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No. HC/2186/HIS/2023-24 ~ Date: 16/07/2024.

IMPORTANT CIRCULAR

To

All Officers I/c,

All Sub-offices (as per standard list)
All Sections (local)

Sub:  Forwarding of details of work done in Hindi by the employees under the Hindi
Incentive Scheme for doing maximum work in Hindi in the year 2023-24.

*k*k

As per the instructions of the Department of Official Language, Govt. of India, it is proposed
to grant cash awards to those employees who did maximum official work in Hindi in this organisation
for the year 2023-24. As per the provisions of O.M. No. 12013/01/2011-OL (Policy) dated 14.09.2016
issued by the Deptt. of Official Language, Govt. of India, New Delhi, every sub-ordinate office of every
Ministry/Dept. may award cash prizes (as shown below) to the employees who do maximum official
work in Hindi with a minimum of 10,000 words in a year for employees in "C" region :-

% S.No. Prize. | No.ofPrizes | Amount(Rs)
1. | FirstPrize. | 02 | 5000/~
] 2. Second Prize | 03 3000/~
3. | ThirdPrize | 05 | 2000/~

In addition to the above, under another incentive scheme which has been started in this
organisation. Under this scheme, employees who have written a minimum of 5,000 to 10,000 words in
Hindi, over a period of one year, will be awarded cash prizes as shown below :

S.No. Prize No. of Prizes | Amount (Rs.) ]
1. First Prize 02 1200/-
2. Second Prize 02 B 900/-
3. ThirdPrize o2 02 | 600/

All officers 1/c of the sub-offices of this Organisation/Sections (local) are requested to send
the details of work done in Hindi by the employees serving under them for the year 2023-24 (i.e. for
the period 01/04/2023 to 31/03/2024) who have written a minimum of 5,000 or 10,000 words in Hindi
in their official work during the above period. The prescribed proforma is enclosed. The details may
be filled-in and forwarded so as to reach "Hindi Cell" of Main Office by 20.08.2024.

CDA has seen.

Encl : As above.

Sr. Accodnts Offf
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Details of Work done in Hindi during the year 2023-2024 under the Hindi Incentive Scheme

1. 3T &I AMH/Name of the applicant

2. WG@.@./Designation & A/c No.

3 WWW%/Ofﬁce where serving

4. 3fafe/period : 1/4/2023 to 31/3/2024

5. HIJHTHT/Mother Tongue

fard) o f52 T B &1 fdarUl/Details of work done in Hindi

0 Suied sraf ¥ R R R g /i fewfort ofe @
No. of letters/Circulars/notes etc. written in Hindi during the said period

(i) IR 3 & arME Bt 7 ford U weal &1 e

No. of words written in Hindi during the said period

(iii) 1 e ¥ B & Rpre & oy IR @ g ?

Whether register maintained for recording the work done in Hindi ?

(v) T RReR B T.A.3/a0 31, % gIIAR U B MU ?
Whether signature of AAO/SAQ obtained in the register as required ?

: 3{dedh & BHIER
HIYUT/Declaration

g JEOr e ST & i SR & S e Wl @ SRR GRS T

Certified that the above information is true and details duly checked by me.

BYdI&R/Signature

Tfa SR 1 A/
Name of endorsing officer :
Ug-TH/Designation
Iﬁ'&”\’/Stamp
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