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CIRCULAR

To

All Sections of Main Office
All Sub-Offices of CDA Secunderabad

Sub:- Mandatory submission of copy of correct ECS mandate duly certified by the Bank along with the
Bills - Reg.

### ##

It has been observed that a significant number of bills are being returned with Status - 09, CMp
Rejections due to incorrect or incomplete ECS Mandates submitted by Vendors/Third parties causing
infructuous delay in payment of Bills that affects the efficiency of Bills passing system.

ln order to streamline the process and avoid such rejections the competent authority has
directed all Bill Sections to ensure a copy of correct ECS Mandate duly certified by the concerned bank
authorities along with their bills.

lnstructions to be followed:-

The ECS Mandate must be in the prescribed format and should include all requisite details
such as:

i. Name of the Accounts Holder/Vendor
ii. Bank Account No

iii. Branch Name and Branch

iv. IFSC Code

v. Address ofthe Bank

The mandate must be attested by the concerned bank branch either by seal and signature
or through a printed bank confirmation.
No Bills should be processed without a copy of ECS Mandate especially for new vendors or
any change in the previous Bank details.
Without the copy of ECS Mandate, bill must be returned without further processing, in case
of New Bills.

Sections of Main Office /Sub-offices are requested that the above aspects may please be noted
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for strict compliance before passing the bills.
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