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A copy of HQrs letter referred on obove€E#subject is enclosed for informotion
ond odhere lo the guidelines mentioned of sl.no.l lo 10, when closing monthly ond onnuol
occounts.
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ln lhe light of the foregoing, it is reminded thot ony lopse/cosuol opprooch to the
timely ond corect exominotion of Sectionol Compilotion would be firmly deolt wiih, os it hos
previously been negolively commented by the DGADS ond the Porliomentory Accounling
Committee (PAC).
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ln this regord. this office issued detoiled instructions regording the scrutiny of Sectionol
compilotion ond check lists vide this office letier no. Alll13640lRev. of Sec.Comp./22-23lYol.ll
doted Ogl12122 ond ovoid lhe inclusions/rectificotions of errors through Journol Entries.

dqw i Encl: s.q-n.m, 3r{Trc/os obove

sr{ _
(w.Wrq $IR/M.SUBHASH KUMAR)
<.i.r.R. licrl / ACDA (A/cs)

cfrfrfrzcopy to:-
nrrft i.3r., 3n$.ft ergrrrrr, rqrft-q - {q q=r rt1 {.t.fr. + aqrr{-c q-< erq-frc +-G +-r

_trer
AO i/c. lT Section, LOCAL - with o request to uplood this letter in CDA's website.

@
(W.gwrq g;un /M.SUBHASH KUMAR)

<.t.q.R. ticrl/ ACDA (A/Cs)



,J./ILga
!3."- <lt

tS*{Ft

\rnrq?erlTm"

Errqtdrq tenfrqrrerft"fTs,
rcrr rr< ts, qriTrr ffi Hrr* -11oo1o

[ffice of lhe [untrdler Eensral of 0sfunse Accounts
Ulan Batar Road, Palam, Delhl Canft.-110010

7W
$liYil(tffi 

_.}rwq$iga

phone:01125665549 email: hqaiiounts.ccdi@eov.in
No. A/1,.'l 33 I I I l5lPMl20Z4

To

Dated: /0112024

mft qtrr*er strrc B{Tfit crr *er BtTfi

Sub:- Journal Entry for the Financial Year 2023-24

According to Paragraph 29 of the Defence Account Code, 2014, ajournal entry must be

initiated to correct misclassification/re-adjusfinents. However, in recent years, the PCsDA/CsDA

offices have routinely suggested JEs.The CGDA has taken this matter very seriously. As a result,

all are required to rigorously adhere to the following guidelines when closing monthty and

annual accounts.

Audit Sections should carefully prepare the Punching Medium to prevent

misclassification/rectification of Code Heads later on. It is repeated that the compiling

division bears primary responsibility for ensuring that the classification provided in

Punching Medium is completely accurate.

The Sectional Compilation must be evaluated promptly after the monthly accounts are

closed. Any discrepancies must be resolved within the next month, and no adjustments

should be made beyond the conclusion of March-Final Accounts.

The certificate of correctness must be approved by the relevant PCDAICDA and

submitted to the headquarters office.

Ensure all Class-l vouchers are punched and uploaded on the NCS portal by the end of
March-Pre Accounts. It has been noted that Class-l PMs are accidentally left to be

accounted for until the close of March-Pre accounts and then recomrnended to be

included in JE, which is unacceptable and should be avoided. In such cases, the

individual in question must bear accountability. According to the protocol, the amount of
any propostll for rectificationlreadjustment needing in JE should not be less than Rs. I

crore in a single transaction, unless the rectificationlreadjustment is otherwise required

for the closing of yearly accounts.
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5. Imprest holders must submit accounts on schedule to ensure accounting entries are

executed before the March-Pre Accounts close date.

6. Adjustments/rectifications must beftmpleted by the March-Final Account close date.

7. For "Receipts Awaiting Transfer" Code Heads, transfer balances to NIL.

8. Proposals for JEs are limited to extreme circumstances and must be approved by the

PCDA/CDA.

9. Strictly follow the requirements for the 2023-24 Annual Closing of Accounts, which will

be circulated shortly.

10. Ensure timely submission of various reports.

In light of the foregoing, it is reminded that any lapselcasual approach to the timely and

correct examination of Sectional Compilation rvould be firmly dealt with, as it has previously

been negatively commented on by the DGADS and the Parliamentary Accounting Committee

(PAC).

This issues with the approval of Addl. CGDA (A&B).
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