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INSTIIUCT'ION Nil 2

{icrr:sequenr r:po* dre impler::errtrtic,n oi the PFbfS svstcm rn i){'Drr/{lDA oifrces rv.c.i1/S,r'l(!l(.i,

certaic issues laced bv rhe oifices are beirrg adc'lressed in this in*tnrction.

The terrninology PFMS Bill i.raplies a Biil generated bl a DDO o* the PFN{S sl.stenL 'fhe tenn '-A.utr:marion

System'implies "the Tul,ip" or other Automation Srsteurs in the offrces of the PCI):\/{]DA.

L Corrstirution of'a PFlr{S PAO cell:

a. '11'ris rell u'ii1 cor:sr.itLrrr ct llll, ,\^\{} lrrd i}.,1C. 1)-srction per:srrnrrel ua,l }r* rltpiol'tri.
clcsignered as tirc l)l-i^ ,1.1t{J and Lhc ll;\{-.). ln c;ise. prrsolnei olhcr tharr f)-Ser:irir hln'e 1>etrt

rnade thc rlsers or1 rhe Pf [.:l:. r.hcn si,rch pcrsonrrtl .,r.hl u'i]]. peli:rrrm rfrr: task in adrltlt,'rn 1,,

thtir existins rJirtirs arrr-1 t'ill cr.;nstirutt r r.ir-rr:al PI}"IS Pr\O cr:li.'lhcl shall tarn'oul tiie

pil-rtrlcfit pr()ccss ,fi ilrr: r-tturt llrclcrJs ou thc Fl:ll,lS prrrt:rl :l$ n.rl'lhe 'lrh.ic.: r,i tlrt erirlil

rrecliorlri.

t]. .Par,rl(rrtl 
,/ 1Lr:1..ir:r'r of Fiil-. 11- thc :rli:

i. li:li'urent Pr.)ccss a. Chaanel: DII ->:\At) -> PAO
b. A{ier payrnent the PAO s"ill mark all rhc cntries
on the DF she.pt rF "P:\ID' .rlong.airh efifacetr:eflt
cantainiag details of transacdon nrulber, date alri
,rrlourt and teturn lhe same to the I) Section.

ii. llt:turir Iltr,ct:ss a. Cha:rael: III-{ -> A*&O'> PAO
b. Reasons f,-;r retura of Bili-o w-i1l he clt:arl1,

specilied and recorded ofi the PFN{S system. Bills
shall be retuffred to the Audit Se.ctiorr after the
same.

?. PFh{S Bill Receipt }rocedure :

^. Bills shall be received in &e R secii<;n ancl ciulr- diarizeci as PFL.fS BII-1, al:ng with other

de&dls.

l>. The bill ir,'ill be senr to the co*cerned AuCit section fr:r furthcr actiofl.

3. pFa{S BilJ Audit Procedure :

Z.

b.

PFlv{S i:ills u.ili be received from *re R-Secrioa and distributed tri th* task holders tbr aurlit.

Audit section shall audit the bills aad pr*oil'e the DP sheet. ll'ire DF Sheet of the P]'&,{5 i:ills

u.ill be distinct tiom non-PFl,{S Dll Sheets.

PFMS DP sheet shall be fonvarded to the D-Secticir: aloog t'ith all sr:pporting dlocume.rrts.

Any adr,-ice for retrurr of bills shall i:e direcd,v sent to rhe PIrIvlS P;\0 cell" vhich will carrv out

*re retr"rn o* the PF.lv{S usi,ng the chamel enumerared in t(b)(tt) above and necess,{r," actirrrl

taken on thc same.

Automsiir;n system* ma1. be used fr.rr carrving r:ut tle rask 3(a) - 3(d) dependirrg upor the lev*1

slf arrtomation.
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4- DAD Rill Auriit arrd lra-vll rnt proceclure: For those DAl] r:ifices lhar arr: on the l'}FS"lS' tbr: procuss lur

paymrflt of cl.aims attcl other-bjlls are as uudel:

it. l.voicesrrpersonal Claims anri l)AI) h6r,rsekeeping relatr:cl invoices shal-l be diarizcd 3s l.drtters

in the R,Seclorr and 1or as liills. ,\. ne, PFh,lS ter"minololT. a llili is generateil *all' b,"- ll:e

DD().
Case .;r.i11 be approved on File and PD rvhiie approviflll the case sha1l also create t'he sanction

on rhe p,FS{S system. A ,(ancrion Prir'rtout along with f,ie shall be sent to the designated DDC'

Sanciion shail bc receir.ecl bv DDQ on {re PI;MS ald Bill *'ill be eenerated ibllorving dr-:e

procedure qrn {re PFlv{S. ?he printr:ut of the Bill shall }:e aftached alo*g rrIitl:r supportirrg

docurnents and fcrnvarded to the R-Secrion. DI]O shall stamp r1re PF'I{S bills in Red Cnlor

Sraftp, rvhich should read as "PFh.{S BII-L- in ROLD to distinguish them lrorn other bills'

R,Secrion shall tliarizr rhe above cofltingert bdl as * Bill and fonvard to the Audit sectjo* rvh<>

shall ptoceed in the r*annef as enumerated in the Para 3 above'

5. D Seccion responsibjliries: The PFlvfS corng.rilations are automadcall-v :arried out upon the pavmeflt by the

pAO. However, tili firrrher instnrcrions, rhe compiladoil uoder NCS wiX contlnue fc,r the PFLIS bills also'

2. I)-section shall mat-k tn enfacement on the pFlv{S llp Sheet and tbnvard the sa1rre to iire

IrFh{S PAO ce11 tor pa_ymear. PIr}IS PAO cell .x'ill calrJ out the paymenr on the Fts}v{S usir.g

the channel givel in 1 (b) (iJ above.

b. Upnn receir-ir:g the intimation frour rhe PFL,IS PAO cell for the paymenr ffiade for * particrilar

LIP shcet, rhe D section shall appro,.,e its compiladon for further trnnsmission to the hiCS'

c. PI,'MS DP shrets shall be marked as 'Parcl'. trt rvi]}'bear ao Elfacerne':rt widr details of, the

I)*ymcnt (transaction retbrence, date and smourla). D-secrion shall retain a copl of the safire

for records.

it. PFhIS Paid D\rs siraLl he tenx::ed to the concerned r\udit Sections'

6. pFMS FDs pA or rLrn DAl) har.'e tr: avoid gir.'ing sanctions a:rd generating Bi1ls througir non-PFN'{S

mode. It mav be e::sured.

The above instruction may be compli.ed rrith. Issues arising from tl:ris iastrr:ction mav be reported to the CGDA

ofiice"
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