
after consultation with the Comptroller & Auditor General of
India, hereby makes the following rules regulating the method of
recruitment to the post of Welfare Officer in the Indian Audit &
Accounts Departmant, namely:—

L. Shert title and commencement. — {1) These rules may be
called  the Indian Audit and Accounts Department (Well. re
Officers) Recruitment Rules, 1974, .

+ (2)IThey shall come into force on the date of their publication
in the Official Gagette,

2. Number, classification and scale of pay.—The number of
posts, its classification and the “scale of pay attached thereto
shall be as spasified in columns 2 to 4 of the Schedule annexed
hereto.

The method of fecruitiment, wgetlimit, qualifications and other
matters relating to the said pasts shall be as specified in columns
5 to 13 of the said schedule. -

3. Method of recruitment, agg,fiimit and other qualifications.—

fh
\

4. Power to relax. —~Where the President is of opinion that
LIS n*23ssary or exnadisnt so to do, he mav. i consultation with
‘he Comotroller & Auditor General and the Union Public Service
Commission. by order and For reasons to be recorded in writing,
relax anv of the provisions of these ' rules with respect tq any
class or category of persons.

23
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APPENDIX 4

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (HEAD-
QUARTERS OFFICE) (GROUP ‘B’) RECRUITMENT RULES,
1989

(Govt. of India, Ministty of Finance, Daptt. of EBxpenditure
G.S.R. No. 293 Dated 17-4-89)

In exercise of the powers conferred by clause (5) of the article
148 of the Constitution, the President, after consultation with the
Comptroller and Auditor General of India hereby makes the
following rules to regulate the method of recruitment to various
Group ‘B’ posts in the Office of the Comptrotler and Auditor
General of India, New Delhi, namely :—

1. Short Title and commencement.— (1) These rules may be
called ‘the Indian Audit and Accounts Department (Headquarters
Office) (Group B) Recruitment Rules, 1989,

(2) They shall come mto force on the date of their publication
in‘the Official Gazette.

2. Number of posts, classification and scale of pay. —The number
of the said posts, their classification and the scales of pav attached
thereto shall be as specified in columas (2) to (4) of the Schedule
annexed to these rules.

3. Method of ‘recrnitment, age limit, queliifications, etc.— The
method of recruitment, age limit, qualifications and other matters
relating to the said posts shall be as specified 1n columns (5) to
(14) of the said Schedule.

4. Disqualifications.— No person,
(a) who has entered into or contracted a marriage with .
parson having'a spouse living; or

(b) who having a spouse living, has eatered into or contracted
a marriage with any person; shall be not eligible for
appointment to the said post:

26
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APPENDIX 4]  )NDIAN AUDIT AND ACCOUNTS DEPT. (HEADQUARTERS
OFFICE) (GROUP ‘B’) RECRUITMENT RULES, 1989

Provided that the Comptroller and Auditor General of India
may, if satisfied that such marriage is permissible under the
personal law applicable to such a person and the other party to the
marriage, and that there are other grounds for so doing, exempt
any person from the operation of this ryle,

>. Power to relax.— Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
sotodo, he may, by order, for reasons to berecorded in writing
and in consultation with the Union Public Service Commission,
relax any of thesprovisions of these rules with respect to any
class or category of persons,

6. Saving .— Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be provi-
ded for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen
and other special categories of persons in accordance with the
orders issued by the Government of India from time to time in
this regard as applicable to persons employed in the Indian Audijt
and Accounts Department,

7. Repeal.— The Indian Audit and Accounts Department
(Administrative Officers, Assistant Accounts Officers and Assistant
Audit Officers) recruitment Rules, 1964 are hereby repealed
In so far as recruitment in Headquarters Office of the Indian Audit
and Accounts Department to the post of Administrative Officers
1s concerned provided that Fé_uch repeal shall not affect anythine
done or action taken under the said rules, before such repeal.

i
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APPENDIX 5

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (HEAD-
QUARTERS OFFICE) (GROUP ‘C’ POSTS) RECRUITMENT
RULES, 1988

(Govt. of India, Ministry of Finance, Deptt. of Expenditure,
G.S.R. No. 856 dated 24-10-88)

In exercise of the powers conferred by clause (5) of article
148 of the Constitution the President after consultation with the
Comptroller and Auditor General of India and in supersession of
the Indian Audit and Accounts Department (Subordinate Accounts
Service and Subordinate Railway Audit Service) Service Rules,
1974, so far as they relate to the post of (i) Section Officer (Com-
mercial), (i) Section Officer (Railway) and (iii) Section Officer
(Civil) in the office of the Comptroller and Auditor General of
India, except as respect things done or omitted to be done before
such supersession, hereby makes the following rules to regulate
the method of recruitment to the various Group “C’ posts in the
office of the Comptroller and Auditor General of India, New
Delhi, namely :-—-

1. Short title and commencement.— (i) These rules may be
called the Indian Audit and Accounts Department (Headquarters
Office) (Group ‘C’ posts) Recruitment Rules, 1988,

(i1) They shall come into force on the date of their publication
in the Official Gazette.

2. Application.— They shall apply to the posts specified in
column 1 of the schedule annexed to these rules.

_ 3. Number of posts, claé_siﬁeaﬁion andscaleof pay.— The number
of the said posts. their classification ard the scales of pay attached
thereto shall be as specified in columns 2 to 4 of f1e said schedule,
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4. Method of recruitment, age limit, qualifications ete.—
The method of the recruitment, age limit, qualifications and other
matters relating to the said posts shall be as specified in columuns 5 -
10 14 of the schedule aforesaid.

5. Disqualifications. —No person,

{a} who has entered into or contracted a marriage with a
person having a spouse living, or

{b) who having a spouse living has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said post:

Provided that the Comptroller and Auditor General of India,
may, il satisfied that such marriage is permissible under the personal
law applicable to such a person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

6. Power to relax. -Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
50 to do, he may by order and for reasons to be recorded in writing
relax any of the provisions of these rules with respect of any class
ot category of persons.

7. Saving. —Nothing in these rules shall affect reservations,

relaxation of age limit and other concessions required to be pro-
vided for the Scheduled Castes, the Scheduled Tribes, ex-service-
men and other special categories of persons in accordance with
the orders issued by the Government of India from time to time
in this regard as applicableto persons employed in the Indian
Audit and Accounts Department.
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APPENDIX 6

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (HBAD-
QUARTERS OFFICE) (GROUP ‘C EX-CADRE POSTS)
RECRUITMENT RULES, 1988

(Govt. of India, Ministry of Finance. Deptt. of Expenditure
G.8.R. No. 855 dated 14-10-88)

MINISTRY OF FINANCE
(Department of Expenditure)

New Delhi, the 14th October, 1988

G.S.R. 855. In cxercise of the powers conferred by clause
(5) of article 148 of the Constitution, the President, after consulta-
tion with the Comptroller and Auditor-General of India hereby
makes the following rules to regulate the method of recruitment
to Group ‘C° ex-cadre posts (as per annexure) in the office of the
Comptroller and Auditor General of India, New Delhi, namely

fi, Short title and commencement.— (i) These rules may be
called the Indian Audit and Accounts Department (Head Quarters
Office) Group ‘C’ Ex-cadre post Recruitment Rules, 1988.

(ii) They'k shall come into force on the date of their publica-
tion in the Official Gazette.

2. Application.- These rules Sﬁqii apply to the posts specified
in the column 1 of the schedule épx,pnexed to these rules.

3. Number of posts, classification and scale of pay.- “Thenumber
of the said posts, their classification and the scale of pay attached
thereto shall be as specified in the columns 2 to 4 of the said
schedule.

4. Method of recruitment, age limit, qualification ete.—The
method of recruitment, age alimit, qualifications and other matters
relating to the said posts shall be as specified in columns 5 to 14
of the said schedule.
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5. Disqualifications. —No person,

(a) who has entered into or contracted a marriage with a
person having a spouse living, or

(b) who having a spouse living, has entered into or contracted
a marriage with any person.

shall be eligible for appointment to the said posts :

Provided that the Comptroller and Auditor General of India
may if satisfied that such marriage is permissible under the persona
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule. >

6. Power to relax. -Where the Compiroller and Auditor
General of India is of the opinion that it is expedient or necessary
so to do, he may, by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class
or category of persons.

7. Saving. —Nothing in these rules shall affect reservations
relaxation of age limit and other concessions required to be pro-
vided for the Scheduled Castes, the Scheduled Tribes, ex-servicemen
and other special categories of persons in accordance with the
orders issued by the Central Government from time to time in
this regard as applicable to persons employed in the Indian Audit
and Accounts Department.

i
ANNEXURE
Posts Groui;":ffC’ (Ex-cadre)
1. Caretaker F*
2. Asstt. Caretaker &
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- APPENDIX 7

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (HEAD-
QUARTERS OFFICE) (GROUP ‘D’ POSTS) RECRUITMENT
RULES, 1988

(Govt. of India, Ministry of Finance, Deptt. of Expenditure
G.S.R. No. 874 dated 27-10-88)

MINISTRY OF FINANCE
(Department of Expenditure)
(New Delhi, the 27th October, 1988)

G.S.R. 874.—In exercise of the powers conferred by clause
(5) of article 148 of the Constitution, the President, after consulta-
tion with the Comptroller and Auditor General of India hereby
makes the following rules to regulate the method of recruitment
to the posts of Group ‘D’ in the office of the Comptroller and
Auditor General of India, New Delhi, namely :—

1. Shert title apd Ccommencement.—(i) These rules may be
called the Indian Audit and Accounts Department (Head quarters
Office) Group ‘D’ post Recruitment Rules, 1988,

() They shail come into force on the date of their publi-
cation in the Official Gazette.

| 2. Application.—These rules shall apply to the posts specified
in column 1 of the Schedule annexed to these rules.

3. Number of posts, classification and scale of pPay.—The number
of the said posts, their classification and the scale of pay attached
therete shall be as specified in celumns 2 to 4 of the said schedule.

4. Method of recruitmensg, age limit, qualification etc.—The
method of recruitment, age limit, qualifications and other matters
relating to the said posts shall be as specified in columns 5 to 14
of the said schedule, ) v

5. Disqualifications,—No person,

(@) who has entered into or contracted a marriage with a
person having a spouse living, or

92



93

APPENDIX 7] INDIAN AUDIT AND ACCOUNTS DEPT. (HOS, OFFICE)
(GroUP D’ POSTS) RECRUITMENT RULES, 1988

(b) who having a spouse living,

bas entered into or contracted
a marriage with any person

shall be eligible for appointment to the sajd posts :

Provided that the Compt
may if satisfied that such marriage is permissible u

law applicable to such berson and the other party to the marriage

and that there are other grounds for so doing, may exempt any
person from the operation of this rule.

6. Power to reiax.  Where the Comptroller and Auditor

General of India is of the Opinion that it is expedient or necessary

$0 to do, he may, by order and for reasons to be recorded in writing,

relax any of the provisions of these rules with respect to any class
Or category of persons,

7 Saving,——Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be pro-
vided for the Scheduled Castes, the Scheduled Tribes, ex-servicemen
and other specigl categories of persons in accordance with the
orders issued by the central government from time to time in this

regard as applicable to bersons employed in the Indian Audit and
ccounts Department.

8. Liability of persons Fppointed 35 Peons to undergo 'I‘r;‘fning
as Home Guards.—Notwithstandiug anything contained in these
rules, every person appointed ‘as a Peon under these roles except
those who are physically handicapped to undergo such training

shall undergo training as'a Home Guard for a period of three
years: 2

Provided that the Commandant General'Home Guards may
having regard to the performance of and standard of training
achieved by any person during the period of training reduce such
period to two years for Teasons to be recorded in writing.
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APPENDIX 8

INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(ACCOUNTS OFFICER/AUDIT OFFICER) RECRUITMENT
RULES, 1989

(Govt. of India, Ministry of Finance, Deptt. of Expenditure,
G.S.R. No. 148 dated 22-2-89)

In exercise of the powers conferred by Clause (5) of article 148
of the Constitution and after consultation with the Comptroller &
Auditor-General of India, the President hereby makes the following
rules to regulate the method of recruitment to the posts of Accounts
Officers in the Accounts and Entitlement Offices and Audit Officers
in the Audit Offices of the Indian Audit and Accounts Department.
(other than Commercial Audit Offices and Commercial Audit wings
in Civil Audit offices) namely:—

1. Short title and commencement.—(i) These rules may be called
the Indian Audit and Accounts Department (Accounts Officer/
Audit Officer) Recruitment Rules, 1989.

; /(i) They shall come into force on the date of their publication
injthe Official Gazette.

4
2. Number of posts, classification and scale of pay.—The num-
ber of the said posts, their classification and the scale of pay attached

thereto shall be as specified in columns 2 to 4 of the Schedule annex-
ed to these rules. . R

e

¥

3 Method of recruitment, ~age limit, _quaiiﬁca:cien ete.—The
method of recruitment, age limit qualifications and other matters
relating to the said post shall be as specified in columns 5 to 14 of the

said Schedule.

4. Disqualifications.—No person,

{a) Who has entered into or contracted a marriage with a per-
son having a spouse living, or
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OFFICER/AUDIT OFFICER) RECRUITMENT RULES, 1989

(b) Who having a spouse living, has entered into or contracted
a marriage with any person.

shall be eligible for appointment to the said posts:

Provided that the Comptroller and Auditor General of India
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5. Power to relax.—Where the Comptroller and Auditor Gene-
ral of India is of the opinion that it is expedient or necessary so to
do, he may, by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class or
category of persons.

6. Saving.—Nothing in these rules shall affect reservations, re-
laxation of age limit and other congessions required to be provided
for the scheduled caste, the scheduled tribes, ex-servicemen and
other special categories of persons in accordance with the orders
issued /by the Central Government from time to time in this regard
as applicable to persons employed in the Indian Audit and Accounts
Department.

7. Repeal.—The Indian Audit and Accounts Department (Ad-
ministrative Officers, Assistant Accounts Officers and Assistant
Audit Officers). Recruitment Rules, 1964 are hereby repealed in
so far as recruitment in the field offices of the Indian Audit and Ac-
counts Department, to the posts of Accounts Officer in Accounts
and Entitlement Offices and Audit Officers in the Audit Offices
other than Commercial Audit Offices and Commercial Audit Wings
in Civil Audit Offices, is concerned provided that such repeal shall
not affect anything done or action taken under the said rules, be-
fore such repeal.
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INDIAN AUDIT AND ACCOUNTS DEPARTMENT, AUDIT
OFFICER (COMMERCIAL) RECRUITMENT RULES, 1989

(Govt. of India, Ministry of Finance, Deptt. of Expenditure, G.S.R.
No. 149 dated 22-2-89)

In exercise of the powers conferred by clayse (3) of article 48
of the Constitution, the President after consultation with the Con-
ptroller and Auditor General of India hereby makes the following
rules to regulate the method of recruitment to the posts of Audit
Officer (Commercial) in Commercial Audit Offices and Civil Audit
Offices (Commercial Audit Wing) in India Audit and Accounts
Devartment namely:—

L. Short title and commencement. —(i) These ruleg may be called
the Indian Audit and Accounts Department. Audit Officer (Com-
mercial) Recruitment Rules, 1989,

(i) They shall come into force on the date of thejr publication
in the Official Gazette.

2 Number of posts, classification and scale of pay.—The number
of the said posts, their classification and the scale of pay attached
thereto shall be as specified in columns 2 to 4 of the Schedule annex-
ed to these ‘fules. - ;

3. Method of recruitment, age limit, qualification etc.-—The
method of recruitment. age limit, qualifications and_other matters
relating to the said posts shall be s specified in colurmans 5 to 14 of
the said Schedule. ; :

4. Disqualifications. N person,

(a) Who has entered into or contracted a marriage with a per-
son having a spouse living, or
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—E e s
(b) Who having a spouse living, has entered into or contracted
4 marriage with any person,

shall be eligible for appointment to the sajd Posts:

Provided that the Comptroller and Auditor General of India
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marrjage
and that there are other grounds for so doing. exempt any person
from the operation of this rule.

3. Power to relax.—Where the Comptroller and Auditor Gene-
ral of India is of the opinion that it is expedient or NeCcessary so to
do, he may, by order and for reasons to be recorded in wriling,
relax  any of the provisions of these rules with respect to any class
or category of persons.

6. Saving. Nothing in these rules shall affect reservations
relaxation of age limit and other concessions required to be provided
for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen and
other special categories of persons in accordance with the orders
issued by the Central Government from time to time in this regard
as applicable to persons employed in the Indian Audit and Accounts

Department.

7. Repeal. The Indian Audit and Accounts Department (Ad-
ministrative Officers, Assistant Accounts Officers and. Assistant
Audit Officers) Recruitment Rules, 1964 are hereby repealed in
so far as recruitment in the field offices of the Indian Audit and Ac-
counts Department, to the posts of Accounts Officer in Accounts
and Entitlement Offices and Audit Officers in the Audit Offices
other than Commercial Audit Offices and Commercial Audit wings
in Civil Audit Offices, is concerned provided that such repeal shall
not affect anything done or action taken under the said rules. be-
fore such repeal.
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APPENDIX [0

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (ASSIS-
TANT ACCOUNTS OFFICER/ASSISTANT AUDIT OFFICER )
RECRUITMENT RULES, 1989

(Govt. of India, Ministry of Finance, Deptt. of Expenditure,
G.S.R. No. 150, Dated 22-2-89)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution, the President, after consultation with the Comp-
troller and Auditor-General of India hereby makes the following
rules to regulate the method of recruitment to the posts of Asstt.
Accounts officer in the Accounts and Entitlement Offices and Asstt.
Audit Officer in the Audit Offices (other than Commercial Audit
offices and Commercial Audit wings in Civil Audit offices) of the
Indian Audit and Accounts Department namely:-

1. Short title and commencement. —(i) These rules may be called
the Indian Audit and Accounts Department (Assistant Accounts
Officer/Assistant Audit Officer) Recruitment Rules, 1989,

(i) They shall come into force on the date of their publication
in the Official Gazetir

2. Number of posts, classification and scale of pay.—The num-
ber of the said posts, their classification and the scale of pay attached
thereto shall be as specified in columns 2 to 4 of the Schedule annex-
ed to theselrules.

3. Method of recruitment,” age limit, qualification, etc._The
method of recruitment, age limit, qualifications and other matters
relating to the said posts shall Be as specified in columns 5 to 14 of
the said Schedule. .

4. Disqualifications. —No person,

(a) Who has entered into or contracted a marriage with a per-
son having a spouse living, or
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== Ty e
(b) who having a spouse living, has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said posts:

Provided that the Comptroller and Auditor General of India
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5. Power to relax.— Where the Comptroller and auditor General
of India is of the opinion that it is expedient or necessary so to do,
he may, by order and for reasons to be recorded in writing, relax
any of the provisions of these rules with respect to any class or
category of persons.

6. Saving.—Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be provi-
ded for the Scheduled Castes, the Scheduled Tribes, ex-servicemen
and other special categories of persons in accordance with the orders
issued by the Central Government from time to time in this regard
as applicable to persons employed in the Indian Audit and Accounts
Department.
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APPENDIX 1!

INDIAN AUDIT AND ACCOUNTS DEPARTMENT,ASSIS-
TANT AUDIT OFFICER (COMMERCIAL) RECRUITMENT
RULES, 1989

(Govtlol [ndia, Ministry of Finance, Deptt. of Expenditure, G.S.R.
No. 151 dated 22-2-89)

In exercise of the powers conferred by clause (3) of article 148
of the Constitution, the president, after consultation with the
Comptroller and Anditor-Genera! of India hereby makes the
following rules to regulate the method of recruitment to the posts
of Asstt. Audit Officer (Commercial) in Commercial Audit
offices and in Civil Audit offices (Commercial Audit Wing) in
the Indian Audit and Accounts Department, namely:-

I. Short title and commencement. —(i) These rules may be called
the Indian Audit and Accounts Department Assistant Audit Officer
(Commercial) Recrunitment Rules. 1689.

{ii) They shall come into force on the date of their publication
in the Official Gazette.

2. Number of posts, classification and scale of pay.-The num-
ber of the said posts, their classification and the scale of pay attached
thereto shall be as specified in columns 2 to 4 of the Schedule annex-
ed §to these rules.

]

3. Method of recruitment, age limit, qualification ete.—The
method of recruitment, age limit, qualifications and other matters
relating to the said posts shall be as specified in columns 5 to 14 of
the said Schedule.

4. Disqualification.. No person,

i

(a) who has entered into or contracted a marriage with a per
son having a spouse living, or
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(b) who having a spouse living, has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said posts:

Provided that the Comptroller and Auditor General of India
may if satisfied that such marriage is permissible under the PETso-
nal law applicable to such person and the other party to themar-
riage and that there are other grounds for so doing, exempt ‘any
person from the operation of this rule.®

5. Power torelax. Where the Comptroller and Auditor Gene-
ral of India is of the opinion that it is expedient or necessary so to do,
he may, by order and for reasons to be recorded in writing, relax
any of the provisions of these rules with respect to any class for
category of persons.

0. Saving. -Nothing in these rules shall affect reservations, re-
laxation of age limit and other concessions required to be provided
for the Scheduled Castes, the Scheduled T ribes, ex-servicemen
and other special categories of persons in  accordance with the
orders issued by the Central Government from time to time in this
regard as applicable to persons employed in the Indian Audit and
Accounts Department.
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APPENDIX 12

'I_@IAN AUDIT AND ACCOUNTS DEPARTMENT (SENIOR
- PERSONAL ASSISTANT) RECRUITMENT RULES, 1988

(Govt. of India, Ministry of Finance, Deptt. of Expenditure,
G.S.R. No. 1010 dated 20-12-88)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution, the President, after consultation with the Comp-
troller and Auditor-General of India hereby makes the following
rules to regulate the method of recruitment to the posts of Senior
Personal Assistant in the field offices of the Indian Audit and/Ac-
counts Department, namely:—

1. Short title and commencement.—(i1) These rules may be
called the Indian Audit and Accounts Department (Senior Personal
Asstt.) Recruitment Rules, 1988.

£ L Tanil Anya se ks o o Flm dade e v g T
\11} Tu.c:y' Shalh come o f‘OauO on the date Of their pu.bix\..uuod

in the Official Gazette.

2. Number of posts, classification and scale of pay.—The num-
ber of the said posts, their classification and the scale of pay attached
thereto shall be as specified in columns 2 to 4 of the Schedule

««««« A 4~ 4L oA P
ANNCKCA 1O 1nc3C Tuics.

3. Mathod of recruitment, age limit, gnalification etc.—The
method of recruitment, age limit, qualifications and other matters
relating to the said posts shall'be as specified in columns 5 to 14
of the said Schedule. -

L3

4. Disqualifications.—No person,

{2) who has entered into or contracted a marriage with a per-
son having a spouse living, or
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APPENDIX 12] INDIAN AUDIT AND ACCOUNTS DEPT., (SENIOR
PERSONAL ASSISTANT) RECRUITMENT RULES, 1988

(b) who having a spouse living, has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said posts:

Provided that the Comptroller and Auditor General of India
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5. Power to relax.—Where the Comptroller and Auditor Gene-
ral of India is of the opinion that it is expedient or necessary so to do,
he may, by order and for reasons to be recorded in writing in consul-
tation with the Union Public Service Commission relax any of the
provisions of these rules with respect to any class or category of
persons. |

6. Saving. Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be provided
for the Scheduled Castes, the Scheduled Tribes, ex-servicemen and
other special categories of persons in accordance with the orders
issued by the Government of India from time to time in this regard
as applicable to persons employed in the Indian Audit and Accounts
Department.
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APPENDIX 13

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (DIVI-
SIONAL ACCOUNTS OFFICER) RECRUITMENT RULES,
1989

(Govt. of India, Ministry of Finance, Deptt. of Expenditure,
G.S.R. No. 493, dated 26-6-89)

In exercise of the powers conferred by clause (5) of article 148 of
the Constitution, and after consultation with the Comptroller and
Auditor-General of India, the President of India, hereby makes the
following rules to regulate the method of recruitment to the post of
Divisional Accounts Officer under the cadre control of the Accounts
and Entitlement offices of the Indian Audit and Accounts Depart-
ment, namely :—

1. Short title and commencement.—(i) These rules may be called
the Indian Audit and Accounts Department (Divisional Accounts
Officer) Recruitment Rules, 1989.

(i) They shall come into force on the date of their publication
in the Official Gazette.

2. Number of posts, classification and scale of pay.—The num’
ber of the said posts, their classification and the scale of pay attached
thereto shall be as specified in columns 2 to 4 of the Schedule annex-
ed to these rules. :

3. Method of recruitment, age limit, qualifications etc.—The
method of recruitment, age limit, qualifications and other matters
relating to the said posts shall be as specified in columns 5to 14 of
the said Schedule.

4. Disqualifications.—No person,

(a) who has entered into or contracted a marriage with a
person having a spouse living, or
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APPENDIX 13] INDIAN AUDIT AND ACCOUNTS DEPT. (DIVISIONAL
ACCOUNTS OFFICER) RECRUITMENT RULES, 1989

(b) who having a spouse living, has entered into or contracted
a marriage with any person,

shall be cligible for appointment to the said posts

Provided that the Comptroller and Auditor General of India
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the opetation of this rule.

5. Power to relax.—Where the Comptroller and Auditor Gene-
ral of India is of the opinion that it is expedient or necessary so todo,
he may, by order and for reasons to be recorded in writing, relax
any of the provisions of these rules with respect to any class or cate-
gory of persons.

6. Saving.—Nothing in these rules shall affect reservations, rela-
xation of age limit and other concessions required to be provided
for the Scheduled Castes, the Schadulad Trihes, ex-cerviceman and
other special categories of persons in accordance with the orders
issued by the Government of India from time to time in this regard
as applicable to persons employed in the Indian Audit and Accounts
Department.

iy
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APPENDIX 14

INDIAN AUDIT AND ACCOUNTS DEPARTMENT, SECTION
OFFICER (ACCOUNTS) AND SECTION OFFICER (AUDIT)
RECRUITMENT RULES, 1988

(Govt. of India, Ministry of Finance, Department of Expendi-
ture, G.S.R. No. 173, dated 12-2-88)

In exercise of the powers conferred by clause (5) of article 148 of
the Constitution, the President, after consultation with the Comptro-
ller and Auditor General of India, andin supersession of theIndian
Audit and Accounts Department (Subordinate Accounts Service
and Subordinate Railway Audit Service) Service Rules, 1974, so
far as they relate to the posts of Section Officer (Accounts) in the
Accounts and Entitlement Officesand Section Officer (Audit)in the
Audit Offices other than Commercial Audit Offices, except as respect
things done or omitted to be done before such supersession, hereby
makes the following rules to regulate the method of recruitment in
the field offices of the Indian Audit and Accounts Department to
the posts of Section Officer (Accounts) in the Accounts and Entitle-
ment Offices and Section Officer (Audit) in the Audit Offices, other
than Commercial Audit Offices and Commercial Audit Wings in
Civil Audit Offices, namely :—

|. Short title and Commencement.—(i) These rules may be
called the Indian Audit and Accounts Department Section Officer
(Accounts) and Section Officer (Audit) Recruitment Rules, 1988.

(ii) They shall come into force on the date of their publication
in the Official Gazette. :

2. Application .—These rules shall apply to the posts specified
in the Schedule annexed to these rules.
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INDIAN AUDIT AND ACCOUNTS DEPT., SECTION OFFICER (ACCOUNTS)
AND SECTION OFFICER (AUDIT) RECRUITMENT RULES, 1988

3. Namber of posts, classification and seale of pay.—The num-
ber of the said posts, their classification and the scale of pay attached
thereto shall be as specified in columns 2 to 4 of the said schedule.

4. Method of recruitment, age limit, qualifications etc.—The
method of recruitment, age limit, qualifications and other matters
relating to the said posts shall be as specified in column 5 to 14 of the
Schedule aforesaid.

5. Disqualification.——No person,

(a) who has entered into or contracted a marriage with a
person having a spouse living, or

(b) who having a spouse living, has entered into or contracted
4 marriage with any person,

shall be eligible for appointment to the said post:

Provided that the Comptrollerand Auditor General of India may
if satisfied that such marriage is permissible under the personal law
applicable to such a person and the other party to the marriage and
that there are other grounds for so doing exempt any person from
the operation of this rule.

6. Initial constitation. Notwithstanding anything contained
in these rules, in offices of thg Accountants General (Audit) formed
under the scheme of restructuring of cadres, the Section Officers
kept in the waiting list of the corresponding, Accounts and Entitle-
ment Offices will first be transferred to the post of Section Officer
(Audit) before the vacancies are filled up by any of the methods men-
tionad herein. : e

7. Power to relax.—Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
0 10 do, he may by order and for reasons to be recorded in writing
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relax any of the provisions of these rules with respect to any class or
category of persons.

8. Savimg.—Nothing in these rules shall affect reservations, re-
laxation of age limit and other concessions required to be provided
for the Scheduled Castes, the Scheduled Tribes, ex-servicemen and
other special categories in accordance with the orders issued by the
Government of India from time to time in this regard as appli-

cable to persons employed in the Indian Audit and Accounts
Department.
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APPENDIX 15

INDIAN AUDIT AND ACCOUNTS DEPARTMENT, SECTION
OFFICER (COMMERCIAL AUDIT) RECRUITMENT RULES,
1988

(Govt, of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 172, dated 12-2-88)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution, the President after consultation with the Comp-
troller and Auditor General of India, and in supersession of the
Indian Audit and Accounts Department (Subordinate Accounts
Service and Subordinate Railways Audit Scrvice) Service Rules,
1974, so far as they relate to the post of Section Officer (Commer-
cial) in the Commercial Audit Offices and the Commercial Audit
Wings in Civil Audit Offices, except as respect things done or omit-
ted to be done before such supersession, hereby makes the follow-
ing rules to regulate the method of recruitment in the field offices
of the Indian Audit and Accounts Department to the post of Sec-
tion Officer (Commercial) in the Commercial Audit Offices and
Commercial Audit Wings in the Civil Audit Offices, namely :-—

1. Short title and commencement.— (i) These rules may be called
the Indian Audit and Accounts Depariment Section Officer (Com-
mercial Audit) Recruitment Railes, 1988.

(i1) They shall come into force on the date of their publication
in the Cfficial Gazette. ‘

2. Number of posts, classification and scale of pay.—The num-
ber of the said post, its classification and the scale of pay atiached
thereto shall be as specified in columns 2 to 4 of the Schedu:le annex-
ed to these rules.
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3. Methed of recrnitment, age limit, gualification etc.—The
method of recruitment, age limit, qualifications-and other matters
relating to the said post shall be as specified in columns 5to 14 of
the said Schedule.

4. Disqualifications.-No person,

(a) who has entered into or contracted a marriage with a per-
son having a spouse living, or :

(b) who having a spouse living, has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said post :

Provided that the Comptroller and Auditor General of India
may, if satisfied that such marriage is permissible under the personal
law applicable to such a person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5. Power to relax.. —-Where the Comptroller and Auditor Gene-
ral of India is of the opinion that it is expedient or necessary so to
do, he may by order and for reasons to be recorded in writing relax
any of the provisions of these rules with respect to any class or cate-

gory of persons. - ¢

6. Saving.—Nothing in these rules shall affect reservations, rela-
zation of age limit and other concessions required to be provided
for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen and
any other special categories of persons in accordance with the
orders issued by the Government of India from time to time in
this regard as applicable to persons employed in the Indian Audit

z2nd Accounts Department.
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APPENDIX 16

INDIAN AUDIT AND ACCOUNTS DEPARTMENT,
SUPERVISOR (AUDIT) RECRUITMENT RULES, 1990

(Government of India, Ministry of Finance, Deptt. of Expenditure,
G.S.R. No. 395, dated 22-5-1990)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution and after consultation with the Comptroller and
Auditor General of India, the President hereby makes the following
rules to regulate the met hod of recruitment to the post of Supervisor
(Audit) in the Audit Offices of the Indian Audit and Accounts De-
partment, namely:—

1. Short title and commencement.—(i) These rules may be
called the Indian Audit and Accounts Department Supervisor (Audit})
Recruitment Rules, 1990.

(ii) They shall come into force on the date of thelr publication
in the Official Gazette.

2. Nuamber of post, classification and scale of pay.—The number
of the said post, its classification and the scale of pay attached
thereto shall be as specified in columns 2 to 4 of the Schedule an-
nexed to thése rules.

3. Method of recruitment, age limit, qualifications etc.—The
method of recruitment, age limit, qualifications and other matters
relating to the said post shall be as specified in columns 5 to 14 of the
said Schedule.

4. Disqualification.—No person,

(a) who has entered into or contracted a marriage with a
person having a spouse living, or

(b) who having a spouse living has entered iato cr contracted
a marriage with any person,
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shall be eligible for appointment to the said post:

_ Provided that the Comptroller and Auditor General of India
may, if satisfied that such marriage is permissible under the perso-
nal law applicable to such a person and the other party to the mar-
riage and that there are other grounds for so doing, exempt any
person from the operation of this rule.

5. Power to relax.—Where the Comptroller and Auditor Gene-
ral of India is of the opinion that it is necessary or expedient so to
do, he may by order and for reasons to be recorded in writing relax
any of the provisions of these rules with respect to any class or
category of persons.

6. Saving.—Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be provided
for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen and
other special categories of persons in accordance with the orders
issued by the Government of India from time to time in this regard
as applicable to persons employed in the Indian Audit and Accounts
Department.
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APPENDIX 17

INDIAN AUDIT AND ACCOUNTS DEPARTMENT,
. SUPERVISOR (ACCOUNTS) RECRUITMENT RULES, 1986

(Govt. of India, Ministry of Finance. Department of Expendi-
ture. G.S.R. No. 570, dated 4-7-86) '

In exercise of the powers conferred by clause (5) of article 148
of the constitution, and after consultation with the Comptroller
and Auditor General of India, the President hereby makes the
following rules to regulate the method of recruitment to the post of
Supervisor (Accounts) in the Accounts and Entitlement offices of
the Indian Audit and Accounts Department, namely i—

1. Short title and commencement.—(i) These rules may be
called the Indian Audit and Accounts Depariment Supervisor
(Accounts) Recruitment Rules, 1986.

(ii) They shall come into force on the date of their publication
- :
mithe Official Gazette.

2. Number of post, classification and scalc of pay. —The number
of the said post, its classification and the scale of pay attached there-
to shall be as specified in columns 2 to 4 of the Schedule annexed to
these Tules.

3. Method of recruitment, age limit, qualifications ete.. —~The
method of recruitment, age limit, qualifications and other matters
relating to the post shall be as specified in columns 5 to 14 of the
said Schedule.

4. Disqualifications..—No ﬁ@rson,

(a) ;who has entered into or contracted a marriage with a per
_ son having a spouse living, or
i
(b) Jwho, having a spouse living, has entered into or contracted
a marriage with any person.

<hall be eligible or appo 1ay03 jusmjuifidas post :
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APPENDIX 17] INDIAN AUDIT AND ACCOUNTS DEPARTMENT,
SUPERVISOR {ACCOUNTS) RECRUITMENT RULES, 1986

Provided that the Comptroller and Auditor General of India
may, if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing exempt any person
from the operation of this rule.

5. Power to relax.  Where the Comptrolier and Auditor Gene-
ral of India is of the opinion what it is necessary or expedient so to
do, he may by order, and for reasons to be recorded 1n writing, relax
any of the provisions ol these rules with respect to any class or cate-
gory of persons.

6. Saving.—Nothing in these rules shall affect reservations, rela-
xation of age limit and other concessions required to be provided
for candidates belonging to the Scheduled Castes, the Scheduled
Tribes, Bx-servicemen and other special categories of persons in
accordance with the order issued by the Central Government from
time to time in this regard as applicable to persons employed in
the Indian Audit and Accounts Department.
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APPENDIX 18

INDIAN AUDIT AND'ACCOUNTS DEPARTMENT (MANAGER
TYPING POOL) RECRUITMENT RULES, 1987

(Govt. of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 444, dated 27-5-87)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution and after consultation with the Comptroller
and Auditor General of India, the President hereby makes the
following rules regulating the method of recruitmant to the post of
Manager (Typing Pool) in the field Offices of the Indian Audit and
Accounts Department, namely: -

1. Short title and commencement.—(i} These rules may be called
the Indian Audit and Accounts Department, (Manager Typing Pool)
Recruitment Rules, 1937.

(ti) They shall come into force on the date of their publication
in the official Gazette.

2. Number of post, Classification and Scale of pay.—The num-
berof the said post, its classification and the scale of pay attached
there to shall be as specified in columns 2 to 4 of the Schedule
annexed to these rules.. ™

3.7 Method of rec';"uitment, age limit] andTqualifications, ete.—
method of recryitment, age limit, qualifications and other
crs relating to the said post shall be a4 specified in columns
3 to 14 of the said Schedule.

+. Disgualification.—No person,

) who has entered into or contracted a marriage with a per-
son having a spouse living, or

151
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APPENDIX 18] INDTAN AUDIT AND ACCOUNTS DEPARTMENT
{MANAGER TYPING POOL) RECRUITMENT RULES, 1987

(b) who. having a spouse living, has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said post:

Provided that the Comptroller and Auditor General of India
may, if satisfied that such marriage is permissible under the personal
law applicable to such a person and the other party to the marriage
and that there are other grounds for so doing. exempt -any person
from the operation of this rule.

5. Power to relax,— Where the Comptroller and Auditor Gene-
ral of India is of opinion that it is expedient or necessary so to do.
he may by order and for reasons to be recorded in writing, relax any
of the provisions of these rules with respect to any class or category
of persons.

6. Saving.—Nothing in these rules shall affect reser vations, rela-
Xation of age limit and other concessions required to be provided
for the Scheduled Castes, the Scheduled Tribes, ex-servicemen and
other special categories of persons in accordance with orders issued
by the Central Government from time to time in this regard as
applicable to the person employed i the Indian Audit and
Accounts Department,
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INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(MANAGER TYPING POOL) RECRUITMENT RULES. [987
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INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(MANAGER TYPING POOL) RECRUITMENT RULES. 1987

NDIX 18]

APPI

ajquotjdde 10N

AU N —
juel Ju[EAMba JO I00IJ() 1O [LIOLDL) JUBIUNOIOY

LAudagp 10 [RIAUAL)  JUBIUNOIDY fndo¢y 1omeg ¢
QUi —dnoln  Uogeasuwpe
UL UES JUQ[RAINDY JO I90[HO 10 [BIAUSD) JURIUNOD
u< 3:39;;93@ jupyunony  Andog¢] 101UeS T
UBULIEUD~—[RI2U21)
JUBIUNOI0Y JO Juer oy} ul auwnredacr mo _:.oI 1
;o gur

~1SISUOD 09JILIUOD) UOHOW o [Riuawiedaqr D, dnoro

(stgef Qan[} PIddXd jou ATLBUIpIO [[BYS U0l
~endap jo por ) :B:::#,TQ SIUN0IDY pue 1Ipny
URIPUT 9U1 UE SOOTO T2 10 WO. (Q) wa)1 10 (1) Wa)r ur
PAUONUALL SUONTPUOD UL sNug SIUL)SISEY [PUOSIA ]

C

USRS Furyeul ul

PAINSUOD 3¢ 0 S UOISSTWIWO)) 2ITAISE
o1qNg UOIUM [2IUM UT SOURISWNIND ‘]

UONIEOAI0D $31 ST IRYM “SISINS aapiul
-wop uonoword puownaeda © gl €l

et



APPENDIX 19

INDIAN AUDIT AND ACCQUNTS DEPARTMENT (S ‘f”i‘:_(m‘
TION GRADE DIVISIONAL ACCOUNTANT) RECRUITMTNT
RULES, 1987

{Govt. of India, Ministry of Finance, Department of Expend ture
G.5.R. No. 445 dated 27-5-1987)

In exercise of the powers conferred by clause (5) of artic
of the Constitution and after consultation with the Comp >
and Auditor General of India, the President nereby makes the
following rules to regulate the method of recruitment to the post
of Selection Grade Divisional Accountant under the cadre c rol
of the Accounts and Entitlement Offices of the Indian Audit and
Accounts Department, namely :—

1. Short title and commencement. (i) These rules may be

called the Indian Audit and Accounts Department (Selection Grade
Divisional Accountant) - Recruitment Rules, 1987.
(ii) They shall come into force on the date of their publi-

cation in the Official Gazette.

2. Number of post, Classification and scale of pay.—The num-
ber of the said post, its classification and the scalelof pay attached
thereto shall be as specified in columns 2 to 4 of the schedule
annexed to these rules.

3. Mz:thod of recraitmsnt, age limit, qualifications ete. —
The method of recruitment, age limit, qualifications and other
matters relating to the said post shall be as specified in columns
3 to 14 of the said Schedule. 4
i "

4. Disqualifications. —No person,,
(a) who has entered into or contracted a marriage with a
person having a spouse living, or

(b) who having a spouse living, has entered into or contracted
2 marriage with any person,

186
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APPENDIX 19]  INDIAN AUDIT AND ACCOUNTS DIPT* (SELECTION
GRADE DIVISIONAL ACCOUNTANT) RECRUITMENT RULES. 1987

shall be eligible for appomtment to the said post:

Provided that the Comptroller and Auditor General of India
may if satisfied that such marriage is permissible under (e per-
sonal law applicable to such a person and the other parly (o the
marriage and that there are other grounds for so doing, exempt
any person from the operation of this rule.

5. Power to relax.— Where the Comptroller and Auditor
General of India is of the opinion that it is necessary or expedient
s0 10 do, he may by order and for reasons 1o be recorded in writing,
relax any of the provisions of these rules with respect to any class or
category of persons.

6. Saving.- Nothing in these rules shall affect reservations.
relaxation of age limit and other concessions required to be
provided for the Scheduled Castes, the Scheduled Tribes. eX-
servicemen, and any other special categories of persons, in accor-
dance with the orders issued by the Central Government from time
to time in this regard as applicable to persons employed in the
Indian Audit and Accounts Department.

23— CAGI'ND/92
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APPENDIX 20

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (DiVI-
SIONAL FACCOUNTANT) RECRUITMENT RULES, 1988

(Govt. of [ndia, Ministry of Finance, Department of Expenditure,
G.SR. No. 749 dated 8-9-1988 read with GSR No. 460
tate’ 5-7-1990)

In exercise of the power conferred by clause (5) of article 148
of the Constitution, and after consultation with the Comptroiler
and Auditor General of India, the President hereby makes the
following rules to regulate the method of recruitment to the post
of Divisional Accountant under the cadre control of the Accounts
and Entitlement Offices of the Indian Audit and Accounts De-
partment, namely:—

|. Short titlefand commencement,—(i) These rules may be
called the Indian Audit and Accounts Department (Divisional
Accountant) Recruitment Rules, 1988,

(i) They shall come into force on the date of their publica-
tion in the Official Gazette,

2. Number "of post, classification and scale of pay. The

number of said post its classification and the scale of pay atiached
thereto shall be as spesified.in columns 2 to 4 of the Schedule
annexed to these rules. ) i

BT E]

-

. M:thod of recraitment, age limit, ‘qualifications etc.—
The mewmod of recruitment, age limit, qualifications and other
natters relating te the said post shall be as specified in columns

S to 14 of the saia Schedule.

4 Disqualifications.— No p.rsons,

(2} who has entered into or contracted a marriage with a
person having a spouse living, or
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APPENDIN 20] INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(DIVISIONAL ACCOUNTANT) RECRUITMENT RULES, 1988

(b) who, having a spouse living, has entered into or com-

tracied a marriage with any person.

eligible for appointment to the said post:

Provided that the Comptroller and Auditor General of India,
may. if satisfied that such marriage is permissible under the per-
sonal law applicable to such a person and the other party to the
marriage and that there are other grounds for so doing, exempt

anv person from the operation of this rule.

5. Power to relax. Where the Comptroller and Auditor
General of Tndia is of the opinion that it is necessary or expedient

<o to do. he may by order and for reasons to be recorded in

. relax any of the provisions of these rules with respect to

class or category of persons.

6 Saving: Nothing in. these rules shall affect reserva-

1. relaxation of age YE}%L} and other concessions required to
~rovided for the Schtduled Castes, the Scheduled iinibesy Fxe
S-vice men and other special categories of persons, in accordance
& the orders issued by the Central Government from time to
== .= this regard as applicable to persons employed in the Indian

S0 and Accounts Department.
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/

APPENDIX 20]

“PASILIOAPE SE 9q [[BYS
) ade  Surunuuaap  10J Aup  [RONID OYL—NON

SIRRA €T pue g udamjay

ON

2pquordde 10N

0097-09-871-05-0091-0F-00% | "5 H

[RLIISTUTIA]
papPzEn-UON D, dnoin faraieg [RNUR)  [BIUSD

peo|
yioa uo juapuadop uoneLa 03 122lgng (8861) «F0ST

JURIUNODIY/ [BUOTSTATC]

dTNAdDS

SPNIODL J22UP A0) LT 9By

=" TL6I'SeNY
(UorsUd) MVMAIDS [IALD  [eUR]) 20
JO Of 9y JIopun IQISSILIPE AIIAILIS
JO  SIBdA PIppER JO 1yaulq ISR

: : g : d 150d uon
-09108-UON 10 J50¢l U0TI0a[28 IOUIA M

: it -+ Aud jo opeog

: : : ©ouoneaysse|D

el ! : 3sod jo aequinN

2 - : : sod Jo aweN

e



194
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APPENDIX 21

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (SENIOR
AUDITOR) RECRUITMENT RULES, 1985

(Govt. of India, Ministry of Finance, Department of Expenditure.
G.S.R. No. 1154 dated 6-12-85 read with .G.S.R No. 573 dated
9-3-90)
MINISTRY OF FINANCE
(Department of Expenditure)
New Delhi, the 6th December, 1983

In exercise of the powers conferred by clasue (5) of article 148
of the Constitution and after consultation with the Comptroller
and Auditor General of India, the President hereby makes the
following Rules, to regulate the method of recruitment to the
post of Senior Auditor in the field offices of the Indian Audit
and Accounts Department, namely:—

I. Short title and commencement.— (i) These rules may be
called the Indian Audit and Accounts Department (Senior Auditor)
Recruitment Rules, 1985.

(ii) They shall come into force on the date of their publi-
cation in the Official Gazette.

5 Number of posts, classification and scale of pay.—The
number of the said post, its classification and the scale of pay
~ttached thereto shall be as specified in columns 2 to 4 of the Schedule
annexed to these rules.

3. Methed of recruiiment, age limit, qualifications c¢tC.—
The method of recruitment, age limit, gualifications and other
—atters relating to the said post shall be as specified in columns
5 to 14 of the said Schedule.

&

4 Disgqualifications.— No person,

who has entered into or contracted a marriage  Wwith
a person having spouse living, or,
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APPENDIX 21] INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(SENIOR AUDITOR) RECRUITMENT RULES, 1985

(b) who, having a spouse living, has entered into or con-
tracted a marriage with any person,

shall be eligible for appoeintment to any of the said post:

Provided that the Comptroller and Auditor General of India
may, if satisfied that such marriage is permissidle under the per-
sonal law applicable to such person and the other party to the
marriage and that there are other grounds for so doing, exempt
any person from the operation of ilis rule.

5. Power to relax.— Where the Compircller and Auditor
General of India is of the opinion that it is necessary or expedient
so to do, he may by order, for reasons to be recorded in writing,
relax any of the provisions of these rules with respact to any class
or category of persons.

6. Saving.—Nothing in these rules shall affect reservations,
relaxition of age limit and other concessions reguired to be
proviged for the Scheduled Castes, the Scheduied Tribes and
other special categoties of persons in accordance with the orders
ssued by the Government c¢f India from time to time in this
regard as applicable to persons employed in the Indian Audit
and Accounts Department.
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APPENDIX 22

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (SENIOR
.'—\CC()U}\?TANT) RECRUITMENT RULES, 1988

{Govt. of India, Ministry of Finance, Deparimant of Expenditure,
G.S.R. No. 617, dated 14-7-1988)

In exercise of the powers conferied by clause (5) of article 148

" the Constitution, the President, after consultation with the

Comptroller and Auditor General of Indja. hereby makes tha

“ollowing rules to regulat: the method of recruitment o the post

>f Senior Accountant in the field offices of the Indian Audit and
Accounts  Department, namely:—

L. Short title and commencement.- (i) These rules may be
=2led the Indian Audit and Accounts Department (Senior
Accountant) Recruitment Rules, 1988.

(i) They shall come into force on the date of their publi-
-=ton m the Official Gagette.

=

—.  Number of post, classification and scale of pay.—The
2umber of the said post, its classification and the scale of pay

tached thereto, shall be as specified in columns 2 to 4 to the
<Bedule annexed to these rules.

LA s
v

2. Method of recruitipent, age limit, qualifications etc.— -

=€ methods of recruitment, age limit, qualifications and other

ATiers relating to the said post shall be as spegified in columns
2 ofthe said Schedule. ‘

"A M

= Disqualifications,—No person, '

2} Who has entered into Or contracted a marriage with a
Person having a spouse living, or

204
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APPENDIX 22]  INDIAN AUDIT AND ACCOUNTS DEPARTMENT

(SENIOR ACCOUNTANT) RECRUITMENT RULES, 1988

(b) Who having a spouse living, has entered into or con-
tracted a marriage with any person,

shall be eligible for appointment to the said post:

Provided that the Comptroller and Auditor General of India,
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5, Power to relax.. Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
S0 to do, he may by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class
or category of persons.

6. Saving.—Nothing in theseJrules shall affect reservations,
relaxation of age limit and other concessions required to be
provided for the Scheduled Castes, the Scheduled Tribes, Ex-
servicemen, and other special categories of persons in accordance
with the orders issued by the Government of Indja from time to
time in this regard as applicable to persons emploved in the Indian
Audit, and Accounts Department.
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APPENDIX 23

INDIANZAUDIT AND ACCOUNTS DEPARTMENT
(AUDITOR) RECRUITMENT RUILES, 1988

(Govt. of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 615 dated 14th July, 1988 read with
G.S.R. No. 301 dated 10th April 1990)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution, the President after consultation with the
Comptroller and Auditor-General of India, hereby makes the
following rules to regulate the method of recruitment to the post
of Auditor in the field offices of the Indian Audit and Accounts
Department, namely :—

1. Short title and commencement.— (i) These rules may be
called the Indian Audit and Accounts Department (Auditor)
Recruitment Rules, 1988.

(if) They shall come into force on the date of their publi-
cation in the Official Gazette.

2. Number of post, classification and scale of pay.—The

number of the said post, its classification and the scale of pav
attached thereto, shall be as specified in columns 2 to 4 to the
Schedule annexed to these rules.

a

3. Method of recruitment, age limit. qualifications ete,—
The method of recruitment age limit, qualification etc. and other
matters relating to the said post shall be as specified in columns
S to 14 of the said Schedule.

4. Disqualifications.— No person,

(a) Who has entered into or contracted a marriage with a
person having a spouse living, or
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APPENDIX 23] INDIAN AUDIT AND ACCOUNIS DEPARTMENT
(AUDITOR) RECRUITMENT RULLS. 1983

(b) Who having a spouse liying, has entered into or. con-
tracted a marriage with any persom,

shall be eligible for appointment to the said post:

Provided that the Comptrolier and Auditor-General of India,
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5. Power to relax. —Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
so to do, he may by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class
or category of persons.

6. Saving. —Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be pro-
vided for the Scheduled Castes, the Scheduled Tribes, ex-service-
men, and other special categories of persons in accordance with
the orders issued by the Government of India from time to time
in this regard as applicable to persons employed in the Indian
Audit and Accounts Department.
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APPENDIX 24

INDIAN AUDIT AND ACCOUNTS DEPARTFMENT
(ACCOUNTANT) RECRUITMENT RULES, 1986

Govt. of India, Ministry of Finance, Department of Expenditure
G.S.R. No. 673 dated 12-8-86 as amended vide
G.S.R. No. 612 dated 14-7-88 read with
G.S.R. No. 300 dated 10th April, 1990)

In exercise of the powers conferred by clause (5) of article 148

© the Constitution and after consultation with the Comptroller

¢ Auditor General of India, the President hereby makes the

ollowing rules to regulate the method of recruitment to post of

wocountant in the Accounts and Entitlements Offices of Indian
wudit and Accounts Department, namely:—

Short title and commencement.—(i) These rules may be
=d the Indian Audit and Accounts Department (Accountant)
titment Rules, 1986.

They shall come into force on the date of their publi-
the Official Gazette.

—- Number of post. classification and scale of pay. The
the said post, 1ts classification and the scale of pay
et thereto. shall be as speeified in columns 2 to 4 of the
Scihedule ’“n—“‘\\,d to these rules.

5 Z‘r:.‘ of

5. Method of recruitment, age limit, qualifications etc.—
The Method of recruitment, age limit., qualifications and other
TRET ing to the said post shall be as spegHied in columms
S 12 of the said Schedule.

= Disqgualifications. —No person,

Who has entered into or contracted a marriage with a
merson having a spouse living, or

218
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APPENDIX 24]  INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(ACCOUNTANT) RECRUITMENT RULES, 1986

(b) Who having a spouse living, has entered into or con-
tracted 2 marriage with any person,

shall be eligible for appointment to the said post:

Provided that the Comptroller and Auditor-General of India,
may if satisfied that such marriage is permissible under the
personal law applicable to such person and the other party to the
marriage and that there are other grounds for so doing, exempt
any person from the operation of this rule.

5. Power to relax. Where the Comptroller ang Auditor
General of India is of the opinion that it is expedient or necessy ry
50 1o do. he may by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class
or category of persons,

6. Saving.- Nothing in these rules shall affect reservations
and other concessions required to be provided for the Scheduled
Castes, the Scheduled Tribes. Ex-servicemen and other special
categories of persons. in accordance with the orders issucd by
the Government of India from Ume to time in this
applicable to persons employed in the Indian Audit
Department,

rfegard as
and  Accounts

=1 CAGIND9?
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APPENDIX 25

INDIAN AUBDIT AND ACCOUNTS DEPARTMENT
(PERSONAL ASSISTANT) RECRUITMENT RULES, 1986

(Govt. of India. Ministry of Finance, Department of Expenditure,
G.S.R. No. 1075 dated 5-12-86)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution and after consultation with the Comptroller
and Auditor General of India, the President hereby makes the
following Rules, to regulate the method of recruitment to the Fpost
of Personal Assistant in the field offices of the Indian Audit and
Accounts Department, namely:

I. Short title and commencement.—(i) These rules may be
called the Indian Audit and Accounts Department (Personal
Assistant) Recruitment Rules, 1986.

(i) They shall come into force on the date of their publi-
cation in the official Gazette.

2. Number of posts, classification and scale of pay. The
number of the said post, its classification and the scale of pay
attached thereto shall be as specified in columns 2 to 4 of the

Schedule annexed to these rules.

3. Method of recruitment, age limit, qualifications ete.—
The method of recruitment. age limit. qualifications and other
matters relating to the said post shall be as specified in columns
5 to 14 of the said Schedule.

!

4. Disqualifications. —No persons,

(a) Who has entered into or contracted a marriage with a
person having a spouse living, or

226
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APPENDIX 25| INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(PERSONAL ASSISTANT) RECRUITMENT RULES, 1986

(b) Who, having a spouse living, has entered into or con-
tracted a marrlage with any person,

shall be eligible for appointment to the sajd post:

Provided that the Comptroller and Auditor General of
India may, if satisfied that such marriage is permissible under the
personal law applicable to such person and the other party
to the marriage and that there are other grounds for so doing,
exempt any person from the operation of this ruls.

5. Power to relax.—Where the Comptroller and Auditor
General of India is of the opinion that it is necessary or expedient
SO to do, he may, by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class
Or category of persons.

6. Saving.—Nothing in these Rules shall affect reservations,
relaxation of age limit and other concessions requited to be
provided for the Scheduled Castes, the Scheduled Tribes, Ex-
Servicemen and any other special categories of persons in accordance

CAGI/ND/92
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APPENDIX 26

INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(STENOGRAPHER) RECRUITMENT RULES, 1988

(Govt. of Tndia, Ministry of Finance, Department of Expenditure,
G.S.R. No. 614 dated 14-7-88)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution, the President, after consultation with the
Comptroller and Auditor General of India, hereby makes the
following rules to regulate the method of recruitment to the post
of Stenographer in the field offices of the Indian Audit and
Accounts Department, namely:—

. Short title and commencement. (i) These rules may be
called the Indian Audit and Accounts Department (Stenographer)
Recruitment Rules, 1988.

(i) They shall come into force on the date of their publi-
cation in the Official Gazette.

2. Number of posts, classification and scale of pay.—The
number of the said post, its classification and the scale of pay
attached thereto, shall be as specified in columns 2 to 4 to the
Schedule annexed to these rules.

3. Method of recruitment, age limit, qualifications etc.—
The method of recruifment, age limit, qualifications and other
matters relating to the said post shall be as specified in columns
S to 14 of the said Schedule. ¢

<. Disqualifications.—No person,

(a) Who has entered into or contracted a marriage with
a person having a spouse living, or

231
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APPENDIX 26 INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(STENOGRAPHER) RECRUITMENT RULES, 1988

(b) Who having spouse living, has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said post:

Provided that the Comptroller and Auditor General of India,
may if satisfied that such marriage is permissible under the personal
law applicable to such a person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5. Power to relax. -Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
so to do, he may by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any
class or category of persons.

6. Saving.—Nothing in these rules shall affect reservations.
relaxation of age limit and other concessions required to be pro-
for the Schedule Castes, the Scheduled Tribes, Ex-service-
n. and other special categories of persons in accordance with
- order issued by Government of India from time to time in this
1:% as applicable to persons employed in the Indian Audit

-~
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APPENDIX 27

INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(CLERKS) RECRUITMENT RULES, 1988

(Govt. of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 611 dated 14-7-88)

MINISTRY OF FINANCE
(Department of Expenditure)
New Delhi, the 14th July, 1988

In exercise of the powers conferred by clause (5) of article 148
of the Constitution, the President, after consultation with the
Comptroller and Auditor General of India, hereby makes the
following rules to regulate the method of recruitment to the posts
of Clerks in the field offices of the Indian Audit and Accounts
Department, namely :—

1. Short title and commencement.— (1) These rules may be
called the Indian Audit and Accounts Department (Clerks)
Recruitment Rules, 1988.

(ii) They shall come into force on the date of their publi-
cation in the Official Gazette.

2. Application.— These rules shall apply to the posts speci-
fed in the Schedule annexed to these rules.

3. Number of posts, classification and scale of pay.—The
number of the said post, their classification and the scale of pay
zmached thereto, shall be as specified in columns 2 to 4 of the
s2id schedule.

4. Method of recruitment, age limit, qualifications etc.—
To< method of recruitment, age limit, qualifications and other
motters relating to the said post shall be as specified in columns
S 20 14 of the Schedule aforesaid. :

5. Disgualifications.— No person,

2) Who has entered into or contracted a marriage with a
person having a spouse living, or
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APPENDIX 27] INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(CLERKS) RECRUITMENT RULES, 1988

(b) Who having a spouse living, has entered into or con-
tracted a marriage with any person,

shall be eligible for appointment to any of the posts :

Provided that the Comptroller and Auditor General of India
may, if satisfied that such marriage is permissible under the
personal law applicable to such person and the other party to
the marriage and that there are other grounds for so doing, exempt
any person from the operation of this rule.

6. Power to relax, - Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
so to do, he may by order for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class
or category of persons.

7. Saving.— Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be pro-
vided for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen
and other special categories of persons in accordance with the
orders issued by the Government of India from time to time
in this regard as applicable to persons employed in the Indian
Audit and Accounts Department.
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APPENDIX 28

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (STAFF
CAR DRIVFR AND DESPATCH RIDER) RECRUITMENT
RULES, 1988

(Govt. of India, Ministry of Finance. Department of Expenditure,
G.8.R. No. 613, dated 30-7-88)

In exercise of the powers conferred by clause (5) of article 148
of the Constitution, the President after consultation with the
Comptroller and Auditor General of India, hereby makes the
following rules to regulate the method of recruitment to the posts
of Staff Car Driver and Despatch Rider in the Indian Audit and
Accounts Department, namely :—

1. Short title and commencement.— (i} These rules may be
called the Indian Audit and Accounts Department (Staff Car
river and Despatch Rider) Recruitment Rules, 1988.

(i) They shall come into force on the date of their publi- -
cation in the Official Gazette.

2. Number of posts, classification and scale of pay.- The
number of the said posts, their classification and the scaies of

pay attached thereto, shall be as specified in columns 2 to 4 of
the Schedule annexed to thet;e rules.

3. Method of recruitment, age limit, qualification etc.—
The method of recruitmiént,” age Iimit, qualifications and other
E—

maiiers telating to the $aid post shall be asspecified in columns
S to 14 of the said Schedule

<. Disgualifications.— No person,

2) Who has entered into or contracted a marriage with a
person having a spouse living, or

5) Who having a spouse living, has entered into or contracted

a marriage with any person,

f;
i
=]
ful

Se eligible for appointment to the said post:
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APPENDIX 28] INDIAN AUDIT AND ACCOUNTS DEPT. (STAFF cAR
DRIVER AND DESPATCH RIDER) RECRUITMENT RULES, 1988

Provided that the Comptroller and Auditor General of India,
may if satisfied that such marriage is permissible under the personal
2w applicable to such a person and the other party to the marriage
-nd that there are other grounds for so doing, exempt any person
rom the operation of this rule.

by f

=

5. Initial Constitution.mNotwithstanding anything con-
tained in these rules, in offices of the Accountants General (Audit)
formed under the scheme of restructuring of cadres, the Staff
Driver or Despatch Rider kept in the waiting list of the
sorresponding Accounts and Entitlement offices will first - be

ransierred to the corresponding posts in the Audit Office before
_vacancies are filled up by any of the methods mentioned

=

6. Power to relax.— Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
0 do, he may by order for reasons to be recorded in writing,
<% any of the provisions of these rules with Tespect to any class
category of persons.

L 1".

7. Saving.— Nothing in these rules shall affect reservations,
s=zsztion of age limit and other concessions required to be pro-
e the Scheduled Castes, the Scheduled Tribes, Ex-service-
#en and other special categories of persons in accordance with
% acders issued by the Government of India from time to time
® "= regard as applicable to persons employed in the Indian
Se-" and Accounts Department.
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APPENDIX 29

INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(SELECTIONAGRADY RECORD KEEPER)
RECRUITMENT RULES, 1988

(Govt. of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 616, dated 14-7-88)

In exercise of the powers conferred by clause (3) of article 148
of the Constitution, the President after  consulation with the
Comptroller and Auditor General of India, hereby makes the
following rules to regulate the method of recruitment to the post

of Selection Grade Record Keeper in the Indian Audit and Accounts
Department, namely:—

1. Short title and commencement.— (i) These rules muy be
called the Indian Audit and Accounts Department (Selection
Grade Record Keeper) Recruitment Rules, 1988.

(ii) They shall come into force on the date of their publi-
cation in the Official Gazette.

2. Number of post, classification and scale of pay. The

number of the said post, its classification and the sclae of pay
attached thereto, shall be as specified in columns 2 ta 4 to the
Schedule annexed to these rules.

3. Method of recruitment, age limit, qualifications |etc.—

The method of recruitment, age limit, qualification and other

matters relating to the said post shall be as specified in columns
5 to 14 of the said Schedule. °

4. Disqualifications.— N¢  persons,

&
(2) Who has entered into or contracted a marriage with a
person having a spouse living, or
(b) Who having a spouse living, has entered into or contracted
a marriage with any person,

shall be eligible for appcintment to the said post:

257
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Provided that the Comptroller and Auditor General of India,
r ay if satisfied that such marriage is permissible under the personal
law applicable to such a person and the other party tc the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5. Power to relax.—Whers the Comptrotler and Auditor
General of India is of the opinion that it is expedient or necessary
s0 to do, he may by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class
or cafegory of persons.

6. Saving. Nothing in these rules shall affect rescrvations,
relaxation of age limit and other concessions required to be provi-
ded for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen
and other special categories of persons in accordance with the
orders issued by the Government of India from time to time in
this regard as applicable to persons employed in the Indian
Audit and Accounts Departments.
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APPENDIX 30
INDIAN AUDIT AND ACCOUNTS DEPARTMENT (RECORD

KEEPER) RECRUITMENT RULES, 1985

“-+. of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 405 dated 15-4-85)

wercise of the powers conferred by clause (5) of article
- Constitution and the President, after consultation with
roller and Auditor General of India, the President
kes the following rules to regulate the method of
to the post of Record Keeper in the Indian Audit

snd Accounts Department, namely :—

! Short title and commencement.—(i) These rules may be
“uled 1= Indian Audit and Accounts Department (Record Keeper)
esrmstment Rules, 1985.

Trey shall come into force on the date of their publication
m e Ofcal Gazette.

© Namber of posts, classification and scale of pay.—The
s s oF 1he said post, its classification and the scale of pay attached

= <hall be as specified in columns 2 to 4 of the Schedule
pmesed to these rules.

© Method of recruitment, age limit, qualifications etc.—The
sk of recruitment, age limit, qualifications and other matters
&0 said post shall be as specified in columns 5 to 14
Pl send Schedule.

L Desgealifications .—No person',

% =~ has entered into or contracted a marriage with a
serson having a spouse living, or

» having a spouse living, has entered into or contracted
marmiage with any person, b

I Be slmtie for appointment to the said post :

¥ wies thot the Comptroller and Auditor-General of India,
S @ et =S that such marriage is permissible under the personal
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law applicable to such person and the other party to the marriage
and that there arc other grounds for so doing, exempt any person
from the operation of this rule.

5. Power to relax .—Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
50 to do, he may by order and for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class
or category of persons.

6. Saving.— Nothing in these rules shall affect reservations,
relaxation of age limit and other concessions required to be pro-
vided for candidates belonging to the Scheduled Castes, the Sche-
duled Tribes, Ex-servicemen and other special categories of persons
in accordance with the orders issued by the Government of India
from time to time in this regard as applicable to persons serving
in the Indian Audit and Accounts Depariment.
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ACPENDIX 31

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (SENIOR
GESTETNER OPERATOR) RECRUITMENT. RULES, " 1987

(Govt. of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 236 dated 19-3-87)

In exercise of the powers conferred by clause (5) of article
148 of the Constitution, after consultation with the Comptroller and
Auditor General of India, the President hereby makes the following
rules to regulate the method of recruitment to the post of Senior
Gestetner Operator in the field offices of the Indian Audit and
Accounts Department, namely —

1. Short title and commencement.—(i) These rules may be
called the Indian Audit and Accounts Department (Senior Gestet-
ner Operator) Recruitment Rules, 1987.

(ii) They shall come into force on the date of their publication
in the Official Gazette.

2. Number of post, classification and scale of pay.—The
number of the said post, its classification and the scale of pay
attached thereto, shall be as specified in columns 2 to 4 to the
Schedule annexed to these rules.

3. Method of recruitment, ége limit, qualifications etc.—The
method of recruitment, age limit, qualifications and other matters

relating to the said post shall ‘be as specified in columns 5 to 14 of
the said Schedule.

4. Disqualifications.—No person,

(a) Whe has entered into or contracted a marriage with a
person having a spouse living, or

(b) Who having a spouse living, has entered into or contractea
a marriage with any person,
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APPENDIX 31]  INDIAN AUDIT AND ACCOUNTS DEPT. (SENIOR
GESTETNER OPERATOR) RECRUITMENT RULES, 1987

shall be eligible for appointment to the said post :

Provided that the Comptroller and Auditor-General of India,
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this tule.

5. Power to relax.—Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
so to do, he may by order and for reasons to be recorded in
writing, relax any of the provisions of these rules with respect to
any class or category of persons.

6. Saving .--Nothing in these rules shall affect reservations
relaxation of age limit and other concessions required to be pro-
vided for candidates belonging to the Scheduled Castes, the Sche-
duled Tribes, Ex-servicemen and other special categories of persons
in accordance with the orders issued by the Government of India
from time to time in this regard as applicable to persons serving
im the Indian Audit and Accounts Department.
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APPENDIX 32

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (GROUP
‘C’ EX-CADRE POSTS) RECRUITMENT RULES, 1988

(Govt. of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 661 dated 4-8-88) |

In exercise of the powers conferred by clause (5) of article 148
of the Constitution, the President, after consultation with the
Comptroller and Auditor General of India hereby makes the
following rules to regulate the method of recruitment to Group
‘C* Ex-cadre posts in the field offices of the Indian Audit and Ac-
counts Department namely - —

|. Short title and commencement .—(i) These rules may
be called the Indian Audit and Accounts Department (Group C
Ex-cadre posts) Recruitment Rules 1983.

(i) They shall come into force on the date of their publication
in the Official Gazette.

2. Application .— These rules shall apply to the posts
specified in column 1 of the Schedule annexed to these rules.

3. Number of post, classification and scale of pay .— The num-
ber of the-said post, its classification and the scale of pay attached
thereto. shall be as specified in columns 2 to 4 of the Schedule
annexed to these rules.

4. Method of recruitment, age limit, qualifications ete.— The
d of recruitment. age limit, qualifications and ether matters
e o t0 the said post shall be'ds specified in columps 5 to 14 of
the said Schedule. L

5. Disqualifications ..—INo  person,

2) Who has entered into or contracted a marriage with
person having a spouse living or
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APPENDIX 32] INDIAN AUDIT AND ACCOUNTS DEPT. (GROUP ‘C’
EX-CADRE POSTS) RECRUITMENT RULES, 1988

(b) Who having a spouse living has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said post :

Provided that the Comptroller and Auditor-General of India
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing exempt any person
from the operation of this rule.

6. Power to relax.— Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
So to dq, he may by order and for reasons to be recorded in writing
relax any of the provisions of these rules with respect to any class
or category of persons.

7. Saving .- Nothing in these rules shall affect reservations
relaxation of age limit and other concessions required to be provid-
ed for the Scheduled Castes, the Scheduled Tribes. Ex-service man
and other special categories of persons in accordance with the
orders issued by the Government of India from time to time in
this regard a$ applicable to persons employed in the Indian Audit
and Accounts Department.
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APPENDIX 33

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (GROUP
‘D> POSTS) RECRUITMENT RULES, 1988

(Govt. of India, Ministry of Finance, Department of Expenditure,
G.S.R. No. 662 dated 5-8-88)

In exercise of the powers conferred by clause (5) of article
148 of the Constitution, the President, after consultation with the
Comptroller and Auditor General of India, hereby makes the
following rules to regulate the method of recruitment to certain
posts in Group ‘D’ in the field offices of the Indian Audit and
Accounts Department, namely —

1. Short title and commencement.— (i) These rules may
be called the Indian Audit and Accounts Department (Group ‘D’
posts) Recruitment Rules, 1988.

(ii) They shall come into force on the date of their publication
in the Official Gazette.

2. Application —These rules shall apply to the posts specified.
in column 1 of the Schedule annexed to these rules.

3. Number of post, classification and scale ot pay. Tne
number of the said post, its classification and the scale of pay
attached thereto, shall be as specified in columns 2 to 4 of the
Schedule.

f

4. Method of recruitment, age limit, qualifications etc.—The
method of recruitment, age limit, qualifications and other matters
relating to the said posts shall'be as specified in columns 5 to 14
of the Schedule aforesaid.

5. Disgqualifications. —-No person,
4

(a) Who has entered into or contracted a marriage with
a person having a spouse living, or

(b) Who having a spouse living, has entered into or contrac-
ted a marriage with any person,
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APPENDIX 33]  INDIAN AUDIT AND ACCOUNTS DEPARTMINT
(GROUP ‘D’ POSTS) RECRUITMENT RULES, 1988

shall be eligible for appointment to the said post:

‘ Provided that the Comptroller and Auditor-General of India,
may if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

6. Initial constitution . — Notwithstanding anything contained
in these rules, in offices of the Accountants General (Audit) formed
under the scheme of restructuring of cadres the staff kept in the
waiting list of the corresponding Accounts and Entitlement
offices against various posts specified in these rules immediately
before the commencement of these rules will first be transferred
to the posts in Group ‘D’ before the vacancies are filled up by any
of the methods specified herein. ‘

7. Power to relax. —Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
sotodo hemay by order and for reasons toberecorded in Wwriting
relax any of the provisions of these rules with respect to any class
or category of persons.

8. Saving . -~ Nothing in these rules shall affect reservation,
relaxation of age limit and other concessions required to be pro-
vided for the Scheduled Castes, the Scheduled Tribes, Ex-service-
men and other special categories of persons in accordance with the
orders issued by the Government of India from time to time in this
regard as applicable to persons employed in the Indian Audit and
Accounts Department. i
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Fory |

CONFIDENTIAL REPORT
for
IA & AS OFFICERS

Jumior Time Scale, Semior Time Seale. Jumior
Admimistrative Grade, Selection Grade

Name of QOfficer

Designation incloding
charge/charges held 2
with dates

@ﬂiée SR -

Report for the period from {0

383
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CONEIDENTIAL REPORT FORMS

Confidential Report for TA & AS Officers

(Junior Time Scale, Senior Tinte Scale, Junior Administrative
Girade and Selection Grade)

Report for the period frem ....... ... .. tolis v S

PART 1

PERSONAL DATA

(To be filled by the Administrative Section concerned
of the Ministry Department/Office)

1. Name of Officer

}

2

Cadre and Year of allotment

3.  Date of Birth

-

4. Date of Continuous appointment Date Grade
' to present grade i
5. Present post and date of appointment Date Post
thereto

6. Period of absence from duty (on leave,
training ete. during the year. If he has
undergone training, please specify)
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PARY §3

T be filled in by the Officer Reported upon

{Please read carefully the instructions given at the end of the

form before filling the entries. No additional sheets are to he used),

1. Brief description of duties
2. Please specity the quantitative/physical targets/objectives set
for yourself or that where set for you in reypect of eight to ten
items of work, in order of priority, and your achievement aguinst
each target. The writing should be clear and rcadable.
Tarzet Achievements
45 Eu;-ihfcs' Comments if any on the targets/ac hievements and on
additinng! achicvemeats not reflected in Hem 2 above.  Also
L 0N YOUT OWD dssessment of the quality of work done
*
Place : Stgnature

Date :
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BPART il

To be filled in by the Reporting Authority

(Please read carefully the instructions given at the end of
the form before filling the entries). ‘

A NATURE AND QUALITY OF WORK

1. Please comment on Part II as filled out by the officer and speci-
fically state whether you agree with the answers relating to
targets and objectives, achievements and shortfalls.  Also
specify constraints, if any in achieving the objectives. In case
vou disagree with any of the remarks contained in Part TL the
reasons thereof may be given.

2. Quality of output’
. Please comment on the officer’s quality of perfor mance having
* repard to standard of” work ‘and” programme objective, and
“constrmnts, if dny. S e

3. Kunowledge of sphere of work

Please comment specifically on each of these: level of knowledge

of related law, rules, instructions: and.their-applieation in the
field of work assigned to the efficial. *
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B. ATTRIBUTES

1. Attitude to work and Initiative

Please comment on the extent to which the officer is dedicated
and motivated and on his/her willingness and initiative to
learn and systematise his/her work, also comment on the
capacity and resourcefulness of the officer in handling un-
foreseen situations on his/her own and willingness to take
additional responsibility and new areas of work.

2. Leadership Qualities and Decision Making Abilities

Please comment on the capacity of the officer to inspire, o
motivate, to obtain willing support of his subordinates and
colleagues by his own conduct and capacity to inspire confi-
dence as also his/her ability to enforce discipline. Also com-
ment on the quality of decision making and on ability to weigh
pros and cons of alternatives.

!

3. Dependability and Trustworthiness

40—1/CAGI/ND/92
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4.  Imter Personal relations and team work

Please comment on the quality of relationship with superiors,
colleagues subordinates and auditee organisations and on the
ability to appreciate other’s point of view and take advice in
the proper spirit. Please also comment on his/her capacity
to work as a member of a team and to promote team spirit and
optimise the output of the team.

5. Communication Skill (Written and Oral)

Please comment on the ability of the officer to communicate
and his/her ability to present arguments.

6. Attitude towards Scheduled Castes/Scheduled Tribes/Weaker
Sections . of Society

Please comment on his/her understanding of the problems of
Scheduled Castes and Scheduled Tribes/Weaker Sections and
willingness to deal with them. ;

§
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C. ADDITIONAL ATTRIBUTES
(For Officers of JAG/SG of JAG)

1. Planning ability

Please comment whether the officer anticipates problems, work
needs, and plans accordingly and is able to provide contingen-
cies.

2. Supervisory and Coordination abilities

3. Aptitude and Potential

Please indicate possibilities of growth and development of the
officer in areas like Auditing, Financial Management, Perso-
nnel Management, Computers etc.

4. ‘Training- One or two areas of training may be suggested

Please pive recommendations for training with a view to further
improving the effectiveness and capabilities of the efficer.
While specifying the areas of training, itis not necessary to
confine to the fields referred to in columa 3.
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PART 1V

GENERAL
State of health

2. Imtegrity
(Please sce note below the instructions).

3. General assessment
Please give an overall assessment of the officer with reference
to 1115:/11&1‘ strength and shortcomings and also by drawmg
attention to the qualities if any, not covered by the entries
above.

4. Grading
{Outstanding/Very Good/Good/Average/Below Average)
(An officer should be graded ‘Outstanding’ enly if exceptional
qual:‘u s and performance have been noticed; grounds for
giving such a grading should be clearly brought out and the
grading should be consistent with and conform to the assess-
ment madc in "PartHI) 4 : :

i "
Signature
Place : Name (in block letters)
Date : Designation

(During the period of Report)
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PART V

[£]

REMARKS OF THE REVIEWING AUTHORITY

Length of service under the Reviewing Authority.

Is the Reviewing Authority satisfied that the Reportin 2 Autho-
rity has made his/her report with due care and attention and
after taking into account all the relevant material ?

Do you agree with the assessment of the officer given by the
Reporting Authority ?

(In case of disagreement, please specify the 1casons. Is there
anything you wish to modify or add? If so, please do 50).

Hasithe officer any special chaiacteristics, and/or any excep
tional merits or abilities which would justify his/her selection for-
special assignments or out of turn promotion? If so, specify,

Signature

Place : Name (in block letters)

Date : Designation

(During the period of Report)
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PART VI
REMARKS OF THE ACCEPTING AUTHORITY

(i. e. next superior authority)

Place : Signature
Date : Name (in block letters)

Designation
(During the period of Report)
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INSTRUCTIONS

The Confidential Reportis an important document. Tt provides
the basic and vital inputs for assessing the performance of an
officer and for his/her further advancement in his/her career.
The Officer reported upon, the Reporting Authority, the Re-
viewing Authority and the Accepting Authority should, there-
fore, undertake the duty of filling out the form with a hi gh sense
of responsibility.

Performance appraisal through Confidential Reports should be
used as a tool for human resource development. Reporting
Officers should realise that the objective is to develop an officer
so that he/she realises true potential. It is not meant to be a
fault-finding process but a developmental one. The Report-
ing Officer and the Reviewing Officer should not shy away from
reporting shortcomings in performance attitudes or overall
personality of the officer reported upon.

The columns should be filled with due care and attention and
after devoting adequate time. Any attempt to fill the report in
a CaSual or superficial manner will be easily discernible to higher
authorities,

If the Reviewing Authority is satisfied that the Reporting Autho-
rity had made the report without due fcare and attention he
shall record a remark to that effect in Part V Column 2. The
Government shall enter the remarks in the Confidential Roll
of the Reporting Authority.
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6.

Every answer shall be given in a narrative form. The space
provided indicate the desired length of the answer. Waords
and phrases should be chosen carefully and should accurately
reflect the intention of the authority recording the answer.
Please use unambiguous and simple language. Please do not
use omnibus expressions like ‘Outstanding’, = “Very Good’,
‘Good’, ‘Average’, ‘Below Average’ while giving your com-
ments against any of the attributes.

The Reporiing Officer shall, in the beginning of the year set
quantitative/physical targets in consultation with each of the
officers with respect to whom he is required to report upon.
Performance appraisal should be a joint exerci:c between the
officer reported upon and the Reporting Officer.  1he targets/
goals shall be set at the commencement of 1he Teyorting year
In the case of an officer taking up a new assignment :n ‘he coursc.
of the reporting year, such targets/goals shall be set at the time
of assumption of the new assignment.

The targets should be clearly known and understood by both
the officers concerned.  While fixing the targets, priority should
He assigned item-wise, taking into consider ation the nature and
the area of the work and any special featurc that may be specific
to the nature or the area of the work of the officer to be reported

upon.

Although pcrfornnnce appraisalis a year-end excicise, in order
that it may be a tool for human resource developmr.nt the
Reporting Officer and the officer reported upon should meet
during the course of the year at regular intervals to review the
performance and to take necessary corrective steps.
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)

10.

il

127

It should be the endeavour of each appraiser to present the
truest possible*fpicture of the appraisee in regard his/her per-
formance, conduct, behaviour and potential.

Assessment should be confined to the appraisee’s performance
during the period of report only.

Some posts of the same rank may be more exacting than others.
The degree of stress and strain in any post may also vary from
time to time. These facts should be borne in mind during
appraisal and should commented upon appropriately.

Aspects on which an appraisee is to be evaluated on different
attributes and delineated below each column. The appraiser
should deal with these and other aspects relevant to the attri-

butes.

NOTE : ;

The following procedure should be followed in filling up the

column relating to integrity :—

i (i) If the Officer’s integri;y is beyond doubt, it fmay be so
stated.

&

(ii) If there is any doubt or suspicion, the column shouldibe
left blank and action taken as under:—

(a) A separate secret note should be recorded and follow-
ed up. A copy of the note should also be sent to ge-
ther with the Confidential Report to the next superior
Officer who will ensure that the follow up action is

41—1 CAGI/ND/92



316

CONFIDENTIAL REPORT FORMS

taken expeditiously. Where it is not possible either
to |certify the integrity or to record the secict rote, the
Reporting Officer should state either that he had not
watched the officer’s work for sufficicnt time to foim
a definite judgement or that he has heard nothing
against the officer, as the case may be.

(b) If, as a result of the follow up action, the doubts or
suspicions are cleared, the officer’s integrity should be
certified and an entry made accordingly in the Confi-
dential Report.

(c) If the doubts or suspicions are confirmed, this fact
should also be recorded and duly communicated to the
officer cencerned.

(d) If as a result of the follow up action, the doubts or
suspicions are neither cleared nor confirmed, the
officer’s conduct should be' watched fora further
period and thereafter action taken as indicated at
(b) and (c) above.

[Ministry of Home Affairs O.M No. 51/4/64 Estt(a)dated 21-6-1965]

#
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CONFIDENTIAL REPORT
for
IA & AS OFFICERS

Officers of the rank of Accountant General’s Grade

Name of Officer

Designation including
charge/charges held with
dates

Office

Report for the period from......... ... B0 Ay
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Confidential Report for TA & AS Officers

(Accountant Geperal’s Grade)

Report for the period from.............. LT S e A

PART I

PERSONAL DATA

(To be filled by the Administrative Section concerned of the
Ministry/Department/Office)

1. Name of Officer

2. Cadre and Year of allotment

3. Date of Birth

4. Date of Continuous appointment Date  Grade
to present grade

5. Present post and date of ~ Date & Post
appointment thereto

6. Period of absence from duty
(on leave, training etc.
during the year. If he has
undergone training, please
specify)
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PART II

To be filled by the Officer Reported upon

(Please read carefully the instructions given at the end of the
before filling the entries. No additional sheets are to be used).

L. Bricf description of duties

Please specify quantitative/physical targets/objectives (8 to 10
items priority wise/in order of importance) set for yourself
or that were set for you and your achievements against each
target. The writing should be clear and readable.

Target Achievement |

Further comments if any on the targets/achievements and on
additional achievements not refiected in item 2 above. Also

comment on your own assessment of the quality of work done
by you. 5
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4. Comment on the way in which the office was mana ged during
the period of the CR taking into account

(a) relations with the general staff
(b) Relations with the Unions
(c) discipline in the office; and

(d) Redressal of personal grievances of the staff,

Place :

Date : Signature:
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PART III
To be filied in by the Reporting ‘Author ity

(Please read carefully the instructions™given at the end of fthe
form before filling the entries).

A. NATURE AND QUALITY OF WORK
1. Please comment on Part II as filled out by the officer and speci-
fically state whether you agree with the answers relating to

targets and objectives, achievements and shortfalls. Also
specify constraints, if any, in achieving the objects.

2. Quality of output

Please comment on the officer’s quality of performance having
regard to standard of work and programme objectives, and
constraints, if any.

3. Knowledge of sphere of work

Please comment specifically on each of these: level of know-
ledge of functions, reldted instructions and their application.

4. Administration of office

Please comment on whether the office was managed efficiently
and effectively during the period under report.
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B. ATTRIBUTES

17

i~

Leadership and decision making Qualities

Please comment on the capacity of the officer to set targets
and objectives, understand the environment, anticipate change
and contribute new ideas and new methods of work towards
achieving the targets and objectives. "Also comment on his/
her ability to take decisions and to weigh pros and cons of alter-
natives.

Management qualities

Please comment on the officet’s willingness to assume respon-
sibility, organising capacity to motivate, ability to enforce dis-
cipline and regard for training and development of subordinates.

Intellect

Please comment on the officer’s ability to conceptualise, ability
to analyse in depth, ability to provide a distinctly professional
stamp on his work attainments in keeping abreast with know-
ledge 1elated to his field of work.

Initiative and planning ability

Please comment on the capacity and resourcefulness of the
officer to anticipate problems and to plan, in advance, action
to meet such situation. Also comment on the capacity and
resourcefulness of the officer in handling pnforeseen situations
on his/her own; willingness to take additional and new areas of
work.
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Communication Skill (Written and Oral)

Please comment on the ability of the officer to communicate
and on his/her ability to present arguments.

Inter-perscnal relations and team work

Please comment on the quality of relationship with superiors,
colleagues and subordinates and auditee organisations on his/
her capacity to work as a member of a team and to promote
team spirit and optimise the output of the team.

Attitude towards Scheduled; Castes/Scheduled Tribes/Weaker
sections of Society

Please comment on officer’s understanding of the problems of
Scheduled Castes and Scheduled Tribes and his/her efforts to
deal with them.

Aptitude and Potential

Please indicate possib_Lé lines of growth’and development of the
officer in areas like Apidlt.mg, Financial Management, Personnel
Managements, Companies etc.

4

42—1 CAGI/ND/92
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PART 1V
GENERAL

" 1. State of health

2. Integrity

(Please see note below the imstructions)

3. General assessment

Please give an overall assessment of the officer with reference to
his/her strength and shortcomings and also by drawing atten-
tion to the qualities if any, not covered by the entries above.

4. Grading
(Outstanding/Very Good/Good/Average/Below Average)

(An officer should be graded ‘Outstanding’ only if exceptional
qualities and performance have been noticed 5 grounds for giv-
ing such a grading should be clearly brought out and the grad-
ing should be consistent with and conform to the assessment
made in Part II).

Place : Signature'ﬁ
Date : Name (in block letters)
Designation

(During the period of Report
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PART V

REMARKS OF THE REVIEWING AUTHORITY

Length of service under the Reviewing Authority.

1.

2. Is the Reviewing Authority satisfied that the Reporting Autho-
rity has made his/her report with due care and attention and
after taking into account all the relevant material ?

3. Do you agree with the assessment of the officer given by the
Reporting Authority?

{In case of disagreement, please specify the reasons. Is there
anything yvou wish to modify or add? If so, please do so).
i

4. Has the officer any special characteristics, and/or any excep-
tional merits or abilities which would justify his/her selection for
special assignments or oWt of turn promotion? If so, specify.

r
o
Place : Signature
Date : Name (in block letters)

Designation
(During the priod of Report)
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PART VI

REMARKS OF THE ACCEPTING AUTHORITY
(i.e. next superior authority)

Place : ‘ Signature

Date Name (in block letters)

Designation
(During the period of repcrt)



327

CONFIDENTIAL REPORT FORMS

(&%)

INSTRUCTIONS

The Confidential Report is an important document. It pro-
vides the basic and vital inputs for assessing the performance
of an officer and for his/her further advancement in his/her
career. The Officer reported upon, the Reporting Authoritys
the Reviewing Authority and the Accepting Authority should,
therefore, undertake the duty of filling out the form with a
high sense of responsibility.

Performance appraisal through Confidential Reports should be
used as a tool for human resource development. Reporting
Officers should realise that the objective is to develop an officer
so that he/she realises true potential. It is not meant to be a
fault-finding process but a developmental one. The Report-
ing Officer and the Reviewing Officer should not shy away
from reporting shortcomings in performance attitudes or overall
personality of the officer reported upon. /

¥
Tho columaus should be filled with duc care and attention and
after devoting adequate time. Any attempt to fill the report
in a Casual or superficial manner will be easily discernible to
higher authorities.

o

If the Reviewing Authority is satisfied that the Reporting Autho-
rity had made the report without due care and attention he
shall record a remark to that effect in Part V Column 2. The
Government shall enter the remarks in the Confidential Roll
of the Reporting Authority.
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Every answer shall be given in a narrative form. The space
provided indicate the desired length of the “answer. Words
and phrases should be chosen carefully and should accurately
reflect the intention of the authority recording the answer.
Please use unambigiious and simple language. Please do not
use omnibus expressions like ‘Outstanding’, ‘Very Good’,
‘Good’, ‘Average’, ‘Below Average’ while giving your com-
ments against any of the attributes.

The Reporting Officer shall, in the beginning of the year set
quantitative/physical targets in consultation with each of the
officers with respect to whom he is required to report upon.
Performance appraisal should be a joint exercise between the
officer reported upon and the Reporting Officer.  The targets/
goals shall be set at the commencement of the reporting year.
In the case of an officer taking up a new assignment in the course
of the reporting year, such targets/goals shall be set at the time
of assumption of the new assignment.

I

The targets should be clearly known and understood by both
the officers concerned. While fixing the targets, priority should
be assigned item-wise, taking into consideration the nature
and the area of the work and any special feature that may be

| specific to the nature or the area of the work of the officer to be
reported upon. '

Although performance appraisal is a year-end exercise, in order
that it may be a tool for human resource development, the
Reporting Officer and the officer reported upon should meet
during the course of the year at regular intervals to review the
performance and to take necessary corrective steps.
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9.

10.

1HE

12

It should be the endeavour of each appraiser to present the tryest

possible picture of the appraisee in regard his/her performance,
conduct, behaviour and potential.

Assessment should be confined to the appraisee’s performance
during the period of report only,

Some posts of the same rank may be more exacting than others.

. The degree of stress and strain in any post may also vary from

time to time. These facts should be borne in mind during
appraisal and should commented upon appropriately.

Aspects on which an appraisee is to be evaluated on different
attributes and delineated below each column. The appraiser
should deal with these and other aspects relevant to the attri-

butes.

NOTE:

The following procedure should be followed in filling up the

column relating to integrity

(1) Ifthe Officer’s infégrity Is beyond doubt, it may be so stated.

(ii) If there is any doubt or suspicion, the column should be
left blank and action taken as under:

(2) A separate secret note should be recorded and followed
up. A copy of the note should also be sent together with
the Confidential Report to the next superior Officer
who will ensure that the follow up action is taken
expeditiously. Where it is not possible cither to cer-
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tify the integrity or to record the secret note, the Re-
porting Officer should state either that he had not wat-
ched the officer’s work for sufficient time to form a de-
finite judgement or that he has heard nothing against
the officer, as the case may be.

(b) If, as a result of the follow up action, the doubts or
suspicions are cleared, the officer’s integrity should be
certified and an entry made accordingly in the Con-
fidential Repor..

(¢) If the doubts or suspicions are confirmed, this fact
should also be recorded and duly communicated to the
officer concerned.

(d) If as a result of the follow up action the doubts or
suspicions are neither cleared nor confirmed, the offi-
cer’s conduct should be watched for a further period
and thereafter action taken as indicated at (b) and (c)
above,

| Ministry of Home Affairs OM No. 51/4/64 Estt ( a) dated
21-6-1965.]



FORM 3

CONFIDENTIAL REPORT
for
IA & AS OFFICERS

Officers above the Ievel of Accountant General’s Grade-

Name of Gfficer

Designation including
charge/charges held with

dates’
Office (
» ‘
8

Report for the period from. . . ... . . to

431 CAGI/ND/92
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Confidential Report for TA & AS Officers

(Officers above the level of Accountant General’s Grade)

Report for the period from

PART I
PERSONAL DATA

(To be filled by the Administrative Section concerned of the
Ministry/Department/Office)

1. Name of Officer
2. Cadre and Year of allotment

3. Date of Birth

f

4. Date of Continuous appointment Date Grade
to present grade

5. Present post and date of Date Post
appointment thereto

6. Period of absence from duty
(on leave, training etc. dur-
ing the Year. If he has
undergone training please
specify)
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PART 11 ;

To be filled by the Reporting Authority

(Please read carefully the instructions given at the end of the

form before filling the entries).

State of health

General assessment

" (This should contain in 2 narrative form an overall assessment

of the officer’s personality, his/her good qualities and short-
comings and should in particular touch on the following points
viz. quality of mind, conceptual ability, communication skill
(written and oral), analytical and planning ability, leadership
qualities and initiative, attention to detail, industry and con-
scientiousness, judgement, speced of disposal, willingness to
accept responsibility and take decisions, relations with suborf
digates and colleagues, subordinates and development o-
scheduled castes/scheduled tribes and weaker scctions of
sociely).

Integrity
(Please sce note below the instructions)



334

CONFIDENTIAL REPORT FORMS

4, Grading
(Outstanding/Very Good/Good/Average/Below Average)
(An officer should be graded Outstanding only if exceptional

qualities and performance have been noticed; grounds for
giving such a grading should be clearly brought out).

Place : Signature
Date: Name (in block letters)
Designation

(During the period of Report)
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PART Il

REMARKS OF THE REVIEWING AUTHORITY
(Wherever applicable)

1. Length of service under the Reviewing Authority.

2. 15 the Reviewing Authority satisfied that the Reporting Autho-
" rity has made his/her report with due care and attention and
after taking into account all the relevant material?

3, Do you agree with the assessment of the officer given by the
Reporting Authority ?
i

- (In case of disagreement, please specify the reasons. Is there
anything you wish to modily or add? If so, please.do so).

b e
4. -Has-the officer-any spécial characteristics, and/or any excep-
' tional merits or abilities which would jusiifyh Lis/her sclection
for special assignments or out of {urn promotion ? If so, specify.

Place : ; Signature
Date: Name (in block letters)

Désignation :
{During the period of Report)
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INSTRUCTIONS

The Confidential Report is an important document. It pro-
vides the basic and vital inputs for assessing the performance
of an officer and for his/her further advancement in his/her
carcer. The Reporting Authority and the Reviewing Authc-
rity should, therefore, undertake the duty of filling out the form
with a high sense of responsibility.

Performance appraisal through Confidential Reports should be
used as a tool for human resource development. Reporting
Officers should realise that the objectiva is to develop an offi-
cer so that he/she realises true potential. It is not meant tc be
a fault-finding process but a developmental one. The Report-
ing Officer and the Reviewing Officer should not shy away
from reporting shortcomings in performance attitudes or cverall
personality of the officer reported upon.

f

The columns should be filled with due care and attention and
after devoting adequate time, Any attempt to fill the report in
a Casual or superficial manner will be easily discernible to hi gher
authorities,

L3

If the Reviewing Authority is satisfied that the Reporting Au-
thority had made the report without due care and attention he
shall record a remark to that effect in Part IIT Column 2.
The Government shall enter the remarks in the Confidential
Roll of the Reporting Authority:,
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Every answer shall be given ima narrative -form. The space
provided indicate the desired length of the answer. . Words
and phrases should be chosen carefully and should accurately
reflect the intention of . the authority recording the answer
Please use unambiguous and simple language. Please do not use
omnibus expressions like ‘Outstanding, “Very Good’, ‘Good’,
‘Average’, ‘Below Average’ while giving your comments against
any of the attributes.

The Reporting Officer shall, in the beginning of the year set
‘quantitative/physical targets in consultation with each of the
officers with respect to whom he is required to report upon.
Performance appraisal should be a joint exercise between the
officer reported upon and the Reporting Officer. The targets/
goals shall be set at the commencement of the reporting year.
In the case of an officer taking up a new assignment in the course
of the reporting year, such targets/goals shall be set at the time
of assumption of the new assignment.

i
The targets should be clearly known and understood by both
the officers concerned. While fixing the targets, priority should
be’ assigned item-wise; taking ‘into consideration the nature
and the area of the work and-any special feature that may be
specific to the nature or the area of the work of the officer to be
reported upon. o _

Although performance appfaisal'is a year-end exercise, in
order that it may be a tool for human resource development. the
" Reporting Officer and the officer reported upon should mest
during-the course of the year at regular intervals to review the
performance and to take necessary corrective steps.
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10.

11,

It should be the endeavour of each appraiser to present the truest
possible picture of the appraisee in regard his/her performances
conduct, behaviour and potential.

Assessment should be confined to the appraisee’s performance
during the period of report only. '

Some posts of the same rank may be more exacting than others.
The degree of stress and strain in any post may also vary from
time to time. These facts should be borne in mind during
appraisal and should commented upon appropriately.

Aspects on which an appraisee is to be evaluated on different
attributes and delineated below each column. The appraiser
should deal with these and other aspects relevaat to the attri-
butes.

NOTE :

The following procedure.should be followed in filling up the

column relating to integrity :(—

(i) If the Officer’s integrity is beyond doubt, it may be so
stated.

(ii) If there is any doubt or suspicion, the column should be
left blank and action taken as under:

(a) A separate secret note should be recorded and follow-
ed up. A copy of the note should also be sent toge-
ther with the Confidential Report to the next superior
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Officer who will ensure that the follow up action is
taken expeditiously. Where it is not possible either
to certify the integrity or to record the secret note, the
Reporting Officer should state either that he had not
watched the officer’s work for sufficient time to form
a definite judgement or that he has heard nothing
against the officer, as the case may be.

(b) If, as a result of the follow up action, the doubts or
suspicions are cleared, the officer’s integrity should be

certified and an entry made accordingly in the Confi-
dential Report.

(c) If the doubts or suspicions are confirmed, this fact
should also be recorded and duly communicated to the
officer concerned.

(d) If as a result of the follow up action, the doubts or
suspicions are neither cleared nor confirmed, the
officer’s conduct should be watched for a further period
and thereafter action taken as indicated at (b) and
(c) above. .

[Ministry of Home Affairs OM No. 51/4/64 Estt(a) dated 21-6-1965]

o
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FORM 4
(Referred to in Paragraph 3.23.1 of CAG’s MSO (Admn.) Vol. I)
Form of Assessment Report on LA. & A.S. Probationers
during The First Year of Probation

Particulars 7

(1) Name of Probationer

(2) Date of Birth

(3) Qualifications

(4) Date of appointment as Probationer

(5) Substantive appointment held, if any

(6) Whether passed—
(i) End of Course Test

(i) First Departmental Examination

Assessment
L. Mental Capacity
1. . Progress in acquiring knowledge

of rules, regulations, procedure
and practices.

Analytical ability :
Spirit of enquiry
Command of language

Ability to participate in discussions

SRR o L

Sense of responsibility

340
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. Work habits and attitudes

1. JInterest in work and aptitude

2. Initiative

3.  Self Reliance

4.  Thoroughness

5. Punctuality

6. Resourcefulness
III. Conduct

L. Tact

e

Helpfuliness to fellow officers and
subordinates.

3. Office conduct and social beha-
viour.

IV. Comments

General appraisal of the Officer’s good and bad qualities in
narrative form particularly those related to his integrity
and ability to correct himself if his faults are pointed out.

Signature of Director,

-iNational Academy of
Audit and Accounts

Note.—The assessment report in this form will be in addition to the
usual report in Form No. 3.



FORM 5

Confidential Report
for

Section Officers, Assistant Audit Officers,
Assistant Accounts Officers,
Accounts/Audit; Officers

Name of the Officer (in Capital Letters)

Designation

..................................................

342
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Confidential Report
for
Section Officers, Assistant Audit Officers, Asstt.
Accounts Officers, Accounts/Audit Officers

Report for the period from ............ to
PART I
PERSONAL DATA

(To be filled by the Administrative Section concerned of the office)

1. Name of the Officer
(in Capital Letters)

19

Designation

3. Whether the Officer belongs to Sche-
duled Caste/Scheduled Tribe?

4. Date of Birth

5. Educational qualifications including
professional and  technical quali-
fications

6s Departmental examination passed i.e.
S.0.G.E. (Civil, Commercial, Rail-
ways, Revenue Augdit etc.).

7. Date of continuous appointment to the
present grade. &

8. Present post and date of appointment
thereto.

9. Period of absence from duty (on leave,
training etec. during the year. Ifhe
has undergone training, please
specify).
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PART I

To be filled in by the Officer Reported upon

(Pleasc read carefully the instructions given at the end of the
form- before filling the entries).

1. Brief description of the duties.

2. (A) Please specify targets/objectives/goals (in quantitative or
other terms) of work you set for yourself or that were set
for you, eight to ten items of work in the orders of prio-
rity and your achievement against each target.

Targets/objectives/goals Achievements
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W

(B) If you are a Section Officer or Assistant Audit Officer,
please state briefly, the target set and the quantum of work
done in regard to recording, indexing and weeding ot of
files, maintenance of Guard Files, Sectional Note Book and

other registers, furnishing of O&M and other returns,
cic.

(A) Please state briefly the shortfalls with reference to the
targets/objectives referred to in column 2. Please specify
constraints, if any, achieving the targets,

(B) Please also indicate items in which there have been sig-

nificantly higher achievements and your contribution
thereto.

(C) 'Any significant additional achievements apart from those
mentioned to in Column 2.

o

1S

(D) Training Programﬁles attended.

(Signature)
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PART 111

To be filled in by the Reporting Officer

(Please read carefully the instructions given at the end of the

form before filling the entries)

A. NATURE AND QUALITY OF WORK

L5

2.

Please comment on Part IT as filled out by the officer and speci-
fically state whether you agree with the answer relating to tar-
gets and objectives, achievements and shortfalls. Also specify
constraints, if any, in achieving the objectives. In case
you disagree with any of the remarks contained in Part II, the
reasons thereof may be given.

Quality of output

Please comment on the officer’s personal promptness and qua-
lity of performance having regard to the standard of work and
programme objectives, and constraints, if any.

3. Knowledge of sphere of work °

Please comment spcciﬁcaﬁy on each of these:

Level of knowledge of functions, rules and regulations, related
instructions and their application in the field of work assign-
ed to the official. -
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B. ATTRIBUTES

r

n

Analytical Ability

Please comment on the officer’s ability relating to analysis of
pros and cons; formulation of alternatives and their evaluation
for solving problems; ability to indicate decision areas.

Communication skiil

Please comment on the officer’s ability to communicate with
brevity, clarity and accuracy both orally and in writing; ability
to draft notes, briefs for meetings etc.

Initiative™
Please comment on the capacity and resourcefulness of the
officer in handling normal as well as unforeseen situations:

willingness to take additional responsibilities and new area of
work and capacity to initiate cases at his level.

Attftude to’ work

Please comment how far the officer can be relied upon, his
sense of responsibility, the extent to which he/she is dedicated

and motivated, his/her willingness to learn and systematise his/
her work. o

Ability to inspire and motivate

Please comment on the capacity of the Officer to motivate, to

obtain willing support by own conduct and capacity to inspire
confidence.

451 CAGI/ND/92
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Supervisory Ability

Please comment on the officer’s ability relating to : .

(i) Guidance in the performance of tasks.

(ii) Review of performance (monitoring of key areas).

(iii) Enforcing discipline.

Inter-personal relations and team work

Please comment on the quality of relationship with superiors,
colleagues and subordinates, and on the ability to appreciate
others point of view and take advice in the proper spirit. Please
also comment on his/her capacity to work as a ‘member of a team
and to promote team spirit and optimise the output of the
team.

Attitude towards Scheduled Castes/Scheduied Tribes/Weaker
Sections of Society

Please comment on his/her understanding of the problems
of Scheduled Castes/Scheduled Tubes/Wea]\u Sections and
willingness to deal with them.
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10.

Aptitude and Potential

Please indicate three ficlds of work from amongst the following
for possible specialisation and career development of the offi-
cer. Please mark 1, 2, 3 in three appropriate boxes.

1. Receipt Audit I !

2. Commercial Audit | |

3. Autonomous

4. Works Audit

5. Other Audifs

6. Personal Administration and Office

Management

Bodies Audit | |

7. Accounts Functions | l

[

8. Entitlement Function | |

9. Training

110. Systems, O & M Computerisation § \

11. Any other fields (Please specify). ! !

Training

Please give recommendations for training with a view to fur-

ther improving tl
(while specifying

1o effectiveness and capabilities of the officer

the areas of training, it is not necessary to

confine to the fields referred to in col. 9).
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o

ADDITIONAL ATTRIBUTES FOR § ACCOUNIS/AUBIT
OFFICERS

Planning ability
Please comment whether the officer anticipates problems, work

needs and plansfaccordingly and is able to provide for contin-
gencies.

Decision-making ability

Piease comment onfthe quality of decision-making and the
capacity to take decision®at§his/her level on matters within
delegated areas.

Coordination ability

Pleass comment on the extent to which the officer is able to
achieve coordination in formulation and implementation of
tasks and programmes by different fuactionaties involved.

i

Attitade towards environment

(a) Please comment on fiis/her relations with the aud.ted orga-
nisations and ability to elicit cooperation from them.

b

(b) Please comment on his/her at titude towards redressal of
erievances relafing to personal claims.
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PART 1V
GENERAL

1. State of health

2. Integrity

(Please see Note below the instruction)

3. General Assessment

Please give an overall assessment of the officer with referencs to
his/her strength and shortcomings and also by drawing atten-
tion to the qualities if any not covered by the entries abtve.
If the officer reported upon is an Accounts Officer/Audit Offi-
cer, please state special characteristics and/or any abilitiss de-

serving appoiniment as Welfare Officer and/o1 promotion to
LA & A S,

4. Grading

(Outstanding/Very Good/Gocd/Average/Below  Average)

(An Officer should not be gradcd uutamndmg unless exceptional
quauuu, and '!u](_)x ance have been noiiced; mound\ for GW-
ing such a g1 udmo should be clearly brought cut and the grad—
ing should be consistant with and conform to the assessment
made in Part 1. :

Place : Signature

Date : Name {in block letters)

- DPesignation
(During the period of Report)
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e

PART V
REMARKS OF THE REVIEWING OFFICER

1. Length cf service under the Reviewing Office.

7. Are you satisfied that the Repcrting Officer had madz his/her
repoil with due care and attention and after taking into account
all the relevant material?

Do you agice with the assessment of the Officer given by the
Reporting Officer?
(In case of disagreement, please specify the reasons)

Ts there any thing you wish to modify or add?

(F57

4. General remarks with specific comments about the general
remarks grvan by the Reporting Officr and remaiks about ths
meritorious work of the Officer including the grading.

5 Has the Officer any special characteristics, and/or any abilities
which would justify his/her selection fo1 special assignment of
out oi; turn promotion? If so. specify.

Placez : Signature of the Reviewing
Authority
Date : = Name (in bicck letters)
PDesignation

(During the peridd of Reporl)

PART VI

This part of C.R.Form stands deleted from the reporting year
1987-88 vide Circular No. NGE/99/87 in letter No. 1327/N2/149-87
dated 16-12-1987.
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INSTRUCTIONS

The Confidential Report is an important document. It pro-
vides the basic and vital inputs for assessing the performance
of an officer and for his/her further advancement in his/her
carcer. The officer reported upon, the Reporting Officer and
the Reviewing Officer should, therefore, undertake the duty

.of filling out the form with a high sense of responsibility.

Performance appraisal through Confidential Report should
be used as a tool for human resource development. Reporting
Officers should realise that the objective is to develop an
officer so that he/she realises his/her true potential. It is not
meant to be a fault-finding process but a developmental one.
The Reporting officer and the Reviewing Officer should not
shy away from reporting shortcomings in performance,
attitudes or overall personality of the officer reported upon.

i
The columns should be filled with due care and attention
and after devoting adequate time. Any attempt to fill the
report in a Casual or superficial manner will be easily discer-
nible to higher authorities.

If the Reviewing Officer is satisfied that the Reporting Officer
had made the report without due care and attention he/she
shall record a remark to that effect in Part V Column 2. The
remark shall be entered in the Confidential Roll of the Report.
ing Officer.

(47}
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Lh

~1

(#.s]

Every answer shall be given in a narrative form. The space
provided indicates the desired length of the answer. Words
and phrases should be chosen carefully and should accurately
reflect the intention of the authority recording the answer.
Please use unambiguous and simple language. Please do
not use omnibus expressions like Quistanding, “Very Good’,
‘Good’, ‘Average’, Below ‘Average’ while giving your
comments against any of the attributes.

The Reporting Officer shall, in the beginning of the year set
quantitative/physical targets in consultation with each of the
officers with respect to whom he is required to report upon.
In the case of an officer taking up a new assignment in the
course of the reporting year, such targets/goals shall be set
at the time of assumption of the new charge.

The targets should be clearly known and understood by both
the officers concerned. While fixing the targets, priority should
be assigned item-wise, taking into consideration the nature
and the area of the work and any special features that may

' be specific to the nature or the area of the work of the officer

to be reported upon.

Although performance appraisal is a year-end exercise, in
order that it may be a tool for human; resource development,
the Reporting Officer and the officer reported upon should
meet during the course of the year at regular intervals to review
the performance and to take necessary corrective steps by way
of advice etc.
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2 e o L s g B e

9. 1 should be the erdeavour of each appraisar to present the

truest possible picture of the appraisee in regard to his/hes
performance, conduct, behaviour and potential.

10. Asscssment should be confined to the appraisee’s performance
during the period of report only.

11. Some posts of the same rank may be more Xacting than
others. The degree of stress and Strain in any post may
also vary from time to time. These facts should be borne in
mind during appraisal and should he commented upon app-
ropriately,

12. TAspects on which an appraisce is to be evaluated on different
attributes are delineated below each column. The appraiser
should deal with these and other aspects relevant to the attri-
butes.

NOTE =

The follewing procedure should be followed in filling up the
column relating to integrity :—

(i) 11 the Officer’s integrity,is beyord deubt. if may ke so
stated.

(ii) If there is any doubt or suspicion, the column should
be left blank and action taken as under '

(a) A separate secret note should be recorded and followed
up. A copy of the note should also be sent together
with the Confidential Report *to the mext superior
Officer who will ensure that the follow up action
is taken expeditiously. Where it is

not possible
46—1 CAGI/ND/92
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cither to certify the integrity or to record the secret
note, the Reporting Officer should state either that
he had not watched the officer’s work for sufficient
time to form a definite judgement or that he has
heard nothing against the officer, as the case may be

(b) If, as a result of the follow up action, the doubts
or suspicions are cleared, the officer’s integrity
should be certified and an entry made accordingly
in the Confidential Report.

{c) If the doubts or suspicions are confirmed, this fact
should also be recorded and duly communicated
to the officer concerned.

(d) If as a result of the follow up action, the doubts or
suspicions are neither cleared nor confirmed. the
officer’s conduct should be watched for a further
period and thereafter action taken as indicated a
(b) and (c) above.

(Ministry of Home Affairs OM No. 51/4/64 Estt. (a) dated
21-6-1965.)



FORM

‘Referred to in ‘paragraph S R e
ICAG’s MSO (Admn.) Vol. I

Confidential Report

on the Section Officer on Probation for the

Period 1st April, 199...to 31st March, 199

BO e of the . ........ovieneioeans

I. Particulars

(1) Name of S.0. on probation.
(2)} Date of birth.
(3) Qualifications.

(4) ;Date of appointment on probation.

{(5) Substantive appointment held, if any.

(6) Departmental Examination passed.
S.0.G. Examination Part I
$.0.G. Examination Part 11

Revenue Audit
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Il. Conduct

Special comments on his traits of Characters, his general

Pt (RO P Jand ity
conduct and behaviour and IICETIY.

I, Progress in acquiring knowledge of ruies, regulations, proce-
dures and practices.

LV. Interest in work and aptitude.

V. General Assessment.

7
Signature of the Reporting Officer. .. ... .. ..
INFrie (inblockilclicrs) i e B S
IBES o naiome S S e e
Date Pt OeREn i ol e B e



FORM

iConfidential Report {for Accountants,

Senior Accountants/Auditors/Senior Auditors

Name of the Official (in capital letters). . ..

I CSTOTIA G QNS S B BB B e e o
f
Report for the period from.....o........ to

7
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Form of Confidential Report on Accountants/Senior
Accountants/ Anditors/Senior Auditors

Report for the period from ...............--; o HD S

PART 1
PERSONAL DATA

(To be filled by the Administrz'tt.ive Section of the Office)

1. fName of the Official
(in capital letters)

2. Designation
3, Date of Birth

4. Whether the official belongs to
Scheduled Caste/Scheduled Tribe ?

5. FEducational qualifications inclu-
ding professional and technical
qualifications.

i S
6. Departmental Examinations passed.

7. Date of coutinuous appeintment
to the present grade.
8. Whether  permanent Jemporary/
i officiating ? :

9. Section in which served during the
period under report.

10. Period of absence from duty on
leave, training etc. during the year.
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PART 1

SELE APPRAISAL

(To be filled by the official reported upon)

1. Brief description of duties

Briel resume of the work done by you during the yeai [pericd
o O I e s i e e ik I E s 3 20 B i i £ bringing  cut

P

any special chievements during the year/period. Tn the evenl
of shortfall in achievement furnish Teasoms. (The resume (o
Ye furnished within the space provided limited to 100 words
and is required to be signed).

e

Date (Signature)
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e L e

PART III

ASSESSMENT OF THE REPORTING OFFICER

(Please read carefully the ipstructions given at the end of the form

(=)

Ll

Ch

before filling the entries) §

Do you agree with the statement made in Part 11?2 If not,

the extent of disagreemc at and reasons therefor.

State of health.
General Intelligence and Keenness to learn.

Qtandard of maintenance of registers and other documents
assigned to him/her and promptness 1N closing and submission
of registers and returns.

Knowledge of office procedure.

i
Knowledge of Rules, Regulations and Instructions in general
and with particular reference to the work allotted to him.

Quality of work

(a) Ability to apply the elevant Rules and Regulations
Correctly. .

(b) Capacity for examining cases thoroughly-
(¢) Quality of Noting and Drafting.

(d) Prompiness in disposal of work.
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&.. Amenability to discipline.

9. Punctuality in attendance.

10. Regulations with fellow employees.

11. Integrity.

(Please see Note below instructions)
12. Has the official been reprimanded for indifferent work or for
other causes during the period under report ? If so, please
give brief particulars.
13. Has the official done any outstanding or notable work meriting
comimendations? Briefly mention them.
14, Grading%
(Outstanding/Very Good/Good/Average/Below Average)
(An official should not be graded outstanding unless excep-
tional qualities and performance have been noticed; grounds
for giving such a grading should be clearly brought out).
{
Place: Signature of the Reporting Officer
Name (in block letters)
Date :

Designation
(during the period of report)

47—1 CAGI/ND/92
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PART IV
REMARKS BY REVIEWING OFFICER

1. Length of service under the Reviewing Officer.

9. Are you satisfied that the Reporting Officer has made hisfher
report with due care and attention and after taking into ac-
count all the relevant material ?

3. Do you agree with the assessment of the official given by the
Reporting Officer ? (In case of disagreement, please specify
the reasons)

Is there anything you wish to modify or add ?
-~

4, TIf the official reported upon is a member of a Scheduled
Caste/Tribe, please indicate specifically whether the attitude
of the Reporting Officer in assessing the performance of the
SC/ST Official has been fair and just.

General remarks with {pecific comments about the meritorious
work of the official including the gradinfs

wh

i

6. Has the official any special characteristics, and/or any abi-
lities which would justify his/her celection for special assign-
ment or/out of turn promotion? If so, specify.

Places Signature of thz2 Reviewing Officer
Name (in block letters)

BPate : Designation
(during the period of report)



!\)
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INSTRUCTIONS

The Confidential Report is an important document. It provides
{he basic and vital inputs for assessing the performance of an
officer and for his/her further advancement in his/her carcer.
The officer reported upon, the Reporting Officer and  the
Reviewing Officer should, therefore, undertake the duty of
filling out the ferm with a high sense of responsibility.

Performance appraisal through Confidential Reports should
be used as a tool for human resource development. Reporting
Officers should realise that the objective is to develop an
officer so that he/she realises his/her true potential. Tt is not
meant to be a fault-finding process but a developmental one.
The Reporting Officer and the Reviewing Officer should not
shy away from reporting shortcomings in performance, atti-
tudes or cverall personality of the officer reported upon.

Tile items should be filled with due care and attention and
after devoting adequate {ime. Any attempt to fill the report
in a casual or superficial manner will be casily discernible
to the higher authorifies. i

If the Reviewing Officer is satisfied that the Reporting Officer
had made the report without due care and attention he/she
<hall record a remark to that effect in item 2 of Part IV. The
competent authority shall enter the remarks in the C onfid=ntial
Roll of the Reporting Officer.
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Every answer shall be given in 4 narrative form. The space
provided indicates the desired length of the answer. Words
and phrases should be chosen carefully and should accurately
reflect the intenticn of the officer recording the answer. please
use. unambiguous and simple language. Please do not usc
omnibus expressions like ‘outstanding’, “very good’, ‘good’.
‘qverage’, ‘below average’ while giving your comments against
any of the attributes.

Although perfoimance appraisal Is 2 year-end exercise, I
order that it may be & tool for human resource development,
the Reporting Officer should at regular interval review the
performance and take necessary corrective steps by way of
advice, etc.

t should be the endeavour of each appraisel 1O present  the
{ruest possible picture of the appraisee in regard to his/her
performance, conduct, behaviour and p{)tential.

Assessment should be confined to the appraisee’s performance

during the period of report only.

Some posts of the camé rank may be more exacting than
others. The degree 6f stress and strain in any post mdy also
vary from time to time. These facts should be borne in mind
dm‘img appraisal and should be commented upon appropri-
ately. >

NOTE :

The following procedure should be followed in filling up the

item relating to integrity —

(i) If the officer’s integrity is beyond doubt, it may be so
stated. ;
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(ii) If there is any doubt or suspicion, the item should be left
blank and action taken as under :

(a) A separate secret note should be recorded and follow-
ed up. A copy of the note should also be sent together
with the Confidential Report that the next supetior
officer who will ensure that the follow up action is
taken expeditiously. Where it is not possible cither
to cerfify the integrity or to record the secret note,
the Reporting Officer should state either that he
has net watched the cfficer’s work for sufficient time
to form a definite judgement or that he has heard
nothing against the officer, as the case may be.

(b) If, as a result of the follow up action the doubts
or suspicions are cleared, the officer’s intsgrity
should be certified and an entry made accordingly
in the Confidential Report.

(¢) If the doubts or suspicions are confirmed. this fact
should also be recorded and duly communicated
to the officer concerned.

(d) If as a result of the follow up action, the doubts

! or suspicions ar: neither cleared nor coafirmed,
the officer’s conduct should be watched for a further
period and thereafter action taken as indicated at
(b) and (c) above.

[Ministry of Home Affairs O.M. No. 5I/4/64-Estt. (A), dated
2-6-1965].
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Confidential Report for Private Secrefary/

Senior Personal Assistant/Personal

Assistant/Stenographer |

Name of the Official (in capital letters). . ................ ...

Dediguation ........... o e R R e e e e

Report for the period from................ B0 e e S e e
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- Form of Confidential Report on Private Secretary/
Senior Personal Assistant/Personal Assistant/
Stenographer

Report for the period from.................. to

PART I

PERSONAL DATA
(To be filled by the Administrative Section concerned
of the Office)

l. Name of the Official
(in capital letters)

P

Date of Birth

)

Designation

4.  Whether the official belongs to
Scheduled Caste/Scheduled Tribe.

B Ed’uc’g{ional qualifications inclu-
ding "professional and technical
qualifications.

6. Departmental Examinations passed.

7. Present grade.

8. Date of appointment to the present &
grade.

9. Name of officers with designations Name of the Officer,
with whom employed during the Period with Designation
period under report.

10. Period of absence from duty (on
leave, training ctc..) during the
year.
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PART 1L
SELF ASSESSMENT

(To be filled by the official reported upon)

1. Brief description of duties,

SJ

Brief resume of the work done by you during the year period
EOL Tl e e s S e O O o e A BLINEIDE
out any special achievements during the year/period. In the
event of shortfall in achievement furnish reasons. {The resume
to be furnished within the space provided limited to 100 words
and is required to be signed).

Date : (Signature)
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PART I

ASSESSMENT OF THE REPORTING OFFICER

(Please read carefully the instructions given at the end of the

form before filling the entries)

10, -

Do you agree with each and every significant statement con-
tained in the resume (Col. 2 of Part II) of the work done
by the official ?

State of health.

Regularity & Punctuality in attendance.
Proficiency and accuracy in stenographic work.
Intelligence, Keenness & Industry.

Trust-worthiness in handling secret & top secret matters &
papers.

Maintenance of engagement diary and timely submission of
necessary papers for meetings, interviews, etc,

General assistance in ensuging that matters requiring attention
are not lost sight of.

Initiative & tact in dealing with telephone calls & visitors.

Ability to draft notes, letters, minutes, briefs and ability to

prepare summary etc. (In case such items of work have been
performed by the official).

48—1 CAGI/ND/92
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11. (a) Has the official any special characteristics and/or any
outstanding merits or abilities which would justify his/her
selection for special assignments? If so, please mention
these characteristics briefly.

(b) Recommendations fegarding suitability for other spheres
of work. (This should be substantiated).

12. Has he/she been reprimanded for indifferent work or for other
causes during the period under report ? If so, give bricf parti-
culars,

13, General assessment of personality, character and temperament
including relations with fellow employees, amenability to
discipline, ecte.

14. Integrity
(Please see Note below instructions)

15. [ Grading
(Outstanding/Very Gouu/Good/Average/seiow Average)

(An official should not be graded outstanding unless excep-
tional qualities and performance have been noticed; grounds
for ghving such a grading should be clearly brought out).

>
Place : F Signature of the Reporting
; Officer /*
Date ; i Name (in block letters)
Designation

: (During the period of
= Report)
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PART IV
REMARKS BY REVIEWING OFFICER

(i.e. Next Superior Officer)

1. Are you satisfied that the Reporting Officer has made his/her
report with due care and attention and after taking into account
all the relevant material ?

2. If the Official reported upon is a member of a' Scheduled
Caste/Tribe, please indicate specifically whether the attitude
of the Reporting Officer in assessing the performance of the
SC/ST Oflicer has been fair and Just ?

3.% General remarks.

[

Place : : Signature of the Reviewing Officer
Pate : Name (in bleck letiers)

Designation
(During the period of report)
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LS

INSTRUCTIONS

The Confidential Report is an important document, It pro-
vides the basic and vital inputs for assessing the proformance
of an officer and for his/her further advancement in his/her
carecr.  The officer reported upon, the Reporting Officer and
the Reviewing Officer should, therefore, undertake the duty
of filling out the form with a high sense of Llesponsibility.

Perfoimance appraisal through Confidential Keports should
be used as a tool for human resource de evelopment,  Reporting
Officers should realises that the cobjective is to develop an
officer so.that he/she realise his/her true potential. Tt is not-
meant to be a fault-finding precess but a developmental one.

The Reporting Officer and the Reviewing Of‘" icer should nof
shy away from reporting shortcomiings in p:um mance, atti-
tudes or overall personality of the officer reported upon.

The items should be filled with due care and attention and after
devoting adequate time. Any attempt to fill the report in a
casualf or superficial manner will be es 1sily discernible to the
higher authorities,

r

If the Reviewing Oﬁ‘lcerﬁi‘,_s satisficd that the Reporting Officer
had made the report without due care and dtiention he/she
shall record a remark to that effect in item No. I of rart 1V,
The competent authority shall enfer the rema 1ks in tke Con
fidential Roll of the Reporting Officer.
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Every answer shall be given in a narrative form. The space
provided indicates the desired iength of the answer. Words
and phrases should be chosen carefully and should accurafely
reflect the intention of the officer recording the answer, pleasz
use unambiguous and simple language. Please do not use
omnibus expressions like ‘outstanding’, ‘very good’, ‘good’,
‘average’, ‘below average’ while giving your comments against
any of the attributes.

Although performance appraisal is a year-end exercise, in
order that it may be a tool for human resource development,
the Reporting Officer should at regular interval review the
performance and take necessary corrective steps by way of
advice, etc.

It should be the endeavour of each appraiser to present the
truest possible picture of the appraisee inregard to his/her
performance, conduct, behaviour and potential.

Assessment should be confined to the appraisee’s performance
during the period of report only.

Some posts of the same rank may bz more exacting than
others. The degree of stress and strain in any post may also
vary from time to time. These facts should be borne in mind
during appraisal and shouid be commented upon appropri-
ately. ;

=

NOTE :

The following procedure should be followed in filling up the

item relating to integrity :—

(i) If the officer’s integrity is beyond doubt, it may be soO
stated.
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(ii) If there is any doubt or suspicion, the item shouid be
left blank and action taken as under :

(a) A separate sccret note should be recorded and fol-
lowed up. A copy of the note should also ;be sent
together with the Confidential, Report that the next
superior officer who will ensure that the follow up
action is taken expeditiously. Where it is not possible
either to certify the integrity or to record the secret
note, the Reporting Officer should state either that
he has not watched the officer’s work for sufficient
time to form a definite judgement or that he has
heard nothing against the officer, as the casec may
be.

(b) If, as a result of the follow up action the doubts
or suspicions are cleared. the officer’s integrity should
be certified and an entry made accordingly in the
Confidential Report.

‘¢)! If the doubts or suspicions are confirmed, this fact
chould also be recorded and duly communicated
to the officer cencerned.

(d) If as a result of the follow up action, the doubts or
suspicions are neither cleared nor confirmed, the
officer’s conduct should be watched for a further
period and’ thereafter action taken as indicated at
(b) and (c) above, 1

(Ministry of Home Affairs O.M. No. 51/4/64-Estt. (A), dated
21-6-1965).
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Name of the Official (in capital letters). . .................... e

Desigpation. . o ERT s e
"_

Report for the period froma,............. te.... . A S

ST
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Form of Confidential Report in Respect of Clerk

Report for the period from..........cooo0o- i ot e e g e
PART I

PERSONAL DATA

(To be filled by the Administrative Section concerned
of the Office)

{. Name of the Official
(in capifal letters)

2. Designation
3. Date of Birth

4, ;/ Whether the official belongs fto
Soheduled Caste/Scheduled Tube ?

n

.” Educational qualific cations including
professional and technical qua Jfr*f'-
tions.

i
6. [ Departmental Examinations passed.,

7 Date of continuous: appomtment to
" the present grade. 5
=
8.8  Whether permanent temporary or
officiating.

9. ™ Section(s) in which served during
the period under report.

10. “Period of absence from duty (on leave,
training etc.,) during the year/period.
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PART I

SELF APPRAISAL

L. Brief description of duties.

2. Brief resume of the work done by you during the year/period
oL b e S e e 0k et e SOE oy, | ko W
bringing out any special achievements during the year/period.
In the event of shortfall in achievement furnish reasons. (The
resume to be furnished within the space provided limited fo
100 words and is required to be signed).

’i

Date ; (Signature)
49—1 CAGI/ND/92
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PART Il

10.

ASSESSMENT OF THE REPORTING OFFICER

(Please read carefully the instructions given at the end of the
form before filling the entries)

Do you agree with the statement made in Part Il ? If not,
the extent of disagreement and reasons therefor.

State of health.
General intelligpence and keenness.
Proficiency in typing (in both speed and accuracy).

Proficiency in work :

(i) Standard of maintenance of diaries and other registers
and returns assigned to him/her.

(i) Promptness in closing and submission of registers and
returns.

(iii) If the official was employed in Accounts & Entitlement
work in A&E Office, give specific comment about his
proficiency in the work assigned and promptness in

di:ﬁposal of work.

Tnrellisence, keenness and industry.

Amenability to discipline:

=

Punctuality in attendance.

Relations with fellow employees.

Has the official been reprimanded for indifferent work or
for other causes during the period under report ? If so, please
give brief particulars.
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I1. Has the official done any outstanding or notable woik meriting
commendation ? Briefly mention tiem.

12. Integrity

(Please see Note below instructions).

(%}

Grading
(Outstanding/Very Good/Good/Average/Below Average)
(An official should not be graded outstanding unless exceptional

qualities and performance have been noticed; grounds for
giving such a grading should be clearly brought out).

Place : : Signature of the Reporting Officer
Date @ Name (in block letters)
Designation
(During the period of Report).
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PART 1V
REMARKS BY REVIEWING OFFICER
1. ZLength of service under the Reviewing Officer.
2. Are you satisfied that the Reporting Officer has made his/her

report with'due care and attention and after taking into account
all the relevant material ?

Do you agree with the assessment of the Official given by the
reporting officer ?

Lo

(Tn case of disagreement, please specify the reasons)
1. there anything you wish to modify or add ?

4. If the Official reported upon is a member of a Scheduled
Caste/Tribe, please indicate specifically whether the attitude
of the Reporting Officer in assessing the performance of the
SC/ST Official has been fair and just.

5. General remarks with specific comments about the merito-
rious work of the official including the grading.

6. Has the official any special characteristics, and/or any abilities
which would justify his/her selection for special assignment
or/out of turn promotion ? If so, specify.

Place : Signature of the Reviewing Officer
Date : Name (in block letters)
" Designation
(During the period of Report)
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INSTRUCTIONS

The Confidential Report is an important document. It pro-
vides the basic and vital inputs for assessing the performance
of an officer and for his/her further advancement in his/her
carcer. The officer reported upon, the Reporting Officer and
the Reviewing Officer should, therefore, undertake the duty
of filling out the form with a high sense of responsibility.

Performance appraisal through Confidential Reports should
be used as a tool for human resource development. Reporting
Officers should realise that the objective is to develop an
officer so that he/she realises his/her true potential. It is not
meant to be a fault-finding process but a developmental cne.
The Reporting Officer and the Reviewing Officer should not
shy away from reporting shortcomings in performance, atti-
tudes or overall personality of the officer reported upon.

The items should be filled with due care and attention and
after devoting adequate time. Any attempt to fill the report
in a casual or superficial manner will be ecasily discernible
to the higher authorities.

e

If the Reviewing Officer is satisficd that the Reporting Officer
had made the report without due care and attention he/she
shall record a remark to that effect in item 2 of Part IV. The
competent authority shall enter the remarks in the Confidential
Roll of the Reporting Officer.
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5, Every answer shall be given in 2 narrative form. The space
provided indicates the desired length of the answel. Words
and phrases should be chosen carefully and should accurately
reflect the intention of the officer recording the answer, please
use unambiguous and simple language. Please do not use
omaibus expressions like ‘outstanding’, “very good’, ‘good’,
‘average’, “below average’ while oiving yoir comments aganst
any of the attributes.

6. Although performance appraisal is a year-end exercise, in
order that it may be a tool for human resource development,
the Reporting Officer should at regular interval review the
performance and take necessary corrective steps by way of
advice, etc.

7 1t should be the endeavour of each appraiser to present the
truest possible picture of the appraisce in regard to his/her
performance, conduct, behaviour and potential.

8. % Assessment should be confined to the appraisee’s performance
during the period of report only.

9. Some posts of the same rank may be more exacting than
others. The degree of stress and strain in any post may also
vary from time to time: These facts should be borne in mind
during appraisal and should be commented upon appropri-
ately.

F o

NOTE :

The follcwing procedure should be followed in filling up the
item relating to integrity :—

(i) If the officer’s integrity is beyond doubt, it may be so
stated.
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(i) If there is any doubt or suspicion, the item should be
left blank and action taken as under

(a)

(b)

(d)

A separate secret ncte shouid be recorded and follow-
ed up. A copy of the note should also be sent togeth-
er with the Confidential Report that the next super-
ior officer who will en-ure that the follow up action is
taken expeditiously. Where it is not possible either
to certify the integrity or to record the secret note.
the Reporting Officer should state cither that he
has not watched the officer’s work for sufficient
time to form a definite judgement cr that he has
acard  nothing against the officer, as the case may be

If, as a result of the follow up action the doubts
or suspicions are cleared, the officers’ integrity
should be certified and an entry made accordingly
in the Confidential Report.

It the doubts or suspicious are confirmed, this fact
should also be recorded and duly communicated
to the officer concerned.

If as a result of the follow up action, the doubis
or suspicions are neither cleared not confirmed,
the officer’s cogduér should be watched for a further
period and thereafter action taken as indicated at
(b) and (c) above.

i

[Ministry of Home Affairs. O.M. No. 51/4/64-Estt. (A), dated
21-6-1965.]
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Confidential Report for Divisional Accountants/
Divisional Accounts Officers Grade I/Divisional

Aecounts Officers Grade 11

Name of the Official (in capital letters). . ............cco.ooon

DeSigmAtIOR . . . ... oou i i e

Report for the period from.................. TE0) ey i et - o
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Confidential Report for Divisional Accountants/
Divisional Accounts Officers Grade I/
Divisional Accounts Officers Grade IT

Report for the period from................ LV 6 s ) Sty i

PARTI

PERSONAL DATA

(To be filled by the Administrative Section concernead
of the Office)

1. Name of the Official
(in capital letters)

2. Designation (if the officer is an Emergency
Divisional Accountant, indicate so).

3. Whether the official belongs to Scheduled
Caste/Scheduled Tribe ?

4. Date of Birth

5. Educational qualifications including Profe-
ssional and Technical qualifications.

6. Departmental Examinations passed.

7. Date of continuous appointment to the
present grade. .

8. Present post and date of appointment
thereto. ¢

9, If the officer is an E.D.A. the parent post.

10. Period of absence from duty (on leave, trai-
ning etc.), during the year. If he has under-
gone training, please specify.

50—1 CAGI/ND/92
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PART II

To be filled in by the Officer Reported upon

(Please read carefully the instructions given at the end of the

form before filling the entries).

3A.

3@

3D

Brief description of duties.

. Please specify targets/objectives/goals (in quantitative or other

terms) of work you set for yourself or that were set for you, eight
to ten items of work in the order of priority and your achieve-
ment against each target.

Targets/objectives/goals Achievements

. Please state briefly, the target set and the quantum of work

done in regard to rendition of monthly accounts, mainte-
nance of Guard files and other registers and furnishing of
various returns.

Please state briefly the shortfalls with reference to the targets/
objectives referred to in column 2. Please specify constraints,
if any, in achieving the targets.

. Please also indicate items in which there have been significantly

higher achievements and your contribution thereto.

Any significant additional achievements apart from those men-
tioned to in Column 2.° i

. Training programmes attended.

(Signature)
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PART III
To be filled in by the Reporting Officer

(Please read carefully the instructions given at the end of the
form before filling the entries)

A. NATURE AND QUALITY OF WORK

1. Please comment on Part II as filled out by the officer and speci-
fically state whether you agree with the answer relating to tar-
gets and objectives, achievements and shortfalls. Also specify
constraints, if any, in achieving the objectives. In caseyoudis-
agree with any of the remarks contained in Part II, the reasons
thereof may be given.

2

Quality of output

Please comment on the officer’s personal promptness and qua-
lity of performance having regard to the standard of work and
programme objectives, and constraints, if any.

i
3. Knowledge of sphere of work
Please comment specifically on each of these: Level of know-
ledge of functions, rules and regulations, related instructions

and their application”in the field of work assigned to the offi-
Cer. 4

i

51—1 CAGI/ND/92
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n

ATTRIBUTES

Analytical ability

Please comment on the officer’s ability relating to analysis of
pros and cons; formulation of alternatives and their evalua-
tion for solving problems; ability to indicate decision areas.

Communication skill

Please comment on the officer’s ability to communicate with
brevity, clarity and accuracy both orally and in writing; ability
to draft notes, briefs for meetings etc.

Initiative

Please comment on the capacity and resourcefulness of the offi-
cerin handling normal as well as unforeseen situations: willing-
ness to take additional responsibilities and new area of work and
capacity to initiate cases at his level.

Attitude to work

Please comment how far the officer can be relied upon, his sense
of responsibility, the extent to which he/she is dedicated and
motivated, his/her willingness to learn and systematise his/her
work,

Ability to inspire and motivate
Please comment on the capacity of the officér to motivate, to

obtain willing support by own conduct and capacity to inspire
confidence.
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Supervisory ability
Please comment on the Officer’s ability relating to:

(1) Guidance in the performance of tasks
(ii) Review of performance (monitoring. of key areas)

(ii1) Enforcing disciplines

Inter-personal relations and team work

Please comment on the quality of relationship with superiors,
colleagues and subordinates, and on the ability to appreciate
others point of view and take advice in the Droper spirit. Please
also comment on his/her capacity to work as a member of a

team and to promote team spirit and optimise the output of the
team.

Attitnde towards Scheduled Castes/Sch

eduled Tribes/Weaker
Sections of Society

Please comment on his/her under
of Scheduled Castes/Scheduled T
Willingness to deal with them.

standing of the problems
ribes/Weaker Sections and

f
Aptitude and Potential

Please indicate possible lines of growth and development of the
Officer. ;

Training ;
Please give recommendations for training with a view to

further improving the effectiveness and capabilities of the
officer.
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PART 1V

GENERAL

State of health

Integrity

(Please see Note below the instructions)

General Assessment

Please give an overall assessment of the Officer with reference
to his/her strength and shortcomings and also by drawing atten-
tion to the qualities if not covered by the entries above.

Grading
(Outstanding/Very Good/Good/Average/Below Averge)

(An Officer should not be graded outstanding unless exceptional
qualities and performance have been notice ;grounds for giving
such a grading should be clearly brought out and the gradings
should be consistent with and conform to the assessment made
in PartIII). =

Place : _ Signature

(Name in block letters)

Date : Designation

(During the period of report)
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PART V

REMARKS OF THE REVIEWING OFFICER

1. Length of service under the Reviewing Officer.

2. Are you satisfied that the Reporting Officer b ad made his/her
report with due care and attention and after taking into account
all the relevant material?

3. Do you agree with the assessment of the officer given by the
Reporting Officer?

(In case of disagreement, please specify the reasons)
Is there anything you wish to modify or add?

4. General remarks with specific comments about the general
remarks given by the Reporting Officer and remarks about the
meritorious work of the officer including the grading.

5. Has the Officer any special characteristics, and/or any abilities
which would justify his/her selection for special assignment
orfout of turn promotion? If so, specify.

=
Signature of the Reviewing Authority
Blace - Name (in block letiers)
Date : Designation

(During the period of report)

52—1 CAGI/ND/92
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INSTRUCTIONS

The Confidential Report is an important document. [t
provides the basic and vital inputs for assessing the performance
of an officer and for his/her further advancement in his/her
career. The officer reported upon, the Reporting Officer and
the Reviewing Officer should, therefore, undertake the duty of
filling out the form with 2 high sense of responsibility.

Performance appraisal through Confidential Reports should be
used as a tool for human resource development. Reporting
Officers should realise that the objective is to develop an offi-
cer so that he/she realises his/her true potential. Ttis not meant
to be a fault-finding process but a developmental one. The
Reporting Officer and the Reviewing Officer should not shy
away from reporting shortcomings in performance, attitudes
or overall personality of the officer reported upon.

The items should be filled with due care and attention and after
devoting adequate time. Any attempt to fill the report in a
casual or superficial manner will be easily discernible to the
higher authorities. :

If the Reviewing Officer is satisfied that the Reporting Officer
had made the report without due care and attention he/she
shall record a remaik to that effect in Part V Column 2. The
remarks shall be entered in the Confidential Roll of the Report-
ing Officer.
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Every answer shall be given in a narrative form. The space
provided indicates the desired length of the answer. Words
and phrases should be chosen carefully and should accurately
reflect the intention of the officer recording the answer, please
use unambiguous and simple language. Please do not use omni-
bus expressions like ‘outstanding’, ‘very good’, ‘good’, “average’,
‘below average’ while giving your commenis against any of the
attributes.

The Reporting Officer shall, in the beginning of the year assign
targets to each of the officers with respect to whom he is required
to report upon. In the case ot an officer tak’ng up a new post
in the course of the reporting year, such targets/goals shall be
set at the time of assumption of the new charge.

The targets should be clearly known and understood by both
the officers concerned. While fixing the targets, priority should
be assigned item-wise, taking into consideration the nature and
the area of the work and any special features that may be speci-
fic to the nature or the area of the work of the officer to be re-
ported upon.

Although performance appraisal is a year-end exercise, in order
that it may be a tgol for human resource development, the
Reporung Officer should at regular interval review the perfor -
mance and take necessary corrective steps by way of advice,
i

culd be the endeavour of each appraiser to present the
possible picture of the appraisee in regard to his/her
nce. conduct, behaviour and potential.
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Assessment should be confined to the appraisee’s performance
during the pericd of report only.

Some posts of the same rank may be more exacting than others.
The degree of stress and strain in any post may also vary from
time to time. These facts should be borne in mind during
appraisal and should be commented upon appropriately.

12. Aspects on which an appraisee is to be evaluated on different
attributes are delineated below each column. The appraiser
should deal with these and other aspects relevant to the attri-
butes.

NOTE .

The following procedure should be followed in filling up
the item relating to integrity :—

[;(ij If the officer’s integrity is beyond doubi fit may be so stated.

(i) If there is any doubt or suspicion, the item should be left
blank and action faken as under:

i
(a) A separate secret note should be recorded and follow-
ed up.” A copy of the note should also be sent toge-
ther with the Confidential Repert that the next supe-
rior officer who will ensute that the follow up action is
taken expeditiously. Where it is not possible either
to certify the integrity or to record the secret note, the
Reporting Officer should state either that he has not
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(b)

©

watched the officer’s work for sufficient time to form
a definite judgement or that he has heard nothing
against the officer, as the case may be.

If, as a result of the follow up action the doubts or
suspicions are cleared, the officer’s integrity should be
certified and an entry made accordingly in the Confi-
dential report.

If the doubts or suspicions are confirmed, this fact
should also be recorded and duly communicated to
the officer concerned.

(d) If as a result of the follow up action, the doubts or

suspicions are neither cleared nor confirmed, the offi-
cer’s conduct should be watched for a further pericd
and thereafter action taken as indicated at (b) and (c)
above.

[Ministry of Home Affairs O.M. No. 51/4/64-Estt. (A), dated
31-6-1965]



FORM 11

Confidential Report for Group ‘D’ Employees of the
| Indian Audit and Accounts Department
Employed on sensitive posts

For the period 1st April 199.......... to 31st March 199...... o

Fuli Name
(Capital letters)

Post held
Father’s Name
Date of Birth

Educational and other qualifications
f

Date of appointment
(1) In Govt. Service
(i) InLA. & A.D. ' '

(1if) In the present Grade

Date of Confirmation

398
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Work on which employed during the pericd of report

I.. Regularity and Punctuality in
attendance

o

(i) Whether wears office liveries
regularly and properly

(i) Amenability to discipline and
official decorum

3. (1) Devotion to duty

(i) Promptness in attending to
work

4. Behaviour with colleagues and
Superiors

5.  Can he read and write
(i) Regional Language
(ii) Hindi
(iii) English

6. Honesty and Integrity

7. General assessment E

Signature of the Reporting Officer

Name/(in blpgkslvlters) Eres S e T
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REMARKS OF THE REVIEWING OFFICER

The Reviewing¥ Officer should carefully consider and state
whether he accepts the assessment of the Reporiing Officer in all
tespect specially with reference to the assessment in column 8.

Signature of the Reaviewing Officer .. ......cocnnn-en
Narme i blogk IEters)i. . o deliiass S disasiarn = eic

Designation  ...... e s e R L e

MGIPCBE—S1—1 CAGI/ND92—27-3-93— 10,600,



ERRATA

CAG’s M.S.O. (Administrative) — Volume-11T

Page No.  Line No. For Read
1 D 3 4
3 10 from top date date of
5 5 from boftom Gov Govt.
5 4 from bottom Auditort Auditor
7 1 from top or on
9 Sr. No. (iii) and  (iii) A.Glevel I (iii) A.G.level I ]
@iv) (iv) A.GJlevel Il (iv) A.G.level 11
18 5 from bottom aueet affect
24 4 from top 52/2-1250 50/2-1250
2nd column
24 a frolm bottom various various methods
col.
26 2 from bottom shall be not shall be
34 10 from top Praincipal Principal
39 5 from bottom rectt. recruitment
43 5 from top rectt. recruitment
46 2 from bottom field filled
46 4 from bottom rectt. recruitment
49 . lst from top rectt. recruitment
52 lst from top rectt. recruitment
60 5 from bottom  deputation/ deputation,
60 3 from bottom  deputation deputation/transfer
transfer
65 9 from bottom (Commercial)  (Civil)
87 8 from top persona personal
106 6 from top 775-12-995- 775-12-955-EB-
column 2 EB-14-1025 14-1025
121 6 from top India Indian

(@
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(ii)

1 2 3 4
141 2 from bottom o or
172 1 from top W Whether
col.2
172 4 from bottom recruitmen recruitment
col. 2
172 3 from bottom g s grades
col. 2
176  last line from or appoindas for appointment to
bottom the said.
I88 1 from bottom fo for
col. 1
191 3 from bottom P rsons persons
195 2 from bottom  equivalen equivalent
col. 3
208 5 from bottom  in promotions  in Which promotions
223 13 from bottom  offices officers
229 g from bottom Accountants Accounts
257 12 from bottom  to of
265 11 from bottom  to of
278 8 from bottom aptitute aptitude
319 3 from top the the form
333 6,5 from bottom  suborfdinates  subordinates
333 4 from bottom  o- or
340 7 from bottom procedure procedures
341 last line of Note Form No. 3 Form No. 1
345 7 from bottom achieving in achieving
350 4 from bottom audited auditee
352 9 from bottom of or
356 2 from bottom a at
367,376 5 from top that to
385,396 5 from bottom that to
4 from top respect respects
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