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No. AN/l/'l OO5l2020lCovid- l9

COVID-I9 CII{CULAR NO. 37

l'o
The DCi)A L'c, PAO (ORs) liN{1,,, Scc'bad.
'fhe ACDA I,'c, PAO (ORs) AO(1, Sec'bad
I'he ACDA I/c, AAO (Army) Vizag.
All GOs in Main Officc (t,ocal).

All SAOs/AOs & All Secrions of Main Office (Local).
A11 Sub Offices at Sec'bad/Ilyd & Yizag.
The AAC AGE (AL') Suryalanka, AAO AGE (Fys) Eddumailaram.

I)atcci: 03.05.2021

Subject:

Reference:

Preventive measures to contain the spread of Novel Coronavirus (COVID - 19)

- Attendance of Central Government officials - regarding.
This Office COVID-I9 Circular Nos. of 32 & 33 dated 20.04.2021

A copy of Governmcnt of India, Ministry of IIomc Affairs Lr No. .10-3,'2020 DM-l(A)
dated 29.04.2021 on the prcventive mcasurcs ro conLain rhc sprcad of'Novcl Coronar,.irus
(CO\rlD - i9) is encloscd hercn,ith for rn[brmarion.

In the light of above rnstructions, all Officcrs I/c ol Scctions/Cror-rprs ir-r Main
Office & Sr-rb Offices of CDA Sccunderabad are requestcd to prolong thc instructions
issued vide this Officc Circr-rlars citccl trnder refercncc br a_ further pelpd up:q
13.05.2021 (Copies enclosed) while ensuring timely attendance of essenrial services. Further,
it is once again reiterated that the officials who wiil work from homc should bc available on
telephone and electronic means of communication at all times. 'l'hey should attend rhe
Office if called for, in casc of any exrgencies of work.

All officials who attend office shall strictly follow Covid appropriate behavior
including wearing of mask, physical distancing, use of sanirizer and frequcnt hand washing
u,ith sclap and watcr"

This issues wirh the approval of Compercnr Aurhoriry %*)'
(K" Sangeeta)

I)v. Controller

















No. AN/I/1005/2020/Covid-19

COVID-19 CIRCuljAR NO. 32

Dated:  20.04.2021

To
The DCDA I/c,  PAO (ORs)  EME, Sec'bad.

The ACDA I/c, PAO (ORs) AOC, Sec'bad
The ACDA I/c, AAO (Army) Vizag.
All GOs in Main Office (Local).
All SAOs/AOs & All Sections of Main Qffice (Local).
All Sub Offices at Sec'bad/Hyd & Vizag.
The AAO AGE (AF) Suryalanka, AAO AGE (Fys) Eddumailaram.

Subject:             Preventive measures to contain the spread of Novel coronavirus (COVID -19)
- Attendance of Central Government officials - regarding.

A  copy  of  Government  of  India,   Ministry  of  Personnel,   Public  Grievances  and
Pensions,   Department  of  Personnel   and  Training  OM   No.11013/9/2014-Estt.A~III   dated

19.04.2021  on the subject  matter  is enclosed  herewith  for infoi-malion and  necessary action.

All   Officers   I/c   of   Sections/Groups   in   Main   Office   &   Sub   Offices   of   CDA

Secunderabad are requested to take action accordingly.

This issues with the approval of Competent Authority. \\!\vEL
Assl. Controller (AN)



F. No. 11013/9/2014-Estt.A-III 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 

North Block, New Delhi 
Dated the April, 2021 

OFFICE MEMORANDUM  

Subject: Preventive measures to contain the spread of Novel Coronavirus (COVID-
19) - Attendance of Central Government officials-regarding 

In view of the unprecedented rise in the numbers of Covid-19 cases, and 
to take measures to prevent its spread, the following instructions I guidelines are 
issued for strict compliance by all Ministries/Departments/Offices of the Central 
Government: - 

a. Physical attendance of the officers of the level of Under Secretary or 
equivalent and below to be restricted to 50% of the actual strength. 
Secretary/HOD may regulate the attendance of officials and may, on 
administrative grounds, direct more officials to attend office. A roster may be 
prepared accordingly. 

b. All officers of the level of Deputy Secretary, equivalent and above are to 
attend office on regular basis. 

c. The officers / staff shall follow staggered timings, to avoid over-crowding in 
offices, as indicated below: 

• 9.00 A.M. to 5.30. P.M. 

• 9.30 AM to 6.00 PM 

• 10.00 A.M. to 6.30 P.M. 

d. All officials who do not attend office on a particular day are to make 
themselves available on Telephone and other electronic means of 
communication at all times from their residence and work from home. 

e. All officials residing in containment zones shall continue to be exempted from 
coming to office till the containment zone is de-notified. 

f. Persons with Disabilities and Pregnant women employees may be exempted 
from attending office, but they shall continue to work from home, until further 
orders. 

g. All officials who attend office shall strictly follow Covid-appropriate behavior 
including wearing of mask, physical distancing, use of sanitizer and frequent 
hand washing with soap and water. 

h. Crowding in lifts, staircases, corridors, common areas including refreshment 
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kiosk and parking areas is to be strictly avoided. 

i. Meetings, as far as possible, to be conducted through video-conferencing. 

J. Entry of outsiders /visitors to be curtailed appropriately. 

k. In compliance of OM of even number dated 6.4.2021, all employees of the 
age of 45 years and above are advised to get themselves vaccinated. 

I. Proper cleaning and frequent sanitization of workplace, particularly of the 
frequently touched surfaces may be ensured. 

2. All Ministries! Departments I Offices as well as the Central Government 
employees are to ensure strict compliance of instructions on Covid-appropriate 
behavior issued by MHA, MoH&FW and DoP&T from time to time. Biometric 
attendance shall continue to be suspended and physical attendance registers to be 
maintained until further orders. 

3. The above instructions I guidelines shall come into effect immediately and 
will remain in force until 30.04.2021 or further orders, whichever is earlier. 

(Sujata Chaturvedi) 
Additional Secretary to Govt. of India 

Tel 2309 4276 

1. All the Ministries!Departments, Government of India 
2. PMO I Cabinet Secretariat. 
3. Director (Canteen), DoPT 
4. PS to Hon'ble MoS(PP). 

5. P50 to Secretary (Personnel). 
6. Sr. Tech. Director, NIC, DoP&T — for uploading on website. 

To 


