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IMPORTANT CIRCULAR

To

The Jt. CDA l/c, PAO(ORs) EME Secunderabad

The DCDA l/c, AAO(ARMY) Visakhapatnam

The DCDA l/c, PAO(ORs) AOC Secunderabad

Group Officers (Local)
All Sections of Main Office
All Sub-Offices located at
Secu nderabad/Hyderabad/ Su ryalanka/Ti ru pati'

Subject: - Publication of Tulip generated Part-ll

official communication, SOP in rlo

Attendance through AEBAS'

Reference: - HQrs letter No: AN/lll/301 2lCvcularlxl, dated: 04'01'2024'

@@@@@

HQrsofficeletterregardingPublicationofTulipgeneratedPart.llofficeorder,useof
e-mail in official communication, soP in r/o Leave Module in Tulip & Attendance through

AEBAS is circulated herewith for information and strict compliance'

1.

2.
3.
4.
5.
6.

Copv to:

lT Section (local)

office order, use of e-mail

Leave Module in TuliP
in
&

c )lse)vl
(M SUBHASH KIJMAR)

ACDA (AN)

for uploading the circular on website

;e- d M*E--
(-K RAMAKRISHNA)

Sr. Accounts Officer (AN)
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Controller General of Defence Accounts
Ulan Batar Road, Palam, Delhi Cantt'- rloolo

,,Phone;ou-e5665zo3F*x:art-a56r+8q6'r5674$atemqil:aniii;cgda&nis'in
F. No, Al-fxv3012/Circularp( dated cc,all;ff}('

To,

All PCsDAI PIfAd CsDAI IFAs

(through e-MaiV CCDA WAt\[

sllie.r Prflidln of Trd+ $ffmtud }ht-II .'ffiE 6d3tr, u* d €ndl h officitl

srrrr*r**tx, ry in & ta** I'edlilE in Tlr& & Afirndre CtcurtEh

AEBAS.

Reference : 1. HQrs. office circularno. ANilllf,3ol4Circtrlar/uol. Hllltulip dated 13'10'2023'

2. HQrs. office circularno' Altilll/301ryCircula{Rfol' )O dated 22jl2ff.78.'

3.H&s.officecircrrtarno.AN/Itrl3slilCircularffol.Xdatedl&l1!w023el

AN/1A07U30 dated t9 fi2{2073,

4' Alt/m&012/frrIi5&1BAS dated 06'1 1'2023'

Pubtirz*xr of fufiP gsrahd Pa*-II otrc ndsr

A. Please refer HQrs office circtlar mentioned at sl. No.1 vide which it was

d.irected to dispense with all publication of Part-II O0 manually and generate Part-[ OO

through Tulip only. However, it is observed that the instructions contained in the ibid

circular are not being adhered to by the most of PC'DA/ C'DA office, which is a matter

of concem.

B. The Competent authority has again directed that atl kinds ol Part-tr OO mrxt be

compulsorily generated through Tulip only'

Ihe of s-mail in otrchl mrridin

A. Please refer HQts office cirorlar mentio'ned at Sl' Noi wherein it was

directed to karumit all communication within the Departnrent tlring afficid e'mail

irutead of post. However it is obseryed that atl official communicaBonrs made tluough *'

mail, are also being received in hald copies in dak which again a matter of serious

concem.

B. In view of the above, it iS again reqtrued that neeEssary lnatructions in this

regard may please be issued to all concemed for atrict cornpliance and all
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communieation may be rnade through official emails unly'

ffi in ftr t enve hilodub in TuliF

A.. Flease alsb refet HQrs office circular mentioned at sl' No' 3 wherein it was

dircctd that leave applyinglsanctian will strictly be done only through leave module in

TULIP in dl offices w.e.f. s1.01,2024. Ilre operating procedurelguidelines in

connection with implementation of leave module has already been clrculated by the

Hfr officevide letter lbid.

B.tnviewoffieabove,itisagainrequestedthatnolxavewillbe
applied/sanctioned oflline other than mentioned at Para 2 (ii)' (iii) & (vii) of HQrs

offrce circr:lar dated l4ftW0i?3.

Arurdmclkur6hAEA*
A. A direction has been issued by HQrs of{ice vide letter mentioned at 51' No 4 that

all field Controller Offices shall ensure that the Officerg€taffs poeted in their

organizafion mark their attendance using AEBA5 without fail' As Per repol* received

fromtheControlleroffices,itha$cometodoticfthatmostoftheOfficersFstaff*po*ted
the field offices art not marking their attendance in AEBAS system which hasbeen

viewed seriously by the Competent Authority' 
r F- ^,.' .

B.Itisonceegainreiterated*uttheAttendancethroughAEBASshallbe
imptemented 10% in alt field offices and Heads of offices shall msure that all

officereistaiftpostedintheirorganirationarernarkingtheirattendanceinAEBAS.

Technical issues, if anyl faced by OfficersStaffs/use" "::t"::Tt*"T:t-:*

Sr. ACGDA (AI'0

fl
J

5

Lr_*ff;;;r"e irrstructions may be taken up with their EDp sectiorv rr & s section'

,hlq in rpqolve the issue, the matter

ffiX;ff;'- s section of Conrrolter offices are not able to resolve the issue' the matter
t"

maybetakenupwithHQrsff6rswingatemailidqgdar-Evddhieri':in
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