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73"/""’ OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS
mﬁ No.1, STAFF ROAD, SECUNDERABAD-500009

3l gt GUHTY/TELE: 040-27847957 EX: 315 BaI/FAX:040-27810499

g-ﬁ?r/Email: secd-ansn-cda@nic.in
T./No. AN/I/1143/Misc. Corr,, &A@/ Date : 20.03.2025
URUA/CIRCULAR
(@9915C/ 3-Ad & AT ¥ /Through Web Site/e-Mail)
Jard /To

1. XA, og & vy St 4, Ridermare/ The CDA, IT&SDC, Sec’bad.

. THRIRAE [, A @319, STHF, RdhaRiaig/The JtCDA I/c, PAO(ORS)EME, Sec’bad.
qqg SfIHRYTOT /The Group Officers (Local).

THRI T3 R a1.(31.9),3.3MP), Ridsezi@igThe DCDA I/c, PAO(ORS)AOC, Sec'bad.
UHRI AT, &3 1. (48, [A=rarag s/ The ACDA 1/c, AAO(Army) Visakhapatnam.
3MTS TH U 43/44 (§ ), THIUE/The IFA 43/44 (ED), Hakimpet.

7. T HTEY & FH SFHTT/All Sections in Main Office.

8. NieaTe/saxmame/Auas/fasufa o fya T Iu- srfa/All sub-offices located at

Secunderabad/Hyderabad/Suryalanka/Tirupathi.
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fova: gy safay g sfRgfaa f@Ai® 14/09/2023 &Y 01 T.AN/I1/2153/Trf Policy/2023
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Sub: Calling for Volunteers from SAOs, AAOs and Staff for posting in various IT Roles as per
Policy for management of IT Personnel in DAD notified vide Hqrs Office Lr. No. AN/Il/
2153/Trf Policy/2023, dt. 14.09.2023

g /Ref: Hgrs. Office Lr. No.AN/11/2153/IT Policy/Volunteers/2025, dated 19.03.2025.
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Heer g § ffte ot & & fau a.d.e3.d.sray saial § I wg Jao! & gamr g, el
Ugd TS < H B far § / oS & o gHa & Ty B fpar g |

Please find enclosed herewith HQrs. Office letter on the subject cited above. Hgrs. Office vide
their letter has called for volunteers amongst SAOs, AAOs and Staff,who have previously worked in IT/with
IT experience for different IT roles in HQrs. Office.
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It is therefore, requested that the details of the same may please be obtained from willing SAOs,
AAOs & Staff in the prescribed format as Annexure-i [enclosed with this circular] and forwarded to this
Office latest by 3PM on 24.03.2025 for onward transmission to Hqrs. Office.

I ROTE off 0T Sa=a® 8 1/ NIL report is also required.

Hed/Encl: SIRISITIIR/As above. BXdl/-
(e ga, A
Iy iz (or=m)
gfd Gar o /Copy to:

&H’§?ﬁ Glﬂ'l-ﬂ‘T,W/The IT Section,Local-sﬁaWB_c' m mm%ﬂ /For uploading the same in

website
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ANNEXURE.]

Performa for volunteers for various IT Roles in the DAD
(Authority: CGDA letter No. AN/II2153/IT Policy/Velunteers/2025, dated i4.03.2025)

()

Sl No. Details particulars

1. Name

2 Designation and A/c No.

3. Qualification

4, Present office and Organization

5. Role Opted for (please choose from the following roles)

(Developer/Programmer, Operator &  Maintainer, System
Administrator/Data Analyst/Network Analyst, Cyber Specialist/Security
Audit Specialist and Document Writer)

6. Whether presently deployed in any IT project/task

() If yes, please give brief details thereof with the specific role assigned in
the said project/task (i.e as Developer/Programmer, Operator & Maintainer, System
Administrator/Data Analyst/Netwark Analyst, Cyber Specialist/Security Audit Specialist
and Document Writer)

(ii) Period from which deployed

7. Whether deployed in any IT projects/tasks in the past

(i) If yes, please give period with the specific role assigned in the said
projects/tasks
(i.e as Developer/Programmer or as Operator/ Maintainer)

(ii) Period of deployment

8. If Developer/Programmer, please state the followings

(i) Area of expertise in the programming viz Data Base/System

Architecture (web based technology or JZEE or Framework
etc)/Language/JAVA/PHP/COBOL etc

(ii) How the expertise acquired viz through formal training given by the
department OR by outside agency OR by self learning !
9. If applied as Operator & Maintainer, System Administrator/Data

Analyst/Network Analyst, Cyber Specialist/Security Audit Specialist
and Document Writer please state the followings

(i) How the expertise/knowledge acquired i.e through formal training given
by the department, or by outside agency. or by self learning
(ii) In case of no past experience but having inclination to serve in IT field

then please mentioned in brief the reasons/motivation for the same
(preferably in a separate sheet)

10 Training Provided:
Imparted by Subject Year Duration
CGDA
PCDA/CDA
Other

Signature of the official

It is certified that the above information furnished by the official have been duly verified from the record
available in the office and found correct. Accordingly, the official is recommended by the PCDA/CDA for posting

as IT Professional in DAD.

Group Officer (Admin)
Wilh uflice Seal



