




Sections     :   Engg /Stores/GeM/Misc

Sl.No. O B RECEIVED

TOTAL  
CLEARED 
IN THAT C B OD

 CLEARED 
IN 7 DAYS

 CLEARED 
IN 15 
DAYS

 CLEARED 
IN 30 DAYS

Rank as per 
scoring matrix 
as applicable Remarks

1 3rd Party Bills (Non-DAD) NA NA

2 Personal claims (Non-DAD) NA NA

3 GeM Bills (Non-DAD) NA NA

4 MSMEs/CPSEs bills NA NA

5 Ordinary letters NA NA

6 Special letters NA NA

7 CGDA Hqrs reference NA NA

8 Clearance of S&S imprest :
a. No. of cash account received & accounted for

within 45 days of the month closed        
b. Total no. of imprest account released in that month ---

**NA : Not applicable

:

Area



Sections :    Admin  I /Admin II/Admin III

SL. NO. O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED IN 

7 DAYS
 CLEARED 

IN 15 DAYS
 CLEARED 

IN 30 DAYS
Rank as per 

scoring matrix 
as applicable

Remarks

Part I
1 3rd Party Bills (Non-DAD) NA NA

2 Personal claims (DAD) NA NA

3 Ordinary letters NA NA

4 Special letters NA NA

5 CGDA Hqrs reference NA NA

Part II
6 GeM procurement (DAD)  :
a total procurement through GeM in the month -
b total procurement in a month -
c percentage of procurement through GeM -

Part III
7 DAD  Projects (AN-III) Details to be furnished as per Annexure E 

**NA  : NOT APPLICABLE

Area



Section :  Admin Pay

SL. NO. O B RECEIVED

TOTAL  
CLEARED 
IN THAT 
MONTH

C B OD
 CLEARED 
IN 7 DAYS

 CLEARED 
IN 15 
DAYS

 CLEARED 
IN 30 
DAYS

Rank as per 
scoring 

matrix as 
applicable

1 Personal claims (DAD) NA NA

2 Ordinary letters NA NA

3 Special letters NA NA

4 CGDA Hqrs reference NA NA

**NA : NOT APPLICABLE

AREA



Remarks



Sections      :   Pay/ Transport/Medical/Single Window

SL. NO. O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED IN 

7 DAYS
 CLEARED 

IN 15 DAYS
 CLEARED 

IN 30 DAYS

Rank as per 
scoring 

matrix as 
applicable

Remarks

1 Personal claims (Non-DAD) NA NA

2 GeM Bills (Non-DAD) NA NA

3 MSMEs/CPSEs bills NA NA

4 Ordinary letters NA NA

5 Special letters NA NA

6 CGDA Hqrs reference NA NA

**NA : NOT APPLICABLE

AREA



Sections     :     Accounts 

SL. NO. O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED IN 

7 DAYS
 CLEARED IN 

15 DAYS
 CLEARED 

IN 30 DAYS

Rank as per 
scoring matrix 
as applicable

Remarks

PART I
1 Ordinary letters NA NA

2 Special letters NA NA

3 CGDA Hqrs reference NA NA

PART II
4 RBI reconciliation with SBI payment :
a Total monthly figure reported by RBI ---
b total compilation under code head 2100 ---

5 SBI CMP booking amount :
a. total figure reflected in compilation ---
b. Monthly figure reported in DMS by SBI ---

AREA



Sections     :    Hindi cell/Legal/ECHS/O&M/Fund/IA/D/NPS 

SL. NO. O B RECEIVED

TOTAL  
CLEARED 
IN THAT 
MONTH

C B OD
 CLEARED 
IN 7 DAYS

 CLEARED 
IN 15 
DAYS

 CLEARED 
IN 30 
DAYS

Rank as per 
scoring 

matrix as 
applicable

Remarks

1 Ordinary letters NA NA

2 Special letters NA NA

3 CGDA Hqrs reference NA NA

*NA : NOT APPLICABLE

AREA



Section       :  PBOR  Sn/RTI/Complaints/CPGRAMS/CPO

SL. NO. O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED 
IN 7 DAYS

 CLEARED IN 
15 DAYS

 CLEARED IN 
30 DAYS

Rank as per 
scoring matrix 
as applicable

Remarks

Part I
1 Ordinary letters NA NA

2 Special letters NA NA

3 CGDA Hqrs reference NA NA

4 Grievance :
a CPGRAMS NA NA
b Non-CPGRAMS NA NA

5
6

Part II
7 Appeal against Grievance

a. Total no. of appeal raised in the month =
b. Total no. of Grievance received in that month=
c. percentage of Grievance settled in the month =

*NA : NOT APPLICABLE

AREA

CPO
RTI



Office         :  AO GEs 

SL. NO. O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED 
IN 7 DAYS

 CLEARED IN 
15 DAYS

 CLEARED 
IN 30 DAYS Rank as per 

scoring matrix 
as applicable

remarks

1 3rd Party Bills (Non-DAD) NA NA

2 Personal claims (Non-DAD) NA NA

4 GeM Bills (Non-DAD) NA NA

5 MSMEs/CPSEs bills NA NA

6 Ordinary letters NA NA

7 Special letters NA NA

*NA : NOT APPLICABLE

Area



Office        :   RAOs & LAOs

SL. NO. O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED 
IN 7 DAYS

 CLEARED 
IN 15 DAYS

 CLEARED 
IN 30 DAYS

Rank as per 
scoring matrix 
as applicable

Remarks

Part I

1 3rd Party Bills (Non-DAD) NA NA

2 Personal claims (Non-DAD) NA NA

4 GeM Bills (Non-DAD) NA NA

5 MSMEs/CPSEs bills NA NA

6 Ordinary letters NA NA

7 Special letters NA NA

Part II
10 Progress of Audit objections :
a. Total audit objections raised in 90 days=
b. Audit objections converted in MFAI=

*NA : NOT APPLICABLE

AREA



Office         :  PAOs

SL. NO. O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED 
IN 7 DAYS

 CLEARED 
IN 15 DAYS

 CLEARED IN 
30 DAYS

Rank as per 
scoring matrix 
as applicable

Remarks

Part I

1 Personal claims (Non-DAD) NA NA

2 Personal claims (DAD) NA NA

3 Ordinary letters NA NA

4 Special letters NA NA

5 CGDA Hqrs reference NA NA

Part II
6 GeM procurement (DAD)  :
a total procurement through GeM in the month -
b total procurement in a month -
c -

Part III
7 Performance of PAOs   :  details as per annexure D

*NA : NOT APPLICABLE

Percentage of procurement through GeM 

Area



Office          :  BSOs

SL. NO. O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED 
IN 7 DAYS

 CLEARED 
IN 15 
DAYS

 CLEARED 
IN 30 
DAYS

Rank as per 
scoring 

matrix as 
applicable

Remarks

Part I
1 Ordinary letters NA NA

2 Special letters NA NA

3 CGDA Hqrs reference NA NA
Part II

4 Recovery of Rent & allied charges

*NA : NOT APPLICABLE

Area



Office          :   AAO (Army ) Visakhapatnam

SL. NO. AREA O B RECEIVED

TOTAL  
CLEARED IN 

THAT 
MONTH

C B OD
 CLEARED IN 

7 DAYS
 CLEARED IN 

15 DAYS
 CLEARED IN 

30 DAYS

Rank as per 
scoring matrix as 

applicable
Remarks

1 3rd Party Bills (Non-DAD) NA NA

2 Personal claims (Non-DAD) NA NA

3 Personal claims (DAD) NA NA

4 GeM Bills (Non-DAD) NA NA

5 MSMEs/CPSEs bills NA NA

6 Ordinary letters NA NA

7 Special letters NA NA

8 CGDA Hqrs reference NA NA

Part II
9 GeM procurement (DAD)  :
a total procurement through GeM in the month =
b total procurement in a month =
c

10 Clearance of S&S imprest :
a. No. of cash account received & accounted for

within 45 days of the month closed        
b. Total no. of imprest account released in that month ---

*NA : NOT APPLICABLE

:

Percentage of procurement through GeM =


