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OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS

NO.1 STAFF ROAD, SECUNDERABAD-sOO OO9

TELEPHONE NO. 040-27843385 (Ext:320)

FAX NO. 040-27810499

Ll rrii 1;ai.:;:i',1,r,;

No.AN/l t/SAs/2023 Date:14.02.2023

To

1. The JI.CDA l/c, PAO (ORs) EME, Sec'bad. *

2. The DCDA l/c, PAO(ORs) AOC, Sec'bad.

3. The DCDA l/c, AAO (Army)Visakhapatnam
4. The Group Officers (local)

5. All Sections in Main Office,
5. All Sub-Offices located at

Sec u n d e ra ba d/Hyd e ra ba d/Ed d u m a i I a ra m/Su rya la n ka/Ti ru path i.

Subject: Updation of the Syllabus: SAS Part I and Part ll Examination to be

conducted on Computer Based Test (CBT).

Reference: Hqrs Office MOST IMPORTANT CIRCULAR NO.AN/SASIL62OO

/ORDERS/ 2O22lV OLXI l, DT: 13.02.2023

. Most important circular received from Hqrs Office is circulated

herewith for necessary information.

Encls: as above

'-;) r ,.?., /
l. r,- [/Lt-o q

(K RAMAKRISHNA) 
:

ACCOUNTS OFFICER(AN)

Copy to:

The lT Section,

Local. - For uploading the same in the website'

.l,l I --",I
(K RAMAKRISHNA)

ACCOUNTS OFFICER(AN)
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Conlroller Ceneral r:f Defence Accounls
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No. ANI SA$l 1 630CI/oIi"DSRs | 2A22 lvAL xII Dated !3.02.2CI23

To

All PCsDA, including Prineipal IFAs
All Controllers of Defence A.*oottts, including IFAs/RTC$
ThePrincipalControl'}erofAccounts{F.ys},Ktllkata

subject: updation c|f the syllabus: $A$ Part-I and. Part-II Oxamination to be

conducted on Computer Based Test (CB")

R.eference: llQrs oflice Most Important circular No. ANISASI 1620OlRestructuring /
?019 dated 22.03.2019

Refurenceisirrvit.edtoHQrs'officeh,Iostlnrportat-ltCircr:lp-rrcit.erlunclrr
r-ei-erence regardir:g restructu.ing or sAs trxanrinatior-r (cor.p*ter Basecl 'rest) and

r:otificatior",, ol s,qs Rules 2019 encioscei as Anuexl]rf "A",

2. The prescribecl s.yllabr"ts. bor:k etc. for each papcr of th*.sAS trxaminalion

is specifiecl in Rul* 16 al the sAS Rules 2019'-As per said Rule' in case of

revisionfan:enclment ol the existing manua-lsf orciers etc' the updatecl version

r,l,ill *tai:cl incorporatecl in the syllahus'

3. Iieeping in vier\,, ttre lunctionerl reqriiremenl o1 the cieparlment t}re

modrfication laclclirionlclelelion in tlre syllabus/bookslsr:ggrstecl reaciings of the

SAS Exaininations notified in Rule l6 r:f rhe SAS Rr'Lies ?01q are enlisted in t'}-rr

enclosed ;\ppenclix 'A'ivith lhe appror'.rl 01'lhe Compelr:flt Ar-tlhr)ritrr'

4" 'ltrc instructior:s regarcling'l-\ping Font etc t-o be r-r33ci lor t-vping the

clescripti'c po.tion {sectio*-'n'-'ilotlr',g & Drufting} of Paper-III:. Larlguage Ski113

ancl Oflice Communication i,rncl moclaiities oI iract'ica1 Fortiott of Paper-lV:

lnfirrrnation TechnologS,' (Tireor.v a.r:d Practical) r'vill b* issuecl shortly-' - "-.' '

S. Tiris ma1, i:e u.icieiv circulatecl to all concernecl' ;'--L;t. l*"-l,a*.-
_-,:):-
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Copy to:

i, NlloD(Fin)
DAD Cor:rd,
South Blocl<
Neiv Delhi

-For information \,v.r.t Iv{oD(Fin) 1^D' I'lo'

26( 1) /DAD I C I 2a22 dated 09'02'2023

2, Sr. PS to CGDA
3' Sr, PS r,r: Aclcl]' CGDA(AD)i Acicll. CCDA(sC}D}/AdcI1. CGDA{PI(}

.4. Sr, P$/PSlSte:ro-llll
Sr. Jr. CGDA (AN)

Sr. .Jt" CGDA (Training, Auclil & Sparsh Conrdination)

Sr. Jt. CGDA (lFA \\ting)
.lt. CGDA {lrA wing)
Jt. CGDA iAccounts Wing)
Jt. CGDA (Pension Wing)
.lt. CCDA (Pension Wing)

Jt. CGDA {lT Wing)
Jr. cclDA {CVO)
Jt. CGDA (lnsPection Cel1)

,Jt. CGDA (Pension/ SPARSH Griervar:ces) 
lease

S,AN.IVSecticln{Lr:ca1).Forirrformationarrdnecessaryactlonp
6. IT & S Wing{Loca1) 

' -For uploacling o:r.WebsitelwAN

7. Auclit V1(Regr-rlation) -!'or inlbnnation piea'se

S.Ra{bhashaArrurblrag-I."orHirrclt'lre,Lnslirt,ion

.- tr
--' , -Hl

{S.K.Khantwal}
ACGDA {AN-SASI



APPENDIX.'A'

rN RULE 16 OF SAQ-IRULr$ 2S1B
TAILS OF THE TOPI

PAPER-I:
Management in
Government
includittg
Constitutional &
Financial
Management
Frarre Work.
(Without Books).

PAPER.II:
Principles and
Rules of Defence
Accounts and
Audit
{Without Books).

GE$ READI AOD DTLTTT

Blank CGpter-t of Compilation of Guidelines
for Redress of Public Grievances (?010

Eclition) & OrdersiCircLrlars on CPGRAM :

rruetrsites is added to the Syllai:us under 
I

cr;pGa ul, lv, vi vll, vlll, lx, xl & Xll !

Section ll $1. No. {xv}.

Booksl$ug gestecl Readi ngs

I-*-._ -*-BG;(^--**"- : f u ci,rl priJilon or Glriclelines lor Redress

of Pi:blic Grievances. {2010 Editiott)

, (ii) Orcjers / Circulars on CpGRAM
websile.i (Added as Sl.No, 16 under
the heading LIST qf' tsq-OKS,

$yllabus

Sl.No.(iii) Central ; Central Gntral Government Account

,Acccunts I a pay*ents) Rules 2022 [RLrle 14' 15Governnrent ,qcccunts i & Payrnents] Kules' lulz Inlrrt' r{' ru'

(Receipt & Faynrents Rules 16 17 18 19' 2A'21' 42 & 431 
i

1$S3) [Fart lll Section l]

Silr'ro, til Ghapiei i] i, 
"iV, 

Vl,
Vll, Vlll, lX. Xl & Xll of 0M
Part-ll Vol . ..

Sl. No"{xiii) (Chapter 1

Factory Aceounting Rules)

Bookslsu ggested Readi n gs

sr.rlo'i-Tefence AJiri Code i-neleilci auriit
. I nnnnr

(Revrsecl [Cition 201 3) 2020)
'$l.NoJ-Gntrai Gofirnment 1 G;tral*Go"einmerrt Account (Receipts

Accounis (Receipt & ] & Payn"renls) Rules 2022

Sylla bus

Section '8'(Noting & Drafting)

Communications' 5r.ruo.(o) 
- 

nratting -of an a[ Dr#t,ng of an ofticial ietter, DO Letter,

Official Memorandum, Offrce Note

of 0M Part-ll Vol-1.

-(e :-Prterlli,
Language $kills
and Qff ice

official letter or an Official
M*morandun-r or an Official
Note/Ccmmunicaticrl

{ii) Circular, Speaklng Order, Part-l &
Part-ll Orcler on a giveri subiect.

(rir) Draiirtg of ar: lnterual Audit Repctt'

Mfnt Cruu $tudY. Para-v;ise RcPIY

to Audit Pata on a given subject

{iv) Orafting of Affidavits, Counter

Afiidavits, Para-wise repiies and other

legal communication on administrative

*ltt*lfry & Pension matters relating to

Sl,Nr:.&DetailsoftheSyllabus/Books/Sugge$tedReadingsofthePaper

$yllabus

of

DAD or non-DAD c,qlg



sr. paprn-
ir
lNo.r
i

(d) PaPer-lV:
lnformation
Technology
{Theory
Practical)

No. & Details of the SyliabuslBooks/Suggested Readings

R.EADFOR t

Svlla bus
TheorY Poftion

---------t

,no
Elements of a ComPuter

(iii) Software
(b) Appiication software: Application software D*finition, r

Definition, Application
software being used in ihe
department viz. TuliP, Dolfin,

New eomPilation SYstem,

Defence Travel SYstem,
Aashrava- SuviqYa. Nidhi,

SIFA, Vishwali, thawan and

their area of utilitY, Pension
Qnf trrraroc

Blank

Topic
Ope rating Skilis in Word
Processing package

Operating Skills rn SPread
Sheet package

Application software being used in the

department viz. TuliP Dal{ir. New

Compilation Systenr, Defence Trave i

System, Nidhi, SlfA, Biiawan and thsir

area oi utility, Pension Software(Sparsh).

Database Management

Easic knowledge of Artificial Intelligence
S1.No.{vi}.(Al) is added to the sYllabus ai

Practical Portion
Detailed activities

lntroduction to Worcj Processing
Document Windov;s, creating various
types of Docunrents

3 Priniing Docunrents
4. Copying Documents
5. Forrnatting Characterl Paragraphs
6. Formatttng Page
7. Working with Sectiorr/Section Break

I lnserting Header/Footer
9. Graphics Feature including Charts
10 Working with lables

1, $pread Sheet ConcePts

Creating Saving and Editing a Work
Book. lnsertion, Deleting Work Sheets,

[ntering Data in a cellifcrmula, copying

end moving data from selected cells,

Hanciling operators rn Formulae.
Functtons, It{at}Tematical logical,

Siatisttcal, test, Financial, Date .and itnre

functions, Using Function Wizarcl.

2. Forrnatti nq a Worksheet

Fornrattirrg Cells; Changing data

alignment, changing data, nunrber,

character or currency format, changing
foni Adding borders and colours, Printing

Worksheets, Charls and GraPhic,

Creating Previewirrg, ModifYing

3 lntegrating Worci Processor, Spread

Sheets, Web Pages
n iect Linkinq & Embeddi
Creating, OPening and Saving
Presentations, Creating the look of the
presentatir:n working in different views,

working with slicles, adding and

Formatting Text, Formattirrg Paragraphs,
che ckrng spellings ancl ccrrecling with

objects, Adding CtiP Aft and other
pictures, designing slide shows, Running

arrd controlling a slide show, Printing

1

2.

Operating Skills in
presentation package

( iii)

Presentations
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PAPER

Paper-Vl: Service
Regulations
{Practical-With
Books)

-- sfi; & Dfi. .iill* syltrous/Booksisuggested Readings of the Paper

READ

Syltabus

Seciion-i: e&l iclvil; ccs (Leave) Rules, i972 * Updated as

I st.No. (c) Part-lll CCS on 19.09.2022.

Leave) Rules. 1972
Section-tt - Provident Fund
& Fension

I Sl.No.ixii) - CCS Pension CCS Pension Rules, 2021

Section-lll
Sr. No. (D)
FACTORY
1. 0M Part Vl
2 Travel Regulatiotts for

Defence Civitians
Pay Rules for !nduslrial
EmpioYees
Lea'te Rules for lncustriai
Employees

, n^^..1^.Travel Hegulallons
appiication for Defence
Civiiians

Seiii,on'li {store Accounts
& lnternal Audit)
Sr. No. {D) TACTORY

(i) Office [Vlanual Part Vl

(ii) Factory Accounting Ruies
(iii)Marrual for Provrsioning

and Procurement tn

Ordnance FactorY
(iv)Chref lniernal Audilor
Manuai

e"ok6lsussested Readings

Section tl
Sr. No. tD) FA,CTORY

(i) Otfice Manual Part Vl

{ii) Factor"Y Accounting Rules

{iii) Manrral for Provisioning
ancl Procurement ln

0rdnance Factory

lnternal Auditor(iv)Ctrief
Manual.

FO

;Section lll' PaY & \
Altowances (Services) i j

Sr. No. (Di I

FACTORY , I

ixxr) OM Part Vl t 
I

i (xxii) Travel Regulattons tor \--. /, Deteted
Defence Ctviltans {
(xxrr ) PaY Rules for lrdusirial 

I

Ernployees I I

lxxiv; Leave Ruies for I i

I lndustrral EnrPloYees , I

I (**ui Travel Regulations .)
, applicatron for Defence

I Crvilians _-""--* 1-i-,- _ *f-**- BookslsuEgested Readings

Section ll

' sl.No.12 - CCS Pension CCS Pension Rules

I Rules 1972
"n? 

1

J.
Deleted.

5.

Paper Vll:
Stores
I nternal

Workg,
And

Audit
{Praciical-VUith
Books)

ilDee'edil
t)

iI Deleted



st,
No.

PAPER
$1. No" & Details of the Syllabus/BookslSuggested Readings of the Paper

FOR READ
(s) Paper Vlll: IFA

System with
Elernents of Law

Syllabus
Section l- Procurement and
Delegation of Financial
Powers
SL. No. of the Section l-

(iii) DGS&D Manual

(vii) OFB Procurerlenl
Manual
(viil) OFB Plant & Machrnery
Manual
(x)Orders and instructions
relating to delegatrons of
financiai powers to OFB
*.(xi) E-Procurenrent in

Government

(xiv) Elank

(xv) Elank

Deleted.

(xiv) Manual lar Procurerlent of
consultancy & other services - updated
June. 2A22 is added to the syllabus.

ixv) Manual {or Procurement of Goods -
updaied June, 20?-2 is added to the
syllabus

Section ll - Elements of
Law
Sr. No. of the Section ll-
(v) The Factories. Act 1948
(63 of 1948) (Clrapter I anclX)

Deleted.

Booksl$ug gested Readi n gs

Section l- Procurement and
Delegation of Financial
Powers

Sl.No.6 - OFB
Procurement Manual
Sl.No.7 OFB Plant &
Machinery Manual
Sl.No.3 - Crders and
lnstructions relating to
delegations of f inancial
powers io OFB

Sl.No.12 - Blank

Sl.No.13 Blank

Deleted.

{Sl.No.12) Manuai for Procurement of
consultancy & other services - updated
June, 2022.

(S1.No.13) Manual for Procui"enrent of
Goods * updated June, 2022.

Section ll - Elements of
Law
Sl.No.5 - The Faclories, Act
1948 (63 of 1948)

Deleted.

" Note: - Topic alreadv covered in Chapter 6 of R 2017

ACGDA {AN-$AS)

already Chapte


