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Therelore, il is once ogoin requested to sirbmit oll relevont docLlmentws viz orrqinu

PVslsonctlons/C Rvs/ tnvoices/Sds/ CST/R t etc olongwith st<:temeni of Accotrnts for ihe crmoLlrrl

drowr.r before clcrirrirrg next i.siolnreni in respecl of tollr:wing pre-otrclil gronts foiling which lilis

olfice is constrained 1o stop ftrrther Ieleose of grorrts wef 0l /2020

(l ) ACG (2) ATG (3) TTlt:G (4) FP &TG (5) Condiment expenditure {6) t eool f ee

(7)tibrary gront (8) Amenity ercrnt (pt Technlcol Troining Gront(lO) Sports Aclivity Gront {ll) FIO

(12) Hoi weother estoblishment groni etc'

n iune wilh Govt of lndio's policy of go green" this office hos emborkecl Lr6.lorr

Con'e5pononcelhrot]ghNlC/gOV.]nmoilwithollUnits/formolions.liisthereforerequesledi()
intimote NIC/Gov moll id of ine unit/formotion to enoble this office to moke corresponderr(:e

thorugh nroil to ovoid deloy in tronsit of informotion ond loss of documenls' if ony' in tronsil

All the U nlls/tornlotions down

Pleose ock receiPl

ihe line nrov kindly be odvised to follow ihe obove strictly'

e{m
( l 'Tq ET'T']II +rh / K. Rom Noroyono Chory)

a7i2;qq1-tfir-rr't (,r=r')/ Senior Accounls Otticer (M)

for informotion ond necessory clction

-do-

clo

-do-

-do-

-do .

Tfi Fifn /Copv io:

01. The Con.rrncll.

AOC Cenlte
PIN'900453

02. Ihe Commdl,
I EMI Cenire,
SecLlnderobod

0ll. Ihe Corrnrdt
AriiLlerY Cenire,
Hyclerobod

04. The Cdr,
76 lnt Rde,

PIN

C/o 56 APO

05. The Cdr,
4/ lnf Bde,

PIN - 908047

C/o 56 APO

06. The Cdr,

54 Arty Bde

PrN - 926954

C/o 56 APO

07. Ihe t)DG.
NCC Dte

T & AF 
,ATeO,

cunderobocl
The SAO iic
lT Sec llon, I oful. Ac"*Ahfi' vry\'d' 

-gDe

for n website.

)
(M)

{,N -1*-3
r:r, --rI dT.T Trt -lrT / K. R
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PER'ONAL ATTENTION OF COMMANDANT

No.MlSC/71 39/ Checklist
O/o The CDA
No 1 Staff Road

Secu nderabad
Dated 2410412019

The Commandant

Sub Check List for submission of claims regarding

During ihe audit of bills received for the previo!s financial year the following short falls

have been noticed and some cl;i;s ;;i;'*Jto tn" unit for compliance of lhe audrt requiremenis

porntecl o-t In the Relect'o' wemo 
' 

Au'-,.et-rneo cralms were subm tted w'thoul rJrrsh'ng r"ll

lus[r',catior/ proper reoly '"ntrol:ng'"u.loI"'"qu 
i"*"nt= Res^ub'nrssion of clar-ns wrlhoul r-rnish''']q

reasors to obse'vatlons po nt"o"oui '-'n" Re'ect on rl'eno results ' delav rn clearance or cla'rrs and

unnecessary .orr".pondun"" 
-;;^;;' i;;;;""k list is enclosed for iubmissron of clarms to the

office for avoiding unnecessary to;';p;"i;;"; and delay In clearance of claims The short falls/audit

requirements pointed out l" "n""flli '"1l 
please be 0""'inutuO to the concerned officers/staff

for strict comPliance

1) Unit code may please be mentioned invariably in the Contingent Bill to ensure paymerlt

to the respectiv" '"" ;i;';;';;;; ;'" many units are functioninq with similar name

under the audit.iurisdiction of CDA Secunderabao

2) Coniinqent bill/contractor ;ii'"0"'v ""*"'signed 
Alteratrons if any made rn the said BiiLs

-' 
sl-ro-td"oe altestecl tl/ t*e aul"ol'Iv co-cerned

3\ call for ouotatrons orrv il' j'ii"L ?""il=io"* by which quotatrons should be received with

,"-,rt ,'o co'-1o I oli> a'o w t"our tl'a-o na'lle/T-ldLe |.d Tle

4l Ouotations in origlnal (to be signed by ali members) along wlth CST and envelopes' n whLch

tenoels were se^t. snoulo De fu n'shed'

5) CST in original to o" t'n""1"0', 'i' '"'L1"" 
ot the board not founcl submitted and not approved

oy co'I]ponenr authoriiy r^. c ^n v ri p .lare ol oet:,erv terms of
6) placernent ol suppty order with all relevant conditions for supply (i e ,date of delivery ' ter

payment lrqLridat"o o"'n'g;u ;;i'"';';i ;;;'s"o goo-oi *ai'intv period clause in case of

equrpment/ mach nery p'o"""u'"nt etc ')should be incorporated

7) Supplv order not ro'no 'n'll'Llrf 
nuntt"'uo Advance copy of supply order should be forwarded

,, f,l:lil:y'1";:;;ilil:?'i::,se or extension:l9:r'r"'with or v'/ithout LD charses and ir

IFA concurrence obtained for amendment the same. sh6uld be intimated ( it ls appllcable in

cases where suppty oroeiis"pt'l"J*itn "on""'ence 
of IFA) ln cases where IFA concurrence

is not required -py "f ';"";;""i 
i'v o" """tt"d 'i 

uny amendrnents are made to the

,, =r'ji:'": 
l,"J ,, pariv c a n-s^ ssu^"-" .ol^:l ,'l'-]l]-l"^lL3o.l'J"": 

, :'i::[ .'AT,l.o'"nooo'
services, should o" " 

p"' bsi nt T- zail t'e s'cr' lnvoicls shoulcl contarn GSTIN No GST

Rate, brfLrrcatlo| of Scsi ictf r6si "tt lf the vendor is unregrstered under GST' the GSl

has to be paid by the 
'"t""iu'"i 

or in-" goods/ servjces ie tne unlt who received the goods /

services under Reverse Charge Mechanlsm A person who is required rc poy lax tinder Teverse

(,)u.e- ,.r. ,, ar-, ut',ril, ..g''i ,- a ' '''' r'loweve,r l[ suc'] goods/se vlces are exen pled

f om 'evy o' CS' a e e't ''"ati '^ 1u15 1sg2'd alo'rg w'tr- 
' "op' 

o; authorrly wnrch strpL"ale' -hdL

lhe qoods / se'vrces l'i""L-"tu" 
"Jrr 

*y oicsr =ntuid 
tre encloseo ln th's coriext 'l 's

reouested Io reter Io Gti;;20'7 wqt'e p'L|.c"as'ng tre gooos ' 'ece'v'ng se'vices fto'r

. nieg,stereo !enclo's / setv:co o'ovrde''
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70) Sanctjon not founcl accorded by CFA with requisite information Sanction should indicate code

head to which the expenditurl 'JtJo" 
t"t auinorlty uncler whlch sanctron is accorded ie''-

schedule No and jtem no ot tie oetegation of financial powers rssued lf IFA concurrence rs

obialned . same may p'"""' i"""n-tiot"o with sanction Date of sanction should be prror to lhe

date oi issue of sLrpply o'0"' 
"'iO-u"n"" 

copy of sanctlon may please forwarcied immediately for

,, 3r::.;";:'fl:],-"=ororr'ar'^scr'A']ccJnlFISsr -:.'-']i"jl'."i"^'^?iLi:*il,lXJj,l.'r'l'
on eave Spe c n.len t'gn"tt'iut 

"ot 
a I off iclals who are signing the docll'nenl of the claims rnay

n eare 'o-,r'a'oer Io ln S o"''o "-l- l ed atel /

12) CRV in duplrcale ,no,ro o" ju'n''iJJtoi verification ' wheiher iten-rs lndrcaiecl ln supply order

ndve oeen supprled a1c1 take- oninarge o'l^e slo'e redger d-'v lnorcat 19 'edger No oage No

CRV s*o-ld be nd cared ,,o"J*in n*#" oi 
'n" 

Lno to"lh]'r' t shoulo tle scneou ed

.t 3) procurements n]ade for uerow'ns 25000/- wrthout callrng quotations should be submitted along

with certiflcate in terms of "i" tSo? Cn* ano tor oetJw nt 250000/- in terms of 155 of GFR

,., i.:JJ":?5y*,1ti1t"3,i,,131"" certlricarion or the soods suppried are in sood ccndirron shourd

,tr, ff?#l'rtff1,rt found floatecl for repair work and PAN xerox copy should be lurnrshed (PAN No

detajls ( Applicable to' tn" li"t"*" Firm i Vendor and not appl cable for the exrstinq

Firn,S/Vendors) ^ i^ ,,,^l-ri^n ^f nro.Llrement
l6) Supply order repeatedly placed wllh same vendor which s in vrolailon of procuren

,r, BlSli"uot'i?0",. on ge.eral suspty order trsreac of sr_.ecial st for oTocurenrenr spec alrzed itenrs rs

1E) 
'lilir";i::drte Form of the vendor supplying for rhe ftrsr rLme rs requ red Adctress mentL_oned

in the lnvorce ano Neft taariclaie t;";li;J tailled eacn other Revenue slamp shou d be affixed

for payment is exceeding n= silOOl 
- 
lrrri authentrcatio'r by Unit and Bank rs required

19) Copy of ihe performan"" o'"n"k""g u'";'"e-bono snou o b'e enclosed wrth the cLaim for arrdit

' 
veiification ln case of warranty clause

20) Brand /make nan.le ino'catl l'n Crp against DPlvl provrsron and Brand i make name nol forrnd

lndrcatecl on lax rnvorce 
"t'ppiy 

o'OL ancl inspection note' same wrll resu t !n difficully lir

assessing the prlce of the item in audit

21) NAC from lhe Depot ,,ppii"o li"*t rnade under LP not found submitted from the concerned

DePot
))\l2lrlPnt]ant|VleSSprlceandleSSqUant]tymorepriceisobjectionable
i:r r.r"i.l""'arr,"r" of rtems procured is not furnished with correct names

24) All payments nlade on ""-*i"i 
p'ot'i"ment of items should be authorized to third party and

.'q.,esl o I av r 6 lo "r et t^o- i ol De raoe ds l1e care s aoJ ^s' CVC gJroer -es

Frrrther . it is observed that in majorily of the procurements maJe similar items have been

;:;:;; ,;,r";;i"n *lino" "tdssins 
ttre total requ.irement and restored to piecemeal

procuremenr uy sprittiniiil-iour 
'iJqriru.unt 

and same is attracting the clause of

splitting the sanction '"'"""|. i()'"b'''"n'"it'" i*"ntiur oower within lower CFA / to avoid

sanction ot higher Cfniff'njie .-ctairs-.tables . side-tahles . office contingencies books

and Air condition",. ,";"i;;;;;i;; 
"-pedestal 

fans and wailins mounting fans )'

Piecemeal procurement has be-en macle without assessinq monthly maintenance figure of

reouired irems uno .".""i="J";;i";'in" chance of proiuring the items at lower price'

Same is nol accePtable in audit
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25) t is obse[ved that following tems have a]so been procured from l&lvl grant when the

maintenance of electr cal & B/R works are carrcd out by tMES authorii es under orrginal work

i repair wor-k The fo Lowing items procurement is not authorized and procurement wrll attract

aud i oblectionslrelections

a) Layrng of e eclrical cabies
b) procu rement of motors
c) Procurement of Ceramlc tiles(i e., Anti skid material)
d)(procurenrent of fans
e) Lavinq of vinyl flooring

26)The per{ormance Bank Guarantee should be obtained in the form of Banker Cheque in favour

of cDA secunderabad instead of Bank Surety in favour of unit may please be obtained on

bond paper if applicable

27)WarrantV Certificate. wherever required may b'e obtained

2B)Specific check liSt fOr different type of caims is also furnished below for noting and

corn pliance of ihe requirement.

1)Telephone Bills
A) off cal phone ,Certif icate to the effect that all calls are made for offLctal bonafrde purpose

only and e ther telephone bills in Orrglna or CTC ot the telephones are required Do not submit

dupLcate bills as late fee details not ment oned in duplicate biLls

B) Resldeniia phone. CertLficate to the effect that officer to whom telmbursement of teLephone

charges sanctionecl is not provided wlth any officlal telephone connection Either telephone bills

in Origlnal or CTC of the telephones are required
2) Out sourcing of Group C staff
proposal a onq with SOC PE sanctron CST along with quotations rn oflgrnal and copy of

payment proof should be forwarded ln support of quotaiions for verif cation in audit Same wi I be

routed to head of the department for renderlng flnancial sanctlon.
3) lnitial living Allowance Claim
a) Sanctron of Mrnlstry of external affarrs N/in stry of Defence sanction & Arrival report in

tripllcate may please furnished for adm tttng the claim in audit. ln case of temporary duty,

advance claim along with move part l1 order (authority letter ) may please be enclosed

b) Permission leiter from l!4/o crvrl Av ation for availrng pr vate airlrnes may p ease be obta ned

from the Aulhcrrty concerned if travelled lly private air ines
c) Do not subm t the lving allowances c arms as a bunch Please submii the ltvlng allowance

claim-c a ong v/ith requis te annexures separateiy for smooth transmisslon of the same to l\4FA

4) GRANTS:
a) Requisition for grant should be submitted along wrth utilization certificate for grant of advance

without fail Expendjture statement aLong wrth paid vouchers and advance payment receipts in

cases, where Grant aiready drawn. should be enclosed a ong with CB
b) As per MoD letter No.10010/Al/F P-41242112005 D(GS-1 ) Dt 19/10/2005,the statement of

Accounts (Annexure l) along with staternent of Expenditure (Annexure ll) and connected

documents in origlna re paid vouchers In support of expenditure incurred anC sanction of the

competeni authoiity rs required to be submittecj separately tor each grant as per per odicity

without fail
5) Liveries claims:
a) Last issue date should be compulsory quoted for audit verificatlon
b) Normal Rol for cloth purchases and stitching charges is requlred
6) GCs stipend and allowances payment claims
a) Sanct on of Government of lnd ia for allowance payment to trainees
b) Reportlng date of GCs at tralning nstitute ( I e . starting date of tralning of GCs new batch )

c) Sanction of Government of lndia for allowance payment lo l'ainees
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P lease acknowledge receiPt.

Note: tn additian to the obove rnentioned checks, monuols

FR.tl etc mt)V plcose be ret'errecl to while submittinq the bills'

gdJxxx
srvAsANKARbRlto' toRs

DY Controller

hKe DFPDS, DPM, DPP, GTR ONd FR.I &

7)Charged expenditure claims(MACT cases )

,i Cie==".til. along with c a,ms court orders copy ancl statement of compensation payment

detarls
B) Mess Maintena nce Allowance:

"i 
C"py 

"11n" 
ALrthority is ,equliJ since rt is not clear whether l\IMA has been abolished or not

bv the r'th Centrai Pa\/ commlsslon

aiBSO oertificate ior Electrlcity / water charges recovery

blSanction ior rtcurring the expenditure under I & lV grant

9)GElvl Bills
a)Goods purchased through Gel"4 e (Government E-market)should be grven Top most priorlty

and be slbnritte.l along wrth 
"onn""tuO 

docLiments since the payment has to be pard io the

veidor/firnr w thrn 10 days fronr the date of generat on oi CRAC.in a tlrne bound manner

b) lf pt\N Nol Bank r""ount o"iu r.-noi rr-entioned rn the Gelvl generated rnvoce etc in such

cases N EF T filandate may pleaie oe enclosed for ensuring payment to the respective firm

c)Wheneveritenlsarenoiavallab]elnGeN,4]nsUchCaSeSsCreenshotofthenonavailabilityof
tie rterr r,r,rih Cofreci nomenclature shoulc] lle enclosed for verification purpose

Cry*

//

//Kk c^)
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l) Unil code moy pleose be mentioned invoriobly in lhe Contingent Bill lo ensure

poymenl io the respective unit only os lhere ole mony units ore funclioning with

,i-ito, no-u under the oudil .lurisdicfion of CDA Secunderobod

2) Conllngenl bi l/corrtrcrctor ili JL'ty coL'ntenignecl' Allerotjorrs' if ony rrode in the said

Bll s shoirld be criiested by ihe outhorily concerned'

3) Coll for quototions OL;ty inJicoting the lost dote rly which qrlololions should be

received wilh terms ond conditlons ond without brond nome/nloke nome.

a) Orolcrt.ns in originol (to Le sir:ned try crll members) crlong with CST ond envelop-^s

i, 1 w'rr (-lr t.rl(l{:rs'"\"ere i()rll llla)r.ll(l L)''l ilrr il sfl'l(i

:t t-..)l r .r (l ral i! l)r) 5l(l')?cl ily 'l l llrtr!rl)(lr! ol tl)e iio'lr(l rtol forltl'l sLlbrlliilL:d clrld rl|'

Lrt )t rr ovel!l ily i-l rll lpor li--t I I'lLllil()l l1y

6l t'oc,-l,r,enl lri s,.,pply orclcr wlilr 
'r 

I rclev'rrrl 
'-c-'rrdilion! 

f or sL;pply (r c Llcrlo of cierlivr:ry

leTtt-rs of t)c-rvtlerrl liquidc;teci dorttoq;es ' retrltn of clorrrogecJ goclcis wcrrorlly pcrior 1

l iuLr\e ,l (l(lse ()i ll(lilll)l-rle'-'tl "tocf'l"e'y [)lo(]lllelllerll elc 'JslloLlirlLe irlctlrporLllct'

7i SLrptpry a-rrall)r riol f ollrrd rr serloi y trtlttbtltcd Aclvorrce copy of sL'rllply ord€,'r stro\r cl lli:-

iorwrrrrle.i ,rrlrl Iedirl te iy icr oLrclit vot lf cotrltl
Br A,ri,rrLlr)r.:ri io ',irf)f)y otlicr itr t:ose c.ri exlcrlsiorl ol clelivr:ry willl or wliholll if '

(-ltarUCS url(l Lt iA corlLillIcrl'f] t)lllorll]d lor orlletldtllerll tile sorlle Shillld llr''

rrlinrarlc(j ( il is opplicoi: J rrr ccrscs whele sLrpply or<1er is ploced with corrclrrrcrrce ol

lrA) n t'atsi:! wherc jl A ri(iflrllrrl'r'r':e : rrol rr':qLllrecl copv rll c:rrlerlcir'll€lnt lroy l)i

craio5t)(.1. li (rrry rltlletlaitlie'rls (irL r'llu(lr l() lir-'51)ppy olLicl

fi l,uo,,,r:s (11 i(liJ(rrly l:loin's1 rssirr:cl orr ot oftct 5t llrLy 7t)l/ f()r 1'lx'rbe')lippy of gocr(l!

/ ,..iTV i .,\ ,irri,itlir i-).r ,,r ,r,.,, (,lii l.(-..1 2(),,' (l 5ilch rlvo 
"5 

si)o!i (1 
'lorlloiir 

csllN lill

i,)i i:()1ij t)l,rr! | r I r-) r I t I ' .r ( l:> i i i,S i l(;il (:i(l ii ill-'verlclor is ilrrrogirier.cl LlrlclerCl:;

lirr,- rlsl lro: t.l !r- I)oLd lly tllr-' tcr-r: ver !)f lire goods/ iclvlce5 e' 1l'! Urlii wl;'

liti-t-.,vt:lj i!]il aia()aii / :(:rviaa-'s ilrl(lalr ilirv'rrsc 
'-i'(lr!'-' 

M'cll'llr -qtn A t:rt'r:'n r//lr' r'

(cqt)irc,J la p()y lox t/frder rcvci'sc ch'rrgc llcrs io compu/soriiy rcgrstcr uncicl ('51

HoweveT, il sL;r:h goocJs / service s ore exJrnpied fron-l levy of GST (r Cerlific:oie irr llrl '

relt.lotcl tt tlt't1 w llr cl r:cllv of (lr!rlllollty wlrich silpLrl(rte 5 lrlci lh' ()o'J'i\ / servrtl'-'

'r'r-;rxr:rrri)1. 11"1)rrr l(lvy lll (15'.;lrrlrrd i)( lrrr'ilcsc(l Ir ihls c')rrli:xl it il reL;Llcslecl l

,. ;i.'l l ] i :', 1'. ,,,\jI i ,.i|),(] I).]ll]l]i].j lll'] jil(: ijtlllill ,/ tt.:l:c]v lrlj S(rlv CC5 l|l','

L " i ' .'
lllr :(lrL l,ir:' ,1,l ii.ir:!l t-lL-r iiralil(i r", i-ilr "'iir 

r,.]ilrl'rlr(:- rlf'rtlltltlrr 'ittrr' ll!r' sl lr' '

f.j:( (:r,i a..,':\.:",(i ti:r nllL lr 'il' i-':l1lr--'i-i lll'1r l! 1! l)l' rll{llt-] 11t1111 1t7 ll' !j'rr \^'rr I

!tlrltll]tl.!O1'i]()l,ilCL1t:!||ledi]li]N.)(1'](]1el]]1133fille.j(,'(](JU]i()l]tl1j 
rlcrrlir

[],tw. t', :il r,Li lll A ! i ) r r ' l r r r l l r ll l Er . ,'ilrrl rrtl(l s'lrl {-- rrr()y pli:ilsc' be erlr'ose'lT; l

.,t, 1, " ", "i 
.l,)r', 1'r'l \r r i lia l,'r:r li) tllr' il(rjel tll L::'lc oi i'lfll)Jy Orlj;r

,'.\t!1),rr, I.'Irr') ').III\ I irrlli)vI.{ ' l l'j r i I : i I v; i i I t l 

'r 
i_i r:lrl ''lr1 (l1cly lr_ri ilLldit vi:rLfii-lll lrr

l lt ::)i:a f r{-r rl'rr.rl.rrr:\ l,'1 i'if i rlT IrLl ( [/\/i t)l]rll|'\l!lri rl!,1 
'rlliTrr-rr 

1y i'r l'15'': rt(iLr' rr

at.it.lrrt Itil\|tt , irI Lrrrlviri \it,r.lt"l;:" 5 (1rll)llr'i:! o1 t;i rlll i:(i( wlr() (lr'_l !rlrlr 
'l 

ir '

!trti,rrr,r,.r llri lr '.: r'alilllt I I I ( I ri ; I , I r- 1 ; , , ii, !\'()rllt--1l i(l lr'! 
'liilCe 

rllrll'_(li(lltly

l?t ,.lR! r (1!!1 . .1(- sira.itr (.l i)ri i ,'r 5rra:al ior verrf lcarilorr whellrer llenr! lrldlc(rleLl rl

,t j)ir,/ !lrj.:, "i)v,-- l).ra:r rirtr)r) i it tlrrLl larkerl ofl Lirorge {)f 1!l' slole !ed9er,'lL' l

rr !r r .1 ir'ij .r.l{i,.rr Nii f)(lila'Nr) ''-kv "lrolll(l 
ll(l Il' coled (riorl(l wilh rlc'rttlo of Tl ''

L n (,r io'^lr iil' i sllolllLl i)l !clre'lir -'d'
l-Ji pro(:r.rrenlerrls l]rcrje lOr rlelo,w R: 25000/- witho!1 co lirrg qirol()ilons slrcLrlcl -ir'

srrl)'-illa.-1 irl(-.rrrt wllh i:,-:rlllir:tlli: r j+rrrl! oi rti 'l 
154 of (..'f R 

'rrr'l 
tor llr-'ow R! i)5001-11

irt li-'ttt r li l'rji oi Ol R 201i (iii'M l4 9 orr(l 2 4 l0)'

l4l f spec:llorr 1111rg w th vr-'rlf ic:Oiro'l 
'lt-'rlif 

c(iiiorr ol ilrc !Jood5 si'rppllecJ 'Jre lir gcll' l

! Lr, al latrr ',lr'r(rl(l ilr: itrfrl,!f-!al
l5; i'orkUruiir r,oi loL,rlcj tLoolcd ial rcpLlli worK ond PAN Xerox copy sflotrLcj be furnish'''

(PAN No .cleloils. (appriccrlte ior tne firsi time Firm / vendor oncl not opplicoble for

the exlsling Firrrs/ V e rr<l ors )

l6) Srrpply orcler re peotedly ploced wilh sonre vendor which is in violotion ol

procLlremerli Procedure.



1/) Ptocinrl orcler on gerreral sllpply order insteod of specialist for procuremeni

:f ).clolize.i ilerr rs is noi irr ordet.
tal lti'l ,r'1c,,,,,:oie [orm of ihe vendor sLrsrplying for the f]rst iime is required Acjdres:

|l]el1l Ol']C.]]illihe.nVoiCeorrdNefiMor]doleShoulC]beiollie(jeoChoth-.r,ReVer]Ue
51;rrr1r 5lroLrld b-'otfixed for pcrytlrcrri ls exceedirrg Rs 5000/ NItT ouihenlicatlon by

,ir j

trl
Llrrl ci(l ilonk is rcqulrecl.
Copy of the perJormcrrrce bonk guorclntee borrd shotllcl be enclosed wllh the cloim

f o r rr L r cl i l v eri f l c cl iio n l n c- cl s -' of w') rro n ly c l cl l l se

Ijl(]llCill]1.]k..]llol.r]e]ndicC]telrlRtlPogtlirlsll)l],MproVisiorr(ln(l[]l(]IlL.l/rIlUker]Ol."Lt)
nrl ioLrrd irrdicote<i orr iclx invoice-'. supply ordcr onci irrspectlon trolesonle will resl)il

ir rliifir..rlly tr rlssessing lher prl.ie of itre ilerl in ouclit'

trll :.1,',ri. ir.rrr lir-- i)-'tr)oi srli-ii)lled lietrrs r,1-lcde i'rrrder I P nol founil subnrillecl lrorn ihc

(ti)f tijL-;t ileaj IlapOl.
')')\, l orgp qtroniily less price clnrJ less qL;onilty rnore price is objeclionoble'

23i Noiiren<:loiure of ilems procL;red is not furnished wilh correcl ncrnrers'

2,1i ,\l pcyinerlls t.llocle on ccco(rr)l of ptocLrretlenl oi items shoLrld be o 
1,,,,,,,,,,,,,,,,]horilecl 

t3-

lhlrC f:crly crnci requesi for poynteni to PI A/C shoil 
'-l 

noi be rrrode r-)s lhe sorne s

,.,,, t\ V\ . rr;iclL: trtes.

Further . it is observed thol in moiority of lhe procuremenls mode similor ilems hove

been procured very oflen withoul oisessing the totol requirement ond restored..to

piecemeol procurement by splitting lhe tot;l requlrement ond some is otlrocting the

clouse of splitting the sonclion in ordlr to bring the tinonciql power wilhin lower CFA./ to

ovoid sonclion of f,ighu, CFA/lFA (i.e., choirs,tobles ' side tobles ' otfice contingencies '

books ond Air condilioners, Refrigerotors, pedeslcrl fons ond woiling mounting fons )'

Piecemeol procLrremenl hos been mode without osriessing monthly moinlenonce figure

of required items ond some is denying the chonce cf procuring the items ot lower price'

Some is not occeptoble in oudil.

-p!l lis t:l-sIrvr-.rl iltcrl follctwinll l1a-rrls ircvF) oLso be en proct)real frollr &M Qtcnl wht-'rl

lltC tJta:tllli{lrt(tt'r(:C Oi elCr:lrlcql & U/k' wOrk5 ore r:ctrrltld oUi by M{ S <ririhclrllieS under

r31lr.1 rr.r' ',vorK,/r'cpoir wcIk. lhe fol rlwilr; iierrls J:tocLrrr:meni is rlol ol]thorized orl(i

ir irarlrir rrirll r"iLl otltoct au(lll obiectl()rls,/reiccliot ls

o) llyirrgl of electricol co[r es

l-,.1 frrocu e.:nrent of molors
L:) ir ocLrreirerrt of Cerorrlc liles(i.c. Arrli skicl rrroterirrl)

r ll(pralc!rramani of f al rls

i:l ryirt; oi virrYl i ooring

il6) Tlar i'. l.Tttrattrce Bottk Gr..rorotrlee shotjLd fie oblolnecl ln ihe lorrn of BOrrker Cheque

iir foVcLl of cl)A secunderobod insleoc ol IJonk surr:ty in fovour of unii r1.roy please be

obiolnt:cl or [r.t tt] iroper. il oppllccrblc.

:l,i) War i.ri,ty Cdliflccle, wherever reqlrire.i, rlrcy bo r)btoined'

t.lll :jt)itiri. t.ile.tk ilsi for cliilere|l1 lype of CQirrs ls'-rLso tt,rrrlshed beiow lor noting.ri''.]

con rplionce cl lhe reqtliremerll.

I ) Tele pho ne Bills

Al Olficia phone -Certitlccrte to ihe etfect

f)ijrpos.r cnly cnd either ielephone bills

r.r(l1r r{:d .[)O rrol strbrnit drrplic]ole bills crs

b lls.

tll Resldentio phone: Celiiticate
ie ephori: chorges sonctlor)ed is

I llrc-.r lcl.pftor)e bilis in Orlginol or

ihat oll .olls ore mode tor ottlcio borroil'le
ir) Orlqlrol or CTC oi the lelophones ore

ote lee detoils rrot rneniioneci 1n r-11;pllccrie

to the efteci thol officer to whonr teinlbtrrser|ent of

rrol provlclecj wlih ony otficiol tel()phorre 
'oirrrecllorr'

alTC of ihe ieleplrorles cre reqLrired



2) out sourcing of GrouP C sloff

Protrr.rcl oion3 w'ilh SOC I'1 sorrcliol.L' C5l olong wilf qtrotcriions in crir;inc oncl copy

oi ptryrrct'i ptooi shoulci t-ta to'*otO"tl in suppc'ri of qlJOtoiions for veriflcallorl in oudil.

5r:mo wi I b6. rolrtcd io neco ol the deportnrerrl lor rerrdering flnonclo! sorrciion'

') lniiiol living Allowonce Cloim
o) ScIctL.r-) ol Mrrrlstry oi 

"^t"+nol 
r:ftoirs' l'rlinisiry of Defenc-e sorrcllon & Arriv'r reporl lrl

tripLicole Illcry pleose ttrrnished for r:clmitiing the cloim ln oudit lrr cLlse of ternporrlry

cl,ty, oclv.rr)ce cloinr olon!, 
"Ji'r-t" '"*" 

poi ll order (otrlhority letter) moy pleclse b(-l

i: lti. atsltl.
l)) l'cr|lislcn lcllr:r trom l'4/o Civil Avlotion for ovciling privote oirlirles l.ioy pleose be

,,ilf .u,,rc lronr lhe Arrihority concetneC' if trovelled by privote oirlirres'

.rj i). rroi subnllt lhe tlulng 
"ottii'ctcts 

cloin:s os o bunch .Pleose sLlbnrii ihe living

Lrllow.rnce cloinrs olong *ltn r.,,q,,liit"- .,-,r,e^l.,re sepcrrc)lely tor srlrooth trcrnsrrissiorr ol

lire sLrnre io M[ 4.

l,] i:il,li,",, for gron.f shor.rlel be sLrifrnitleri oo.rg wi*r Lri zofo. cerlificcrle for gronl .f

oarvcr.cer rvrihori torL. txp--ni,ir" stoterrent olong wilh poid voLrchers ond odvr:ncer

poynrcr'rl recr:ipts ln a,o,"' *Lt,lr.t: C'c'r't'atrec'cly drilwrr' should be er)clos'id olong wilh

(:u
,rj'ns n.r, Moil letter No. l tlo l0/Al/tP-4 12421 l2AA5 t){GS- l ) Di l 9/ lO/2005 ihc stotemenT

of Accourrls {Annexure r1 criortg wlih stalemeni of Ixpenclilure {Annexlrre lL) or-rd

aonreali,'cl aloc''l|nents Lrr orl!,llrrol ie poid votrchers lrr srJpport of expendilLrre lrlclrrre'l

cnci sarncT on ot rne conrpei'ent outhority is reqUired 1cl be strbfiritled sepcrclely ioi

eocl) !.lrorrl os per periodiciiy wltholrt foil'

5) Liveries cloims:
cl nst iss!re doie shorrld be cofirpirlsory quoted 1or ouclit verificolion

,ri tlr"l., *"i, ,"rcLoth purchoses Lrncj stliching chorges ls requireci

6j GCs stipend ond ollowcrnces pcryrneni c crims:

.,j S,ri,.,la,, al (;overnirrerrl of Lirciio for clltlwortce pc-rynrenl 1o lrolnees

rr) Re p.rrti|lq ccrlc of GCs oi'r") 
"i"g 

inslitL;1e ( I e ' sloding doie of trcrining] of ClCs ncw

irL rlr:h )

ill :rr:rr,ctlon cti (-rovernrrerrt oi lndlc for 
'rllowcnce 

poyment io troinees.

r') Chorged expendilure cloims(MACT coses ):

o) Cit A :crrrclions olorrg wiln cloims colrrl orclers copy orrd stolernenl ol cornpensoilorr

p(.r),rl lcrr i Li,,liui :i

8) M ess Mointenonce Ailowonce
o) Cr'lp,1 .)i ifr.r Aulhorlty i' '"qt'l't:tt 

sirrce iJ s not clecr whelher MMA h'rs bee rl

oLrolished or rlot by 11re 7 th Centrcri Poy corrrrrlrsslon

o) ilsO,reftiilcol. fo[ f-leclricily / wotet chorges recovery'

fri sonctlon for irrctrrrlng the expon'jillire tin'ler L & M grorrt

ol GEM Bills ,li !i t. , ^ , , .n ', r

o) Ooods pL.,rchosed throlrCh GeM i e' (Governnrenl t-markel )sholrld be lllven iof-j

nrcii prlorliy'lncl be su brniil.o't'f o"!, with conneclecl docur-rrenls sirrce ihe poyment

lras io llc polcl to the venrloriiim witliirr lO doys lrorrl the clale ot generalion of CRAC in

at tirlre bcLItd rl lollrlet.
rr) il 1'AN No./ lJank occourrl deloils no1 nlonlloncd in the GeM g)eneroted lnvolce etc lrr

sLrch coses Nttl Mondole ntof pttot" be enclosed tor ensuring poymeni io the

respec iiva f irm.
c) Wherrr:vcr il-'rrls ore
crvail(rbilliy oi ttre iiem
purposc

r)ol ovciLcrblc ln (lcM irl such ccrses screorl shol of lhe norr

*itn,:c,riecl nonrenclotlrre shotrlcl be encLosed for verlficcrilotr

ea.{w
r I ,t r, .ItrTrr "-l / u \ t'' \u rv J r ' -u /l
r1 ; 'n y', J: ;- , \-- n '. . 't t'' '\t



I

)fi lTfi /CopY to.: .

01. Comnicll,
n OC Centre
PIN- 900453

02. Conrr-ncll
I TM!: Centre
Secrrnderobod

tJ:1. (lor-nnrdt,

ArtillerY Cerrlre'
HYderobcrd

'.in Cc-it,

/a) lri l"de

P]N

Ci c -56 APo

05. Ccir.

4/ inl P'cle.

f)iN 9i)804 i
C/o 56 APO

06. Cclr,

54 AriY Bcle

PIN - 926954

C/o 5r' APO

O/, I)DG,
NCC Dic
i & .AP Aieo
SccLl nilerrobccl

lor inf ornrotion ond necessory oction '

do-

do-

CIO

cl a)

rio

-clcr

t4*n
+1,'#; H?;l'+'l ( 5,, L? li.,ll,'i'! t\1'e#'& r

k



ffi,.e1aqr ft?iz-+r

d. rramrie,frftaTEre'
O lllce of the (lontroller Of Dcfe nce

Accout'tts, ....r-.rJ-j(l{) lrlr()
\t,.1 \trrlllilrLl- \;ittttttct'tt',,-,!. r r .\.

,l'.]i.]'ll,j.lri;-,;i+ tt s:':'n+;q''r il] i,ii8,27810499

r r ,,thItry\)+,1
L,', 

' 
\,t\.r

llt *z--.t-

notJd: log lzotg

No: Misr:/Gen/Cort

sub: Non-subrnission of slctement of occounis

vorious llron'ts olreodY drown'

& slotement of expenditure relotinq lo

-or.r I ru.uL \r p, '' : 
wn,.h rn_ ,f ..,,e- . -,

rt,,r -ur rhe of or,. u.u..'.n"" 
orcoLh c,n^,,

)N) ''Ortn'e1'uJ '\lJrl](-' , )P<nO,'''

I risr o.,o'le rnp " 
l? ri'i?l .,^-"" \ l3l l*.ru,

-.;l#qildo.irdY Ei;41'r!se^'L1l;+?;';l,r -' - - -.2r - l ii*'J'oilir;ito i;o-.:*=".:,-'qIl ]tnii
2 ) )9c91 !9\:tv:ll "r.." ,. _ ,;.i^---her I l5ih lonuorf

4 i 
"..r- 

n' o, qrf4rijsllsrasl'lr

(B) TI&IEG, FP&IG, IIG:

O.rorierlY A\'\ o',r'rs ol tl&ltG
1s'.n'^J';on ol q'rol1E'r b'r' Irol

Iot-

*tl 4l"z v",-'B f
$rvr-*an, *(-' on'* k1'L''-J

of role, ii hos beerr observed ihot some 't tt 'l'Jl;:t":::::::J::: :'i'lf:ll":
sroier-nenr of occount crncl expendi'iure olong .:l'i .::il;r ,r.n ", oao, l&M/ MisC f'xp'

i.;:"; " -\ocn','1 . '::,11,::.,:'.",::.:,"i, l'r"".;i.',,",;;".,ion, i,,,"o bv MoD u'6' " i' :

cronr: I'arr G/r psrg Arc i'! o:" :Y^:l;;:;,.,;,i;, dt. tetlot2aos
No. or Mor),elrcr No' l0OlOl Atll P-4 l?4?1 /?AAS'D('S' l) dt'

rn ihis resord' it is reiterored thot the "-"':t ::,1":::il1"i:ffii:J"":;:::'li:
srorerreni .i r*p"""or1y-._.r)ff::,:"1L":1!iii';'i*t:;;pJiunr o,rno,ilv,is required 1o be

in suPPort of expelrcliltlre ln

submlited sepdrotelv'.,.. ""..it'n''l'i'l'i"ll"""o'..'tu 
ond doies mentioned below'

'',^""'"' 9"llii:,i1;fJlitl;il$lTi'j;;;3f3ti;'"'l 
unil/ ro'".o1io1s/rstoorisn ' '

Co'"mJnde.l bY bflgoo'eLr ' \-r\)r ! v v

rpsru ono rc nove ,.:.".:l;;, :tjr"J,:;.t3:::1^ 
"'

loter iholl orre filonih {ror-n Tne

-L,S6]
\

\

\



lwice o Yeor os LJnder:

(i) Colegory A'

{Auih: Appendices ll'1ll' lV & XXIX of F'R Port Il ond Annexure 1o Al2219a)

{Cl )Annuol lroininq GIonts / Minor Troinino Gronts:

Fve ry Of ficer who receives nroney f rom A lG shall sl)bnrit occount to the reglonal CllA

Estoblishnlenls oncl School ot lrrstruction : [)irecl to ihe CDA/PCDA

(i1) ,",':'i;:::.".i,cns/Estobrishrnen':.-t'1:i:":i?',lf '1i".",'i,,1
concerned. Brigode Heodquorler wlll

Unde-ihern to regloncrrs / lorfi.]olLons /r5LUUrr) I " 
-^rr'-i^ respecl of oll units

fc,rword consolidoled occor

3o).jotoj.noeu1q.-qeJ!re!!o-!e:|p^s;re^# I 5ih Nov eqc]l
fr Morch rty r-sll l4ql-.!qltY,Cot -
I t J tor Jhe

1,li;tlL: crpperrclix I of I R t'ori ll )

Norr-compllonce ot inslrtlctions isslied by MoD vide letier cited obove will oltrocls

odverse comtrtenls fronr n'on'"' (]'in()'n't'' ond lesi 'lucllt tr is stipuloted in the soid leiter thol

deloy or non-submission ()' 
^(](]()'i' "()n-'etflem€)nt 

of of"t|.uotio"' clrrd non-complionce ot loirl

down norms in IR, I)SR onO'()f"uonf Governmefl't orde6 moy be grou|iJ tor reveriinq bLlck lo Prc

Auclii svsierrt in respeci 
' 

5"*t''-^ Lnitsi f ornrotionsl()'ioori'lnn1t ntt besides reporirno stjcl'r

irregulorities ihrorrgh MlAl/lAR/AAC'

. Ihe lnstruc'iions of this circulor sholl be broughi to'ihe noiice of oll concerned for

informoiion ond strict complionce 
A

s4py
(K. RAM N ARAI AN A.C-H.AiY)

sn' atcour'rrs oFFICER (M Sn)

%
//

${(u1


