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Port ll Vol l.

The Annuol Review of Bolonces Report is required io be rendered to Hers Office on
closure of finonciol yeor 2021-22. As the current finonciol yeor is fost opprooching to on end
ond in order io render the report in lime io HQrs office, oll concerned ore requested to send
their reports on or before 30.4.2022 to Accounts Section. Necessory oction moy be token to
up-dote the records to orrive of the correct ond occurote figures under eoch heod of
occount os on 3l .3.2022.

2. The Heods of Accounis for which reports ore to be rendered ore indicoted in the
Stotement-l enclosed.

3. Certoin importont points to be token into occount while rendering the obove
mentioned report ore given in ihe succeeding poros ond Stotements I to IV of this circulor. lt
is therefore, requested to toke into considerotion the contents of ihis circulor ond ensure ihot
the deloils ore furnished with self-explonotory notes so os to ovoid bock references.



4. The Report should cover oll lhe compilotions mode during 2021-2022 ie up-lo 1412022

occounts duly reconciled with Printed Compilotion. ln cose of non-receipt of Prinled
Compilotion of the time of rendering the report in respect of 1412022 occounts, the report
moy pleose be furnished with reference to office copy of ihe PM.

5. More importontly, ony discreponcies pertoining to
2O2l-2022 moy pleose be shown seporotely ond moy
yeor's figures under review.

the previous yeor's noticed during
not be mixed-up with the curreni

6. As for discreponcies of 2021-2022 ore concerned, oction token for reconciliotion moy
be noted ogoinst eoch code heod. ln cose of out-stonding bolonces, specific reosons moy
be furnished.

7. The omounts cleored up-to ihe dote of rendering of AROB report under Code Heod
OOl017 lO5 (Misc Deposit) out of bolonce shown on 3i .3.2022 moy olso be f urnished.

B. As for 2021-2022 figures ore concerned, bolonces oppeoring in the relevont registers

ond printed compilolions should be reconciled in cose of ony discreponcy, explonotion for
the some moy be furnished olong with supporting documents.

9. lt moy pleose be ensured thot the correctness of the bolonces is certified in the
prescribed formot. lt moy olso be noted thot Certificoles rendered by oll concerned form
the bosis for rendering the report to HQrs Office.

10. Pleose ensure thot the closing bolonce (tollied for 2020-21) is invoriobly reflected os

opening bolonces in the current yeor reporl in respect of oll code heods.

1 i. ln occordonce with poro 179, Defence Accounts Code, ocknowledgements for loons

ond odvonces out-sionding os on 31.3.2022 from Centrol Govt employees hove to be
obtoined ond forworded to Accounts Section. AN/Poy Section, PAOs (ORs) EME ond AOC
moy obtoin ocknowledgments from DAD employees with reference 1o extro copy of
schedules of 0212022 <rnd forword lo Accounts Section. ln respect of PBORs of PAOs the
some procedure os stoted obove moy pleose be followed. In the cose of Def Civilions ond
lndustriol Personnel of MES, Poy Sections of Moin Office ond AOs GE moy obtoin
ocknowledgements on the bosis of recovery schedules of 02/2022 ond forword to Accounis
Section.

Pleose ocknowledge receipt of this letter under signotures of Heod of Office of sub-
offices ond GOs / SAOs in respect of Moin Office.

\\+,JL
TFrFI-t- .rrfl lsffit

rl"fll"ffr fr{-i-{ (+qr) / Assistont Coniroller (Accts)



INSTRUCTIONS FOR ALL AOs OF E SECTION/STORE SECTION/DGNP/GEs

l. Ihe originol copies of the Stotements regording informotion os per Stotement I to
lV should be dispotched direct io Accounts Section of Moin Office in

occordonce with poro lB0 Defence Accounts Code olong with certificotes
mentioned in poro 9 obove.

One copy of similor such stotement together with certificote should be enclosed
to RAO/LAO concerned for their scrutiny ond onword tronsmission to Moin Office
Accounts Seciion with their remorks subsequently.

3. A seporote stotement moy be rendered in respecl of MES formotions hoving
seporote code duly tollying wiih Sectionol Compilotion.

4. Similorly, seporote Stotements moy be furnished in r/o of MES formotions lhot hove
been closed / omolgomoted with other MES formotions during the period under
review in order to tolly with the registers held in this office.

Totol number of coses in which the retiring Govt. servonts hove deposited cosh
with Govt. ond totol omount reloting thereto compiled to code head 001017102

os Security Deposit moy pleose be furnished under Stotement lV.

ll

E Section ond Stores Section hove to certify thot vorious securities held under lheir
chorge hove been reconciled with the relevont registers held in their sections ond
tollied with out-stonding bolonce reflected under Security Deposit (olher thon
Cosh) os on 3l .3.2022.

FOR GROUP I,II.III OF ACCOUNTS SECTION MAIN OFFICE

The complete informotion in respect of code heods debits/deposits etc., which

ore closed to bolonces deolt within your group should be furnished positively

before 30.4.2022 duly reconciled with the figures reflected in the Printed

Compilotion.

Pleose ocknowledge receipt.

[rt^,"i[
{iTIqT.$Tffitrolo)

q-f,rq?fi fr*'i"-fr (A'€T) / Assistont Controller {Accts)

qfrffi/copv to:-

All LAOs / RAOs (MES) (Deoling with MES formotions)
Verificotion of correctness of the Stolement os ond when received from AO's GE (MES)

with the debii ond suspense registers mointoined in their Offices in respect of MES

formotions moy pleose be mode immediotely ond necessory certificotes of correctness
furnished. ln cose of discreponcies noticed the scme moy be endorsed lherein ond the

6.

0r

i.

2.



ii.

report tronsmilted to Accounts Section of this Office os per poro lB0 Defence Accounl
Code.
ln respect of out-stotion MES formotions ihe stotement moy be scrutinized wrt
informotion ond verificotion of debit ond suspense register moy pleose be mode
ovoiloble ot the time of your next visit lo the Formotion ond requisite Certificote sent io
Moin Office Accounts Section immediotely on completion of inspection.

Complelion Repori covering oll these ospects moy pleose be sent by l5th June 2022 in
respect of Locol AOs GE ond os regords out-stotion MES formotions on completion of
review of reports.

Pleose ocknowledge receipt.

(6{rqTr{r{r{qrft / r no v)
qftt-a t{r 3rfffi (A-qr) / Sr Acc6unts officer (Accts)

02. i.

ii.

DCDA i/c PAO(ORs) EME S'bod
ACDA i/c PAO(ORs) AOC S'bod

-l The following specific

J b" noted oport from
AROB report.

points moy pleose
obove while rendering

The recsons for out-stonding bolonces under 00/017114, 001022115, 00/020/72,
00/016/01,00/0l8/65 ond 001015110 moy pleose be mentioned ond olso the detoils of
these code heods moy pleose be recorded for subsequent verificotion by Moin Office.
Ihe figures reflected under current yeor should include 1412022 occounts olso.

Pleose ocknowledge receipt.

(m rrq;rrcrqr{
{R€ fuqr 3rtffi (tgr) / Sr Accounts Officer (Accts)

il1.



STATEMENT - I

sl
No

Code
Heod

Heod of Accounl Section/Office
from whom
reporls ore
required

lmporlont poinls to be token into
considerolion while preporing the
reporf/oddilionol informolion for
renderinq reporl.

I 00/0
00/0
00/0
00/0
00/0
00/0
00/0
00/0

2/07
2l09
2lt2
2113
2117
2/19
2122
2/23

Loons to Govt
Servonts

Group ll A/C
section DHR,

AN poy, AOs
GE (MES),

PAo (oRs)
EME/AOC,
Civilion Poy
Sections

Full detoils moy be furnished stoting
the number of ocknowledgements
out-stonding os on 31.3.2022 ond
ocknowledgement received in 2020-
2021. Totol ocknowledgement
due/received/pending deioils moy
be furnished for 2021-22 duly
reconciled with D.R.

2 o0/017102 Security Deposit
other thon MES

Misc Seciion
ond Slore
Section of
Moin Office /
Areo
Accounts
Office, Vizog

Closing Bolonce cs on 31.3.2022 in
your register moy pleose be verified
ond ogreed wilh compiled octuols
ond the certificote referred to ot
porc 9 of this circulor moy be
furnished. Pleose olso f urnish
necessory certificole thot the
bolonces do not include uncloimed
ond unodjusted deposits of over
three yeors (excluding the yeor in
which deposits were mode).
lnformotion os per Stotement ll & lV
moy olso be furnished.

3 001017105 Misc Deposits MES AOs GE (MES)

AO DGNP
Vizog

Pleose refer Section 3l & 33 of RMES-

Deposil Works <rnd poro lB0
Defence Account Code. Complete
porticulors of the omount out-
stonding being shown os opening
bolonce in Stotement ll should be
furnished in o seporote Annexure.

4 00/017 tos Misc Deposits
(Non MES)

Misc Section
ond Store
Section of
Moin Office &
Areo Accts
Office, Vizog
ond PAOs
(oRs)
EME/AOC

Poyments received ond refunds
mode on occount of Security
Deposits moy plecrse be furnished in
the Stotemeni in respect of JCO/ORs
/ Deserters. Credit bolonce will be
compiled to this heod. Hence, ihe
reporl may be rendered cs per
formot furnished in Stotement ll, lll &

5 00l0t7 t0s Misc Deposits MES Aos GE (MES),

AO DGNP
Vizog ond E

Section Moin
Office

Pleose see remorks ogoinst item 2
obove. lnformotion os per
Stotement ll, lll ond lV moy plecrse be
furnished. Full porticulors of the
obove <rmounts outstonding being
shown os opening bolonce in
Stotement ll should be furnished in
on Annexure

6 00/0 r B/0 r lmmediote Relief
DAD

AN Section
PAOs

Outstonding if ony moy be intimoted
with reosons.



7 00/0 r B/60 Advonces/lmprest
Holders

Store Section
Moin Office

Normolly the omount compiled to
the chorge side should hove been
cleored in the some year by
compilotion to receipt side. ln other
words the omount compiled to
chorge ond receipt side should be
the some. lf there is difference, full
detoils of the some moy pleose be
furnished. On no occounl this heod
should hove bolonce on receipts
side.

B 00/otB/64 Misc odvonces Store Section,
Poy Sections
of Moin Office
ond AAO
(Army), Vizog
ond, AOs GE
MES/UAs DEO

Pleose see remorks of item 2 obove.
Full porticulors of the omount out-
stonding should be furnished in on
onnexure.

9 oolotBl6s Advonces to
PAOs

Misc Section
of Moin Office
& AAO
(Army), Vizog,
PAOs EME
ond AOC

Normolly there should not b,e ony
outslonding bcrlonce under this
Code Heod. However, in AROB huge
bolonce is outstonding under this
code heod. Action moy pleose be
token to cleor oll the outstonding.
Reosons for out-stonding if ony
should be furnished.

10 00/019101
to
00t020ts0

Accounts with
AG's & Ministries

Group lll

Accounts
Section Moin
Office

Amount of the out-stonding moy
pleose be furnished duly reconciled
with printed compilotion.

lt 001020/61 Misc Suspense Group ll

Accounts
Section Moin
Office, oll
Sections ond
sub-offices
where it hos
not been
reviewed.

Number of items ond omounts Out-
stonding with yeor-wise breokup
moy pleose be furnished interolio
indicoting oction token for
clecronce.

12 00t020tBo Remittonce in
Bonk / Treosuries

Accoun
Section

s -do-

t3 00020/81 Cheques ond Bills Accoun
Section

S -do-

14 oo/020/82 RBI Suspense
Clossified

Accounts
Section

-do-

l5 00t020t83 RBI Suspense un-
clossified

Accounts
Section

-do-

l6 oo/020/Bs Deposit with
Eleciricity Boord

AO's GE. AO
DGNP ond E

Section

-do-

17 001020197 Deportmentol
odvonces

AOs GE Pleose review the compilcrtion io the
code heod to ensure thot no
bolonce is out-stonding of the yeor
end. Confirmotion of the oction
token indicoting the reosons for out-
stondinq if ony moy pleose be



furnished.
IB ooto20t9B Permonenl Cosh

lmprest
Misc& AN
Section of
Moin Office &
AAO (Army),
Vizog, AO's
GEl AO DGNP

Full detoils of the omounts
outstonding moy pleose be furnished
item-wise in on Annexure indicoting
the nome ond unit of the office to
whom poid ond month/yeor of
poyments.

t9 00t022110 Tronsfer between
MES Offices

E Section
Moin Office,
AOs GE

lf ony omount remoins out-stonding
os on 31.3.2022, specific reoson for
non-cleoronce moy pleose be
furnished.

20 ooto23tol
to
001023111

Accounts with
Roilwoys

Accounts
Section

Amouni of out-stonding moy pleose
be furnished.

21 001024/00
to
o0/026/t 6

Accounts with
P&T

Accounts
Section

Amount of out-stonding moy pleose
be furnished.

aa 00/090/00 Cosh Bolonce Siore, Misc
AN Sections
of Moin Office
& AAO
(Armv), Vizoo

Closing Bolonce os on 31.3.2022 in
your registers moy pleose be verified
ond ogreed wiih the complied
octuol.

23 oolo20l99 Securiiy Deposit
with Court

Group ll of
Accounts, UAs

DEO,
E Section,
AO's GE

Deioils of out-stonding with yeor-wise
breok-up should be furnished.

24 t 5lt7 l0s Misc Deposits
Soles Tox

All AOs GE,
E section
Moin Office

Full detoils of outstonding ond oction
token for cleoronce should be
intimoted in o seporote Annexure
direct to E Section, will scrutinize the
report ond toke expedite oction for
cleorcrnce.

25 ooto22/1s Tronsfer between
PAOs

PAO(ORs)
EME ond AOC

The omount compiled to the heods
with pcrrticulors of tronsoction (+)

Chorge, (+) Receipts moy be
furnished with cleoronce of (-)

Chorge, (-) Receipts wherever mode
ot the end of the yeor should be Nil.

Hence, detoils moy be furnished.
26 001020/72 Exchonge

Accounts -

Suspense
Defence

PAo(oRs)
EME ond AOC

Detoils (+) Chorge (+) Receipts moy
be furnished.

27 oo/10\ 6/01 Field Deposits PAO(ORs)
EME ond AOC

The omouni outstonding under
00/016101 (+) Receipt ond (+)

Chorge with detoils of compiloiion
moy be furnished.

28 00/0r5/r0 DSPP Fund PAo(oRs)
EME ond AOC

The totol omount outstonding os per
your finol one line on 31.3.2022 mcly
be furnished exploining how the
some hos been worked out.



STATEMENT .II

Reports by PAO's (Code heods - O0lO17/14,001022/15,00/020/72,00/016/01,00/0l8/65 ond
00/01s/r0)

(SEPARATE STATEMENT TO EACH CODE HEADS TO BE FURNISHED)

Section Code :

Sr. AO / AO

STATEMENT III

FOR AOs GE / AO DGNP(V) / PAO's : Code Heod - 00/017/05

The closing bolonce os on 31.3.2022 under Code Heod 00/0l7l05will normolly comprise of
the following:

I Amount due to controctors on closed occount Rs.

2 Amounl deposited in eoch by retiring Govt servonts
3 Olher Misc deposits Rs. (to be supported with the following detoils)

i) Ihe circumstonces which necessiloted the omount to be ploced in deposit
ii) Reosons for items out-stonding over o yeor such os Arbitrotion coses pending

before o Court of low etc

The bolonce of eoch occount with reosons for compilotions ond cleoronce should be
furnished for the totol closing bolonce os on 3l .3.2022 os shown below.

A sum of Rs. hos since been cleored during 2021-2022. The bolonce of Rs. is on
occount of the following:

Month Opening
Bolonce os on
31.3.2022

Credits
during the
month

Debits during
the month

Nel effect
closing
bolonce ot
the end of
the yeor
2021-2022

Remorks

Credits I oeOits
412021

st2021
ond so on
1412022

Sr. AO / AO



STATEMENT -IV

DETAILS OF AMOUNI COMPILED UNDER OO/O] //02, OOI //05 AND OO/OI8/64 FOR 202]-2022,

(SEPARATE STATEMENT FOR EACH CODE HEAD TO BE FURNISHED)

SI

No
DV No ond
Month

Amount
compiled os
receipl

Amount
compiled os
choroes

Ncrture of
Tronsoctions

Nome of
the Porty

Sr. AO / AO

T,^

(;n rrq rrcrq'r{ *- rfuyener€ h ory)

4ftt-d n-qr Brf,ffi (t-qr) / Sr Accounts officer (Accts)


