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Far #/To

1. T.fAEmE & g & ww), Raeuars
The CDA (IT&SDC), Secunderabad

2. 3d.fq, e & 3T T 3u-srteT
All Sub-offices under CDA, Secunderabad

3. HATT HATT P U HRABH /T .31 /F. .37/ 30T
All GOs/SAOs/ AAOs/Sections in Main Office

fawr: R & 3nReRe Tur & [P $-d9 & g9 |
Subject:  Use of e-mail in official communication in the Department.
@@

HEAE  dATed & 36 vy W fReAild  29.11.2023 @ UF &,
AN/I11/3012/Circular/ Vol XI 1 Teh gfel Ul FIe, APGAT dAT TEd 3Fqureled &
fow afenforg fvar amar 2

A copy of HQrs. Office letter bearing No. AN/III/3012/Circular/Vol.XI
dated 29.11.2023 on the above subject is circulated herewith for your information,
guidance and strict compliance please.
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Hel9eT: 3UAH/Encl: As above g. . 37(URM) /Sr. Accounts Officer (AN)
gfafef/ Copy to:-
q. o3, AgHTSE W ATAG I & o]
3. AT, AT for uploading the same in the website.
The SAOi/c,

IT Section, Local.
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Ulan Batar Road, Palam, Delhi Cantt.- 110010
Phone: 011-25665703 Fax: 011-25674806, 25674821 email: aniii cedatn ic.in

No. AN/II1/3012/Circular/ Vol. XI Dated:24.11.2023

To

All PCsDA/CsDA/PIFAs/IFAs/RTCs
(Through e-Mail)

Sub:  Use of e-mail in official communication in the Department.

In continuation of this HQrs Office letter of even No. dated 22/11/2023, it is observed
that hard copies of letters sent on mail are still being sent by post in HQrs Office. Further,
Copies of Part I office order are also being issued/forwarded by Field Controllers and sections

of HQrs Office which is in violation of the extant orders on the subject.

2. Itis, therefore, reiterated that all letters/ documents shall be sent through e-mail without
forwarding hardcopies of the same. Likewise, all Part II office orders will be issued in Tulip and

no distribution of hard copy of Part II office orders will be done forthwith. -

} .

Sr. XSCG DA (AN)
Copy To:

1. AN IV Section (Local) for information and necessary action as stated above.

(Pankaj K{xmar)
Sr. Accounts Officer (AN)



