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l. 'l'hc.i1.OI)A l/c, i)AO(Olis) IrlMii Sccundcrabad

2. 'l'hc I)CI)A I/c, l']AO(OIts) AOC Sccunclcrerbacl

ll. 'l'lrc ACI)A I/c, AAO(Arrny) \/isakherpal'nam

4. ()roup O1Ticcrs (l-ocal)

ii. n1t Scct.ions of Main Oflicc
6. All Sr-rb officcs loca|cd a1

Sccunclcrbarllllyclcrallacl/Suryalerrrka/.lirrrpali.

Subject: lnstructions rci4arcling irnplcmcn|al.ion of Aadtrar Iinabicd

IJiorncl.ric At.lcnrlancc Syslcrrr (AIil3AS) for a1.1.cndancc of all

(]ovcrnrncnl crrrployccs, by variouts

M.i rr i s 1.ri cs / I ) r:p ar|rrr cn1.s / Or gantza|i on s (M I ) O s )'

Reference: tlQrs Oflicc Circular No: AN lIII l3012lCircrt lar/Vol IlI,
d1: 07.06.2024

Q{t{'{qkt'

Iriers Oflicc lcttcr rcgarding instruct.ions on irrrplcmcntal.ion of Aadhar

Illablcd lJiomctrir: Altcndancc Systcrrr (nltllAS) for attcndancc of all

Govcrnrncnl- crnployccs is circulal.cd hcrcwilh for informal-ion and s1ric1

compliancc.

A11 Sub Officcs arc rcqucsl.cd to forwarcl thc compliancc rcporl' to thi

officc on or bcforc 27.06.2O24 withou1. lai1.
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No. AN/ III / 3072 / Circularl Vol-XII Dated 1.8/06/2024

To,
All PCsDA / PIFAs/CsDA/ IFAs.
(through WAN)

Subjecf -Instructionsregardingiurpleurentation of Aadhar Enable Biometric AtHdanae
Sysffir (AEBAS) for atterrdance of all C,overrrment errployees, by various Ministries/
Departurerrs /&ganizations (I!{DOs)

A copy of GoI, Ministry of Persorurel, Public Grievances and Pensions, DOPT letter

No. F, No. 11013/13/2023-Pers. Policy-A.III dated 15/06/2024 is forwarded herewith for
necessary action please.

2. In this context, the undersigned is directed to request all heads of the organizations should
ensure strict compliance of instructions contained in ibid letter, without fail.

3. An action taken report in this regard rnay please be forwarded to this HQrs by 30th June
withoffi ii '

yar)
Sr. A A (AN)

Copy to :-

i

(Sushil t{iyar)
Sr. ACGDA (AN)

7. AN IV (Local) For similar action
2. IT&SWing(Local) It is requested to upload the circular on CCDA WAN



F. No. 1 1013 I t3 12023'Pers' Policy-A'III
Government of India

Ministry of Personnel, Public Grievances and Pensions

Elepartment of Personnel and Training
x**x* 

North Block, New Dethi

oFFrcE MEM.RA.N.DuM 
Dated t5th June' 2024

subject: Instructions regarding implementti.un of Aadhar Enable Biometric

Ittenaanle svsiem tnEgaii fo; ittenaance of all Government employees'

by va rioui ui n istriesT oepa r{ments/ orga n izations (M DOs)

lnstructions have been issued by this Depaftment from time to time for observing

punctuality by the Government employee'.. n"tponlibility for ensuring punctuatity in respect of

their emptoyees res6 with the concerned tutiniitry/ Dep'artmenV Organization (MDO)' In this

regard, ins'ucuons ; i;pfi;nt tion or Raorrar Enabred Biometric Attendance system (AEBAS)

by Ministries/Oepartmenti/Organizations (f'fOOi) h-ave also been issued from time to time' In its

instructions issued by this Departrnent viie ou'or even number dated 23'd June, 2023, all the

MDOs were, inter alia, uauirua' to snsure strict implementation of AEBAS and periodically monitor

the marking of anendance Io en.rr. puilffien obEffi66-ThEf666
Attendance

iyrtu*(ens).nd@ +
z. The matter of strict imptementation of AEBAS has recently been reviewed and taking a

serious note of the taxity in implementa#; or nrgni, it is hereby reiterated that all MDos will

reqularlv monitor the attendance reports of their qlpfovuts-unqt,f-1'g:tditg the3tmt-F6fi

,i*-ffirffis wilt als-o ensure the following:

a. All employees mark their attendance using AEBAS without fail' This will ensure that there

witl be n" Oir.r.p.".,u 5"t*L"n iregisterei'and 'active'employee on AEBAS'

b. In case any Imptoyee is not registered over AEBAS, immediate steps should be taken to

registertris/neibi;metrffiDosmayalsoreconcilethedataof
registered employees on AEBAS yitf't1n. emptoyee data on other portals such as eHRMS

portat/pFMS pl,tliii J in.lirt or emptoyees maintained bv the Department'

c. In respect of *Diwaang emplgyees, MDOs will make appropriate arrangemenB for

providingconuffissiotemactrinesforcipturingbiometricsthrough
suitabte altemative modes'

d, HoDs of the MDos shall sensitize their employees to adhere to the instructions relating to

office hours, rate attendance etc. in.v **ri downroad the consoridated report from the

portal on a regular basis and jglentify the defaulters' Habitu,?l tgle-9.!!94?nce and early

teaving of office should be viewemnilEa eGenEattv-discouraged' strict action

against the d&ufters may be initiated under the extant GOI rules'

e.MDosshallensurethatthebiometr.icmachinesremainfunt.olu|tull,,ry'.



3' Besides above,-it l-ay be noted that uIDAi has now rollq4out face-based authenticationapplications usino Android/ios based prronei. inu raceffi6*6*6". rs ro-6:usrfeatuiesrikara=tarauthen-tication, live location oe6aion, geo-tagging, eic. rne Nodal officer of respectiveMDo shall configure. personal mobile poti.y, i;;ttd,i;c3' iortat for the emptoyees of theirorganizations and get the geo*coordinatei 
.r.i 11to ir',e urrir,vlolutions of the office. The minimumos requirements for smaft phones would be os g.0 oi .Lfr.-rol, Android smartphones and os14'0 or above for ios smartphones' NIC offlcers .ro itar orlhe respective MDos will facilitateregistration of their Departmentar employees on such ios/android applications,

4' It may kindly be noted that BAS is only an enabling pratform and there is no change inthe punctuality instructions relating to offi.. Hours, rut. uttJno.nce etc. which will continue toapply' As per extant instructiorG contatned in Dopr oM No, zBo34/B/75-Estr(A) dated
iifl;ili.:;,"?,.?'J,?L l:;,':::yl9rt"'.(al oitlo" )t'e.$ts and Dopr oM No,28034131s2-Ests(A) dated 05.03.iga2,-r,iir-u-uuvt curriii"#[ij';:,r,il'f,u;."#,:o?#.[i
*ffi?I9t-"-qqr re rhan rwo-EEsro-Etrrh-amo #i'd;.:#dffie'::E!.ryFn w.eemnslh-a

ffi:: *:ffim; G;'., ;r#;#l ! ti.iffi itl',':',',T J:iniuated asainst Government servanrs ;ryfi ',!'.ffi"?5di;fff i:il;r"'L'#Jflil ?;'misconduct'under the ccs(conduct) Rrlur, 1964. Early leaving is also to be treated in the samemanner as late coming' The data.reiating to punctuality and attendance of an employee shouldalso be taken into account, while cons-idering nim/h6r r* important assignments, trainings,deputations and transfers/postings,

5' secretaries of the Ministries/Departments etc. are, therefore, requested to kindly bring thecontents of these instructions to the notice of their'emptoy.ar and put in place a robustmonitoring mechanism to ensure complete compliance uv'ir,. employees and initiate suitableaction againstthe defaurting emproyees. 
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To,

All secretaries of Ministries/Departments (As per standard rist)


