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OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS
No.1, STAFF ROAD, SECUNDERABAD-500009

q<vrv/TELE: O4O-27a47957 EX: 315 frq1751X'g4O-27A1O499

No. ITS/5801/ e-Off ice / 1.
Dated: 29.08.2022

EIBEULAR
(Through Website)

'l'o

1 . 'l'he 
,[t.CD AI f c, PAO (OIfs) IrMIr Secunc]etabacl

2. 'I'he ACDA I/c, I'AO (OIfs) AOC Secunclt"r:abacl

3. 'fhe ACDA I/c, AAO(Army) Visakhapatnan-t

4. All Group Officers in Mair-r Offici:

5. A11 Sub-officcs undcr CDA Sccunclcrabacl

Sub : Implcmcntation of eOffice - Reg

Itef : 1. HQrs Lr No. AN-Coord/3'154/e-Officc dated 1.2.11,.2021

2.HQrsLrNo.l:T/956/L-office/3/2021dated27.08.2022.
3. Main office circular No. ANfl[MveOffice dated 26.05-2022

In continuation of this officc Circular uncler reference No.3 and I-IQrs office vide

letter under reference No2 has rlirectc-r] that at lcast 80% o[ files / corresponclence is to

bc done through e-office application r,r,.e.f. 01.09.2022 ancl a fortrrightlv report is alscl

introducecl.

In this rcgarcl, all the offices unclcr juriscliction o{ CI)A Secunclerabacl are

rlirectecl that at least 80% o1'files/corresponclcncc is to be clonc'throug,h e-office

application r,t,.e.f. 01.0g.2022. Irurther, for:tnigl-rtlv report tlulY seen by the respective itr-

charge of the office shoulcl rcach to this o{iice bu 13.n ancl 28fl' of the month thrpugh e-

maii only for onward transmission to HQrs Office. In case, the working on e-office

application is less than 80%, the reasons for the same may please also be stated in the:

report. 'l'he format of the report is attached.

J'he contents of the circular may be brought to tl-re noticc of all concerned for

information ancl strict compliance.

\\.r,,,"[
(S Vatsala)

ACDA(AN)
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