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1� PREF�CE 
 

CDA� Secunderabad invites proposa�s �ro� reputed Co�pan���r�ani�ation�A�enc� 

to provide t�e in�rastructure��aci�it��services to conduct t�e ��a�ination at 

��derabad� ��e ��a�ination is to be conducted as �o��o�s� 
 

�� ��e e�a�ination s�ou�d be conducted in sin��e session at ��derabad� 

Secunderabad  
�� �C� based ��a�ination co�prisin� �� di��erent sub�ects�discip�ines� 

 

��  ��o�e o� �o�� 
 
D������� ��o�� o� �o��/����o����������� o� ������ �o� ����������� ��� 

����������� ��o����: 

  ��e �e�e���o� �� �a�e� o� �r���e� e�a� ������e ��er� ����� ��o��� �e 
�o�����e� �� �������a� ��������������� a�� ��e �e��re for e�a���a��o� �� 
���era�a� o���. 

 �o� are re��e��e� �o ��o�e ��e ra�e for ��e fo��o���� �er���e�: 
�� �e�era��o� � ������� of �a�� ���ke��. 
�� �rra����� ��e e�a���a��o� �e��re. 
�� Se����� ��e ��e���o� paper �� �������a� for�a� �������� � ������. 

    4�  �o�������� ��e e�a���a��o�. 
  �� ���a������ ��e re����. 

 

1. PR� ��A� A��������� 
 

���� A database ��csv� ���s�� ����� o� e�i�ib�e candidates �i�� be �ade avai�ab�e 
b� CDA� Secunderabad to t�e a�enc�� 

���� �eneration o� �o�� �o�s � �a�� tic�ets� ad�it cards �in p��sica� �or�� and 
dispatc�ed to t�e e�i�ib�e candidates� 

��R� 
�eneration o� �a�� tic�ets� ad�it cards in �pd� �or�at and enab�e t�e 
e�i�ib�e candidates do�n�oad t�e� t�rou�� CDA� Secunderabad �ebsite� 

 

����  Sendin�� e��ai� and S�S to t�e candidates re�ardin� success�u� 
app�ication� ad�it card� date� venue and resu�t �or a�� �est etc� 

 

��� T� up���� ��� ����������� �� ��� ��� ����� p����� ���u����� ��� 
����������� �� ���������� ��� �������� ��� ��� ����� p����� ���� ��� 
���p������ �� ��� p��������  

2. ������o� P���� ������� ��� P������� 
 

���� Settin� o� �uestion �aper as per t�e s���abus and pattern to be provided 

b� CDA� Secunderabad� 
 

���� Co�position o� �uestion paper� 
 

���� �rintin� o� �uestion �aper as per t�e instructions �iven b� CDA� 

Secunderabad and based on nu�ber o� e�i�ib�e candidates� 
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�. ��R P������� 
 

���� Desi�n and �rintin� o� Si�e � A� ��� S�eet �C� ��� �S�� �avin� 

per�oration in t�e �idd�e considerin� bu��er �uantities �or eac� venue in 

consu�tation �it� CDA� Secunderabad� 
 

���� ��e ��� s�eet s�ou�d bear �arcode and �u�berin�� 
 
�. P������ o� ���������o� �������� 
 

���� �nsertion o� ��� s�eets in t�e �uestion boo��et bearin� sa�e nu�ber� 
 

���� Secured sea�in� o� �uestion �aper boo��et� 
 

���� �ransportation o� du�� sea�ed and pac�ed �uestion papers to ����������� 

���� at �east one da� be�ore t�e e�a�ination and at t�e e�a�ination venue 

at �east � �ours be�ore t�e e�a�ination� 
 
��A��NA���N A��������� 

 

�. �������o� � ����������� o� ���� ������� 
 

���� �o arran�e �or venues at ��derabad�Secunderabad �it� �aci�ities o� 

roo�s� �urniture� invi�i�ation� supervision� drin�in� �ater� toi�ets etc� And 

s�ou�d be disab�ed persons �riend�� �or e�a�ination�  
 

���� �o arran�e venues �it�in �unicipa� cit� �i�its and �it� appropriate 

accessibi�it�� connectivit� t�rou�� pub�ic transport� du�� approved b� CDA� 

Secunderabad� 
 

���� �o arran�e e�a�ination �a��s�roo�s to acco��odate candidates in 

�u�tip�e o� �� nos� 
 

���� �o a��ocate Centre Superintendents� �nvi�i�ators and ot�er sta�� �avin� 

re�uisite e�perience at a�� e�a� centres �or s�oot� � con�identia� conduct 

o� e�a�s� 
  
�. ��������o� o� �-A���� ����� 
 

���� �o �enerate and a��ot uni�ue ro�� nos� �it� e�a� centre� 
 

���� �o desi�n � �enerate do�n�oadab�e e�Ad�it Cards �or e�i�ib�e candidates� 
 

���� �o a��o� t�e e�i�ib�e candidates to do�n�oad t�eir e�ad�it cards t�rou�� 

t�e CDA� Secunderabad �ebsite on��� 
 
�. �o����� o� ��� ������� ���� 
 

���� �o �a�e arran�e�ent at e�a� centres�venues ��ic� s�a�� inc�ude entire 
e�a� �ana�e�ent activities inc�udin� transportation o� e�a�ination 
�ateria� to respective e�a� centres�venues � retrieva� o� entire e�a� 
�ateria� to CDA�Secunderabd arran�e�ent o� invi�i�ators� sta��� securit�� 
drin�in� �ater � sanitar� �aci�ities� etc� �or t�e conduct o� t�e e�a� in a 
s�oot� and transparent �anner� 

 
���� �o arran�e �or pac�in� and sea�in� o� bot� used and unused e�a� �ateria� 

at e�a� centre under supervision o� CDA� Secunderabad� 
 

���� �o transport bac� e�a� �ateria� bot� used and unused direct�� �ro� t�e 

e�a� centres to CDA� Secunderabad� 
 

���� �o �et attendance s�eets �i��ed�in at eac� venue� 
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8. Po�� ���������o� A��������� 
 

���� �o conduct t�e scannin� o� �i��ed�in ��� s�eets �it� ut�ost 

con�identia�it�� 
 

���� ��a�e Scan o� ��� S�eets �be�ore tearin� o� per�oration o� ��� S�eet� 

in co�our � ��� D�� and saved on t�e barcode�  
���� Sin��e scan o� �er�orated �esponse �art� 

 
���� �eneration and �eso�vin� o� �is�atc� o� responses� 

 
���� Sin��e scannin� o� re�istration part� 

 
���� �ditin� and c�eanin� o� data o� re�istration part and re�ova� o� dup�icates 

and inva�id ro�� nu�bers� 
 

���� �eneration o� absentee �ist� 
 

���� �eneration o� �erit �ist �avin� detai�s o� �ar�s obtained a�ter app�ication 

o� ans�er �e� � cate�or� �ise� 
 

���� �rovidin� �ist o� �ua�i��in� candidates � discip�ine �ise �� nos��� cate�or� 

�ise as per CDA� Secunderabad in�or�ation bu��etin��uide�ines�vacanc� 

roster� 
 

����� �rovidin� statistica� report as per CDA� Secunderabad re�uire�ent� 
 

����� �rovidin� retrieva� so�t�are �or so�vin� ��� �uer� b� t�pin� ro�� 
no��re�istration no� i�a�e o� ��� s�eet o� t�e concerned ro�� 
no��re�istration nu�ber s�ou�d co�e in printab�e �or�at a�on� �it� basic 
detai�s� 

 
����� A�� data s�a�� be �anded over to CDA� Secunderabad a�ter t�e co�p�etion 

o� respective activit� 
 

����� �ac�up on D�D ���terna� �ard Dis� to be �anded over to CDA� 

Secunderabad on dai�� basis 
 

����� �o �aintain t�e database o� candidate �ise �ar�s obtained� 
 

����� �o prepare �erit �ist �o��o�in� �overn�ent �uide�ines or as per t�e 

instructions b� CDA� Secunderabad and �andover to CDA� 

Secunderabad�                            
�. ��N�RA� 
 

���� �o �and�e t�e entire above��entioned operation �it� ut�ost con�identia�it� 

and secrec�� �it� precautions and in a pro�essiona� �a� o� �i�� standard� 
 

���� As and ��en re�uired� CDA� Secunderabad �i�� conduct t�e process audit 

o� t�e activities bein� ta�en up b� t�e a�enc� durin� t�e period o� 

en�a�e�ent o� t�is �or�� 

���� �o ensure and e�pedite a�� t�e above activities in consu�tation �it� CDA� 

Secunderabad� 
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���� �o �and over a�� e�a� re�ated docu�ents i��ediate�� a�ter t�e 

preparation o� �erit �ist� 
 

���� �o retain t�e e�a� re�ated records �or a period o� t�ree �ont�s �ro� t�e 

date o� t�e e�a� to provide an� c�ari�ication sou��t b� CDA� 

Secunderabad� 
 

���� A�� re�ated � custo�i�ed ��S��eports as desired b� CDA� Secunderabad 

s�a�� be provided b� t�e a�enc��or�ani�ation� 
 

���� An� ot�er addition��odi�ication in t�e above scope o� �or� at an� point o� 

ti�e even a�ter t�e en�a�e�ent o� t�e concerned A�enc���r�ani�ation 

s�a�� �ave to be acceptab�e and incorporated� 
 
 

�� �o���ent��� e���en�es to �e sent ��t� P�o�os�� 

 

��e �idder s�a�� �urnis�� 
 

a� ��� Sub�ission S�eet �as per ���� �A��� 
b� �idder�s aut�orisation certi�icate �as per ���� ���  
c� Se�� dec�aration o� t�e bidder co�pan� or an� o� its directors o� neit�er been 

convicted b� an� court o� �a� or b�ac��isted b� an� �overn�ent concern nor 
an� cri�ina� case be pendin� a�ainst suc� concern b� an� �overn�ent �as 
per ���� C�� 

d� C�ec��ist �as per ���� D�� 
e� �esu�e o� �e� �ersonne� on per�anent ro��s o� co�pan�� Avera�e 

��perience and �r�ani�ation Structure� Docu�entar� evidence in proo� o� 
�e� �ersonne��s e�perience in ���� ���� 

�� Contract��or���n�a�e�ent orders indicatin� t�e detai�s o� assi�n�ent� c�ient� 
va�ue o� assi�n�ent� date o� a�ard� satis�actor� �ob co�p�etion certi�icate etc 
�or � suc� pro�ects in �ast � �ears co�prisin� detai�s suc� as no� o� 
candidates� nos� o� Centres�Cities�States etc��as per ���� �����  

�� ��e Audited Accounts o� t�e �ast t�ree �inancia� �ears� ��e certi�ied cop� o� 
t�e Avera�e Annua� �urnover based on t�e Audited Accounts du�� certi�ied b� 
t�e C�artered Accountant in ���� ���� 

�� �i���o Deviation Certi�icate in ���� ����  
i� Acceptance o� ��portant �er�s � Conditions ���� ���� 
�� �ro�i�e o� t�e bidder �ivin� detai�s o� activities� in�rastructure� �anpo�er etc��  
�� Audited � �ub�is�ed ba�ance S�eets and ��� State�ents� Annua� �eport �or 

�ast � �ears� 
�� �S� ����� ���� �ua�it� certi�ication in t�e e�a�ination process�  
�� �S� ������ ���� certi�ication �or �n�or�ation Securit� �ana�e�ent S�ste��  
n� ��e cop� o� t�e certi�icate o� incorporation� 
o� �S� re�istration certi�icate� 

 

 

�� C��������t�on o� ���s 
 

Durin� eva�uation o� bids� CDA� Secunderabad �a� at its discretion� as� t�e 

�idder �or c�ari�ication o� its �roposa�� 
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�� �et�o�o�o�� to �e ��o�te� 
 

��e interested Service �roviders � A�encies �a� present a proposed 

�et�odo�o�� brin�in� out resources �bot� �aci�ities and �e� personne��� process and 

a pro�ect ti�e �ine a�on� �it� activit���ise ti�e c�art� Assu�in� t�at t�e CDA� 

Secunderabad underta�es t�e pro�ect �it� services �ro� di��erent service providers� 

t�e e�act re�uire�ent �ro� ot�er service providers �or co�ordination purpose �a� be 

c�ear�� spe�t out� 
 

��e a�encies �a� brin� out �o� t�e� �ou�d underta�e t�e assi�n�ent and 

�ou�d ensure inte�rit� and con�identia�it� o� t�e e�a�ination process� ��e a�enc� 

�ust brin� out �ocation o� t�eir �aci�it�� o��ice �it� contact nu�bers o� t�eir Senior 

���icia�s� �nterested Service �roviders �ust dec�are t�at t�e� �ou�d e�tend t�eir 

�aci�ities �or inspection be�ore or a�ter �or�a� �or� order�contract a�ree�ent is 

re�eased�si�ned� 
 
 

�� C��� �e��n�e����� R���ts 
 

CDA� Secunderabad reserves ri��t to veri��� �odi��� revise� a�end or c�an�e 

an� o� t�e ter�s and conditions �entioned above or to re�ect an� or a�� t�e tender�s 

�it�out assi�nin� an� reason ��atsoever t�ereo� or �a� ter�inate t�e tender 

process �id�a� �it�out assi�nin� an� reason� 
 

��e CDA� Secunderabad �i�� �ave t�e ri��t to re�ect a�� proposa�s and re�

invite �or proposa�s� �o�ever� suc� re�ections s�a�� be �e�� considered and nor�a��� 

be in cases ��ere a�� t�e bids are eit�er substantia��� in deviation to t�e ��� or 

considered unreasonab�� �i�� in cost and in �atter case� t�e �o�est �ua�i�ied bidder 

durin� ne�otiations �ai�s to reduce t�e costs to a reasonab�e �eve�� 
 

An� addenda issued s�a�� be part o� t�e biddin� docu�ent�  
 

�n order to provide prospective bidders reasonab�e ti�e to ta�e t�e 

a�end�ents into account in preparin� t�eir bids� CDA� Secunderabad �a�� at its 

discretion� e�tend t�e �ast date �or t�e sub�ission o� bids� 
 

Durin� t�e e�ecution o� contract� CDA� Secunderabad reserves t�e ri��t to 

�odi�� t�e scope and de�iverab�es in �ieu o� t�e scope o� �or� � de�iverab�es de�ined 

under t�e ����Contract A�ree�ent� �o�ever� �or an� �odi�ication or addition o� 

ne� scope� ��ic� is be�ond t�e ori�ina� scope� t�e sa�e s�a�� be decided �utua���� 
 
 

�� R���ts to ���e�t � Re�e�t �n� o� ��� ���s 
 

��e CDA� Secunderabad reserves t�e ri��ts to su��ari�� re�ect an o��er 

received �ro� an� a�enc�� �it�out an� inti�ation to t�e bidder� 
 

��e CDA� Secunderabad reserves ri��ts to e�pane� a part� �or t�e �u�� or part 

under an� ite� o� �or�s �entioned in t�e scope o� �or�� 
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��e CDA� Secunderabad reserves ri��ts to ����C� conditiona� bids� 

 

�� �o�nt �ent��e�Conso�t��� 

 
Associates or Consortiu� and �oint �enture are not a��o�ed under t�e 

assi�n�ent� 
 

�� ��n����e o� ���s 
 

��e �id� as �e�� as a�� correspondences and docu�ents re�atin� to t�e �id 

e�c�an�ed bet�een t�e �idder and CDA� Secunderabad� s�a�� be �ritten in �n��is�� 

 

1�� �o���ents Est����s��n� t�e ���������t�on o� t�e ����e� 

 

�o estab�is� its �ua�i�ications to per�or� t�e Contract �it�out an� deviation� 
t�e �idder s�a�� sub�it as part o� its �ec�nica� proposa�� t�e evidence indicated �or 
eac� �ua�i�ication criteria speci�ied under A������� � ��i�ibi�it� Criteria� 

 
 

11� Pe��o� o� ������t� o� ���s 
 
 

�ids s�a�� re�ain va�id �or suc� period as �entioned in RFP a�ter t�e bid 

sub�ission dead�ine date prescribed b� CDA� Secunderabad� A �id va�id �or a 

s�orter period s�a�� be re�ected b� CDA� Secunderabad as non�responsive� 
 

�n e�ceptiona� circu�stances� prior to t�e e�piration o� t�e bid va�idit� period� 
CDA� Secunderabad �a� re�uest �idders to e�tend t�e period o� va�idit� o� t�eir 
�ids� ��e re�uest and t�e responses s�a�� be �ade in �ritin�� A �idder �a� re�use 
t�e re�uest �or suc� e�tension �it�out �or�eitin� its �id Securit�� 

 

1�� ��� �e����t� 

 

��e �idder s�a�� �urnis� as part o� its �ec�nica� �roposa�� a �id Securit� 

���D� in �or� o� De�and Dra�t��an�ers C�e�ue �or an a�ount o� R�.��000/- 

�R����� ��� ��o����� o���� in �avour o� CDA� Secunderabad pa�ab�e at 

Secunderabad� 
 

An� �id not acco�panied b� �id Securit�� s�a�� be re�ected b� CDA� 

Secunderabad as non�responsive� 
 

��e �id Securit� o� unsuccess�u� �idders s�a�� be returned a�ter si�nin� o� 

t�e Contract and sub�ission o� �o������ P���o������ ���� ��������� ��P��� 

sub�itted b� t�e success�u� bidder� 
 

��e success�u� �idder �as to �urnis� t�e re�uired Contract �er�or�ance 
�an� �uarantee � ��� o� t�e contract va�ue be�ore t�e si�nin� o� t�e Contract� 
��e bid securit� o� success�u� bidder s�a�� be returned a�ter acceptance o� Contract 
�er�or�ance �an� �uarantee b� CDA� Secunderabad� 
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a� ��e �id Securit� �a� be �or�eited� i� t�e success�u� �idder �ai�s to� 
Ac�no��ed�e and si�n t�e Contract a�ree�ent �it�in � da�s o� its 
issue�  

b� Si�n t�e Contract A�ree�ent �or� �Anne�ure ���� �it� CDA� 
Secunderabad in non��udicia� sta�p paper and send it to CDA� 
Secunderabad �it�in � da�s� 

c� �urnis� a Contract �er�or�ance �an� �uarantee �Anne�ure���� 

�it�in �� da�s o� Contract A�ree�ent� 

 

1�� ��t�������� ���st�t�t�on �n� �o������t�on o� ���s 
 

�o �id s�a�� be �it�dra�n� substituted� or �odi�ied a�ter t�e dead�ine �or 

sub�ission o� bids� 
 

�o�ever� a �idder �a� �it�dra�� substitute� or �odi�� its �id under t�e 

�o��o�in� situation� 
 

�� �e�ore e�pir� o� t�e bid sub�ission date�  
�� An� �ateria� c�an�es to t�e scope o� �or� a�ter sub�ission o� bid 

docu�ent�  
�� An� �ateria� c�an�es in t�e biddin� docu�ents a�ter sub�ission o� bid 

docu�ent�  
�� �e�ore t�e due date o� t�e sub�ission i� t�e sub�ission date �as 

been e�tended b� CDA� Secunderabad� 
 

Suc� �it�dra�a�� substitution� or �odi�ication s�a�� be sub�itted b� t�e bidder b� 

sendin� a �ritten �etter� du�� si�ned b� an aut�ori�ed representative� and s�a�� 

inc�ude a cop� o� t�e aut�ori�ation� ��e correspondin� substitution or �odi�ication or 

�it�dra�a� o� t�e bid �ust acco�pan� t�e respective �ritten notice� A�� �otices �ust 

be� 
 

a� sub�itted in accordance �it� ��� and in addition� t�e respective inner and 

outer enve�opes s�a�� be c�ear�� �ar�ed ��it�dra�a��� �Substitution�� 

��odi�ication�� and� 

b� received b� CDA� Secunderabad prior to t�e dead�ine prescribed �or 

sub�ission o� bid� 

 

1�� ��te�n�te ���s 

 

A�ternate �ec�nica� and �or �rice bids s�a�� be re�ected� 
 

1�� ��� P���es �n� ��s�o�nts 

 

��e prices �uoted b� t�e �idder in t�e �rice �roposa� Sub�ission S�eet 

��������� and in t�e �rice Sc�edu�es ��������� s�a�� con�or� to t�e 

re�uire�ents speci�ied t�erein� 
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�rices �uoted b� t�e �idder �ust be �ir� and �ina� and s�a�� re�ain constant 

t�rou��out t�e period o� t�e contract and s�a�� not be sub�ect to an� variation 

e�cept �oods � Services �a� ��S��� 
 

��e bidders are advised not to indicate an� separate discount� Discount� i� 
an�� s�ou�d be �er�ed �it� t�e �uoted prices� Discount o� an� t�pe� indicated 
separate��� �i�� not be ta�en into account �or eva�uation purpose� �o�ever� in t�e 
event o� suc� an o��er i� it is �ound to be t�e �o�est �it�out considerin� t�e 
separate discount� CDA� Secunderabad s�a�� avai� suc� discount at t�e ti�e o� 
a�ard o� contract provided suc� discount is un�conditiona�� 

 

1�� C���en��es �o� t�e ��� 

 

�idders s�a�� e�press t�eir bid price in �ndian �upees on��� 
 

1�� ��� o�en�n� 
 

CDA� Secunderabad s�a�� conduct t�e openin� o� �ec�nica� �roposa�s in t�e 
presence o� �idders� aut�ori�ed representatives ��o c�oose to attend� at t�e 
address� date and ti�e speci�ied in t�e ���� 
 

��e �rice �roposa�s �i�� re�ain unopened and �i�� be �e�d in custod� o� CDA� 
Secunderabad ti�� t�e ti�e o� openin� o� t�e �rice �roposa�s� CDA� Secunderabad 
s�a�� advise t�e �ec�nica��� �ua�i�ied bidders in �ritin� about t�e date� ti�e� and 
�ocation o� t�e openin� o� �rice �roposa�s� 
 

�irst� enve�opes �ar�ed �����D�A�A�� s�a�� be opened� read out and 
recorded� and t�e enve�ope containin� t�e correspondin� �id s�a�� not be opened� 
but returned to t�e �idder� �o �id s�a�� be �it�dra�n un�ess t�e correspondin� 
�it�dra�a� �otice contains a va�id aut�ori�ation to re�uest t�e �it�dra�a� and is 
read out and recorded at bid openin�� 
 

�e�t� outer enve�opes �ar�ed �S��S��������� s�a�� be opened� ��e inner 

enve�opes containin� t�e Substitution �ec�nica� �roposa� or Substitution  
�rice �roposa� s�a�� be e�c�an�ed �or t�e correspondin� enve�opes bein� 

substituted� ��ic� are to be returned to t�e �idder unopened� ��e Substitution 

�ec�nica� �roposa�� i� an�� s�a�� be opened� read out� and recorded� ��e Substitution 

�rice �roposa�� i� an�� �i�� re�ain unopened� �o enve�ope s�a�� be substituted 

un�ess t�e correspondin� Substitution �otice contains a va�id aut�ori�ation to 

re�uest t�e substitution and is read out and recorded at bid openin�� 
 

�e�t� outer enve�opes �ar�ed ���D���CA����� s�a�� be opened� �o 
�ec�nica� �roposa� or �rice �roposa� s�a�� be �odi�ied un�ess t�e correspondin� 
�odi�ication �otice contains a va�id aut�ori�ation to re�uest t�e �odi�ication and is 
read out and recorded at t�e openin� o� �ec�nica� �roposa�s� ��e �ec�nica� 
�roposa�s� bot� �ri�ina� as �e�� as �odi�ication� are to be opened� read out� and 
recorded at t�e ti�e o� openin�� ��e �rice �roposa�s� bot� �ri�ina� as �e�� as 
�odi�ication� �i�� re�ain unopened� 
 

A�� ot�er enve�opes �o�din� t�e �ec�nica� proposa�s o� t�e bidder s�a�� be opened 

one at a ti�e� and t�e �o��o�in� read out and recorded� 
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a� t�e na�e o� t�e �idder� 
 

b� ��et�er t�ere is a �odi�ication or substitution� 
 

c� t�e presence o� a ��D� 
 

d� an� ot�er detai�s as CDA� Secunderabad �a� consider appropriate� 
 

e� �n�� �ec�nica� �roposa�s o� t�ose bidders read out and recorded at bid 

openin� s�a�� be considered �or eva�uation� 
 

�� �o �id s�a�� be re�ected at t�e openin� o� �ec�nica� �roposa�s e�cept �or �ate 

bids or bid not acco�panied �it� ��D� 
 

 

CDA� Secunderabad s�a�� prepare a record o� t�e openin� o� �ec�nica� 

�roposa�s t�at s�a�� inc�ude� as a �ini�u�� t�e na�e o� t�e �idder and ��et�er 

t�ere is a �it�dra�a�� substitution� �odi�ication� and t�e presence or absence o� an 

��D� ��e �idders� representatives ��o are present s�a�� be re�uested to si�n t�e 

record� ��e o�ission o� a �idders si�nature on t�e record s�a�� not inva�idate t�e 

contents o� t�e record� 
 

��e date� ti�e� and �ocation o� t�e openin� o� �rice �roposa�s �i�� be inti�ated to 

respective �ec�nica��� �ua�i�ied bidders in �ritin� b� CDA� Secunderabad� �idders 

s�a�� be �iven reasonab�e notice o� t�e openin� o� �rice �roposa�s� 
 

CDA� Secunderabad s�a�� conduct t�e openin� o� �rice �roposa�s o� a�� 

�ec�nica��� �ua�i�ied bidders ��o sub�itted �rice �roposa�s� in t�e presence o� 

�idders� representatives ��o c�oose to attend at t�e address� date and ti�e 

speci�ied b� CDA� Secunderabad� ��e �idder�s representatives ��o are present 

s�a�� be re�uested to si�n a re�ister�note�s�eet evidencin� t�eir attendance� 
 

 

A�� �rice �roposa�s s�a�� be opened one at a ti�e� and t�e �o��o�in� read out and 

recorded� 
 

� t�e na�e o� t�e �idder�  
� ��et�er t�ere is a �odi�ication or substitution�  
� t�e bid prices�  
� an� ot�er detai�s as CDA� Secunderabad �a� consider 

appropriate� 

�n�� �rice �roposa�s read out and recorded at bid openin� s�a�� be 

considered �or eva�uation� 
 

CDA� Secunderabad s�a�� prepare a record o� t�e openin� o� �rice �roposa�s 

t�at s�a�� inc�ude� as a �ini�u�� t�e na�e o� t�e �idder and t�e �id �rice� ��e 

�idders� representatives ��o are present s�a�� be re�uested to si�n t�e record� ��e 

o�ission o� a �idders si�nature on t�e record s�a�� not inva�idate t�e contents and 

e��ect o� t�e record� 
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1�� Con���ent����t� 
 

�n�or�ation re�atin� to t�e e�a�ination� eva�uation� co�parison� and post 

�ua�i�ication o� �ids� and reco��endation o� contract a�ard� s�a�� not be disc�osed 

to �idders or an� ot�er persons not o��icia��� concerned �it� suc� process� An� 

breac� in t�is con�identia�it� c�ause �ou�d invite appropriate �e�a� action� 
 

An� atte�pt b� a �idder to in��uence CDA� Secunderabad in t�e e�a�ination� 

eva�uation� co�parison� and post �ua�i�ication o� t�e �ids or Contract a�ard 

decisions �a� resu�t in t�e re�ection o� its �id� 
 

�� an� �idder �is�es to contact CDA� Secunderabad on an� �atter re�ated to 

t�e biddin� process� �ro� t�e ti�e o� openin� t�e �ec�nica� �roposa�s to t�e ti�e o� 

Contract a�ard� it s�ou�d do so in �ritin�� 

 

1�� �������te� �����es  
�n t�e event o� �ai�ure o� t�e Supp�ier�Se�ected �idder to provide t�e desired 

services as per sc�edu�e as speci�ied in t�e contract� CDA Secunderabad �a�� at its 

discretion� �it��o�d an� pa��ent unti� t�e co�p�etion o� t�e contract� ��e 

Supp�ier�Se�ected bidder s�a�� be �iab�e to pa� to CDA Secunderabad �i�uidated 

da�a�es ��D�� and not b� �a� o� �ena�t�� a su� e�uiva�ent to ���� ��ero point �ive 

percent� o� t�e un�inis�ed�unde�ivered�un�u��i��ed part o� Contract �or eac� �ee� o� 

de�a�� sub�ect to a �a�i�u� va�ue o� ��� ��en percent� o� t�e Contract �rice� 

 
��� ��s�����e� 
 

��is �e�uest �or �roposa� ����� �as been prepared b� CDA� Secunderabad 

�or �n�a�e�ent o� A�enc���ir� to conduct o���ine e�a�ination �or �ecruit�ent� 

Se�ection �urposes� 
 

��ou�� ade�uate care �as been ta�en ��i�e preparin� t�e ��� docu�ents� 

t�e �idder s�a�� satis�� �i�se�� t�at docu�ent is co�p�ete in a�� respects� �nti�ation 

o� an� discrepanc� s�a�� be �iven to t�is o��ice i��ediate��� ��i�e t�is ��� �as been 

prepared in �ood �ait�� CDA� Secunderabad does not �a�e an� representation or 

�arrant�� e�press or i�p�ied� or accept an� responsibi�it� or �iabi�it�� ��atsoever� in 

respect o� an� state�ents or o�ission �erein� or t�e accurac�� co�p�eteness or 

re�iabi�it� o� in�or�ation� and s�a�� incur no �iabi�it� under an� �a�� statute� ru�es or 

re�u�ations as to t�e accurac�� re�iabi�it� or co�p�eteness o� t�is ���� even i� an� 

�oss or da�a�e is caused b� an� act or o�ission on t�eir part� 
 

A�� in�or�ation sub�itted in response to ��� beco�e t�e propert� o� CDA� 

Secunderabad and CDA� Secunderabad does not accept an� responsibi�it� �or 

�aintainin� t�e con�identia�it� o� t�e �ateria� sub�itted or an� trade secrets or 

proprietar� data contained t�erein� 
 

�n sub�ittin� a proposa� in response to t�e ���� eac� bidder certi�ies t�at it 

understands� accepts and a�rees to t�e disc�ai�ers on t�is pa�e� �ot�in� contained 

in an� ot�er provision o� t�e ��� nor an� state�ents �ade ora��� or in �ritin� b� an�  
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person or part� s�a�� �ave t�e e��ect o� ne�atin� or supersedin� o� t�e disc�ai�ers 

set �ort� on t�is pa�e� 
 

�1� �����ont���t�n� 
 
a� ��e bidder s�a�� not assi�n or sub��et �is contract or an� substantia� part t�ereo� to 

an� ot�er a�enc� �it�out t�e per�ission o� �urc�aser� �enderin� Aut�orit�� b� �� 

per�itted� t�e se�ected bidder s�a�� noti�� t�e �urc�aser� in �ritin�� o� a�� 

subcontracts a�arded under t�e Contract� i� not a�read� speci�ied in t�e �id� 

Subcontractin� s�a�� in no event re�ieve t�e Supp�ier� Se�ected �idder �ro� an� o� its 

ob�i�ations� duties� responsibi�ities� or �iabi�it� under t�e Contract� c� Subcontractors� 

i� per�itted� s�a�� co�p�� �it� t�e provisions o� biddin� docu�ent and� or contract� d� 

�iabi�it� in suc� a case� even �or a�� co��issions and o�issions�de�au�ts on part o� 

subcontractor� �ou�d be o� bidder itse��� 
 

��� ��s��te Reso��t�on �e���n�s� � ����t��t�on 
 

��e �idder and t�e �urc�aser s�a�� endeavour t�eir best to a�icab�� sett�e a�� 

disputes arisin� out o� or in connection �it� t�e Contract in t�e �o��o�in� �anner� a� 

��e �art� raisin� a dispute s�a�� address to t�e ot�er �art� a notice re�uestin� an 

a�icab�e sett�e�ent o� t�e dispute �it�in seven ��� da�s o� receipt o� t�e notice� b� 

��e �atter �i�� be re�erred �or ne�otiation bet�een �oda� ���icer o� t�e �urc�aser 

and t�e Aut�ori�ed ���icia� o� t�e �idder� ��e �atter s�a�� t�en be reso�ved bet�een 

t�e� and t�e a�reed course o� action docu�ented �it�in a �urt�er period o� �� da�s�  

�� �n case an� dispute bet�een t�e �arties� does not sett�e b� ne�otiation in t�e 

�anner as �entioned above� t�e sa�e �a� be reso�ved e�c�usive�� b� arbitration 

and suc� dispute �a� be sub�itted b� eit�er part� �or arbitration �it�in �� da�s o� 

t�e �ai�ure o� ne�otiations� Arbitration s�a�� be �e�d in Secunderabad and conducted 

in accordance �it� t�e provisions o� Arbitration and Conci�iation Act� ���� or an� 

statutor� �odi�ication or re�enact�ent t�ereo�� �ac� �art� to t�e dispute s�a�� 

appoint one arbitrator eac� and t�e t�o arbitrators s�a�� �oint�� appoint t�e t�ird or 

t�e presidin� arbitrator� d� ��e �Arbitration �otice� s�ou�d accurate�� set out t�e 

disputes bet�een t�e parties� t�e intention o� t�e a��rieved part� to re�er suc� 

disputes to arbitration as provided �erein� t�e na�e o� t�e person it see�s to appoint 

as an arbitrator �it� a re�uest to t�e ot�er part� to appoint its arbitrator �it�in �� 

da�s �ro� receipt o� t�e notice� A�� notices b� one part� to t�e ot�er in connection 

�it� t�e arbitration s�a�� be in �ritin� and be �ade as provided in t�is tender 

docu�ent� e� �ac� �art� s�a�� bear t�e cost o� preparin� and presentin� its case� 

and t�e cost o� arbitration� inc�udin� �ees and e�penses o� t�e arbitrators� s�a�� be 

s�ared e�ua��� b� t�e �arties un�ess t�e a�ard ot�er�ise provides� �� ��e �idder 

s�a�� not be entit�ed to suspend t�e Service�s or t�e co�p�etion o� t�e �ob� pendin� 

reso�ution o� an� dispute bet�een t�e �arties and s�a�� continue to                     

render t�e service�s in accordance  �it�  t�e  provisions  o�  t�e  Contract�A�ree�ent  

not�it�standin� t�e e�istence o� an� dispute bet�een t�e �arties or t�e subsistence 

o� an� arbitration or ot�er proceedin�s� �� �ot�it�standin� an� o� t�e above� t�e 

Arbitration and Conci�iation Act� ���� s�a�� prevai�� 
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��� R�s� �n� E��en��t��e 
  
a� S�ou�d t�e services o� an� insta��ent t�ereo� not be de�ivered �it�in t�e ti�e or 

ti�es speci�ied in t�e contract docu�ents� or i� de�ective de�iver� is �ade in respect 

o� services or an� insta��ent t�ereo�� CDA Secunderabad s�a�� a�ter �rantin� t�e 

Supp�ier�Se�ected �idder �� da�s to cure t�e breac�� be at �ibert�� �it�out pre�udice 

to t�e ri��t to recover �i�uidated c�ar�es as a re�ed� �or breac� o� contract� to 

dec�are t�e contract as cance��ed eit�er ��o��� or to e�tent o� suc� de�au�t� 

b� �n case o� a �ateria� breac� t�at �as not re�edied �it�in �� da�s� CDA 

Secunderabad s�a��� �avin� �iven t�e ri��t o� re�usa� to t�e Se��er�Se�ected �idder 

be at �ibert� to purc�ase� �anu�acture or procure �or� an� ot�er source as �e t�in�s 

�it� ot�er services o� t�e sa�e or si�i�ar description to �a�e �ood� 

c� �n t�e event o� t�e contract bein� ��o��� deter�ined t�e ba�ance o� services 

re�ainin� to be de�ivered t�ere under� 

d� An� e�cess o� t�e purc�ase price� cost o� �anu�acturer� or va�ue o� an� service 

procured �ro� an� ot�er supp�ier as t�e case �a� be� over t�e contract price 

appropriate to suc� de�au�t or ba�ance s�a�� be recoverab�e �ro� t�e 

Supp�ier�Se�ected �idder� Suc� recoveries s�a�� not e�ceed ��� o� t�e va�ue o� t�e 

Contract� 

 

��� Fo��e ���e��e 
  

�o �ai�ure or o�ission b� eit�er part� to carr� out or observe an� o� t�e 

stipu�ations� conditions or �arranties to be per�or�ed s�a�� �ive rise to an� c�ai� 

a�ainst suc� part� or be dee�ed to be a breac� o� contract to t�e e�tent t�at suc� 

�ai�ure or o�ission rises �ro� causes reasonab�� be�ond t�e contro� o� suc� part�� 
 
 

��� �n�e�n�t� 
  

��e appointed A�enc� a�rees to inde�ni�� and �o�d �ar��ess t�e CDA� 

Secunderabad� its o��icers� o��icia�s� e�p�o�ees a�ainst �oss or t�reatened �oss or 

e�pense b� reason o� t�e �iabi�it� or potentia� �iabi�it� o� t�e CDA� Secunderabad �or 

or arisin� out o� an� c�ai�s �or da�a�es� 
 

�arties �ereb� a�ree to inde�ni�� eac� ot�er a�ainst t�e �oss incurred b� 

suc� ot�er part� caused out o� ne��i�ence� 

 

��� Con���ent��� �n�o���t�on 
  
a� ��e �urc�aser and t�e Se�ected bidder s�a�� �eep con�identia� and s�a�� not� 

�it�out t�e �ritten consent o� t�e ot�er part� �ereto� divu��e to an� t�ird part� an� 

docu�ents� data� or ot�er in�or�ation �urnis�ed direct�� or indirect�� b� t�e ot�er 

part� �ereto in connection �it� t�e Contract� ��et�er suc� in�or�ation �as been 

�urnis�ed prior to� durin� or �o��o�in� co�p�etion or ter�ination o� t�e Contract�  

b� ��e �urc�aser s�a�� not use suc� docu�ents� data� and ot�er in�or�ation 

received �ro� t�e se�ected bidder �or an� purposes unre�ated to t�e Contract�  
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c� Si�i�ar��� t�e se�ected bidder s�a�� not use suc� docu�ents� data� and ot�er 

in�or�ation received �ro� t�e �urc�aser �or an� purpose ot�er t�an t�e recruit�ent 

process or ot�er �or� and services re�uired �or t�e per�or�ance o� t�e Contract 
 

��e decision o� t�e co�petent aut�orit�� purc�ase co��ittee ��et�er t�e 

artic�es supp�ied con�or� to t�e speci�ications s�a�� be �ina� and bindin� on t�e 

supp�ier � se�ected bidder� 
 

��� P����n� �n� �o���ents 
 

�� re�uired� t�e Supp�ier� Se�ected �idder s�a�� provide suc� pac�in� o� t�e 

�oods�services�Docu�ents as is re�uired to prevent t�eir da�a�e or deterioration 

durin� transit to t�eir �ina� destination� as indicated in t�e Contract� Durin� transit� t�e   

pac�in� s�a�� be su��icient to �it�stand� �it�out �i�itation� rou�� �and�in� and 

e�posure to e�tre�e te�peratures� sa�t and precipitation� and open stora�e� �ac�in� 

case si�e and �ei��ts s�a�� ta�e into consideration� ��ere appropriate� t�e 

re�oteness o� t�e �ina� destination o� t�e �oods and t�e absence o� �eav� �and�in� 

�aci�ities at a�� points in transit� b� ��e pac�in�� �ar�in�� and docu�entation �it�in 

and outside t�e pac�a�es s�a�� co�p�� strict�� �it� suc� specia� re�uire�ents as 

s�a�� be e�press�� provided �or in t�e Contract� inc�udin� additiona� re�uire�ents� i� 

an�� speci�ied in t�e contract� and in an� ot�er instructions ordered b� t�e purc�aser� 
 
 

��� �ns���n�e 
 
��e �oods�Docu�ents supp�ied under t�e Contract s�a�� be �u��� insured a�ainst 

�oss b� t�e�t� destruction or da�a�e incidenta� to �anu�acture or ac�uisition� 

transportation� stora�e� �ire� ��ood� under e�posure to �eat�er and de�iver� at t�e 

desi�nated pro�ect �ocations� 
 
 

��� �ns�e�t�on 
 
a� ��e CDA� Secunderabad or its du�� aut�ori�ed representative s�a�� at a�� 

reasonab�e ti�e �ave access to t�e Service provider�Se�ected �idder�s pre�ises 

and s�a�� �ave t�e po�er at a�� reasonab�e ti�e to inspect and e�a�ine t�e 

�ateria�s and �or��ans�ip o� t�e �oods� e�uip�ent� �ac�ineries durin� 

�anu�acturin� process or a�ter�ards as �a� be decided� 
 
b� ��e Service provider�se�ected bidder s�a�� �urnis� co�p�ete address o� t�e 

pre�ises o� �is �actor�� o��ice� �o�do�n and �or�s�op ��ere inspection can be 

�ade to�et�er �it� na�e and address o� t�e person ��o is to be contacted �or 

t�e purpose� 
 
c� A�ter success�u� inspection it �i�� be Service �rovider�s�se�ected bidder�s 

responsibi�it� to dispatc� and insta�� t�e e�uip�ent at respective �ocations �it�out 

an� �inancia� �iabi�it� to t�e �urc�aser� �o�ever� services ��en received at 

respective �ocations s�a�� be sub�ect to inspection to ensure ��et�er t�e� 

con�or� to t�e speci�ication� 
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��� P�ese���t�on o� ��t�� �est ��te����� 
  

��e bidder s�ou�d arran�e��aci�itate �or sa�e stora�e o� a�� �ateria� inc�udin� 

�uestion �aper as �e�� as proo� o� co��unication �sendin� t�e e�ai�� S�S etc�� o� 

a�� candidates ti�� t�e co�p�etion o� t�e process t�erein� ��erea�ter� bidder s�ou�d 

�and over t�e sa�e to CDA� Secunderabad� 
 

A�� docu�ents re�ated to candidates �i�� �ave to be arran�ed b� t�e bidder in 

accordance �it� t�e posts advertised and s�a�� be pac�ed proper�� in t�e cartons � 

�anded over to CDA� Secunderabad� 
 

A�� ot�er test reports s�ou�d a�so be proper�� pac�ed in cartons � stored in   

venue �ise �ots at a secure pre�ise ti�� a suitab�e disposa� is ordered b� t�e CDA� 

Secunderabad� 
 

A�� t�e reports� docu�ents s�a�� be e�ectronica��� �scanned� etc� stored b� t�e 

bidder and to be �anded over to CDA� Secunderabad in �ard and so�t cop�� 
 

Durin� t�e conduct o� t�e pro�ect� t�e A�enc� s�a�� ensure t�at 

records�docu�ents pertainin� to t�e recruit�ent process is accessib�e to CDA� 

Secunderabad� its representative and its aut�ori�ed auditors at t�e option o� CDA� 

Secunderabad� ��e A�enc� s�a�� cooperate �u��� in providin� t�e CDA� 

Secunderabad or its representative�s ans�ers to suc� en�uiries as �a� be �ade 

about t�e ��o�e process o� recruit�ent� 
 

�1� ���e ���e���e 

 

��e recruit�ent pro�ect � end to end recruit�ent process s�a�� be co�p�eted 

�a�i�u� b� t�e end o� �ebruar� ����� ��e e�a�ination s�a�� be conducted in t�e 

�irst �ee� o� �ebruar� ����� An activit� �ise ti�e sc�edu�e �ou�d be prepared and 

sub�itted to CDA� Secunderabad� be�ore co��ence�ent o� �or�� 
 

��� Re��e�s 

 

�evie�s s�a�� be �e�d at �east once in a �ee� bet�een t�e CDA� Secunderabad 
and bidder to�  

a� Assess pro�ress o� eac� �i�estone�  
b� C�ec� on ad�erence to ti�etab�es  
c� Set�up a�enda and c�ec� �ist �or ne�t �ee� revie� 

 

 

��� Ro�e o� t�e C��� �e��n�e������ 

 

� C�ec�in� t�e �ua�it� o� Service ���S� provided b� t�e bidder�  
� �aci�itatin� t�e bidder durin� t�e course o� t�e pro�ect � end to end recruit�ent 

process �or providin� necessar� in�or�ation and support�  
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� CDA� Secunderabad reserves t�e ri��t to inspect t�e accounts and records o� 

t�e bidder re�atin� to t�e per�or�ance o� t�e contract and to �ave t�e� 

audited b� auditors appointed b� CDA� Secunderabad� 

 
��� P���ent �e��s� 

 

Contract �ee� ��e contract �ee �or t�e assi�n�ent � i�e �u�ber o� e�i�ib�e candidates 

� rate per e�i�ib�e candidate� as per t�e price proposa� �ater a�reed to in t�e Contract 

A�ree�ent s�a�� be paid separate�� as per t�e pa��ent ter�s and on production o� 

t�e re�uisite docu�ents �entioned be�o��  
 

a� �t �i�� be �andator� �or t�e bidders to indicate t�eir �an� Account �u�ber and 

ot�er re�evant e�pa��ent detai�s so t�at pa��ent cou�d be �ade t�rou�� 

�CS����� �ec�anis� instead o� pa��ent t�rou�� c�e�ue� ��ic�ever is 

�easib�e� Cop� o� ���� �andate �or� is avai�ab�e at Do�n�oads section o� CDA 

Secunderabad�s �ebsite� 

b� ��� � pa��ent �it�in �� da�s on de�iver� and acceptance o� services b� t�e 

user� 

c� Advance �a��ents � �o Advance �a��ent�s� �i�� be �ade� 

d� �a�in� Aut�orit�� CDA� Secunderabad� ��e pa��ent o� bi��s �i�� be �ade on 

sub�ission o� t�e �o��o�in� docu�ents b� Supp�ier�Se�ected �idder a�on� �it� 

t�e bi�� a�ter t�e co�p�etion o� t�e ��o�e �ob� 

i� �n��si�ned cop� o� contractor bi�� in dup�icate� 

ii� �n��si�ned cop� o� Co��ercia� �nvoice � Contractor�s bi��� 

iii� �ri�ina� Supp�� order o� contract� 

iv� Detai�s o� e�ectronic pa��ent vi�� Account �o�der�s na�e� Account �u�ber� 

�an� na�e� �ranc� na�e and address� Account t�pe� ��SC code� ��C� 

code � i� t�ese detai�s are not incorporated in supp�� order�contract�� 

v� Cop� o� �S� c�a��an � i� c�ai�ed b� t�e contractor� 

vi� Securit� deposit as C��� in ori�ina�� 

vii� �ser acceptance� 

viii� �ob co�p�etion�Satis�actor� certi�icate �ro� t�e Co�petent Aut�orit�� 

 

��e �ee s�a�� be inc�usive o� a�� e�penses� over�eads � duties e�c�usive o� �S�� 

 
No��:  

a� �S� s�a�� be rei�bursed a�ainst sub�ission o� docu�entar� 

evidence� �DS as app�icab�e s�a�� be deducted �ro� t�e invoice ��i�e 

re�easin� t�e pa��ent� �i�uidated da�a�e as app�icab�e s�a�� a�so be 

�evied as per t�e c�ause� �n case o� an� s�ortco�in� in de�iverab�es� 

services t�e pa��ent s�a�� be �ade proportionate��� 

  
b� CDA� Secunderabad �i�� not pa� an� �icense �ee durin� t�e contract 

period �or t�e usa�e o� deve�oped� dep�o�ed app�ication so�t�are� 

data base so�t�are� s�ste� so�t�are and suc� ot�er so�t�are t�at 
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�a� be needed �or dep�o��ent �or s�oot� conductance o� 

e�a�inations�  

 

��� �o���ents �o����s�n� ��� 
 

 

��e bid�proposa� sub�ission s�a�� be in t�e �or� o� ���id s�ste�� ��e �irst 

enve�ope s�a�� contain �id securit� ���D� and ��D �rocessin� �ee� ��e tec�nica� 

proposa� and t�e �inancia� proposa� s�a�� be separate�� pac�ed in t�o separate 

enve�ope �it� �ention o� ��ec�nica� �id� or ��inancia� �id�� A�� t�e t�ree enve�opes 

s�a�� be pac�ed and sea�ed to�et�er in t�e �ourt� enve�ope� ��e enve�opes to be 

super scribed as� P�o�o��� Fo� P�o������ ��� �o ��� �o����o� Fo� �o����� �� 

���������o� �� ������� �����. 
 

 
�PR�P��A� F�R PR���D�N� �ND �� �ND �������N F�R ��ND��� �F 
��A��NA���N �N ��RN��� �A���� 
 
 
 

�����o�� - 1 

 

a� �id Securit� ���D� �or �s� ������� in t�e �or� o� De�and Dra�t issued in 

�avour o� CDA� Secunderabad and pa�ab�e at Secunderabad�  
 
 

�����o�� - 2 

 

��e �ec�nica� �roposa� s�ou�d be sub�itted a�on� �it�� 
 

a� �ec�nica� �roposa� Sub�ission �or�s�  
b� Docu�ents as prescribed under t�e section tit�ed �Docu�entar� evidences to 

be sent �it� proposa��  
c� Detai�ed �et�odo�o�� �or carr�in� out t�e conduct o� e�a�ination�  
d� An� ot�er docu�ent re�uired in t�e �iddin� �or�s� 

 

�����o�� - � 

 

��e �rice �roposa� s�ou�d inc�ude t�e �o��o�in�� 
 

a� �rice �roposa� Sub�ission S�eet and t�e app�icab�e �rice Sc�edu�es in 

����� ��� � ����  
b� An� ot�er docu�ent re�uired in t�e ���� 

 

��e �idder s�a�� sub�it t�e �ec�nica� �roposa� and t�e �rice �roposa� usin� t�e 
appropriate Sub�ission S�eets� ��ese �or�s �ust be co�p�eted �it�out an� 
a�terations to t�eir �or�at� and no substitute s�a�� be accepted� A�� b�an� spaces 
s�a�� be �i��ed in �it� t�e in�or�ation re�uested� ��e �idder s�a�� sub�it� as part o� 
t�e �rice �roposa�� t�e �rice Sc�edu�es �or Services� 
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��e �idders s�ou�d ta�e note o� �o��o�in� points ��i�e sub�ittin� t�e �rice 
�roposa�� 

a� �rice �roposa� s�ou�d c�ear�� indicate t�e price to be c�ar�ed �it�out an� 
�ua�i�ications�  

b� �S� s�a�� be paid e�tra as per prevai�in� rate� 
 

An� inter�ineations� erasures or over�ritin� s�a�� be va�id on�� i� t�e� are si�ned 

or initia��ed b� t�e person si�nin� t�e �id� 
 

��� ��� E�����t�on 
 
 

��e eva�uation o� proposa�s�bids s�a�� be done based on �ua�it� and Cost 

�ased Se�ection ��C�S�� �t is pointed out t�at eva�uation o� bids s�a�� be carried out 

on�� i� a�� t�e docu�entar� evidences are sub�itted are provided o� t�e e�i�ibi�it� 

criteria are �u��i��ed� ��e tota� score s�a�� be ca�cu�ated �or a tota� score o� ��� �it� a 

�ei��ta�e o� tec�nica� score � �inancia� score in t�e ratio o� ������ 
 

A�� t�e tec�nica� bids s�a�� be eva�uated �irst �or obtainin� tec�nica� score� 
�n�� t�ose bids �ua�i��in� in t�e tec�nica� eva�uation s�a�� be considered �or �inancia� 
eva�uation and on�� t�ose �inancia� bids s�a�� be opened� ��e bids ��ic� do not 
�ua�i�� in t�e tec�nica� eva�uation� t�eir sea�ed �inancia� bids s�a�� be returned to t�e 
bidder� 
 

CDA� Secunderabad �i�� a��ot ��� �ei��ta�e to t�e tec�nica� proposa�s ��i�e 
t�e �inancia� proposa�s �i�� be a��otted a �ei��ta�e o� ���� ��e tota� score� bot� 
tec�nica� and �inancia�� s�a�� be obtained b� �ei��in� t�e �ua�it� and cost scores and 
addin� t�e� up� ��e para�eters and eva�uation criteria are as �o��o�s�� 
 

��� ��������o� ����o�o�o�� ����� ����o�o�o��� 

 

��e eva�uation o� t�e �id s�a�� be carried out based on t�e �C�S 

�et�odo�o�� ������� in t�e �o��o�in� steps� 
 

a� ��e eva�uation o� e�i�ibi�it� criteria as �entioned at Anne�ure� �� 
b� ��e eva�uation o� �ec�nica� �roposa�s o� e�i�ib�e bidders� 
c� ��e eva�uation o� price proposa� o� t�e �ec�nica��� �ua�i�ied bidders� 

�or �ina� eva�uation� t�e �ei��t o� t�e �ec�nica� �roposa� is set to ��� and 

�rice �roposa� is set to ���� �e�er Anne�ure��� �or detai�s� 

 

��� ��� �����ss�on 
 

��e proposa� �it� speci�ied re�evant docu�ents �a� be sub�itted on or 

be�ore 2�.12.2018 �1�00 ���� at t�e �o��o�in� address� 
 

�DA� ������������� 
No.1� ����� Ro��� 

������������ - 0�� 
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��� �����n� Fo��s 

 

   F�R� A:  
 

 

��o �� 

RFP ��������o� �����  
 

 ��������� o� F����� ����������� 
 

F�o�:    �o: 
 

 ��������������� 
 

���������������   ��������������� 
 

���������������        
 

��������������� ��������������� 
 

 
 
 
 
 

Sir� 
 

 

���: �P�o�o��� Fo� P�o������ ��� �o ��� �o����o� Fo� �o����� �� ���������o� �� 

������� ������ 

 
 

RFP R�������� No. ������������������������� 
 
 
 
 

�� ����������������� ��idder� �ere�it� enc�ose t�e �ec�nica� �roposa� a�ainst 

t�e sub�ect ��� �or �n�a�e�ent o� �� �ir� as t�e A�enc� in �or� � to �� 
 
 

 

� �ereb� accept and abide b� t�e scope � ter�s and conditions o� ��� docu�ent 

unconditiona���� 
 
 
 
 
 

�o��� ����������� 
 
 
 
 
 
 
 
 

F��� ����: Address� 
 

�e�ep�one� ���ai� id� 
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Fo�� � 
 

��DD�R�� A����R��A���N ��R��F��A�� 

 

�o� 
�DA� ������������� 
No.1� ����� Ro��� 
������������ - 0�� 
 

 

��idder�s �a�e�� �Desi�nation� ������is �ereb� aut�orised to si�n re�evant  
docu�ents on be�a�� o� t�e co�pan� in dea�in� �it� ��� o� re�erence � ��� �o�� 

dated � Date�� 
 
�e is a�so aut�ori�ed to attend �eetin�s and sub�it �ec�nica� � �inancia� 

in�or�ation as �a� be re�uired b� �ou in t�e course o� processin� above said ���� 
 
��an�in� �ou� 
 
 
 
 
 

 

Aut�orised Si�nator� and S�A�� 
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     Fo�� �  
 

    AFF�DA���  
 

   �o� ����� ������ 
 

��   ������������������ S�o ������������������������� �roprietor�aut�orised 

 person o� t�e �avin� its re�istered 

o��ice at ��������������������������� do �ereb�  so�e�n��  a��ir�  and 
dec�are  as �o��o�s� 

 

 

 

�� ��at t�e CDA� Secunderabad vide �ender �o� 
������������������������������������ad invited proposa�s �or �P�o�o��� 
�o� P�o������ ��� �o ��� �o����o� Fo� �o����� �� ���������o� �� ������� 
������ �or underta�in� end to end recruit�ent processes �or CDA� 
Secunderabad� 

 

�� ��at in response to t�e said ���D�� as stated in para�rap� ��� above� our �ir� 

is sub�ittin� its �ec�nica� � �inancia� proposa�s to t�e� CDA� Secunderabad in 

prescribed �or�s� 
 
 
�� �t is �ereb� dec�ared t�at neit�er �e nor our director�s� or partner�s� �as� �ave 

been convicted b� an� court o� �a� and no cri�ina� case is pendin� a�ainst us 

be�ore court o� �a�� 
 
 
�� �t is a�so �ereb� dec�ared t�at� our A�enc��Co�pan���ir� ��������is �avin� 

unb�e�is�ed past record and �as never been b�ac��isted�barred�dis�ua�i�ied �or 
corrupt � �raudu�ent practices eit�er inde�inite�� or �or a particu�ar period o� ti�e 
b� an� �overn�ent concern��e�u�ator�Statutor� �od�� 

 
 
�� ��at t�e state�ents �ade in para�rap�s � to � o� t�e �ore�oin� A��idavit as 

above are true to �� �no��ed�e and be�ie� and i� an�t�in� is �ound contrar�� � 
stand �iab�e to be prosecuted under appropriate Act��a�s in �orce� So�e�n�� 
a��ir�ed b� t�e said ������������� at �����������on t�is ����������da� o� ��������������� 

 

 

Deponent� 
 

 

�denti�ied b� �e� 
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   Fo�� D   
 

  ���������  
 

       
 

 

�������� o� ������� P�o������ 
� ������� ��� 

 

 ������ 
 

      �o�����o� 
 

� 
Certi�icates o� incorporation � �S� �e�istration Certi�icate� �A� cop�� 

�es � �o 
 

up�to�date �a� c�earance � ot�er necessar� supportin� docu�ents  

  
 

� �S� ����� ���� �ua�it� certi�ication in t�e e�a�ination process �es � �o 
 

   
 

� �S� ������ ���� certi�ication �or �n�or�ation Securit� �ana�e�ent �es � �o 
 

 S�ste�  
 

 ��perience o� end to end recruit�ent process in t�e �ovt�� �S� Sector  
 

 to cover activities �i�e ��� app�ication �or�s printin� and processin��  
 

� c�ec�in� e�i�ibi�it� criteria o� t�e candidates� pa��ents �on�ine�� ad�it �es � �o 
 

 cards �eneration�  settin��  printin�  o�  �uestion  paper�  �ritten  test  
 

 ad�inistration� resu�t processin� and �erit �ist �eneration etc�  
 

 S�ou�d �ave carried out at �east � suc� pro�ects �or �ovt� � �S� sector  
 

� in t�e �ast � �ears �or a �ini�u� o� ����� nos� candidates in sin��e �es � �o 
 

 seatin��  
 

 Avera�e annua� turnover durin� �ast � precedin� �inancia� �ears �as per  
 

� 

t�e �ast pub�is�ed �a�ance s�eets� �ro� t�e business o� providin� suc� 

�es � �o 
 

services s�ou�d not be �ess t�an �� �a��s ��rovide Audited Annua� 
 

 �eport��a�ance S�eets o� �ast � �ears�  
 

 Se�� dec�aration o� t�e bidder co�pan� or an� o� its directors o� neit�er  
 

� 

been convicted b� an� court o� �a� or b�ac��isted b� an� �overn�ent 
�es � �o 

 

concern nor an� cri�ina� case be pendin� a�ainst suc� concern b� an� 
 

 �overn�ent  
 

� An� �eco�nition�A�ard�Certi�icate o� Appreciation���ce��ence a�arded �es � �o 
 

 to A�enc� durin� t�e �ast � �ears  
 

� �n��ouse up�to�date co�puter ��ard�are � so�t�are� �aci�ities �or data �es � �o 
 

 processin� a�on� �it� Data Centre in �ndia�  
 

 ��perience in dea�in� �it� on�ine re�istration o� app�ications� scrutin�  
 

�� 

and preparation o� e�i�ib�e�ine�i�ib�e �ists� issue o� ad�it cards� centre 

�es � �o 
 

a��ocation o� over ���� app�icants in an� sin��e recruit�ent in a �ear 
 

 durin� t�e �ast � �ears�  
 

 ��perience  in  receipt  and  processin�  o�  app�ications  in  an�  
 

�� Centra��State �ovt���S�s��eadin� �ub�ic Sector �an�s o� over ����� �es � �o 
 

 app�icants in an� sin��e recruit�ent process�  
 

�� �ua�i�ied and S�i��ed �anpo�er on o�n pa�ro��� �es � �o 
 

   
 

�� �nstances o� de�a���ai�ure in �eepin� ti�e and �aintainin� �ua�it� in �es � �o 
 

 de�iver� o� services durin� t�e �ast � �ears�  
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F�R� �: 

��� o� ��� P���o���� 
 

 

��e �or�at �or sub�ission o� C�s is t�e �o��o�in�� 
 

�� �a�e� 
 
�� �ro�ession � �resent Desi�nation� 
 
�� �ears �it� �ir�� ���������������� �ationa�it�� 
 
�� Area o� Specia�isation� ��������������������� 
 
�� Date o� �irt�� 
 
�� �roposed �osition in �ea�� 
 
�� �e� ���perience suitab�e to t�e proposed assi�n�ent� 
 

��nder t�is �eadin� �ive out�ine o� sta�� �e�bers� e�perience inc�udin� e�perience 
�it� t�e post e�p�o�er�s� � in t�e area o� assi�ned �or� in pro�ects o� si�i�ar nature 
�and�ed in t�e past� Describe de�ree o� responsibi�it� �e�d b� sta�� �e�ber on 
re�evant previous assi�n�ents and �ive dates and �ocations� 
 

�� �ducation��rainin� �ro�ra��es� ��nder t�is �eadin�� su��arise co��e�e� 

universit� and ot�er specia�ised education o� sta�� �e�ber� �ivin� na�es o� co��e�es� 

institution� acade�ic session� dates and de�rees obtained� 
 
�� ��perience� ��nder t�is �eadin�� �ist o� positions �e�d b� sta�� �e�ber since 
�raduation� �ivin� dates� na�es o� e�p�o�in� or�anisation� tit�e and duration o� 
positions �e�d and �ocation o� assi�n�ents� �or e�perience in �ast ten �ears a�so �ive 
t�pes o� activities per�or�ed and ��ner re�erences� ��ere appropriate� 
 
 

 

��������� ��o������� ����o����: �������������� 

 

A���o����� ������o��: ����������� 

 

F��� N���: ��������������� 

 

A������: ��������������������� 

 

D���� ������������� 

 

�ote� �� Certi�ied supportin� docu�ents to be enc�osed evidencin� t�e above criteria 

o� suc� personne� �entioned above� 
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Fo�� F: 

P�o���� ���������� 

 

��e �idder�s re�evant past e�perience s�ou�d be provided as per t�e re�uire�ents 

speci�ied �or �eetin� e�i�ibi�it� criteria under Section��� and �id eva�uation criteria 

under Section���� 
 

�idder s�ou�d sub�it t�e detai�s o� e�perience o� success�u��� �and�in� end to end 
recruit�ent� se�ection process e�p�o�in� o���ine process as per t�e �or� in t�e tab�e 
provided be�o� and necessar� supportin� docu�ents suc� as �or� order�contract � 
c�ient citation� con�ir�ation �or �or� done s�ou�d be enc�osed� 
 
 

 

�a�e o� �a�e o� C�ient Duration �rie� description o� �or� �������� �e�evant 
 

Assi�n�ent �r�anisation  o� �ode o� recruit�ent�  docu�entar� 
 

  Assi�n�ent    evidence 
 

       

enc�osed ����� 
 

  �ro�  Detai�s o� t�e �a� no �a�e o� 
 

    posts �or ��ic� o� t�e cities  
 

    se�ection� candidate in ��ic�  
 

    recruit�ent s �and�ed �������  
 

    process in a da� 

Conducte
d  

 

    �and�ed in a   
 

     sin��e   
 

     e�a� in a   
 

     sin��e   
 

     s�i�t   
 

        
 

        
 

        
 

        
 

 

Sign���������������������������������������������� � S������
�
�
����������� � � � �
�
���������
 

 

 

 

�ote� ��e bidders are re�uested to sub�it t�e �ro�ect ��perience Criteria �ise in t�e 

order �entioned in t�ese sections �or ease in eva�uation� 
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Fo�� �: 

�o������� F�������� ���o�����o� 

��o �� ��������� o� F����� ������ ����� 
 

�ind�� provide t�e �o��o�in� detai�s �or t�e �ir�� 
 

�� �a�e o� t�e �ir�� 
 
�� Avera�e Annua� �urnover o� t�e �ir� durin� �ast � �ears �ro� �ndia �perations 

re�atin� to business o� conductin� end to end recruit�ent process on�� based on 

Audited Accounts �du�� certi�ied b� a C�artered Accountant� 
 

�inancia� �ota� �urnover �urnover �ro� �urnover �ro� conductin� 

�ear �net o� ta�es and conductin� recruit�ent end to end recruit�ent 
 duties� process �net o� ta�es process in ������� �ode 

  and duties� �ro� t�e tota� turnover as 

   indicated in Co� �o�� �net o� 
   ta�es and duties� 

1  �  
    

F�: 201�-1�    
    

F�: 201�-1�    

F�: 201�-18    
 

 

Avera�e �urnover durin� �ast � �t�ree� �ears���� 
 
 
 
 

��������� o� ��� ��������� A��o������: ���� 
 

F��� N���: 

 

N��� o� ��� �A F���: 

 

A������: 

 

P�o�� No: 

 

�-���� ��: 
 
 
 
 

�ote� 
 

Conso�idated Audited Annua� �eports��inancia� State�ents �or �ast t�ree �inancia� 

�ears �ave to be provided as proo� �or �ir��s turnover� 
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Fo�� �: 

N��/N� D���A���N ����D��� 

�idder�s �a�e � Address 

 
 
 
 
 

�o   
CDA� Secunderabad�  
�o��� Sta�� �oad� 
Secunderabad������� 
 

 

Dear Sirs� 
 

Sub� N��/N� D������o� �o ��� ��o�� o� �o��� D������������ �������� ��� ����� 

�o�����o�� o� ��� RFP. 
 

�e �ereb� underta�e to provide t�e consu�tanc� �or� �it�out an� deviation to t�e 

scope o� �or�s � de�iverab�es � services and ter�s and conditions contained in t�e 

���� 
 
 
 
 
 

Date� ���������� o� ��� ������� 
 

��ace� ��rinted �a�e� ������� 
 

 

�Desi�nation� ��������� 
 

 

�Co��on Sea�� ������� 
 

 

�ote� Deviations� i� an�� s�ou�d be �entioned �ivin� re�erence o� ��� pa�e nu�ber 

and c�ause nu�ber� �� an� deviation is �iven e�se��ere in t�e bidder�s proposa�� t�at 

�i�� not be reco�ni�ed and s�a�� constitute �i���o deviation� 
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Fo�� �: 

A��������� o� ���o����� ����� � �o�����o�� 
 

 

�idder�s �a�e � Address 

����������������������� 

����������������������������� 

 

�o�  
CDA� Secunderabad�  
�o��� Sta�� �oad� 
Secunderabad ������� 
 

 

Sub��������������������������������������������������������������������������������������������������� 

 

�it�  re�erence  to  �our  ���  �o�����������������������  dated  ����������������������  �or 

�P�o�o��� �o� P�o������ ��� �o ��� �o����o� Fo� �o����� �� ���������o� �� 
������� ������ �e �ereb� con�ir� t�at �e �ave read t�e provisions o� t�e �o��o�in� 
c�auses and �urt�er con�ir� t�at not�it�standin� an�t�in� stated e�se��ere to t�e 
contrar�� t�e stipu�ation o� t�ese c�auses o� ��� are acceptab�e to us and �e �ave 
not ta�en an� deviation to t�ese c�auses� 
 

a� �er�s o� �a��ent� 
 

b� �id Securit� ���D�� 
 

c� Contract �er�or�ance �an� �uarantee� 
 

d� �i�uidated Da�a�es �or de�a� in Co�p�etion� 
 

e� De�iverab�es� 
 

�� �id �a�idit� �eriod� 
 

�� �rice �asis� 
 

�e �urt�er con�ir� t�at an� deviation to t�e above c�auses at S�� �o� �a� t�rou�� ��� 

�ound an���ere in our �id �roposa� s�a�� stand unconditiona��� �it�dra�n� �it�out 

an� cost i�p�ication ��atsoever to CDA� Secunderabad � 
 

Date� 
 

��ace� �Si�nature���������������������������������������������  ��rinted 

�a�e�������������������������������������� �Desi�nation����������������������������������������� �Co��on 

Sea���������������������������������������� 
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F�R� P-1: 

P���� P�o�o��� 
��o �� ��������� o� F����� ����������� 

 

F�o�: �o:  
 
 
 
 

Sir� 
 

 

P�o�o��� �o� P�o������ ��� �o ��� �o����o� Fo� �o����� �� ���������o� �� 

������� �����. 
 
 

R�������� No. ������������������������� 
 

 

� ��idder� �ere�it� enc�ose �rice �roposa� a�ainst t�e sub�ect ��� �or 

�roposa� �or �rovidin� �nd �o �nd So�ution �or Conduct �� ��a�ination �n 

�urn�e� �asis  
 

� �ereb� accept and abide b� t�e scope � ter�s and conditions o� ��� docu�ent 

unconditiona���� 
 
 

 

�ours �ait��u���� 
 

���������: 
 

 

F��� N���: 
 

 

A������: 
 

 

P�o�� No: 

 

�-���� ��: 
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Fo�� P-2: 

P���� P�o�o��� 
 

��e �ir� price �uoted in t�e price bid s�ou�d be inc�usive o� a�� ta�es �e�c�udin� 

�S��� duties and �evies� ��e a�ount s�ou�d be �entioned in ��� bot� in �i�ures and 

in �ords� 
 

�articu�ars �ate per e�i�ib�e candidate 

 �e�c�udin� �S�� 

   
 �n �ords �n �i�ure 

� � � 
   

�or co�p�ete ������� e�a�ination �or   

recruit�ent  in  CDA� Secunderabad  inc�usive  o�  a��
c�ar�es�   

over�eads� a�� ta�es� duties � �evies �e�c�udin� �S��   

�As per scope o� �or� and di��erent sta�e activities as   

described in ����   
 
 

 

No��: 

 

a� ��e �uoted �rice s�a�� be ���� and inc�usive o� a�� over�ead� out o� poc�et 
e�penses� trave�� boardin�� �od�in�� visits and ta�es and duties e�cept �S�� 

b� �rice eva�uation ��C�S �et�odo�o��� �i�� be �ade ta�in� in to account t�e tota� 
price �uoted b� t�e �idder e�c�udin� �S�� 

c� CDA� Secunderabad �i�� not pa� and�or rei�burse an�t�in� over and above 
t�e price �uoted e�cept �S�� 

d� �S� as app�icab�e s�a�� be rei�bursed a�ainst docu�entar� evidence� 
e� ��i�ib�e candidates are t�ose to ��o� ad�it cards �ou�d �ave been issued b� 

t�e success�u� bidder� 
 
 
 

 

A���o����� ������o�� ���� ����� 
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�nne���e��� E��������t� C��te��� 
 
��e �o��o�in� criteria are prescribed �or deter�inin� t�e e�i�ibi�it� o� t�e �idders� 
 

i� ��e bidder s�a�� be an �ndian Co�pan�� �ir� o� a ver� �i�� repute re�istered 
in �ndia and s�a�� be in operation �or at �east �� �ears �ro� t�e date o� its 
incorporation� 

ii� S�ou�d �ave e�perience in desi�n� deve�op�ent � �ostin� o� on�ine 
app�ications and conductin� �ecruit�ent �ests� i�e� ����ine �ode �or t�e 
Centra��State �overn�ent�Centra� and state run �S�s��an�s�ot�er 
�overn�ent bodies� 

iii� �re�erab�� �S� ��������� �ua�it� certi�ication in t�e e�a�ination process� 
iv� �re�erab�� �S� ���������� certi�ication in �n�or�ation Securit� �ana�e�ent 

S�ste�� 
v� S�ou�d �ave �and�ed si�i�ar activities o� recruit�ent tests�e�a�inations �or 

�ovt���S� sector �or over ����� candidates in a sin��e sittin� at �east t�rice 
durin� �ast � �ears� 

vi� ��perience o� end to end recruit�ent process in t�e �ovt�� �S� Sector to 
cover activities �i�e ��� app�ication �or�s printin� and processin�� c�ec�in� 
e�i�ibi�it� criteria o� t�e candidates� pa��ents �on�ine�� ad�it cards �eneration� 
settin� � printin� �obs��i�e ���� �uestion paper� ans�er boo��ets� etc�� resu�t 
processin� and �erit �ist �eneration� 

vii� S�ou�d be a Co�pan� re�istered under t�e Co�panies Act� ���� or �i�ited 
�iabi�it� �artners�ips �re�istered under ��� Act� ����� or a �overn�ent 
institute or an �r�ani�ation �it� sound credibi�it� and reputation� A�so t�e 
co�pan� s�ou�d be re�istered �it� t�e Service �a� Aut�orities and operatin� 
�or t�e �ast ten �ears �it� �A� and t�e bidder �ust �ave c�eared up to date 
�a� � �� �eturn� 

viii� Annua� turnover durin� �ast � precedin� �inancia� �ears �as per t�e �ast 
pub�is�ed �a�ance s�eets� �ro� t�e business o� providin� suc� services 
s�ou�d be �ini�u� �s� ���a��s� ��rovide Audited Annua� �eport��a�ance 
S�eets o� �ast � �ears� 

i�� ��e bidder s�ou�d pre�erab�� o�n t�e Data Centre �it�in �ndia and s�ou�d be 
pre�erab�� �u�ti tiered and avai�ab�e in �u�tip�e seis�ic �ones� 

�� ��e se�ected A�enc� s�ou�d underta�e to e�ecute an A�ree�ent �it� CDA� 
Secunderabad to ensure con�identia�it� o� t�e entire process� 

�i� ��e bidder co�pan� or an� o� its director s�ou�d not �ave been convicted b� 
an� court o� �a� or b�ac��isted b� an� �overn�ent concern nor an� cri�ina� 
case be pendin� a�ainst suc� concern b� an� �overn�ent� 

�ii� An� �eco�nition�A�ard�Certi�icate o� Appreciation���ce��ence a�arded to 
A�enc� durin� t�e �ast � �ears� 

�iii� S�ou�d �ave e�perience o� printin� at �east ����� �uestion papers and ��� 
Ans�er S�eets in a sin��e recruit�ent pro�ect conducted in a sin��e seatin�� 

�iv� S�ou�d �ave at �east ��nos� o� its o�n �ua�i�ied s�i��ed �anpo�er inc�udin� 

tec�nica� �anpo�er �So�t�are �n�r���ro�ra��er� on its pa�ro��� 
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�nne���e���� E�����t�on �et�o� 
 
 

��� ��������� ��o�o��� ��������o� �������� o� �������� ������� ��� ��� o�� 

���o�: 
 
S��  
���  

 
 
 

 

�. 
 
 
 
 
 
 
 
 

 

�. 

 
 

 

�����i��i�n  S�������������i�n ���� 
 

   ����� 
 

    
 

�a�po�er o��ro�� �e���a�e� a�� �ra��e� for  ��o�e �� per�o�� � �� �ark�  
 

�a�a���� e����o�e�� ������� e�a���a��o�  ��o�e �� a�� �e�� ��a� �� per�o��  
 

pro�e��.  
� �� �ark� 

�� 
 

�per�o�� ���o��e� �� �e�e�op�e�� of �of��are 
  

 

   
 

a� a�e����� off��e ��o��� �o� �e �o���e��   
 

 

   

�Do���e��ar� Proof �o �e �������e��. 
   

 
 

   
 

    
 

Se�f �er��f��a�e fro� a���or��e� ����a�or� of    
 

��e ����er �� re�pe�� of a� �ea�� �� �� �o��e  ���a� �o or ��o�e �� ����o��e  
 

�e�����a� per�o��e� �o �e�e�op a�� �a���a��  
�e�����a� per�o��e� � �� �ark� 

 
 

�of��are a�� opera��o�a� �a�a ��e� �o �o����� 
 

�� 
 

 ��o�e �� a�� �e�� ��a� �� : � �ark� 
 

��e e�a���a��o�. 
 �e�� ��a� �� ����o��e �e�����a� 

 
 

Se�f��er��f�e� ��o��a�a of ��e �� ����o��e 
 

 

 
per�o��e� � �o �ark� 

 
 

�e�����a� per�o��e� ��a�� �e a��a��e� ���� ��e   
 

   
 

���.    
 

    
  

   

�ore ��a� �� �ear� : �� �ark� 
  

 ��per�e��e �� �a������ e�� �o e�� �������   
 

 �o�e re�r����e�� e�a���a��o�.  �e��ee� � �o � �ear� : �� �ark� �� 
 

 �Do���e��ar� proof �o �e �������e��  �e�� ��a� � �ear� : �o �ark�  
 

     
 

 �o�����e� ������� for �a�. �o� of �a����a�e�  ��o�e ����� : �� �ark�  
 

 �� a �a� �� �����e e�a� a�� �����e ���f� for 
 �e��ee� ����� �o ����� : �� �ark� 

 
 

 re�r����e�� �er���e �� :���o�a� ����er of ��  

 �e��ee� ���� �o ����� : � �ark�  

 
�a����a�e� �� a�� �e��er�� 

 
 

 

 �e�o� ���� : �o �ark� 
 

 

 

�Do���e��ar� Proof �o �e �������e�� 
 

 

    
 

     
 

 ��e��� ��o��� �a�e ��era�e ��r�o�er of ��� 
 �� �� �r a�� a�o�e : �� �ark� 

 
 

 �� �ak��. for �a�� � �ear� fro� ��e re�r����e��    �e��ee� �� �� �ak��  � �� �r :��        
  �ark� 

 
 

 �e��� ���e���e�� �����e�� for �er���e� o��� for  
 

 
�o��. ��e��ra� �o��. � PS���� P����� Se��or 

  
�� 

 

 
 �e�� ��a� �� �� �ak��  . : �o �ark�  

�a�k� �a��o�a� ��������e of rep��e 
 

   
 

 

�Do���e��ar� Proof �o �e �������e�� 
  

 

    
 

   
 

     
 

 ��e��� ��o��� �a�e �a���e� ������� of �  
�o�e ��a� �� ��o�e��� � �� �a��� 

 
   �o�e ��a� � � le�� ��a� ����o�e��� �  �� 
   �a��� 
 
   �e�� ��a� � ��o�e��� � �o  �a��� 

 
 

 e�� �o e�� pro�e��� ���� �ore ��a� ������    
 

 �a����a�e� for a�� �o��.��e��ra��S�a�e��PS��   
 

 a�� e���a��o�a� ���e��� �� �a�� � �ear� �.e. ����  �� 
 

 o��ar��   
 

 �Do���e��ar� Proof �o �e �������e��   
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S�� �����i��i�n S�������������i�n ���� 

 

���   ����� 
 

    
 

 �or ���er��a����� of ��e �ork �� ��e ����er�   
 

�. 
a�� �ep����o� of ��e �a�e ��ro��� ��e �� �ark� �� 

 

�e��o�o�o�� a�� �e������e� �o �e a�op�e� ��   
 

   
 

 ��e� �� �o�������� ��e re�r����e�� pro�e��.   
 

    
 

�. 
�S� �er��f��a��o�. 

�S� �����: ���� 
�� 

 

�Do���e��ar� Proof �o �e �������e��  
 

   
 

�. 
�S� �er��f��a��o� 

�S� ����: ���� 
�� 

 

�Do���e��ar� Proof �o �e �������e��  
 

   
 

��. 
����er ���� o�� �a�a �e��re �� ����a. ��� Da�a �e��re : �� �ark� �� 

 

�Do���e��ar� Proof �o �e �������e�� ��re� Da�a �e��re : �� �ark� 
 

 

  
 

    
 

 

Note� ��e ������� �e������� ��o�e �� �� �o��t� �o� �o����e��t�o� o� t�e ����e 

��o�o���� 
 

F���� ��������o�� o� ��� P���� P�o�o���� ��� ��� o�� �� ���o�� 

 

��e price proposa� �it� �o�est �uoted tota� price ���� a�on�st t�e �rice proposa�s 

�i�� be �iven a �inancia� score o� ��� and ot�er �rice proposa�s s�a�� be �iven 

�inancia� scores t�at are inverse�� proportiona� to t�eir �uoted tota� prices ����� 
 

�inancia� Score o� �ir� � ��� � ���� ����� ��ere� 
 

�� � �o�est �uoted tota� �rice and �� � �uoted tota� �rice o� �ir� 

 

��e �ei��ts �iven to �ec�nica� and �rice proposa�s are ��� and ��� respective��� 
��e tota� score�S� s�a�� be� S � St � ���� � S� � ����� ��ere� 

 

S � �ota� Score 

St � Score on �ec�nica� �roposa� S� � Score on �rice �roposa� 
 

�id �it� t�e �i��est tota� score�S� s�a�� be considered as �i��est ran�ed eva�uated 

bid and t�e contract s�a�� be a�arded to suc� bidder at t�eir �uoted price� 
 

�n t�e basis o� t�e co�bined �ei��ted score �or �ua�it� and cost� CDA� 
Secunderabad �i�� ran� t�e bidders in ter�s o� t�e tota� score obtained� ��e 
proposa� obtainin� t�e �i��est tota� co�bined score in eva�uation o� �ua�it� and cost 
�i�� be ran�ed as � �o��o�ed b� t�e proposa�s securin� �esser �ar�s as �� �� �� � etc� 
CDA� Secunderabad �i�� invite t�e proposa� securin� t�e �i��est co�bined �ar�s 
and ran�ed � �or ne�otiations� i� re�uired and s�a�� be reco��ended �or a�ard o� 
contract� 
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�nne���e� ���� Cont���t Fo�� 
 

�o������ Fo�� 

 

���S C����AC� �ade on t�e �������� da� o� ����������������������� 
������ bet�een ��������������������������������������o� �������������� 
�������������� ��ereina�ter �CDA� Secunderabad ��� o� t�e one part� and ������� 
�������������������� o������������������������������� ��ereina�ter �t�e 
A�enc� ��� o� t�e ot�er part� �����AS CDA� Secunderabad invited bids �or 
Services� vi����������������������������������������� ����������� and �as 
accepted a �id b� t�e A�enc� �or t�e esti�ated Contract �a�ue �or t�e su� o� 
�s���������������������������������� ��ereina�ter �t�e Contract �rice��� 
 

 

��� ���S C����AC� �����SS��� AS ������S� 
 

�� �n t�is Contract �ords and e�pressions s�a�� �ave t�e sa�e �eanin�s as are 
respective�� assi�ned to t�e� in t�e Contract re�erred to� 
�� ��e �o��o�in� docu�ents �co��ective�� re�erred to as �Contract Docu�ents�� s�a�� 
be enc�osed �ere�it� and s�a�� be dee�ed to �or� and be read and construed as 
part o� t�is Contract� vi��� 

i� ��� �As enc�osure ��� 
ii� Scope o� �or�s�� As enc�osure ���� 
iii� �enera� Conditions o� Contract� �As enc�osure ����� 
iv� Accepted �ec�no� Co��ercia�� �As enc�osure ���� 
v� Accepted �rice �roposa�� �As enc�osure ��� 
vi� Contract �er�or�ance �an� �uarantee� �As enc�osure ���� 

 
�� �n consideration o� t�e pa��ents to be �ade b� CDA� Secunderabad to t�e 

A�enc� as indicated in t�is Contract� t�e A�enc� �ereb� covenants �it� CDA� 
Secunderabad to provide t�e Services and to re�ed� de�ects t�erein in 
con�or�it� in a�� respects �it� t�e provisions o� t�e Contract� 

 

 

�� CDA� Secunderabad �ereb� covenants to pa� t�e A�enc� in consideration o� t�e 
provision o� t�e Services and t�e re�ed�in� o� de�ects t�erein� t�e Contract �rice or 
suc� ot�er su� as �a� beco�e pa�ab�e under t�e provisions o� t�e Contract at t�e 
ti�es and in t�e �anner prescribed b� t�e Contract� 
 

�� �����SS ��ereo� t�e parties �ereto �ave caused t�is Contract to be e�ecuted in 

accordance �it� t�e �a�s o� ������������������������ on t�e da�� �ont� and 

�ear indicated above� 
 

Si�ned b� �������� �Aut�orised o��icia� o� t�e CDA� Secunderabad� 
 

Si�ned b� ������������������������������������� �Aut�orised o��icia� 

o� �idder� 
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�nne���e� ��� Cont���t Pe��o���n�e ��n� �����ntee 

 

�o������ P���o������ ���� ��������� 

��o �� �������� o� �o�-�������� ����� ����� �� ��� ����� A��� 
 

Date� 
Contract �a�e and �o� � 
 

�o� 
������������������������������������������������������������������� 
�� �����AS �������������������������������� ��ereina�ter �t�e A�enc��� 
�as underta�en� pursuant to Contract �o� ������������ dated ����������������  
������� to ta�e up t�e assi�n�ent �n�a�e�ent o� �ir� to �nderta�in� �P�o�o��� 

�o� P�o������ ��� �o ��� �o����o� �o� �o����� o� ���������o� o� ������� 

������ �or CDA� Secunderabad ��ereina�ter �t�e Contract��� 
 

A�D �����AS it �as been stipu�ated b� �ou in t�e a�ore �entioned Contract t�at 
t�e A�enc� s�a�� �urnis� �ou �it� a securit� �������������������� issued b� a 
reputab�e �uarantor �or t�e su� speci�ied t�erein as securit� �or co�p�iance �it� t�e 
A�enc� �s per�or�ance ob�i�ations in accordance �it� t�e Contract� 
 

A�D �����AS t�e undersi�ned ������������������������������e�a��� 

do�ici�ed in ����������������������������������������������� ��ereina�ter 
�t�e �uarantor��� �ave a�reed to �ive t�e A�enc� a securit�� 
 

��������� �� �ereb� a��ir� t�at �e are �uarantors and responsib�e to �ou� on 
be�a�� o� t�e A�enc�� up to a tota� o� ��������������������������������� and 
�e underta�e to pa� �ou� upon �our �irst �ritten de�and dec�arin� t�e A�enc� to be 
in de�au�t under t�e Contract� �it�out cavi� or ar�u�ent� an� su� or su�s �it�in t�e 
�i�its o� ������������ as a�oresaid� �it�out �our need to prove or to s�o� �rounds 
or reasons �or �our de�and or t�e su� speci�ied t�erein� ��e ������tee ��� �e 
��e�e�te� �� ���� �e����e����� �t ��� o� o�� ������e� �t �e����e����� 
��o ���� ��� t�e ����� ��o��t to ���� �e����e����� ���e���te��� 
 

��e �uarantor a�so a�rees t�at CDA� Secunderabad at its option s�a�� be entit�ed to 
en�orce t�is �uarantee a�ainst t�e �uarantor as a principa� debtor� �it�out 
proceedin� a�ainst t�e �idder and not�it�standin� an� securit� or ot�er �uarantee 
CDA� Secunderabad �a� �ave in re�ation to t�e �idder�s �iabi�ities� 
 

�rovided t�at t�e �iabi�it� o� t�e �uarantor under t�is �uarantee s�a�� not e�ceed t�e 
said a�ount o� �s� ����������������� � � �ndian �upees ������� on��� e�c�usive o� 
interest pa�ab�e on t�e a�ount de�anded in t�e notice ti�� t�e date o� pa��ent to 
CDA� Secunderabad and interest t�ereon� An� disputes concernin� or under t�is 
�uarantee s�a�� be sub�ect to t�e �urisdiction o� courts �ocated in Secunderabad� 
 

��is securit� is va�id unti� t�e ������������������� da� o� ������������������� 
������ �a�e ���������������������������� in t�e capacit� o� 
������������������������������������������� Si�ned 
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��������������������������������������������Du�� aut�ori�ed to si�n t�e 
securit� �or and on be�a�� o� ����������������������� Date 

����������������������������������� not �it� standin� an�t�in� contained 

�erein above� 
 

i� �ur �iabi�it� under t�is �an� �uarantee s�a�� not e�ceed �s����������������� 
��upees���������������������������������������������������������on�� 
� 
 
ii� ��e �an� �uarantee s�a�� be va�id up to ��������������������� on��� 
 
iii� �e or our �an� at Secunderabad ��a�e � Address o� t�e �oca� �an�� are �iab�e 
to pa� t�e �uaranteed a�ount dependin� on t�e �i�in� o� c�ai� and an� part t�ereo� 
under t�is �an� �uarantee on�� and on�� i� �ou serve upon us or our �oca� �an� at 
Secunderabad a �ritten c�ai� or de�and and received b� us or b� �oca� �ranc� at 
Secunderabad on or be�ore Dt����������� ot�er�ise ban� s�a�� be disc�ar�ed o� a�� 
�iabi�ities under t�is �uarantee t�erea�ter� 
 

�or��������������������������������� �indicate t�e na�e o� t�e �an�� 
 

����� 
 

i� �a�e o� t�e A�enc� � 
ii� �o� � date o� t�e �etter o� A�ard � Contract� 
iii� A�ount o� t�e �an� �uarantee� �s��������� 
iv� �a�idit� period or date up to ��ic� t�e Contract is va�id� 
v� Si�nature o� t�e Constituent Aut�orit� o� t�e �an� �it� sea�� 
vi� �a�e � addresses o� t�e �itnesses �it� si�nature� 
vii� ��e �an� �uarantee s�a�� be accepted on�� a�ter �ettin� con�ir�ation �ro� 

t�e respective �an��s�� 
 

�n t�e presence o� �itness 

 

�� �a�e � Address 
������������������������������ 
������������������������������ 
������������������������������ 
 

 
�� �a�e � Address 
������������������������������ 
������������������������������ 
������������������������������ 
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