Government of India
: Ministry of Defence
OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS
NO.1, STAFF ROAD, SECUNDERABAD - 500 009
TELEPIIONE NO.040-27843385, FAX NO.040-27817275

IMPORTANT CIRCULAR

No. AN/I/1100/2016/Vol-11 Dated: 29.04.2016
To,

1. THE CDA, IT & SDC, SECUNDERABAD

2. ALL SUB-OFFICES UNDER CDA SECUNDERABAD
(SECUNDERABAD/HYDERABAD/VIZAG)/Medak/Suryalanka

3. All GOs/SAOs/AAOs/Sections in Main Office '

Sub: Sanction of Ex-India leave/NOC for proceeding abroad - Reg.
* * %

HQrs Office vide their letter No. AN-1/1351/4/XXVI/NOC dated 28.04.16 has
intimated that the Competent Authority has decided that henceforth the
instructions/profoma prescribed in the following communications/document will be
followed/utilized as regards handling of requests for ‘NOC’ for proceeding abroad and grant
of Ex- India leave to the officers and staff of the Department.

(i) DOP&T OM F. No. 11013/8/2015-Estt. AQ-III dated 27/07/2015 prescribing
Proforma for taking prior permission by the Government Servants for PRIVATE
VISITS abroad and the time —limit prescribed for dealing with such requests.

(ii) An undertaking in terms of Para 297 of O.M Part. I, to be furnished by the
Government Servants who intend to proceed on PRIVATE VISITS abroad.

(iii) DOP&T OM F. No. 11013/7/2004-Estt.(A) dated 1% September, 2008 regarding
approval of leave for proceeding abroad by the Leave Sanctioning Authority.

2, It is therefore, enjoined upon all concerned that while forwarding the requests in
above regard, it should be ensured that the instructions in the above cited communications
are strictly adhered to so as to avoid delay in processing of the applicatons.

CDA has seen. /\
Please acknowledge receipt. M’
(B. Bala Jawahar)
Asst. CONTROLLER (AN)

Copy to:
The EDP Centre for uploading in the website please.
(Local)
-sd-
(G.JAYASURIAN NAIR)

SR. ACCOUNTS OFFICER (AN)




1)

F.No. 11013/8/2015-EsttA-110
Government of India
Mimistry of Personnel, Public Grievances and Pensions
Department of Personnel & Training
(Establishment Division)

North Block, New Dethi - 110007
Dated July 274, 2015

| OCFICE MEMORANDUM
RNt — Subject: Requirement of Laking prior permission for leaving station/ headquarters for
l-,-::nl;!:"::;?[‘.mm‘ i guing shroad while on leave.
Septeinbier, 20608
N Undersigned 1s directed to refer to the Office Memorandum mentioned in the
:,,:::,-\l]]l:.i(lt::."1/::-“,1 matgim and Lo say that as per the existing instructions, when Government servant
D e, Hus apphies tor leave for going abroad on a private visit, separately prior permission of the
Competent authority for such visit is also required. While granting such permission,
ésﬂ“)ﬁlf:":‘g';’:fm"' many factors are required 1 be kept in view. For example, permission may be denied in
Moveniber, 2040 the interest of security. Individuals facing investigation/inquiry on serious charges, who
o miay try to evade agprehension by police authaorities, or facing the inquiry, may also nat
;::f:;)':“{:\‘:'{;: be permitted (o leave the country. Un the othef hand, it is alsd desirable that requests of
May 1994 Government servants for such permission are dealt with expeditiously.

2 Keeping the above in view, tt has been decided that requests tor permission for
private visits abroad may be processed in the attached formats. As clarified vide the OM
dated 15t September, 2008, the competent authority for granting permission will be as
per instructions issued by the Cadre Authaority fadministrative Ministry/Department. tn
the absence of any such instructions, 1L is the leave sanctioning authority. lu case due to
spectiic nature of worle in a Department, administrative exigencies, or some adverse
factors against the Government servant ete., it is not expedient to grant permission to
the Government servant, such decision for refusal should not be taken below the level of
Head of Department. 1t may be ensmad diat the decisions are conveyed to the
Government servanis within 21 days of veceipt of complete application to the competent
authority. Any lacunae in the application shoutd be broughr to the netice of the
Governmenl sevvant within une week of the receipt of the application. in the event of
tailure on the part of the competent authority to communicate its decision to the
Government employee concerned with 21 days of receipt of the application, the
vinployee concerned shall be free 1o assume that permission has been granted to hin,

A If in case some modifications are considered necessary due to specialised nature of
wark handled hy any erganisauon, changes may be made with the approval of this

Departiment, - e
N"‘""S\ -
{M‘(ma\[{zm)

Under Secretary to the Government of India

1o
The Secretaries of All Ministies/Uepartments
(us per the standard list}

§ Ay,

[,



Undertaking

-+ {Interms of Para 297 of O.M. Part-I)

A) 1undertake that: -

a) T will not participate in any anti-Government activities dwring my visit
abroad as mentioned in Para 297 of Q.M. Part-L

b) I will not stay abroad beyond my leave period as sanctioned by the

Competent Authority.

B) Further, | understand that; -

a) While I am abroad whether on an official duty or private atfairs. [ shall
continue to be subject to all the provisions of Government Servants canduct
Rules including those relating to the communication of official documents
or information, connections with the press and criticism of Gavernnent as

expression of opinion on matters relating to foreign countries and

b) Any breach of these provisions whether committed in India or abroad shall

render me equally liable to disciplinary action.

(Signature of the Applicant)

Place: ' Name:

Date: ‘ Grade:
A/c No.-:
Office:

@ Favd LRI Aaie w00 FOLArAS TN L6 GERL PN T




PROFORMA FOR TAKING PRIOR PERMISSION BY

GOVERNMENT SERVANTS FOR PRIVATE VISITS ABROAD
Part A — To be filled by the Government servant applying for visit abroad

1. Name and Designation

!\J

Pay

LI

Ministry/ Department

4. Passport No.

5. Details of private foreign travels to be undertaken:
Period of travel Name of foreign | Purpose Estimated Source of funds
countries to be expenditure (travel,
visited borad, lodging, visa,
rrrrrr misc., efc.)
6. Details of private foreign travel undertaken during the last four years
Period of travel Naimrie of foreign countries Purpose
visited
Signature
Date:

Name and Designation




Part B - To be filled by the Administration

%]

i

Date:

Whether the Government servant is handling large amounts of government cash.
Whether the Goversanent servant is dealing with secret/ top secret matters.

Whether any case involving serious charges against the Government servant is under
investigation (Details)

Whether the Government servant is under suspension.

Whether any disciplinary proceeding/ criminal case is pending against the Governmenl
servant (Details).

Signature

“w'\,/ Name and Designation




No. 11013/7/2004-Estt. (A)
Government of India
Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training)

Norih Block,

New Delhi,
Dated the 1* September, 2008

QFFICE MEMORANDUM

Subject Requirement of taking prior permission by Government servanis for leaving
stationtheadquarnters for going abroad white on leave.

The undersigned is directed to refer to Department of Persannel and
Training's O.M. No. 11013/8/2000-Estt. (A) dated the 7th November, 2000 on the
abovementioned subject and to say that in para 2 thereof, it was conveyed that while
grantng leave the sanctioning authority shall take prior approval , if required, for
permitting the officer to go abroad as psr the existing instructions.

2. References are being received regarding the competent authority whose
perrmssion is to be taken by the leave sanctioning authority before sanctioning teave
o a Government servant to go abroad. It is clarified that the competent authority as
per the aforesaid Office Memorandum dated the 7th November, 2000 is to the
competent authority in terms of the instructions, if any, issued by the Cadre Authority
or the administrative Ministries/Departments themselves. Department of Personnel
and Training has not issued any instructions in this regard in respect of the Central
Government servants In the absence of any such instructions, the approval of the
leave sanctioning authority wouid imply approval to the visit abroad aiso. It may be

ensured that the leave apphications in such cases invariably mention the purpose of

o Bl

(A BALARAM)
Under Secretary to the Government of India

going abroad.

All Ministries/Denartments of the Government of India.



