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OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS
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To

Date :26.06.2023

1. The Jt. CDAI/c, PAO (ORs) EME, Secunderabad
2. The DCDA l/c, AAO (Army), Visakhapatnam

3. The DCDA l/c, PAO (ORs) AOC, Secunderahrad

4. The Group Officers (Local)

5. All sub-offices located at Sec'bad/Hyderabad/Suryalanka/Vizag/Tirupati.
6. All Sections in Main Office.

Subject : Transfer Estt DAD - Annual List of Volunteers (Within the Organisation).

HQrs office vide their letter no. 0600;;^,**, dated 28.03.2014 has circulated Transfer

Policy approved by the Competent Authority to be followed by the CGDA's Office and field
PCsDA/CsDA while carrying out transfers of the members of the Department excluding IDAS Officers,
from one station to another.

2. The scope of the policy is to ensure transparent transfers of staff to repatriate individuals

serving at tenure and difficult stations; to give all members a chance to serve at popular stations of
their choice, as far as pctssible and to shift individuals employed on sensitive assignments after
completion of the prescribed tenure.

3. ln view of the guidelines enumerated in the HQrs letter mentioned above and

AN/X/1005011012014 dated 08.08.201.4 for transfer to choice stations/lnter commands on yearly

volunteers basis, the transfer policy being followed for posting/transfer of AAOs & Staff of this
organisation who have volunteered to their ShSllqEtalr_ojls_1ryithin this command has been reviewed

by the Competent Authority. lt has been decided to receive such requests at a fixed interval i.e once

in a year in the month of JUNt-/JULY each year as it would be possible to consider them all together.
However, extremely deserving cases can always be sent for consideration independent of the Annual

list of Volunteers.

4. Accordingly, the details of volunteers (AAOs & Staff) serving in your office/group for transfer
to their choice stations within the Organisation may please be forwarded to this office, in the
prescribed form.at enclosed as Annexure-Al, along with the necessary declarations so as to
reach this office on or before 14.07.2023.

5. While forwarding the applications, the following guidelines may be kept in view:

a) Applications in respect of AAOs/Staff who have not completed two years in the station are

not to be entertained/forwarded.
b) The list in respect of Staff and AAOs should be sent separately.
c) Applications from new recruits/individuals joined through SSC/IDT, who have not completed

3 years (male)and 2 years (female) in the station are not to be accepted.

5. Specific recommendation of the Officer i/c of the Sub-offices may invariably be indicated

while sponsoring the names to Main Office.
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7' Further, the volunteers may be informed that the application for transfer to their choice
station would be considered subject to availability of vacancy, administrative feasibility and
discretion of the Competent Authority oNLY. The competent Authority will also have the discretion
to cancel / withhold the Volunteers List on administrative exigencies at any point of time.

8. Applications received after r4.o7.2Q21 may not be forwarded.

Copy to:
The Officer i/c,

lT Section (Local)

sd/-
DCDA (AN)

for uploading in CDA Sec'bad website.

?
Accounts Officer (AN)



1. Account No.

2 Gender (N4ale/Female)

3 Name

4 Cate gory (General/oBC/SC/ST/PH)

5 Grade

6 Date of Birth (dd/mm/yyyy)

7 Date of Appointment (in DAD)
(ddlmmlyyyy)

8 Date of promotion (dd/mm/yyyy)
(As Group "C"in rlo Staff and SO (A) in r/o
Officers)

9 Roster No
(mandatory in case of AAO)

L0 Whether appearing in ensuing SAS

Part-II
(in case of SAsiAuds/Clerks/Stenos/DEOs)

11. Home Town
(Specific District as per Service Record not

Village or State)

12 Service Profile (In DAD)

Name of the
Office

Organisation

Whether on
Sensitive

Assignment
(YesA.Jo)

Station
From Date

(ddlmm/yyyy)
To Date

(dd/mm/yyyy)

VOLUNTEER APPLICATION

ANNEXURE _ A1

Contd..2
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13 Choice Station: First Preference

Second Preference

Third Preference

L4 Whether EDP trained 1if ves specify project)

15 APAR Grading 2079-20 2020-21. 2027-22

16 Brief Grounds for Transfer:

Attnch lntest Medicnl Certificate (NOf MEDICAL PRESCRIPTION & TEST

REPORTS) in respect o.f medical cases and Seraice certi.ficate showing stntion €t department

from the employer in case of spouse.

t7
UNDERTAKING
I hereby certify that the information furnished above are correct.

Date: I 12023 (SIGNATURE OF APPLICANT)

(AtL COTUMNS ARE MANDATORY AS PER APPLICABILITY)

( To be filled by the Controller'office )

18 GROUND FOR RECOMMENDATION

(Hard Tenure completion, AB", Physically

Challenged %, Medical Sell Medical

Dependent, Serving Spouse - As per DoPT

Guideline, Lady seeking repatriation, Home

Town, Stay Away)

19 REASON (If not recommended)

20 Whether any disciplinary case is
pending against the individual:

2'1.

Date: / 12023 SIGNATURE AND SEAL OF GO (AN)


