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iti IIe aftoi.int appears under a ficiiicus coCe head i.e. Non operaiive code head or

which has been deieted frs;'n tne financialacccunis du.ingthe coi:rse af theyear.

iii) l\c n:inus figtrre ardinarily appears uncer a head cther than a deduct head or a pius

iigure under a deaurt head.

{iii}The Defence lxchange acc;ui:t h:ads bctl"r for origina! and respondlng iiems, allotted

t* a C*nl"roller; da nct appear i: nis own cornpiiations.

(ivlitio fresh receipts are comp:1ed underihe heads like "Defence saving providentfund,,

{Code Head 0/015/03} etc.

ivJ No amount a1pears as "Charges" under the head "l\ational Defence Funds Suspense,,

{Code head B/a?*/92}.

{vi}The heads under "Seciion"ir4- Rernittances normaliy clcse nronihiy with "NiN'

ba la nces.

{v:1} The laiances usderihe Deience Acc*uatheads, as also ihe heads for Deposiis,

Advances and Suspense A.cccunts ate reduredt* the absclute rninimum.

{vi;ii The "Ti"afisfe;" bet',+;ee * **ices af ':he ?&r.s" cad* l-jead {0/02 z/&} is clcsed

wiih the Nilbalarrce.

iixlAs far as possible, Marn'**al, & Sub ?{ead G. MIS Advance {Code i-{ead No. 510/00}

closes with a Nil baiance.

{x} }io amounts *n acca*nicf pre-ea*iticn cl":arges are cornpiled uncjer Major l-iead

4A76- Defence Capltai Cu:i:'y

{xi} '}iil' figures appea{ in ihe c*npelaiion of the Controlier cf Defence A,ccounts {Armyi
Meerut far Nlarch Supplemeniary under the following heads:

lndian Miiitary services Family pension rund {Transferred) {code Head

n? n /o 2'lrLwl JJ j.

{x;';} l*dian Military \.,Vidcws anri Srphans Funcj {Transferred) {Ccde Head 020/94}.

{xiv} The e ntire charges ccrnplied by Regicna{ CDA etc. tc the Head ",a.Cvances -pay
Accounts sffices" {code Head-r1Bl$5}during the caurse af ayear,should be

transferred by l-JQrs EDP CEnire through Systerns as prescribed in Appendix 4.cf

Defar:ce Accounts CcCe tc ihe backs of CD,4 Concerned {as ihe casE may be} in Merch



Suppierneniary Accounrs.

{xr,; No bcokings tc be rnace t* canversisn codes oa5/aa, aa6/o1, aa;/oj-,
il05/02, 00710C & il1U00 by Office cf pCsDA / CsDA.

{xvii Compi}aticn under *15/6* {+} Ch shouid be in rnultiples of Rs.L5 {}AA/-

{xvii} Systeni checkt"* e*s*re znai GS7 @2% is deducted when the an.:ount

booked under *udget iieac is rncre than 2.5 iakhs or the an',eunt as specified

cy Gol.t. of Jnd:a tii'ne to tlrre.

{xviir) [nsure eac?. ernpia5iee coniribution under NpS heads {Code *16/A4}

@ 7A% is having ccrresp*nding Gcrrt. coniributi,ty: under relevant NpS head

{015105i @ 3-4% and ensure nii balance et the end financial year under these

iwo heads.

{xixi Ensure thai there shouid be no fresh credit ireceipt) bocking under

' cade headOL6/*2{RI} and *1CiC3iRt).

{xx} Ensure that *,ealih & Iducetion Cess is levied @ 4% of income Tax

{including surcherge} under ccie heads c03111, *gt/12 and 09g/36.

{xxi} Ensure ihat ao bc:king i:nder charge slde of Motor conveyance Adv

anrj other *{totar ccnve}i-ance Adv code heads a\z/12, a1z/22, *g5/BS

A98/85 and *12113, *1Zf 23, C95/89, S98lg4 eic.

{xxii} Ccde h*ads io be creraieci speciaily cn ihe charge / receipt sides, not

to be cpei'eted az?err,'sise eg", c20ls$ only on ci"rarge side and 020/g1, azCIig|

nn rr:ra ini < ill e

{xxiii} Ccde head operetirre snly on neceipt side should not be operated on

change side and vice-vErsa in punching mediunr

{xxivi Categcry Code 28 is io be prefixd to 021/00 in respect of transaction

taking place in Public Secior Eanks.

lw.r',1 a^.,,.^ +L-+ rL^ L^-^ ^:ixxvJ c.ilsure tildr lile neac oi accouni operaiive exClusively by certain

specified Controllers ia nct appear :n the compilation of other Controiler.s.

{xxvi} Ensure thai ciear;nces frorn susp€nse {020/61) is to be done by pius or

minus from ihis sai"e efitry and noi by contra entry.

{xxviii System wili pcint cut ihe ir-npresi a.counts not cornpiled during ihe
mnnihi?iuttLtt.

{xxviii} r\ric expenditure is n:adE under Major Heads

Ministry of Development cf hJar-th faster* B.eglon).

4552 and 6552 {[xcept



{xxix} All transacticns are bcaked as ievenue ixpendiiure icharged} only under

$fiajcr Heads '?C48-Approprietion for reduction or avoidance of debt' and '2O49 -
interest paynrenis'.

{xxx} h}o progressive posiiive b*oking should he made under deduct minor heads

trom 9AL to 9L3 {Deduct l-leac's}.

lxxxi| Ail residual iransaciicns repcried by RBI shculd aisc be included in March

{Prelim.) acccunts iiself.

{xxxii} ,All receipis rcalized / becam* cue through book adjustments or otherwise on

cr befai'e 31st fu'Iarch, but yei ic be accounted fcr shouid be inccrporated in the same

financialyeai".

{xxxiii} All minus trensaclicns othei" than those which are auihorized shauld *e

reviewed io ensure that there is na misclassiflcation.

{xxxiv} Any rnisciassificaticn naiiced during rerrnciliation process should be rectified

befcre subnrission cf Sy-l Accaunis.

{xxxv} No balance shaulcj i'en:ain under the tttlajor Head 8C00 - Conlingency Fund at

tre end of the f:nanc,ai vear.

lvwvt,i1 Artt +r-r1^^^vrl n*y t-'ez\53ctiafl3 ax***itd f*r tn a wrang Cran*tl\o. should be rectifled

throxgh narmal tra*sfer entries cniy. Jo,..:i"nei Entries iJts) are not allowed far this

pljrpose in ihe s*ftwart s,.lsterit.

{xxxvii} Aii anr:rual payrn*nls l:ke tnterest on CGEGiS, lnsurance an'lount eic. shculd be

acrau*"ied t*r i* ltf,arrh ?r*1. Accounts itself.

lxx.xviii) Under malar head 837C - Cheques and 3ills, if the clearance ciuring ihe year is

rrtare than the *ulsLa**irtg balance at ihe end of pi"evicus year or the clear-ance is

*eittg bcoked egainst the already existing adverse balance, tlre san':e shauiCz be

reyiewed and misclassification shcr,:ld be r"ectified ihraugh TE.

ixxxix) Negative ccrnpilai,cir undei' Unclaimed Fund code heads shcuid be revtevted

before ciosing cf Manch Final Acccunts.

{xl}Ensure that there should be nc con'rpilatlon under IOF\}/P Fund code head 015/1j- as

this code head has been disccniinr..:ed.

{xli} Bookings uncjen **31*V, fr*3l0g tnil, *A4/21 & 404/26 ich} tc be criticalty

^.,^*:^^.JE iIIII]I€L';.

{xl;ii Prefixing *f categcry ccdes which are either not exisiing or rneant for other

l':eads to be avoided.



{xliii} An:ount booked to ccces 020/55; a7*/62 ; 020/63 to be supporied urith

collaterai evide::ce.

ixliv) Amounts bo*ked tu A71/7L {write *ff from balance heads) to be critically

examined.

{xir'} PAOs to snsilre tna: sect!cn csdes are prefixed cnly in respect of 022/15 ancl

^a ^ 
l- ?

vlvt vrt

{xlvi} For ope,'aticn cf CCIA?C172 witn Categ*ry prefix ?6, DlD Schedules to be

invariably cailed fcr eue* wiihcui waiting far A,nnual Ccnsalidaied AbEiract of

Prcgress Register.


