
Ôãâ. ãäÖ0‡ãŠ0/2184/ãä¦ã0¹ãÆ0ãäÀ/03/2016 
     ‡ãŠã¾ããÃÊã¾ã, Ààãã ÊãñŒãã ãä¶ã¾ãâ¨ã‡ãŠ 
     ¶ãâ. 1 Ô›ã¹ãŠ Àãñ¡ 
     ãäÔã‡ãâŠªÀãºããª-500 009 
 
     ãäª¶ããâ‡ãŠ : 01.04.2016 
ÔãñÌãã ½ãò/To, 
 
1. Ôã¼ããè ‚ã£ããè¶ãÔ©ã ‡ãŠã¾ããÃÊã¾ã [½ãã¶ã‡ãŠ ÔãîÞããè ‡ãñŠ ‚ã¶ãìÔããÀ] 

All Sub-offices (as per standard list) 
2. Ôã¼ããè ‚ã¶ãì¼ããØã [Ô©ãã¶ããè¾ã] 

All Sections (Local) 
 

ãäÌãÓã¾ã : 03/2016 ‡ãŠãñ Ôã½ãã¹¦ã ãä¦ã½ããÖãè ‡ãŠãè ãäÖâªãè ‡ãŠãè ¹ãÆØããä¦ã ãäÀ¹ããñ›Ã ‡ãŠã ¹ãñÆÓã¥ã ý 
       Sub :  Forwarding of the Quarterly Progress Report of  Hindi 

      for the QE – 03/2016. 
********* 

 
  ‚ãã¹ãÔãñ ‚ã¶ãìÀãñ£ã Öõ ãä‡ãŠ 03/2016 ‡ãŠãñ Ôã½ãã¹¦ã ãä¦ã½ããÖãè ‡ãŠãè ãäÖâªãè ‡ãñŠ ¹ãÆØãã½ããè ¹ãÆ¾ããñØã ‡ãŠãè 
ãäÀ¹ããñ›Ã [¼ããØã-I ‚ããõÀ ¼ããØã-II ] ãäª¶ããâ‡ãŠ 07/04/2016 ¦ã‡ãŠ ƒÔã ‡ãŠã¾ããÃÊã¾ã/‚ã¶ãì¼ããØã ‡ãŠãñ ‚ãÌãÍ¾ã ¹ãÆñãäÓã¦ã 
‡ãŠÀ¶ãñ ‡ãŠã ‡ãŠÓ› ‡ãŠÀò ý  ãäÀ¹ããñ›Ã ‡ãŠã ¹ãÆãñ¹ãŠã½ããÃ ƒÔã ¹ã¨ã ‡ãñŠ Ôãã©ã ÔãâÊãØ¶ã Öõ ý 
 
  You are requested to forward the Quarterly Report on Progressive 
Use of Hindi (Part I and Part-II) for the QE 03/2016 to this office/section on or 
before 07.04.2016.  The proforma for the above report  is enclosed with this letter. 
 
 
                   ÖÔ¦ãã/- 

ÌããäÀÓŸ ÊãñŒãã ‚ããä£ã‡ãŠãÀãè (¹ãÆÍãã)  
ÔãâÊãØ¶ã : „¹ãÀãñ§ãŠã¶ãìÔããÀ 
Encl: as above



‡ãòŠ³ãè¾ã ÔãÀ‡ãŠãÀ ‡ãñŠ ½ã¨ããÊã¾ããò / ãäÌã¼ããØããò / Ôãâºã® Ìã ‚ã£ããè¶ãÔ©ã ‡ãŠã¾ããÃÊã¾ããò / ÔããÌãÃ•ããä¶ã‡ãŠ àãñ¨ã ‡ãñŠ „¹ã‰ãŠ½ããò/ 
ÔÌãã¾ã§ã ãä¶ã‡ãŠã¾ããò ‚ãããäª ½ãò Àã•ã¼ããÓãã ãäÖâªãè ‡ãñŠ ¹ãÆØãã½ããè ¹ãÆ¾ããñØã Ôãñ Ôãâºãâãä£ã¦ã ãä¦ã½ããÖãè ¹ãÆØããä¦ã ãäÀ¹ããñ›Ã 

Quarterly Progress Report Regarding Progressive Use of Official Language Hindi in 
Ministries/Departments/PSUs/Autonomous Bodies etc. of Central Government. 

 

Quarter ending on   . . . . . . . . . . .   ‡ãŠãñ Ôã½ãã¹¦ã ãä¦ã½ããÖãè 
 

¼ããØã-I (¹ãÆ¦¾ãñ‡ãŠ ãä¦ã½ããÖãè ½ãò ¼ãÀã •ãã†) 
Part-I (To be furnished in each Quarter) 

 
‡ãŠã¾ããÃÊã¾ã ‡ãŠã ¶ãã½ã ‚ããõÀ ¹ãîÀã ¹ã¦ãã/Name of the Office with complete address :    
 
 
 

Ôãâºãâãä£ã¦ã Àã•ã¼ããÓãã ‚ããä£ã‡ãŠãÀãè ‡ãŠã ¹ãŠãñ¶ã ¶ãâ. : †Ôã.›ãè.¡ãè. ‡ãŠãñ¡   . . . . . . . .  ¹ãŠãñ¶ã ¶ãâ.    . . . . . . . . . . . .  
Phone No. of Concerned Official Language Officer  STD Code . . . . . . .Tel.No. . . . . . . . . . . . 
 

1. Àã•ã¼ããÓãã ‚ããä£ããä¶ã¾ã½ã 1963 ‡ãŠãè £ããÀã 3(3) ‡ãñŠ ‚ãâ¦ãØãÃ¦ã •ããÀãè ‡ãŠãØãû•ãã¦ã*  ‡ãŠãè ãäÔ©ããä¦ã 
     Documents* issued under section 3(3) of Official Language Act 1963 
  
 (‡ãŠ) •ããÀãè ‡ãŠãØãû•ãã¦ã ‡ãŠãè ‡ãìŠÊã ÔãâŒ¾ãã    :   
 (a) Total No. of documents issued 
  

(Œã) ƒ¶ã½ãò Ôãñ ‡ãñŠÌãÊã ‚ãØãÆñû•ããè ½ãò •ããÀãè ãä‡ãŠ¾ãñ Øã† ‡ãŠãØãû•ãã¦ã :   
 (b) Out of these, issued only in English  
 

*   ƒ¶ã½ãò Ôãã½ãã¶¾ã ‚ããªñÍã, —ãã¹ã¶ã, Ôãâ‡ãŠÊ¹ã, ‚ããä£ãÔãîÞã¶ãã†ú, ãä¶ã¾ã½ã, ‡ãŠÀãÀ, ÔãâãäÌãªã, ›ò¡À ¶ããñãä›Ôã, ÔãâÔãªãè¾ã ¹ãÆÍ¶ã 
‚ãããäª Íãããä½ãÊã Öö ý/This includes General Orders, Memorandums, Resolutions, Notifications, 
Rules, Agreements, Contracts, Tender Notices, Parliament Questions etc. 

 
 
 

2. ãäÖâªãè ½ãò ¹ãÆã¹¦ã ¹ã¨ããò ‡ãŠãè ãäÔ©ããä¦ã (Àã•ã¼ããÓãã ãä¶ã¾ã½ã-5) 
      Letters received in Hindi (Official Language Rule 5) 

 

(‡ãŠ) ‚ã¶ãì¼ããØããò/¡ñÔ‡ãŠãò ½ãò ‡ãŠã¾ããÃÊã¾ã ¹ã®ãä¦ã ½ãõ¶ãì‚ãÊã ‡ãñŠ ‚ã£¾ãã¾ã 4, ¹ãõÀã 12 (1) ‡ãñŠ ‚ã¶ãìÔããÀ ãä¶ã£ããÃãäÀ¦ã 
¡ã¾ãÀãè Àããä•ãÔ›À ‡ãñŠ ‚ã¶ãìÔããÀ ãäÖâªãè ½ãò ¹ãÆã¹¦ã ‡ãìŠÊã ¹ã¨ã  :   

 Total No. of letters received in Hindi according to the Diary Register as 
prescribed under para 12 (1) of chapter 4 of Manual of Office Procedure  

 

(Œã) ƒ¶ã½ãñ Ôãñ ãä‡ãŠ¦ã¶ããò ‡ãñŠ „§ãÀ ãäÖâªãè ½ãò ãäª† Øã†    :   
  Out of these, how many replied to in Hindi 
 

(Øã) ƒ¶ã½ãñ Ôãñ ãä‡ãŠ¦ã¶ããò ‡ãñŠ „§ãÀ ‚ãâØãÆñû•ããè ½ãò ãäª† Øã†    :   
  Out of these, how many replied to in English 
 

(Üã) ãä•ã¶ã‡ãŠñ „§ãÀ ãäª† •ãã¶ãñ ‚ã¹ãñãäàã¦ã ¶ãÖãé ©ãñ    :   
  Those for which reply was not required 
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3. ‚ãâØãÆñû•ããè ½ãò ¹ãÆã¹¦ã ¹ã¨ããò ‡ãñŠ „§ãÀ  ãäÖâªãè ½ãò ãäª¾ãñ •ãã¶ãñ ‡ãŠãè ãäÔ©ããä¦ã (‡ãñŠÌãÊã `‡ãŠ' àãñ¨ã ½ãò ãäÔ©ã¦ã 
‡ãŠã¾ããÃÊã¾ããò ‡ãñŠ ãäÊã†) 

 Letters received in English & replied to in Hindi (For offices located in "A" region) 
 

‚ãâØãÆñû•ããè ½ãò ¹ãÆã¹¦ã ¹ã¨ããò ‡ãŠãè ÔãâŒ¾ãã 
No. of letters received in English 

ƒ¶ã½ãò Ôãñ ãä‡ãŠ¦ã¶ããò ‡ãñŠ „§ãÀ ãäÖâªãè ½ãò ãäª† Øã† 
Out of these,letters replied to in Hindi 

 

1 2 
`‡ãŠ' àãñ¨ã Ôãñ 
From Region"A" 

    

`Œã' àãñ¨ã Ôãñ 
From Region"B" 

  

  
 

4. ¼ãñ•ãñ Øã† ‡ãìŠÊã ¹ã¨ããò ‡ãŠã º¾ããõÀã/Details of total letters issued :- 
 

ãäÖâªãè/ãä´¼ããÓããè ½ãò 
in Hindi/ 
Bilingual 

‡ãñŠÌãÊã ‚ãØãÆñû•ããè 
½ãò /Only in 

English 

¼ãñ•ãñ Øã† ¹ã¨ããò ‡ãŠãè 
‡ãìŠÊã ÔãâŒ¾ãã 

Total No. of 
letters issued 

 ãäÖâªãè/ãä´¼ããÓããè ½ãò ¼ãñ•ãñ 
Øã† ¹ã¨ããò ‡ãŠã ¹ãÆãä¦ãÍã¦ã  

% of letters issued in 
Hindi/Bilingual 

 

1 2 3 4 
`‡ãŠ' àãñ¨ã ‡ãŠãññ 
To Region"A" 

    

`Œã' àãñ¨ã ‡ãŠãñ 
To Region"B" 

    

`Øã' àãñ¨ã ‡ãŠãñ 
To Region"C" 

    

 
5.     ¹ãŠãƒÊããò ¹ãÀ ãäÖâªãè ½ãò ‡ãŠã¾ãÃ/Notings in Hindi on files 

(‡ãŠ) ãä¦ã½ããÖãè ‡ãñŠ ªãõÀã¶ã ãäÊãŒããè ØãƒÃ ãä›¹¹ããä¥ã¾ããò ‡ãŠãè ÔãâŒ¾ãã    
 No. of notings written during the quarter 
(Œã) ãäÖâªãè ½ãò ãäÊãŒããè ØãƒÃ ãä›¹¹ããä¥ã¾ããò ‡ãŠãè ÔãâŒ¾ãã       
 No.of notings written in Hindi 
(Øã) ‚ãâØãÆñû•ããè ½ãò ãäÊãŒããè ØãƒÃ ãä›¹¹ããä¥ã¾ããò ‡ãŠãè ÔãâŒ¾ãã       

  No. of notings written in English 
(Üã) ãäÖâªãè ½ãò ãäÊãŒããè ØãƒÃ ãä›¹¹ããä¥ã¾ããò ‡ãŠã ¹ãÆãä¦ãÍã¦ã       
 Percentage of notings written in Hindi 

 
6. ãäÖâªãè ‡ãŠã¾ãÃÍããÊãã†ú / Hindi Workshops 
 

ãä¦ã½ããÖãè ‡ãñŠ ªãõÀã¶ã ‡ãŠã¾ãÃÍããÊãã 
‚ãã¾ããñ•ã¶ã ‡ãŠãè ãä¦ããä©ã †Ìãâ ÔãâŒ¾ãã  

Dates and No. of 
workshops conducted 

during the quarter 

¹ãÆãäÍãàã¥ã ‡ãŠãè 
‚ãÌããä£ã (Üãâ›ãò ½ãò)  

Period of 
Training  
(in hours) 

¹ãÆãäÍããäàã¦ã 
‚ããä£ã‡ãŠããäÀ¾ããò  
‡ãŠãè ÔãâŒ¾ãã   
No. of 
officers 
trained   

¹ãÆãäÍããäàã¦ã 
‡ãŠ½ãÃÞãããäÀ¾ããò 
‡ãŠãè ÔãâŒ¾ãã   
No. of  

employees 
trained   

‡ãìŠÊã ÔãâŒ¾ãã 
Total No. 

1 2 3 4 5 
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7. ãäÌã¼ããØããè¾ã/ÔãâØãŸ¶ããè¾ã Àã•ã¼ããÓãã ‡ãŠã¾ããÃ¶Ìã¾ã¶ã Ôããä½ããä¦ã ‡ãŠãè ºãõŸ‡ãŠ ‡ãñŠ ‚ãã¾ããñ•ã¶ã ‡ãŠãè ãä¦ããä©ã :      
Date of the meeting of the Departmental/Organisational Official Language 
Implementation Committee : 
       ........................................  
 

8. ¶ãØãÀ Àã•ã¼ããÓãã ‡ãŠã¾ããÃ¶Ìã¾ã¶ã Ôããä½ããä¦ã ‡ãŠãè ºãõŸ‡ãŠ ‡ãŠãè ¦ããÀãèŒã    
Date of meeting  of Town Official Language Implementation Committee     
   

¹ãÖÊããè ºãõŸ‡ãŠ / First Meeting ªîÔãÀãè ºãõŸ‡ãŠ / Second Meeting 

  

 
 

9. ÍããèÓãÃÔ©ã (½ãâ¨ããÊã¾ã/ãäÌã¼ããØã ½ãò Ôãâ¾ãì§ãŠ ÔããäÞãÌã Ô¦ãÀ ¦ã©ãã ‚ã¶¾ã ‡ãŠã¾ããÃÊã¾ããò ‚ãããäª ½ãò ¹ãÆÍããÔããä¶ã‡ãŠ 
¹ãÆ½ãìŒã/‡ãŠã¾ããÃÊã¾ã ¹ãÆ½ãìŒã Ô¦ãÀ ‡ãŠãè ‚ã£¾ãàã¦ãã ½ãò ‚ãã¾ããñãä•ã¦ã ºãõŸ‡ãòŠ ) ¹ãÆÍããÔããä¶ã‡ãŠ ºãõŸ‡ãòŠ / Top ( Jt. 
Secretary level in Ministry/Department and Administrative Head/Head of Office in other 
offices) Administrative Meetings 
 
 
 

 (‡ãŠ) ãä¦ã½ããÖãè ‡ãñŠ ªãõÀã¶ã ÖìƒÃ ÍããèÓãÃÔ©ã ¹ãÆÍããÔããä¶ã‡ãŠ ºãõŸ‡ãŠãò ‡ãŠãè ÔãâŒ¾ãã   
   No. of Top administrative meetings held during the Qtr.  

 
 (Œã) †ñÔããè ãä‡ãŠ¦ã¶ããè ºãõŸ‡ãŠãò ½ãò Ìãã¦ããÃÊãã¹ã/‡ãŠãÀÃÌããƒ¾ããú ¹ãîÀãè ¦ãÀÖ ãäÖâªãè ½ãò ‡ãŠãè ØãƒÃ        
   In how many meetings discussions/proceedings were in Hindi 

 
 
„ãäÊÊããäŒã¦ã ÔãîÞã¶ãã „¹ãÊãº£ã ‚ããä¼ãÊãñŒããò ‡ãñŠ ‚ãã£ããÀ ¹ãÀ ºã¶ããƒÃ ØãƒÃ Öõ ¦ã©ãã ½ãñÀãè •ãã¶ã‡ãŠãÀãè ‡ãñŠ ‚ã¶ãìÔããÀ ÔãÖãè Öõý 
The above information is based on available records and is true to the best of my knowledge. 
 

 

½ãâ¨ããÊã¾ã/ãäÌã¼ããØã/ÔãâØãŸ¶ã/‡ãŠã¾ããÃÊã¾ã ‡ãŠãè Àã•ã¼ããÓãã ‡ãŠã¾ããÃ¶Ìã¾ã¶ã Ôããä½ããä¦ã ‡ãñŠ ‚ã£¾ãàã ‡ãñŠ ÖÔ¦ããàãÀ  . . . .. . . . . . . . . . .   
Signature of Chairman of OLIC of Ministry/Department/Organisation/Office. 

 
    ‚ã£¾ãàã ‡ãŠã ¶ãã½ã/ Name of the Chairman        

¹ãª¶ãã½ã/ Designation           
¹ãŠãñ¶ã ¶ã½ºãÀ/ Telephone No.            
¹ãõŠ‡ã‹Ôã ¶ã½ºãÀ/ Fax No.            
ƒÃ-½ãñÊã ‡ãŠã ¹ã¦ãã/ E mail address                

 
¶ããñ› : ¾ãÖ ãäÀ¹ããñ›Ã ãäÌã¼ããØããè¾ã Àã•ã¼ããÓãã ‡ãŠã¾ããÃ¶Ìã¾ã¶ã Ôããä½ããä¦ã ‡ãñŠ ‚ã£¾ãàã Ôãñ ÖÔ¦ããàããäÀ¦ã ¶ã Öãñ¶ãñ ¹ãÀ Êããõ›ã 

ªãè •ãã†Øããè ý   ‡ãŠãñƒÃ ¼ããè ‡ãŠãùÊã½ã ŒããÊããè ¶ã œãñü¡ã •ãã† ‚ããõÀ ÔãîÞã¶ãã Ô¹ãÓ› Â¹ã ½ãò ªãè •ãã† ý 
Note:This report will be returned in case it is not signed by the Chairman of the Official   

Language Implementation Committee of the Ministry/Department/Office etc. No 
column should be left blank and information should be given distinctly. 
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¼ããØã-II/ Part-II 
 

(ƒÔã ¼ããØã ½ãò ÔãîÞã¶ãã†â ¹ãîÀñ ãäÌã§ããè¾ã ÌãÓãÃ ‡ãŠãè ªãè •ãã†â ý  ƒÔãñ  ‡ãñŠÌãÊã 31 ½ããÞãÃ ‡ãŠãñ Ôã½ãã¹¦ã ãä¦ã½ããÖãè ãäÀ¹ããñ›Ã ‡ãñŠ ¼ããØã-1 ‡ãñŠ 
Ôãã©ã ¼ãñ•ãã •ãã† / Information in this Part should be given for the whole of the Financial Year and be 

sent only once alongwith Part-I of the Quarterly Progress Report for quarter ending 31st March.) 
 
1. (i) ‡ã‹¾ãã ‡ãŠã¾ããÃÊã¾ã Àã•ã¼ããÓãã ãä¶ã¾ã½ã 10(4) (‚ã©ããÃ¦ãá ‡ãŠã¾ããÃÊã¾ã ‡ãñŠ ‡ãìŠÊã Ô›ã¹ãŠ ½ãò Ôãñ 80% ‡ãŠãñ  
                       ‡ãŠã¾ãÃÔãã£ã‡ãŠ —ãã¶ã Öõ ) ‡ãñŠ ‚ãâ¦ãØãÃ¦ã ‚ããä£ãÔãîãäÞã¦ã Öõ ?   Öãú/¶ãÖãé 

Whether the Office has been notified under Rule10(4) (i.e., 80%  of the staff 
possesses working knowledge of Hindi) of  Official Language Rule, 1976 
        Yes/No 

 
(ii) ½ãâ¨ããÊã¾ã/ãäÌã¼ããØã/‡ãŠã¾ããÃÊã¾ã/ÔããÌãÃ•ããä¶ã‡ãŠ àãñ¨ã ‡ãñŠ „¹ã‰ãŠ½ã/ÔÌãã¾ã§ã ãä¶ã‡ãŠã¾ã ‚ãããäª ‡ãñŠ ãä¶ã¾ãâ¨ã¥ãã£ããè¶ã 

‡ãŠã¾ããÃÊã¾ããò (¾ããäª Öãò) ‡ãŠãè Àã•ã¼ããÓãã ãä¶ã¾ã½ã 10(4) ‡ãñŠ ‚ãâ¦ãØãÃ¦ã ‚ããä£ãÔãîÞã¶ãã ‡ãŠã ãäÌãÌãÀ¥ã :- 
 Notification of offices etc. under the control of Ministry/Department/ 

PSUs/Autonomous bodies etc. under Rule 10(4) of the Official Language Rules 
 

‡ãìŠÊã ‡ãŠã¾ããÃÊã¾ããò ‡ãŠãè ÔãâŒ¾ãã 
Total No. of Offices 

‚ããä£ãÔãîãäÞã¦ã ‡ãŠã¾ããÃÊã¾ããò ‡ãŠãè ÔãâŒ¾ãã 
No. of notified offices 

1 2 
  

 
2. ‚ããä£ã‡ãŠããäÀ¾ããò/‡ãŠ½ãÃÞãããäÀ¾ããò ‡ãñŠ Àã•ã¼ããÓãã ãäÖâªãè ‡ãñŠ —ãã¶ã  
 Officers/Employees possessing knowledge of Official Language Hindi 

 
 

‚ããä£ã‡ãŠãÀãè 
Officers 

‡ãŠ½ãÃÞããÀãè 
Employees 

‡ãìŠÊã 
ÔãâŒ¾ãã 
Total 

 
 

1 2 3 
2(i) (‡ãŠ) ‚ããä£ã‡ãŠããäÀ¾ããò ¦ã©ãã ‡ãŠ½ãÃÞãããäÀ¾ããò ‡ãŠãè ‡ãìŠÊã ÔãâŒ¾ãã 

Total No. of Officers/Employees  
   

‡ãŠã¾ãÃÔãã£ã‡ãŠ ¹ãÆÌããè¥ã ‡ãŠã¾ãÃÔãã£ã‡ãŠ ¹ãÆÌããè¥ã   (Œã) „¹ã¾ãÃì§ãŠ (‡ãŠ) ½ãò Ôãñ ãäÖâªãè ‡ãŠã —ãã¶ã  ¹ãÆã¹¦ã 
‚ããä£ã‡ãŠããäÀ¾ããò / ‡ãŠ½ãÃÞãããäÀ¾ããò ‡ãŠãè ÔãâŒ¾ãã / No. of 
Officers / employees possessing 
knowledge of Hindi out of (a) above 

     

 (Øã) ãä‡ãŠ¦ã¶ãñ ‡ãŠ½ããê ãäÖâªãè ¼ããÓãã ‡ãŠã ¹ãÆãäÍãàã¥ã ¹ãã ÀÖò Öö ý   
How many are under training of  Hindi 
Language   

   

 (Ý) ãäÖâªãè ½ãò ¹ãÆãäÍãàã¥ã ‡ãñŠ ãäÊã† ÍãñÓã  
Yet to be trained in Hindi 

   

 



::5:: 
ãäÖâªãè ‚ããÍãìãäÊããä¹ã/›â‡ãŠ¥ã ‡ãŠã —ãã¶ã 
Knowledge of Hindi Shorthand/Typing 

‡ãìŠÊã ÔãâŒ¾ãã 
Total No. 

ãäÖâªãè ½ãò 
¹ãÆãäÍããäàã¦ã/ 

Trained in 
Hindi 

ãäÖâªãè ½ãò ‡ãŠã½ã 
‡ãŠÀ¶ãñ ÌããÊãñ 

Working in 
Hindi 

¹ãÆãäÍãàã¥ã ‡ãñŠ 
ãäÊã† ÍãñÓã  
Yet to be 
trained 

 

1 2 3 4 
2(ii) (‡ãŠ) ‚ããÍãìãäÊããä¹ã‡ãŠ Stenographer      
 (Œã) ›â‡ãŠû‡ãŠ/ãäÊããä¹ã‡ãŠ 

Typists/Clerks 
    

 (Øã) ‡ãŠÀ/¹ããñÔ›Êã ÔãÖã¾ã‡ãŠ/¡ã›ã 
†â›Èãè ‚ãããäª / Tax/Postal 
Assistant/Data Entry etc. 

    

 
‚ã¶ãìÌããª ‡ãŠã —ãã¶ã/Knowledge of Translation 

 
2(iii) 

(‡ãŠ) 
‡ãìŠÊã ‚ããä£ã‡ãŠãÀãè/‡ãŠ½ãÃÞããÀãè •ããñ ‚ã¶ãìÌããª ‡ãŠã¾ãÃ ‡ãŠÀ¦ãñ Öö 
Total No. of Officers/employees engaged in  
Translation Work 

 

 
(Œã) 

„§ãŠ (‡ãŠ) ½ãò Ôãñ ‚ã¶ãìÌããª Ôãâºã£ããè ¹ãÆãäÍãàã¥ã ¹ãÆã¹¦ã Öö / No. of 
those who have got training in Translation out of 
(a) above 

 

 (Øã) ãä‡ãŠ¦ã¶ããò ‡ãŠãñ ¹ãÆãäÍãàã¥ã ãäª¾ãã •ãã¶ãã ÍãñÓã Öõ 
How many are yet to be trained 

 

 

(Üã) 

ãä‡ãŠ¦ã¶ãñ Àã•ã¼ããÓãã ãäÌã¼ããØã ´ãÀã ãäÌã‡ãŠãäÔã¦ã ƒÃ-›îÊÔã (½ãâ¨ãã, 
Ñãì¦ãÊãñŒã¶ã, ƒÃ-½ãÖãÍãºª‡ãŠãñÓã ‚ãããäª) ‡ãŠã ¹ãÆ¾ããñØã ‡ãŠÀ¦ãñ Öö ý  / 
How many use the E-Tools (Mantra, Shrutlekhan, 
E-mahashabdkosh etc.) developed by Deptt. of 
Official Language. 

 

3. ãäÖâªãè ½ãò ‡ãâŠ¹¾ãî›À ¹ãÆãäÍãàã¥ã  
Computer training in Hindi. 

 
‡ãìŠÊã ‚ããä£ã‡ãŠããäÀ¾ããò/ 

‡ãŠ½ãÃÞãããäÀ¾ããò ‡ãŠãè ÔãâŒ¾ãã 
Total No. of 

Officers/employees 

‡ãâŠ¹¾ãî›À ¹ãÀ ãäÖâªãè ½ãò ¹ãÆãäÍããäàã¦ããò ‡ãŠãè 
ÔãâŒ¾ãã / No. of those trained in 

Hindi on Computers 

‡ãâŠ¹¾ãî›À ¹ãÀ ãäÖªãè ½ãò ‡ãŠã½ã ‡ãŠÀ¶ãñ 
ÌããÊããò ‡ãŠãè ÔãâŒ¾ãã  

No. of those working  in 
Hindi on Computers 

1 2 3 
   

4. ‡ãŠ½¹¾ãî›À Ôãñ Ôãâºãâãä£ã¦ã ãäÌãÌãÀ¥ã  
Details regarding Computer  
 

‡ãìŠÊã ÔãâŒ¾ãã 
Total No. 

 ãä´¼ããÓããè / 
Bilingual 

‡ãñŠÌãÊã ‚ãØãÆñû•ããè ½ãò   
only in English 

 ¾ãîãä¶ã‡ãŠãñ¡ Ôã½ããä©ãÃ¦ã 
 with Unicode  

 

1 2 3 4 
‡ãŠ½¹¾ãî›À/Êãõ¹ã›ãù¹ã 
Computer/laptop 
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5. ‡ãŠãñ¡, ½ãõ¶ãì‚ãÊã, ½ãã¶ã‡ãŠãè‡ãðŠ¦ã ¹ãÆ¹ã¨ã ‚ãããäª / Codes, Manuals, Standardised Formats etc. 

‡ãìŠÊã ÔãâŒ¾ãã 
Total No. 

ãä´¼ããÓããè/ãäÖâªãè ½ãò  In 
Bilingual/Hindi 

‡ãñŠÌãÊã ‚ãØãÆñû•ããè ½ãò/ 
Only in English 

 

1 2 3 
(‡ãŠ) ‚ããä£ããä¶ã¾ã½ã/ãä¶ã¾ã½ã, ‡ãŠã¾ããÃÊã¾ããè¶ã ‡ãŠãñ¡/  
       ½ãõ¶ãì‚ãÊã ¹ãÆãä‰ãŠ¾ãã ÔãããäÖ¦¾ã, ‚ãããäª 
      Acts/ Rules/ Official codes/    
      Manual/Procedural literature etc 

   

(Œã) ½ãã¶ã‡ãŠãè‡ãðŠ¦ã ¹ãÆ¹ã¨ã / Standardised  
       formats 

   

 
6. Àã•ã¼ããÓãã ãä¶ã¾ã½ã 8(4) ‡ãñŠãè ‚ãâ¦ãØãÃ¦ã Ôã½¹ãî¥ãÃ ‡ãŠã¾ãÃ ãäÖâªãè ½ãò ‡ãŠÀ¶ãñ Öñ¦ãì ãäÌããä¶ããäªÃÓ› ‚ã¶ãì¼ããØã  

No. of  sections specified to perform whole work in Hindi under Rule 8(4) of Official 
Language Rules. 

 
 (‡ãŠ) ‡ãìŠÊã  ‚ã¶ãì¼ããØããò ‡ãŠãè ÔãâŒ¾ãã  : . . . . . . . . . . . . . . . 
  Total No. of sections 
 
 (Œã) ãäÖâªãè ½ãò ‡ãŠã¾ãÃ ‡ãñŠ ãäÊã† ãäÌããä¶ããäªÃÓ› ‚ã¶ãì¼ããØããò ‡ãŠãè ÔãâŒ¾ãã : . . . . . . . . . . . . . . . 
  No. of  sections specified to work in Hindi 
 
7.       ¹ãÆãäÍãàã¥ã Ôãã½ãØãÆãè ‡ãŠãè ãä´¼ããÓããè „¹ãÊãº£ã¦ãã/ Availability of Bilingual Training Material 
 (i) ¹ãîÀñ ÌãÓãÃ ½ãò ¦ãõ¾ããÀ ¹ãÆãäÍãàã¥ã Ôãã½ãØãÆãè ‡ãŠãè ‡ãìŠÊã ÔãâŒ¾ãã . . . . . . . . . . . . . . 
  No. of total training materials prepared during the year 

 
(ii) ãäÖâªãè/ãä´¼ããÓããè Ôãã½ãØãÆãè ‡ãŠãè ÔãâŒ¾ãã   . . . . . . . . . . . . . . 

  No. of material in Hindi/Bilingual 
 
 (iii) ‡ãñŠÌãÊã ‚ãØãÆñû•ããè ½ãò Ôãã½ãØãÆãè ‡ãŠãè ÔãâŒ¾ãã   . . . . . . . . . . . . . . 
  No. of material only in English 
 
8. ÌãÓãÃ ‡ãñŠ ªãõÀã¶ã ãä‡ãŠ† Øã† Àã•ã¼ããÓãã Ôãâºãâ£ããè ãä¶ãÀãèàã¥ã  

Inspections pertaining to Official Language carried out during the year 
 

 (‡ãŠ) (i) ‚ã¶ãì¼ããØããò ‡ãŠãè ‡ãìŠÊã ÔãâŒ¾ãã/ Total No. of sections : 
(ii) ƒ¶ã½ãò Ôãñ ãä¶ãÀãèãäàã¦ã ‚ã¶ãì¼ããØããò ‡ãŠãè ÔãâŒ¾ãã/ No. of sections inspected  : 
 

 (Œã) (i) Ôãâºã®/‚ã£ããè¶ãÔ©ã ‡ãŠã¾ããÃÊã¾ããò ƒ¦¾ãããäª ‡ãŠãè ‡ãìŠÊã ÔãâŒ¾ãã  : 
   Total No. of  Attached/Subordinate offices etc. 
  (ii) ƒ¶ã½ãñâ Ôãñ ãä¶ãÀãèãäàã¦ã ‡ãŠã¾ããÃÊã¾ããò ‡ãŠãè ÔãâŒ¾ãã : 
   No. of offices inspected 
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9. Àã•ã¼ããÓãã Ôããä½ããä¦ã ÔããäÞãÌããÊã¾ã ‡ãŠãñ ãäª† Øã† ‚ããÍÌããÔã¶ã 
 Assurances given to Official Language Committee Secretariat 
 Ôããä½ããä¦ã ´ãÀã ãä‡ãŠ† 

Øã† ãä¶ãÀãèàã¥ã ‡ãŠãè 
ãä¦ããä©ã /Date of 
Inspection by 
the Committee 

ãäª† Øã† ‚ããÍÌããÔã¶ããò 
‡ãŠãè ÔãâŒ¾ãã / No. of 
assurances 
given 

ãä¦ã½ããÖãè ‡ãñŠ ªãõÀã¶ã ¹ãîÀñ 
ãä‡ãŠ† Øã† ‚ããÍÌããÔã¶ããò 
‡ãŠãè ÔãâŒ¾ãã /No. of 
assurances 
completed 
during the qtr. 

ÍãñÓã ‚ããÍÌããÔã¶ããò ‡ãŠãè 
ÔãâŒ¾ãã / No. of 
remaining 
assurances 

ãä¹ãœÊããè ãä¦ã½ãããäÖ¾ããò ‡ãñŠ 
Êãâãäºã¦ã ‚ããÍÌããÔã¶ã 
(¾ããäª ‡ãŠãñƒÃ Öãñ) / 
No. of assu-
rances pending 
since previous 
quarters (if any) 

    

Ìã¦ãÃ½ãã¶ã ãä¦ã½ããÖãè ½ãò 
ãäª† Øã† ‚ããÍÌããÔã¶ã 
Assurances 
given during 
the present qtr. 

    

 
10. ¹ããä¨ã‡ãŠã‚ããò ‚ãããäª ‡ãŠã ¹ãÆ‡ãŠãÍã¶ã/ Publication of Magazines etc. 

‡ãìŠÊã 
ÔãâŒ¾ãã 
Total 
No. 

ãäÖâªãè/ãä´¼ããÓããè ½ãò 
Hindi/Bilingual 

‡ãñŠÌãÊã ‚ãØãÆñû•ããè ½ãò 
Only in 
English 

¹ãÆ‡ãŠãÍã¶ã 
‡ãŠãè ãä¦ããä©ã 
Date of 
publi-
cation 

¹ãðÓŸãò ‡ãŠãè 
ÔãâŒ¾ãã 

No. of 
pages  

 

1 2 3   
(‡ãŠ) ¹ããä¨ã‡ãŠã†ú/ Magazines      
(Œã) ‚ã¶¾ã ¹ãÆ‡ãŠãÍã¶ã/ Other  
       Publications 

     

 
11. ãäÖâªãè ¹ãìÔ¦ã‡ãŠãò ‡ãŠãè ŒãÀãèª (Ôããè.¡ãè.,  ¡ãè.Ìããè.¡ãè., ¡ãù‡ã‹¾ãî½ãò›Èãè Ìã ƒÃ-ºãì‡ãŠ ÔããäÖ¦ã) 
 Purchase of Hindi Books (including CD, DV, Documentary & E-Books ) 

 
 (i) ÌãÓãÃ ‡ãñŠ ªãõÀã¶ã ¹ãìÔ¦ã‡ãŠãò ‡ãŠãè ŒãÀãèª ¹ãÀ ‡ãìŠÊã Ì¾ã¾ã  : . . . . . . . . . . .  
  Total Expenditure incurred on purchase of books during the year 
 
 (ii) ƒ¶ã½ãòâ Ôãñ ãäÖâªãè ‡ãŠãè ¹ãìÔ¦ã‡ãŠãò ‡ãŠãè ŒãÀãèª ¹ãÀ Ì¾ã¾ã  : . . . . . . . . . . . 
  Expenditure incurred on purchase of Hindi Books 
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12. „¹ã ÔããäÞãÌã/Ôã½ã‡ãŠàã †Ìãâ „¶ãÔãñ „ÞÞã Ô¦ãÀ ‡ãñŠ ‚ããä£ã‡ãŠããäÀ¾ããò ´ãÀã ãäÖâªãè ½ãò ‡ãŠã¾ãÃ 
 Work done in Hindi by the Dy.Secretary/Equivalent and Higher Officers: 
 

‡ãŠãùÊã½ã 2 ½ãò Ôãñ ãäÖâªãè ½ãò ‡ãŠã¾ãÃ ‡ãŠÀ¶ãñ ÌããÊããò ‡ãŠãè ÔãâŒ¾ãã 
No. of those working in Hindi out of Column (2) 

„ÞÞã ‚ããä£ã‡ãŠããäÀ¾ããò 
‡ãŠãè ‡ãìŠÊã ÔãâŒ¾ãã 
Total No. of 

Higher 
Officers 

ãäÖâªãè •ãã¶ã¶ãñ ÌããÊãñ 
‚ããä£ã‡ãŠããäÀ¾ããò ‡ãŠãè ÔãâŒ¾ãã 

No.of Officers 
having knowledge 

of Hindi 

70 ¹ãÆãä¦ãÍã¦ã Ôãñ 
‚ããä£ã‡ãŠ 

More than 70% 

70 Ôãñ 30 ¹ãÆãä¦ãÍã¦ã ¦ã‡ãŠ 
Between 70%-30% 

30 ¹ãÆãä¦ãÍã¦ã 
Ôãñ ‡ãŠ½ã 

Below 30% 
1 2 3 4 5 

     
 
13. ãäÖâªãè ‡ãñŠ ¹ãª / Hindi Posts 

 
¹ãªãò ‡ãŠãè ÔãâŒ¾ãã 
No. of  Posts ¹ãª¶ãã½ã 

Designation ÔÌããè‡ãðŠ¦ã 
Sanctioned 

ãäÀ§ãŠ 
Vacant 

‡ãŠºã Ôãñ ãäÀ§ãŠ Öö 
Vacant since 

 

1 2 3 4 
(‡ãŠ) ½ãâ¨ããÊã¾ã/ãäÌã¼ããØã/‡ãŠã¾ããÃÊã¾ã/ÔããÌãÃ•ããä¶ã‡ãŠ àãñ¨ã 
‡ãñŠ „¹ã‰ãŠ½ã/ÔÌãã¾ã§ã ãä¶ã‡ãŠã¾ããò ‚ãããäª ‡ãñŠ 
½ãìŒ¾ããÊã¾ããò ½ãò / For Ministries/ 
Departments/Offices/PSU/Autonomous 
Bodies etc. 

    

(Œã) „¹ã¾ãÃì§ãŠ (‡ãŠ) ‡ãñŠ ‚ã£ããè¶ã Ôã½ºã®/ 
‚ã£ããè¶ãÔ©ã ‡ãŠã¾ããÃÊã¾ããò/¾ãîãä¶ã›ãò ½ãò / For the 
attached/Subordinate offices/units of 
the above (a) 

    

 
14.  ÌãñºãÔããƒ› / Website 
 

ÌãñºãÔããƒ› ‡ãŠã ¹ã¦ãã  
Address of Website 

‚ããâãäÍã‡ãŠ Â¹ã Ôãñ ãäÖâªãè ½ãò 
Partially in Hindi 

¹ãîÀãè ¦ãÀÖ Ôãñ ãä´¼ããÓããè †Ìãâ ‚ã²ããä¦ã¦ã 
ÀŒã¶ãã /Entirely in Bilingual  

and keeping updated 
1 2 3 
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15. ÌãÓãÃ ‡ãñŠ ªãõÀã¶ã Àã•ã¼ããÓãã ¶ããèãä¦ã ‡ãñŠ ‡ãŠã¾ããÃ¶Ìã¾ã¶ã Ôãñ Ôãâºãâãä£ã¦ã ‚ã¶¾ã ãäÌããäÍãÓ› „¹ãÊããäº£ã¾ããò ‡ãŠã 
 Ôãâãäàã¹¦ã ãäÌãÌãÀ¥ã / Brief details of other special achievements with regard to 
 implementtion of Official Language during the year : 
  
(‡ãŠ) ãäÖâªãè ãäªÌãÔã/ Ôã¹¦ããÖ/¹ãŒãÌããü¡ã/½ããÖ (‡ãŠºã Ôãñ ‡ãŠºã ¦ã‡ãŠ) 
  (Hindi Diwas/week/Fortnight/Month (from when to when) . . . . . . . . . . . . . . . . .. . . . 

. . . . . . . . . . . . . . . . . . . . . . . . 
(Œã) ãäÖâªãè ÔãâØããñÓŸãè ‡ãŠãè ãä¦ããä©ã ‚ããõÀ ãäÌãÓã¾ã/Date and subject of Hindi Seminar . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . .    
(Øã) ãäÖâªãè ½ãò ‚ã¶¾ã ‚ãã¾ããñ•ã¶ã ‡ãŠãè ãä¦ããä©ã ‚ããõÀ ãäÌãÓã¾ã / Date and subject of other activities in Hindi . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
(Üã) ãäÖâªãè ½ãò ½ããõãäÊã‡ãŠ ¹ãìÔ¦ã‡ãŠ ÊãñŒã¶ã ¾ããñ•ã¶ãã ‡ãñŠ ‚ãâ¦ãØãÃ¦ã ¹ãìÀÔ‡ãðŠ¦ã ¹ãìÔ¦ã‡ãŠãò ‡ãŠã ãäÌãÌãÀ¥ã / Details of books 

awarded under the award scheme for original book writing in Hindi . . . . . . . . . . . . . . .  
 
 
„ãäÊÊããäŒã¦ã ÔãîÞã¶ãã „¹ãÊãº£ã ‚ããä¼ãÊãñŒããò ‡ãñŠ ‚ãã£ããÀ ¹ãÀ ºã¶ããƒÃ ØãƒÃ Öõ ¦ã©ãã ½ãñÀãè •ãã¶ã‡ãŠãÀãè ‡ãñŠ ‚ã¶ãìÔããÀ ÔãÖãè Öõý 
The above information is based on available records and is true to the best of my knowledge. 
 

 

ãäÌã¼ããØããè¾ã Àã•ã¼ããÓãã ‡ãŠã¾ããÃ¶Ìã¾ã¶ã Ôããä½ããä¦ã ‡ãñŠ ‚ã£¾ãàã ‡ãñŠ ÖÔ¦ããàãÀ  . . . .. . . . . . . . . . .   
Signature of Chairman of OLIC of Department  

 
    ‚ã£¾ãàã ‡ãŠã ¶ãã½ã/ Name of the Chairman        

¹ãª¶ãã½ã/ Designation           
¹ãŠãñ¶ã ¶ã½ºãÀ/ Telephone No.            
¹ãõŠ‡ã‹Ôã ¶ã½ºãÀ/ Fax No.            
ƒÃ-½ãñÊã ‡ãŠã ¹ã¦ãã/ E mail address                

 
¶ããñ› : ¾ãÖ ãäÀ¹ããñ›Ã ãäÌã¼ããØããè¾ã Àã•ã¼ããÓãã ‡ãŠã¾ããÃ¶Ìã¾ã¶ã Ôããä½ããä¦ã ‡ãñŠ ‚ã£¾ãàã Ôãñ ÖÔ¦ããàããäÀ¦ã ¶ã Öãñ¶ãñ ¹ãÀ Êããõ›ã 

ªãè •ãã†Øããè ý   ‡ãŠãñƒÃ ¼ããè ‡ãŠãùÊã½ã ŒããÊããè ¶ã œãñü¡ã •ãã† ‚ããõÀ ÔãîÞã¶ãã Ô¹ãÓ› Â¹ã ½ãò ªãè •ãã† ý 
Note:This report will be returned in case it is not signed by the Chairman of the Official   

Language Implementation Committee of the Ministry/Department/Office etc. No 
column should be left blank and information should be given distinctly. 

 


