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PREFACE 1

This Volume is a'Compilatjon of the-Recruit_
ment. Rules covering essential qualifications for
r€cruitment to various posts in Indian Audit and
Accounts Department and for promotions to high;;
posts and other conditions. The formats for the
Confidential Reports on persons serving in the
department, w"hich were earlier printed in"VoturneJ
also have now been compiled in this volume
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APPENDIX 1

INDIAN AUDIT AND ACCOUNTS SERVICE(RECRUITMENT) RULES, 19;;
/Govellrlrlent of India, -\4inrstry of^ll1lnce, Dep1t. of Expeaditu|e,

C.S.R. No. 251 dared 24_3_83.

,.,^ 
t..*."t:tr-" of the powers conferred by the proviso to ArticleJ09 and Article l4g(J) of the Cr

enabring him i" ;f ;;ff;","::t::-":.,1T or xn other poryers

troller and arat,"t-c"l"iii'.|']l il "o"tuttution witl the conp-
,n. r"rr"*ire .rr",,-;;;;:l"t'' the Presidest irerebv makes

l. Short Tifle and commer
cared rhe ,no,u" eoo-ir;;i::*t"T- ri) These rures may be
1983. tunts Service (Recnritrnent) Rule,,

. (ii) Tbey shall come into forrin the offcial c-;;; "'* rurce on the date of their publication

2. Defnifious._In these rultrequrres.- :s' uuless the context otherwise

(a) "Commission,' 
means I,ni.r; 
.rsa-ls rhe Union public Service Com-

(b) "Controllirg Authorirv,
Audilor Generar or rJo,a.ttunt 

rhe comptroller and

(c) *Depxrt qnlal promoTiotr- Commirtee.. means a Corr -mlttee constituted to co
rion in any ;;;;". 

'" !onsrder promclion and confirm: -

(d) "Duty post" . means anv
*h"tb.,. p.r,oun.i;;.",'JJ-"'t 

includi.itg a r^" ir: Resrr v,
nPorary inciuded in Schedr,le 1.

1
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APPENDIX 1] INDIAN AUDIT AND ACCOUNTS SBRVICE

(REcRUtrMENr) RULES, t 983

(e) "Examination" means a Combined Competitive Exa-
mination consisting of a pretiminary examination and a
main examination conducted by. the Commission for
recruitment to the Indian Audit & Accounis Seryice and
such other Service or Services as may be specifietJ by
the Commission lron time to time.

(f) "Government" means the Government of India.

(g) "Grade" means a grade of the Ser.vice.

(h) "Presidegt" means the President of India.

(i) "Schedule" means a Schedule to these rules,

fi) "Scheduled Castes" and "Scheduled Tribes" shall have
the same meaning as assigned to them respectively in
clauses (24) and (25) of Article 366 of the Constitution,

3. Constitutiotr of the Inilian Aurlit and Accounts Service.-
(1) There shall be constituted a Service known as Indian Audit
and Accounts Service consisting ofpersons appoint€d to the Service
under Rules 6 and 7. (2) All the posts included in the Service sha1l
be classified as Croup 'A' posts.

4. Grades, authorised str€ngth and its review,-(l) The duty
posts included in the various grades of the Service, their numbers
and scales of pay on the da16!l commencement of these rules shall
be as specified in Schedr/e 1. (2) After commencement of these
rules. the authorised streiiglh in the rarious grades shall be such
as may, from lime to time; be determined by tbe competent autho-
dtv.

5. Members of the Seryice .-<1) The following persons shall
be the members of the Service :-

(a) Persons appointed to duty posts under Rule 6 and



APPTNDTX l]
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INDIAN NUDII A \D AI COUN,l S S}R\ JCI
{ REC RUIT}IENI) RULES. 198.]

(b) Persons appointedto or,t;;,;;;;;. .-.--_._--

iil ir::;;T,ll'.i,:,.111:1.i cr,i,,.e (bi of :rrb_,,re r r , iha,on such appointnrcnt he de.nr 
' q! w \u/ or srto-lUle (l) ih,rll

i,, rhe cor,.erpo,rd;;,;e,:;;."'*tto ,[ T ;,;]l;i:::jf ,:","'*
, (lt a. per\on appoinled und
oc ?. incmber of rhe Scrr icc ," ,,,"1 ^tl::'" 

(bl ol 'ub r ulc / J , .l)rll
ro rrir r i r.,,"n",.-,i;,,, I ;i j:lTi:,|,::i,r.:,;*,il:: 

ion,'*o*

^ .6. 
Initial Cousrihrtion of tor 

.rhe lldiirr Audit anrt o.j:.. jnt:*'. The eriisting oftcers
va'ior,\ grade, on ,*nutoi n...,.tlltl,.^ttl,'lcc hoidirrp gre515 1n

lJte'e.t ulcs .fiall bc dienre,l ," r "' ''' oare colllrllellcerncnt oI
porrding po,r. on.r g,:,,0." ,,, ]l,lt "oi:'l 

xppoiotcd ro rhe (orres-
ofliiierine.,,p".i,r i, irl.'.,':: il;;::"'" 

in rhc,ubsrarrrive or

7. Future maintenance of tany of thc ,."0". ..i..r..', .":"':"^ 
t:ti*". (1, Any vaci,ncy in

lrrtior ol th-e t"r",...'",'irr,,J. 
schedtrle i 

-after 
the irrit ill con''t i-

maon€r as 
',",.",,,ori", 

o, 
j"i"jil::,.T]: 

f,r"lnu" 
o. nired in rhe

(2r lrritirrl recrrritrnent lo rl r-
\ccic a,)d 

",,,,,, o. ,,,lo"ln',;:,;f"::;T;l:l],0" ', rhe junio,.

tit By direcr rcL.t.utrrrtent
erarrrirrrlion Uonducied 

ctr 
.Jhe -results 

of . cornpurilire

or 
"0u.,,,i,'n.t qul;;:;,,:' 'n" 

c"ninri"ion'on rhe basis

Scheduic 2 ;;. ;; ;":;: "i":,:::.]::', 
r,c\cr;bed iu

ttotificd bv o""a.","a"t 'l' 
ur c'\lrllrrlatron tLal lllay be

n,tr.,o,, no,n ,t,r. ,r",',.'l' .cott'ullation with rlre corn-
rii) By prorrrolion .r-.;..;"t 

In thi\ rcgard'

rrrerir i11ci116gd ,1, ,i. .ii, 
orr the ba(i( of seicction n"

o'ot' or'"nio];ry ,"'in. r'l' 
li't for rhe said sraoc in rlle

as specified in Scheduie 3elect 
h5l prepnred il] 

'ht n,uun.,

-'-l CACIND/91
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]ADIA\,\UDII AND ACCOI,N fS SfR\I('E
(RECRUITMENT) RULES. I98 j

iiii) The number,,tO.rron"ts
. r,"' 

",, l" v', ; l"J 
^:l#" 

::l ;1 ",:iTli "ji fll ""::::at S. Nos. 1 & 2 rnentioned i" i*Jd"",".r]' 
or t[e posrs

. (3) Appoinrurents in rlle Serabove .,tral * ';o; ;;';;J::i* 
lo^post' j11 Scnio' Scare and

in thc nexr ro*",.g*a"j. P'u'uollon from ltnongst rhe officers

, (4) Tne Selecrion of offrrelecrit,n on *"t,. ."*ioil"t",'i .for 
promotion shalt be madel by

Senior scale arrd S;;';;;;: lit::'e or prornotion to posts in
.hall be in rllc order 

"r 
r"r'ailt 

ol Jr' Admirristrative crade which
on 

'h" 
,."'otntinll"l"'i'l',T:'t::'oJect Io rejection or thc unf r'

ree consrir uted o, l;;;;rr':,Separtmental Prornolion commit-
from rime to ,i,nr. 

. __,,,u,.olter and Auditor General of India,

[5) The Cornptroller anrnpporrr to a dury post ,,,' *1-.110t'ot -General of rndia Inay
for speci6ed o".ai"."]oi.i'Jr nlervrce, 

on 
_deputat 

ion/con tracr basis
G.rverrrmenl or t" -",",,ir,r"""1,other 

D^epartlnenls of tfie ggrlrq
covernrncrlr. U"'r; ;;;;;;"* 

wrth.the Cornmission from a State
..,ni c.,u.,u.n"-n, .,-'o","""J;",i",:i:,_y#,.Ji"-,*, srrr xfory

Provided that rbe duiv oosr in ,-L;^L ^dpPorntcd o, dcplrxrr.n.i",.r':l-t" which an 
'rfficer rn4y 66 56

,he A.G. ,.";, 
-;;;1";;:TJ,-t^"ua1i; 

'oat1 nor be highcr rhan
be rnore lhiln -l u""^ ;" ,*i Jl." 

or 
_ 

depuraLion.cuntracl shall not
to such appoirtmer' .h";l';,,:;" .:'lt'ance 

arld thal.rhe officer prior
or nearly 

"qr;""r"n, gr.o.;l:;:t_"]t 
drawing p3y, f ,r an equivsysrr

^ 
s. s..niority. {,)j ,n" ,",r"ttade 

or noa'ly on" grui" Io*"r.

)ervrce appoinled ," ,,,. -."r^t,'_lt 
sert;orily of 'nernbers of lhe

rime.oriniriar 
","u;;";;;:r,U; l"1lll,o:":.. wirh Rure 6 al rhe

;1rin:il::y,,""it 
I rH r[ilti:ii+j"1"# ;i.1#
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INDL\N IUDIT AND ACCOUNTS SERVJCE
(RECRUTTMENT) RULES, l9g3

beel rpecifically dclcrrnined on ljte !aiclJererDlloed in aceordarrct wjtll fj)e rle)v' \r[IlritT sefvrre\ ut]dct co\e|'|tntenl.

Sirall be such as may be
rn consultatiol with the
General of India aud the

date^ tl.rc same shzrll be
applicable to nenlbers

^", -!,'tn"'enioriry or o6cers. wrro.lr( apnoirlcrr ro lrre scriiical.lcr r llr.comr)encemerr r of these ,ule., slrall be *r"ir,* 
,i, 

""",,riJlnce \irh rhe principles l,terltioned betow:_
(.D Persons recrujted on th

, n ;n n, ;.. n .o,,0 u 
"Lr" 

;r' i;.' i'j j: ili;, :; 
t 

::1, 1".:^lp.rst: irr Junior Group .A. scale of the ;.r#,j"; ;:raDked iweFse irt the or
nraced a 1r e .^";;;;;,;;,tT ;:,[:i,J:rT;li li:i :i:recruired; rho:e r.ecruired on rt," uori, ;; ;,;fr":l:nrina rion being r.lrrl,ed st
basis ofa r"r". 

""u*inuriil]o,r 
10 those recruited on the

O-"|U.j rlril tj)e scriorily ol pcrrnr," recrujrefl tlrro,rllrcomperirire erar,ri,rarion held 51 11.,. C";;;;;.,;,,;,,.,,
(i) in whose case ofers

allel being cancelled; 
rf aPPointmeut are reviYetl

riir \^11,, .r" ,ror i,ritially uppoilred for rrrtid rca.,,nibLrt jLre rfpoiplcd after the rppoirrtn,",,, ol .",,.1i_d;rtcs requitedl on the
L\:r'i,rariojr or."rr",,,,j';;:.:t 

resutr' of \rb.cqr('r1

deterrnined bv the Go.rt
Comptroller' & Arrditor
comnission.

ib l The 5el jL,j itv r.arer._se 9f p.-15
i u, r s,.,,au.'or rh; ;. ;;.:1:1h:::lJll;i":', ll;:':::?l
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INDIAN AUD]T AND ACCOUNTS SERVICR
(RBcRUrrMENr) RULBS, l9g3

of their position in the select list; those promoted op. the
ll:t" :t i,r eartier setection being ranketl senior to ihos€piomotcd on thc basis of a later selection.

(ct The offcers appoinred to the Senice irr rerm, of pr,_,vj_sions of sub_rute (2) (;i) of nrt" j-rn"ii-L" g;";,*.years weightage in seniority vis_a_vjs the oftl", J opp.,_inted in the same year flx ough conpetitjv" 
"""*i""ii.ir.(d) Auroug the oftcers appo;rrted fhrough lhe cornpeliriveexamination in a particriar year a,,d ,h;p;;;r;;.:;."r,

alsigned ro thar year after'allowi,rg wj;;;;;;"r,
of_ sub-rule (c) above, the lartenn"rr U prri"o i-u]""bclow the.iunior mosi direct ,".rui, or ,r*.yJu.l "', ".

(3) In cases not coyered by the above provisiors, seniorityshall,be 6.1"tor1o.d by tfie esyellment in consultation with Com-ptloller and Auditor Generat of Indr.a and the C"la;J";. 
'- ".,,

9. Probation._ (1.; Everv nr
.i,l.r. ty oi.".i ."., r,',;;;;'.;:ttt" 

ofl appointnrent to lr.e scnrce

on probation ,". ;;;;;;;;;l il:il,t"' 
in junior scale shnli tos

.. Plovided that thc Controlling Authorily may extend or curtailthe period of probation, in accordance *irt tn"inrt.u"ilo;;;;ab) 1hc Covernment, from tim,!-to tiarg:

Provided fur.iho.. thattnv decjiicn fol e;,ler:\ioJ, ol rhq e1,,_br,lion period shrll be talen.wirl' - ' vi rr\ i"t
previous probario,, ;";;;;;;t"t 

d weeks atter th€ errjrv of ths

:.oi 
(cr::d of icer s rc se t h ei. *,, o 

t 

l"J 
"1""'r'jl'."r" l'. l';: ;,i, l:,i?;thc said pericd.

- 
(l) On completjon of the period of protalion. or exleirs;onthereof. offcer., sbatl. if considered fir fo, i.,n a,,c, r 

";r;;;;r;'
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INDJAN .\UDI I \\D \CCOUNISSPR\I'-E
(RECRUTTMINT) RULIS_ l gsl

be retaired in their a.ppoirrm",], u, ,"Jr.. O*, IO i";;*_;,rn due course against the available substant,"" ;;";;;, ;';;"case rnay be.

' 
-- -,(3) 

If' ourrng rhe pe'iod o.pr.bation orany extension there of.as the case may be, the Controll;ng .a.",fr"r;,, i" 
"i"p#;;; "":P^^.,. i ,t r)ot fit for pemranent appointment, ,O" a*rr*,r,r'rr,",drschlrge hiru or revert hirn to lfis po5i nrd'U), 0,rlr nri".'i"'0,.appointment to the Service, as the case ntay be.

(4) Durir)g rhe peri.rd of n
the c.,odidates' m;;;;;J,,,""':ytio] or ;r'v extensio' thereof,

u n a",go. u.r * uJi ;' :il.,": 3,.:T :; :Hi::?,,l;:f :':'o Ipass such exarninatiobs and 10
nay deen n,, * 

" "",oiii." ;;T"":":,1;;:;::l;T,,*':ill:
probation. These examinatiot: r
in. Hindi as ;, ;; ;;",;;"J.?r"f"'**,xi,:Til'T$::
oflicers of Group ,A, 

sery.ices undcr: the C""r.of Cou"l""r*,n,.,,,'.,,

10. Liability for Service in :
rions or senice. ;;,";;..1 iliJ:[Ji:"* lll;::"flll:iiable to serre ,rrrywhcre in lrr<Jia ol. orrtritle.

"^*, 
(? The condit'ions of Servjce of the nenbers rri iheJenrrce in respL,ct of natter\ for

rhese r.ures, d;.;"";';; J,.l,JHi,ffil'"#1;']:,h;]to offi.cer, of cerrrai Civji Service iroup .,t: ;r;;.;;;";';,,';;.,
:;";'"i",::," 

con{utrrrion w;11 rhs C.rr1..i,., 
",j 

q_a,* c",'r#l
''

I I. Disqualification. No ponon _

(a) who has entered into or
pei\on hirving 

" ,o"r* ,,"t"#'Xled 
a rtterriage 

',r 
ith a
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INDIAN AUDIT AND ACCOI'NTS SE(VICE
(R BCRUTTMENT) RULBS, l9g3

(b) who- having aspouse liv;ng, has entered into or contLaciedir marl.tage wrth ary person, shail be eligible for a1ppeil1_
nrerr t to lhe Se n ice:

Provided that the Central Goverirmeitt iray, if s+tisfiedthrr \uch marrirpe rr o"rn,i.i;ui. r,ij",. i;; p.;r"]i"i'"d"
app-licable to ,uui peil.on and the orher pxrtt ro rhcurarnage and thar there are othel grouna, f6i il Joi,*exettpt any person from the operati-ol ofit ir-n"i..-""'",

_-, .12. forq. to llelax. Where the Central Govelnmert is ofoprlron tbal il is neces:,ary ur. exrrcdierrr .^ ,^ ,t^ ;l'*l'l'''^.. ..
l:s i":l qf r he comptronir ;";' ffi ;i;.'b;;"iii.'i', li|ir" j,,'0,?,1

:"o:Yjtu,l,9,, wilh rhe Cojn.nis.jon. by o.aer. io,:,..,.*-ir" U"rocorded rn wrrrrng. rehl any ol rhi prorisions oi-;;r.';,[,wrth reipecl lo any clasr or" citegory ot'p"rrun,,

- , Ij. Saving. .Norhirrg irr rhese rule..shali affect re,ervarjor:s,
:"",111,, i:: of 

_age, 
liin it. ar rd orhe' conce.sio': r ;;;"r;' il';;;_

ffi".l,i:;f l,[";',;":',Tl?,lil;%i:",:};."1T;.*",i"[1.11;i:x:
dance wilh the order_s is:n€d'gy rhe Cdnri.al C.r;;;;;;t.';,i ";l(urlatror wirh ihe ComDrrolte;,o,,a Ara;Lor- 6ii,;;;1";r"ir;;,from rime to time. in this regarc.

. 14. Interpretalion, If arrl. quertiorr arj:e, reiatjt,p t,, rhetnterprclariu' of rhe.e rule.. ii .irli o.'...1r..r'b;iirl Fr.j:J":l;rn 
,con.u 

jtation \vilh lhe Cdnrplrof r.i ol,J ]{ rtirr" :"bJ,;;#.:li
J nd ri].

.lf. lepeal.. The rules regularing lhe melhud: of recruir_rnc,rl ro rhe tndian Aud;r a A icou rrtiSelii*f itJ rrp*i"itr,,_toms Services, the Mijitarv Accr
nailwey Accouni. s.;;::'',.i;:91"lc Departorcrrl and tho lrrdian
R ;{E;ir",;' N ;' i*j j;;; ;i. "i','ilf i,l* 5;i; "L,?"ffijy:iJ
nereby repetted in so lar ar recruilnrell t" rte-fnCia,, .A,uO]i 

"l,OAccoultts Service js colcel.ned
nor atrecr 

. 
a n jiii"; ; ;il 1,' :"Li:' lli:,,' 1,1lo;f',1"':l,T' .:l:]'belore .uch repe.rl.
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APPENDTX 1l tNDt,\N AUDIT AND ACCOUI*TS StRV]CI
(RECRUrrMrNT) RULES. 1983

SCHE D ULE

JS(c sub-rr,lc I I, ol RlLlc 4

Name. Number anal Scale of Pay of ports jncluded in the rarious Grades
of the Indiar Audit and Accounts Se(Yire

Sl. crad€
No.

No. of Posls Scale of pay

Perma- Tempo-
ncot raly

J+t

(l) D'rrj no.ts in tjrc Sc,\icc :

(i) Dy. C.A.c. 1 .. Rs. 3,2s0 (fixed)

(ii) Addl. Dy. CAG 4 .. Rs. 2so0-t2r/2-3000

(iii) AC level-1 54 22 Rs. 25{)0- I2jl2-2750

(iv) AG levcl-Jl

(v) Selection Crade of JAg' Rs.2000-125i 2-2250

I
+,Oul ofuxi.t; g r(l posls:r Jr. Adnln. Cr.rdc J-7 pn.ls Jrc in SLlc\'tion

Grade of JAG). l 
t'

(vi) Junior Admn. Crade 107 75 Rs. 1500-60-1800-

2000.
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APPENDIX 1] INDIAN AUDIT AND '{ccoUNTS 
SBR\4CB

' 
1"""*ottli4BNr) RULES' 1983

345

{vii) senior Time scale ' 48 55 Rs'1100-50160o'

(viii) Junior Timc scale ' 226 t 
"ttrt'-?rTflf;ff*.

MO 151

(2) Deputation Res'rve 110 *';:lrfit#t"ril

Total of (lt'& (2) above 1o1

(1\ Posts to be filled bY Promo'' 
[ei" iAj di\T]if "/::iii,|'iiiiiiii,J;; . : 23s

'rf.'1.

l4)Posls to be filled bY direct 
" 

i
' ierruitoeot (l ) aod (2) mrnus ; 

4't2(l) above

iI,

Rs. 70G40-900-EB-" 4o-r 1oo-5Gl3oo.(5) Leave reserve . '
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APPBNDTX 1] NDrAN AUDIT AND ACCOUNTS SBRVICE
(REcRUrrMENr) RrJLEs, l9g3

234

(6) Probationary reserve . ' 40 Rs. 200-40-900-EB
40-1i00,s0.r30f

776

Direct recnitmen! posts j41

Promotion posts . 235

Total authorised sf rength

Note.-The number of posts in a particular grade as on l.:,-1991 aad
rerised pay scales are indicatgd in Schedule IA.

3-1 C,4.GI/ND/92
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INDIAN AUDIT AND ACCOUNTS SERVICE

(RBcRUrrtENr) RULES, 1983

SCIIEDI]T-E IA

Seriai
No.

Gmde No. of Fosts Scnle of pa)'

Porma- Tompo-

!
(l) Duty posis in the se.vice

(i) Dv, C.A.c.

{ii) Addl. Dy. C.A.c.

(iii) D.C./Pr. A.c.

(iv) Sr. Admn. crade

(v) Selebtioo cmde of Jr,
Admt. Grade

- 60 1)
" r,3

.r
'(Out of existing
,t46 posisin Jr. A.c..
66 posts are ill Sele-
ctio! gradeofJr.A.c.)

Rs. 8,000 (fixed)

Rs. 7600 (fl\cd)

ll Rs. 7300-100-?600

Rs. 5900-200-6700

.R.s, 4s00-150-5700

ii

7 Rs.3700-100-4?00-

1i0-5000.

(vi.) Jr. Admn. crade 139
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INDIAN AUDIT'AND ACCOT,NTS SERVICE
(RBCRUTMENT) Rurns, l9g3

(vii) Seojor Time Scale

(viii) Judor Time Scalc

(2) Deputation Reserv$. .

Totat of (t) and (2) .

(5) L€ave Reserve

(6) Probationary Resene

Direct Recruifment posts

P.omotion posts

Total authofised Strength

(l) Posts to be fiUed by oromo-

g$", j,ig"1111$:', tl t;

(4) Posis. to be filled by directr;;ru)tment (t) atrd (2) minus

R"s.3000-100-3s00-
1254s00.

Rs. 2200-75"2800-EB-
100-4000.

Rs, 2200-75-2600-EB,
1004000.

,.I Rs. 1200-75-ts00-' EB-I00-4000

97 u:

147

r20.

. 796

{-

265

531

. 15

45

591

265

856
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APPBNDIX 1l TNDTAN AUDrr AND ACCOTINTS SERVTCE

(RECRUTTMENT) RULES; 198 -1

SCHEDULE II

[See Sub-Rule (2) (1) of Rule 7i

Miqinum educational qualification anil age limit for dircct recruitncnt
to lros1s in Group 'A' in Junior Scale itrcludcd iti the Indian Auilit aftt
-&ccounts Service on the results of the Competitive Exanination to

be conducted by the Union Public Service Commission

A candidate shall possess :

(i) A degree of any university iricorporaied by an Act ol
the Central or State tegislature ir India or other educa-
tional irrstitutions established by an Act of Parlianeut
or declared to be deemed as Univ€rsities under Sectiolr
3 ol the University Grants Coinruissiol Act 1956 or a
foreign University approvod by Government from timo to
time or possess qualification which has beon recognised
by the Government for the purpose of admission to
the exl rnination.

Note l.- -[n exceptional cases, the Comnission ]nay treat a
cardidate not possessing any of the above qualifications as edu-
eationally qualified provided that the Commission is satisfied
ihat he has passed exarrrinations conducted by other institutions,
th€ standard of which, in the opinion of the Comnission, iuslified
his admission to the Examination.

Note 2. A candidate "possessing prolessional and technical
qualifications rvhich are reidgnlsed by the Government as equi,
valent in professional and.pchnical degree would aiso be eligible
tbr: admission to the exaniiaation.

(ii) The candidare should have attained t{e age of 2l year.
but must not have attaioed the age of 28 years on the
first day of January of the year in which the examination
is hcld.
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I}TDTA}{,,iUDtT' AND ACCOUft ,TS 
SERVICE

tRF{R.urMENr} RLTLEs, I gg3

scltEDrir.E !n
iSee Sub R.ule 2{ii} of Rrrte 7l

Eligibility and ftramer
on prorlrotioh to posts

in,tlie Inclian

of preparing the select list for appoifimeltin Group .Ao ir the Junior S.ui* in foOJ
Audit and Accounts Seryice

il) There sharr be constituted a Serection committee consistinSof the Chairman or a Member of tne C<
si de ov er tne m**dogs _.qf the *.**rrr*_'iTit'Hi"*1""::1, ii:;below rhose in rhe Senior Adn i,r;;;;;tio" Grade to be nominaredby the Controlling Authoriry ," ,"*""", nfembers to prepare tfueselecr list menrioned in.Sub-rule fzifiilf Rute 7. The abse'ce ofa Member, other than the Chairma"'",,-:fa.*ber of the Conlmrs_sion shall nor invatidat" jh-. ;:;;i* 

", rhe Commirree, if .rnorethar half the nembers. of tne Conntiiri_ fr_A attencled its meerings.

*:"*,ft:?: 
ccmnittee 

'h^[ ;;;;iti uo**t at intenars not

(2) A combined eligibility list shali be prepared from amcngdepartmental offi.cers uorne ln th;--A;;;p ,8, Cadres oJ. Audirofficers' Accounts officers 
"roia*irir'"llive cfficer* in rhe trnr,ianAudit and Accounts 

"Departme";;;;i"". completed 5 ycarsregnlar continuou,s sen.ice l_ ,he,gr"J;"oi ,o* firsr dav of Julv ofthe year to which-fhe ero*oriJrr., ,*ri"rrr. Officers who haveattained the age of 53 years d 
-;;.'-*tru* 

date shall $,_rt, be*iigible, tt '!rv 4uv 

6

{3) The ftanres of ejigible Accounts Officers/Audit Officecseshail lor the puipcses of cora*binJ -iittu;Lrn rist to be arranged,'n the order of d*re ot :hcir*appai;;;;;;, as ,secrion ,*fficer
!"^1 :{:. tn,nding p.isrs) u.;tiroui "no;;.
s e ni ori ty a, A"c ount s om rerlaul ; ;;'#J; ,n *"_T;:rll:' 

" 
nH*
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INDIAN AUDIT AND ACCOUNTS SBRVICE

(REcRUrrMENr) nuLEs, 1983

(4) If an ofrcer is considered for promotiol. ali persons
senior to him under sub-para (3) above shall also be condsid6red
nutwith.rand;ng rhdt the) r)ra) noi bil!e renilcred rhc rcquisite
number of velrs of service in Group .B'.

(5) fhe con,birrcci ciigibiriri lisl ,brtl eon pri.e oi eligibie
om.cels ol specified number or nunbers to be decided ai per
instluctions issued by Govet11]nent fi.om tirre to tine and with
lcference to the nunber of vacancies to be filled in ihe course of
the period of 12 months commoncing fton the date of prepaiation
.,f the list. :

(6) The Seiection Comruittee shail nake selections on meril
fron among those included in the cortrbined eligibiiity list and
prepare a list, arranged irr order of preference, oi omcers selected
and subnit the.same to the Commission. On receipt of the said
select list, the Commission shali forward its recommendations for
appoinfnent of off,cers to posts in Junior Scaie of the cadre to the
Cont rolling A uthoriry.

The Gazette of India:
March 26, 1983

Part lI -. Selection 3 (i)

(F. No. t(4) EGI/68-Vol. II)
K. L. MEHTA, U0der Secretary

"4"

,T



APPENDIX 2

'SECRETARJI! coMpTRoLLER AND AUDTTOR GEn.'ERAI,OF'INDIA (RECRUITMENT) RUTES. ;; " '' '
(Governuent of Jndia, Ministr.

Notif cation No. A_,t i,t_lx"::;,"str..of Expendirurc,
.r /6r Da red t3_l j _94)

,n ;l:0"^i,lli".,ll:':,?:Y";::::':1.""1jr ,T pro\ jso l.J arricre
con\uilalioi.t 

"i,f, ,n" C""r"r.'rr! 
r+o(-'r rno Uon.lltulion. and il)

rhe 
. 
Prciidsru o"r.or"rli"i',Tller & Auditor ceneral of lndia.

merhod of ,"".ru;,#n,',o"ii ll.,'t'lt^*io* rules regularing rtrc
Audiror ceneror o, ;;;;'il,1"',"*"1.:';-'.y^, o comprrJ rer 6
Audrror Gencral nt tnd,,, nuJJr-l'" "' rre Lornptrollcr d

-_ 
l. Short Tifle and Commer

c_alted the crm* 
"i,n" iffil'jt:f*t' 

(;r The'e rulc. nrLv bc

!s;iJ:l?J:;;;;i,;,];,TTJL::tt"l:i:il^:,""l;:Hl,,Jll;

. (ij) They shall corne irro rhrir ,n" Om"i"iC"r"ii"( 
rrrru rorce on the date of tbeir publieatiern

^",,i;.Yff: :j,r':::fl;..ji,Tjl;.1_,j9" ""0 
scare or pa1. rhe

ll;".,';:l 1,"":": i 
;" |"* _l', ;::;;?i",1" i"ili 

^'.r: 
;f f :i fi :".!!uur€ amexed to lhese rule(.

.,3. -Method of recruitmetrt. dr,rerhod of recruitrn""i ," ,i" ,",0 Il 
litriit, 

,qualificatidns clc. Tbt

ljo:1,:,1 : ^,", ",i "r,i"-*, J, 
-, 

J,", ii311, ru *f i,f T,li:"",,"l" :LL) r+ ot lhe said Schedulc.

4. Disqualificatioh, No person.

(a) who has entered into orper:urr h.rvjng 
",o"^" ,,l,llf "cted I rnlrriage wirb a

17
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^PPENDIX 
2I SECRB]ARY'fO COMI'TROLLER AND AUDITOR CENERAL

OT INDIA (RICRUITMENT} RULES, 1984

'(b) who, having a spouse living, has entered into or con-

tl acted a marriage with any person, shall be eligible for

appointment to the said Post :

Provided that the Central Goverlment may, if satisfled that

such rlarriage is peririssible under the personal law applicable

to such person and the other party to the marriage and that there

are other grounds for so doing, exeupt any person from the ope-

ralion of t his rule.

5. Power to relax. Whcte the Central Covernment is of
opinion that it is lecessary or expedient so to do, it may' on the

request of the Comptroller & Auditor General of India, and in
consultation with the Union Public Service Commission, by order'

for reasons to be recorded in writing, relax any ol the provisions

of these rtles with respcct to any class or category of persons'

6. Saving. Notlilg in thcse ruies shall affect reservations.

relaxation ofage limit and othet' concessions required to be pro-

vided lor the Sgheduled Castes, the Scheduled Tribes and other

special categories of persons in accordance with the orders issued

by the Central Government from time to tinle in this regard'

. " i.-

f:
':.

.il
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SBCAEIARY TO COMPTROLT,4 AND AI.JDITOR
GENEBAL OF INDIA (RECEUITMENT) TULES, 1984
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. APPENDIX 3

INDIAN AUDIT AND ACCOUNTS DDPARTMENT. 
OVELF.AREOFFICERS)RECRUITMSNTRUiES, 19;

1""":l?:i:lt^l:' tndia, Ministfv of Financc, Deptt, o1' Expen cliture,
-.\ol'ncalron \u. A_l20lg/l/73_E. G. l. DatcO ts-3_14)

^- - 
in exercr'se of Ljre pcwcrs .;r>nf.errc,l bl,, tho proyiso to drticleli09 rud clause (S.) oi aiticle 14g of the Constituliou, the president,

aiter consultation with t16 gonrpr,.oller & Airditor General ofIndia, t1e;6ly makes the lollowing rules ,"guro;n; th" l*,rr.a 
",i ecruitneot to the polt of Wcllare Officer ln ,fr" Lji", 

',,\,,,1i 
JC'lccorl!tts L)epartmellt, namely:_

,, 
l. S'rort tifle and comrrlcqcement,__ (i) Tbese rules mav heruco ii tllJiao Aulrr and Aceuunt. Departrlcnt (W;lf..re3mcers) Remuitment Rules, 1974.

, 
.(2),iThey 

shall cone into foroe on the rJxte of their publication;r the oflicial Gazelte.

2. Nunrber, classification anrl scals of pay. -_The nunber o1

.l.r"rl,' 
," 

],1 ^.hr.tl^"at 
io n and ihe r.scale ,i nr}, 

"i,".,,",f 

'^in"*a
\nt]nlj rn c,llumnJ 2 10 4 {)l the schedule annexedh:roIo.

_..^ 
,- 

-YorloO.ot 
recr;it,nent. age iimit and other qualifications. _1'tc /rr/jrIod ,'l re:ruitrlent, gerlimit, qualifications and otherlstters relating to the said pdts shall-be ., .p."in"J ;,r""'of,l,rn,' to lJ ,'" the said schedule.

. . 1: ion". to rctar. 
-Where the presirtent is if opinion t62ti ri a ) r)ri1rv or D\D_,1ie1t so to do, he rn&v. rn *"rrfi"ri""" *iil,-re Conrtroller & Auditor General and the Union puUr,J Ser,r;""lrnnissilq. bv order arC for rezsons to be recorded in writin.g,:e135 3'11' of the provisions ol these i rules witl respect to anyclass or categorv ofpersons.

23



.:
ztoz.
gH
i{.
-P or\J-i otsc)
;\.I

d1O .5 io.:o3 R3 5,iiiF3 aI d N; EF. rat,

E;€ 9;* f * # gS
35;,3 +,Hg Eg..g g.g
P i..e eivB &3 A &CI) ! 6 i --.i OrL :{ :

= -€ \-: na r-o o 5 an cC (i :q{=;,=_.age

il #* 9E;|PE 22 2 2a
a d= x'xt r€ €l ;F&33 E.*. -SnisE d,Hil !39-
5". EEi - EEH.:
..3 E:id o E >,€i

€g €:€; €!€;
Eg E;B,E EEg:
Ee $€s"[ tE€E
Fp *H: i :5c$
f;s FE$ e g€be

24

AppENDrx 3l nnraN.ruorr AND lccouNTs:Df,PARTMENI' "

(WBLFARB orflcBRs) RECRTJTTMBNT RULES, 1974
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APPENDIX 4

INDIAN AUDIT AND ACCO{JNTS DEPARTMENT (IIEAD.
QUARTERS OI'FICE) (GROUP 'B) RECRUITMENT RIJLES,

1989

(Govt. of India. Ministry of Finauce, D,rptt. of Exprnditure
G.S.R. Nr. 293 Drted t 7-4-89)

In oxercise of the powers conferred by clause (5) of the article
148 of the Oonstitution, the president, after consultation with the
Oomptroller and Auditof General of India horeby makes the
following rules to rsgula,te the method of rccruitment to various
Group 'B' posts in the Office of the Comptrotlor aod Auditor
Ccneral of Indi4 New DelJri, namely :-

l. Short Title lnil comrencement,* (l) These rules may be
called the Indian Audit and Accounts Department (Headquarters
Office) (Group B) Recruitment Rules, 1989.

. (2) They shall come rnto lorce oir the dare of reir publicatlon
iq'the Oftcial Gazette.

_ 2. Number ofposts, classification and scale ofpay. _The number
of the said pJsts. their classification and the scales of Dav attached
thereto shall be as speoifiecl in columrs (2) to (4) ol tfug ge6s6r1s
annexed to these rules.

3. Method of recruitment, age linit, qu.lificatiotrs, etc,* The
method of recruitmont, age lirnit, qualifications and other matters
relating to the slid prjts. $hill be as sp:cified in columns (5) to
(14) of the said Scheclule. i

s|
-{. D isqualif ca tioas r- No p:r,on,
(a) wro hrs cntereil into or contracterl a rnrrriage .with 

,rp:rro.r b rvinr'a sp.>uie living: or
(b) who having a spclse living. har entered into or contracted

a marriago with aay person; shall be not eligibL fo;
appointment to tho said post:

26



27

AP?ENDIX 4] INDiAN AUDTT AND
o.rrc') ( cR oup .l *::ffi ui.",,l ;SJ^ ino#**'

..^..Pt:J,!ig 
thar The Comprrolter arrd Audiror Cenerat of India!idJ. rr 5ausned tbal such marriage is permissible under tlre

f-t-1(]lul 
lu* 

1pliicabl€ to such a person and the other parly to themarrrage. and tltill there are other grounds for.so aoi,,n- "*.",^,any petioit fr.onr rhe operation of this rule-

^ :. Power to relax.* Where the Comptrolier ard Auditor
S,"".11 :lt:j::1 of 

_the 
opinion that ir is ;p;di€;, * ,""",*o

ll,,r,loln" -jyl.oy order, for,reasons to be recordecl inwritingano Jl consuttation with the llnjon public S".ui." Co1nlnirril,r,relax any of ure,,provisiors of these *l.r-*i;;;#;;:;,
class or category of persons.

- , 
6...Savin^g.- Nothirg in thes€ rules- shail afect reservations,relararion ol age limjl and orher concessions ,"qri,.t i"i" nr."i_ded for the Scheduled Castes, ttre ScneAurea rrliir, *:*r",l.r"rl"a'd other special categories of persons t" ;";;;;;;;;il;;"orders issued by rhe covernment of India f.;_ il;;;;i".;thi.s 
1€gard 

as applicable ro persons enrployed;" ,n" i"ji"r'i;af,and Accounts Department.

, rr_l;-llru1,. ^The 
Irdia:r Audjr arrd Accounr5 Depanrrenr\^uru,nr5Ltaltte Uftcers. Assislanl Accounls Ofrcers rtrd Assi51uf,Audit- Oftcers) recruilment Rules, 1964 ur" n".Jv" 

';ff:;
in so far as recruirmenr in Headquaners od. 

"" o.Irra,r,lTlilland Accounls Deparlmeot ro tfi." port 01.Adm;nislratilc Omcersis concerned provided that )uch repeal \lrall not affeel ,,rvrr,i.,-oone or acllon takel uuder tbe said rule,. t.fora .uat r.p.ai 
'. ',"

j-r c \ctrND 92
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APPENDIX 4] INDIAN AUDIT AND AccoUNTs DEPT. (HEAD.
QUARTBRS oFFIcE (cRoUP .8,) RECRUITMENT RULES 1989
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APPENDIX 5

I\DIAN AUDIT AND ACCOUNTS DEPARTMENT (I]EAD-
QUARTERS OFFICE) (GROUP'C' POSTS) RECRLITMNNT

RULES, 1988

(Golt. of h<1ia, Milistry of Finance^ D€p11. of E)(lcldilure,
G.S.R. No. 856 dated 24_10-88)

,,. In er,ercirc cf Ure poner., coofelred by clause (5,/ ol al.ricl..r-'to or Ule Lolt\lllLrUOn lhe Prestdent alier con.LritatiOn tyillt tll(Comptroller and Auditor Generui of tnOia and i"'supiir.'rri"""jr
the hrdian Audit and Accounts pepafiment (Suboi li;;;;;;;;;";,
Serr.ice a^nd Subordinare Raitwai Audjl S;;"i;;i'S;;;.. R;.:
1974. so lar as rbey rejale Lo rhe iojr of (il Se;i;; 06;;;-(a;;:
j|9r!lftt. tttl 5ectron Olticcr' (Railway) and liii) Secrion Offcer{Urvrl) rr the omce of tlre Comptroljer and Audiror. Cen.iaf 

-of
Ind,ia. except a: t€jpecl rlrings done or omittecl ro be done beloiesucn supersesrol. bereby makes the followlng rules to regulatctl)c rnelhod ol rec1ui1ps|11 to the larious Crorip .C. oosr. ii rt "ofrce of the Corrprroller r.nd Audiror C",i.-i" f ofi"Jio, 1..,Dellri- rra mely :- -

.. 1. Short -title and comm€ncem€nt.__(j) These :.ujes nav bec,alled the Indian, Audit and Accorulrs O"porirtr""i ifl""O"lLa'r,"r"Office) (Group'C posrs) Recruirmenr nuti". tbgi

{ij) Thev shall conre irto for6s on the Calc of1l.ejr. prrblicelicrr
in the Oficiil Ga zette.

_ l. App-lication.-They shall_applv to the posrs specified irrcolunrn I oT llre \chedrtle inneted ro there rulc. '
. 

tt"...

- l. Nunber ofposls, cla$ification and scale of1ar.._ Therrunrbero'the <aid po.l.. their classification ,r..t rhc., "r--. ^._-rt,ereto :hajl be as 
'p..;reo in .oi,i''"ii; ;l;':.iii"::ffl.il':;l;-

57



.{ppENDrx 5l lr.ror,rx ,r,rorr n*o ll"o^rs DEpr. (aEADe'ARTERS
oFFtcE) (cRoup.c' posrs) REcRUrrMBvr RULES, lggg

-. 
.1. ,\Iethod of recruihnent. ffi

I be merhL),1 ,,f thc rccruitmcnt. ag; lin lit. quiilihcations and other'llillters rclirtrlg lo the said po\rs shlll be as sPgcifiscl in eolutrrrr. 5ro I4 ol-ihd cchcdule aforesaid.

5. Disqualificatious. -\o pcrson,

la) who ltas onlcred ilto or.contractcd a marriage with a
person having a spouse living, or

(b) rvho having a spouse living has entered into or contracted
a, rnarriage with any persou,

:hail be eligible for llppointnent to the said irost:

Provided tfiar rhc Comprroller and Audiror Ccneral oI Irrcii:r-
'ndy. il \at isficd IhaL such marriage is perrnissi ble u|lder the oersonri
la!v applic.lble to such a. person il,nd tbc orher pJrtv Lo the rnarriacc
.rnd thcl thcrc are othrr grounds for.so doing. ciempt any pcr ,o-n
irom the oncration ol thi\ rule.

6. Power to relax.-Where the Con.rptroller and Auditor
General of [ndie is of the opinion that ir is cxpedient or neces:ary
d) to do. he rnay by order and for roasons to bc recorded in writin!
relax any ofthc provisionr olthese rulcs wirh rr.pecr oreny cl.r.i
or category of persons.

7. S:rviuq. -\othing ilr thcso rules shall affect reservalions-
rcllxatiorr ol age limit and other conce\sions required to be pro-
''ided for the Scheduled Castos, the Scheduled Tiibes. ex-service-
'nen and othcr special categories o[ porsons in accordance with
rbe orders issued by the Government oflndia from riLne lo timeix thi( reqrrd aq applicableto persons employed in the Indian
\udit and Accounts Department
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APPENDIX 6

INDI,{N AUDII' AND ACCOUNTS DDPARTMINT (HNAD-

QL'-{RTERS OFFICD) (GROUP 'C' EX-CADRE POSTS)

RECRI"'ITMENT RULES, 1988

(GoYt. of Int1ia, Mirristry of Finance' Deptt' of Expcnditure

G.S.R. No.855 dated 14-10-881

MINISTRY OF FINAN CE

(Depft rtment of ExPenditure)

New Delhi, the 14th Octobor' 1988

G.S'R. 855. In exercise of the powers conlerled by clause

{5) ofxrlicic 148 otlhe Constitrrtion. the Preiidenl- 
^af1er.ro 

n su rra-

ii,,l] witlr 1he Comotroller and Audilor-CenersI ol lndla llereDy

*ri"-'in-. i.rl"*ini .ot"s rn regrlale the merhod of recruilment
to Grouo 'C' ex-caire posts (as per annexure) in the othce ol tlle
cornouldllcr urtd Audirol General of [ndi3, Ne\\ Dclllr- namel) :

it. Sttort title anil commencement' -(i) These. lules:ray-be
calldd the Indian Audit and Accounts Deparlment (H€adQuarl€rs
om."l C-"p 'C' f.x-cadre posl Recruitnrenr RLrles l98S'

(ii) Thel shall com€ irto force on the date of their pBblica-

ti.,r. in the Omcixl Cx./e1le.

l. Apnlication. These luleq s6pjl appl5' Lo the po5t:' specified

i, ihe colir-ntrr I ollhe schedule Sone\cd lo the:c: ule5

';
3. NurDber of posts, classifcation a nd sca le of pay'^- Theruurber

.r, i," . -tiJ ro.i..- riiei r cta"ification ar cl t ltc s' ale df pay etLaclted

;,;r"ir:;;fi-b. ,,t 'p*it"a in thc coltrnrn' 2 to 4 of the said

schedule.

4. Method ol recruitment, agc linril' qualification- ctc'- The

nleihod of recru.itment, age alinrit. qullificariorr.s arC. other mallets
i.lrii;;;; til;ia pn'.ii"r,ott be a.s specjficd itr colunuts 5 tLr l4
ol th€ said schedule.
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5. Disqualincations., -Nopersoir,

{a) who has entered into or coltracted a marriage with a
pcrsoo heving a .pou"c living- or

(b) who haviug a spouse living, has entered into or colrtracted
a marriage with auy person.

sir.Lil be etigible for appoiut,trell lo rhc ,rri,t posrs .

P^rovided that the Cornplroller and Auditor General cf Intlia
may rl sullshed lbar such rnarrixge is pcrruissible under the Dcrrr)Dallw appllcable lo such per.son rrrd rhe orher parry 10 the m:.rriagc
and lhar ltlcre irre other grounds lbr.o doing. orempt xny pq.sin
trom the operJ.tiorr of fhis rule.

^ 6. Porrer to relax, -Where the Comptroller and Auditor
9^.11":{ gllldi",ts of the opinion trrat ii is d"p"Oii"ff,,:;cJs;;y
so.to do, lle rn.ry. by ordera[d lor rexsons to be recordod in writinsrelax any of thc provisions of the.e rrrlcs 1y;rtr r..p"ci io *"y ,f ,i.or category ol persons.

. 7..Savirg. -Nothing in thcse rules shall affect reservationsrcl.r\ation ot lge limit and otlt€r (once\siol.ls reoujred to hc ,r.,._
vrded Ior lhe Schcd uled Castes. I he Sched uied Tribes, ex_ser!ircmenlnd other special categories of persons in accordance rv.ith-iir"
o,rders rssued by the,Central Government from time to riare in
utrs regard rs rpplrcable to persons employed in the Indian Audit
and Accounts l)epartment.
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APPENDIX 7

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (IIEAD-
QUARTERS oFFrcE) (GRoup .D, posrs) REciud,6^,

. RULES, 1988
(Govt. of India, Ministry of Finance, Deptl. of ExpenditLrre

G.S.R. No. 874 dated 27_10-88)

MINISTRY OF FINANCE
(Department of Expenditure)

(New Delhi, rhe 27rh Ocrober, 1988)

G.S.R. 874. [rr exercj.e of.rhe powers conlerrecl b,l clau"e(5) C)l article 149 of the Consrir,i1: *ii,h, 
1" . 

c, j"#; i;,;il,lJ ; Ji: 8:,,'li;i :f i ;i,:; il:liil;maKes rhe Ibltowing rutes 10 reguiare th. ,,.lt;i;i ;;;;i;;.."r,o rhe posts of Group ,D, jn
Audrtor ceneral or rnbiu. N.*'B'.,flfi?,i!,lo:.-t"totrorler and

^^r.l.",Sbort.litle- 
aod c0mmetrcemetr,. _,,, ,nrw rules mav beqailed the Indirn Audit an.l Ac,

o ffi ce r cro up :Di ;; [::,fi ; ;'Jl?' ;ft|: 1,ffi :' 1 H ea d qua"rr ers

(ii) They sbatl come inrn force on rhe dale oltheir publi_cation in the Officiai trazette-

,- .^2,1. 
Anqlicltign. - These rules shall apply ro ihe po.l) specifiedrn cotumn I of tbe Schedule an[cxed to these rules.

^. *,3. Numberofposts. classificattotr aodscaleofpay. -Thr numberor ure satd posts, thelr class.ifca
the reto s ha r'j u.,'.,p". in"o i,i i;liT"lT,f ; ;ii l:"::,rJ"lfi :T;l:*

-4. Method of recruitment.
merbod ot recruirmenr, un. tih-irug^1.-liXul,- 

qualification elc.- The
re^laring lo rne .ala poiti'sia'"''' qualr-hcalions arrd other mauers
of the said schedulei 

- *.-,1. Je as specified in columns 5 ro l4

5. Disqualificatiotrs. 
-No person,

G) who he. enfered into o.r.conlractecl a marliaAe with aper:on having a spol:se Lvrng, or
92
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(o *o u, .oi ;.-; S:",ffi ,"'f "J, JII'inli''" "

(b) who ha.ving a spouse livine. ha mrrriage-wirir ,;;;;;;;.'ut t"tered into or conlmcled

shall be eligible lor appo;nrmcnl to the said po\1s :

P^rovided that the ComDt.o
mayrrsalr\bect rha,.,,"u *,;.,- lltl^ 11! {ud.itor General of [ndia

:"#ifl :1'.,i,*:,,:*[!ii#::is,il,{:ifi 
,?',.#l;ii,""#i,.?"TJ

per\on rrom I he-- ;;i;;; 5o.rti:Tu[:' \o dorns. mav exempr an-y

o'"'o;"'1"1i1'1"'";i1i;" #'1:l: l!:' ce m p t rorrer :r !d Aud il or

:3,ll i;i Ti;i;'1,;,,1, :hl niriiiil i;',l":X'i'lHl ; T:,i:i?
or categbry .l b.it""i.'' 

u' Lrrese ruJe\ wilh r(spect to u"y.irii

,",,,^1i,j""';'r'?.;t:lj1,ig^'i,,,.|1r..^lr]es shall affecl re,.ervalions,

;;T'"ii:t,.i,,itiru*msi: jli::l*ilft :rxlff _,:._::sR,J;

i+?Hii fiX:r,?il,i"f irr.i:: 
r;, 

ru.,n u .;mi #r

",. 
*1 #" Hl1lu:1"il?,1T, Jf,l: l,T:j^" : _Teo 

ns r o u naergo . rriiniig
rules. every p"^"" ion"i,, i.l'i'.o'lE^ " 

nr t ning contained in these

llo:: *h.C'.* prly'iiiriu"irl,;i: -1 
P:9". uncer the'e ruleq e\cept

s r* r l, r n J creo r ia ;,"i;;,r. I "i1"" ffJ 
rd:"I; 

iln ;,il J#n" i"; il l::
:;.

. .Provrded that lhe Cornman,
na,vlng re-ga rd to thc perls"n,uJaui 

GeneralrHome cuarcls nray

::l i::..d gy u,v p.iio""o",";"gil:'r:1,"T:,r1'*|li;f ;:,1::'*:hpenod to two years for reasoni to oe recorded in writino
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APPENDIX 8

INDIAN AUDIT ANT.} ACCOTINTS DEPARTMEI{T
(i.CCOUNTS OFFICER/AUDIT OFF'ICER) RECRUITMENT

RULXS, 1989

(Govt. of India, Ministry of Finance, Dcplt. of Expenditrrre,' G.S.R. No. 148 dated 22-2-89)

In exercise ol the powers conferred by Clause (5) of articlc l-18

of thc Constjtutjon and altcr con'ullation wilh lhe Coff,pliulicr &
Auditor-Genetal oflndia, the Presidert her'€by makes the lbilowing
rules to regulrle the method ofrccrrril oerll to lhe posl' ofAcctrunts
Oiicers il"thc Accounts and Enrirlement Ofl]ce. ind Audit Officers
in the Audit Ofices of the Indian Audit atrd Accounis Department.
(other than Commercial Audit Ofrces and Conmercial Audit wings
in Civil Audit offices) namely:

l. Short title and commencement.-(i ) These rules may be called
thc Indian Audit and Accounts Department (Accounts O1tcer/
Audit Oficer) Rectuitment Rules, 1989.

r(ii.1 They shall come into lorce on the date'of th€ir publication
in$the Official Gazette.

2. Number of posts, classification anil scale of pay.-The trutn-
ber of the said posts, their classification and the scale ofpay attached
thereto shall be as specified in colurhns 2 to 4 ol the Schedule annex-
ed to lbese rule5

i
j. M"tt od of recruittnent, .age limit, qualificr$ion €tc. -The

nrethod ol rccruitmcnr. age liruit qualificali,ril' r:lrl'otirer .natters
relating to the said posishill be as specified iIL colu,ntrs 5 to 14 of the
said Schedule.

4. Disqualitcations.-No person,

(a) Who has entered into ot contracted a marriage with a per-
son having a spouse living, or

111
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INDIAN AI]DIT AND ACCOUNTS DEPT. (ACCOUNTS

OFFICFR/AUI]IT OFFICER) RECRUITMTNT RULES, 1989

(b) Who having a spouse living, has entered into or conlracted
a marriage witir any person.

shall be eligible for appointnent to the sdd posts:

Provid.ed that ihe Comptrolier ard Auditor Gcneral of Indja
may if satisfled that such ina|iiage is perrnissible under the personal

law applicable to sucir person and ihe other pal.ty io the msfriage
and that thele are othei giouads lor so doing, ex€mpt any person

fiom the opefaiion of thjs rule.

5. Power to relax.-Where tho Comptioller and Auditor GeIre-

ral of India is of the opinion thaL it ir expedient or necessaiy so to
do, he may, by otdei arrd for teasons 10 be recolded in writing,
relax any of ihe provisions of tLrese rules with lespect to any class or
category ol peis6n.r.

6. Saving.- Nothing in thr:re rules shall affect Lescrvations, re-
laxation of age limit and other concessions Lequired to be provided
for the scheduled caste, tlte scheduled tribes, ex-servicemen and
other special categorics ol persons in accordance with the or:ders
issuedr'by the Central Government fiom time to time in this regard
as applicable io persous employed in ths Indian Audit and Accounts
Department.

i

7. Repeal.-The Iadian Artdit and Accounts Deparimeni (Ad-
ministrative Ofrcafs, Assistart Accounts Oficers and Assistant
Audit Ofrcers). Recruitment RuleS, 1'964 are hereby repealed in
so far as recruitment in tire fi.eld. ofices of the Indian Audit and Ac-
counts Department, to the posts gf Accouuts Oflicer in Accounts
and Entitlement Offices and Audit Omcers in the Audit Offices
other than Commercial Audit Offices and Commercial Audit Wings
in Civil Audit Ofices, is concerned provided that such repeal shall
not affect anything done or actiou taken under the said rules, be-
fore such repeal.
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ly_l'l} .5.uDrr AND AccouNrs DEPARTMENT, ,\uDIloFFrcE!{ LC'MMER'TAL) RECRUiT.ndN;,'i,tii;l"i,r*
(Cor.r. ol lnilia, Mini.,-rrf of Fi1a1ye, peftr.-of FxpcndirLire. G.S.R.\,,. l_1, d,r(,1 t:.:. 891

I,t , r,-.ir. i,l rh\.po\V(].\.. rL rr.,l h, i, r 'tre ( o:i\l,rslior., 11,. pr"",4"i.l' I L|cd 
h5 'i ' I )r', :r., i'r' -r.

tr.rollc, .:nd f ,,aiio, 
'c.u.rjii] ttr rl,tct eot'.trltrtio, rv;r1, 1;11 1,.

fr!. rr. ,c:,r,ar. I . ,.,;;;:l .rrr'l'i'.lr.r,bJ rr'ali 1t" l-n1" ,,,;'"
officLr r(orrrr,re|ci: ,, ,'t";,,,i'.-':'rulir(ril tL' rr)r I'o l. or ,\udil
w'rr(c' r( ott"rretitrl Au,Ii, \\':l:'j', 

{Ydrt ollli" "rr'l crvil {utl'
lr(r)rr.trtcn, ,,.,;;"li: 'uu r " Irre) ttr lnrl'r, A.rrlr, .,,,,: 4,.c.,,ir,:

, ,1. Short title and comnrenccrrrl't lrldra'r \Ldir rntJ A..o u,r 
',T11:....|i) 

fJ'e" -:r[' It rr ir' ii'llci
','""i,.tr n,,', rr:i,',i^i n'r,ll] 'l,to'n".t-rlrrr' rrr' A iLJir olll..r tc,,r, -

(ii) Tlrc) slrall coDre into f.'rn ttre Ofliuiaf daz"lr".. 
, ,," ,urce on thc date ol thcir Dublicat.ion

^.,,,i ),,:Tf*."t posts. r.las5i6c ior aud, \€te ot. pa).. fhe unrbcror tlle satd l)os{\. their cla\jjficat
lirerero .h.rll b(' n*p..in.a i,,..iililt.rrrrd 

lhc \cal( uf Pl\' irllirchcd
eJ to rl,c.c Fule.i '" ""ulrlrl'- lu 4 ol'tlr< Selte,lulr rnner

. 
... 

_ 
Method of recrui(mcnt. Irrlelllod ol rrcruitrrrcrl- ,,o" tin,;,oBl,,li,?^tl'.qualitici'lion etc' llr.

rei "ins-ru rrr. .ria jo.i.l1-,ii il.l ;qill]1'""iq"'a0d otir.' nr,rti.i.
rhc .rid St.hedul< -. ;ri speclhed rrr tolumn. 5 r,, 14 oi

4. Disqualifications.._ No persorl,

rt r tl'1i., illrs c icrcd jnto .rr.,,,, r,. ";,,,;,; .-,:";::: ii;i;::1i|.,"d i,,rirJ,,cc wir rr ., pcr.
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(h) Wh-o^ having a-.porrse living. lra: crrit.r;d ir(o or.co,rrrlctcdl rnaTfragc wirh r,,y pcrior,,

'hall be cligible for appointmcirt to thc sirid,irosts:

Providcd thlt tht- t Lrmnlr.oller. and Autlitor General of lndia;nay rl satisfied tJrat sucl nairirirw rpplicrbre il;;;i ;;;.j;;''^g: 
ri Icrrnisihlc un'lcr tlrc octsonal

rnd rhiL rhere-ric ;i;c;';:;;ii 3'I rhc ('lh('f p:rirv r^ rhc Drr'rrriau-
rr.rn Lhc I)ncrilliorr ,,1 ,','. .rlf.lh''" 'l"irrg "tttnl ""i p"'"'-"ii

i. Porrcr to ieilx, .Wtr..r..rl:e (unrtrri.nllcr..ill!l A,rJiLor G .l](_.tl ol lrrdia i-, olthc opirriorr rlr.tl rt r.,.\lcdicnt or :c(..\.rrJ \n Io(lo. l1e rrily. by or-der alrd fo| I

"t". ,,,'y oi ii.lrri i'i,1i.'ir,fea'''ti'' 
t.' I's. Icc'rrJcd i': 

'u itin"
or category ofpersons. hcse rulc'' tvith rc'l.'cct to 

"ni "i,iit

-^,^..91,]|ti:g' Nothing_ in rhcse rule-s sh:rll alicct r.eservatiorlsretaxatrotl oi ag( lirnit und uthei-r
co, d,. s..r.;oi"i'6,,;:l ;i;T"i:l:d:i"ili ;:3[ii,:?"?:.i,i3,],ff $orncr (n€crat ({tl(.poric, ,,f oer,ons in lec^r.darrcc *;i,. if,l o ij."r,
'ssued by the Central Govrr.inrcr
,.. appriiri,lq,i-,,.i.,: ;:;;;i:$' l.?3 ,1'11" 'o 

tirnc i, trti' rcsard
Dep:t.rrncp,r. . r". '.l lll lha lndtrrr 4uditrnd Acco"unr,

.7. Repc:rl. .fhc lrrrlian Aud

illT'6,i f=, .q' 
.fi 

;, : : ff :# t i:::i ftI f i il ilIl i.i*
;3,1 ;i\:;"j.l';Hl, ii lf ill :Tii":ilr,l t,*",""1:r,ilii:r
rr nrl En rir tcmcnr offi ccr aud' A rrrtii otr;;r"'; 

" 
"#'e,li;i', 

b"#iJiother thtn Commcrcial Audit Ofll
rn civir aujri oftc;. ir';;;;";#,tt:"".D-d,( 

omn)erci:rl Audir w.ing.

".t "n-".i "-^yr 
i,; 'ig;;;;';':':;'l;' 

provrd"d llrirr such reneal sha-lr

rore such rcperl. ll takell lrn(lcr thr' rrid irrle'. hc-
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APPENDIX IO

I\DIA\ ALT'IT AND ACCOUNTS DEPARTMENT (ASSTS-
TANT Accolra{Ts oFFIcER/ASsrsraivr AUDIT OFFICER }
. RECRUITMENT RULES, 1989

(Gort. of Iudia. Ministry of Finance. Deptt. of Expenditure.
c.s.R. No. 150. Dated 22_2_89)

^ _ 
In exercise of the ptrwers conlerred by clause (5) of article I4g

ol I hr Lorrcf rl ut rull. the Preqidenr, after consultation \arith rhe Comn_
lrollcr and Audiror-Gcneral of India hereby makes the lollowiig
rules to reg-ulate the method ol recruitmentl to ilr" p"rt, .ieriiT.
Acc_ounJs- officer i11 the Accounts and Entitlement Odces unO ariti
Audit Officer ir ttre Audit Omces (other tnan Comrnerciai aJitolice. and Commercirrt Audit wings in Ciuii nuA;i omc.iJ oi rn"
Indian Audit and Accounts Depaitnent namely:-

1. Short title anrl commencenent.-(i) These rules mav bc callcdthc lndian Audir and Accounr, Deparlrnenr fA*i*u"i',C.;"i,
Ofliccr/A.qi. trrr t Audit Officer) Reciuirmenr nui.., f diO 

--- "'

. .(ii)^They_shall cotire i|to force on the date of their publicationin the OfEcial Gazett"

. I Numbcr of posts. classifcation and scale of Dav. .TIre n nr_
bcr ofthe said posts, their classiflcation and the scalJo'f 

"";;;;;;;rherero shall be r< rpeci6cd irr column. I to 4 of thc S.f.[Jirf",,"""l-
ed to tirese lmies.

3. .Methorl of recruitmc[t. " a&e ljmit, qualif cation. etc. -Themelhod of recruirrrelr. age lirnir.!ualiftcation,, anJ ,if,.i rnrri.ri
rerrrtrng to rhe,ard f\u.1\ slnij 6e rc.pccified i colurnns 5 to l4 ofthe seid Sclred llL:

4. Disqualitricaiions. -1io pcrson,

(a) Who has erlteted into or colt.acted a ntarriage \vith a per,
son having a spousc living, or

128



129

AP?ENDJX IO] ]NDIAN AUDTT & AccoUNTs DEPT. (ASSI. AcCoUNTs
oFlrcER,/Assr. A!Drr oFljrcER) Rr.*"rrru^, o".ui, isgs

(b) 
1!.o 

h.r.vinS:r .pou:c livlng. hji\ crtcrccL into or conrr.r(tedc nrarrr.tge wjtlt any perbon,

sliall bc eligible lor appointment to the said posts:

P1ovigid rhar ruc Comptrollcr :rrrd Audiror Cerreral of lndrunrry ti satlsfied that such mairiar,
r'w-appricoole Lo sucir-;t";;;;5"-i 

pcrmissible under the personal
.nd ihat tn.r. u."-orii.i. eio- 

uJ thc uther pany ro thc rrrrrra,c
rr{,rrr llr( 

"p.ru.,r "i,irtJi,^' 
lor so doing' e\empt 

'n1 p..'dn

.," ,t- r lo,Y":",: r"lar- \.\ irere rlte CoDrprloiler-dD,.l audiror Ccneral*L rnqra rs ot Llle opir on lh:rt it js expedicnr ol' 
".".r-,]rri..,o"i.jiiI'c rnal. by order arrd for reasons ro b; .";;,;;; 'r;"::i.,:"^,Y T",d.y oJ Lhe provi,iorrr of rh.." l.:.?: recorded in u'riting. relar

u.ricgorl ol- 'p"rr;;;.' vr r''!rL I'utcs wrth re\pect lo rny clfl\\ or

, 6..Saring.- Nothiirg iu rhe:c lules."hall u tlect re5ervariol\.r-clrxatton of age limit and other
ded ro,r rhe s.u'.a"ilJ il,;:'il""31;H'Ji.i' +:lrl,i:$-:,".S,ffi:i;and othel.spccial categories of Derli..ued by ti. C.,,riui'dou",.i,',rl'"'jfo.ns'n 

accoi'aatrce wiLh tbe order:,
;,. .rppriiabre, ;'n;;;;,;;;;i;;:i',fi;'J linf;,f,i jlj i"J:r,XltDcp.irtmcnt.
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APPENDIX I'

INDIAN AUDIT AND,I.CCOUNTS LItrPARTMENT,,ASSIS.
l"\NT AUDIT OFFICER (COMMERCTAL) RECRUITMENI"

RI,'LES. 1989

(Govt.rol ludie.iMirli\try of Finanoe, D$ptt. oi' Expcnditure, G.S.R.
No. 151 dated 22-2-891

In c-rercisc of the powers conferrcd by clausc (5) ol articlo .148

ol thc Conrriturion, ihe president, aftor: consultatio:r with tlic
Comptroller and Auditor-Genernl ol India helcb.v nak(rs thi:
loilowing rlrle! to regulate the nethod of recruitnrcrl to the posts
of Asstt. Audit Ofrcer (Commer-cial) in Conrmelcial Audit
oilces iind in Cjvii Air.clit officcs (Conrmercial Audit Wirg) in
lhe Indian ,Audit and Accounls Depadnrent. narrlelv:

l. S:rort title and commetri:ement. -(i) These rules nray lre called
the Iirdian Aud!t and Accounts Deprrtnenl Assist, t Audit Ofllcer
(Comme|cial) Recruitnent Rules" i 989.

(ii) They shall cornc into lorce on thc datc of thgir publicatior'
in thc Oflicial Gazette.

2. Number of posts, classifcrtiotr and sctle of pay,. .The num-
ber ol'the said posts, their cla ssification and the scale of pay altached
thereto sirall be as specified in colurnns 2 to 4 ofthe Schedule annex-
cd {to these rules.

3. Methoil of recruitme t, age limit, qualitication etc. The
nrethod ol rocruitnent, age limit, qualiflcatiorls and other matters
rolating to the said posts shall be as specified il oolunlns 5 to 14 of
the said Schedule 

t-

'1. Disqualification.. -No person,

\ri rdro has entered into ot cotrtracted a nril!:iago with a per
son having a spousc l.iving, ot-

i37
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(b) who having a_spouse living, has eutered jnto or contracteda marriage with any pet:on,

shall be cligible lor appointrlent to the said posls:

..,^..11::j{:d rh:rl Jhu Cornpl roller_ urrd ,\udiror Gcrreral ol lndia,!JJ,,r !u\i.rco.rnJr strcn marnage ls nermi.si[rlc urtder th.: nersn_Itar rJw al\pllci.rljlc to .u!h per.on and thc otlrcr prny 16 16r',iio,._rtage:rrrd tlrat ilrurc ai-e oLher grounds fo, ,o a"i,* '."".-L].""1].
pgrs6n fr6r,r rh,'oneratiorrctrfii. |.*r".1 

"' 'v uurle c^Errrpr illlv

- 5 Poryer to relax. _Where the Conptroilor and Auililor Gcne_rr.i olfndia ic ot rheopiniorl rhcl ir is expddie,rt or;;..r,;;:;;""1;bc may. b old'r .rrr,i lor rcr.ons lo bc rccordcd ;,, ;;;;1,; ':;-_
any ofthc plovisiols of thc.se rL'- - ' 'r-Lq''6' rvr'L^

"at"go,1, 
oi p"r.o,;. ' "^ '' ' rllcs wltn re\oect to ltry clas: "or

, r,. Slving. .Noll,j.rg in rhe.- rrller .h:rll :llecr rc\ervaliolr:- rc_
l-:.:,,,1:::1.:i: 

rj"niL ariorrrer co^n.",,io;. ;.q;l;;jl, r." il.".j"r;"irur rre 5Cllecurcd 1.s.rEi. lhe Sctleduled liiUe,. ..r-.ei, ic"ine,,
llj-:j 1:"..:e":lli,catcgorie. oI porsous ]n accordance with rt.reofocrs r)(ucd bv ihe Cenlra I Govsrl6spl :l.om ri,n , ;"-, i, . i" ,iii,regard ai errplicable to pcr.,,ns employec in ihc lno,.,r, qu,iii' ana.\ccontltq I)epartnlent.

APPBNDItr 1I] INDIAN A{JDIT AND ACCOIJNTS DEPT,, ASS'I. IITJDIT
oFRcER (coMMERcrAL) RECRUfl lNT RLrLEs. l9g9
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INDIAN AUDIT -A1\"D AC(OaNfS DltT.r ASSL AUDIT
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.A.PPENDIX 11] INDIAN AUDIT AND ACCOUNTS DBPT" ASST' AUDIT

OFFICER (COMMERCIAL) RECRUITMENT RULES, 1989
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APPENDIX i1] iNDIAN AUDII ,{ND ACco'JNIs DE?T., ASST. AUDIT
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APPENDIx 11,1 rNoran ,o,uur ,4ND AccouNTs DtpT,, AssT, ATJDIT

oFFrcER (COMMERCTAL) RECRUTTMENT RULES, 1989
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APPENDIX I2

IPI.TN AUDIT AND ACCOUNTS DEPARTMENT (SENIOR
., PERSONAL .A.SSISTANT) RECRUTTMENT RULES, 1988

(Govt. of India, Ministry of Finaltce, Depit. of Expenditure,
G.S.R. No. 1010 dcte{i 20-12-88)

- Lr exercise ofthe powers conferred by clause (5) ofarticle 148
ol t he CotL'tir ut io n. t he Pre.ident. cl-ter con.ulll r ion wir h the Collp-
troller and Auditor-General of India hereby nakes the following
rules to regulate the nrethod of recrBitm€nt to the posts ol Senioi
Personal Assistant in the field oflices of ihe hdian-Audit andiAc-
counts Department, na:Treiy:-

1. Sirort title and commencement.. -(i) Tliese rules rray be
called the Indian Audjt and Accounts Dcpaltmcnt (senior Peliorul
.\''Ir.) Recruirrnent Rulc', 1988.

/i;. -r,L .., .,,]l a^-.. ^- ,L vr i. L(' i tuur'\..trv'rin the Ollcial Gazette.

2. Nunber of posts, classifiration ard scale of pay.. -The num-
ber ofthe said posts, their classification and thc scale ofpay attached
thereto shall be as specified in columns 2 to 4 ol the Schedule

L VI-.iirod of recruifmc[t, agb iinit, qualificalion etc. The
nelhod of le:ruiti]leilt, age litiit, qualificltions and other matters
relating to the said posts shal1'be as specifled in columns 5 to l4
of the said Schedule.

4. Disqualifications. -No person,

(a) wlio has entered into or contractod a narriage with a per-
son having a spouse living, or

r43
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APPENDTX 121 INDL\N AUDIT AND Lcco-LTNTS DEPT.. (sENion

PERSONAL ASSISTANT) REC}UITMENT ITULES. 198E

(b) who having a spouse living, has entergd into or contracted
a marriage with any person,

shall be eligible for appoinlment to tho said posts:

Provided that the Comptroller and Auditor General of Iudia
may it.ati.fred thut sucb rrrrit irge i5 perllli'Jible urrJer iht pci ..,nrl
law applicable to suc11 person and the othet pi!fiy to the murrjrge
and that there are other grounds lot so doing, exempt any persorl
lrom the operation of this lule.

5. Power to relax'.-Wl1ere the Conlptroller and Auditor Gene-
ral of India i s ofthe opinion that it is expedieut o.r uecessary so 1(]) do ,
he may, by order and for reasons to be recorded in wriiing in consul-
tation'with the Union Public Service Commission tciax alry oi the
provisions of these rules \Pith respect to arly class or category ol
persons.. :

6. Saving. Nothing in these rules shail a,ffect reservatjons,
relaxation ofage linrit and other concessions required to be provided
for the Scheduled Castes, the Scheduled Tribes, ex-servicemen and
other special categories of persons ir accordance with the orders
issued 6y the Government ol India fron time to tine in this regard
as appliiable to persons employed in the Indian Audit and Accounts
Departn]ent.
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APPENDIX 12] IND}AN AUDIT AND ACCOUNTS DEPT. (SENIOR
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APPENDIX 13

INDIAN AI'DIT AND ACCOUNTS DEPARTMENT (DIVI.
SIONAL ACCOUNTS OFFICER) RECRUITMENT RIJLES,

1989

(Govt. of India, Ministry of Finance, Deptt. of Expenditure,
G.S.R. No. 493, dated 26-6-89)

In exercise of the powers conferred by clause (5) of article 148 of
the Cotrstitution, and after consultation with the Comptroller and
Auditor-General oflndia, the President oflndia, herebj' makes the
following rules to regulate the method of recl:uitment to the post of
Divisional Accounts Oficer under the cadre control ofthe Aciounts
and Entitlement offi.ces of the Indian Audit and Accounts Depart-
ment, namely:-

I . Short title and commencement,-(i) These rules mav be called
the Indian Audit and Accounts Deparimcnt (Divisional-Accounts
Offcei) Recruitment Rules, 1989. 

-

. (ii). They shall come into force on the date of their publication
in the Ofrcial Gazette-

2-. Nunber of posts, classification and scale of pay.-The num
ber ofthe said posts, their classification and the scalA ofpay attached
thereto shall be as specified in columns 2 to 4 ofthe Schedule annex-
ed to these rules. '

f
3. Methoil of recruitmeit, age limit, qualifications etc.-The

method of recruitment. age limir ] qualificarions and other matrer\
lelating to the said posts shall be as specified in cohmns 5to 14 of
the said Schedule.

4. Disqualifi cations.-No person,

(a) who has entered into or contracted a narriage with a
person havipg a spouse living, or

I50
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TNDIAN AUDIT AND AccouNTs DEpr. fDIvtsIoNAL
ACCOLNTS OIFICER) RECRLITI4EI.iI RULES, Iggg

(b) who having a spouse living, has entered into or contracted
a mardage with any person,.

shall be ctigible for appointment to the said posts {

Provided that the Comptroller and Auditor General of India
may rl \airsiied that such marriage is permi,.ible untjer the personal
taw dDllrcrble 1o \uch person and tr,e othe- ltrty to thc marriase
and rl'tJi there r.ru o:ltc.r grou_ndr lor,o doing. eiemylt rly per.Jn
Irom the oD:tation of this rrle

_ 5. Power to relax. --Wirere rhe Coinptroller and Auclitor Gere-ralollndia i, ol,[c opinion th]r iL i: expedienl orn"..r.u-io ltrJ"
he mry. by order rnd lor rc,r,ons ro br recorJed i;. ;;i,1,,;.;:;;
anyoltlc p.ovi.isnsof lirc,e rule. wirlr reslect io 

"ny clo..6riuie_
gory or' persons.

. 6. Sar ing,_.. No,bi tg ;s lltc;c rulc5 .hall atrujt rc,ervatioD., rcla-
xalion ot ag( trmlr and otiler cotcessiol\ rcquired io be provided
for !br sfhe.l,rlc.l C'<rA., ihe Seh-,altn,J T.ih;., ",-""^.i.;;, ;d
other_speciai categories of persons in accordance with the orders
tssLtcd_by tlte Covcmtnent of lnd ia from time to time in lhis resard
as applicable to person' employcd in rhe lndian Audi t a nO Acioi,"r,
l)epartment.
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INDIAN ATJDIT AND AccouNTs DBPT. (DIVISIoNAL

AccouNrs OFFICER) RECRUITMENT RULBS, 1989
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INDIAN AUDIT AND ACCOUNTS DEPT, (DrvtsIoNAL
ACCOIINTS OFT.TCER) RECRUJ:|MENT RULES- lggg
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TNDTAN ,\UDrT AND .\CCOUNTS DEPT. (DtvisloNAl
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APPENDIX 14

INDIAN AUDIT AND ACCOUNTS DEPARTMENT' SECTION

i;Fil;En (ACCouNrs) AND sEcrIoN oFFrcER (AUDrr)

RECRUITMENT RULES' 1988

(Govr. of lndia, Ministry of Finance' Department ol Expendi-' 
ture. G'S.R. No' t73, dated 12-2-88)

tn exercise of tbe powers conlerred by clause (5).of artigle 148 of
rfre Constitution, the Presiden t, after consultatton wllh the Lomprro-

ii;;;; ;il?ii;;cen"iat "f 
t"biu, and jn supersession oI therndia-n

AuOit anO Accounts Depafiment (Subordlnale Accounls -J-ervlce
I l,r*'i,ir.^ 

"a 
i"rto nailwav Audir Sewice) Service Rules, 1974, so

ii-uJlrr* -*tur" to the fosts of Section oficer ,(Accounts) rn.1he

I""ouoir'unO Entirlement Offices and Seclion Ofiicer (Audrl ) ln the
'i;t;od;;;th"r than commercial Audit ofrces, except as respect

;T;;:;";;;;it1eJ to be done before such supetsessiol, her9b1

ili.?;jh; t ib;;g iutes to regulate the method of recruitment in
ii.i'niJ'"m*i .f ih. Ittdiatt Audrt and Accounts Departgent to
iil;;it;?ilri"n ijmiir tAc"ounrs) in the Accounts^and Entitle-

;i;Jio1fr;;;A Seciion ofrcer (Audil) in the Audit offices' other

;'i;""" Efi;.;;i; i e'uo-ir on.", and commercjal Audit wings in

Civil Audit Oflces, namelY:-

l- Short title and Commencernent' -(i) These- rules tnay be

called the lndian Audit.and A'ccounrs Department se-ctron umcer

id;.ili;il S;"tioti "qn-er (Audit) Recruitment Rules' 1988'

';'

(ii) They shall come into lorce on the date oftheir publication

in ti i' cim.ia t'-ca z"r r.. ' '

2. Application .-These rules shall apply to the posts specified

in the Siliedule annexed to these ruies'

155
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JNDIAN AIJDIT AND ACCOUNTS DEPT., SECTION OFIICBR (ACCOUNTS)
ANp sBcTroN.oFFlcBR (AIJprT) RECRUTTMET{T RULFS, lggg

. 3-. Number o[ posts. classification and scale of pay.- The num-
beroItl]e said posti, rheir classification and the scale oi oav atra.h"o
tberelo shall be ar specified in columns 2 to 4 ollhL said'schedule.

.4. -Method of recruitmenf, age limit. quali6catiors etc.-Tbe
metbod of recruirmenl, age Limir]qualificarions atrd other mattcrs
relatrng to the sa id posr< sball be as specified in col irmn 5 to l4 of the
Scbedule aloresaid

5. Disqualifi cation.--No person,

(a) who has entered into or contracted a maniage with a
person having a spouse living, or

(b) who having a spouse living, has entered into or contracted
a marriage with any person,

shall be eligible for appointment to the said post:

. - Provided that the Comptroller and Auditor General oflndia mayif satisfie-d thar such rnarriage is permissible under the personal law
applicable lo srrch a per\on and the otber pafly 10 the marriase and
that there are other grounds for so doing^exempt any person"from
the operation of this rule.

. 6. hitial cotrstitotiotr.-Notwithstanding anything contained
rn these rules. in offi.ces ofrhg Accounranl. General(Audit)formed
under the scleme of rest ruct[ring of cadres, the Section Officers
kept in the wriring Ust ol $,he coresponding, AccoBnts and Entitle-
raent Om-es will fi15l be iransferred to Ihe posr of Section Officer
(.{.udit) belo re t he vacr ncies a re filled up by any of t he nret hod s men-

'iioned herein. - -ri

7. Po\rer to relax.-Where the Comptroller and Auditor
Gt:renl of India is ofthe opinion that it is expedient or necessary
:o ro Co, he may by order and for reasons to be recorded jn writiDg
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TNDIAN AUDTT AND ACCOUNTS DEPT. SBCTION OFFICER (ACCOUNTS)

AND SECTION OIJTTICER (AUDIT) RBCRUITMENT RULES, I988

relax any ofthe provisions of these rules with respect to any class or
category of per5ons,

8. Saving.-Nothing in these rules shall afect reservations, re-
laxation of age limit and other concessions required to be provided
for the Scheduled Castes, the Scheduled Tribes, ex'servicemen and
other special categodes in accordance with the orders issued by the
Govemment of India from time to time in this regard as appli-
cable to persons employed in the Indian Audit and Accounts
Department.
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"*";"; .;;;t;";niiCrn leunrrl RECRInTMENT RULEs, 1988
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INDIAN AUDiT AND ACCOIINTS DEPT.' SECTION OFF'ICER (ACCOUNTS)

AND sBcrIoN oFFICER (AUDIT) RECRUITMENT RlJI-Es,1988
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AND SECTION OFFICBR (AUDIT) RECRUITMENT RULES'1988
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AFPEITDIX 15

INDIAN AUDIT AND ACCGUI{TS DEPdRTIUENT, SECTiOti
OFFICER (COMMPF CIAI, ATEi]',\ RECR{,]iTME]\T RUI,ES,

I988

(Govt, of hrciia, Ministry of Finance, Departmeni of Expendrrure,
G.S.R. No, 172, dared t2-2_88)

- _ 
Tn,exerci"e ol" llle powcrs co|fcrr.ed by clause (5) olallicle j4g

ol lhe Lon.lltulron. lire Ple,idenl aflcr ccn"ultation wirh the Comn_
Lroller and A.r,diror Gencral of Lrdia- ancj in .uperreGon oi"rieIndian Audit and Accounts Depallnelt tsubordinate A";o";i
Service and Subordinare Rrilwry, ALrdir Scrvice; S.ni.. nuf.i
1974..so lar a: lhey relale lo the io:l oIsecrion Ofii..; ia;;;;;
cra!) Jtl thc(ommerflal Audir Cffte. and tlte Comtne.rcial Audir
Wing\ iD CivilAudir Offi.ccr. ex(cpr r. re.pect rtrine, aoue or o-ii_
ted 1o.be donc betbrc.ucll .sa.r." .ior:.lercht.d:kes ilLe follow_
rnp _n:te: lo rcpuhrc rhc urethod of recruirmcni in rhe field ofiiccsof the Indian Audit and Accounls Depafimelli to tfr; to;io; S;;:tjon Ofliccr (Commercial) in (hc Corirnrcrcjrr ,quJii'Ctm..i 

"""i
Commercrcl Audit Wings jn rbc Cirjl Audit Offices, ramcly:_

I. Short tilte afld cotr:r,.€trcen]ent.. {i.)TIr(,c rrLles may bc calledthe Irdirrr Audi: and A.c.ourr, Depanrr <irr S..,ion Om'..r:r Cn-"_
merci.rl Audit) RccruiiD enr Rttl€r. lg8g.

_ 

(i;)]!e1' .shgll comc irto lorcc on thc dare cf their publicationin the Cfficial Gazetre.

: Nurcber of no\{., crarsifdtt;or: ?nd \calc of nar._Thn ,:,,*_hi- n' ile .:iC 1'c.r. irL cri .;llci'jor i r.C.h, ,c: r,'"iurv-.i,..t.,f
' r -: o. l*l' bc-a.. specifi eC in colunrr. 2 ro + ot,f'r. S.friJ'*f 

" 
uir".il.'d ro thesc rules-

1:-1 Clcr,ND/9:)
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APPENDIX 15] INDIAN AUDIT AND AccoIJNTs DBPT., SECTION OFFICER

(COMMERCTAL AUDrr) RECRUTTMENT RULES, 1988

3. Method of recruitment, age limit, qualifcation etc.-The
method of recruitmenr, age limit, qualiflcations ctrd olher matters
relating lo the said po\t \hall be aq specified in columns 5 to l4 of
the said Schedule.

4. Disqualiflcations.-No person,

(a) who has entered into or contracted a marriage with a per-
son having a spouse living, or

(b) who having a spouse living, has ertered into or contracted
a maniage with any person,

shall be eligible for appointment to the said post :

Provided that the Comptroller and Auditor General of India
may, i I sat isfied tha t such ma rriage is permissible under the persoD al
law applicable to s[cb a person and lhe other party to the manrage
and that there are other grounds for so doing, exempt any person
from the operation of this rule.

5. Powet to relax. Where the Comptrolter and Auditor Gene-
ral ollndia is ofrhe opinion thar it is expedieol or necessary so-to
do. he mav bv order and lor €asons to be recorded in writjlg relax
any of the provisions of these rules with respect to any cla5s or cate-
gory of persons. i

6- Savins. Not b in s i n these rules shall affect reseryation s. rela-

ralio; of usi limit andother conces:ions required lo be prorided
for rhe Scheduled Castes, the Scheduled Tribes. Ex-servjcemen and

*r' otnit special categories of persons in accordance wirh lbe
otd.it itrudd hy the eovernmint of India from lime to time in
iA- i"gtO as ipplicable to persons employed in the Indian Audit
aDd Accounts Department.
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APPENDIX 16

INDIAN AUDIT AND ACCOUNTS DEPARTMENT,
SUPER\IISOR (AUDIT) RECRUTMENT RULES, 1990

(Govelnnrent oflndia, Ministry of Finance, Deptt. bf Expeodilure,
G.S.R. No. 395, dated 22-5-1990\

In exercise of the powem conferred by clause (5) of article 148
ofthe Constitution and after consultation with the Comptroller and
Auditor General oflndia, the President hereby makes the following
rules to resulate the method of recruitmen I to rhe post of Supervisor
(Audir) in"tbe Arrdit Offices ol tbe lndian Audit and Accoutrts De-
partment, namely:-

l. Short title and commetrcemenl. (i) These rules may be

calledthelndian Audit and Accounts Depadment Supervisor (Audit)
Recruitment Rules, 1990.

(ii) They shall come into force on the date oftheir publicatiori
in the Official Gazette.

2. Number of post, classification antl scale of pay.-The number
ol the said post, its classification and tbe scale of pay attached
thereto shall be as specified in columns 2 to 4 of rhe Schedule an-
nexed to thdse rul-es.

3. Methorl of recruitment, agq iimit, qualificatioN etc.-The
method of recruilment, age limit,. qualifications and other matte$
relating to the sard post shall be Et spectfied in columns 5 to 14 ofthe
said Schedule. .;

.t
.[. Dis4ualification.-No person.

(a) who has entered into or corrtracted a marriage with a
person having a spouse living, or

(b) who ha-iing a spouse living has entered ioto cr contracted
a marriago vith aoy Person,

169
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APPENDIX 16] TNDIAN AUDIT AND ACCOUNTS DEPI" SUPERVTSOR

(AUDIT) RECRUITMENT RULBS' 1990

shall be eLigible for appointment to the said post:

Provid.ed that the Comptroller and Auditor General of India
rnav. i] sati.fied that such marriagc is ptrmi'sibic undcr the pcrso-

nai'law iopt;caUte to :uch a persorr and The other party to the mar-

iir"" u",i ihar rhere lrc otlier grounds lor so doing' excnll)l any

perion from the operation of this rule'

5. Power to relax.-Where th€ Comptroller al1d Auditor Genc-

ral oi India is of the opinion that it is necessary or expedient so.to
do- he mav bv order and for reasott' to be recordcd in wrlltng rclax

;;y;aih; piovisions of these rules with respect to anv class or
category of p€rsons

6. Saying.-Nothing in these rules shall affect reservations,
relaxation of?ge limit a;d other conc€ssions required to be prov!ded
for the Schedujed Castes, the Scheduled Tribes, Ex-servicemen and

other special categories of persons in accordance with the orders
issued ljv tne Gov6rnment oi India lrom time to time in this regard
as applicable to persons employed in tbe Indian Audit and Accounts
Department.
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TNDIAN AUDIT AND ACCOUNTS DEPT.'

SUPERVISOR (AUDIT) RTCRUITMENT RULIS' 199I
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INDIAN AUDTT AND ACCOUNTS DEPT.,

SUPERVISOR (AUDIT) RECRUITMENT RULES, 1990
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AP?ENDIX i7

INDIAN AUDIT AND ACCOLINTS DEPARTMNNT'

" SUPERYISOR (ACCOUNTS) RECRI'ITMENT RULES, 1986

(Govt. of India. Ministry of Finance' Department of ExPendr-

ture, G.S.R No' 570, dated 417-E6)

In exerci;e of thr: po\Ycrs conferred by clause (5) of hrticle 148

ol the constit tion, ald after coDsultation wlth thc Lom-plrollcr

iiri',qu,iiiti'diiGui or lttoiu, the President hcl ebv rrak€s tha'i"it*ino i"f* to regulale the method of rccruiltnelt to thc po\t ol
s;ili".t iA;;"di n tl. Accorlnts and Entitl€nent offices of
,ri" itJi."' Au,ilr oi,a Accoutrl' Dcpartme rtt ttrntclv- :

l. Short tille and commettcemenl' -(il Tlre\ rrtlc' rua). hc

callerl the Indian Audit and Accounts Depadlnent supervrsor

(Accounts) Reoluitment R-ules, 1986'

(ii) They shall come into lbrce or the date o[ their pubiication

lnft lrc Olficial Gazettc.

2. Number of Dost. classification anit scalc of pay'-Th€ lumber
, I trr" ,*iGoii, ii";la;'ifroatjon and the scale of nay-a(tached therc-

io shall be is specilied iu columns 2 to 4 of the Scheddle anncxed to
these rules.

3. Methorl of recruitment, age limit, qualiflcatioos ctc'-The
mcthod of rec| uitment, age limit, quali0cations aod olher malter'
;;i;;;;; i; iu" poJtrt"tt i" ut tp.iifitd in colutnns 5 to 14 ol tlre
.rid Schedule.

4. Disqualifi cations.-No Porson,
t

(r);who has entercd iito -or. 
contracted a rnarriage with a per

son havjng a sPouse lrvlnS- or

(b):who, having a spousc living. has enterdl into or conlracttd
a mamage lvlth any person.

-.hall be eligible or nppo ]oqol luawlrtfidas post :

t76
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N.}PENDIX 17] INDIAN AUDIT AND,{CCOUNTS DEPARTMENT'

supERvrsoR (,lccouNTs) RECRUITMINT RULES, 1986

Provided that the Comptroller and Auditor General ol fudia
may, if satisfied that such mairiage is permissible under the personal
law applicable to sucir person and the other palty to the maffiage
and that there are other grounds for so doing exerlpt ary person
l'ronr thc op<r'ulion of rlris rulc.

5. Power to relax.-Whele tho Cotrptrolicr and Auditor Genc-
ral of India is of the opinion what it is necessary or expedient so to
do, l.re rnay by order,:rnd fol reasons to be recorded tn writing, relax
any of tire ptoyisions or these rulei with respect to any class or cate-
gorl of per.otr'.

6. Saying.-Nothing io thesc rLrles shall allcct r csel vittiors, reiit-
xatiorr of age lin,it and other coltcessions required to lre provided
for candidates belonging to the Sohcduled Castes, tl1!' Schedulcd
Tribes. Ex-servicemen and other special categories of persons in
rccordance with the order issued by the Ce[tral Govcrnment frotl
Lime to time in thrs regard as applicable to perions employed in
the Indjan Audit and Accouuts Department.
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suPERvtsoR {ACCOUNTS) RECRITITUB\Ir RULES, 1986
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INDIAN AUDIT AND ACCOUNTS DIPA]TIM]:NI,
SUPEI{VISOR (ACCOrrN't S) RECRUT.TI{IN1. RUUS" I9g6
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,{lPENDlx 17] tNDtAN AUDII AND ACCOI.TNTS DEr,,A.RT|\DNTJ

SUPERVISOR (AcCoUNTs) RECRUTTMENI. RULES, J9E6
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APPENDIX 18

INDI.,\N AUDIT AND:ACCOUNTS DEPARTMENT (MAN AGER
TYPING POOL) RDCRUITMf,NT RULES, -1987

(Govt. of India, Miristry of Financc, Departnlerlt of Expeuditurc,
G.S.R, No. 444, datcd 27_5-t7\

Irr :xerci.e olthc powers conlcrrcd by claurc (5) olJrricle l_lS,\t rirc Corrrtirurion and afrer consultation with rhe Cornorroller
.rnd A'rditor Ceneral .rl lrrrlia. rlr.. prc\ident herebr maie,-rlie
lolluwlrg rule. iegulating ihe lnetllod ol recruitnt:nt to the no.r ,rf
Mrrnireer (Typilg Pool) in rhe field Office. oI tlrc Indiarr LuOli ,,,iJ
Accounl\ DepJitrncltt. rrarrrelv :

I. Short litlc and commencement.. .(i1 Thesc rules tuav bc calledilrc lrrdian Audit and {ccourrr, Dcpar.trn."t. r Ur""g", iyi,i"g i'""f 1Recnritment Rules. 1987.

. _(ii) Thgy slall come into lorce on the date of thcir publicatjonir thc official Gazette.

, . 
i 

l,{umb5_r of posl. Classification and Scale of pay. -Tlru nunr_0.r ,'t the stld post. jts.cltqsifrcalion and the scalr: of pl1 artiiched
rnerl ro. .tl:t De as sp_ect[ed rn colurrrns ] ro 4 of tlrc Schcdul.,J|rnc\ed To these lulet.

.:*t"

-, .i. llelhod 
^of 

reci-uitment. age iimif? and Tqua lifications, erc..r.ic- nrernnd. ot !.ccJullmetrt. uge Iinrit- qualificationr a,td otlter-ilTrcT. rctirlrr)g to the srid po.1 .htll '.e qi rpecificd in colurnns:' i, lj ,ri' the raid Schedule.

-i. Disqualification.-No person,

'a) rvho has eltered into or contr.ac,ted a nLrriage with a per_
sol haviug a spouse living, or.

!8r
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182

INDIAN ALDI']' AND ACCOUN]'S DEPAITTMENT

{MA^-AGER Typr\-c poor-) RECRUITMENT RLrLEs, 19g7

(b) lvho. having a sporrse living, l.tas entefed into of contracted
a rlarriage w.ith anv person.

shlll bc cligihl( lor apnoi rrr,eIr ro thc sfl;cl pojl :

.

.,. -.f:.t'l+* that the Corrplruller. aud Auditor General of hdiarrdJ. ll 
-\Jitsited lilf suclt n)arriagc i. pcrmis5iblc undcr the oersonal

'aw 
anflrcablc to !ucll it pcr\on and tire other pilrty to Ihe marriasr

f.r]:..tl.ll, therc arr orb^er grourrd. lor s,r doi11g. cxenrpr a,rr p.r,i,rtrorn the operatiolt of lhis rule.

_^, i., Power to_rclar. Wher.c tlrc Conrplroljcr..rtrcl Aur.Ii.rl Cenc-
,.1J (rr llro,l J. ol oprruoll lit.tr it ii !'rD.dieirl ot. €ccssary !o Io dolre rnay b\ r.,rrder'.rnd lor rca:ons to berecorded;,, *ii,i"i. r"A* 

"^()r rnL pfovr\tor. oI thesc rulcs with h,pcct to tny clas.;.r citteeorJof fet sons.

,. 6. Sar ing.-Noliring.in rhc.,e rdlc\ shati aflrct rci(.r \ tit,15. fela_
;\au9,n o] ;,le tllt]11 a|d othcr corrce.sionr requjied to be. prcvider.l
ror rre schcdulcd ( a.rcs. rhe Schrdujcd Tr.i6es, ex_serriceinen andull( i .Dccial carcgorie5 of per>orr. in acc,Jrda ri;;;i;; 

";;;;" ;:.;;;
b-v l,nc C(n{r.rl Cover.nmeni frorn time ro ti;;-in rli:;;;;;;";:irppllcabl(^tu thc per\on crIoloyed in tbe Inrlia Au;i, arr.l
,1CCOU itts Dcpat.tlnent.

fi.
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APPENDIX 18] TNDTAN r\UDtT^ND ACCOUNTS DEPAnTMENT

(MANAGER ryptNc l'ool,) REcRUITME\T RULES. 1987
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r\I'I'!NDIX lIJ] INDIT\N AUDTT:AND ACCOUNTS I]EPARTMENJ

{MANAGFR TyPrNc ?ool) RECRUITMENT RUlBs. 198?
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APPENDIX 1q

INDLAN AUDIT AND ACCOI]NTS DEPARTMENT (SE}.IiC
TION GR ADE DI VNIONAL ACCOUNTAN r) nECnUIT:lt f,\h

RULOS, 1987

{Govt. ol lndia, Mir.ristrv of Finarce, Depertment of ExDend iurc
C.S.R. No. 145 oar..d t7-5-t9E7)

^ .In exercise of the powur.s colftrit d by clau_se (5) of ar.titiL: l-itj.)l th. Con.Liru(ion and irftcr.o,.r. riior wi.i, :1. Con;.,,;,.r
,n,,l Auditor. Ge'rerll o_i lrdj:r, r- tr.: C.rrr rr..ri,.ry ;;i. '; 

"ro,jOw,r)g i-ulci to lcpU'ale ih< i.J,.thod O1' r,..frLitIlclll lO tl, )r)l
'tf Sele:tior Grade Divisiolal -\ccoLlnialit Ltilder- lhc ruOi"'.,,,iiol,Jf the Accounts and E titlenrent Omces ofthe fniion- eu,i;, ,,,iA\Jcoutt. Dep jl rt nleJ.t1. narnely:-

-_ l. Short title anil commetrcerne4t. 1i) Tjrese rules rnav rc;alied thelndian Audit rrld. Accounts n.puriraint iS.le"itrl i..,.t"Divisional Accountart) Rccr[itment riuteil fSif.

. 
(ii) llrey .hall corre ip16 lq |1.r, on th; dare ol rheif 1-\ii_

-dlton ir'] rhe Omcial Cazctle.

, l- \umber of p)st. Classification and scale o[ pav. Thc r]unr-,1.:r ol tlre .tid poit- ir. ula\sificttion irDd the scalej6l-pay arr cLcdIheretd \hall be as .pecjfred in colunrrs : ro +'otifrl,cfrc,fJ"
-r nnexed to these rlrles.

-, 
j. 

.M.:t}oJ- of recruitmsnl, age lirnil, qualificafiotrs e[c. _lhe rnethod. ol reglnilnlert. agc linair, qLralificrrions a,ld Jihcrr:lller. rula1,'ng ro_tllJ isid post shall 5s 1. .pecified iI col,L,ril],I to r+ O. lhc rltd S-'hedule
,I

4. DisquaUfications. _No person,,
(a) rvho las ontered into or colrracted a narriage rvith ap.'r"on hrrving a spouse living, or
tb) rvho having a spouse living, has entered into or cont.acteda marriage ivith aruy person,

r 86
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GRADE DIVISIO\AL r\ccoLrN'lnNT) RrcRUtrMrNT RLjLrS. l ggT

shall be eligib.lc for appointnent to tile said posl:

Providcd tlrrr lJ,e Con nuoli( r rnn Audiror. (,.:rcr1,, 1,, 11111,.nrr),r1 \atjsfied th:rt sucl firrri
.oni, i rc u ;p;i;, ; hi;,;'l;;;' j' i;'.t:.; ffilil'0,',:,"1, l: I l, ;,, Tl,:nrarnagc rjld th.rr rlrc.e arc urhe^r gro,,,,Jr ior-ro'Ool;r,...,;,1'';ilny lcr\.tn l-rortr trLe oneration or rnt: rulc.

, 5. 
, Power Lo relar. Wlrcre 

.ihe. Cornpirollr.r ar.d Arroirorc(lrer:rlol Tldiir i. uf t j,( opjnron ,hal ir i. ltet.,..rr) ;"-..^;;;;;;,\o lodo. he_ lna), h) orderricl lor ler*olr to bc recordeu ii u,irin:.relar lny ofrh(.nrovi.ion ol tlt€,c rulc. rn;rtr r..p..,,;.., ,'i r:"Lcalegory of per..9n..

- , .6- Saving. N.ollun.p ;l tl,e,e rule. .hall aff.t.r leserr:lrjon:
::.,:.1."j,9o "ot 

a.ec irr,jr ind orhel conces5ion\ ,.q;",d-;,;.provrded ior ri( Scheduied Crsrc.. rhc S.t.Ort,.j''t,],"t,.,] 
"r._

\crvr(em.er. irnd rrry other .pcciar crregori.. 
"lp.r,;,.. ;; ,,..;i_dance willL the orders is,ued l,r rhe Cen'rr,,l Co".',;n.;;rl;;n1.,.,; j:lo trnle rn thj\ reg3rd as apoljcl

rndian Arrdi,,,,,;-A., o,,,;l:";':li',,'":"lli.'.'."' en,f rovc(r,, rhc

::-1 C{cI ND 9l
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APPENDIX l9l TNDT N AUDrr AND ACCOUNTS DEPT. (SELECTTON
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APPENDIX 20

lNDlAl\ AUDIT AND AcCOthTS DEP.{R l \lEi\T {DrVl-. 
SIONAL IACCOUNTANT) RECRUITMENT RULES, 1988

{Govt. ol InCia, Mir.ristry of Finanoa, Departmenl of Expenditure,
G.S.R. No. 749 dated 8-9-1988 read with GSR No. 460

'ate' 5-7- 1990)

Lr exercise of i,re power conlcrred by clause (5) olarri(l( lJ8
or the Constitution, a:td after ..nn.Lrharion with rhe Corrnr:nller
and AuCitoi General of India, the President hereby makcs the
lollowing rltles ro regulir{c Ihe ructhod ol recruilmel]t to the Po.t
of Divisi-onal Accouniant rLrtdcr the cadre conlrol oI the Acco'tni.
and Entitlement Offi,ces of the Indian Audit and Accounls De-
part|nent; naln€]y:-

1. Short titlelantl cornmencement. --(i) Thcsd rLtles uay be
called the Inclian-Audit and Accounts Department (Divi.iolal
Accourtant) Recruitmenl Rrtics, I988.

They shall come into force on the date of their p''rblica'
the Oficial Gazette.

2. Number nof post, classificatiol and scale of pay- The
n..r nber of said po't ii< cla.sific,rtion and the .iale ol pay :. ' i,cd
'rerero shrll be a' .pe:ificd.in colltntns 2 to 4 ol rhc S.hciiule
annexed to these rules. 1 -,_ " H

r
l. \{:lirrd of reciuilment. agc limi(, qualifications etc.

The rneLnoi ol recruitment, ilge lirnir. qLtrSficalions ,rnd olher
n".rrer. r-.l.1j ing rn .he said poit .,lrrll 6s 3r'specified irt c,,l . trns

-i ro 14 of rhe saro Schedule.

(ii)
tion i[

1

ir')

Disqualifications.- No 1-rsons,

$'ho has cntered into or coutractecl a raari'iage rvith a

nerson having a spouse living, or

r9l
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APPINDT\ 2OI JNDIAN ,{UDIT AND A(.COT]NTS DEPARIT\{8N,I

(otvtslor,IA.I- LccouNTal*r) nrcnutr}4gNr nuLss, 1988

(b) who, having a spouse living. has elltsred into or con-

tracied a marriage lvith any pcrso11l

siririi be eiigible for appointment io the said post:

:

Provided that the Colnptroller and Audilor General of hdia'

ma-v. if satisfled that such man:iage is pernissible urlder the per-

:olai law applicable to stlcir a person a:rr1 the othcr pa'fiy to the

r{arriage and that there ztre other grortntls for so doiug, exempt

rnv person fron_the operation ol this m[e.

5. Poxer to relax.--Where the Comptroller and Arrditor

G:teral of India is ol the opinion that it is necessary or expedient

\r to do- he ay by order and lor teirsons to be recorded in

rtiting. relax d1U of the pr-ovisiolrs of these nlies \\'ith respect to

ar.1. class or categotJ of persons.

6. Saring: Nothing 'il' these rules shall afect reserva-

";'.: -,r-. relaxatiotr ol age.fifiit and othcr concessions requiled to

i:'o:olided for the Scltedulecl Castes ths Scheduled Tribes" Ex-

!-:ri,-e men and othel sp-eciai categories ofliersons' in accordance

!:-& dr. or,lers issued b], t1re Central Govet:lnent I'lom time to

tse :1 lhis regard as applicable to persons employed in the Indian

-l&!ir .lr,i Accounts Departllrenl.



193

App;NDIx 20] INDTAN AIJDTT AND ACCoUNTS DFPARII'FNT

(otvtstotlu rrccouNTANT) REcRUtrI"ltNI RULrs. 1988

'o

.;
r'P
E "U
^' r1 L

a "d
".. oA

F-
='9 .i

z izv

rg

;73z
4).

=.-;-'- U \o
=c1t-a o\o

=T,t!-;iaa
=E'?2::'.'i!!-e

P < & ,!_ ; a
a1 t- 

= 
(.)

- a :- -;t o L
- 3; O O-:-:-.':as;
a -. ;i i,= .) aoi!0>&z

-atc_
c-z

zz
--i c.i



APPENDIX 20]

194

1NDIAN AUDIT AND ACCOUNTS DEPARTMFNT

(DrvlsloNAL ACcouNTANT) RECRUITIVITNT Itul LS' 1988
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APPENDIX 21

IND]AN AUDIT AND ACCOUNTS DEPARTMENT (SENIOR
' '""*' ' 

auoiron) REcRuITMENT RULES' 1e85

(Govt. of India' Ministry of Finance' Departme]rt of Exoeuditure'

tlltl ;iJii?"i"i.J'o-ii-as read riih c s R No 573 dated

9-8-90)

MTNISTRY o! FINANCE

(Depafment of ExPenditure). 
^^ -

New De1hi, the 6th Dece mber' 1985

",,'liu"';liir*i,ll1lliffi#ilrft :i,t':!lqi{#ll[:]',t:nnd Auditor G€neraL ol hola,
i" ri'" *li!,' i." r. { to 

-,ee'r at" rri; 
;'ltd.t," 

t 
JFIH' ii''il, J "o 

" 
Ji

nost of Senior Auditor ln tne

;;; A;;;t' Depa'tment narnelY:-

*u.l,n3lll1"1iT'll'J:H;H:*"s##1:i""1if :f'fti'"o;
Recruitment Rules. i985'

Thev shall corne irrto folce orr thc date of their publi-

in th; Official Gazette.

2. Number of posts' classificalion and scale of pay'.The

"uttt., oi',ft.'trla iott.'it' .clasti6crlion and the^5cale ol pay

iir..li 
"a 

rrr.il o ,r,all be as 
'pecified 

i't colu 'n ns 2 1o 4 ofr he schedu le

:rnexed to these rules.

(ii)
cation

3. Method of recruitment,
T:c method of recruihlent' agc

::rers relating to the sald-Post
i :r i-1 L.f lhe said Schedulc'

ase liruit, qualifications etc.'-
iimit. qrralificatiors and otner

shrll bc 
-as 

sPecified in colurnns

i

i. Disqualifications.- No Person,

.., rvho ltai enteted ittto or. corlT[acted a marrilge with

.i pr'r.on having spou)e llvlnS, or'

i98
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APPINDIX 211 iNDTAN AUDIT AND AccoUNTs DEPARTMENT

(sDNroR AUDrroR) RBcRur'tr{ENr RuLEs, 1985

(b) who, having a spouse iiving, has entered into or con-
tracted a marriage with any person,

shall be eligible for appointnent to an)-, !-.f i.h. said post:

Provided that the Comptloller anr:l ALiditor General of India
may, if satisfied that such marriage is pcrlrissicle under the per-
sonal law applicable to such person rnd the olher p}ty 10 lhe
marriage and lllat lherc arc.,rther groundr ihr so dui'r_r. exernpt
arry persolr from the operatiou ol tLis rulc,

5. Power to relax.-Wrere the Conntrcller and Auditor
General oIlndia is of the opinion thal;Iis necessary or expedie,rt
so to do, he rr:tay by order, for reasons to be recorded in vrriiing,
relax any of the provibions of these rules vrith respict to aty class
or category of persons.

6. Saving.-Nothing in these ruies shal1 ?ffect reservations,
relaxltion of age limit and other eJncessions requirec to be
picviced foi ti'.c Schc'j.ilcd Casie;, tli€ Scliedoieti iribss aod
other special categcli€s of person\ in accordairce with the orders
issued by the Govelnment cf Inrii:I iion time to time in this
regard as applicable to persons employed i[ the Indian Audit
and Accounts Department,
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A?PEND]X 21] INDIAN AUDIT AND ACCOUNTS DEPARI}iINT

(siwon auotton) nECRUTMENT RULES, 1985
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AIJ]ENDIX 21] INDIAN AUDIT A\D ACCOUA.TS DEPARTMENT
(sENroR AUDtroR) RECRUITMET,-r RuLES, 1985
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APPENDIX 21] I].TDIAN AUDIT AND ACCOUNTS DEPAI{TMENT
(sruron auorron) nECRUTTMENT RULES, 19g5
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APPENDIX 2I] INDIAN AUDIT AND ACCOIJNTS DEPARTMFNT
(sENroR AUDTToR) RECRUTTMENT RULES, l9g5
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APPENDIX 2]

]\DL{N AL'DIT ,,\ND ACCOUNTS DIPARTMINT (SENIOR,{ccour{rANr) RECRUll.r\rENr. nurri, ls,js 
-':.

C rt. ,f llclia. Mi,ri.rrv, l lirr.r.rcc. J-) l,r, .r.rrr,rl fr,rL.11di1u1q,
G.S.R. \o. 017. J;rre,r ,4_;-J9JxJ

, l: ):r:;:. o f rlr, l'g1y.1.eorr,irreJ.br...,.r.t.,5ruf .rrriclc l{8
,..e (,on,1rtu, on. tltc pr.csidLlt- :.r.i,ir c, r ,.1,,fi.,,,' *i,j_, ,i.i ,r'PLtnttel , 

lrrd Audl..rr C..ner:rl. oc IntJ.,,. Ler..by 
".;;:" ;;.

- ror\l]t-! rule\ to requl.tt: tl,e r' scnioi Acc,,urrrr;i'i;; ll : ;"i']"lYJ ^r f.(ru;r,neor ,^ r0u po5r
r..,,un,. p..u:,,,,,';;,:' ,,.l;,,;i": 

orrc(\ 'r 'r,e r'r,.Jian Audir and

... Shorl.lille and commenccnreul, rl Tht c lut(r rt.dv bc:-::.u,-,,h". hdian. AuJir ind ,rt.co^u,rr. l)cprrrircrr (Sinior'---o lnlani) Recr.uitn,e,rl RulC:. ry:b.

,:;). They ,halt corrre iuro I--.:J1 ln the oftcial Gur"tt"_ 
ott" o[ thc dato of lhcir publi-

_ _i _ 
\.urrber ol posl, clas\ifica.tiol and scale of paj. _Tbe

:--,t.t,91 fhu raii ps51. it' g13..11c2,16n 
'nd the \(alc of oav:.--:cil .hereto, :hall be as sne'-----:( rnrc\ed to ,h.." ,ul.rl'htd 

tn colttrttr' I ro 4 ro'1lri

_ -.. )lethod. ol recruirtrr€ot. age limit. qualincatioas etc-_ , -_ 'r_:.,,d. _ol rccruirmenr. lgc lr-nr,t, q r.riti*. 
"i",i".6 

.Jir,.,'

._" 
..::..r..ra.r'ng ro llrc .ajd n,,.r .rrn rr. ,. ,p..Jinij"i" l.lrii.l,ll_ _ orlhc said Schcdule

Disqualifications._No perso11,,

:\-:: j'i-:.i]"r.d inlo or.conrracrcd r r,r rriirgc v,.t(h a-::.on havtng l .lloLt.c living, or
2M
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A?pE\Dtr 221 ]NDTAN AUDiT AND ACCOLTNTS DEPARTMENT
(sElron lccoulr,rNT) RECRUTTMTNT RULES. l9g6

(b) Who having a spouse living, has enlered into or con_tractecl a marriage with any person,

shall be eligible lor appojntr].lenr 1o the said post:
PJovided thrl the Corlprloller errd Auditor Cerreral ol lndla-

ll]-") 'l :X,,tl :d rtral \rLch rnarria{:e i, permi.sible under lhc persoralrdllpplrcdDle to \u(b pcr\oit Jrld the othcr parly to the marrjaee. ru--Lnat tnere aIe othcr grourrd. lor \o doir)S, cxetnpt anv per\;nrronr Ttle onerallon oJ thi. rLrle.

5, Po'rer to relay. Wh(re t,rc Corjlplroller aud AuJirorUererat ol lndia.i" of r.he opinion rhat it i\ cipc;ierir ;;"r.;;:;;\o, ro oo. ne-may by ordcr a od lor relson. to hd tccorded in wrrtinprela\.rrly ol llrc p16y1'1on. ol rJre,c rtrle. wirh r.c.f,erllo rrny cla:,or category ol persons.

, 6. Saving. Nothin3 irr llie.cfrrrlci slrall affcct rcscr\alrur,5.:elJxllIon 
^Ol Jge Jllil itnd Other q96C€,,.jens rcqUlred to b;provided lor the Scheduled Castes, the S.fr"Ouf .a'T.iil"r."ar,-\orvicenlen, and other special categoiies .f p;i;;;;i" ;;.;;;";;"i\rrh rhe,orders ii:ued by.rhe Covienrmenl bt t"J* lioniil",.'i"irnc rn lhl. regar(l as appl!cable lo ncr.on, enrplovcd in re lrdian{udit lr nd Accounls Dep3rr,ltenr.
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I}PE\DIX 22] INDIAN AUDIT AND ACCOUNTS DEPARTMENT
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APPENDIX 23

INDTAN;AUDTT AND ACCOUNTS DEPARTMENT
(AUDITOR) RECRUITMENT RULES, 1988

(Govt. ol India, Ministry of Finance, Department ofExpenditure,
G.S.R. No. 615 dated t4th July, J988 read wirh

c.S.R. No. 301 dated t0rh April 1990)

" .In erercise of the powers conferred by clause (5) of article l4iiJl the Constrtution. the President a[ler consuhalion wilh rhe
pomprrolter_ and Audiror-General of tnOia, t eie;;;;ilI ;;:lollowitrg rule( ro regulate lhe method oI recruirmerit ," ,h; 

";;iol Audiror in rhe feid ofices of rhe Indirn Ai,iii ;;;"A;;i;;i,
Departnent, namely :-

l. Short title and commencement,-(i ) These rules nrav he
called. the Indian Audir and Accounrr o"p"nrini fA"if;ro"iRecruitment Rule), 1988.

^^., fi). Tl"V *ill..gq: itrro torce on rhe dare of rheir pubtr_
c31ron tn the Official Gazerte

,1. Number of posf. classificatioo atrd scale of Dav _ The
number of the .sjd p651. irs classification anO tfre "caje'^f ""Jattached therelo, shall be as specifed in columns I ro + io ifr-e
Schedule annexed lo the.e ruies.

_ 3 Ir{e_tbo^d of recruitmeqt. age limit. qualifications etc- _

rhe me )ocl -ot recruttment age limit. qualification etc. and other
malters relatrng lo the said post shall be as specifed in columnsi to 14 ol the said Schedule.

,.
.1. Disqualifications. - No person,

(a) Who ha( enrered into or conlracled a marriaqe with aperson havino a spouse livrng. or

209
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(b) Who havilg a 'pouse livi'ng na' eolered itl'o 
''r 
r con-

' rracted a marriage wlth an) perron'

shall be eligiblc for appointment to the sald post:

Provided that the Comptroller ard Auditor-General of India'

rrav ilsatisied thastLcn morrragc t peiini''iUle under trtc peltonal

llr^i;;pi;;;i; io'.u.t, p"t''on a;d rh( other parrv 1o rhe mrrt lagc

'"',a 
tiit ttrere are othei grounds for so doing' cxenpt any persor

from the operation of this rule'

5. Power to relax'-Where the Corrptroller ?ttd tl9^1y
c"o"iut'oJ rnaiu is of the opinion thar it is expedient or necessary

l" iiii", r." 
"tiy 

rry ord€r a rid for rcl'or \ lo L'e rtco'd ed r n w'1 ur g'

relax alrv of tlle provt'tont ot lneqe rLtlet wirh resnect to alry cla\'

or categorY ol Persons.

6- Saving'-\othing in these rulcs shall lffcci te'etraliou:'

r.lu*]"',ioi"oi'?!" ri.*ii i?a ot[it tnce'sion: required ]o be pro-

:.:;:;;"";'' ;; s'"t.eduled casles, the Sched ulcd Tri be:' ex-servtct-

iiH: ffi "";;';;;;it"t"gorie' 
ol personc io accordance wrrh

i".".:t':;;'l;l;;i"bv itt"-coittn'otot or lndia lrom iitne ro tttne

il'rxit";;;;;J;; a!'piicarte to per\o|r5 ernplov'-'d in rhe rndtirn

\udit and Accotlltts Departlnen('

i

APPENDIX 23] INDIAN AUDIT AND ACCOUN I S DEPARTMENT

(,luorron) IICRUITMENT'RULES' 19E8

,. 
{.
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.PPE:\..D]X 231 TNDTAN AUDTT AND ACCOUNTS DEP.{RT}IENT
(.ruur6p; RECRUITMENT RULrds. 1q88
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INDIA.N {UDIT AND ACCOUNTS DIPARTMENT
(AUDlroR) RECRUTLIIENT RULES, 1988
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APPEN DIX ]1

}NDTAN AUDIT' AND ,,ICCOUNTS DEPAR'T]\1EN1
(ACCOUNTANT) RIICRUITM I'NT RLTI,ES, 1986

Gr)\i. o1'Ltdia, Ministry ol Finairca, Departrnclt ol Expendituic
G.S.R. No.673 dated 12-8-86 as amended vide

G.S.R. No. 612 dated i4-7-88 read rvirh
G.S.R. No. i00 datcd Joth April. 199ti)

lr er.crcise ol the powers cotrfcrred by clausc (5J ol .rrticlt' 1.18
: ::re Constitution iurd irftcr consLlltatior with tlte Conipttoiler

, -: \Ltditor General of lirciia. rhe President herebv n]akos lllo
,..iirt-g rulc. lr rJglLlule l rr rclboJ ,tl rcuruitnrcri' l!' no\r ,,r

:---r.lnlilnt in thc AccoLtnls and Eltitionlents Ofices ol Illdian
--i-:!: .rr.l,\ccoirnts ljcpafimeltt- nlmcly:-

Short fitle irtrd coinmencement. (i) ]'irese rLtles nuy l)a
- :: :i're Indian Audit and /tccount: I)cpilrtr'ltcn1 (Accorintr-1tl,):.:: .:i::lent Rules. 1986.

, Th"'v slinll conle inao force on ibo date of their nr-rbli-
. : ,:r ihe Ofrcial Cazcite.

- \umber of post. classification and scale of pav.
- , --:. .ri the jaid post, its classil'ication ard thc scale of
-:-:----:. :il'rcto. shall bc irs specilied in coluurs 2 to 4 ofi . -:- - : :r..',d to thc. rule..

-: \Iethod of recruitmcltt^
, ". .,1-,1_rJ 

._.i recruitmer]r, ilgc
--::::: :. :ain-s Io the sajd pOSt: - ': -: ::e raid SchedLtle.

Di\quilifications. Nopersorr,

'.i:..] ias entercd into or c(-'ntrilct(-(l I nrarrillc with a
-:-.': hlvirg a spouse living" or

:13

'1-lr t
pay
rhe

age limit" qualilicatio[s etc.
limit. qualificatiors and othcr
shall 1.re r.is speclficd jn colulrils
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INDlAN AljDl'i AND A(.CO[|NTs D[pAR.n{i..-l
(accouN rnsr) 166RUl,t}rFNl. RULl.s, I 9ij{--

{O) )Vh9 having a. spousc livirg, has eltort;d into ol con_tracted t marriage with arv pcl.sol.

.{

shall be eligible for appointmcrlr to Urc said post:
ProrrJcrl ,hrrr ille CoDtpU.otl(.r rtrrtJ Atdiior.Ge er.,l ,,r t,.,i.r,t:._v if :.ri.ticrj rhar \uct, i."lr;"t.. ';r'n.Ir,:.lil'.' 

l,ii,,l,1 ii;p_er\onal iaw,applicable to such per!on iLnd lhe othcr parlv 1o thernarflagc alld thal thclt are ollr:rny pcr\or fr.o,r r hc unerario" ;;t,,i,:lT,t: 
Ih'',.',.t.r.irp- .-r.e',pr

5. Power to relar. Whcru r.LU Cou plrollct i,lr! .\ Ji.oIU-e.n-eT I gl TrrLlra.i, or ilrc opilior llral tr ,\ exou{;rL.l.u. ro do. rrL' nrr) bv ordcr r rrrt tu.,. .,.o.n, ro ;;, .i".ii., i r,i.riil*rlrcti,\.rnv or rhc Pr,vj.,orr. L,l rl".e,,,i.-,i;ii,.1]I^1."., rrr \,'/rrrrn!-
or crielory of p'ai,o',.," ' "'e(e rtrl(- wrlh 

'\'pccL 
lu rn-\'cii;'

, 6;" I'lli:g. Norhing lrr th(5(., rut(. rhull rffrL., r.J.(rvir,ior\ixld utntl (Oncij\qjOn\ reqU;red 1(J rc. ir,c S,h.r.rrrtd r;i1,,, i^li,lil.li:n i:1, 
rh.,S.h'duled

catcgoric ofper:on'. i'r a...ordr 'rriu ('rircl 'nrda'
iri uovenrr.(,rr ,'f l"di, 1.,,n]nlc 

wrlf lhe.ord.r' is l'!r bl
rnplrcahrc ,,, p,.,,n,'. ,;i,;."":T 

lrnrc to. rinre ir' llris 1.931aY s'
DeDJfllrrcrrl, 't "'u 'll 

lJlL llld irrl Atrdit irrd Ai..'u.t,

C{GI \D 9:
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{P}tNDlX 24] ]NDIAN.{UDIT AND AcCorBrTs DEPAI{TMENT
(ACCOUN'LNT) RECRU]T}IENT RULTS, I986
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.\PPENDIX 24] INDIAN AUDIT AND ACCOUNTS DEPAR]II,NT
(,q.ccouNraxr) RecRUrI\'lENr RULls, I 986
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IND]AN AI]D]] TND ACCOI]N']S DEPARIIVIN 1

(Accou!- I^NT) REcRUiTMTNT RULFS, 1986

AI,p[\.D])a 24j

:++,,f i'i::iE+is !g?E
i l;r: .=-_:.=*:$z ,s;.9€
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APPENDIX 25

INDL{N ,.lUDtrT AND ACCOUNTS DEFARTMIi,NT. (PERSON.{L ASSISI'ANT) RECRUITMENT RULES, 1986

(Govt. of Indi:r, Milistry of Fin:rnce, Department of Expencl!1ure,
G.S.R. No. 1075 dated 5-12-86)

^ In exercise ofthe powei.s conferrcd by clnLne (5) ol article i48of the Constitutio,r and after consultation with the Cornorroller.
and Auditor General of I dia, the pr.csident hereby maies the
following Rules. to regulltc rhe melhod rrf r.ccruritrrrerri to ilic fnosL
of Personal Assistrrrr in rhe field oficc. ,,1 Ltr. lr'dirI Audir Jnd
Accounts Departnent, n:rurely: --

l . Short title and commencement. -(i) These rules may be
called the Indian Audit and Accounts Departmert (perirrnal
Assistalt) Reduitnent Rules. 1986.

(ii) They shall come into for.ce on the date of their publi-
cation in the omcial Gazette.

2. Number o{ posts, classification and scale of pay. , The
number of the said post, its classification aud the scile-of pay
attached tirereto shall be as specified in columns 2 1o 4 of rhr
Schedule anrfexed to these rulei.

.

_, 3. Methoil of recruitment, . ige limit, qualifications etc.-
The method of reiruitment. rple limit. q[alifications and olher
matterr relrring to the \aid fosl \hrlJ be :rs specifred in columns
5 ro 14 of rlre said Schedrrle. 

I

4. Disqualifi cations.-No persons,

Who has entered into or contracted a marriase rvitlr a
person l'i.rvina a .pouse livile- or

(i)

226
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shall be eligible for appointment to the said post:

Provided that the Comn
rndra may. il sari:fi:d rhu, 

" 
u"; 

t:11-t-l..'.1d Auditor 
. General of

per\onal law 
"pp,i.ruf"'i."r"."t1ljog" 

r5 permi'\ibJc undcr rhe
ro rhe nr.rrriagi'a',0 t irri", i,"""r!' - 

person and thc othcr party
e^",r,pt any ;;;;?;'#i#'.,H:ijjt:i r,i',,",}ti. *"o al;os,

^ 5. Porer to relax._Wher
\-reneral of lndia is of r5e ori"ii: :l:- comptrollcl arrd Auditor
ro. ro do. he nr"y, l;;r;"; ;;i'i,i-".t:': Ir Is neces\arv or expedienr
relax any or rr,i piouirionJ oi iil 

tf"-19' ' to b' recorded j n wririnl
or category ri i!.r.^r.'- -' '-e\c rules \tith respect to uny Juii

. 6. Saving._Nothing ir th(rrt<l\JrrL)n ot. Aop ri*,, ^-, ::: Rul." ,hall affecr re\(rvalions
pro"d.;'d , #"'s.nit ri.i "8.other concc'siotts .'"q'i'to io- i"
se r'ice me n 

",, 
i1-" r',ir,.'r"r o"..;i::::" ^ "1 || Sc hed u led r, i ue". 

- 
rxl

u,rh .rne order,-ii,*'t, tt 'aa,t'orres ol pcr5on\ jrt acc.,rdance
tiroe ln this reo:rr.t ,. "^-r;^^r-r^.('llrral 

uove'llment fron Iime lu
Auair and .+;;;;'ti";.j.i;Jf,.*"o"' em ploved i n the I ndian

.I'PPENDIX 25.] INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(PERSoNAL -4ssrsrArvr) nrcRurTlrw r nuLEs, I gg6

(h) Who.,having a.pou.e living. ht. e t(r(J r,tro or corFlra(ted a marriagi with any person.

c{cI \D;92
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INDTAN AUDIT AND ACCOUNTS DEPARTMENT
(PERSoNAL ASSISTANT) RECRUITMENT RULES, 1986
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APPENDIX 26

INDIAN AUDIT AND ACCOU]{TS DEPARTN{ENT
(STENOGRAPHER) RECRUITMENT R,ULES, 19E8

(Govt. oi Inrlia, Ministry of Finance, Dcpartment of Expenditule,
G.S.R. No. 614 dated 14-7-88)

In cxr:icisc of the powers conferred by ciause {5) oi article 148

of the Constitution. the Pr'esident, after consultatiou with the
Comptroller tLnd Auditor General ol India, heieby makes thc
followinc ruLes (o rcsulatc the merhod "'f rccruitment to lhe posr

of Slenrigrrnlrcr i,r ihe fi.ld olllce. ol the lndidn \udit rnd
.\ccoullt. Def'Lrt ment. tramelY;

l. Short title and commencement (l) Tlte'c 'ule' ntay be

celled thc lndian A.rdit and Account. Dcpa'lrnen! (Stcnographer)
Recruitment Rules, 1988.

(ii) They shall come into force on the date ol their publi-
cation in the Omcial Gazette.

2. Number of posts, classification and scale of pay.-The
rumber of the said post, its classiication and the scale of pay
attached thereto, shall be as specified in columns f to 4 to the
Schedule annexed to these rules.

3. Method of recruitirrent, age limit' qualifications etc.-
T':e recthod of recruifftreltt, .,ge limit, qualilications and other
:::llets relaling 10 the said post shall be as specified in columns
: :- ll "l l.r( \aid Schedulc

r. Disqualifications. No Pcrson,

(a) Who has entcred into o! confacted a miirriage with
a person having a spouse liviltg, or

23t
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INDIAN ALIDIT AND ACCOUNTS DEPARTI{ENT

(srENo6RArHER) RrcRurrt IENT RULESJ 1988

(b) Wiro having spouse livirtg, iras elrtelcd into or colluiictcd
a lurrriage with any pclson,

s\rli bc cligible foriappointment to tl',c said post:

Providcd that the Comptlollcr and Auditor Gerteral of lndia.
:]e-v il satisflcd that sucir marriagc is pcrnrissible ulder the personal
ierv applicable to such a person and the oth€I pafiy to thc tnarriage
i-id that tl.icre are othd grounds for so doing, erempt any persorl
,:.)n] thc operation of this rule.

5- Power to relax.. Where the Comptroller and Auditor
G::rerai of India is of thc opinion that it is expedient or necessary

'.. to do, he may by order and for reasolls to be recorded in wfitiDg,
:el:r any of the provisions of thcse rules wilh resllect to any
:-..,s: or category of persons.

6. Saving.-Nothing in thcse rulcs shall affect resctvatior]s.
:i-:r.l'.tion ol age limit and other concessions lcquired to be pro-
-. i.1 lor the Schedule Castes, the Scheduled Tribes, Ex-sslvice-

:.-.. :r'td othcr special categories of persons in accordance with
: - .-:dei issued by Government of Jndia from time to time iu this
-.-:-t:d a: appiicablc to persorls employed in the Indian Audit
-- : 1,4.-ounts Departnent.
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INDIAN AUDIT AND ACCOUMS DEPARTMENT

(srENocRApHER) RECRUTTMEM RULES, 1988
APPENDIX 261
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INDIAN AUDIT AND ACCOUNTS Df,PARIMENT

(STENoGRAPHER) REcRUlrMiNr RULES, 1988
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APPENDIX 27

INDIAN AUDTT AND ACCOUNTS DEPARTMENT
(CI,ERKS) RE CRI,]ITMENT RULES, T98&3

(Govt. oflndia, Miristry of Finance, Dcpar'tment of Expenditure,
G.S.R. No. 611 dared 14-7-88)

MIN1STRY OF FINANCE
(Department of Expcnditure)

New Delhi, thc l4th JulY, 1988

In excrcise of the powers conferred by clause (5) of article 14E

!-l the Constitution, the Prcsident, after consultation with the
Comptroller and Auditor General of India, hereby makes the
lollorving rules to legulate the rn€ihod of recluitment to the posts
oi Cierks in the field ofices of thc Indian Audit and Accounts
Department, namely :-

1. Short title and commencement.-- (i) These rules may be
c.lled the Indian Audit and Accounts Department (Clcrks)
Ricruitment Rules, 1988.

(ii) They shall come into lorce on the date of their publi-
:.ion in the Official Gazgtte.

l. Application.- These rules shall apply to the posts speci-
:cd in the Schedule annexed to these lules.

-:. Number of posts, classification and scale of pay. The

- :ter of the said post, their classification and the scale of pay
.:---1€d thereto, shall be as specified in columns 2 to 4 of thc
:-i schedule.

:. llethod of recruitment, age limit, qualificatiom etc.-
:--.i :--elhod of recruitment, age limit, qualifi.cations and other
--'-:::. ielating to th€ said post shall bc as specified in columns
: :: -l of the Schedule afoiesaid.

-' Disriualifications. No person,

. \fho has eltered into or contracted a nlafiage with a

;ei:on having a sPouse living, or

236
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INDIAN AUDIT AND ACCOUNTS DEPARTMENT

(CLERKS) RECRUITMENT RULES, 1988

(h) Who having a spouse living. lras enrcred into or con-
lracted I marriage with lny persolr.

.hall bc eligible l'or appointmcnl to rny of llrc po5r\:

Provided that the Conbtroller and Auditol Genelal of India
mav. ii sati.fied that such nrarricge i' perrrri\'ible undcr thc
personal law applicable to srtclt pei.ott rnd^llrc orhcr pal't) to

ihc marriage anJ lhrl therc atc othcr tro(rrrd' lor' 'o ,.loirg' erctnpt
any pctsou irom the opefation of this rLtle

6. PorYer to relax. Wherc the Comptroller and Auditor
Gcneral of India is of the opinion thrt it is expedient or necessary

scr to cio, he may by oldff for lcasons to bc recorded in rl'trtlng'
;i.i .,t irf ttt" ptouitiotl. oi'thcse rules witlr rcspeci to any clasl

oi catcgory of petsons.

-. Saving. Notlring in tlrc'c Iu c 'r ''ll ''fflLt rc\crvali'rns'
iclaxation ol ige linit ai<l othcr concessions requited to be pro-

vitied for the S;eduled Castes. thc Scheduled Tribes, Ex-servicemcn

oia 
-otGi 

ipeliaL catcgorics of pcrsons .i11 rc-coldance with, thc
oiders issuetl bv the Governulent of lndi.L t}om timc to trme

i",hir i"e.iO ris applicable to persons cmployed in the Indian
Audit and Accouhts Depaitment.
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{PPENDIX 27] INDIAN AUDIT AND ACCOUNTS DEPARTMENT

(CLERKS) RECRUITMEM' RULES, I988
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ATPENDIX 27I INDLA,N AUDIT AND ACCOUNTS DEPARTMTNT

(CLERKS) REcRUrrMrNr RULES, I988
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INDIAN AUDTT AND ACCOUNTS DEPARTMENT

(cLnRKs) RECRUTTMTNT RULES, 1988
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.{PPENDIX 27] INDIAN AUDIT AND ACCOUNTS DEPARTMENT
(cLERKs) RECRUTTMENT RULES. 19gg
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APPENDIX 28

iNDL{N AUDNT AND ACCOUNTS DEPART}TENT (STASF
CAR DRNVER AND DESPATCH RIDER) RECRUITME\T

RULF'S. 1988

(Govt. of Irrdi:r. Ministry of Filiance. I)eprLlinent of Expenditure.
G.S.R. No. .r13. .r.,r-d l(r --JJ 

r

In ercrcise of the powl s conieticd by cl'.r,-i:,e (5) of article 148
r.i the Ccnstitution, thc Plesident tiftei consultatiol with the
Conptroller ard Auditor General of lndia, hereby rrla(.es the
lcllowiug rules to regulate the meihod .:)i- ie.i!;tment to the posts
of StalT Cal' Drirel and Despatch Ridrr' ,r ihc Indian Audil and
.{Lr 'u.r1. DcnaflrrrenT. rr:rrnely :

1. Short title and commencement, li) These rules nray be
.;alled ihe Indian Audit aud Accourl: Deplrtment (Sta{l Car
Diilcr and Despatch Rider) Rccruitirenl RrLlrs, 1988.

(ii) They siiall coure into loice oj] ilre date ol their pirbli-
:iiion in thc Oflicial Gazette.

l. Nonber of posts, classific:rtion and scale of pay.-The
:,::ber of the said posts, tLreir classificatiorr and the scaies of
:;'. alt3ched thereto, shall be as specified in columns 2 to 4 of
: t Schedule :Lnnexed to these r'uies.

-r. \Icthod of recruitmen{. rge Iiorir. qurlification clc.-
i-: ;:rih"d o^ .ecrrritment. uee lir ,i . .lualifrcat'ons and orher
--:=::rs reiating to the $hid post shall be rq5pecified in colurnns
: : ll rri the said Schedule.

:- Disqualifications.- No lT rsol.

;l \!-ho has entered into r)t routllrred a narl.iagc )yith a
gerson having a spouse living. or'

: \\'ho having a spouse living. hlls enterccl ilto ot contlacted
: marriage rvith any persol.

,:; --< :.;gible for appointment to the said post:
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-1p!:\DIx 28j TNDIAN AUDrT AND ACcoUNTs DEpT. {sTAFr cIn
DilI\:ER AND DESPATCTI RIDER) RECRUITMI]NT RULES, 1988

F;oi.d.^C rhar rltc Conrprr.oller and Auditor-Cerrrml of trrrtir.,.:l lf.l',]ld thrl .uclr nrrn.jage is pelrni.,iblc underrtr. oci".,,rrin irupllcaote to \u_l] a pcrson cnd the otJlet palt} io lJLe ntilrritec
.- : n3t lbcrc are olhcr groulds for so co.rg. .;.,;;i ;";;.:';;,:- " lDe Onerclion Of this rLrlc_

:,. . Initial Concfitution._ Nolwit h.ta uding urrJ l.rinr col_:. :i.ir tlrese r.ules, in oflices of the Accounta-nt, d"1*i"]1a"iiir:_--ed rr rdci. the rche rre of ,"riiu.i,ii,rs'';i'"Jr._ jr,i:'iiih
. - u. i\cr. ,i. D(,piltLl: Rider kept in rhe* wairj,rg t:,, "t-,'r,":. _..llqiie l,.cn nr. -.d. enriit.mcni om... '*itj A.; f';
. _ :,.u r.(\ llc ccri-espondrng po.l5 in rltc Audir Office 5cior.
- 

: ,.icdrrc:ei arr n ed up by any of lhc meth^J. rnL iLi^ncd

_ 5. . Power 
- to relax.-Where the Comptrolief and Audilor.

---'=:.i of tndit is of rhe opinion rtrar ii i. eineJi,:n';r",,;;e::-1,.]
_ -'c,r. [e mdy hy.Orde:. Iur r-ea:Ons to be r.cCordccl iu rv_rjtirrc'' r:) ol llle provrsions o[ lllesc rui(. rr.i.h rc.freet to all1,cr,'.-: _,::_lLri) of persons.

Sari^ng. \orhing in thc:e rule, rhrtl al}ict reservaLr,,r..- _ _.- "' age ltrntr and oflrcr concessiotr. i.equi.ed to bc ,i.,..
_. i.. ,h: Scbeduled Casre., ltre S.f,.O"r.a iiio..]i;;,+il-

_ 
: - _ c.[et \p!'clat categofles of pcrrons jn accordirnce wit]r-- --: ::.: :s_rued by the Government -of 

t,rAio fron iin 
"-io 

tii#:r-J;.' ". .rppli"ahic to person\ ..rrrplolccl l" ,f^'i"ji."- j:: \c, o,lnts Depattrncnl.
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\PPENDIX 29

ln-DIAN AUDIT AND ACCOI iTS DEPARTMENT

, (SELECTIONIGRADI' RECORD KEEPER)

RECRUITMENT RULES, 1988

rG(r\r. ol lrtdirr, Mioistry ol Financc. Departlnent of ExPcndilule'' C.S.R. N,'. t-rr6, tlrted 14-7-88)

In exetcise o[ rhe porvers conferred by clause (5) of article 148

of thc CoDstitution, the President lfter consulation with thc
C.,,nrotrollcr and Auditor General of India, hereby makes the

folloiirre rutes to rcgulate the uethod of recruitment to the post

oi Select-lon Crade Record Keeper in tlre Indian Audit and Accounts
Dcpartlnent, name)Y: -

l. Short title and coumencement. (i) These rules mtry bc

called the lndian Audit and Accounts Department (Selection

Grade Record Keeper) Recruitment Rules, 1988.

(ii) Tlrc) )lrrll conlc irllo force on lht dalc "f tl'crr puhli-
, rri,,n in thc Ofli(iill Calelle

2. Numbcr of post, classificatioo aod scale of pay. Tire
nunber of the said post, its classificatiolt and the sclae of pay
attached thereto, shall be as specif,ed in coiutnns 2 t^ d to the
Selredule anne;rcd lo th('c rule\'

3. Method of recruitment, age linit, qualifications letc.

Ihe nlethod of reffuitncnl, age limit, qualificatior and other
natters relating to the said post shall be as specified in columns
5 to 14 ol the -said Sch€dule.

I
.1. Disqualifications. - Nc porsons, 

i
(a) Who has eltered into or contrllctlcl ir nalriagc rvith a

pei'son having a spouse living, or'

(b) Who having a spouse living, has entered into or ccntracted
a marritge rvith any pcrson,

shall be eligible for appcintment to the said post:
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APPENDIX 29'] ]NDIAN AUDIT ,\ND ACCOUNIS DEPT. (SELECNON

GRADE RECORD KEEPER) RECRUITTIENT RULES, 1938

Provided that the Comptroller and Auditor General of lndia,
rray if satisfied that such marriage !s permissible under tltc pcrsonal
law applicable to such a person and the othcr party Ic the marriage
aod that there are other grounds for so dcirg, exempt any person
from the operation of this ruie.

5. Power to relax.-Where thc Corupfoller and Auditor
General of India is oi lhe opiniorl thal it is cxpedient or llecessary
so to do, he may by order and for reasons to be recorcied in writing,
relax any ol the provisions of thcse mles with respect to any class
or category of persons.

6. Saving. Nothing in these rules shall affect reservalioils,
rcla\aiion ol agr: limit .Uld other cooccs:ion5 tequired to be provi-
ded for lhe Scheduled Csstes. the Scheduled Tribe., Ex-.ervicemert
and other .pecial categories of per.ons in accordance wirh llrc
orders issued b1 the Government of India from time to tin e in
this regard as applicable to persons enployed in the Indian
Audit and Accounts Depaftments.

.4.
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APPENDIX 29I INDIAN AUDIT AND ACCOUNTS DEPT. (SELICTION

GRAD; REcoRD KEEPER) RECRUITMEM RULES, 1988

o. .: €-o. ii b,

!.
Oira=zz z z

OU
'A- ":io,:

Fi .2pa
9Z

.-du

-v.lv
?,QS

i>-Y
50?-i

a6
.9+?A
!e v E __-i

Jvc.ri)_.!.Y

= 
a r d; i^ a'6ar E *; 9Z '' L Z

H # Il 8H, e €' +?sil €=€iiI s",s g oaE; Z *;C? €E;u
; iP= b i:o =. .'& :-.E E € €:$ i,. r g ,i*5 ; =.: :5s :,A = -€ rElr:s;e;i,3.2; g:;l€8gEiILri?t E tEA-E,-E;EE^Ee:

E € ? -, E l =''48 :. i,1 ZZ: .V

EZ 5 S*€tA;en;#,EEe
o* cit .o

34-1 CACr/ND/92



260
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APPENDIX 30

[\DLL\ .{UDIT AND ACCOUNTS DEPARTMEI'{T' (RECORD
MEPER.) RECRI'TTMENT RULES, 1985

;i; .,- ,.; iadia, Ministry of Finance, Department of Expenditure,
G.S.R. No. 405 dated l5-4-85)

:- r-.: .:.e of tlre powcrs conferred by cluuse (5) erf article

-: :: ::: CL,o.ritutiorr lnd tlte Pre:idcnt. after cort'ultation witil
::,: :.:::::.rl1er and Auditor Generai of India, the Presidenl
:=-::. =:k;s tiie following rules to regulate the qethod of
::-;=i:-: ro the post of Fecord Keeper in the Indian Audit
:r:': {::, -r-,:s Depattme nt, namelY :-

: Siort title and commencement.-(i) These rule s may be

-,]-j --:i hdian Audit al1d Accor:nts Depaltnenl (Record Keepet)
Is:--:--<:i R-rle., I 985.

, T:r1 shatl come into force on the date of their publication
:'r ire E::1 Gazette.

I \sber of posts, classification anrl scale o-f pay.-The
:^r: r: : I --:e said post, its classifi cation and the soale of pay atiacled

..:lrr,*: _*. :,-,Ese rules.

-: t$od of recruitment, age limit, qualifications etc.-The

=or'.rec :: ::L.;u.tgletr(, age limit. qualifications and other matters
rstr.l: g --: ::,: said poit sialt be asipecified in colunrns 5 to 14

-" :t- -- : i:'sdole.

- L=.r*:el6cations . No Person,

- -'r : ::s entered into or contracted a mauiage with a

:-- :. r- ia"'ing a sPouse living, or
r- -i : -:',.:;r a spouse livirrg, has entered into or contractcd' - *--::sa rvlth any person, 'l

+ -i ' :.;: . :.: appcintment to the said post :

l =: : :: : -e Comptroller and Auditor-General of India,
ets --, :.: :,-;: :.rcir marriage is pelmissible under the personal

26t



law applicable to such person and ths other party to thl; narriagc
and tirit there are other grounds lor so doing, exempi any person

frohr rhc oferatiorr ol this rulc.

5. Power to relax.-Whcrc thc Comprroller and Auditor
Ceneral of India is of the opinion that it is expedient or.necessary

so to do, he may by order and for reasons to be recorded ln wrlting'
iJoi ""v 

rrttrr6 piovisions of these rules with respect to any class

or category of persons.

6. Saving.-Nothing in these lules shali affect resetvations,
rclaratiort otsage limit ind other corrcc'5ions required to be^pro-
vided ftrr candidates belonging ro the Scheduled Castes' thc Schc-

duled Trjbes, Ex-servicemei aid other specirl categories ol q:rsons
in accordanie with th€ orders issued by the Government of India
from time to time in this regard as applicable to persons servrng

in the Irdian Audit and Accounts Depa{tment.

262

Al'Pr'Nnl\ 301 rlorLl ALDII AND Accol|NTSDl'P].(RrcoRD
KEEPER) RTCIUI'IMEN',I RULIS' I985

ii



263

APPENDIX 30] lNotLN 'tuotr AND ACCouNTS DEPT (REcoRD

KEEPER) RECRUITMENT RULES' 1985
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AppitNDtx 301 lNoLr.n.tumr 6pp 4366sftS DE?T (REcoRD

KEEPER) RrjcRUlr\{EN r RULES' 1985
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E??E}IDIX 31

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (SENIOR
GESTETNER OPERATOR) RECRUITMENT, RULES' 1987

(Govt. ol India, Ministry of Finance, Deplrtment ol Expenditure,' G.S.R. No. 236 dated i9-3-87)

In exercise of the povrers conferred by clausc (5) of- article
148 of the Constitution, after consultation with the Comptroller and
Auditor General of India, the President hcreby makcs the following
rules to resulate the method of recruitment to the post of Senior
Gestetner 

"Operator in the fie]d ofices of the Indian Audit and
Accounts Depa rt meDt, namely :

1. Short title and commencement.- (i) These rules may bc
called the Indian Audit and Accounts Department (Senior Gestet-
ner Operator) Recruitm€nt Rules, 1987,

(ii) They shall come into force on the date ol theit publication
in the Ofrcial Gazette.

2. Number of post, clasification and scale of pay.-The
number of the said-post, its classification and the scale of pay
attached lhereto, shall be as specified in columns 2 to 4 to the
Schedule annexed to these rules.

3. Method of recruitment, age liD0it, qualificatiors etc. The
method of recruitment, age lirnit, qualifications and other matters
relating to the sairl post shalf be as specifled in columns 5 to 14 of
the said Schedule.

{

4. Disqualifications.-No Person,

(a) Who tias entered into ot contracted a marriage with a
person having a spouse living, or

(b) Who having a spouse living, has entered into or contracted
a marriage with any Person,

265
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APPENDIX 3II INDI,{N AUDIT AND ACcoUNTs DIPT. (sENIoR
GISTETNER OPERATOR) RECRUITMLNT RULTS, 1987

shall be eligible for appointment to the said post :

Provided rhrt the Comprroller and Auditor-Gcneraj of lndia.
lnay if satisfied that such marriage is permissible under thc porsonal
law applicable to such person and thC other party to the mar-riage
and that there are other grounds for. so doing, eiempt any perso-n
from the operation of this rule.

5. Poner to relax.. .Where the Con)Dtrollcr and Auditor
General o[ lndia ir of the opioion that it is cxpedienl or nccessary
so to do, he may by older and for reasons to be recorded in
writing, relax any of the provisions of these rules with respect to
any ciass or category of pcrsons.

6. Saving .--Nothing ilr these rules shall affect teservations
lslixation of age limit and other concessions required to be pro-
vided ftrr candidates belonging lo rhe Schcduled Casres, the Sihe-
duled T. ibes. Er-servicemen and other specill carcgories ofpe:.rons
in accordance with the orders issued by thc Goveinment oT India
lrom time.to time in this regatd as applicable to persons serving
in the Indian Audit and Accounts Department.
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APPE\'DIX 3]] ]NDIAN AUDIT AND ACCOUNTS D]-PT' (SENIOR

G[sTEl NFR OPI]RATOR) RECIiUITT{INI RULES, 1987
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APFENDiX 31I INDIAN AUDIT AND ACCOUNTS DEPT' (SENIOR

onr*tau* o"a"o"oR) RECRUITNIENT RULES' 1987
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APPENDIX 31] NDIAN AUDIT AND AccoUNTs DEPT- (sENIoR
GESTBTNER OPERATOR) RECRUITMENT I'ULES, 1987
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A?PENDIX 32

INDIAN AUDIT AND ACCOUNTS DEPARTMENT (GIgUP
- 

'-'6; ri-ilDRE Posrs) REcRUITMENT RULES' 1e88

(Covt. of lndia, Ministry oI Finance' Dep-r'Lment of Erpendiiure
G S i<. No 66l dated 4-8-88) '

Ll erelci)e of the powcr' cotrt'et red b) 'jllu:c 
(5) ol arlicle I48

"r ,r,i ?"-'iti;,", i"i'', ii. ifui'otnt' altei conrultatio' \'rtlr llrf
in,,',.,i..,ti". and Auditor Gencr"Lt of India hercby.tl?g:^t.o.:
i.Ii"fi,l"! t"r* i. ^iigurut. 

the mellrod of recruitment to urourl
:f:'i;:;5i;;.'i: i'i ti" 

-i.ra 
oficc' ol tlte lndiarr Audir and Ac-

counts Depattnent namelY : -

1. Sholt titl€ and cornmercemetrt '-(i) These 
- 
rl\:..j'iiu'

b" ".il;J;h; InJiun'',q.uOir and Accounts Department (Urouf L

Ex-cadre porl.) Recruitrrrenl Rulcs 1988

(ii) They shall corne into force or the date oftheir publication

in the Oltciai Gazette

l. AoDlicatio,r. I lre\e rulcJ 'r'rll appl-i to the post-

specified in colt'nt t I ollhe Schedttle anrrexed to these lure5'

I Number of Dost, classilicaaion and scale of pay- ' The nuln-

b"t ;i,ii:;ii;,i. t" .iiiiin."ti. r anrr thc scale ot pa) atrf,ched

;...;;.';*nG .s scccified i'r :olLL,rrLr: I to 4 of the ScheduLe

:' 1c\!d Io llrcie lul...

-{. Method of rcouitrncnt, afie lirnit, qua!ificatirrs etc' Thc

\fethod of recruittlcnt. :rge linrir. qttalificatiors and other- rnatfers

..;i;;; i1r.;;;ilp".i ii"rt L. as'specified il coJutnps 5 to l4 of
---.. . .rJ S;iredule.

: . Disqualificatiolr .-\:'1 rlt rsor'l'

..rl Who ilas entercal iiito or contracted a 1] arliagc lvith
per:on Jraving a sPouse iiving or

270
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APPENDJX 32I Ii,IIT,qN AUDIT AND ACCOUNTS DEPT, (CROUP 'C'
E)!-CADRE ?OSTS) RECRUITMENT RULES, 1988

(b) Who having a spouse living has entered into or cortractcd
a narriage with any person,

shail be ellgible for appointment to re said post :

Provided that ths Comptrolier and Auditor-General of Irdja
rnJv rt sltisfied that such maffiage is permissible under the personal
lew applic.rbJe to such person aDd the other party to the ritarriage
and that tirere are oiher grounds for so doing. eienrpt any person
lront the uDeratiorr ofthis rule

6. Power to relax. Where the Complroiler al}d Auditor
Gener-al of India is of tl.re opinion rat it is eipedient or necessary
so to dQ, he may by order arrd for reasons to be recorded in writing
relar any of tlrrJ piovisions ofrlre,e ruler rvirlr respcct ro any cl,rs's
or category ol persons.

7. Saving. - Nothins in these rules shall affect reservaiions
relei.etion of rge lirnir errJorhel ronce5rion) iequircd to be provid-
ed fbr the Scheduled Castes, the Scheduled Tribcs. Ex-servi-ce man
and other special categories of persons in accordaqce witir the
ord€rs issucd by the Governmeni of India from time to time in
rhis rcgsrd as applicable to persons employed in the Indian Audit
3nd Accounts Department.

i
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APPENDIX 32] NDIAN AUDIT AND ACCOUMS DEPT. (GROUP .C,

EX-CADRE POSTS) RTCRUITIIEM RULES, 1988
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APPENDIX 32] INDIAI'I AUDIT AND ACCOUNTS DEPT- (GROUP .C'

Ex'CADRE IOSTS) RECRUITMENT RULES, 1988
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APpENUi-\ 321 tNu,rN luorr AND ACcouNTS DEPT- (cRoUP'c'
EX-CADRE ?osrs) RECRUITMENT RuLEs, 1988
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APPENDIX 3J

TNDIAN AUDIT AND ACCOUNTS DEPARTMENT {GROUP
.D' POSTS) RECRI,TTMENT RULES, 1988

(Govt. of India, Mrnistry of Financc, Department of Expendiiure,
G.S.R. No. 662 dateC 5-8-88)

ln exercise of the powers conferrcd by clause (5) ol article
14ti of the Constitution, the President, aftei consultation with the
.Qomptrolier and Auditor General of tndia, hereby makes the
following rules 1o repuJate the method ol recruitrlent to cortain
posts in Group 'D' in the field oiices of the Indian Audir and
Accou nt* Dcplirtment. llatnely :

L Short title and corrmencenent. (i) Thesc r-ules ntay
be called the Indian Audit and Accounls l)epaltlnent (Group'D'
irosts) Rccruitment Rules, 1988.

(ii) They shall come ir.rto force on the date oflhcir pubiication
iir 1hc Otlicial Gazette.

. ?. Applicntion.- -These rules shatl apply to tl.ie posts specified.
in column I ofthc Schedule annexed tolhese rules.

i. Number of post, classificatiotr and scale ol pay. Tne
rtutrrber of the said porr. it' ci.r.,ific:itiorr aod rhe \c1le of ft)
attached thereto, shall-be as specified in colnrrrrs I to I of 'rlle
Schedule.

I

4. Nlethcd of recruitment, age lirnit, qualificatioas etc.-The
rrethod of recnritment, age limit, qualifications and other mattors
relalirg to the said posts shall:he as specified ir columns 5 to 14
ei the Schedule aforesaid.i

5. Dinlualifications. -No porson. 
.a

(a) Who has- entered into or.co[tractecl rr nralriage rvjth
r per<on naving a spolscliving, or.

(b) Who having a spouse living" iras enlered irto or conirac-
ted a marriage wiih any persorl,

279
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shall be eligible for appointment to the said post:

Provided that the Comptroller and Audito.r-Ceneral of I rrd ia.
may if salisfied that luch marriage is permissible under the personai
law applicable to such person a'nd the other party to the marriage
and that rhere are othei grounds for so doing, eiempt any per.6,,
trom the opera-tion of this rule.

6. Initial cotrstitution. Notwitbstandins aDvthirc contained
irr these rules. in offices of the Accountants Cirerfl lAuitit) iormed
under the scheme of restructuring of cadres the stiff kept in the
waiting list of the cofesponding Accounts and Eniitlement
offces against various posts specified in these rules immedialely
before the commenceulent of these rules rvill flrst be transferred
to- 1he posts in Group 'D' before the vacancies are filled up by any
of the trethods specifi€d herein.

7. Power to relax . -Where the Comptroller and Auditor
General of India is of the opinion that it is expedient or necessary
so_todo he maybyorderandfor reasot:s toberecorded in *ri,iug
rclar lny of the proviiion' of tltese rules with respect 1o arS clas:
or calegory of persorrs.

8. Saving.- Nothing in these rules shall affect r€servatiolr,
rclaxalion olagc Iimil and olher concessions required ro be plo-
rided for the SchedLrled Castes, 1bo Scheduled Tribes, Ix-service-
nen and other special categories olpersons in accordance with the
orders issr/ed by the Govefnment of India fron time to tine in this
regard as applicable to porsons employed in the Indian Audit and
Accounts Departmenl.

ii
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FORM !

CONFIDENTIAL REPORT
for

IA & AS OF'.',B'ICnftS

.Ionior Tinne Scale, Senior T'irne Scale, Junior
Adrminisfrative Grade, Selec€io,m Crsrie

Name of Officer

Designation imetruding
charge/chages held
rviffi dateq

Offirie ' :

l

't
r

Report for tlae period from to
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CONF{.EEN1:IAL RT+ORT' I'ORMS

Confidential Report for IA & AS Officers
' (;Iurrinr -f;me Seale, Senior Time Sdale, Juniot AdminiStratii€

Grade anil Selection Grade) ,

Report for the period fiom .... . " .. .. ..to.

PARI'I

PER.SONAL DATI{

(To br filied by the Adnrinistrative Sectio!1 concerned
of the ivl inistLV,iDepartme jltt Omce)

1. Name of Olicer
I

2. Cadre and Year of allotment 
.,

't;3. Date of Birlh t
a';

4. Datc ofcontjnuou\ anpoinllr)cnt Dric Grade
10 nresenl grade -t

5. Present post ard date of appoir]trnert Datc Post
th€r'eto

6. Period ol absence from duty (on leave,
lraining etc. durirlg the year. If he has
undergone training, please specify)
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coNFIl ENl t4 L Rttol{,1. f.oRt{s

PAn'|'Ti]

,- 'fs be li sat in by the Officcr Reporled {pon

.....-,lji:,1..,:;:ll citrcfullr the irr.1suclj,",. !i!..r irt tllc r,1.1 r,f Lrcrt'rrrt rxjr()rc n t!)q |ic entrir). \o ailditiolal shceas are to be u$ed),

l. Brief de:cription of c{ttier

l. _l'lce.i .1ru(1!\ t,lc quiur,irnltrc pll)\rL..,l Larrer. trbicerir... *..rnr J Li.nicI r)r !htt wbcri Sct for yoit ,n |'.upect nfiigh, r,. f.,,rtclt,, n1 w!'r k. iu ordci. r,f priuriry, and t u ur o.lijcucmilrt oo,,;,,,,Eir(lr tir-8f,_. I itr^ \rfitlitg rlrotrld he cl..lrr anCl r.lrltbic

Ta'6tt Aehic yernerls

I-lj*fl { "lm]ild rs !i anr !',rr the ia,grrs,:r..h jcr,cmrnh jjrd .rlrdtldlrxF,lili J({ucv("G\crlr, r;cJ rcdcr:lcJ i,r ;tq,c ;it*u. -' *Ai.i
\'u:rfi:L.rl of {{}uj {,w.. Js.r:slIi,jnt ,,i tltr qir:l.lil1 ,,i,""if,:,,".Li! y.1.!

ti

Placc :

Date :

Si:nrt ur.;
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cor- F}DEti{rrAt.JrFp.oRT .FoRllts

FART III

To be filteil in bv the RePorting '{uthority . .

rplca,e "eu,-l cJrefully lh( itr'tr'tr,tio t' gl\cn rt lllc Elld of
rhc Lrrnr b.l-orc fillir'!, lhc (ntric')

A.: NATURE ,\ND QUALTTY OF WORI(

l, Plca:e cr,rlrlllcrlT or) P rl ll l5 nlled "rrl b) [hc olhc!r 1111[''pcei-

frcallv .tate wrletlleI you irglee willr ll; t]rl\wer\"relaiirlgllo
larscis ilLld obicctiv(r' rchicvellrellts lnd :llol-Lrirrr\'' 'ir\e

'".iift *"itt"'i"i', if arry irr irihierirrg llrc '\hjccli\(' l11 ca'e

iilii';il ;;;;"''nv ui.rr.tt r. nrark\ c"nr'rirrcd in Prrr T[' ']re

i.:ir\{)n:' lllercof nlil\ be 'lv\.11

I

" i,.

3. K oNledge of sphere ofhork

Ple'rsc conlm(nl spicific'rll5 .,n r::1 h 'f1l:c 
(: l<rer rl kn.'wlcdgc

of rcl:llcd larv. rule' rn\lrucliorr\'ilnd lheir applic'itrion in rhe

held of rvork -r''igned 1" lhc 'thcrill '
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B. ATTRIBUTES

I. Attitude (o work and lnitiative

Pleasc cornrlenr olt thr e\tenL to which rlle r,ftrcer ir dedicated
and morivated antt orr his/hcr willin3ness ,,nd iniAli;;';;
learn - and syslentati5e hisTher worlc. rrls,, comrnent on thecapacrly ;rnd recourcelulnesr ol the otiicer ir trandliae un_loreseen .situations orr his he.. owu o,,o *il..nen*"';",ik"
addrttonal resfionsibilri] ,rnd new areas of w.,r.kl

2. leadership Quatiiies and Decision Niaking Abilities

Plea:,e comnrent or the caprciLy of tbe ofllcer ro insoirc ro
molivirle. ro obtain wrlling supporl of tri, suborOinaie,-rri
coileaguer b)' hi. orvo conducfand capacil) lo i,r-;i;.-;;;:
dence as ai.o [i./her-ability to enforce discipline. Ii;;;
ment ou rhe quality ofdecision ntaking and on abjliry ro q.;;h
proc rnd cons of altematives.

i

3. Dependability and TYustworthiness

40 l/CAGITND/9.
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CON}'IDENT]AL REPOR'}' FOITIIS

4. Irter Persoral reletions ard t€aln sorL
Please oolrrtneut on thc quaiity of rclationship $1th supcriors,
colleagues subordinates aod auditee organisations and on the
rbility to appreciate other's poinr of viev and takc advice in
the pLoper spirit. Please :ilso commcnt ol hisiher capacity
to work as a membel of a teant antl to pr.omote team spirit ani
optirnise the output of tlte tcam.

5. Communication Shill (Written and Orrl)
Please com]]ent on the abiliry ol the officer to comuulicate
.rnd ilis/her ability to present a.gunents.

.{ttitude towards Scherluled Castes/Scheduled Tribes/Weaker
Sections . of Society ' ,.

PIcasc conrnrcnr oD hkih!t Lrrrder':taDdirr5, ,)f tlle nrobleots ol
ScheduleJ C.rster arrd Schedulcd Tr.ibt:-Wei,kcl Sccriun, and
willingnesr to dcal vith rl'em.
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CONT-]DENTIAL R,E?ORT TORMS

c. ADDITIONAL .{TTRIBUTES

(For Olhcers of JAG/SC of JAG)

Pianning ability

Pleasecomment wherherthc officer anricipalc: problcln5' work
needs, and plans accordinglv lnd i' able ro pre'vide contingcn-
cies.

Supervisory anil Coorilination abilities

Aptitude and Potential

Please indicate r:ossibilities of growh and devclopnte'tt o[ the

.m."i iu at"as iik. Auditing, Fjnancial Manitgement Perso-

nrcl M.rnl€Lemenl. Corn putcrs ft-c.

Training--One or two aicas of training may be suggesteil

Pleersc give recommen$ations for tlaining w.i1h a vLew- to further
inrprovinq the effedti\erc.s :rrld c;rpabiljtie' of tlLe officer'
Wiile rpicilyingrhe uleas oltraining. iti( nol rrcceq\aty lo
confinelo the fields relerred to in colurqit 3.

l.

3.

4.
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CONTIDBNTIAL REPORT TORMS

PART IV

'' 
I . State of heelth

GNNERAL

2. lnt€gritt
(Please see rote b€lor the instructions).

Gellelrl rssessment

Please give an over?ll assessm€nl of the oftcer' with (€fercnce
to his/her srrength and shortcorn-ings and also by draving
attention to the qualities il any, not covered by the entries
above.

,1. Graditrg

(Outstandjng/Vcry Good/Good/Average/Below Average)

(Att officer should be graded 'Ourstanding' only rf exceptional
qualitjx and performancc have been noriccd: gfounds for
grvtng such a grading should be clearly brought out and the
grading should be consistent with and conform to thc assess-
ment made in Part III)." o

,l

r

Placc:

Date :

Signature \

Name (in block letters)

Designation
(During the period ol Rcport)
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CONF]DENTIAL REPORT TOR}.IS

PART V

REMARKS OT' THE REVIEWING AUTHORITY

I. Lllngth of ser\rce rnder lnc Rcriewilg AuLhoriry.

:. l\ Lllc Revicwing A.urhorjly sirtisfied rh!i rlre -ReD\,rtirs Aurlro_
rity has made his/her repo with duc cJre and utrfliii,,r, rirrd
attcr takrng tnto accounr illl the rele\ant nrateri l ?

3. Do you agree with the assessmclt of the officer givcn by. the
Reporting Authorit),?
(In case of disagreemcnl. plea.e .,pecrly Lhe rcason,. ls ll,c.c
nl)'1jlng )ou wi.lt ro rnodify or irdd? ll:o. pler.c do:rr).

4. Hc:,the offtcer aly special chalacteli.,tic\. andi,or all) exr.cp' 
t ional rnerits or abilities which wo uld justify Jris/ier seleil iorr for -
spccial assignrrents or out of lurn piomoiion ? If so. specify.

I
't

Place :

Date :

Sigoatule
Name (in block letters)

Designation
(During the period of Report)
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CONFIDENTIAL REPORT FORMS

PART YI

. REMARXS OF THE ACCEPTING AUTHORTTY

(i. c. ncxt superior authority)

l

Place :

Date :

.*

E

r.I

Signature

Namc (in block lctters)

Dcsignation

(During the period ol Report)
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CONFIDENTIAL R.EPORT FORMS

INSTRUCTIONS

The CoDid€nlial Reporr is an important document. Itprovides
the basic and vital inputs for assessing the periormance of an
officer and for his/her further advancement in his[rer career_
The Officer reported upon, the Reporting Authority, the Re-
viewing Authority and the Accepting Authority shouJd, there_
fore, undertake the duty offilling out the fonn with a high sense
of responsibility.

Performance appraisal through Confdential Repofts should be
used as a tool for human resource development. Reporting
Oficers should realise that the objective is to develop an offcer
so that ho/she realises true potent;al. It is not m€an1 to be a
fault-fi:rding process but a developmental one. The Report_
ing Offcer an<l the Reviewing Officer should not shy away from
reporting shortconings in perfornance attiludes or overall
personality ol the officer report€d upon.

The columns should be filled with due care and attention and
after devoting adequate time. Any attempt to fill the report in
a Ca$ual or superficial manner will be easily discernible to higher
authorities.

.l
Ifthe Review.ing Auttioiityis satisfled thatthe Reporting Auiho_
rity had made the reporiwithout due fcare and attention he
shall record a remark to that effect in part V Column 2. The
Covernruent shall enter ths remarks in tho Confidsntial Roll
of thc Rcpolting Anthority.

4.



5- Every answer shall be given il a liarraliv,: forrll The space

provided indicate the desired lenglh ol llle ans\\'er' Wotds

and phrases should be chosen catcfully and should accurately

reflect the il:ltenlion of the authorit\ recorditlg the answer'

Please use ulatlbiguons and sinpLe language Please do rot
use omnibus expressions likc 'Outstandillg" '\rely Good"

'Good'. 'Average', 'Below Avelage' rvhilc giring your coln-

rnents against arny ol the attribtltes.

6. Ttre Reportiug Officer shall. in the begintling ol the year stt

q[antitative/physical targets in consultation rvith each of the

officers with rospect to whom he is reciuircd 1() rci-'ofi upoll

Performance appraisal shordd be a joint cxct'crrc tctween the

officer rcported upoD aod theReponingOIl tcr' rrlc lrr!'el'
goals shall be s€t at 1he (ommt1'lcfni€rt of 1Lr- r(r"rtirg )(r'r

In the case ofan oficer takingup a new assigm'nent :11 rh(] coursc'

of the reporting year, soch targetsfgoais shall be set at tire tirre

ol assumption of the ucw assignment.

7. Tjle targets should be clearly knorur and urderslood by bolh

the officers conceltred. Whtle fixing the targets, pdority should

de assigned item-wise, takigg into consideration the lature and

the area ofthe work and aly special learure thar rrlay be specific

to the natur€ or tbe area ofthe rvork of the omcer lo.be reported

upon.

314

CONFIDENTTAL RFPORT ] O]t\1S

E. Although performance appraisal is a yeqfend excrcise' in o:der

that it may be a tool for hunran resource development,- the

Rcportingbffcer and the oftcer report€d upon should 
-mitit

d.uring the course of urs year at regular inteFals to revie\Y tho

pcrformancc and to tatc uecessary correctivc stcps'

a
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CONFIDENTIAL RE}ORT fORMS

9. It should be the endeavour of each appraiser 10 present the
rruest possjbleitpicrure of rbe apprai:ce in regard his/her per_
formalce, conduct, behaviour and potetrtial.

10. Assessment should be confined to the appraisee,s perfor.mance
during the period of report only.

r l . Some posts ofthe same rank nlay be more exacting thaD others.
The deglee of*tres. and \irain in any po.r nray also vary fronr
time to time. These facts should be borne in mind during
appraisal and should commented upon appropriately.

12. Aspects on which an appraisee is to be evaluated on diferent
attributes and delineated below each column. The appraiser
should deal with these and other aspects relevant to th; attri_
butes.

NOTE: t

The following procedure should be lollowed in filling up the(olumn retalrng 10 integflty :-

! (i) If the Offcer\ rntegrii!, is beyond doubt, it imay. be so
sr ated.

(ii) If there is any doubt or suspicion, the column should;be
left blank and action taken as under:_

(a) A separate secret note should be recorded and follow_
ed up. A copy of the r1ote shou]d also be sent toge_
ther with the Confidential Report to the next superior
Officer who will ensure that the follow up action is

1i -1 CAG'NDi9:
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CONFIDENIIAL RIPORT FORMS

taken expeditiously. Where it is not possible either
to lcertily the integrity or 1o re(01C th€ seclel r01e, the
Reporting Offi.cer should state either that he had not
watched the offcer's rork tor stffci(nt1in-etoform
a definite judgement or that" he has heard nothirg
against the offcer, as the case may be.

(b) If, as a result of the follow up ection, the doubts or
suspicions are cleared, the oficer's integrity should be
certified and an entry made accordingly in the Confl-
dential Report.

(c) If the doubts or suspicions are confirmed, this fact
should also be recorded and duly communicated to the
offcer concerned.

(d) If as a result of the follow up action, rhe doubts or
suspicions are neither cleared nor confimred, the
offcer's conduct should be watched for a further
period and thereafter action taken as indicated at
(b) and (c) above.

[Ministry of Home Affairs O.M No. 51/4/64 Estt(a)date d 2t-6-19651

I

ii



T'ORM2

CONF'IDENTIAL REPORT
for

IA & AS OTT'ICF,RS

Officers of tho rank of Accoutrtant Generalts Graile

Name of Officer

Designation incluiling
charge/charges hrftl with
dates 

I

Office . ir!

';.

317
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CONFIDENTIAL REPORT FORMS

, Confiilential Report for IA & AS Oflicers

, (Accoutrtant Geoeral's Graile)
..

Report for the periorl from.. . ..to. . . .

PART I

PERSONAL DATA

(To b; filled'by the ACministrative Section concerned of thq
' Ministry/Department/Ofrce)

1. Name of Ofrcer

Cadre and Year of allotment

Date of Birth

Date of Continuous appointmeiit
to Dresent srade .':

hesent post and date of
appointment thereto

Period of absence from duty
(on leave, training ,etc.
during the year. If he has
undergone training, please
specify)

2.

J.

4.

5.
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PART II

To be filled by the Officer Reporteal upon

. ^ 
(Pl^"gF read carefully rire iorrrucrions given al lhe end of rhe

berore h rng tbe enlries. No:rdditionat .heeis are to be used).

1. Briel desct'ption of duties

2. Please specify quattitati\ c'physicat rargets/objectives (g to l0
lretr0,s pnorrty wise/rD order of importarLce) set for vourselfor that were set for you and your achievements aeaitist eachtarget. Tbe writirrg should be clear rnd readabli

Target Achievement j

3. Furtber cotnrneols il rny on Lhs targets/achievements aDd oD
xddrtronal achievemerits not reflecrcd in item 2 above. Also, comment on your own. asqessment of the qgality of work doneby you.
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4. 9j^11:l !, 
oq r.he way in.which the om,ce was managed duringrhe peflod ol the CR takitrg into account

. (a) relationi with rhe general staf

- (b) Relations with the Unions :

(c) discipline in the ofi.ce; and

(d) Redressal ofpersonal grievances of the staf,
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' PART III

To be fi ed in br,the Reportiog Aurhority

^ @- le-ase read carefully the instructionsrgiven=at th€ end. of itheform before fillirg the 
-enrrics).

A. NAfURE AND QUALITY OF WORK

l. Please comment on part II as filled out by the omcer and sDeci-flcally state uhether you uer". wiih'rhL ;nr"*;.^ 
'*iiti"* ,"tarsets and objectives. ""fri"*;;;,' ;;;"iii"rirriir]- irr"spec y constranrts. it any, in achieving the objecrs.

2. Quality of output

Please_ comment on the officer,s quality of performance havinpregard'to sta:rdard of work and pr;'g.;-d;;;b;;;;"* ;T,iconstraints, if any.

I

3. Knowledge of sphere of work

Please comment specificallv on each of tbese: level of know-ledge of functionr. reldred-instruction, ,"a ifl.i, upii;.tii.

4. Administuation of office

Please*comment on whetber tbe office was managed effcientlvand effectively during the period under report. '--
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B.

't.

ATTRIBUTES

Leadersbip and decision niaking Qualities
Plcase comment on the capacity of the ofrcer to set targets
and objectives, understand the cnvironment, anticipate cha-nge
arld contribute new ideas and new methods ol work towards
achieviag the targets arrd objcctives. Also commclt on his/
her ability to take decisions and to \yeigh pros and cons ofalter-
latives-

2. Managementqualities

Please comlnent on th'3 omcer's willingDess to assul.ne respon,' sibiiity, orgalisir.rg capacity to notivaie, ability to enforce-dis-
c.ipline and regard for training and dcvelopmelrt ofsubordinates.

3. Xntellect

PIe*c commcnt on ihe officer's abil;ty to conceptualiqe, abilitv
to arralyse in deprh. abilirv ro provide a distincaly prole.sional
stamp on his work attainments in keeping abreaat with know-
ledge reiated to his field of work.

4. Initiatire and planning abitity

Please commcnt oo the capacify aod rerourcefulness of the
officer to anticipate froblems and to plan. in advance, action
to meet sucl situation. AJso comrtent on the caDacitv and
resourcefulness of the officer in handling !nforeseen situitions
on tis/her own: williugness to take addi onll and new areas of
work.
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5. Communication Skill (Written and Oral)

Please comnent on the ability of the oflcer to conmunicate
and on hisThel ability to present arguments.

6. trnter-personal relations and team work

Please comment on the quality of relationship with superiors,
colleagues and subordinates and auditee organisations on Jris/
her capacity to work as a menlber of a team and to promote
team spirit aud optimise the output of the team.

7. Attitudetowards SchedulertaCastes/Scheduled Tribes/Weaker
sections of Society

Please comment on officer's understanding of the problems of
Scheduled Castes and Scheduled Tribes and his/her efforts to
deal with them.

I

8. Aptiturle and Potential ";:

Please indicate possib$ lines of growthhnd development oftbe
officer in areas like Addiling, Financial Managemenr, Peisonnel
Managements, Comp4lies etc, 

a

42-1 CAGr/\"D/92
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PART IV

GENERAL

I. State of healtl

2. Integrity

(Please see note below the instructions)

3. General assessment

Plcase give an overall as:essmenl of the officer with reference tohis/her slrenglh and shorlcc,milgi , iia its"-uv Ji.r*ire ;ii.nlrion 1o rhe quatiries il an1. nor co-vered by tire ;"i;;;; fi;;.'"

4. Grarling

(Outstanding/yery Good/Good/Average/Betow Average)
(An.officer should be graded,Ourstanding, onlv if exceDtionalqualtues and perJbrmance bave been noticed; grounds for piv_
rng sucha.gradrng sbould be clearly brought out and the erid_rng stroLlld be consrstenl with and conlorm to ih€ asses5inentmade in PaIr Ill).

Place:

Date :

I
Signature I

Name (in block letters)

Designation
(During the period of Report
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PART V

REMARKS OF THE REYIEW]NG AUTHOR]TY

.
l. Length of service under the Reviewing Authority.

2. Is the Reviewing Authority satisfied that the Reporting Autho-
rity has made his/hcr report with due care and attentiol and
after raking into acoount all the relevant material ?

3. Do yol! agree with the assessment of the ofrcer given by the
Reporting Authority?
(In case of disagreement, please specify the reasons. Is thete
anything you wish to modify or add? If so, please do so).

I

4. Has thc officer any special characteristics, ald/or any excep-.
tional merits or abitities which would.justify his/her selection for
:pccial rs,ignrncrrts.,r ott.f tiii't p,uruuiiui'? lfso, :pccily.

I

r'l'
Place : Signatue

Date : Name (in block letters)

Designation
(During the priod of Report)
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PART VI

REMARKS OF THE ACCEPTING AUTHORITY
(i.e. next sup€rior adthorit9

I

^*
... I
t
':-

lPlace : ,' Sienature ':r

Date : Name (in block letters)

_.
Desrgnafon
(During the period. of report)
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NNSTRUCITONS

1. The Confidenriai Repori is rn iiuportaut document. lt pro-
vides the basic and vital inputs lor assessing the performance
of an officer and lor his/ircr fdi.ther ad.vancement in his/her
career. The Offioer reported upon, the Reporting Authority,
the Reviewing Authority and the Accepting Authority should,
thercfore, undertake the duty of filling out the form with a
high sense of responsibility.

2. Performance appraisat tiuough Con{idential Reports should. be
used as a tool for human resource development. R.eporting
Officers should realise that the objcctive is to develop an officer
so that he/she realises true potential. It is not meant to be a
fault-finding process but a de)'elopmental one. The Report_
ing Offcer and the Reyielving Ofiiccr shoukl not shy away
from reporting shortcomilgs in performance attitudes or overall
personality of the officer repotteC upon.l

3. Thc coli:.niis sho;ld bc Slled vrith dic caie and attciiiioa end
after devoting adequate time. Any attempt to fill the reportjn a Casurl or superfrcial mrnncr rvjll be easiiy d.iscernible to
hrgber author.irieJ.

ii
Ifthe Reviewing Authority is satisfied tllat the Reportirg Autho_
rity bad made the report wi rour due care and attention h"
shall lecord a remark to that effect in part V Column 2. The
Government shall enter the rerrr..r.rks in the Confldential Rollof the Reporting Authority.

4.
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5. Every answel shali be given in a nanative fotm. The space

provided indicate thc desired length of the. answe!- Words
and phrases should bc chosen carefully and should accurately

reflect the intention of the authority recording the ansv€r.
Please use rtnambigrtous and sinlple language. Please do not
use omnibus expressions like 'Outstanding', 'Very Good,
'Good', 'Average', 'Below Average' while giving yorr com-

ments against any ol th€ attributes.

The Reporting Offrcer shall, in the beginning of thc year set

quantitativei/physical targets in consultation with each ol the

offcers with respect to whom he is required to report upon'
Performance appraisal should be a joint exercisc b€tween the

officer reported upol and the Reporting ofrcer. The targets/
goals shall be set at thc somnencoment of the reportirg year.

ln the case of an ofrflcer taking up a new assignment in the course

of the reporting year, such targetsT'goals shall be set at the tirrre

of assunplion of the new assignnent.

7. Tho targets should be clearly known and understood by botlr
the omcers concerned. Whil€ fixing the targets, prjority should
be assigned itent-wise, taking into consideration the nature
and the area of the work and any special.feature that may be

I specific to the nature or the area of tl.re work offhe olllcer to be

reported upon.

Aithough performance appraisal is a year-end exercise, in order
that it may be a tool for human resource development, the

Reportiltg Officer and the officer reported upo11 should meet

during the course ofttle year at regular intervals to review the
perforrance and to take lecessary corrective steps.
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9. It should be the cndeavour of each appraiser to present the truest
possible picturc of, the appraisee in regarO fus/irer performance,
conduct, bchaviour. and potential-

10. Assessment should be colrfined to the appraisee_s performance
during the period of report only.

Ii. Sorle posts of thc same r.ank mal berrroreexacringllranothcrs.
The degree of str€ss and strain io al)y post _"y;;;;.;;;
time to time. Th€se facts shouid be to.o" ln _lnO iu.i,*appraisal and should commented upoo upp.opriur"ly. 

---'-

12. Aspects on which an appraisee is to be evaluated on d.iferentattributes and delineated below each ""fr_". if.'lpp."ir""r
should deal with these and other urp."t, ,"l"uurrt to;;;;
butes.

NOTE:

The following procedure should be followed in filling up thecolunln relating Lo inlegrity :

(i) Ifthe Offcer's inttgrity is beyond doubt, it may be so stated.
(ii) Ilthere is any doubt or suspicion. rffe colunrir slouid beIeh bienk and acLion taken as under:

(a) A separate secret note should be recorded and follawed
up. A copy ofthe note should also be s.n ro*"rfr., *iiithe Conidential Report to the next superior Offcerwho will ensure that the lollow uO u",ion i, *t*expediliou\ly. Whcre ir is no, porribl".,,t.r"," *"



330

CONFIDENTIAL REPORT FORMS

tify the integrity or to r€cord the seqet note, the Re-
porting Ofrc€r shoujd :tate eithet that hc had not wat-
ched the officer's work for sumcient time to form a de-
flnite judgement or that he has heard notiing against
the oficer, as the case may be.

{b) lL as a result ol rhe follow up acrion. tbe doubr, or
suspicions are cleared, the offlcer'; integrity should be
certified and an entry made accordingly in the Con-
fidential Repor-.

(c) If the doutrts or suspicions are confrmed, this fact
should also be recorded and duly communicated to the
officer concetned.

(d) If as a result ol the follow up action the doubts or
suspicions are neithet cleared nor confirmed, the offi-
cer's conduct <bould be watched for a further period
and thereafter action taken as indicated at (b) and (c)
above,

fMinistry of Home Affairs OM No. 5114164 Esfi (a) dated
21-G1965.7

i.

it.



CONFIDENTTAL REPORT
Ior

IA&AS OFFICERS

F'ORM3

Offictrs above the level of Accoualant Generalts Grade

Name of Officer

Designation inclufing
chargp/charges helil with .

dafes"l ' :

Office

Report for thr perioil frbm.. . ..::..:J9.
33t

43,-1 CAGr/ND/92
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Confiilential Report for IA & AS Officers

(Ofncers above the tevel of Accountant General's Grade)

Report for the period from "" "'"lo ""'

?ART I
PERSONAL DATA

(To be filled by the Administrative Section concerned ol the

Ministry/DePadment/Ofi ce)

1. Name of Ofrcer

2. Cadre and Year of allotment

3. Date of Birlh

;
Date of Continuous appointment
to pr€sent grade

",1

hesent post and dgtb rJf

appointment theretf

Period of absence from dutY
(on leave, training etc' dur-
ing the Year.. .If he. has
uldergone trarmng Please
specify)

Date Grade
4.

5. Date Post

ii.
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PART tr]
To be Ellett by the Reporting Autho;ity

.

(Please read carefully the instructions given at the end of the

form befoie filling the entries).

1. State of health

.i.

a)

3. Integdty

@lease sce note below the instructions)

2. General assessmeni
(Thi' should contain in I narrative form an overall assesslnent
of the .rfficer'i pcr'.o:rality, his/her good qualities and shon-
ee'r.rings and siror.tld iD particular touch on tbe following poinls
viz. q;atity ol mind, cbnceptual abiUty, communicatit-'u skill
(wiittcn aud oral), atal)'tical and planning ability, leadership
qualities and initiative, attention to detail, industry and con-
siientiousness, judgement, speed of disposal, willingness to
accept responsibility and take decisions, relations with suborf
dip:,ic.' lnd colleagues, subordinates and developrtlent o-
s.:licdrrled cast e,/schcd uled tribes and werker scctions ol
society).

il,



4. Grarling

(Outstantling/Very GooifGood/Average/Below Average)

(An offi.cer should be graded' Outstand'ing only if exceptional

i""ti[t ,"4 p"rform-ance have been" noticed; grounds for

gi*og .lr"tt a:grading should be cleaidy brought out)'

334
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Place : Signature

Date: Name (in block lett€rs)

Designation
(I)uring the Period of RePort)

I

"*,. *

t
':
',-

:tr
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PART III

R,EMARKS OF TIIE RIIVtrEWNNG AUTIIORITY

(Wherever rpirlicable)

1. Length of scivice under'thc Rcvicwing .{uthoiity.

2. IS ihc Revierving Authority satisotd that lLre RepoTtidg Autho"
' rity h:Is made his/her repora rvith dr.le r-lare and attention and

after taking into account all the relevart material ?

3, . Do you agree with the. assessm:nt o1' the oflicpr given by the

Reporting Authority?
I

' (In case of disagreement, plcase specify the reasons. Is there

anything you rvish to modif or add l lf so, please do so).

F
':

4., 'Has,the officer'any spdc-ial charactedstics, and/or any excep-
I iionai rlerits cx abilities .wiiieir rvuuiLi jusiirll iri.iirct )eiection

for special assignmetrts or out oflturr promotion? Ilso, specify.

Place : Signrture

Date: Namc (it hlbck letters)

. Designation '

(During the Period of RePort)
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INSTRUCTIOh.S

l. Thc Confldentral Report is a[ in]portant doculnent. lr fro-
ride: the basic lod liral input,, lor a.rc,ring lhe pcrlorntar)ce
of an oficeund f{)r his/her further advancernent jn his/hef
career. The Reportiog Authority and the Reviewirg Authc _

rity should, therefore, undqtake the duty of filling out the form
with a high sense ol responsib.ility.

2. Performance appraisal tluough Confidential Reports should be
used as a tool lor human resource development. Reporting
Officers should realise that the objective is to develop an otl-
cer so that he/she realises true potential. It is not rneant tc be
a fault-finding proces-< bLrt a developmental one. The Report-
ing Oflicer and the Reviewing Oliicer should rrot shy away
from reporting shortconings in performance attijudes or overall
personality of 1he offcer repott:d upon.

3. The colunlns should be filled with due care anrl attenrior.r 3nd
after devoting adequatc tim€. Any attempt to fiil the report ir
a Casual or srLperficiafmanner will bc easily discernibleto hi-lher
authorities.

4- ll rhe Reviewirrg Authority is salisfred thar the Reporiing Au-
thority had madc thc repoft without due care and attention he
shall record a remark 10 that efl'€ct in part III Colunn 2_'The Governnent shall enter the rematks ilr the Confidentlal
RolI of the Reporting Authority.
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5. Every answer shall be given in a narrative.form. The space
provid€d indicate the desired. lelgth of the answer. . Words
and phrases :hould be chosen carefully and should accLrrately
reflect the intention of . the authority recor.ding the answ er
Please use unambiguous and simple language. Plcase do not use
orrnibus expressions like 'Outstanding, 'Yery Cood'., .Good,,

'Av.erage', 'Below Average' while giving your commerts againsl
any of the altributes.

The Reporting Officer shall. jn the begioning of rhe lcar :e1
quantitative/physical targets in consultation with each oi the
oficers with respect to whom he is required to tepolt upor.
?erformance appraisal' should be a joint exercise betweer the
oficer reported upon and the Reporting Officer. The targets/
goals shall be set at the comnencement of the repofiing year.
In the case ofan ofrcer taking up a uew assigrunetrt itr the coutse
ol the reporting y€ar, such targets/goals shall be set at the time
of assumption of the new assigmnent.

The targets should be clearly known and understood by both
the oficers concerncd. Wlile flxing the targets, priority should
be assigned item-wise, takjng into consideration the nature
and the area of the work and.any special feature that may be
specific to the nature or the area ofthe \l'o,.k ofthe officcr to be

7.

rcported upon, .l

8. AIrhouglL pci'formance appraisal is .i yclr-end exerci.l. in
order r hr r it mry be a tool for humen re.ource dcvclofn,cn r. i l- c
Reporting Oficer aDd the ofrcer reported upon should me;t

. during thc course of the year at regular itri.rye.ls to review the
pcrlormance and to takc necessary corriectivr 5teps.
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-9. It should be the endeavo ur ofcach appraiscr to p:es:nt the truest
possible picturc of the appraisee il1 rcgard his,/her performance'
conduot, behaviour and potcntial,

10. Assessment should be confined to the appraisee's performance
during thc peri,-'d ol rcport only.

11, Some posts ofthr sarne rank may be more exacting tharl others.
The degrce of sti'ess ard strain in any post nra-y also vary from
time to time. These facts should be boroe in mind during
appraisal and should commented upou appropriately.

12. Aspects on which an appraisee is to be evaluated on different
attributes and delineated below each column. The appraiser

should deal with thes€ and oth€r aspects relevalt to the attri-
butes.

NOTE:

The followirg procedure -should be followed in filling up the
column relating to integrity :-

(i) If the Officer's integrity is beyond doubti it may be so
stated.

(ii) if there is any doubt or suspicion, the column should be

left blank and action taken as under:

(a) A separate secret note should be recorded and follow-
ed up. A copy of the note should also be sent toge-
ther with tbe Confidential Repo* to the next superior
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Ofrcer I'ho lv'ill ensnr: that the follow up action is
taken expeditiously. Where it is not possible either
to certify the integrity or to record the seffet note, the
Repoltirg Oficer should state either that he had not
watch€d the oflicer's work lor srrfficient time to folm
a definire judgenrcnr or ihat Ie has heard nothing
against the officer, as the case may be.

(b) If, as a result ol the follow up action, the doubts or
suspiciolls are cleared, the officer's integrity should be
c€rtifed and an entry made accordingly in the Confi-
dential Report.

(c) If the doubts or suspicions arc colliim€d, this fact
should also be recorded and duly communicated to the
offcer concerned.

(d) If as a result of the follow up action, the doubts or
suspicions are neither cleared nor confirmed, the
officer's conduct should be watched for a further period
and thereafter action taken as indicated at (b) and
(c) above.

[Minirlry of HomeAffairsOM N o. 5l /4/64 Esrt(a) dated 2l-6.1965]

44-1 CA(iTiND/92



FORM 4
(Refetred to in paragraph 3.23.1 of CAG,s MSO (Admn.) yol. I)

Form of Assessment Report on I.A. &A.S. prbbationers
during The First year o[ probation

Particulars

(l) Name of probat ioner

(2) Date of Birth

(3) Qualifications

(4) Dae of appointment as probationer

(5) Substantive appoinrmerrt held, ilaDy

(6) Whether passed-
(i) End of Course Test
(ii) First Depart-mental Bxamination

{ssessment

l. MeDtal Capacity

. l. . Progress in ac_qujring knowledge
of .rules. - 

regulations,r proceduie
and practrces.

.t2. Analytical abiliry ;

3. Spirit ofenquiry ,{

4. Couimand of language

5. Ability to pa rricipate in discussions

6. Senre of respon,ibiliry
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If. Work habits antl attitutles

l lnterest in lvork end aptitude

, ). I nitiativc

l. Self Reliance

4. Thoroughnc's

5. Putrotuality

6. Resourcefulness

IIL Conduct

l. Tact

2. Helpfullness to fellow. ofrcers and
subordinates.

3. Ofrce conduct and social beha-
viour.

IY. Comments

General appraisal of the Omcer's good and bad qualit ies in
' narralive iorm particularly those related to his integrity

and ability to corirect himseif if his faults are poirted out,

I
sn#:::;":{^:;::;:f
' Audit qnd Accotttls

Nawe (in Block Lettets). .

Date....

Note.--The assessment report in this form will be in addition to the
usual report in Form No. 3.



FORM 5.

Section Officers, Assistant Auilit Officers,
Assistant Accounts Ofrcers; ' I

Accounts/Aurlitj Officers . " .

I
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Confiilential Report
for

, Section Officers, Assistant Audit-Officers, Asstt.
Accounts Of;Ecers, Accountsi Auilit Officers

Report for the period f,rom ...... -... ..to
PART I

PERSONAL DATA

(To be filled by the Administrative Section conccLued ol the ofrce)

1. Name of the Ofrcer
(in Capital Letters)

2. Desigrution

3. Whether thc Officer belongs to Sche-
duled Caste/Scheduled Tribe?

4. Date of Birlh

5. Educational qualifications including
professional and technical quali
fications

6i Departmental exarnination passed i.e.' 
S.O.G.E. (Civil, Commercial, Rail-
ways, Revenue Artdit etc-).

, 7. Date of coltinuorrsSppDintment to theI presert grade, ra

8. Present post and date of appointment
thereto.

9. Period ofrb.(nce frotn dutl (on leavc,
training etc. during th€ year-. Ifhe
has undergone trrining, please
sPecilY).



344

CONFIDENTIAL REPORT FORMS

2. (A) Please. sp€cify 
^iargets/objecriv^es/goals 

(il quantitative or
otler terms) ofwork you set for yourself or that were set
lor you, eight to ten"items of work in tbe orders of prio-
rity and your achievement against each target.

i
' Targets/objectives/goals Achievements

.*
... t
t
':.
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2. (B) If you ate a Section Oftcer or Assistant Audit Ofic€r.please state brieffy, the Target 5.t nnd th. quunrum oi *.,rkoone rn_regaldlo recording. indexingand weedine ouL,,f
nres, ma.rtrte nsnee olGuard Files, Seciional Note Biok anJother registers, furnishing 

"f O&M 
-;;e-;;h;.";;#;;.

el!.,

3. (A) Please .state briefly Lbe shorrlalls wjth reference to the
targets/objectives referred to in column 2, please soecilvcon.tr{riDts. if any. achieving the targeis.

3. (B) Ple-ase also indicate itenrs in which rhere haye been ,,is_

ili.u'i::', h igher acb ieveme"T, ;a*y; ;;. ;..,rr"ii'urii"n

l. (C) 'Any signifisnl additional achievements aDart from rh.lcp
menrioned to in Col Umtr 2. -

3. @) Training programmes attended. ;

(Signatu{e)
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PART IIT

To be filleil in by the Reporting Offcer,,

- (Plea'e read carefutlly rhe instrucrions given at the end ol rhe
form befor e fiiling the entries)

A. NATURE AND QUALIIY OF WORK
l. Please comment on Part ll as Elled out bv l}e officer and soeci-

Acally stare vhether you agree with the ;n(wcr relatir)g to tar-
gcts aud objectivcr. achjerements ald rhortla s. Alro- 5p."11'u
conslraiot-. i[ any. in achieving rhe objecrivcs. tri case
you disagree with any of the remaiks contained in part II, the
reasons thereof may be given.

2, Quality of output

Please comment on thb oficet's personal promptness and qua-
lityof performance having regard to the siandird of workand
programme objectives. and constr{lints. if aoy.

.'.'
3. Knowleilge of sph€re of ryoyL "

Please comment specifica y on each olthese:

Irvel ofknowledgc of functions. rules and regularions. related
io.truclions tnd tbeir application in rhc 0eld of work as.ign-
ed to the oficial
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B. Al TR]ItsLTIS

' l Analyticrl Abilitr'

Please comurent on the offrcer's ab;lity relatilg to analvsis of
prcs and cons; fornulation of alter,natives and their evrluation' tbl solving problems; ability to indicate decision areas.

2. Communication skiil
Please corrmert on the oflicer's ability to connunicate with
brevity^, clality aod -acc rrcy boih orull, ard in writirg; ability
to drafr noic:. brief. foI jnecti gs eic.

3. Initiativel

Please comment on the capacity and resourcelulness ol the
olficer in handlilg normai as lvell as urloreseen situatiors;
williiigness to take additional iesponsibilities and new area ol
wor-k and capacity to initiate cases.at his levrl.

4. Attitude to-work

Piease comn1ent irow far the ofllcer can be relied upon, his
sense of responsibility, the extent to which he/she is d;dicated
:tnd notjvated. his, her willingness to learn and systematise his/
Irer work. I

-t

5. Ability to inspire and motiyate

Please comment on the capacity of the Ollicer to nlotivate, to
obrrin wr!rir g suppon b) owtr ionduct and capacity lo ilspi.i,
colfidence.

45 1 CAct/NDige
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6. Supervisory Ability

Please comment on th€ oficer's ability relating to :

(i) Guidance in the performance of tasks.

(ii) Review ol performance (monitoring of key areas).

(iii) Enforcing discipiine.

7. fnter-personal relations anil team work

Please comment on the quality of relatidnship with superiors,
colleagues and subordinates, and on the ability to appreciate
others point ofview and take advice in the proper spirit. Please
also comment on his/her capacity to work as a member ofa team
and to promote teani spirii anit optin.ise the output of the
team.

,i:

8. Attiturte towards ScheilnledCastes/Scheiluled Tribes/Weaker
Sections of Society -
Please comment on his/her understanding of the problems
of Scheduled Castes'/Scheduled Tribes/{eakcr Sections and
willingness to dcal with them,
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9.. Aptitude and Potential

Please indicate thlte field' ol'work lrom auongst rlre lollowing

i"i "".ii[ii-'p..i"li:rr"''r 
''rrrd cirtcct drrcloptnent of the on'

";;.';i;;'; 
i,!"it t. :. i in ttrrcc rppropriate bo\es'

I

LI
ll

1_I
j- || __l

r-----l

l-l

L-l

please p.ivc lecorrrrueudatiorts fot trainirtg-w'tlt a v^ielv toJll:
ther inrioroving thc effecfiveness allLl capallrllhcs ol Tnc oulu-!r

rwhile inecifrine thq 21(2s of lrairling rt rs lrol llecessilry ro

.nnhn" io rhc iiclds lelcrled to in col 9)'

1. Receipt Audit

2.

3.

4.

5.

6.

1.

8.

Conrurercial Audit

Autonomous Bodies Audit

Works Audit

Other Audits

Personal Administraiion md Omce
Managenent

Apcodnts Functions

Entitlement Fuuction

1l

f_r
ll

-'

9. Tlaining

I 10. Systen,s, O & M Conpuicrisation

11. Any otller fields (Please specify)'

10. Trainitrg
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:

1.

ADDITIONAL ATTRNBUTES
orFlcERs

Planning ability

FOR P.{CCOUNTS/AIJDIT

Plerse col-lment wbether the.soffcer lnticipates problems' work
needs and plansEaccordilrgly-'and is able 10 provldc lor conlln-
gencies.

Decision-making ability

Please comment ontthe quality ol decision-making and the'"ii,".lti"iij'1iii, aeciiioniaqti'is7tt"r level on matters within
delegated areas.

3. CoorilinationabilitY

Please comm?nt on the extent to \thich the omcer is able to-

""irl"i"- "ooiai"ution 
in forraulation and implementation cf

iurit u"O-ptogtu-mes by different lunctionslies involved'

i

4. Attitude towarils environm6tl 
"

(a) Please commetrt orl H:s/her relation' with th^? aud led orga-
' ' nitoiion. and abilitj' to elicil cooperalion fiom them'

ii.

lb) Please ..ulrlmenl on Iri'lh'r atiitude roward: r'edres:al ol
grievance. rclaring to personal claims
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PART IY

1. State of health

2. Integrity

GEMRAL

(Please see Note below the instrrction)

J. Ceneral Asscssmetrt

Please give au overall assessment of the oncer $ith rcference to
his,iher strength and shortcomings and also by drawir.rg atten-
tion to The qualirie. if any not iovcred by thi enlries-abLve.
lf the_omcer reported uporr i. un Accounri Officer/Audit Offi-
cer, please state special characteristics andior .rny abilities de-
serving appoinlmcnt as Wcllarc Ofrcer lud,/or promotion to
I.A. & A.S.

4. drading

(Outstandirg/Very Good/Good/Average/Below - Average)
^*(Au Oficer should not bqgraded o tstanding unl:ss exceptionar

quaiiiic: :rrrd Iterfu;!ualcc irrvc bsr:rr nu,iccd: ground. for giv-
ing 5uch a gr..rding 9rould bc clerrlr broughr cLrr and the grad-
ing rhould be con:isr.'nt rviLh rnd ccnlorrr ro the J.\essment
.ttadc in Part lll). I

Place :

Date :

Signature

Name (in block letiers)

Designation
(Dur ing the period of Report)
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PART V

REMARXS OF THE REVITWING OFFICER

l, Lenglh cf service under the Revie''ring Officei'

2 ere yc u.sati'fi rd thar-lhe, Ren( I I'i:ut"fl::1.111 
r"';,t; "l;Hireooit with due clre and.llrre

ali the relevant nr:rtenat '

3. Do vou agree with the :IsJessment of the Ofrcer given by the

RePcrting Ofrcer'l'G;;t; ;;tt"ement' please specifv the reaso;r s)

,. rh"r" -, thing you wish to modify or acld?

4 ceneral remarks with'rii?: 3orh11'll:'in:l,,'.n:o:;i'iill
ir iil,'l; ff -l 

"t"-'l;,t 
:''d'fr'[Y i" ii""i i .' g'ir" e" o i 

" 
e

L""c'lPristics' and/or any abilitics

' Hft ri ""ff :#il,i tt'i;l :3'T1i:T ?Ji"li 3i iii i"'i ei'" *' "f
Xii'i9"t""1i1 p'"ti'tl"": If !o :pccirv'

Plac::

Date :

.signature of the Reviewittg

Autho rity

f Name (in blcck letters)

- Desip.natiou
(our]ne tl't. Perijd "l RcP 'r't

PART vI

, *r1t'*"ftTti,:"",# i:1Kgii$/f i:"'1'li"?'i'ri i;9N;il;:;;
dared 16-12-1987.
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NSTRUCTTONS

1. The Confidential Report is ar impoltant doclrnrent. It pro-
vides the basic and vitnl inputs for assessing the peifornance
of an ofrcer and for hislhcr lrrrthcr advanccn,:nt in his,/her
career. The oficcr reported upo1t, the Rcporting O1icer and
the Reviewing Officer should, thcrefor-c, rinderttrkc the ddty
,of filling out the forn with a high sense ol responsibilitv.

2. Performance appraisal thro gh Confidential Report should.
be used as a tool for human resourcc development. Reportiog
Officers should realise that the objective is to d.evelop an
oficer so that he/she realises his/irer true potential. It is not
Teant to be a fault-finding process but a dcvelopmental one.
The Reporting oficer and the Reviewing Oficcr sirould not
shy away from reporting shortcordngs in perfornance,
attitudes or ovcrall personality of the officer reported upon.

t

3. The columns should be filled with due cai.c and attention
and after devoting adequate time. Any attempt to fill the
repo in a Casual or superficial raanner will be easily discer-
nible to higher authorities:

4. If the Reviewing Officer is satisfied tl.Lat the Repolting Olicer
had made the repod without due care and. attention hc,sire
shall record a remark to that effect in par.t V Colum l. The
remark shall be cntered in the Confidential Roll of t]re Reoort-
ing Ofiicer.
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5. Every answer shall bo given in a nuirative form. The space

provided indicates the desircd lcngth ol the nnsrver. Words
and phrases should be chosen caretully and should accurately
reflect the inteltion of the authority recording the answer.

Please use unambigdo s and simple language. Please do
not use omnibus expressions like Outstalding. 'Very Good',
'Good'. 'Averagc'. Below 'A.r'cragc' while giving 'vour

cornments against any of the attributes.

6. The Reporting Offircr shall, in the beginning of thc year set
quantitative/'phl'sical targets in consultation with each of the
ofhcers with respect to whonr he is required to report upon.
In the case of an oficer taking up a new assignment in the
coursc of thc reporting year, such targets/goals shall be set
at thc time ol assdnption of the new charge.

7. The targets should be clearly knowr and understood by both
the officers concerned. While fixing the targets, priority sirould
be assigned itcm-wise, taking into cousideration the nature
and the area of the work and any special featues that may

, be specifc to the nature or the area of the work of the officer
to b€ repofted upon.

I
8. Althoue} performance appraisal is a year-end exercise, in

order that it may be a tool for humanl resource development,
the Reporting Oftcer and the omcer reported upon should
meet during the course ofthe year at regular intervals to review
the p€rlorrnance and to take necessary corlective steps by vay
of advice etc.
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9, lr sltoultl bc the erdeavour of each appraisct to
trucst possiblc piclurc of the itppraisee in regard

pr-cs€n1 thc
1o hisrhcrpetlbrlt.tarce. corducl, bchavjour .!nd po1eu1ia1.

10. Assessmert slrould be corfin€d to thc onprur.".,, pcrlornlan(c
during the pcriod of l.cport oDly.

11. Some posts o{ thc;ln:c rar:k mal bc rrore rxiictjrg llmDothcrs. Thc dcgi.ec ol streqs and St,,,irr in alf;;ri ;;;,also var\ fr.onr tinc to t;mc. Th€se fr,.tr .tlu,,ta i".l'nrr*'ri,,
mind dur.ilg ;rppraisal :rnd sJ
ropriately. 

rouid be coumcnted lrp.ll iip'-

12. \Asl ter' ,'ll uhrclr l,n clpr.ais.t is to bc .ralurrltd ,.rr, 
tlifii ri rrriiltributcs arc dclineated below erch -lrnl" ii" 

"n",.,i.".should deal \,!,itl thcsc and other orp..,. ..l"uon, r.,- #;;;,
butes.

NOTF :'

. Thc rpllowi'g proccdurc should be forrowea i'fiilirg u. rLccolunrn rclatiitg r{, jntcirit) :_

(t) 
1t--,]l." 

Ofliccr.'s irtcgr:ii!.is beyoi:d dr,ubt. ir na1 l-e s<,stated.

(ii) lf thcrc is any
be left blalrk and

i
doubl or suspicior . tJrg colrrn,r, .i,r,trkl
actton takelt as underr:'

(a) A separaic secr-e1 note should be recorded and followrdup. A copy ol the rr
wirrL ihc co"nd.,,,i"l";l;lll *:,.1...",,,'or.u,,
Ofljccr who will ensurc ,r,]", ,rr" irfr.)^rr. L.l:jis rnkcrr expcditiourtv. *n",i ,i',.' ,."i"r".l,lill46. I CAGI,ND .r:
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(b)

either to c€rtify the integrity or to record the secret
note, th€ Reporting Officer should state either that
1ie had rot lrsatched the officer's work for suflicient
time to form a def.tite judgeflent or that he llas
heaid nothing against the oficer, as the case may be

lf, as a restlt ol the follow up actior, the doubts
Ur >uspicion' are cletred. The omcer's ilrtcgriry
should be celtifi.ed ald ar €ntry made accordingty
ir the Confidential Report.

If the dotbts or suspiciols are confirned, tlis fact
should also be recorded and duly conmunicated
to the officer concerned.

If as a resr t of the follow up action, the doubts or
suspicions are neither cleated nor con0rmed, the
oficer's conduc.t should be watched for a lurther
period and tJrererftcr tctiorr tilken as indicated a
(b) ald (c) above.

(c)

(d)

(Ministry of Home Affairs OM No. 5114164 Estt. (a) dated
21-6-1965.)

" lit,
-, I

t,
';

it.
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'Rcfeued to in ;paraglaph j5' t1' I ol

ICAG's MSO (Adnn') Vol l'

Confidential RePort

on thc Section Officer on Probation for the

Perioil 1st April, 199. ' 'to 31st March, 199 ' ' ' '

!Ol6:e of thc "' ' "'

I. Particulars

{1) Nan.re of S.O. on probatiotr'

(2)t Date of bifth.

(3) Qualifications.

(4) pate of appointmerlt on pt-obation'

(51 Sub.lantivc apnoirrlment held' if arry'

f

16) Depa$mcntal Examinalion passed' 
,

Lt

S.O G. Fx.rmirrrtion Par t I

S.O G. Examination Part II

Revenue Auciit

357
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II. Conduct

Special comments on his traits of Characters, his ger.Leral
. cc,rrddct and belra"-iolii and intcgrity.

III. Progr-ess in acquiring knowledge of rules, regulatiols, proce-
dures and practices.

IV, Interest in work and aptitude.

V. Genelal Assessment.

,*
.., l
t
t" '

srgnafure ol the Reportjhp Otbcer. ..... .. ..'l-

Name(in blockletrers).............. :.....
Designation

Date.....

Signature of Reviewing Oficer. . .



F'ORM 7

jConfidential Report for Accountants/

Senior AccountantslAuditors/genior Auditors

Nameoftheofficial(incapitalIetters)..'...'.

Designation

Report for the period from.i.-.- ,. , . .. ..to. . .. ... t
.a
i'

,:i
i,

359
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CONITDENTIAL REPORT TOR\IS

Forrn o{ Confiilential Report on Accountants/Senior

. Ace orurtants/Auilif-ors/Senior Auditors

Rcport tor thc pcriorl from t. tn

PART I
, PERSONAL DATA

(To be filled by the Administrative Sectior of thc Office)

l. lNaure ol rlre Ofl'lcial
. '1irr capitai lettcr'.)

2" Designation

3. Date of Bitth

4- Whether the official belongs to
Schednted CasteTScheduled Tribe

5. Educational qualifcations irclu--- iittg prof"ssiitnal and technical
qualifications.

i
6. De paitmenrrl E\rnrinalions pas'ed

7. Daic oi uorriinuotr' dppuhrtlllsrlr
to the Present glade

t
8. WltqtlLer pelttanent,{emporary
. ofliciatiirg ? J

9. Sectiorr in whicl[er ved during the

pcriod under rePorL'

10. Period ol absence from duty on
leave, training etc. during the year'
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PAXT I[
SELF APPRAISAI,

(To be filled by the oficial repolted upol)

l. Brief desct'iPtior of duties

z.

(Signrture)
Date
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PART IIT

ASSESSMENT OI' TIIE }TEPOR'I'ING OFFICUR

rpl(a,e r.iad err.ettrrl) 
rrlrc ' l;:l;i.iil.'t:,;ll:li 

irr rlrc L'tl oF irre i'rf'n

r. Do vou a3r.c.. rvirlr rhe .ri. c ,i,.1, 
Irjj: rilli:l " 

I Ir rot'

thc ixte[t of disa!rcc tnc nL

:.. -State 
of hcalth'

3. Genet:rl Intelligencc and Keenucss to learu'

r srarrdurd or'rrrr i ntcnnrIcc J.'r.i,:.-ll':ii.i::f";ll:,i'T; I'tl:l:
,,ssiened to hirn'hcr arrd Prr

of rieistel's llld retul ns'

5. Knowled'ge of oiice proixdrrre'

!rrleriotts rt ttd I nstrucriott' i]t 
-qt'l:'i1lu Knowledge ol Rrrle-' .R"1i",,". ,o Tlrc work irllottcLr tu rrllll'

and witlt Prlticulat' rclc''"'-

7. Qualitt of rvork i

(d Abilrty 1() apply thc rcleYant Rulcs' and Regulattons

Correctly '

(b) Capacity for examirring cases thoroughly'

(c) Qrrality of Noting and Draftilg'

(d) Promptness in disposal of vork'
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8.- Amenability to discipline.

9. Punctuality in attelldatrce,

10. Regulations with fellow employees.

ll. Integrity.

(PletLse see Note below instructions)

12. Has the oficial been reprimanded for indillerent work or for
oiher- cluses during the period under report ? If so, please
give brief particulars.

13. Has the ofrcial done any outstanding or notable work n€ritirg
commendations ? Briefly mention them.

14. Grading

(OutstandingTYery Good/Good,/Average/Below Averagc)
(An ofrcial should not be "graded outstanding unless excep-
tional qualities and perfor.mance have been noticed; grounds
for giving such a grading p,hould be clearly bror.lght oul).

;
,.4.

Place: Signature of the R€porting Olicer
Name (in block letters) :

Date : Designation
(during the period of report)

47-1 CAGI/ND/92
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PARTW

REN,trA.RKS BY Rf,YIEWING OFFICER

l

3_

4.

I-ength of s€rvise urder th€ Rcvi,lreing Otlic€r'

\'c 1 o u s.tti r licd tb rt the, Rcpu rnns 

""rT.;irll 
I ;il;t' ;*l :::

renort with due care and ltteDu
:ounr all rhe lclevant 'naterlal i

f)o vou rrqrcc with Ihc a\ie:\meut ol th' otfi';ill'giv;tt bv tllc

"R:#iff'oin";; I ilrt caie ol di''agrcerncnt l)lex'c 'Pccirv

thjreasons)

Is there lnythirg you wish to modify or add 'l

if rhc official rcportcd upon ii I membet Lrl u 
'5ctrcdulcd

t.J,ifi,il.. ni.i* -indicate 
speci0crlly wir€ther Thc f,rt'ltude

^f rhe ReDortillg Umcer ln as\essing the perlorlnallcc ^l rne

silii o-d.-l"i t'-"' been lair rrtd iusl'

'Ti':iliiitlni#l'*Tilff ;:Jffil;glbo*"o"rneritr:rious
ia

{, Hrs rhe orficial rny 'pecial . 
cha rrl(r criri io' ' 

^ 
'rnd (Jt':l"Y i::-" l;;:.' ;r';h ;outa lu'iitv rrilne;''l?"11,:..,i:l'iJ"'rr ri*rso-

nrc[i or/oul of tutn Promorl

Place:

Drrte :

Signalure of ltr: Reviewirg Olicer

Name (iir block lettcrs)

Designatiot.t
(durir.rg the Period of rePort)
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INSTRUCTTONS

l- Tlrc( rrnfiLlcrlirl Rcpor'{ i'jlrl irlrplllarll Jocunt'trl llpr{'virlci

tltr' b.Lsic lrttd riral inIuts [ot lr"ctsittg lllc periormllncc Ltl In

,tnf"it *A fol nis/her further a<lvaucement in his/hcr ctrccr'

jltc ollccr reporled upon- lbe Rcpuriin3 O eer uud rhe

l{cvictvirtg O.fflcer should' therclor'\' underlilke lll( qut} "r

niii'tg n.n'tlr" l"t. with a high scrse o1- rcsponsibility'

Pcrlbrniance rrppraisal through Coufidential Reports should

bc osed as a tooi tbt'hurran resoulce development Reporting

tXn".t5 tfl*lO r*lise that the objective is to devclop au

;;t;;;;; rl';t he,/she realises hisiher tlue polflrtirl lt is not

rreant to be a ftrult-firrding process but a developmental otre'

il;';i"dl"; off".. o"J'ttt Revierving offcer should iot
.,rlo 

"ruiu 
ft'ol'l l'eporting sbortcomillgs in perlbrm:rtrcc' L-'r1t-

tln". 
"'l',.".t"rr 

parron"iity of the ofiicer reportcd upon'

3. TLe itenrs should be fillcd. *ith 
'Lue 

carc :tnd atlei'rtion aLrd
'' 

"it., J.u,,,l',g adequz'tc tinre Arr) rtrrnrDf to fill the 'rlct t

-tt rt ta*ual or -upcrficial tl:tt'ncr will l\( \':r'l'\ (lr'L-el"lrrrr(

10 tl.I3 higher authoritjes'

,.1. ll rll( Retirwirtg Oillct| is 'rtisltctJ thri rl' RcF''r',ilrl- Oil;cr

lr.td ttt;.tclc tlle f(port wjlhoul due car( hllJ :trr(rrrrurr rrr'-'r'

't,.if ,.."rlf I r-""'alk to lhrl cffecl in itcrn 2 of Pitt lY 
.Fhc

.o't'n"r"ll, lulhcrity:'hall cllter thc rerl]irrk\ il lhc ( l]'r'lllo-nrr;rr

lLoll cf the RePorting OfEcer'



366

C]ONFIDENTIALREPORTiFOR 
S

6.

ffi**ffih;i::*,3lt
,:+.u;ffi*i#*[qn.ru:tt"x

tl*:",-,i,1!'lii,+r.r"*F"1fu Liil-ti",ttil*i$
illlrl,",Hl:i 

-.?l' 
f; i.' "f.L:', I'

advice, etc.

rr shourtr bi thc endcuvout '.,f :i;|*Ftil#'f';;'lll,,lil:
il.ff,l *::'lll*.f;;H ;:,$: #

A:ae5:tllcnl .lroLlld bc corlltrR'd,tu lll( llppiJi)cc" perlolmlncc

rlrrtitrg lltt t'cliod "l 
jcport ont\'

nr'rv bc mote ex:cting than
S,)rlre Fo:'t. ,.'i the >rrni ]t']1, :,;r. in rrnv Dosi ma) also

"rlrert. Thc degt ec .tfl- 
:l1 es5 

.l 
n"t *sli""fiOt fioin. i,i -ioO

vu.v lr.orn t:nc lo limc t bcse,1 
--.., .,.,-.{ ,r.on aDDroFl r-

du,:in9 apprlri'rl and 'llrrtlld Dc (orrrri'q"\e *r-

ately.

8.

9.

l{orE :

The lollorving procedirre shoukl be followed in 1llling rtp the

ilem relirtiog tr) iirtcsrilv:

(i) If the oncer's integrity i-' bcyon<i' tioubt' it may be so

slrted '
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fi;) Il tl,cr.: ir anr doubt or \u.pjciod, rtrc ilenl \'touiJ (.. Ielt
bl.rnk arrd rL.litrrr t;rkcrr .r\ u;rdcr :

{a) A separare sccrut uote sirould bc rccolded ar.rd lcilow-
cd up..A oopy.of the lote should also be sent together
with thc Con{idurtial Report lbat the next suferior
.rlTiccr \.\lrl ryilJ inirrrr thur rhc [rllow up ,iiti, n is
takcn cxpcditiously. Wher.e it is not pos;iblc cilher
tO cr.r'r,J\ tlr. inreFritv or lrr fsar,6 lhe secr(t nole,
tlrc Rcp, Irrrrg Olli*rr .it, uld strte eithcr rhrr, h-i
has nct lvittched tire cmcct's *ork for sumc;e]lt time
to fbr.ur :-l dcfiflilc jLrdgemont or.that he has hcai.d
nothing ilgainsi thc ollicer. its tlte clrsc milY be,

(b) {1, .rs l rosuLr ol t[c lollow up action t]rc d,rubtsor suspjcions .arc clearcd, the 
-olicer,s jni)grity

should be ccr't.ified itnd an entfy rrad.e accc,L,ji-ngly
in tire Con0dcntial Report.

(i) Ir rlr-' rloubt' ,.rr rLtjnieirlls rrre uonFr.ntud, ilri, r.,rt
"lLould rl\o bc lecordcd and July c^r\:Itr r;c.rTcd
to the ofrccr qoftcerned.

{d) Il a; {r r.esult ol the flo}low up action, thc il-r.rbtsI ol suspicions ar: teither clearcd noi cor;irm,rj_
the oficer's oonduct should bc w.rtchcd for iL l'urrhei
prrjod i.l)d Illcrrafte- rrction rrrkcrt ls jnJ:j..r -d JI
(t)) .rnd (u) rbove.

[Ministry ol If orne Affarrr*O M. N]. 5ll.{r6{,EJft. (,!)- drted
2-6-19651.
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Confidential Report for Private Secretary/

Senior Personal AssistantiPersonal

Assistanti StenograPherl

Name of the Official (in capital letters)

Odignation

, r*'

t1
i"

.t,t,

Report for the pqiod from........... '....1o.
368
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" Form of Confidential Report on h'ivate Secretary/
Senior Personal Assistant/Personal, Assistant/

Stenographer

Report lbr the period from...... ...to.. ..

PART I
PERSONAL DATA

(To bc lilled by the Admiristrative Section colcerued
of thc ofrce)

1. Name of th€ Ofllcial
(irr crpitr) lerter..1

2. Date ol BirUr

3. Designatioir

4. Whethel the oficial belongs to
Scheduled Caste/Scheduled Tribe.

5. Educart iona I qualilicaLiorr. inclu-
ding plolcssiona l arrd rccltrrical
q uelif,cario ns.

j
6. Departnental Examinationiparsed.

l.
7. PrescLL lLrdde.

E. Drtc ol.rppointmcnt to rhe presclt ,i
grade.

9, Nlnre oI off]cels wirJr deslgrrariorrs Name of rhe Offcer,
wirh wholl] employcd during the Period with Designation
period under report.

10. Period of absencc from duty (on
lelve, trailling dtc..) during the
year.
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PART II
SEIJ ASSESSMENT

(To be fltlcd by the oltcial reported upon)

1. Brief descriPtion of duties.

2. Briel resdme of the work done by you during the year/pcriod

from.... . ' '. '. '.1o..... ".....,'...- bringing

out aoy special achievemeuts dru'ing the year/period' In the

evept of shortfall in aclLievement furnish reasons' (The resume

to 6e firrnished within the space provided limited to 100 vords

and is required to be sigued).

'r!

Date :
(Signature)
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PART III
ASSESSMENT OF THE REPORTING OFF'ICER

'- (Please read carefully the instructions given at the enil ofthe
fornr beforc ftllirrg rhe errtries.)

1. Do you agree with each and every significant statement con-
Tained in the resume (Col. 2 of Part tI) of the work done
bv the official ?

2. Stat€ of healtlL.

3. Regularity & Punctuaiity in attendance.

4. Proficicncy and accuracy in stenographic work.

5. Inteliigence, Keenness & Industrv.

6. Trust $'ol.thiness in hanclling secl.et & top seoreL rlatlers &
papers.

7. Maintenance of engagement diary and tiltcly submission of
necessary paper. lor meefings. irrterviews, eic.

8, Gelerel assistallce il cr,suting tjrai nratters requirjltg attentjon
are not lost sight of.

:"o,-'. lnrhali\e & racr r dealing witlt relcphr,ne callr & vi.ilors.

lo.'Ability to draft notes,.letters, minutes, briefs a|d abilitv toprepare surnmary etc. ([n case such items of work hare 6eclperformed by th6 officialy.
48-r CAGI/ND/92
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ir. (a) Has the official aly special chzrracteristics and/ol any
outstanding meLits ot abilitjes which would justify his/her
selection lor special assignments ? If so, please mention
th!.( ch.,rlcleriit ics b:iefy.

(b) Recor rrrerrdrtions regard.ing sLritrbility for uthcr spl.elcs
of rvork. (This sliould be substartiated). "

H:rs helshe teen replinanded for irrdi.ft'erent work or for other
caliics dur ig the oc|iod uuder- teport ? ii:,o, give Liici parti-
culars-

1t.

lJ. C.r,errl .:.i( -rr,rinl oi per''orr.rlitl, clr t.;clcr and teltrnetJ leltt
includii,p reliL;oir, wirlr lellow , rrpl, )ec.. .rrrre'rrbility to
discipiinc, crc.

14. Integritv
(Please see Note below instructions)

15.'Grading

(Outst.rnding/Vcw 1;,,-.r7Good/AveragelirErow Avcrage)
(An oiiicial should not be graded outs6nding unlcss excep-
tiotl I qur,ritiL. .rnd pcriormalce fieve beerr rroticcd; g"ur'tdj
fol g&ing such a gr:ading should be cl:arly brought out).

a
Pface :

Date ;

Sigrlaturc .of the Reporring
Officer . i

Name (in block letters)

Designatiot
(During the period of

Repor t)
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1- Are yorr satisfled that the Reportiug Officer has made his/her
repof with due care and attention and after taking into account
ail tho relevant mateiial ?

2. If the Oficia1 reported upon is a member of a Scheduled
Ca:re.Tribe. oleaic indicaie specifically whefher rlre attitude
of the ReporLing Officer in asiessing Lhe perfotmanc-' of the
SC/ST Offrcer ha. been fair and Jusl ?

PART IY

IT$MARKS BY REVII]WTNG OT''f,ICER

(i.e. Next Superior Officer)

3. { Oeneral remarks.

Place:
Date :

-i
'" 

Signatdre gf the Revleving Officer

Name (in blcck letters)

Designation
(During the Period of report)
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lNSTRUCTIONS

l. Tl,. (,:tfiJcnl;.rl Repoi.r i, tu imporf.rnL docu,n\nt. ,l pro-
vjdes the basic and vital inputs for asscr,sing the prolormtnce
of an omccr ar.LC lor his/hcr further advaircement in his/her
career. TIle oficar reported upon, flre Re!,ortitg Oflicer and
thc Rcview;ilg t)liicr:r. should, flrerefor.c, uldettal.e thc dutv
ol filli,,p oul titc lonl wirh .r liigi. 5cn c jl11.p^11.ih;lirr

2. Felfotrnance apprair,al through Colfidential i{cpor.ts siiould
be rised as a tool fot hr,lnan r.esotrrije drvcloftrent. Reporting
Officeis should reiilises flrat Ure c,bjective is to clevJop an
oficer so that hei'shc reirliso itisri-rci h.uc pL)tcnii:ii. It is ,iot
Irie:rnt to be a iar.rlt-tiridilg picccss Lul a dei,elopmcntal one.
Thc F.cpr,.rtirg Oftcer rrC tl€ F.cvie,xing Ofilcci shcuid nol
sh1, ar.,'iiv fi-om reportilg 5jlcrtc['niijtgs in f:rlorllLnce. atti_
t des or overall persolality cl the oficer report€d upoti.

3. Thc iierl. s rhould be flllcd rvith due care ard altcntion:lDd after
Cevoting adequate tirle. Any attjn-pt 1c f.ll tle rcnort in a
cir.-\ualior :rpcrlicial marl1.rer will bc ersi11, di-.ccriNr to dr,:.
Iriglrcr rutJtoritic...

.', -

t
;4. Il ll:( Re|icwing Oflrc(rr js sarisf,rd. llirr rhc Rcpun.i,g Oficer

llrd rrlde rl.rr r(l,,ll wirhout drrc cir. i,r:d .dtL.rL,,,n he,she
slrril rccord a lLntark ro thiti effrct irr irtn, No. I ul /ari I\'-
Tl,e con,pcr.r'r arrrhr,riry >haJl cn.er. llc remi-r rl. ;r rlc ( (l
fidential Roll oi lhe Rcporting Oficer.
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5. Every answer shall be given in a nanative form. The space
provided indicates the desired length of th.e answer. Words
an<i phrases should bo chosen caretully and should accurafely
reflect the intention of the officer recording the answer, please
use unambiguous and simple language. Pleas€ do not use
omnibus expressions like'outstanding','very good','good',
'avetage', 'belou average' while giying your comnents against
any of the attributes.

6. Although perfcr:mance appraisal is a year'-end exercise, in
order that it n]ay be a tool lor human r,esource development,
the Reporting Officer should at regular interval review the
pelformance and take necessary corrective steps by rvay sf
advice, etc.

7. It should be the endeavour ol each appraisef to present the
truest possible picture of the appraisee in regard tc his/her
perfornance, condoct, behaviour arld potential.

8. Asscssincnt sho'.1ld be coiifiiied io iire appi'aisee's peforn'tance
duling the period of report only.

9. Some posts of tlie same rank may b3 nlore exacting than
othbrs. The degree of stless and strain in any post may also
vary from time to time. These facts should be borne in mind
during appraisal and should be commented upon appropli-
atelv,

NOTE:

The following procedure shoutd be followed in filling up the
item relating to integrity :-

(i) If the omGer's integrity is beyond doubt, it nlay be so
stated.
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(ii)'lf rhere is any doubt or suspicion' the item shor:lti lrr'

lcllt Lrlarrk and action taken as under:

(a) A scparate scclet ilote should be recorded ''ttld fol-
' ' 

ln.'r"d up. A cop-v of thc note sllouid also bc serit

together with the Confident;al' Rcpori that ihe next

-.uielior o{ficer r'ho rqi1l enswc tl.tat tLe fo[ow uP

a"ticl is takcir expeditiously' Wirele it i: not possible

eilhcr to certify thc iltegfit-v ()t to l€cord the secret

note. the Repcrting Ofliccr should stat€ either that

he has not Natched thc officcr's rvork lor sldicient

tiill(] to foill zr defir'ite j[dtlerrcnt or tiut 1ic has

hcard nothillg ag3i1'lst th€ oflicel' as the case lnay

be.

(b) If, as a result of thc follol' p action the doubts

tir suspiciorls aie cleated. the ofllcer's integrity should

bc ce ified and ilrl elltry made accordingly in thr

Confideiltiill RcPort

c)' If thc <loubts or sr.tspiciotrs are col]f,rml]d' this fact

shorlld al-co bc lecorcled and dul.v communicated

to the clicer ccttcerncd.

(d) Il as il rcsult of'tire loiLow up acLioll, the doubts or

suspicions :u'bt'qeither clcr,r'ed nor conflr'mcd, 1he

oiliccr-'s coi$uct should be rvatched lor a further

period and' thercafter erctiorl taken as indicated at

(b.; rrrd (ct rbovc.

(Ministry of Home Affairs O.M. No. 51/4/64-Estt. (A), dated

21.6-1965).
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Confidentig! RePort fcr lClerk

Nrme, of the Official (in capital letters) .

Designation. . . . . .

I

Report for the perioil f.bhn..... .. '.....1.. '

t
':-

:I
I ',
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Form of Confiilential Report in Respect of Clerk

' Report lbr the perioil from " " ' ' to" "

PAR1 I

PERSO\.\L IJATA

(To be Elitd by tho 'AdminLtL'Ltiv! Section concerled

of tl.re Oflice)

l, Name of tire Official
(in capital letters)

2. Designation

3. Date oi Birth

4. Wlilhcr the olicial bclongs 1o' ' s.ii.Juf.O ce're Schedrrled Tribe I

5- 
q Ed.ucational qualifications including"-' 

piotessional ald technicai qurliflca-
tions.
I

6. i'Depadmental Examinations passed '

7. -; D:rte of conlinuous €ppointment fo
the Pre.enr grade. 'i

, 8.t Whether pelnlanent. tcmporlry or
I omclatlllg. 

,.i

9. ' Section(s) in which served during
the Period rtnder rePort.

10. -Period ofabsence from duty (on leave-

training etc..) during the yerriperiod'
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PART II
SEI,F APPRAISAL

l. Brief desoription of ddties.

Brief resume of the work done by you d.uring the year/period
from........ .....to...
bringing out any special achievements dudng thg yearlperiod.
In the eyent of shortfall in achievemeitt furnish reasons. Ohe
resume to be furnisbed within tbe space provided limircd fo
100 words and is required to be signed).

"*.

:,'

Date :

49-1 CAGVND/92

'.:.

(Signalurc)
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PART ITI

.{SSESSMENT OF THE REPORTING OFFICER

(Ptcare t(rd crrclully {he irrsltuctjon' given at the end of rlte
lo"r'r belorc filling the enlries)

l. Do yol .rgree wilh lhe rlaTernent lnade in'PnrL ll ? ll lror'- 
the ixtcnt"of disagreement and teasotrs therefor'

2. State cf health.

3. General inteliigence ard keenness'

4. ?roficierrcy ir typirg (ir both speed and accuracy)'

5. Proficienc] in work :

li) \tauddrd of rnaintenance of diarie> and other: tegisrers
' *oJ-i.,otn' a'',igned to hi'n/her'

(ii) Pro$ptress in closing and submission of registers and

retul ns.

{iii) ll llie officirl wa' employed in A^ccounts & Ilti!::":-l]" 
".it- lu A&E office'- give specific comment ilbou! n's

n-fr.i"nav in rlte work a5siSned rlld plonlprness rn

riisoosal of work'

6. Intelligence, keenness and industry'

"*
AmeirabilitY to disciPline. I

r
Punctuality in dttendanid'

Relations with fellow emPloYees'

7.

8.
l

9.

10.

i{ .l

Has the oflicial been reprirnanded lor indifferent work or

i;;:;,h* ;;;;;t during thi peliod under reporL ? [[ so' nlcase

give briel Particulab.



ll. Has the oficial done any outstanding or notable work meriring
commendation ? Briefly nentiot.r 11,em.

12. Integrity

(Please see Note belorv instructions).
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l.i. Grading

(Outstanding/Very Good/Good/Average/Below Average)

(An oficial should not be graded outstanding unless elceptional
qualities and performanJe have been noticedl grounds for
giving sucl.L a grading should bc clearly brodght out)

i

"ls., +

t^

I Placo:
Darc: \ame (in block letrers)

Designation
(t)uring rhc pcriod of RePort).
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PART IY

REMARKS BY REVIEWING OFFICER

1. Length of service under the Reviervirg Oficer'

2- Are vo[ 5alisfied that lhe Repurting Qfficer tta: rrradc his/her

repoit wirh due care and a ttcnt ion dnd after ta kr ng tnl o accoull t

ali rhe relcvant tttaterial ?

3. Do you agree with rlre ass- 'snlent of the Omcirl gir en by t he

reporting officer '?

(ln cx.e of di\agreenrenl. plea'e speeily thc,reason')
l- rhere cnylhing you wi'h to nlodll) or ado '

5.

1l the Official r:ported upon is a member of a -Scheduled
C"ti.lf"O.. olea.e indicaie speclfi''ally whelher lhe atlrtude

of the Renoriing Officer in assessing the perlol rllancc ol Tne

SC/ST Ofrcial hias beerr fair and ju't'

General remarks with specific comments about 1lle nlqito-
rious work of the officiat inc)uding the grading.

6. Has the official any special characteristics, and/or any abiliti€s
which would justify'his/her selectron f<jr special assignmenl
pr/out of turn promotion ? If so, specify

4.

Place :
Date :

Signature gf the Reviewing Officer

Name (in block lettPls)

Designaticl
(During the peliod of Report)
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INSTRUCTIONS

1. The Confidential Report r\ ;ln impurt.tnt document. lt plo-
vides the basic and vital inpuLs for assessing the pcrfornance
of an officer and for his/her l'urlher advanccmerit in lris/her
career. The officer repof{ed dpon, th€ Repofling Omcer and
the Revieuing Oftcer should, thereforo, undertake the duty
of filling out the form with a high sense oi rcsponsibility.

2. Performance npplaisal through Ccnfidentiai Rcports should
be used as a tool for human r€source development. Reporting
Officers should realisc that thc objective is to develop an

oflicer so that he/she realises his/her true potential. It is liot
neant to be a fault-finding process bu1 a developmental onc.

The Reporting Oftcer and the Reviewing Omc€r should rlot
shy away from reporting shortcomings in performance' atti-
tudes or overall personaliqf of thc officer reporl:d upon.

3. I The items should be filled with duc care and attentiolt alld
after deyoting adequat€ timc" Any attempt 10 till the roport
in a casual or superficial manncr will be easily disccrnible
to the higher author{ties.

4. If the Reviewing Ofncer is satisficd that the Reporting Olfiocr
had made the report without du€ oare and attcntion he/sl.re

shall record a remark to that emect in item 2 of Part lV. The
comlrtent auihorily shall onter tha remarks in the Confide[tial
Roll of the Reporting Ofrcer.
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5- Ercrv an\wer shlii be giren in a narrativc lorm Tjrc.:pace
"' i'""ia"a l',OiJi' rt'e"de'ir.d lerrgth ol t{rc an\wer ' worc\

l;';j;:,.,.. .;;;tl. Jo"",' \',,!Iulr1, i,rrd lfuuta a11111.t1

;ili' ilt.-",;.,;t,;n o[ tlre 'rfficer r<e' rditrg thc an\wer' please

i.*'i,""''tuii'i"r.- ,fi6 "i'npte 
lrtrguage Plea'e do nol 

^u'e
i.t,,tO,,' -'oi.*i.rtt likr 'oLrt'turrdirrg ' ver) good ' !oo-o '
'"rt-;;;;'.-';.i;; ;ii'ge' wlrile eivi'rs )'rLr' con"rnerrl5 .93rr1'r

arl\, of the attributes.

Alllruugh ptrfottltancc :rpprai'al i' a year-end c\er\i)e ln

"ra"rifi,,, iii"rv u. a tool fnr'h;rrr'rrr r;'ource devcloputelt'
tlrt Relrortins (iflicer 'lr,'uld :rt reBlllJr llltervlll .revlew rIrr

perforrtlarrce'a'rtl llke llcces5lly correclivc step' oy way or

advice. etc-

IL slrould bc llrc endcarour ol eaclr .rpfrriser lo ,prct,e!1,,1!:
Llrte5t Dos\ible oicture ol the apfralsee ln re-ealq ro Irr\Irrst

perfottnance. conduct. behlviour arld polenttal'

8. F Assessne t should be confined to the appfaisee's peLloLmarce

dui'ing the periotl of repolt only.

9. So,ue Dos(5 ol llrc t.tme rltrll ttlal bc lllure erlrcritrg lltatt
ollrer'. fhe dceree of'trc:s and slraill ill any po5l lllrl\ 11: o

,r"rJ 1..,,', linle to tillte. Thcsc lacts slrortld bc borne rn irlll)d

cluring appraisa'l and shouid be cotnmented upon applopll-
ate1y. 

. 
,,n

;

\OT€ :

The folk-u'ing proccrlute should be followed in flllilg up the

it. r r rcl:ttin! lo i tcgril) :-

(i) Il the of6cer's integrity is beyond doubt' it na1' be so

stated.



385

CONFIDENTIAL RgPoRT,FoRMs

(ii) If fhere is any doubt or suspicion, the itenr shoukl bt:
lell blank ard action taken as under :

(;-,r', A separate secret ncle shouid be recorcled an<l follow-
ed up. A copy of the note should also be sent togelh-
er wifh the Confidential Repofi trhat the rext super_
ior officer *'ho will en.ure drat the follow up action ii
raken expeditiously. Where it is not possible ei rer
to certify the integrity or 10 record the secret notc,
the Reporting Officer shculd state either that hc
has llot watched t]re offlcer,s work for suficienl
iirue to form a definite judgelrenl cr that he lus
tlirrd nothing against the officer, as the case may be.

(b) Il, as a result of the follow up actiol] thc d.oubtr
or suspicions are cleared, the oficers, integrtty
slrould be certified and an entry made accordingly
in thir Confi.denl ial Report.

(c) lf the doubts or. suspicious are corfir.ured, this lact
should also be record€d and duly communicated
1C! fhe ofiicer concerned.

i

(d) Il as a result of .1he follow up action, the doubis
or suspicions arg n€ither cleared not confirmed-
thc tl16cer's r:orduir should be *atched for a further
period and tdreafter action taken as indicated at
rb) and (c) above. 

,,

fMinistry of Home Affairs. O.M. No. 5114164-Estt. (A), dated
21-6-1965.1
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Aeeornts Oftcers Grade II
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Confiilential Report for Divisional Accountants/

. Divisional Accounts Officers Graile I/
Divisional Accounts Officers Graile II

Report for the perioil fron........... ' '...to.

PART I

PERSONAI, DATA

(To be fiIed by the Administrative Section concetned
of the Office)

l. Name of the Ofrcial
(in capital letters)

2- Derisnalion (ilthe officer is an Emergency
Drvis'ional Accountant, indicate so).

3. Whether the official belongs to Soheduled
Caste/Scheduled Tribe ?

4. Date of Birth

5. Educalional qualificalions including Pro[e-
ssional and Tichnical qualifications.

6. Departmental Examinations passed.

7. Date of continuous appointment to the
present grade. 

:"

8. Pxesent post and date bf appointment
thereto.

9. If the ofrcer is an E.D'A. the parent post.

10. Period ofabsence from duty (on leave, trai-
ning etc.), during the year...If he has under-
gone tralung. Please speclIY.

50-1 CAGIATD/92
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PART II
To be filled in by the Officer Report€d upon

(Please read carefully the instructions given at the end of the
form before filling the entriesl.

l. Brief description of duties.

I \. Pleare specily targets/objeciives,goalr (io quantitative or other
term.) of work you set for you[5elf or l bat were set for you. eight
to ten items of work in the order of priority and your achieve-
ment against each target.

Targets/objectives/goals Achievements

28. Please state briefly, the targel set and the quantum ofwork
done in regard to rendition ol rnonthly accounts, mainte-
rrancc of Guard file. J'rd other regi.lers and lumisbing of
various returns.

3,A.. Please state briefly the shortfalls with reference to the targets/
objectives referred to in column 2. Please sp€cify constraints,
if any, in achieving the ta rg\ I s.

3B. Please also indicate items iqwhich there have been significantly
higher achievements and fdur contribution thereto'

I
3C. Any significant additiolal achievemenls apart from those men-

. t;oncd Lo in Colurnn 2. ,

3D. Trainiru progranine s attended.

(Signature)



?!q

CONFIDBNTIAL REPORT FORMS

PART ITI

To be fiUed in by the Reporting Officer

(Please read carefully the instructions given at the end ol the
form before filling the entries)

A. NATURE AND QUALITY OF WORI(

I . Please commept on Part II as filled odt by the offcer and spcci-
ficallv state wheihet you agree willI the an(wer relating to tar-
sets ;nd obiectives, achievements artd shortlalls Also specify
ionstraintsiifany,in achievingtheobjeclives. lncaseyoudi"-
agree wjth any ofthe remarks contained in Part IT. tho reasons
thcrcof may be given.

2. Qtality of output

Plea:c commert on the omcer's per:onal promplness and qut-
lity ofpcrformance having regard to The rlandard ofwork and
prbgramme objectives, and constraints, if any.

3. Knowledge of sphere of work

Plcase comment speoifically on each of these: Lcvcl of know-
ledge of functions, rules bnd regulations, related instructio_ns
and their applicatiofin the field of work assigned to the ofi-
cer' 

r

5l-1 CAGI/ND/92
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B, ATTRIBUTES

l. Analytical ability

' P.lease comment on the off,cer's ability relatiug to analvsjs of
pros arrd cons; formulation ofahernativer aid th.ir e'ualua-
lron lor solving problems; ability to indicatc dccision areas.

2. Communication skill
Please cornment on the officer's ability to conmunicate with
brevity^, clarity and accLlracy borh orally and in wriring: abiliry
to draft nores, briels for meetings etc.

3. Initiative

PIease_commeDr on the cxpacity and resourcefulness oIthe offi-
cer in handling norma I as well as unforeseen situations: willins_
ness to take additional responsibilities and new area ol work rn?
capacity to iniriate cases at his level.

4. Atlitude to work

Please comment how far the offcer can be relied upon, his sense
ol responsibility, the extent to which trefttre ls cieOiiateO ana
nrotivhted, his/her wiJlingness to learn and systematise hjs/her
wo rl(.

I
5. Ability to inspire anrl mo'fivate

Please conr.ment on the capacity oI rhe officel ro nrotivate. ro
oblarn wrltrng support by own conducI and capaciry to inspire
COntrdence
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6. Supervisory ability

Please comrnent oIr the Offi.cer's ability relating to:
(i) Guidancc in the pcrformancc of tasks

(ii) Revicw of pcrfor.nance (utonitoring.of kcy arcas)

(iii) Euforcing disciplines

7.

t.

9.

fnter-personal rcletions end tcrm work

Pleasc com:ne,ut on thc qualiry of rclationship with sttocrinr(co eagues and subordrnales, and on the abililv r^ .^;,"-;:^';
others point ofview and take advice in t)le nronJ. .";ii'iijljl
also comment on his/her capacily ro *ort ii i ;;;i,...';?";
rcam and to promore team spirit and optimisc the outpuioiihiteam.

A.ttitrde to$ards Schcrlulcrl Crstes,scbeduled Tribes/Weeler
Sections of Society

Please corntncnr on his/bcr undcrstaldinp of rh. h.^Lr^_^ol Schcduled Casres/Schcduted friUe, W&kl r'3e'c,i;;;':';i
Willingncss to dcal wjth thcn.

i
Aptitude md Potential

Please indicaie po.sible lines of growlb and development of theOfrcer

,.

Training

please give recomnendations for trairing with a vicw tolurrher i-'proving rhe efecriveness anO iapatrit,.Ul. oj'trllofficer.

10.
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PART IV

l. State of health

GENERAL

2. Itrtegrity

(Pleas€ see Note below the instructions)

3. General Assessment

Please_give an overall assessment of the Officer with reference
ro his/her srrength and- shorrcon.ings a;O ut* lv J i"*i"l ,rt." _

tron lo rhe qualitie. if not covereJ by the e:rrrie, abovel

4. craditrg

(Out$tatrding/Very Good/Good/Average/Below Averge)
(An.OJ[cer should not be graded outstandins unless exceorionai
qualrt,es and performance have been : ro tjce ;irounds foisivinp
such.a grading should be clearly brought out a:rd the sr;dineisllourd be conitsletrt wilb and confonn to the asses.meit majein PartIII). I

Place :

Date :

Signature
(Naate in block letters)

Designation
(During the period ol report)



PART Y

REMARKS OF THE RE\'IEWING OFFICER

'1. Length ol se ice under the Reviewing offcer'

:. Are vou Sltisfed thrt the Repofling Ofticer l:: d inade his/her
reooitwithduecare and rttenlion aod afierta(;ng into account

ali the relevant material?

3. Do you agree with the assessnienl of the officer given by thc
Reporting Ofrcer?

(IrI case of djsagreernent, p ease specily lhe rea]on\)
is there anything- you wi5h lo modify or add ?

4. General remarks with specific commerls about the general

remarks given by the Reporting Officer and remarks about the
merilorio"u. wori ofrhe bfficer including the gradioP

393
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5. Has the Oflicer any special charactedstics, and/or.any abilities
which would justify -his/her 

selection for special assignment

or/out of turn promotion ? If so, specify

.ti

;
Signature of thc Revierving Authority

Place : Name (in block letters)

Date : Designation
(During the Period of rePofi)

5:-l cAGlir.{D/91
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INSTRUCTIONS

l. The Confldential Report is iin imporra[t documenr. ltprovides the basic and vjtal ijlputj for arr.r.i"g tn";";ior";*""of an ofiier and for his/her further advo#m];-;;ffi;.
1are3 . 

The oftc€{ reported. upon, rhe Reponiug On*. *Othe Reviewing Oficer should, th"."for", ;;r;L'" ,i" t rfrffilli'g out rhe form with a high ,"^" ,i ,"rpo'rritlriiy.', '

2. Pcrfomanoe appraisal through Confdcntjal Reports should. beused as a tool for human resourcc dcvclopment. ReD;;tm 
"Oficers should realise that th€ .bj.".;;;;;;;,;:;'#:

Iri? rtul h:r,1.lealises his/her riue pr"ori"r.- liir-oor,'i*i,ro uc a rault-tlDdrng process but a developnental one. TheReporring Offcer and. r he Reviewing OmJ* ,l.ufa' ,., ,fr"away .[rom reporring shortcomings i; n";f;;;;;-#;rd:ior overall persoaaliry*of the om"". ."port"J up;;.' 
-"""-".

3. The items should be filled with due care and attention and. afterdevoting adequate time. Any aftempt to flll the rcport io acasual or superfcial manner will fr"'""r;fy air"..rili"" ,r''tnlhigher authorities.

4. If the Reviewing Oftcer is satisfied thar the Reporting Oftcerhad made the reporr \yirhoul duc .ur" uo,l uti.otioi iJri-.shatl record a remark ro rhat effeo i, prn t C;i;;;;.-"i;
remarks shall be enter.ed in the Confid""tiuf n.ff 

"irt " n poi-
ing Oftccr.

:"
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5

6.

Every ansrvcr shall be given in a natrative ibur. Thc spacc
plov;decl ildicaics ihe desircd lcirgth ol the ansrver. lVolds
and pirrases should be chosel cs.efrlly and shoulci accrtratciy
i-eflcct the intention of thc offcer rccording tile arswer, plelrsc
risc unanbiguous and simple language. Plcase do noi use onni-
bus expressions like'outstanding'. 'very good'. 'good', 'averagc',
'belorv lverage' l'hile giving ycur comrilenls against alv of the
aliributcs.

The Reportjrg Oflicer shall, in thc beginning of the y€ar assign
targets to each ofthc officers with respect to whotrl he is required
to repof upon. In the case oi an offic€r tal(ing up a new post
;n the couise of thc rcpolting year. such targcts/goals shall be
set at the tinrc of assumplion of the new charge.

The targcts should be clearly knorvn and understood by both
tl]e omcers concerned. While lixing th€ targets, prioritv should
be assigned item-wise, taking inxo consideration the n.itur€llnd
ihe area of the work and a y spccral featules that may be speci-
ic to thc nature or the area of the work of the omcel to bc le-
corted upoll.

\lthoueh perfor nance appraisal is a year-cnd cxcrcise. inorder
:::rl it may be a to.ol fo| hUman rcscUrce developrncnt. the
R.;eriring Officer should at rcgulal interval review the perlor -
-:.- :.': and take necesslry cor.eclivc steps by way of advicc,

: ::: j:3 bi tlie end€ayor : ol cach appraisel to present the
::-:-:: :r.ssible pictrire of the appraisee in regard to hisiher
:*::' ::::::ie. cond,,rct. hehtrrioul and potential.



396

CONFIDENTIAL ITEPORT FORMS

10. Assessnent should be conflned to thc appraisee's perlormance
during thc pericd of report only.

l1- Sone posts olthe same rank may be more exacting than others.
The degree of stress and strain in any post may aiso vary fronr
time to time. These facts should bJ borne in mind during
appraisal and should bc commenled upon appropriately.

i2. Aspects orr whiclr an apprairee is ro bc evaluated on different
attributes €re deliDeated below each column. Tbe appraiser

' should deal with these and other aspeots relevant to ti; attr!
butes-

NOTE,

_ .The following procedure should be lollowed in filling up
the item relating to integrity :-

i.(i) llthe officcr"s inregrit) i\ b()orrd duubr.rir m3y be so.1arcd.

"i:
(ii) If there is any dodbt & suspicion, the itcm should be lcfr

blank and action-Eaken as under:

(a) A separate secret note should be fe'corded and follow-
ed up.' A copv oflhc norc should also be senr tose-
tlrer wrrlr the Confiderrtjul Rcpcrt thaI tlre uexl \u;e-
rio r t,fficer who will ensur e lhat r hs f6l lsw, uD actiol is
raken expediriously. Wbere it is nol possible either
ro cerril) the i tegrity or lo record tle sccret nofc. rhe
Reporlin! Officer :,hould stare eithcr th.rt hc has nol
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\r'atched the officer's work for suficient timc to iirn.l
a dcfinite iudgemettt ur that he ha* heard tlollrillg
again.r the officer. :r.: the c:lse may be.

{b} If. r\ I rc.ult ol ihe lollow ttp rctiotr rlrc doubt" or'

'uspicion" are cleared. the olicer's integrity should be

ceriifled and an erltry made accordingly in tl.rc Cotrfi-
dential rePort.

(c) lf tbe doubts or sttspicions f,re confirmed. this fact
' ' should also be recoided and tluly commrtnica-lcd to

the omcer concerned.

{d) If as a result ol llle follow lln Jctior']. the doubts or
' suspicions are neither cleared ttor cottfirued' the oSi-

ceris conduct should be watched for a further period
and ther€after action taken as indicated at (b) and (c)

above.

lMinistr]' of Home Affairs O.M No. 5l/4/64-Estt' (A), dated
21-6-19651

i{.



. FORM 11

Confidential Report for Group oD' Employees of the
In0ian Auilit anil Accounts Department

Employed on setrsitire postb

For tle period lst April 19....,.....1o 31st March 199.........

Office of the . .

Full Name
(Capital letters)

Post beld

Father's Name

Date of Birth

Educational and other qualifications
t

Date of appoinrmenr t
(i) In Gcvt. Service a

I (.ii) In I.A. & A.D.

(ii:) ln rbe preseDr Grade

Date.of Confirmation

' 
,. i:

398
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Work on irhich employeil duriug the periotl of report

1., Regul4rity and Punctuality ln
attendance

l. (i) Whether wears omce livertcs
regularlY ard PloPerlY

(ii) Amenability to discipline and
ofrcial decorum

3. (i) Devotion to dutY

qii) Promptness in attendirlg to
work

4. Behaviour with colleagues and
superiors

5. Can he read aod write

(i) Regional Lalguage

' (ii) Hindi

(iii) Egglish

6. Honesty and lntegritY - ri

7. Geleral assessment f
'._.'-.--' Signature of the Reporting Ofrcer.. . . : . . - ' . . . . . . . . . .

Name (in block lelters)

D€signation

Date ...
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The ReviewingTOfficer sborrld carefully consider*and .stal,e
whether he accepls-the assessmenl of lhe Repglliag Officer in all
i'arpa"t tp"aiutiy''tith reference to the assessmttr in column 8'

Signature of ihe Revicwing Offcer - " " " '

REMARKS OF THE REYIEWING OFFICER

1iu'1s 1in block lettcrs) " "

DesiF.nation

'*

MGTPCIEJI-1 cacrl\Dr92-2?-193-10'om'



, ERRATA

CAG's M.S.O. (Administrative) - Volume-III

For ReatIPage No. Line No.

3

5

5

7
9

10 from top
5 from bottom
4 from bottom
t from top
Sr. No. (iii) and
(iv)
5 from bottom
4 from top
2nd column
1 from bottom
2 col.
2 from bottom
10 from top
5 from bottom
5 from top
2 from bottom
4 frorn bottom
lst from top
1st from top
5 lrom bottom
3 from bottom

aueet

5212-1250

various

shall be not
Prninoipal
rectt.
rectt.
fleld
rectt.
rectt.
rectt.
deputation/
deputation
transler

' 
(Commercial)

. persona
r?\-tr-qq5-
EB-14-1025
India

affect
s0l2-12s0

various methods

shall be

Principal
recruitment
recruitment
filled
recruitment
recruitment
tecruitment
dqrutation,
deputation/transfer

(civil)
personal

715-12-95s-EB-
t+1025
Indian

date
Gov
Auditort

date of
Gol4.
Auditor

or on
(iii) A.G.level .l (iii) A.G.level t I
iivj e.C.tevetll (iv) A.G.level ll J

18

24

26

34

39

43
46

4.6

49

52

60

60

65 9 from bottom
87 8 from toP

106 6 from top
column 2

l2l 6 from top

(i)
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141 2 from bottom u o,172 I from tep W Whether' col.2
172 4 from bottom recruitmen recruitment

col. 2
172 3 from bottom g s grades

col.2
' 176 last line from or appoindas for appointment tobortom the said.

188 I from bottom fo for
col. 1

191 3 from bottom p r$ons persons
195 2 from bottom equivalen erluivalent

col.3
208 5 from bottom in pronotions in whioh promotions
223 13 from bottom offices offcers
229 8 from bottom Accountants Accounts257 12 from bottom to of
265 11 from bottom to of
278 8 from bottom aptitute aptitude
319 3 from top the thb form
333 6,5 from bottom suborfdinates subordinates
333 4 from bottom o- or
340 7 from bottom 'procedure proced.ures
341 last line of Note Form No. 3 Form No. 1

345 7 from bottom achieving in achieving, 350 4 from bottom audited . Auditee
352 9 from bottom of or
356 2 from bottom a aI

367,376 5 from top thar to
385,396 5 from bottom thar to

400 4 from top respect respects


