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MOST IMPORTANT CIRCULAR 

T/To, 
HT sTt/ Officers in Charge 

O1. FfA 37-TafT/ All Sub Offices, 

AATa, ATTYZH,, TIHT AT ufRarara/ Secunderabad /Visakhapatnam/ 
Suryalanka and Eddumailaram 

02. Hf 3HTT/ All Sections 
T TTT/Main Office 

4T-TLocal 
03. Manager, EDP Centre, 

O/o AAO, CDA (Navy), Vizag. 

Sub:-ANNUAL CLOSING OF AccOUNTS FOR THE YEAR 2021-2022 Reg. 
Ref- CGDA Lr.No. A/I/13311/ACA/2021-2022, dated 28.02.2022. 

***** 

A Copy of the HQrs. Office letter No.A/T/13311/ACA/2021-2022, dated 

28.02.2022 on the above subject is enclosed for information and compliance. It is 
advised to follow the guidelines in the ibid HQrs. office letter scrupulously (placed in 
CDA, Secunderabad web-site). 

Statement as shown in the HQrs. office circular may be forwarded to this 
Office one week before the due dates stipulated in the circular to furnish a 
consolidated report to the HQrs. office by due dates. 
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(UT.aH) /(S. VATSALA) 
TT dUTHETY% Ya /Asst. Controller 



OFFICE OF THE CONTROLLER GENERAL OF DEFENCE 

ACCOUNTS 
ULAN BATAR ROAD, PALAM, DELHI CANTT -110 010 

Tel:0 25665622 Fax: 011-25674786 E-mail:hqaccounts.cgda@gov.in 
No AV13311/ACA/2021-2022 Dated: 28-02-2022 

To 

1.All Pr. Controllers/ Controllers 

2.NADFM, Pune 

3. Director, RTCs 

4. (including Zonal Office (DPD), Chennai, 

5.AO (DAD), Ministry of Defence (Civil) 

6.All DAD Cells 

7.All EDP/DDP Centre's, 

SUBJECT:-ANNUAL CLOSING OF ACCOUNTS FOR THE YEAR 2021-2022. 

As per guidelines issued by the CGA, Ministry of Finance (Department of 

Expenditure) vide their OM Letter No.P-23001/1/2021-DAMA-CGA/460 dated 11.02.2022 the 

accounts of financial year 2021-22, will be closed in the following phases: 
(a) March (Preliminary) 

(b) March (Supplementary) (March Final) 

2. The closing dates of Accounts for the FY 2021-22 is 31st March 2022. The 

following dates have been fixed for the submission of accounts for the financial year 2021-22. 
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ANNEXURE-A 

Instructions for Pr.Controllers and Controllers of Defence Accounts 

The accounts for March (Sy-1) 2022, should for all intents and purposes be regarded as 

the final accounts for the year 2021-2022 barring a few unavoidable adjustments that may have 

to be included necessarily through Journal Entries with the approval of CGA CGDA Every 

endeavor should, therefore. be made to speed up adjustments by taking prompt and timely 

action to obtain wanting particulars and vouchers etc. wherever necess ary 

It was noticed in the past few years that compilation for March (Prelim.) and March 

Supplementary-I Accounts contained errors, fictitious code heads, code heads which are not to 

be operated by the Controller onginating the Punching Medium etc It is therefore. essential to 

scrutinze the Punching Medium very carefully as laid down in Para 71 of Defence Account 

Code (2014 Edition). So far the sub offices are concerned eg AOs GE, and PAO(ORs), 

DPDOs etc which are at present authorized to upload Punching Media direct to NCS. It is there 

responsibility to ensure that Code Head Master is updated so that erroneous/fictitious code 

heads are identified/got rectified/compiled immediately and compilation data is transmitted to 

EDP Centre of HQrs Office on a daily basis 

2 In respect of Railways/Department of Post/MEA etc. only inescapable and important 

transactions of large magnitude (Say Rs. 1,00,000 and above) should be proposed for profoma 

adjustment outside the books of RBI in accordance with provisions contained in Para 109 of 

Defence Account Code, 2014. An expeditious action is required to be taken to forward the 

vouchers/Schedules in respect of individual transaction of Rs. 1,00,000/= and above, gross 

credits/debits which have not been advised to the RBI before close of their books for the current 

year 2021-2022 and which are likely to affect the appropriations of the year or may remain 

outstanding under the Remittance Heads in the Defence Books, to the Civil Accounts Officers 

concerned and their acceptance for the debits/credits involved, obtained well in tme by pursuing 

the matler vigorpusly. On receipt of acceptance trom the parties concernad the details of the 

09.05.2022 in the 
transactions shouid be reported to this office (in duplicate) latest by 

proforma appended as Annexure 'C' to this circular to enable us to obtain the approvai of 
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A

 A
 C

o
n

so
lid

ated
 

P
u

n
ch

in
g

 M
edium

 for all p
ro

p
o

sals of rectifications th
ro

u
g

h
 Jo

u
rn

al E
ntries for th

e organization 

a
s a w

hole u
n

d
er th

e o
rd

ers of P
C

D
A

/C
D

A
w

ith reaso
n

s
for non-booking in the M

arch (P
relim

.) 

an
d

 M
arch (Sy-1) w

ill b
e p

rep
ared

 an
d

 onginal copy of the P
unching M

edia forw
arded so

 a
s to 

reach
 th

e 
H

Q
rs 

O
ffice th

ro
u

g
h

 
E

-m
ail 

in 
E

xcel form
at 

in 
original by 

n
am

e to 
S

h
ri 

P
u

n
e
e
t 

A
ggraw

al JL
C

G
D

A
(JC

s) duly approved by PC
sD

A
C

sD
A

 P
ro

p
o

sals received a
te

r 

10.06 2022 wouid not be accepted 



N
ote 2: 

From
 

the expenditure during 
the 

FY
 2020-21, 

it 
has been 

s
e
e
n

 that 
a 

huge 
num

ber 
of C

lass-I, 1 and C
lass-V

 vouchers could 
not be com

piled before 
the prescribed d

u
e 

date. 
It should b

e ensured that all the C
lass-, 

Il an
d

 C
lass-V

 vouchers m
u

st b
e com

piled during 
M

arch 
P

re A
ccounts and 

n
o

 su
ch

 vouchers should be proposed for Journal Entry. 
Inclusion of 

su
c
h

 voucher
in JE

 has been adversely com
m

ented 
by A

udit. 

6 
It h

as b
een

 s
e
e
n

 that there have b
een

 repeated instances of expenditure being in 
e
x

c
e
s
s
 
o

v
e
r th

e allocated budgetary provisions. 
It h

as b
een

 o
b

serv
ed

 by D
G

A
D

S 
a
s
 a violation 

o
f th

e fundam
ental principles of G

F
R

 2017/F
R

. 
In view

 of th
e sam

e, it m
u

st be en
su

red
 th

at in 
n

o
 c

a
s
e
 th

e expenditure ex
ceed

s th
e budgetary allocation in any co

d
e head. 

7 
It h

as b
een

 o
u

r experience in the past that su
ch

 proposals 
w

e
re

 se
n

t to
 
u

s
 very 

late (w
ithout indicating C

ontroller's approval). T
he m

ain re
a
s
o

n
 for delay in sending proposal of 

co
rectio

n
s through 

Journal E
ntries generally attributed to postal delays. 

In fact the proposals 
w

e
re

 dispatched 
o

n
 th

e last d
ate prescribed for rendition of data 

o
r thereafter. T

herefore, 
the 

Punching 
M

edia/other 
docum

ents 
should 

be 
sent 

through 
S

peed 
Post 

&
 e-m

ailed 
at 

hqaccounts.cgda@
gov.in.The sam

e m
ay also be intim

ated telephonically to the Com
petent 

A
uthority of this H

Q
rs office. 



Annexuro' 

Instructions for Computer Centre, CGDA.UlanBatarRoad,Palan,Dnlhi Gant12 

It 
w

ill 
b

e ensured by 
the 

E
D

P/D
D

P C
enters 

of C
ontrollers' offices 

that 
n

o
 Punching 

M
edium

 
will 

be 
accepted 

after 
25 

04.2022 
in 

norm
al 

course. 
PM

 
for 

corrections h
i 

te
 

accepted by the E
D

P/D
D

P of C
ontrollers' offices only w

ith the prior approval df PC
sD

A
/C

A
D

A
 

co
n

cern
ed

. In this w
ay, the accounts will be finally closed on 2

9
 04,2022 

A
fter 

29.04 2022, 

E
D

P
 C

en
tre of H

prs office w
ill accept P

M
 only 

o
n

 prior approval of Jt. CG
D

A
(A

ZB) 

2 
t 

is 
re

q
u

e
ste

d
 

th
at 

th
e 

d
a
te

s 
for 

closing 
o

f 
com

pilations 
for 

M
arch 

(P
relim

) 
an

d
 

(Supplem
entary-1).,2022 for E

D
P/D

D
P C

enters as w
ell as the dates by w

hich they shouid send 

th
eir d

a
ta

 to
 E

D
P

 C
en

tre in th
e com

pilation sy
stern

 m
ay

 also
 b

e intim
ated at their en

d
 

3 
W

hile 
finalizing 

com
pilation 

for 
M

arch 
(P

relim
.), 

it 
m

ay
 

b
e 

en
su

red
 that 

ail 
cen

tral 

tra
n

sfe
rs in 

resp
ect of F

u
n

d
 h

ead
s, A

d
v

an
ces-P

ay
 A

c
o

u
n

ts O
fices etc. 

centrally d
o

n
e by 

E
D

P
 

C
en

tre of H
O

rs O
ffice, a

s p
er ex

tan
t orders, are invariably affected in this A

cco
u

n
ts 

T
h

e 

b
alan

ces co
m

p
iled

 u
n

d
er C

at. P
refix "77" representing readjustm

ent/rectfication af error of p
ast 

y
ears w

ill, h
o

w
ev

er, b
e allow

ed to stan
d

 in the com
pilation, u

n
less otherw

ise advised. 

T
h

e 
D

D
P

/E
D

P
 

C
en

tre 
should 

en
su

re 
that 

P
unching 

M
edia 

received 
from

 
each

 

P
C

D
A

C
D

A
 are ñum

bered serially and there is no break in the continuity of serial num
ber and 

4 p
rin

ted
 co

m
p

ilatio
n

 is g
e
n

e
ra

te
d

 in th
e n

o
rm

al m
an

n
er a

s for o
th

er m
o

n
th

s.E
D

P
/D

D
P

 C
en

tre 

sh
o

u
ld

 b
e
 ad

v
ised

to
 m

ak
e sp

ecial arran
g

em
en

ts so
 th

at P
M

 d
ata is p

u
n

ch
ed

 o
n

 a daily b
asis 

a
n

d
 u

p
lo

a
d

e
d

 d
aily

 in th
e
 C

o
m

p
ilatio

n
 S

y
stem

. D
D

P
/E

D
P

/C
o

m
p

u
ter C

en
tre of c

G
D

A
 C

o
m

p
u

te
r 

C
en

tre, D
elhi C

an
tt m

ay
 en

su
re w

atching last v
o

u
ch

er certificates to en
su

re th
at n

o
 P

.M
 is le

t 

O
ver. 

5. 
It 

m
ay

, 
h

o
w

ev
er, 

b
e 

m
en

tio
n

ed
 

th
at 

p
u

n
ch

in
g

 
m

ed
ia 

in
ten

d
ed

 
for 

M
arch

 

(S
upplem

entary-l)' 
2022 

received 
by 

D
D

P
/E

D
P

 
C

enters/S
ection, 

after 
prescribed 

date, 
an

d
 



included 
in 

the 
sam

e account, 
m

ay 
be returned 

fo Controller's O
ffices 

h
ic

h
 
c
o

u
ld

 
n

o
t 

b
e
 

n
c
e
r
n

e
d

 

T
he D

D
P/ED

P Centers/Computer 
Centre, 

CGDA 
D

elhi 
C

antt 
should 

scrutinize 
the 

Punching 
M

edium/daily 
date 

for 
M

arch (Supplementary-1) 
A

ccounts 
and 

try 
to 

settle 
discrepancies before finalization 

of com
pilation 

Any incorrect/doubtful compilations 
fictitious 

co
d

e h
ead

s 
o

r C
ontroller's 

o
w

n
 exchange 

account h
ead

 w
hich 

c
o

m
e
 

to 
notice 

at 
the 

tim
e 

of 
finalizing 

o
f com

pilations 
for 

M
arch (Prelim.) 

2022 
an

d
 M

arch (Sy-1) 2022. w
hich 

cannot 
b

e
 

rectified 
in

 consultation w
ith th

e C
ontrollers concerned, should b

e
 transferred to

 Suspense H
ead 

(00/020/61-M
isc 

Suspense.29/020/61-Fictitious 
RDR 

H
eads, 75/020/61-Fictitious 

Service 
H

ead
s) 

a
s
 th

e 'case 
m

ay 
b

e
 a

n
d

 com
piete 

details of such transfers furnished 
to

 Cantrollers 
concerned and this office. 

in
 th

is connection th
e
 H

Q
rs 

O
ffice M

ost Im
portant C

ircular N
o

 
A

i/11365/020/61/G
en 

d
a
te

d
 

04-05-2000, 
a
s
 

am
en

d
ed

 
vide 

H
Q

rs 
O

ffice 
e
v

e
n

 
N

o 
d

ated
 

01.12.2000 m
ay

 please b
e
 referred to 

R
egional Controliers/CD

A
 (CSD 

T
h

e
 

tim
e
 

sch
ed

u
le 

for 
subm

ission 
o

f 
C

om
m

ercial 
A

n
n

u
al 

A
ccounts 

of 
M

ilitary 
F

a
rm

s/C
sD

 for 2
0

2
1

-2
0

2
2

 w
ill b

e notified sep
arately

 by the co
n

cern
ed

 S
ectio

n
. 



ANNEXURE 'C 

cONTROLLER GENERAL OF DEFENCE ACCOUNTS, PALAM, DELHI CANTT-110010 
(Para 109 Defence Account Code,2014) 

CIRCULAR NO. 153 A/13311/ACA/2021-22 DATED 28-02-2022 

Statement showing the transactions requiring adjustment on proforma basis outside the 

ooks of Reserve Bank of India in the accounts for the year 2021-2022 

Details of transactions 

Accounts Officer 
Account required to be Balance effected No.& date of 

SI. 
debited/credited to Defence i.e. (Central) 

communication under and reasons for non- 

with whom 

adjustment 
No. Balances 

(Civil) Posts/Rlys which the acceptance of 
adjustmet in the 

the debit/credit has been 
Accounts for the year 

required to be intimated by Civil 
2021-2022 

made 
Accounts fficer 

Debit 
Credit 

4 

Certified that the items detailed in the above statement do not affect State Govt. balances and 

no adjustment in respect of these items has already been carried out either by this office or by 

the PAOs of Civil 
Ministries/Railways/Department 

of Post in the normal manner through the 

Reserve Bank of India in the accounts for the year 
2021-2022. 
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