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OF.FICIT OF TIII.] CONTROI.I,T'R OF DI,]ITII)NCII ACCOUNTS

d'. t rerq; ts, Riiq{Tqra -5oo 009

NO.1, STAFF RC)AD, Si'CUNI)EITA13AI) _ 5OO OO9.

qta/: puoN E : o 40 -278433 8 5 S-654t7x4 N o : 04 0 - 2 7 8 17 27 5

Email: sccd-acs

Al I I 1.3021 I ROB I 2O2O-2L Date L9.07.202L

To

All Sections in Main Office

lT Section, Local

PAOs (ORs) EME and AOC

All AOs GE Secunderabad/Visakhapatnam

Area Accounts Office, Visakhapatnam

AAO AGE Suryalanka
AAO AGE (Fys) Eddumailaram

Sub: Checkpoints to be observed before the submission of Monthly

Accounts to O/o CGA

Ref: 1. O/o the cGA, New Delhi letter No P-230011112O21,-DAMA-CGA/39 dt

LL.6.202L.
2. CGDA Office letter No A/NCS/L1101/Misc.corrl2l-22 dt2.7.202L.

1. A copy of HQrs letter No A/NCS/L110L/Misc.corrl2L-22 dt 2.7.2027 is

circulated herewith for information and compliance please'

ln this regard it is stated that the contents of the checklist mentioned in

Annexure A to CGA letter No P-}3OOL|Ll2O21"-DAMA-CGA/39 dt LL'6'2021'

may be noted and ensure correct depiction of accounting transaction/activities

before submission of monthly Accounts each month.

GO (A/Cs) has seen

Encls: as above Accounts Officer (A/Cs)
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No. A/NeS/l I 101/1{isc. Con.E l -22 Dated : 0210? 1202t

um ftr
OT ?HE COI{TNOLLER OTT{ERAL OT DETETCE

:rrri rer{ FFt, Erra, lkfiil Infiftli0otG
uLatr BATAR nOAD, pALAilr DELHI ClutT?.rrOOrO

({rrr : 01 1-2!ffi5st8,2868!Ht83,t8{,2E06$r3crg7,

tm : 01t-e6f,a?88 fftr: hqrcoounL.cgdr@gov.tn
tCrq{TQ-€if${Ff /Acoonatr t BuifGt Scc;1on

i.l5#, ttllail
trlUffSt

To

PsCDA#ffiA
14*C--D A
A;^,-'"lvts-L4

Subject: Checkpoints to be observed before the submission of Monthly
Aecounts to O/o CGA,

Reference: olo the cGA, New Delhi letter No. P-2300llllzo?l-DAMA-
CGA/3e datcd I 1.06.202 l .

Pleasc tind enclosed above refened leser with annexure reeeived
from O/o the eG,\ New Delhi whcrein attention sf all MinistrieslDepartment
is drawn to ccrtain common mistakes made at the timc of submission of
Monthly Accounts.

It is advised to pcruse the above mentioned annerue and follow the
suggestion whichever is applicable for your offices/organization.

It is also requested to ensure conect depiction of accounting
&ansactiodactivities before submission of Monthly Accounts eaeh msnth,

This issucs with the approval of JI.CGDA(AAB).u'yry6"'{ ^mffi;,,/1rr'{ ;,v
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P -23001 I |t202 I -DAMA-CGA/ ?4
O/o Controltcr General of lccouotJ

Mrhslel*r Niyrntrrlt Bbnwrn
_-Data Analysis and Monthly Accounts
GPO Compler, E.Block,INA, New Delhl

3

DarerJl I1.06,2011

OFNCE IVIEMONANDUM

- - - SUE: Qheclpoilts ta bF observed bctbre the submisiion of Monthly Aceountrto 0/o CGA, 
!'r r"vurt.J n\rr'u$rrr't\

Thc attention of all MinistrieslDepanmenm is drarvn to certain conunoR nristakes made atthe time of subnrission of Monthly Accsmts, A list of such transactions/activities is annexed

;l}:ifffi;ither 
isnored or left out and are ca.rierl filard tiu elose oi tni'f.ur, ereating

All Minisries / Departments are requcsted to ensure correct clepietion rlf accountingtransnstions/aetivities beforc thc.submissioo oft,routr,rv a*o*rrs eaeh rnonth.

,f*Jffi

Enel, As above.

T0

Dy. eontroller Generalif Accounts

Aceounts Offieer, presidenr Secretariat,

Comnrission of Intlia. Nirvachan Sadan,

l.
x

J.

4.

4:ll k.ccAs/ecAs/cA1 (with independent charge) of civil MinistriesThe Accounrant General (Audi0, Olfd r.F.estuti N.* n.if,i 
-"

The Pay & Accounts officer,"tok sabha seeretariat, i;;* No 30?. parliament
House Anrexe, New Delhi.
The Pay & Accounts officer, Rajya sabha semetariat, Room No 20r, parlianrent
House Annexe, Nerv Delhi.

5, The Pr, Aceounts Otficer.cum pay &
Rashtrapathi Bhawan, New Dclhi,

6, The Pay & Aecounts Officor. Election
Ashoka Road, New tJelhi.

7. Direetor of Accounts, ur Darlran & Diu and Dadra & Nagar Haveli,8' Dircctsr of Aceounts.& Budget, o/o the.chief Pay & Accounts oflicer, Anrlaman &Nicobar Islands Adminisrration, port Blair.
9. The Aecountant General (A&Ej, ut Chanaigarh, secror 17, ehandigarh _ r600l T.l0' The Direetor Accouttts, ur-of Ladakh & Tilr-rt.*,'hinun * Department. urLadaktr



11, TfuE Seeretary (Pay & Aceounts). Administration tlf Union Teniiory of takshadrveep'

'Kavarafii '682555.
12, principat *eeouiis OtTieer, National Capital Teritory of Delhi' A Bl.ck Vikas

' Bharvan, i.P.Estatc, New Delhi'

l3,The Director (PA.ll) Department sf Posts. Dak Bhawan' sardar Patel chswk'^

Partianrent Street. New Delhi

14. The Direetor Accounts. Department of Teleesmmunieation, sanchar Bhawan, New

Dethi'
15. The Direcror Finauce (Aecounts). lvilo Railways. Railway Board' Rail Bhawan' New

Dglhi,

J.6:"irinr cGDA (Accounts - tqf:l.rr"$|,:.Defencco ulan Batar Road' Palam' New

Delhi,
1?. Sr. Ao, Finance Aeeottnts Section i,+ppropriuion Accor.urts Seetiou ITD(DI;GaA"
' 

Ofo-Cea' Mahalel*ra Niyanuali Bhawan' for infonnxisn -
1g, srAo.ITD, 0/o cGA *,iih the request to uploatl oM on cGA',s website,

+
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Arurure

Following points may please be kept in mind rvhile cheeking rhe monttrl;r &ceouRts before its
sribnrission to OtHce of the eGA, This list is not exhautive, but a suggestive one, whieh has
been prepared on &e basis of mistakes/discrepancies obsen'ed 

-in 
Monthly aeeormts

Submitted by various conh,lllers over a period of tinre.

i, Expenditure withour budgetary provision should be reviewed

2' Negative booking under Expenditure heads enhances ttre provision withou any
authtlrity.. As per para 3.10 of IMM&H reeoveries of over-pay,ment pertaining tl pgvious
ircar' shftll be rccsrrded under minsr hcad g I I .dcduct recovcriei of oviraay*.nt. ' -' -" -

3, Balanees under suspense need to be reviewed and action may tre taken for its liquidarion,

4, Booking under MH.0021.00,103 surcharge may be reviewed.

5, For booking erf NPS subsuiption (creclit) and subsequent transfer to NSDt (minrrs medit.y,
the same head of accourlt 0071.01.500.01.00.00 is to be operated antl tralance under rhis head
should be nil,

6" Booking under Minor Head-800 should not tle morc than 50% of rhe tomi trooking unr1er
the major head concerneel,

7, Traflsactions rnacle under minor head '502 ' - 'Expenditure Arvaiting Transtbr, (EA l) and
tinder minor head'500'.'Reeeipts Awaiting Trnnsdr'(RAT) shoutd tre cleared promptiy,

8. Nu expenditure is to be made under lvlajor Heads ?552, 4552 and 65Sl (Exeepr in the
Grant of Ministry- of Developmenr sf Nonh Eastetn Region).

9. 'Health anrl Edueation Cess' is levied r,A 4 % of Income Tax (ineluding sureharge) in iieu of
Primary Erlucation Cess and Secondary & Higher Etlucatisn Ciss from iOtt-tq uo*ras,

10. Booking under GST reccipt heads neett to be reviewed. Only CBIe ean operare OS'l'
heads,

I l. All fiallsactions to be booked as Revenue Expenelirure (Charged) only under Mqior Hear3s
'204B'Appropriation for reduetion or avoidance of debl and '2049- Interut payments',

12. No progressive positive booking should be nrade trnder minor heads '.900 to g13".

i3. No aeeounting heads, which arc deleted tluough Conestion Slips to LMMH rnay not be
reflected in the aceounts. sinee the aecormt eode dlrcctory may have these hcads stili aetive
for verious reasons, (Conection slips to LMMH are avaiiable on CGA 's website for ready
refhrcnee).

14. Booking of Govemrnent eontributiou for Defined eontribution Pension Seheme should
be under functional head 2071,01,I17,01.00.04. Booking at the level of Minor llead should
not be elone.
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15. As per eoneetion slip No. 865 of tist of Major & Minor Head of Account, Intcrest on
. Loans to Govenrment Seryants may be booked under Head 0049.03.118 instea'J of

0049.03.800,

16. Negative amount appeared under reeeipt heads may be reviewed.

17, All minus trans$ctions other than tho*e whie h are authorized. should be revie,,ved to

ensure thst thert is no rniselassificxtion.

18, No transBetion be made under dumnry heaels. i.e, minor head '000' or sub head '00' when

there are srandard sub major heads, like 01, 0? etc, are opcrational under a lv{ajor Head, digit
'00' shoult1 rrot be operated. Conversely. if therc is no standu,.t Sub Major Head is
operational. only the digits '00' rvill bc operated untler a Major Head.

I 9, No credit entries are to be made under the aceounting head 801 L00, I 0l - Postal Insurnnee

and [,if'e Annuity Fund. No ticsh credit entries should be made under the account hcad

'8014,01.101-Net PL[ corpns after 3t,10.2009.

?0, Under Functional Head - 8342.00,1l7 - Detined Clontribution Peneion Seheme for
Gover.nrnent Ernployees, no tlesh credit booking should be carrietl out.

? L No Ministry / Depeflment (except Depanment of Posts) should rnake 'ertdit Entry' untler

the aeeount head 8014,0?,1O4(RPLI head) and Debt entries under tbe Major Head 8014" No
ministry exe ept Depu, of Post should make transaetions under Major Heads 801 5 and 801 6.

2?, ln easc.s tlt'expenditure incunerl on behalf of other ministriesidcpartments, erant Nos.

should tre eon'eet aE per the Grant list ftlr tlre tlnancial year concerned.

23, Booking reflected under 8009 - GPF for Gronp 'D' stat'f rnay be reviewed as all Grr.up

'D'ofTiEials have now been srvitched over to Group'C',

24, Booking of reeeipts under 801 l-CGECIS should be at minor head level instead of'sub-
head level and Booking of expendinrre under 801 1-CGEGIS should be at sub- head level

instead of minor head levtl.

25, Booking under MH 8659-Suspense Aceount (Iletbnee) is to be operated by lvt/o Defence

exelusively.

26, Booking under 8658.00.101,08,00.00 may be diseontinued and rcceipt oR aecount of GST
deduction &t souree ma), be booked under Minor head 139 as per correetion slip no, 93? dt.

4.6.2019.

27, Debit balalees and Negative balnnces uuder Mt{: 8658,101.08-GST -TDS Susperrse (t<:

accomnrodate Reccipt of GST Rt souree) needs to be reviewed.
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