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OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS
d. t r-aq't-s, fr#flrErq -5oo oo9
NO.1, STAFF ROAD, SECUNDERABAD - 5OO OO9.
qta/: pHoN E : o 40 -27843 38 s hrwpax No : o4 0_2 T 8 tr 2T s

!MPORTANT CIRCULAR

Al il I L3027 I RO B I 2OLe -2O Dt 20.04.202L

To

ALL SECTIONS IN MAIN OFFICE

ALL SUB-OFF|CES (AS pER STANDARD L|ST)

MANAGER, EDP CENTRE, O/O AAO, CDA (NAVY) VISAKHAPATNAM

Sub: (i) Check-list for compilation of March (Pre.) and Supplementary Accounts
for the year 2O2O_21_.

(ii) provisional Accounts of the year 2O2O_2L.

Ref : HQrs office tetter N o A/ t / 1.33LL/ AcA/ 2ozo-zr/ c-3ol7 dt L3.4.2o21..
*,f**

copy of CGDA letter No All/l33LLlAcA/2020-2L/c-30t7 dated t3.4.2o21. on the above
subject is circulated herewith (placed in cDA web-site). lt is requested to examine the list of
transactions/activities mentioned in the Annexure and ensure the correct depiction of these
accounting transactions/activities mentioned before the closing of March (prel)/Supplementary-
l for the financial year 2O2O-2L.

The instructions contained in para 3 of the above referred letter regarding up-loading of
accounts pertaining to March Final for the FY 2o2o-2L by 26.4.2021 may also be adhered to. ln
this connection, please refer this Section circular of even No dated Ll.3.202L (placed in web-
site)

Further, the instructions mentioned in paras 4 to 6 may please be strictly adhered to
regarding JEs / time schedule for submission of accounts.

GO (A/Cs) has seen.

Encls: as above icer (A/cs)
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No.A/l/1 331 1 I AC N 2020 -21

To

The PGsDA/CsDA

c -aol? Dated:- 13.CI4.?021

Sub:- (i) Checklist for compilation of March (Pre.) and Supplementary I Accounts for the
year 2024-21.

{ii)Provisional Accounts of the year 202A-21.

Copy of CGA OM No. P-230011112021-DAMA-CGA/462 dated 31.A3.2021 regarding
cefiain common mistakes made at the time of submission of March Preliminary anci
Supplementary-l Accounts is enclosed herewith. These omissions resulted into mismatch or'
Accounts figures and late incorporation of JE's.

Accordingly, PCsDA/CsDA offices are being requested to examine the list ot'
transactions/activities mentioned in the Annexure and ensure the correct depiction of these
accounting transactions/activities before the closing of March (Prel)i Supplementary -l for the
financial year 2A20-21.

Further, HQrs office circular of even No. dated 16.03.2021 may be referred to whereir: it
has been stated that Controller offices are required to upload the accounts pertaining to March
Final for the FY 2A20-21 by 20.04.2021.

\ k\#l which J:#:*ffi'[ii".ffi#l'";&i ii,ilJ [:i"'3::?fr;:i,n'[X,]"oliiff"?J:ri';?i
l. 0\' -.t HQrs office latest by 05.05.2021 for inclusion in provisional accounts aiongwith allL\.)//connecteddocumenisviz,oetairsortrwa,reaSonSfornotbooking
' , some in March FinalAccounts etc.

\
,/{ it is further stated that only those JEs wiil be accepted where budget under tre".\ resPective grant is available.

It is once again requested to all to strictly adhere to the time schedule for submission cf
the accounts.

ce^ lr\hll
-i(-..{. r-\...

OFFICE OF THE CONTROLLER GENERAL Otr'DEFENCE ACCOTJNTS
ULAN BATAR ROAD, PALAM, DELHI CANTT -l l0 010

Tel:02566562? Fax:0ll-25674786 E-mail:hqaccounts.cgda@gov.in

Sr.Jt. CGDA (A&B)

W



P.NAO U U2O2 1 -DAMA .CG Al 11 6 >
O/o Controlier Generai of Accounts

Mahalekha Niyantrak Bhawan
Data Analysis and Monthly Accounts

GPO Complex, E-Bloclg INA, New Delhi -/'
\ j/-'

---'
Daieti: 31. Aj.2021

OTFICE MEMORANDTIVI

Sub: Checktist for compitation of March (Pre.) and Supplementary I Account3 for the year
2020aL

I am directed to refer to the subject above and state that the timetable for submisslon of monthly
accounts of March (Pre.) and Supplementary-I Stage needs to be adhered to. The attention of all
Ministries/Depaftments is drawn to certain common mistakes made at the time of submission of March
Preliminary and Supplemeniary-i accounts. These omissions resulted into mismatch of provisional

Accounts figure and Audited figures and late incorporation of JEs. A list of such transactions/activities
is annexed to this oM. As SCT for 2020-21 would be prepared on the basis of Supplementary-l acccunts,
ail Pr'ccAs/CCAs/CAs(with independent charges) are requested to ensure correct depiction of these
accounting transactions/activities before the submission of March (prel.) and Supplen:entary-I accounts
2C2A-U to DAMA Secrion.

This issues with the approval ofthe Competent Authority.

r-\li / fl\S"^J--

Dy. cont ro u 
jI* j;i :1'f,3-,*

Encl. as above

To

].
2.

4.

5.

AII Pr.ccAs/ccAVCAs (with independenr charge) of civil Ministries
The Acccuntant General (Audit), nlini l.p.fstat{ New Delhi
The Pay & Accounts officer, Lok Sabha Seffetariat, Room No 302, parliament HouseAnnexe, New Delhi.
The Pay & Accounts officer, Rajya Sabha Secretaria! Room No 201, parliament HouseAnnexe, New Delhi.
The Pr' Accounts officer-cum Pay & Accounts officer, president Secretariat,Rashtrapathi Bhawan, New Delhi.
The Pay & Accounts officer, Election Corrmission of India, Nirvachan Sadan, AshokaRoad, New Delhi.
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8.

Director of Accounts, uT Daman & Diu and Dadra & Nagar Haveli.

Director of Accounts & Budget, o/o the chief Pay & Accounts oflicer, fuidaman & Nicobar

Islands Administration, Port Biair.

9. The Accountant General (A&E), UT Chandigarh, Sector 17, Chandigarh - 160017'

10. The Director Accounts, Ur orma*ri, & Treasuries, Finance Department, u]-i"{{<tt
ll"The Secretary Gay & Accounts), Administration of Union Territory of Lakshadweep'

Kavaratti '682555.
12. Principal Accounts Officer, Naiional Capital Tenitory of Delhi, A Block Vikas Bharvan'

I.P.Estate, New Delhi.
13. The Director eA-ii, Department of Posts, Dak Bhawan, Sardar Patel Chowlq Parliament

Street, New Delhi 9a D DG
14. The p-***,=gffi;, Department of Telecommunication, Sanchar Bhawan' New Deihi'

15. The Director r;nrn"" ia.ciunts;, N{/o Railways, Raiiway Board, Rail Bhawan, New Delhi'

-16. The Joint CGDAla.*rntt A duagetl, M/o iiefence, Ulan Batar Road' Palam' New Deihi'

17. Sr. AO, Finance Accounts Sectioi iAppropriation Accounts Section/ ITD@TyGBA' O1o

CGA, Mahalekha Niyantrak Bhawan, for information'

18. SrA0, ITD, o/o CGA witlr the reqrrest to upload oM on CGA,s website.
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6Annexure

The{ollowing accounting transactions need special attention during Compilation of IVIarch(Prel.) and Supplementary-I Sta ges2020_21.

Please ensure that:-

o 
l ' The amendments carried out through c,orrection slip Nos. g24 - g34dated 6.1 .201 7 of LMMHAissued forthe MajorHeads '1601;3601,3602,20+g,ioii,e004.760t &T602necessitated tymerger of PIan arid 'Non-Plan classification in Budget & Accounts should be foilowed strictly.old sub-Major Lleads a,d Minor Heads under theie s,,b Muj;, i;;;;;;j;;;;;e operztedfor fresh transactions w.e.f I.4.2017. (corection slips are available at cGAs websire:cgn.nic.in).

2' Transactions made under minor head '502'- 'Erpenditure Arvaitin-e Transfer, (EAT) and underminor liead '500'- 'Receipts er.vaiiing Transfer, tnarl ar" .r""r.a.

3' No expenditurc is macle un-der Major Heacls 2552,4552 and 6552 (Except in cranr No. 22Ministry of Development of North br.t.r,l Regionj. 'r vrc.

4' 'Health and EdLrcation cess' is levied@ 4 Yo of lncome Tax(includin-e surcharge) ur lieu ofPrimary Education Cess and Secondary & Higher Eclucatiorr Cess from 201 g- l 9 onrvards.

5' Major Head 0006 state coods & Services Tax (SCST) belongs to state Governnrenr. Nobooking urrder this head nray be macle in centrar cor.rnir.nt Accounts.

6' AII transactions are booked as Revenue-Expenditure(charged) oniy under l,{ajor Head.s'2048-Appropriation for reduction or avoidance oro.ltiinJlzo+g-lnterest paymenrs,.

7. No progressive positive booking should be made uncler minor_heads.from g0l no g.t3.

8' AII,residrral transactions reportecl by RBI should also be included in March (prel.) Acc.unts

9' AII receipts realized/becatne ciue through book acljustments or othenvise on or befbre 31srMarch 2A2l.but yetto be accounted forshould f,e incorporaieO.

I0' Any misclassification noticed cturing reconciliation process shoulcl i;e rectifieclbefore submission of Sy-l Accounts.

No accounting heads, which are deleted through co'rection Slips to LMMH flnd place in theaccounts' since the u":?!,}i:ode directory may have these lieads siill active for various reasons.(co,ection slips to LMMH are avairabte on cGA ,s website tor.eaay refere'ce).

Booking of Government contribution for Defined contribution pension scheme shoulcl beunder 20710 I I 17010004. Booking at ttre tevet of l\.Iinor i.rJ sr.,oura not be done.

As per conection slinNo. 865 of_List of Maior & Minor Head ofAccount Interest on Loans roGovernment servani may be booked ,,',d.i lvlino, Heao 0o+g.ol.iis inrr.uo of 004g.03.g00.

No balance should remain under the Major rreatl 8000- contingeney Fund at the end of thefinancial year.

l1

I3.

14.

15' Any transactions accounted for in a wrong crant No. should he rectit'ied through normal

||il:f:entries 
onrv. Journar Entries(JEs) are not uuo*.a-ror'ihi. purpore in thi software



16. All minus transactions other than those r,vtrich are authorized should be reviewed to

there is no misclassification.

that

17. No transaction be made under dummy lTeads, i.e. minor head'000'or subhead'00'. When

there is standard sub major heads, like 01. 02 etc. tire operational under a Major Head, digit
,00, should not be operated. Conversely, if there is no standard Sub Major Head is operational'

, . 
only the digits '00' will be operated under a Major Head'

Pubtic Account Heads:-

i g. No cretlit entries are made uncier the accounting head 80 I I 001 0 i - Postal Insurance and Lif'e

Annuity Fund, No fresh cretlit entries should be made under the accottnt head '801401 101-Net

PLI corpus ',v.e.f. 3 l't October 2009''

1g. under g34200117 - Defined contribution Pension Scheme for Government Employees - no

fresh credit booking should be carried out'

20. All annual payments like interest on cGEGIS, Insurance amount etc. ShOUId be accounted for

in March Prel. accounts itself.

21. No l\{inistry / Departrnent (except D/o Posts) shoutd make credit Entry' under the accoLnt head

8014.02.10,{ (RPLI head) anci bebt entries under the Major Head 8014' No ministry except

Deptt' of Post shorrld ,.,]ok. tl.o,.,,u.tions under Major Heads 80 i 5 and 80i6.

22. Under major head 8670-CheqLres and Bitls, if the clearance during the year is more than the

outstanding balance at the end of previous year or the clearance is being booked against the

aiready exlstinf aoverse balance, the same sirould be revierved ancl misclassification should be

rectifled.

23. No booiiing is matle urrder 81210 t122. - State Disaster Response Fund'

24. In cases of expendittue incurreci on behalf of other ministrieVdepartrnents, Grant nos' should

be correct as per the Crant list for the financial yeat 2020-27 '

25, ln cases where funds have been cl0sed ancl balances have been transferred to cFI, it should be

ensured that no balance/adverse balance as per Union Covernment Finance Accounts'

26. Booking reflected under 8009 - GPF tbr croup 'D' staff may be reviewed as all croup 'D'

officialshavenowbeenswitchedovertoCloup,'C'.

27. Booking oi receipts under 80I i - ccEGlS should be at minor head level instead of srrb head

levelandBookingofexpenditr.treunders0ll-CGEGlsshouldbeatsubhead]evelinsteadof
minor head 1eve1.

28,BookingunderHeadofaccor:ntS653.00.l0l.0Smaybediscontinuedandreceiptonaccount
of GST deduction at source may be booked under Minor head 139 as per correction slip no'

932 dt.4"6.19 of LMMH.

29. tsooking iinder MH 8659-suspense Account (Defence) is to be operated by l'4/o Defence

excitlsivelY.
30. Ministries operating Treasury Single Accouni System should carry out the year end clearance

of the TSA S;;;;;. Head as p*rih. approved Accounting Procedure issued by O/o CGA'

,t 'i**(


