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tiyt to. IAIII1251 /Gen Corr/201B Eaiozot. r&-zor /2ote.

tfl fr,1to
t.d.mr.(sr.4) *' seTrfr ffi / The Officers-in-chorge pAOs
qeTrfr 3Tfu4rr$, qt.d.6T. (erdtf,r), tgrar i Officer in Chorge, AAO (Army), Vizog
d.or.. fr.fr,(ril.fr., tf,rzT / Ao DGNP, Vizog
safr rq.d.q..ffizsri.d.q.or., d.3r., cfi.$., s.d.sr., fi.rrs.sfr., q,.d., r.d..mr.,
All LAOs / RAo (MES), Aos (GE), AAOs (BSo)/UAs DEO,
{la mrot-r+ &' sefr E.d.s., ,z A[ sAos in Mo
gw ordrra ft Uefr 3r{srrdr / Ail sections in MO

Bvq , Trfirft $-fd rA ft'anzrr t q?TqR 
I

Sub : Correspondence through Officiol E-moil lds - other instructions.
HEst ' 59 mrota-+ h ftdio, os/lo/?ol1 $tr zrzrozzora fi H?T{iqqr qftq{
Ref : This office circulor of even No dt. 05/10l2otg, dt. 23/to/lg ond dt.11/1211g

srrr sm F6 6ifi a et;-or Tftffud fi *.rr$.m. t-*d fi fi q{ qfr/
RsuI 6t ht riEiefr a-gtlrt of qR-ER rrt)ffi qftErer ft' ansa t tA fi or+gc 16 qrqr arqr tlo qa.sn$.qft. $-+s h qa q{ q,r z R'dt M * q,E efi rs qm z Rfrf 6r qffi 6}
sr6,6tftrrt *' artqa t stmr sr 16r t tr gsh qftur6f4$q 3cnEazr6. 6r4H z dg-a-mrafi
mrdrrq h qrrEr Hr$d fr q-qr dtur GHHd w{d 6t dzrm GH r gs sffiqr fi.orrur
3'ril?rqq-m' sro-s{' stdT t sitr rya-rit qrErq 6t& S r Sff asq an Fffrt ffi qftrm fi anrrya Srfd fr rqs fuqr rrqr t ,il-g eqd c.3Tr$.fr. $-*o t qfr or rqtdr EFd mr hter EqI ,rql t r

TF {Eqrffi qrrstil{ il-{r hqtl{a atqt d $ qfi H r $-fs rrrr wtrrrn m.ri t qrqfi qrff 6Ti6ri fi sfr 6t$ 3nEeqm-f,r ;rff H +{ffu $-fa Arrr €I ggtdfr fme ffis fr ar rrorfi t Hr {rer
urE fr qrlfuilt Rcrfi fiI rIF ri tra 6t $-*n *r qr cre H ffi rrq 6r efi mr6 drfi tt Sf{ qr, #rfl fr rya et* mr :dqrq afi ;rS Erdr r t'ro-sn-r ,ifrfr 6t ffinfr 3rdfurd Hre{. ft.
iF'RuI HaIrr mmsrrfr * " , 6t qqfr 6t 3{qflA or fttqr Eqr
ftqr H I T6 (rtr ER fur Eterrqr ill.n t l+' safi ffidzrm d G*a 6r ar$ sfrqr $frffi HtfiTfr rrorft {-f,.3n$.Tft. $-#s * ais"rff t s}sr aK, 3ilT
ilfnqr srar * rr$ mffr m) a etsr qrq 

r

ln spite of repeoted instructions issued vide obove referred circulors, to forword theletters / reports to this office through Nlc e-moil only of ihe office / Section concerned,without hord copies by post, it is obierved thot letters / reports ore rendered / forworded tothis office through Nlc e-moil os well os hord copies oy post / courier. This resulted in piling upof ovoidoble poper / stotionery in the conespondence files of this office moking it bulky. Thisolso involves un-necessory expenditure on occount oi Fostot chorges, utilisotion of monpower etc' This fqct hos olreody been exploined in our eorlier circulors ond requested toembork on correspondence ihrough Nrc e-moil only. Ihip is one of the roolso' By-odopting e-moil cotrespondence, there is no n66'of obtoining ocknowledgements

firfd S{tFR / Govl of lndio
UTI EiTrilq / Min of Defence

o-rdmq, un dqr F?ia-+., d., rerq.tfs, fufirrrqrq - soo oos
OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS

NO.I, STAFF ROAD, SEC,UNDERABAD _ 5OO OO9
($-faTemoil : secd-iosn-cdo@nic.in )

w8ry PHONE: 040-27843385/Ext-211 tffi/FAX:040-27817275



l::;::::::lil"ll ::porr wiil be senerored in moir. rhe reriers / reports wiil be derivered iln

P.l1:,?.1 :::?d 1.. ]1" ort dressee-conc.erned rhrous h moit. resutrin g i
''v""""Y vYvvv ru rrru urruru))cu uurlcerneC Tnrougn mOtl. feSulting in sOving Of the time /loss in tronsit' Due to innunreroble benefits to both th"e odJressee ond oddressor. r-omnpranioddressor, competent

sys

i:i,J::j::"^:.:j-.^lj':jl::]l:,nnofficio|',.-o,,be o<loin ot coot t.

a2. snqil clc;'.;ftqn :{fufl-{-eh fi 3fllrm 3nA qrd {B-i}zr{drctf t $-e-e fi a64-q t
tFIItIR 6ri tE rah ra 'rn$ $ $-a-s fi qA qrfl 6-{-t fi. frlcr fr(' rR, Q} r {fl ftcn fr srr$sffi n& fr G t r 3iJ:, 3rlr$ ga, J-{rtcr i+-qr;ndr t f5' qrd $#e * qi qr5 51 drffi $_$-fs fnr q:{rqru fuqr ;,,r s-a; I T-qqr {m fi $-d--f, q-A gs orqiaq "Ft efi s}S drl6 5-fforqtilq rRT s{I $-a}a nlr r;rS q+mrr p*-qr ;n *r}. t

tl w,crs c:r, - rdvise.d to obtoin NIC rnoii lDs of the Units / Formotions under youroudit jurisdiciron to m(rilr: correspondence through mcrir. No oction seems to hove beentoken in this regard. lt is therefore. once ogorn reouested to obtoin the some ond moke
:orr::e?ndence tirroug nrcil. pleose olso intimote rnoii tDs of the Units to thiis office so os toenoble 1o coi'respolcl ih,rrugl-r moil. f

03' q-6 iii il . R* ,RII EI rfi 3il'sb errdrfir t qrf,{ qri Erd Hsfi qit w 6rarqr-
m-al' mr ;na, +rqloq 4,1 '.i3ns7fr;ps4$-fs qril 3if6-a fu-qr qrflr qrF(' arf6 q* of rrg oli qrf,T
qrfrr 3fl-Eaqmar cr*) .r{ .. r.r$ gra rirrs- rerTfud or wh r 5g Btcr 6T TrcA 3r{qrffi g6fq-d
mtr

it wrrs c:o directecj thot oll outgoing letters should beor the nome of ihesignotory / Phone f i.) I I 'r llr / olfice E-moil ooor"i, to enoble the oddressee io lioise withquickly, where nec(-:sso . rhis nroy preose be compried stricfly.

:q-str 3rl'',r ;:- ',3rTT,,i"i r l?,qr ilrar gsrtl qrffi fi rr{qrt fir sr+gr t ffi *s-o,imrdr s frqr oKrurT :li. :rq-qltl mrfilzht fi fu{-d 5frd 6r{Er$ fir aKrrt r

Non-conlplir-ri'rc" 'ri llrc cbove omounts to dis-obeying the orders of competentouthority which t'^ril lrt ' ''ved se'iousiy onci oppropriote oction ogoinsl delinquent officiolswill be initiotecl.

llznm i-; :;5 ) I ,) ;rii ,z Tlri: issues with the opprovol of CDA

(frTfiTrR efi-ar7 premsogor Meeno)
w fqr w-B-ciro7 Dy Controller of Defence Accounts (tA)


