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{<$7 p"1 : HQrsLr No. A/l/l1336lObs/23-24 doled;29.05.2024.
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A copy of HQrs letler referred obove on lhe subject is enclosed for informolion ond
strict complionce.

Al! the Offices/Seclions ore requesled to follow lhe check Iist issued by lhe HQrs

Office before submission of Monthly Accounts lo lhis otfice.

Tiw/ Encl: sq-to cr{qr< /os obove s$-
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wilh o request to uplood lhis letler in CDA's
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Alt I \1336/Obs/23-24/

All PCSDAI CgDA

(As per standard Iist)

Date: -?9.0 5,2074

$ubject:- Checkpoints* to be observ€d before the submission of Monthly
Accounts- regarding,

Alo CGA, Min of Finance vide their 0.M dated 2A/A5/2024 has drawn

attention towards certaiil common mistakes made at the time of submission of

Monthly Accounts. Pointwise check-list is annexed which has been prepared by CGA

on the basis of transactions/activities which are either ignored or left out and are

carried forward till the clCIse *f the y*art resultinE in creating huge difference.

2" AccordinEly, all Ccrrtrcllen offices are hereby requested to dissiminate this

check-list to all their Audit S*ctions for scrupously montoring and strict compliance.

3. This issues with the approval af $r.Dy.CGDA {Accounts and Budgeti.

Cv &n.&t\-,
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Fotlowing poiats rnay pl*are be kept i* mind while ehwking the monthly account"
before its srrbrnirrioa to *he #/o Csutroller Cexeral of Accounts" This list is aot
exhaustive, but a suggesfive one, ard has beeu prepaEed oa the basis af
mistakssldiscrepanties obsert"td in the *Iouthly accounts submitted by variaus
cotrtroltrers oYrr s period af tiure.

1. Expenditure withsr-rt budgeAary provision shsuld be revie.rved,

7. Negative booking under lixpenditure heads enhanees the provision withour any
a$thsrity" As per para 3.1* of List of Svlajor & Minor Heads {LM&MH}
recoveries of *ver-pa3,{nint pertaining to previous 3,'ear shall be recorded under
minor head g I l-deduct recoveries of nverpa,r'ment.

3. Balanees under Suspe*sr FIeads need to be reviewed regularly and action ma1'
be taken firr its liquidali*rr.

4. tsookirrg under Mll-{i(}2l"1}0.1{i3 surcharge may be revie*ed.

5. Ftr booldng *f 1\tr5 subscription (credit) and subsequent transtbr to NSDL
{rrrifius credit). the same head of accosnt 0071.01.-{00.01.00"00 is to be operated
and baiqnce under this flea{i s}rould be NIL.

6. Booking under Mincr ftead-8{J$ should not be msre tharr 50% of the total
borking under the b{ajor H*ad r*ncerned.

7, Tra:rsactions n:ade under fu{inor }lead '5S2' ' lHxpenditure rtr,vaiting Transtbr'
(E,4'I'i and under h'[in*r Flead'500'-'Rec*ipts Awaiting Transter'(RAT] should
be cisared pronlptly.

q. No expenditurs is to tre *rade ander folloiving Major Heads:-

a. MH 255:,4552 and 6553 {except in the Crant of lvfinistry of
Deveiopment of ilio*ir Eastern Region).

h. Major Head 0006 .State ficods & Serviees Tax (SCST) helones rCI Stare
Covernments.

e. L{ajar Head 801-} for Debit Entry and 8014.0?.104 {.RPLI Head) fbr
Credit Entry- {exc*pt }epar*::ent of Past)

d. Major Heads S0l5 and 8016 excepr Dep$, of Fosr
e. MH 8659-$uspensr Account tDefenee) except Olo CGDA.
f. Head of accounr 8658"CI0.1ff1.08 and receipt on account of CST

dedusti*n ot s$ur*e rnay- be booked under Minor head 139 es per

" Correction Slip No. 93? dr. 4.6"2CI19 of LM&MH.
g, Fres-h credit btol*ing shculd not be carried out under Mino: Head

8343.S0.117 - Definsd Cantribution Pension Scheme for Goveminent
Employees.

h. Debit side bo+ki::g under MH: 8658-00.139 SST -Tax Dedrrcted at Sourqe
Suspense.



9. 'Hfialth and f;ducation Cess' is ier.ied {i4 \'*of Income Tax {includiag sureharge)
in lieu of Prin:ary f;ducxtic* Cess and Secondary & Higher Education Cess fiam
2SI8-19 cnr"t'ards"

10" Ail transacti*ns tr: b* h**krd as iteven*r Expenditure (Chargedl onl,v* under
L,'Iaj*r l:lsads '?#4S-Appr,;priati*n l'ar redu*,:tion or avoidance of debr' and '20"19-
Interest Pa.vm*ats'.

3:.. lio progressil,e p*sitir'* b**king should be made under l!trinor Heads "901 to
9i9".

1?, A.*counting heaeSs. whir;l'r are DELETf;D through Correction Slips t* LM&Iv{}{
rnal'not be r*fJ*cl*:d in il':* *ccounts. siace the aecount code directory may have
theso heads slill *triv* ibr varic*s reasons. (Correction slips ta I-M&ll{H are
available on CGA 's r.v*hsire fbr r*ad,v refer*ncei,

:,3. Bookiug of G*vernrn*nt Contributi*n lor Defined eonrihution Pension Seheme
rhoutrd be *ndtr i'urittional head f*71.S1"117.01.00.04. Bookins at ttrre ievei of'
Minor llead sh*u# no{ h* done.

14. As per coffecti*n slip X*. 8*5 of LI$&&.{H, lnterest on Loans to Government
Serv'ents ma3. bre tr*ok*d under Head of Account 0049,03"118 instead ol
#049.03"8{}0.

15. No balancs sle*ulii reinain r"lnder the Major ltead 80fi0- Co*tingency FunrJ *t tFre
es{, of the fi*a*cielv*ar.

1s" Atl minus tra*saciions oihcr than those rvhiclt are airth$rized, should be re*-ielved
ts fflsure that thers ls *o lxisciassificario*.

17. No transaction be r::ad* undsr dumrnr heads. i.e. Minor Hea<i'00CI' or Sr:b Head
'00or.vhen *rere sr* star:dard Sub Majc:r l"{eads. Iike 01.02. etc. rrhich are
*perational uud*r a b{aj*r $Irad. Conr'erselv. if there is no standard Sub Major
Head whicl: is *ptraticlnill. *ni1'the digirs '00' *'ill be aperated under a Major
il*all.

la" No credir rn{rier; sre tr be made under th* accouxting head g0I I .Off" l0 t - postal

Ixsurance and l."i& Annuitl'Fu*tl. No tlexh credit sntries should be made r.rnder
the account hesd'801-1"{11. l0t-Ner PLI corpus after 3 1.}0.3.009.

19. trn cases of *xpendilr..rre i:rcan'erJ or: behalf of other Minisrries,Oepafimen{s.
De mand ),iurnl'ers shr:uid b* eorrect e$ per th* List of Demands ibr $rant issued
b3; Ministry *f Fizlancr fur the Fhancial Ycar 102{-25.

:0. Booking refl*ct*d unrler h,laj*r l{ead 80i}9 * GfF for Croup 'D" statT:na1' be
reviewed as all firoup 'D' *{Ticials hars **rv bern srvitchcii r}ver ro $ror.lp 'C'.

21. B*oking al'rereipts *xd*r S*t 1-C#f:fil$ should be at Minor Head ler,"el inxtead
of sub-hsari ler *1 and b**king *f cxpandit*rr un<ler St) I 1-CGEfilS rht-:r"rld bil at
sub- head l*r*l i.*. $avi*s F'un<i rtrns*rilnce f,und instead t:f Minor Flead ievri.



22. 'I'he amendrqen* can'i*d *r*t rhrerush correction slip No. 814-834 dated 6.1.2017
issued to LM&MH pertainin,s to the Major Heads 2019.3601, 3603, 76$l &
?602 necessitat*d b.r.' mergrr of Plarr and N$n-PIan classification in Budget &
Ac*ounts are lo be strir.xi,," f'rliorved. Old Sub-Major Heads and lvlinor Heads
under thest Maj*r lieads sl':**ld not be operated ibr tlesh transactions rv.e.f.
t-1_tttI /.

23" A new Oroup Insura*ec Seheme nameiy' CGECIS has be*u intraduced from
1980 under MI-tr Siill.0*"103. therefore bmking under head 0235-60-105 -
CCEIS {old insurav:ee s*he*re} rnal' be n:ade onl1, fi:r employees rvho had joined
ren.ice prior t* I98{} an{i n*t cpted f"CIr new firoup Insuremce Scheme -CGEGIS.
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