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Dated: 31.05.2023

IMPORTANT CIRCULAR

1,. The ]t. CDA I/ c, O/ o PAO (ORs) EME, Secunderabad.

2. The DCDA l/c, O/ o PAO (ORs) AOC, Secunderabad.

3. A1l Sub-Offices of CDA Secunderabad located in Secunderabad/Hyderabad.
4. A1l Sections in Main Office.

Subjecfi Inspection of office of CDA, Secunderabad by the CGDA Inspection
Team zluly 2023

Reference: O&M Cell letter No. O&l\tIl686ryCGDAInsp/Vol-1 dated 30.05.2023
***

Inspection of the Office of the CDA Secunderabad by the CGDA Inspection

Team wilt be carried out from 10.07.2023 to 21,.07.2023. With a view to ensure

optimal preparedness for the ensuing inspection, all Officers are enjoined upon to

emphasize on the following aspects:-

a) all the auditable documents, registers and workbooks as per OM Part II
are to be kept ready duly updated in all respects.

b) keep the ambience of sections and storage of files tidy.
c) a1l the Officers & Staff may be informed about the CGDA Inspection to

ensure availability during period of inspection.
d) no leave should be given/ sanctioned to Officers & Staff during the period

of inspection except on medical & compelling grounds.
e) no outsider without any valid visitor's cardf permission of SAO/AO

(Admin) be allowed to roam in the office premises during office hours to
prevent unnecessary chaos and gathering.

0 to ensure availability of Officers and Staff in their seats strictly as per the

prescribed attendance hours.

g) courteous and cordial relations are to be maintained with the CGDA

Inspection Team.

2. The contents of this Circular may please be brought to the notice of all

Officers & Staff of your Office/Section for compliance please.

CDA has seen.

5lt-
Asst. Controller (AN)

with a request to upload the Circular on website.

IT Section, Local. qb'*k
Accounts Officer (AN)
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